
RTD Searching and 
Requesting Property
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RTD Searching for Property

Access RTD Web 
through web portal 
address.

https://login-legacy.dla.mil

Log in using the Okta 
Multi Factor 
Authentication (MFA).

LEA screener can search and request for property through 
RTD Web.
 

https:///
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RTD Searching for Property 

Hover over: 
“Law Enforcement 
Support Office”.
Drop down selections 
will appear.
Select:
“LESO Search”.
Note: RTD Web users 
that receive message: 
“You must have an 
assigned DODAAC to 
search”, should contact 
their SC/SPOC for 
assistance.
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RTD Searching for Property 

Search property 
using any (or all) 
of the following 
criteria:

National Stock 
Number (NSN).

Federal Supply 
Class (FSC).

Item Name or 
Keyword from the 
item name.
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RTD Searching for Property 

Disposal Turn-in 
Document (DTID).

RTD Screening 
Cycles.

Supply Condition 
Code.

DLA Disposition 
Services Site.

Miles from  
DODAAC.

Miles from Zip 
Code.



WARFIGHTER ALWAYSPEOPLE          PRECISION          POSTURE          PARTNERSHIPS 6

RTD Searching for Property 
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RTD Searching for Property 

Within the DTID, any 
information with an 
underline is considered a 
hyperlink.

Right-Click on hyperlink 
and select: “Open link in 
a new tab”. 

Note:
Items requiring 
additional authorization 
will be flagged as 
CONTROLLED. 

Contact SC/SPOC office 
before requesting these 
type of items.
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RTD Requesting Property 

After searching for 
property, complete 
following steps.

Step 1 - Enter Quantity 
Requested.

Step 2 - Enter 
Justification.*(next slide)

Step 3 - Click “Save to 
Cart”.

Step 4 – Click “Return to 
Previous Page” if 
needed.

Step 5 – Click “Check 
Out”. 
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RTD Justification Requirement

When requisitioning property in RTD, justifications must meet 
these three requirements to be approved by the LESO: 

1. Must be for use by the requesting agency: It is a 
requirement to name the agency within the justification.

2. Property must be for law enforcement purposes/use: 
How will the agency use the property? In the event of search 
and rescue, purposes of an undercover investigation, etc. 
Please be specific with examples. 

3. Must be persuasive: Property and justification make 
sense together. 

Note: For community events, property must be used for 
community security, not for showcase/display.
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Strong Justification 

Strong Justification: The requesting agency was named (required) 
for law enforcement use (by officers for training needs and to 
download training material) and is persuasive (training information).
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Insufficient Justification

Insufficient Justification: 
Which law enforcement agency will be utilizing this? 
What are the specific operations that it will be used for (i.e., examples of 
use)? The lack of information leads to a very unpersuasive justification. 
This does not meet the 3 requirements and therefore will be denied with 
comments.
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Justification Notes

• Personal Identifiable Information (PII) is not 
allowed. Please do not use names or any other 
forms of PII in justifications. Justifications are 
viewable by the public website.

• Community events, parades, carnivals, and fairs 
etc., are not a law enforcement purpose.

• Do not use the same justification for different types 
of property. The item name should be in the 
justification and the text should speak to the 
property being requested.
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Optics Justification Notes

• Optics include night vision, sight reflex, 
illuminators, binoculars, range finders, etc.

• Justifications for optics (Federal Supply Class 
[FSC] 5855 and 1240) with a “2YT” Disposal Turn-
In Document (DTID), or a Condition Code of F, G, 
or H, MUST state the following in the justification.
- “LEA has confirmed site has been contacted 

and accept condition of property.”

• Requests will be denied by the LESO without this 
statement within the justification.
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RTD Requesting Property 

Step 1 - Review requests within the shopping cart for accuracy. To remove a 
requisition, click on “Remove From Cart”.
Step 2 - Click “Submit Requisition” to send to SC/SPOC. A message, 
“Requests Submitted for Approval”, will appear.
Step 3 - Click “Return” to go back to the RTD Home.
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