RTD User Role Requests,
Searching for Property in RTD
Web & Setting up a “Want List” in
RTD Web
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 Authorized Participants must be a governmental agency whose PRIMARY
function is the enforcement of applicable Federal, State, and Local laws and

whose compensated Law Enforcement Officers have the powers of arrest and
apprehension.

« Unauthorized Participants include Non-governmental Law enforcement
entities such as private railroad police, private security, private academies,
correctional departments, prisons, or security police at private
schools/colleges. Fire department are not eligible to participate and should
be referred to the DLA Fire Fighter program administered by the USDA.
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Access the RTD Web using: https://business.dla.mil/landing/index.html

« RTD Web
- Reutilization, Transfer, and Donation

* Purpose:
- It is the portal to request excess DoD property through the LESO Program

» Gaining Access:

- User ID & Password is created in the Account Management and Provisioning
System (AMPS)

- Approved State/Local LEA screeners are to request the LESO State/Local
Screener Role.

- Authorized State Coordinators (SC) and State Point of Contacts (SPOC) are to
request the LESO State/Local Coordinator Role.


https://business.dla.mil/landing/index.html
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DLA Entarprise Extarnal
Business Portal

For Browser Sunport Click Here

| Registered Users
Login Here

=4
DLA's Areas of Focus

WARRGHTER SUPPORT
STEWARDEHIP EXCELLENCE
WORKFORCE DEVELOPMENT

REQUEST ROLE

DEFENSE LOGISTICS AGENCY

AMERICA'S COMBAT LOGISTICS SUPPORT AGENCY
T RN

omar 11 Click Harg

32N T For disploy isswirs
DLA Systems

aith Intermest Fx

AVAILABLE SERVICES

DLA Enterprise External Business Portal
Provides industry and service personnel with centralized access to DLA Business Services,



https://business.dla.mil/landing/index.html

REQUEST ROLE

DEFENSE LOGISTICS AGENCY

AMERICA'S COMBAT LOGISTICS SUPPORT AGENCY -
Y, P | —

¥

Welcome to the Enterprise External Business Portal

Enter your Enterprise External Portal user name and password.

User*

Password *

Enter User ID and Password created
logon | < in AMPS, then click “Log On.”
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REQUEST ROLE

« Ifauser (LEA) receives the error message “User Authentication
Failed” upon login, this indicates a password reset is needed.

» For steps of how to do a password reset, use the AMPS “Printable PDF
Instructions” guide (starting on slide 22) by accessing the “Training and
Instruction” link from the LESO Website:
https://www.dla.mil/DispositionServices/Offers/Reutilization/LawEnforcement/

Training.aspx

* Once the user (LEA) can successfully log into the RTD Web, continue to
the next slide. If the user is unable to successfully login the user will
need to contact the helpdesk at 844-347-2457, option 5 then speak

DLA.


https://www.dla.mil/DispositionServices/Offers/Reutilization/LawEnforcement/Training.aspx
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REQUEST ROLE

Access the RTD Web using: https://business.dla.mil/landing/index.html

U. S. Government {USG) Information System (IS) - Use and Consent
[WYou are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use only.
By using this IS (which includes any device attached to this IS), you consent to the following conditions:

e USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
monitoring, netw ork operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (CI) investigations.

e At any time, the USG may inspect and seize data stored on this IS.

e Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any UsG-authorized purpose.

e This IS includes security measures (e.g., authentication and access controls) to protect USG interests--not for your personal benefit or
privacy.

e Notwithstanding the above, using this IS does not constitute consent to PM, LE, or CI investigative searching or monitoring of the content of

privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and
their assistants. Such communication and work product are private and confidential. See User Agreement for details.

|Accept | |Decline

Please read the Use and Consent information and then click “l Accept.”



https://business.dla.mil/landing/index.html

REQUEST ROLE

e
%lﬁghter to C‘{‘&

" SU% DEFENSE LOGISTICS AGENCY
q";'l [etorprmd Mimmay Epiriwm Mot -

Welkome ko EBS | 550 SAPGUL

| Disposition Services

Ik ]
P Mg ~ click a fink in the Detafled Naligation section to the left to launch the application in a new window.

Click the Disposition
Services Tab and then click
the RTD link that populates
under the Detailed
Navigation section. RTD
will then launch in a new

. SE LOGISTIC window.
Wekarme to EBS | S50 SAPGUT |
C B | Note: If the RTD link does not populate after selecting
ot C the Disposition Services tab, click the square icon.
Mt adled Neoagmion I Clic
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REQUEST ROLE

ome | Abo Public Affa Publicatio AC) OlA
2TD Home Reutilization / Transfer / Donation (RTD)
. RTD Main
Suppart Off T ————————— — — = = = — — — =

= Show reminder

iy pei b Reutilization, Transfer, Donation Home

Announcements

| At the RTD Main -

iy searchaes on RTD web, all propery within the G5A screening cycle must be

1 fess gov
I page, CI ICk the of Agreement) must be current (Person who signed e MOA must sBll be employed

[ompuler Equipment can be fecened by the school under the DOD CFL PROGRAM

“Req uest ROIe” |in k ols who were issued Letiers of Assessment by the DLA Ofice of the Inspedor Gener

hentl Cantrol Oflice must be rerewed within one year from the date on the LOA (Letier
b continue to receive Demil O Inlegnty Code 6 excess com puter equipment

| th at a p pea rS O n the it Lefer ol Authonzbon (LOA) in e Cantraized File pnor o pleking up property (rom

frvices sl The LOAlemplate and instruciions may be obiained ad

Ieft Side Of the page_ = dia.mil seled Reutlizfon Transfer Donation button o
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REQUEST ROLE OPTIONS

e DEFENSE LOGISTICS AGENCY
s ] Bispesition Services

‘i — \
Reuwutilization f Transfer ! Donation (RTD)
AT Home RTD Pre-Register

e A v —_— Click “Law Enforcement

.f-p?:-z-uj.alm:n

mm P Lavw Enborcement Senpoat Dfes (LESLY] W) - — Support Office (LESO)” from
000 the Application field drop-down

DO Csndrachor
DCrovnadioe FEPD

LE S0 Fadlhorsl Soiedgris

At LESO Trihel Scroener ¢ « LESO State/Local Screener

FosernliSta LIE 31‘,‘.— Fedaral Coordinatorn .
T (SO Tiba Cootammer | (Required for LEA POC screeners to

Fomagn WsiRar ES0 Trd
e : LESC HO Admin

e \ request property)

Larw E nidancednoni

s « LESO State/Local Coordinator
Zesmiee (Required for State
SO sl s Coordinator/SPOC to review LEA

:.,;T,.. submitted requests/roles)
:":"L::“ oa Note: Disregard all other listed LESO roles

AdiiSceal Properiy
e

Feepocs
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User Information

* Most information will be pre- populated

Title: | | )
_ | from the user's AMPS account. Red
Firstame: | | st name s e asterisks (*) indicate required fields.
* Last Name: | | Last Name is required.
* Organization Name: | | Organization Name is required | © USGI"S f| rst name (Use fU” name-no
. o - o nicknames or initials) should match
Work Address Line 1: | | Work Address is required.

the user’s first name provided on latest
approved LESO application.

Work Address Line 2: | |

*Work Address City: | | City is required.
“ Work Address State: [Ghoose an opfion from the drop-down menu * Indicate LEAs current physical address
 Work Adaress zip: [ 2 s requred (no Post Office Box). The physical address
should match the physical address
Gountry: | provided on latest approved LESO
* Work Phone: | Work Phone is required app| ication.
Work Ext: |:|
Work Fax: | * In the “Customer Type” field, the LEA should
type “Screener.”
* Work Email: | | Work email is required
|Screener | '/Note recommended email selections.
Opt-out of all email? /
_ o | - _ » Scroll down and complete the LEA
Receive NIIN notification email: Recommended email selections (not required) information.

Receive property receipt email:




REQUEST ROLE-LEA INFORMATION

LEA Information: (Red asterisk (*) indicate required fields)

1. Select Agency Type using the drop-down. (Select “State-Local)

2. Enter the Number of Officers (Full-Time) and Part-Time Officers. Enter zero (0) for Number of 1st Responders
and Reserve Officers as these do not apply.

3. Choose a Level: Screener for LEAs, Coordinator (SC) for SC/SPOCs.
4. Enter Weapons/Aircraft Point of Contact (POC). If non-applicable, type “NA.”
5. Using the drop-down, select respective State where agency is located (State Assigned).
6. Click “Submit.”
Law Enforcement Agency (LEA) Information
* Apency Type: | Sime. local v Note:
MNum ber of Officers This field is required. |Murmtnsr of Oficess is mguised
M e of Part Tum e Officers: —éhl\ field l(q();eqUIled Murbe Pan Tirms Cfcers & regisirsd N umber Of Offlcers_TOtaI
* Num ber of 1st Responder Officers: nter Zero Number af 15t Responders is requared .
M.Imis-eru'r:ﬂw-umneu. Enter zero (0) Mumber of Resere Cfcers is feguired number Of FUH_TIme
e oeme v || compensated officers with full
Weapons POC his field is required. |Wweapons POC is reguined for Screcna
AirorantPOG: [ THis Tield 15 Toquited. (Al POG is requived for Screenes powers of arrest and
Does Agency have squipm ent from the 12081033 Pregram? |yo s This field is optional. H
If 25, please specify equipment types: apprehenSIOn .

Weapons: | hp W

Part-Time Officers—
Compensated Part-Time
officers with full powers of
arrest and apprehension.

Alreraft |No
APCs No
HMMWY: [0

Watercraft | g

¢ [<liellellg

Vehicles: |ng

ssigned: | Michigan ~ | This field is required.
Submi
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REQUEST ROLE-CHECK REGISTRATION STATUS

Once the role request is submitted, the registration is complete and pending processing. Note:
Due to a system issue, an email confirmation will not be sent at this time. See below
instructions to inquire on the status of a pending user role.

sfer / Donation (RTD)

Return to RTD Home

Request Role

Thank you for registering. our request will be processed in the order it is received. You will receive a confirmation email when the process is complete

My Pending Roles

Toreceive status of a pending role (user) request, click
the “My Pending Roles” menu option.

| LESO State/Local Coordinator V|

Select

You are currently at step 1 out of 3

Ensure requested role displays. If it does not, select correct role in
the drop-down field and then click “Select.” The current status

should then display. If the role is denied, please review the
COMMENTS message.

LESO State/Local Cooninaton

Sahect

This role has been denied
COMMENTS: You have selected the incomrectrole. Please select the LESO State/Local Screener role and resubmit. Please contact your State
Coordinator's office with questions.




ROLE REQUEST REVIEW

« LESO State/Local Screener: The role request requires three (3) levels of review to be
approved. Once the role request is successfully submitted, the request is sent to the respective
State Coordinator for review to approve/deny. If approved, the role request is then sent to LESO
to review to approve/deny at the remaining two (2) levels. Once the role request is fully
approved by LESO, follow the next slides to log back into the RTD Web to begin searching for
excess DoD property with LEA assigned Department of Defense Activity Address Code
(DODAAC).

Note: The role request will be denied at any level if the requestor’s (screener) full name,
physical address or LEA name provided in the role request does not match the full name,
physical address, or agency name as provided on LEAs latest approved LESO Application for
Participation/Screeners Letter that is on file with LESO.

« LESO State/Local Coordinator Screener: The submitted role request is sent to LESO for two
(2) levels of review to approve/deny. Once approved, this allows the SC/SPOC to review
LEA requisitions for property, and allows the SC/SPOC to review LEA Screener role
requests.
Note: The role request will be denied if LESO does not have an approved SC/SPOC
appointment letter on file or if the full name, physical address or agency name provided
in the role request does not match the full name, physical address or agency name
provided in the appointment letter.
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SEARCHING FOR PROPERTY

DEFENSE LOGISTICS AGENCY

AMERICA'S COMBAT LOGISTICS SUPPORT AGENCY
I ST
3/9/2017 For display issues with Internet Explorer 11 Click Here

DLA Systems =

DLA Enterprise External
Business Portal

For Browser Support Click Here

7 N
Registered Users
Login Here p

DLA's” ) Areas of Focus

WARFIGHTER SUPPORT
STEWARDSHIP EXCELLENCE
WORKFORCE DEVELOPMENT

DLA Enterprise External Business Portal
Provides industry and service personnel with centralized access to DLA Business Services.



https://business.dla.mil/landing/index.jsp

SEARCHING FOR PROPERTY

DEFENSE LOGISTICS AGENCY

AMERICA'S COMBAT LOGISTICS SUPPORT AGENCY
r _*

Welcome to the Enterprise External Business Portal

Enter your Enterprise External Portal user name and password.

Enter User ID and
S Password created
Nl . in AMPS, then
click “Log On.”
Log On
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« Ifauser (LEA) receives the error message “User Authentication
Failed” upon login, this indicates a password reset is needed.

» For steps of how to do a password reset use the AMPS “Printable PDF
Instructions” guide (starting on slide 22), by accessing the “Training and
Instruction” link from the LESO Website:
https://www.dla.mil/DispositionServices/Offers/Reutilization/LawEnforcement/
Training.aspx

« If the user (LEA) can successfully log into the RTD Web, continue to the
next slide. If unable to login user will need to contact AMPs help desk
at 844-347-2457 Option 5 then say DLA.


http://www.dla.mil/DispositionServices/Offers/Reutilization/LawEnforcement/
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SEARCHING FOR PROPERTY

lu. 5. Government (USG) Information System (IS) - Use and Consent
You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use only.
By using this IS (which includes any device attached to this IS), you consent to the following conditions:

® UUSG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (CI) investigations.

e At any time, the USG may inspect and seize data stored on this IS.

¢ Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

e ThisISincludes security measures (e.g., authentication and access controls) to protect USG interests--not for your personal benefit or
privacy.

e Notwithstanding the above, using this IS does not constitute consent to PM, LE, or CI investigative searching or monitoring of the content of
privieged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and
their assistants. Such communication and work product are private and confidential. See User Agreement for details.

Read the Use and Consent information and then click “l Accept.”
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| Disposition Services

SEARCH FOR PROPERTY

P Mg ~ click a fink in the Detafled Naligation section to the left to launch the application in a new window.

Click the Disposition Services tab and then click
the RTD link that populates under the Detailed
Navigation section. RTD will then launch in a new

window.

;F“, DEFENSE" 'L'l.'lf.'l-l!'l'lt

. Peerpr Bunie s Spader Paral

i
| Welcome to £85 | 550 sarcul ] |

s position Services

£ L}
i e Mawiga ion

Note: If the RTD link does not populate after clicking the
Disposition Services tab, click the square icon.
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SEARCHING FOR PROPERTY

DEFENSE LOGISTICS AGENCY
Dispesition Services

o < ==

i LY
| I I I I
RITH Hames

Law Enforcement
Support Office

User Search
‘Want Lists

Request Role

My Pending Roles Anncuncements

| P
Mo announcaments. L

At the RTD Main page, hover over the Law Enforcement Support
Office” link, then click “LESO Search” link from the menu.

.
-
.
v P
Requisition Status
Requisition Numbes Requisition Date oTiD Item MNarme Qruanlity Current Action Last Uipds
2Y T BOSETHL2 0227118 1251 MI20018023TTON UTLITY WEHICLE OFF ROAD 1 Regecied - Mo record of Sales Order document. Q2278 1t
<




MENT §
o“sﬁ)

Up
A,
S =)

SEARCHING FOR PROPERTY

Reutilization / Transfer / Donation (RTD)
LESO Search

(-

[¥] sfw
You must have an assigned DoDAAC in orde@ . ]
Note: RTD Web users that receive this
LESOSearch message have been removed or blocked from

* Required Feld agency assigned DODAAC and should
" DobRAC: contact their respective State Coordinator’s
sortBy: | Date Entered Imentory v Office for assistance.

Sort By Direction: | Descending v

Upto 70,000 NIINs or NSNs:

i{IfN SN is entered, the NIIN will be extracted frorﬁ the NSN.)

Up to 70,000 NIINs or NSNs / Browse. ..
LSNs Ale Upioad: (bxtor xls files only, TNSNs /LSNs are uploaded, the NIIN will be extracted from the NSN /LSN.)

Federal Supply Classes (FSC): | |
(2 digit FSGs or 4 digit FSCs separated by a space)
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SEARCHING FOR PROPERTY

* Required Field
* DoDAAC:

Sort By:
Sort By Direction:

pto 70,000 MIINs or H 5N =2

Upto 70,000 NIINs orHSHs /
L5H= File Upload:

Federal Supply Classes (FSC);

Upto16 Federal Supply
Clas=zes (FSC):

(Hold dowmn CTRL or Shift to
select multiple FSCs)

[Onky 16 FSCs will be used in
the search)

?r?[z:?ah for property using any (or all) of the following

nescenans 4 ¢ National Stock Number (NSN)
« Federal Supply Class (FSC)
« Item Name, or a keyword from the item name

(IfN SN iz entered, the NIIN will be extracted from the NSN.)

Browse...
(.t or.xs files only, ifTNSNs /LSNs are uploaded, the NIIN will be exdracted from the N SN /LSN .}

(2 git FSGs or 4 digit FSC s separated bya space)

Guns, through 30 mm

Guns, oaver 30 mmup to 75 mm ”~
Guns, 75 mm through 125 mm

Guns, aver 125 mm through 150 mm
Guns, aver 150 mm through 200 mm
Guns, aver 200 mm through 300 mm
Guns, oaver 200 mm

Chemical Weapons and Equipment
Launchers, Tompedo and Depth Charge
1055~ Launchers, Rocket and Py ratechnic

Ctem Hame:

L> |

L) Smart Word Search '3:'_:3' Includes Equals Starts With
|:| APD entered inbrmation
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SEARCHING FOR PROPERTY

<umm E.T.E.NumDm: Search for property using

any (or all) of the following

criteria:
e—— | « DTID (Disposal Turn-in
G’ESL’:reeninq Cycle: DooD EXP DOD FEPP RTDZ) Document)

Date Entered Inventory: | |ﬂ (mm Ad ) S RTD Screening CyCIeS

fwcﬂﬂﬁﬁoﬂcﬂdﬂ) A B o D ME F G H ¢ Supply Condition Code
« DLADisp Svcs Site

Search by Location: ||DLa DS 20 Palms

(Hold down the CTRL or Shitt llDLa DS Aberdeen ) .
kevto selectm ultiple item s DLA DS Anchorage C MlleS from DODAAC
from the list) {1n) & DS Anniston . .
DLA DS Anniston CDC * Miles from le Code

DL DS Aviano
DLA DS Bangkok
DLa DS Barstow

DLA DS Benning W
DOLA DS Bliss
iles from DoDAAC L@l—|
Etorzin Cote SEREHD ] Click “Search” to view available property that meets

= ”:“ZP// selected criteria.

Clear Search Criteria




SEARCHING FOR PROPERTY

v| Order |Ascending W Son = 12345 =
Cyl= DOD Days Leftin Cycle: 11 Hamrdous
Quantity Awmilable Inie Container Il

Condition Code, Item | o aca price &2«

Miles from Zige 441

t JACKETPHYSICAL FIT

. W2EKYDS112080 Name, DTID Date Entered lnv: B212018 12.00:00 AN
M5D5: Unitorssm: = Expeditedt MNo
-'“*n Warehouse Locatiore EO020144C0 Receaptin Place: No
Cycl= DOD Days Leftin Cycle: 11 Hamrdous
Lot Docaaili . Goles Container ID:

Orig Acq. Prices 53 45
Miles from Zipp 441

"Note: LESO will not

DLA Disp Svcs Site and
National Stock Number (NSN)

2= e Bl T : approve property with
e 218Click on photo to view information P PIORS Y
s omieizk : a Unit of Issue of “LT
..——-c-:--—rabout the property and to view photos o
MemMame: ELB|,. . . .
ono: +e<((if @vailable) in a larger view 2(LOT) @s property
Msos: = oo cannot be properly
Warehouse Locatioe CO1063200 Recesiptin Place: No .
Cycle RID2 Days Leftin Cycle: 0 accounted for in
Quantity Available 16 Imtegrity Code: 1

SHe: DLADS KMSERSLAUTERN nnFEPMIS Please

- Click on the shopping Wk g415015302051 _Mcontact State

ﬂ = cart icon to add the mm:::: 3 Coordinator Office
item to your cart with questions.
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SEARCHING FOR PROPERTY

iSlear-':h Resulis

Download all 2 items
Sort By: | Date Entered Inventory V| Order: | Descending V| | Sort | ==1z=
— Cycle: DOD Days Leftin Cycle: 7 Hazardous:
W Quantity Available: 1 Integrity Code: 1 Container ID:
i) Condition: H Site: DLADS RED RIVER Orig. Acq.Price: 192513
/| tem Name: TRUCK.UTILITY NSN: 2320014133739 Miles from Zip: 803
DTID: S4402A7179004E DEMIL: C Date EnteredInv.: 1/22/2018 12:00:00 AM
a7 MsSDS: Unitof Issue: EA Expedited: MNo
Warehouse Location: TO10101A0 Receiptin Place: NoO
e Prsnlas DAD Pnnes | Atb i Ppalae 0 u THorer

Items requiring additional authorization will be
flagged as “CONTROLLED” in the RTD Web.
Please contact your State Coordinator Office

before requesting these items.
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SUBMITTING A JUSTIFICATION
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LESO Shopping Cart [Check Out]
You Have 0 item(s) in your Sho}s\iing Cart. The Shopping Cart holds 50 items

_ After saving the property to your shopping cart,
cIick “Check Out” to submit your request. A

Inventory Information

Cycle: DOD Days LeftinCycle: 7 Hazardous:
g g | i Quantity Available: 1 Integrity Code: & Container ID:
A = Condition: E Site: DLADS HILL Orig. Acg.Price: 41,061.00
e Item Name: TRUCKUTILITY NSN: 2320011077155 Date Entered Inv.. 01/2518
DTID: W30FSMS0170001 DEML: Q MSDS:
Unit of Issue: EA Expedited: No
Warehouse Location: APLDW9I0FSM7BC256
DoDAAC: 2YTO5K The LEA must provide a Justification
Quantity Requested: which meets three (3) requirements:
Justification .
(requirec, » Must be for use by the requesting agency
500 characters max): p * Must be for a law enforcement purpose/use
» Must be persuasive (property and
r—— justification make sense together)
Save To Cart Return to Previous Page - - - -
| L Note: Preference will be given to agencies with
Click “Save to Cart” after adding your justifications related to disaster-related
justification or click “Return to Previous Page emergencies; active shooter, hostage scenarios,
to go back to the property search results page. rescue operations, and anti-terrorism.




SUBMITTING REQUISITIONS

T . Review your requests in the LESO

Cusfomer must amange for transportation of property items. Shopplng Cart for accuracy. To
* Required field remove a requisition from the
- " Jusfification: |(Required Justification type here) ltem Name: STAND,COMPUTER | Shopping Cart, click “Remove From
a NSN: 7035DSSTANDAR Cart’
DTID: W8086B80196014
o * Quantity: Condition: H * If you are screening property in
Remove From Cart Unitnf_lssue: EA Quantityﬁ\mila_ble: 140 person at a DLA Disposition
Container B Expedied: o Services site, you may check the
U “:"Valkin Requisition (Customer is on site and wants to remowe items the same day) ;v;’?g:-ll_nEggq‘l\‘/:/sallﬂj)r?’,’rggﬁéﬁ:i)enS“de
s .
| Submit Requisition H Return |f requwements)

» Click “Submit Requisition” to send

Reutilization / Transfer / Donation (RTD) requisition to State Coordinator or
LESO Shopping Cart click “Return” to go back to your

Y r———r— =pan> LESO Shopping Cart

= Show reninder *The message “Requests

submitted for approval” will
appear which means the request

LESO Shopping Cart was submitted successfully.

Your shopping cart s empty. Saaech for snvenory. « To check a requisition status,
click “RTD Home”




RTD WEB MAIN PAGE

e
%lﬁghter to C‘{‘&

Reutilization | Transfer [ Donation (RTD)

RTOMain e — | In RTD, requested

| property will be listed
under Requisition
Status.

Reutiizaion, Transfer, Donation Home

Announcements

Propesiy in GSA screenng oycle

CFL Schodis

Users can click the
hyperlinked requisition
number to obtain
status about an item
that was requested.

Leger of Authorcation

Targe| Range-E0D-S0F Sthools-
Wezpons Tesng or Destructe Phease confact sleven caniesi@ala mal DSN O61-T 101 or Jenniler Lobeilo 268088 1.552 3 for dimedt support

< >

Requisition Status

Requisition Last

e oo ftem Name Quantity  Current Acticn Upceted A
2YTOSZBOMIA0IEN 021018 1433 WHOABWT290088IL—FOLDER FILE 8 Request sent S Note: Move the slide
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REQUISITION STATUS

The RTD Web provides the most recent Current Action of a requisition.
Users may click the Get Updated Status link, which will provide an
update if a new status is available.

Requisition Status
A 4
Requisition - :
Date DTID [tem Name Quantity Current Action Update A
02/10/18 14:33  W9046W729009BIL  FOLDER,FILE 6 Request sent feisaine  ( Gstiidtey
08:42 tatus Carfcel
02/10/18 14:33  WS046W729008Y4L MOPHEAD,WET 15 Request sent 0211218 Gellipdaled
08:42 Statu @
02110/18 14:33  WO046W729008G2L BINDERLOOSE-LEAF 8 Canceled by LESO HQ Admin b
_ GetUpdated W/
0210/1814:33  W25G1Q8009MO18  GYM 6 Request sent e
4 >

~

In the event a requisition requires cancellation, click the “Cancel” link. The
cancel button only displays for three (3) days. After 3 days, users must contact
the respective DLA Disposition Services site to request a cancellation.
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SAMPLE OF LEA VIEW FOR PROCESSING
RTD REQUISITIONS

REQUEST SENT TO STATE COORDINATOR (SC) FOR APPROVAL

Requisition Status

Requisition Requisition . Last
T oo Diate DTID Item Mame Guantity Current Action Updated

2YTBMB30118404  01/11/23 11:04  NGB6102345T515  DEFIBRILLATORAUTOM 1 @ S

REQUEST APPROVED BY SC

Requisition Requisition : . Last
OTID Item Mame Quantity Current Action Updated

Nurnber Date
S TEMEI0O 8404 0111023 1104 MEBE10Z345 TR CEFIBRILLATOR, ALTOM i Approved by Slale Coordinator ?_}f‘;i‘l‘?a

Once the SC approves the requisition, the SC is unable to see anything further
regarding the requisition until the LEA picks up the property from the site. Once LESO
staff approves the requisition for property, the property will be placed on hold for up to 14
calendar days to allow additional time for Military services to obtain the property.
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SAMPLE OF LEA VEIW OF PROCESSING
RTD REQUISITIONS

REQUEST SENT TO LESO HQ

Requisition Requisition . " Last
Numhber Date DTID Item Hame Quantity Current Action Updated

SYTEMEIO1T1S404 01711023 11:04 MNEBG10Z345T515 DEFIBRILLATOR, ALTOM 1 ?;.:&.‘23

REQUEST PROCESSED BY LESO HQ AND SENT TO EBS

Requisition History for: 2YTEMB30118404

Tranedsbien Date Update Liser Quantity Action Comments
0111723 12-06:44 Riques] send @5 son! :ucaD
O1M123 15:08:38 Approvad by LES0 HO Admin Aporoved by LSCIS0L
011023 120622 Azzigned for approval by LESO Coordinabor ASSIGHED TO L3C3503 BY LSC-3503
O MRS 11:33:58 Approved by State Coordinalor Approved by EMVO183, Comments: Approved MVC 1-11
OHES 110400 Rnquosd submitiod Rrgunst submisied by ELH0116

Requests are processed in EBS and sent to the site for processing. Please
contact the individual site and to schedule a pickup. To find the site location
information click on this link https://www.dla.mil/Disposition-Services/Find-
Location/



https://www.dla.mil/Disposition-Services/Find-Location/
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FIND SITE LOCATION

DEFE\SE LOGISTICS AGENCY Search Defense Logistics Agency Q)

Tre Narion's Cosear LoGisTics SUPPORT AGENC

UNITED
STATES

v WORKINGWITHDLA v~ ORGANIZATIONS +  CUSTOMER SUPPORT v CAREERS ~ ABOUTDLA v

Fmd a Locatlon Collapse All Expand All

= Alabama

Anniston

Anniston Demil

lonet B

More than one hundred sites across four Arizona
continents allow us to serve you globally

California

N DLA Disposition Services Locations
1 This map was made with Google My Maps. Create your own.

Colorado

This is what the page will look like. Scroll down to see the United States, select the
state, click the plus sign to access the drop-down tool to select your specific site.




SAMPLE AWARD FROM LEA

A Material Release Order (MRO) was awarded for the below excess property.
PROPERTY IS FOR OFFICIAL USE ONLY AND MUST BE MADE AVAILABLE FOR USE OR RETURNED

CONTACT INFOEMATION:

STATION: AZ BUCKEYE POLICE DEPT (2YTBMS)
NAME:
PHO
EMAIL

MATERIAL INFORMATION

EEQUISITION NUMBEE.: 2YTBMS-3002-7405
DTID: WO1EKJT21945013

NSN: 2815015917633

EEQUESTED QUANTITY: 1

AWARDED QUANTITY: 1

DEMIL CODE: A

DEMIL INTEGRITY CODE: 1

SUPPLY CONDITION CODE: B

UNIT OF ISSUE: EA - EACH

ACTION:

Please contact the applicable Disposition Services Field Site to coordinate a picku-up or arrange for shipment of warded material. If
material 15 not shipped within 14 days it may be canceled and returned to stock.
CONTROLLED EQUIPMENT:

LEAs that acquire "Controlled Equipment: must abide by its requirements governing the return and/or disposal of "Controlled
Equipment". In addition Transfer of "Controlled Equipment" to another LEA must receive prior approval from the LESO office.
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E SAMPLE OF CANCELED REQUEST
s ITEM AWARDED TO ANOTHER LEA

[NOTICE: This message originated outside of the City of Buckeye -- DO NOT CLICK on links or open attachments unless

you are sure the content is safe.] The following requests were canceled because they are no longer in the inventory. Click
on the DTID to view similar items. DTID
Item Name

This message contains confidential information and is intended only for the individual(s) addressed in the message. If you
are not the named addressee, you should not disseminate, distribute, or copy this e-mail. If you are not the intended
recipient, you are notified that disclosing, distributing, or copying this e-mail is strictly prohibited.

Automated emails for canceled requisition will state agency name,
requisition specific data and denial reason.




CURRENT ACTION STATUS

Examples of Current Action status messages that may appear for a requisition.

Action Comments
@5 been confirmed by@ ‘nSales Order#: 20923256100nRTD Screening Code: DOD

The requested property has been shipped. Disregard the Comments notes.

Action Comm ents
< Rejected - Cancel - Message Frward w/ Rejec. Reason > \nSales Order#: 2092689283\nRTD Screening Code: DOD

The system cancelled the requisition as the property was allocated to another RTD customer.
Disregard the Comments notes.

Action Com ments

@;d by LESOHQ @ CANCELLED: Item({s) has already been approved for another agency.

The LESO cancelled the requisition and provided an explanation in the Comments notes.
LESO cancellation keywords/comments are listed on the next slide.
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RTD CANCELLATION KEYWORDS

When denying requests for property in RTD, LESO will provide Cancellation
comments.

Examples of comments you may see are:

« JUSTIFICATION — Used when the three (3) justification requirements are not met (too vague,
firefighting comments, not law enforcement purpose, etc.)

« ALLOCATION - Used when the agency is at their allocation limit for an item/FSC or when an agency has
zero (0) officers listed in FEPMIS (excludes Federal/Tribal)

« RECEIPTS - Used when an agency has overdue property receipts in FEPMIS (excludes Federal/Tribal)

« TRANSFERS - Used when an agency has overdue property transfers to accept in FEPMIS (excludes
Federal/Tribal)

« PROHIBITED - Used when certain DEMIL Code F property cannot be reutilized as identified by the
TACOM Unique Logistics Support Application (TULSA) , DEMIL Code E property, Kevlar Helmets/Body
Armor/Armor plates (FSC 8470, DEMIL Code D), or other items prohibited from issue to LESO customers

« POC - Used when there is no POC listed in FEPMIS for an agency (excludes Federal/Tribal)

« PAPERWORK - Used when an agency does not have LESO approved armored paperwork uploaded in
FEPMIS (excludes Federal/Tribal)

« CYCLE - Used when an item has rolled into a restricted screening cycle in RTD Web (ex., GSA, FEPP)

« ELIGIBILITY — Used when LESO is questioning the requesting agency eligibility in the LESO (1033) Program

« CANCELLED - Used when the Approver is the same as the Requestor, or the property has been already
approved to another agency, or other any other reason not covered by above listed categories.
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“WALK-IN” REQUISITIONS

«  “Walk-in" requisition requirements:
- Coordination is required with the DLA Disp Svcs site and SC/SPOC prior to arriving to screen for property
- LEAPOC MUST be at the Disposition Services site in order to submit a requisition as a walk-in
- Authorized screeners are required to provide a LESO approved screener letter upon arrival

- Only authorized screeners may physically screen for property at a DLADisp Svcs location and submit a
requisition as a “Walk-in”

- Only property outside the 14-calendar day hold period will be approved.

Note: The current LESO Application for Participation (version NOVEMBER 2022) serves dual purpose
as the LEAs application and screener letter

* Requisitions that do not meet the above requirement will be cancelled by LESO

« Approval does not guarantee that the property will be able to be removed the same day as it may
take up to four (4) hours for the Material Release Order (MRO) to process

- If property cannot be removed the same day, requestor should coordinate packaging/pick up/shipment
within the designated fourteen (14) day property removal period.
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SETTING UP A “WANT LIST”

DEFENSE LOGISTICS AGENCY

w3y Dispesition Services
e b LA e e B D A S it (82
Reutilization / Transfer / Donation (RTD)
KL IxHom LESO Search Results

Law Enforcement
Suppart Office

Usor Soorch

.

=1 Show reminder

Wiant Lists REelim b Search
Request Role Pravious Searchas: 1]2

|f there are no results after Searching for

You Have 0 item|(s) in your Shopping Cart. The Shopping Cart holds 50 Item!property, LEAS may CIICk the Schedule
Search Criteria link to set up a “Want List” so that the |l
system will automatically run a report
using the specified Search Criteria.
The system will email the user at the
|selected intervals whenever an item that
meets their criteria becomes available.

i

My Pending Roles

See NEN Lixt

DolsAc: 2YTDSK

FSCizy 8615

Screening Cydle{s) DOD, EXF DOOD, FEFF, RTOS
Supply Condition Code{s) &, B C D E-erH

Download all § items
Sort By: | Dale Enlered Invenloy | Order: | Descending ™| st
Mo results for the ciena entemed ‘—

Download all 0 items

PROD - V26162440 — —_— —_— —_—————
Prvacy/Secaty | AccessiniitySecton 5038 | Contac] Webmaster | Download Acrobat | Downboad MS Word Viewss
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SETTING UP A “WANT LIST”

Create Want List

Select Want List Criteria

Thaca rrtaria sl e otnoead ang ygsed 10 search for propeny items that match and notify you at the specified interal

CS5W W

Use drop-down for more choices

What form atwould you like to receive the data in?

Every Monday

Indicate the
“Want List,”

How often would you like to recsive your notification?
How long would you like to receive notifications 7
Send notification when no results are found?

ondnv;rough Saturday

s

= Daily M
1 Month

e

Send a listing of new and previously found tem s 7

criteria.

Search Parameters

DoDAAC: ZYTOSK Rem Mam e:

Contact Inform ation

Polm of Contact:

Email Address:
Secondary Emaill Address:

Specify the “Contact
Information.”

Create VWant List

‘,/

Date Enterad Inw:
Container ID:

Ll - Scresning Cycle: DOD EXP DOD FEPF, RTD2
Condition: A B.C. D.E F. G H Miles from location: Zip Code:
FS5Cs: 6515 Shes: DTDs:
Sort By: DATE ENTERED INVENTORY Sort Direction: DESC

The email address displayed will be sent the results of the scheduled Want List guery. if specified, the same results will be sentto the secondary email address

Select “Create Want List”
to submit.

ation 7 Tranafer [ Donation [R1D]

H RE i
=10 Active Want Lists
=W ENRN ORI ™ Shaw reamindar
Supporl Office
Want Lists
Actions; Cnbons Warm List Mambar: 273541 e
Requesi Role Sisnimad (R Expires! 0234716 i
S LN B e e — Cutput Ti
FEC- BId Swconary Emalk

Note: Click the
‘Want Lists menu
option link to view
“Active Want Lists.”

Fih Salrtiay




PROPERTY SCREENING CYCLES

If you click the cycle link of an item in RTD Web, it will display all property screening cycles. LEAs are only
approved for property that is in the DoD, FEPP and RTD2 Property Screening Cycles.

Cycle: DOD
Quantity Available; 1
Condition: E
Item Name: TRLUCK CARGO
DTD: WeaTYJE0440007
MSDS:
Warehouse Loecation: Y0O30117AD

Days Left in Cyele: 17
Integrity CGode; 7
Site: DIADSRILEY
MNEN: 2320014473680
DEMIL: A
Unitof Issue: EA
Recelpt in Place: Mo

Hazardous:
Container ID;
Orig. Acqg. Price: 184333
Miles from Zip: 646
Date Entered Inv.: 3/5/2018 12:00 00 AM
Expedited: No

e NOTE: LESO LEAs can request property in the
Code | Description FEPP (Foreign Cycle) from an overseas DLA DS
ACGEM—] Prior to Accumulation Close site, yet they are responsible for Shipping/Handling
DoD Days 1-14 after Accumulation Close costs and the property may have to clear US
54— | Days 15-35 after Accumulation Close CUStomS
RTDZ2 Days 41-42 aiter Accumulation Close
FEFF Foreign Excess Personal Property, Days 1-21 after Accumulation Close
—FEPD— | Donation Screening and Allocation, Days 22-42
—Bonation-| Days 36-40 after Accumulation Close
Cyclex Days Left in Cycle: 2 Hazardous:
Quantity Avallau-@ Integrity Code: & Container ID:
Condition: B Site: Orig. Acq. Price: 12.79
ltem Mame: HANDCUFFS MNSM: §FeSEasda oG Miles frem Zip: M/A
DTID: WBOBRS/F3313000V DEMIL: (2 Date Entered Inv.: 2/13/2018 12:00:00 AM
MSDS: Unit of Issue: EA Expedited: Mo
Warehouse Location: C020501A9 Recelpt in Place: MNo
Cyel EEFP Days Leftin Cycle: 9 ’ Hazardous:
Quantity Available: & Integrity Code: Container |D:
Condition: A Sit Orig. Acq. Price: 13356
Item Mame: GLOVES WELDERS' HSH: & oreTEsTy Miles from Zip: MN/A
DTID: WR048WT 3E200CWNI DEMIL: A Date Entered lnv.: 2/21/2018 120000 AM
MSDS: Unit of Issue: PR Expedited: MNo
Warehouse Location: Receipt in Place: Mo
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CONDITION CODES

If you click on the Condition Code of an item in RTD Web, it will display all Supply
Condition Codes.

Cycle: DOD Days Leftin Cycle: @ Hazardous:
Quantity Available: 1 Integrity Code; 1 Container ID:
Cnnﬁﬁm@ — Site: DLADS KNOX < Orig. Acq. Price: #9900
tem Name: TRUGKUTILITY NSN: 2320013469317 Miles from Zip: N/A
DTID: Wa1l.f380390005 DEMIL: C Date Entered Inv.: 2/92015 120000 AW
_ﬁ_.wﬂ MSDS: Unit of Issue; EA Expedited: No
CONTROLLED Warehouse Location: APLDWO1UJ3BL4823 Receipt in Place: Yes
v
Supply Condition Codes
Code | Description Note: If there is a doubt of the listed Condition Code
A Senviceable -| ble without Qualificati - . e
L e o =P lof an item, please contact the DLA Disposition
C  Seniceable - Priority ssue Services site where the item is located. To view the
D | Sendoeable - TestModificaon sites contact information, click on the sites name.
E Unserviceable - Limited Restoration
F Unserviceable - Reparable
G Unserviceable - Incomplete
H Unserviceable - Condemned
Close




DEMIL CODES

If you click on the DEMIL Code of an item in RTD Web, it will display all DEMIL Codes.

Cycle: DOD Days Leftin Cycle: 9 Hazardous:
Quanfity Available: 1 Integrity Code: 1 ContainerID:
Condition: H Site: DLADS KNOX Orig. Acq. Price: 23900
fem Name: TRUCKUTILITY NSN: 2320013469317 Miles from Zip: M/A
DTID: Wo1L.J380390005 DEMIL < Date Entered Inv.: 292018 12:00:00 AW
MSDS: Unit of Issue: EA Expedited: No
CONTROLLED Warehouse Locafion: APLDWO1UJ3BL4B28 Receiptin Place: Yes
DEMIL Codes
v

Code Description

Non-USMLMon-CCLI - No DEMIL or DaD TSC required. Departmant of Commerce may impose licensing requirements to certain destinaions

USML Item s - Mutilation to the point of scrap required worldwide,

USML tems - DEMIL required. Remove and demilitarize installed key point(s)

USKML ltems - DEMIL required. Destroy item and com ponents to prevent restoration or repair to a usable condition,

DoD Dem ilitarization Program Office (DDPO) resenes this code for their exclusive-use only. DEMIL instructions will be furnished by the DDPO.

LUSML tems - DEMIL required. lem/Technical Managers or Equipm entProduct Spedalists will furnish Spedal DEMIL instructions

U.5. Munitions List (USML) ftems - DEMIL required - Am munition and Explosives (AE). This code applies to both undassified and dassified AE items.
USML Iterns - DEMIL required. Security Classified Hems.

Commerce Confrol List tem s (CCLI) - Mutilation to the point of scrap required cutside the Uinited States.

" &6 mMmmo o m e

Close
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QUESTIONS?

Please contact your respective State Coordinator’s Office with any questions. To find
your State Coordinator contact information, visit the below website:

http://www.dla.mil/DispositionServices/Offers/Reutilization/LawEnforcement/SCLocato
rMap.aspx



http://www.dla.mil/DispositionServices/Offers/Reutilization/LawEnforcement/SCLocatorMap.aspx
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