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HEADER
1.         Material Group - Enter 4 digit Federal Stock Class
2.         Material - Enter 9 digit material number
3.         Purchase Requisition - Enter 10 digit PR number
4.         AMC/AMSC - Enter AMC/AMSC for the material
5.         Cage Code - Enter cage code(s) if required (for AMSC B items)
6.         PS Name - Enter PS full name
7.         Date - Represents the date checklist is started by PS
8.         Supply Chain - Select the appropriate DLA location
TECHNICAL DATA PACKAGE AND DRAWINGS REVIEW
The PDS will download the checklist from the MBRT request and save the checklist in their desktop.  The PDS will review the TDP and verify and complete each statement within this section. Once this section is complete, sign the form and forward to the PDS supervisor.  The PDS supervisor will forward the checklist to the Packaging Specialist
Note: Each center may use a different process to route the checklist to the product data specialist due to their different job roles and responsibilities.  The PS may return the checklist for rework.  If so please fix accordingly and return back to the PS.
PACKAGING REVIEW
The Packaging Specialist will download the checklist from the MBRT request and save the checklist in their desktop.  The PDS will review the TDP and verify and complete each statement within this section. Once this section is complete, sign the form and forward to the Packaging Specialist Supervisor.  The Packaging Specialist Supervisor will forward the checklist to the Product Specialist
Note: Each center may use a different process to route the checklist to the packaging specialist due to their different job roles and responsibilities.  The PS may return the checklist for rework.  If so please fix accordingly and return back to the PS.
PRE-AWARD PHASE
1.         Date - Represents the date the acquisition specialist completes their portion of the checklist.
2.         Solicitation Number - Enter the full solicitation number.
The contract specialist will review the clauses recommended based on ECBC technical requirements. Additional procurement
clauses may be applicable. The supervisor will review the solicitation and make sure the required clauses are added. The acquisition
supervisor will sign the solicitation when it is ready to be posted. This will lock the fields in this portion of the checklist.
Note: Each center may add additional steps in this process to ensure the solicitation is correct.
AWARD PHASE
1.         Award Number - Enter the full contract number
2.         Award CAGE - Enter the cage code for the awardee
3.         Date - Represent the date the checklist is been worked.                                                                                                                                                                                                                                                                                                    
4.         FAT required - Select Yes/No based on if FAT was part of the contract.                                                                                              
5.         JCP Certification Required - Select Yes/No.                                                                                                                                                                             6.         Line Items Required - Check mark the boxes of the required CLINs                                                                                                                                                
The Contracting officer will sign the checklist and provide it to the Product Specialist Supervisor with a copy of the award document.  The Product Specialist Supervisor will review the award document and if correct sign the checklist.  The Product Specialist Supervisor will e-mail the checklist to the contracting specialist supervisor so they can complete the checklist. 
Note: SPC 07 checklist will be loaded to SRM Records Management.
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