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PART I - TO BE COMPLETED BY THE ORIGINATOR/SUBMITTER
Part 1 - Blocks 1-36 to be completed by the Originator / Submitter of the Manual Level Override Request at the Industrial Supply Activity (ISA). 
3. TYPE OF ACTION
Block 3. Annotate the type of action requested to create a new Stock Keeping Unit (SKU) for stocking inventory at a retail ISA and establish a retail protection level; and/ or to increase or decrease inventory protection levels for existing SKUs.
25. CURRENT LEVEL
Block 25. Current Level - Enter the current levels and indicator code in blocks a - c, if applicable.
26. REQUESTED LEVEL
Block 26. Requested Level - Enter requested new levels in blocks a - c, if applicable.
PART II - TO BE COMPLETED BY ISA APPROVING CHIEF
Part 2 - Blocks 33-41 to be completed by the ISA Approving Chief. Blocks 34 and 35 will be utilized when an Appeal is made based on denial in Parts 3 and 4. 
PART III - TO BE COMPLETED BY THE INDUSTRIAL SUPPLY ACTIVITY (ISA) SITE APPROVING AUTHORITY / DESIGNEE 
Part 3 - A. Blocks 42-50 to be completed by the first level of the Industrial Supply Activity (ISA) Site Approving Authority / Designee based on dollar thresholds. B. Blocks 51-57 to be completed by the second level of the Industrial Supply Activity (ISA) Site Approving Authority / Designee based on dollar thresholds.
PART IV - TO BE COMPLETED BY MAJOR SUBORDINATE COMMAND (MSC) SITE APPROVING AUTHORITY / DESIGNEE (AVIATION >$100K, LAND & MARITIME >$75K, AND TROOP SUPPORT >$50K)
Part 4 - Blocks 58-66 to be completed by the Major Subordinate Command (MSC) Site Approving Authority / Designee. Blocks 59-60 will be utilized by the MP of Record to validate the request. 
PART V - TO BE COMPLETED BY ISA PLANNING BPA
Part 5 - Blocks 67 - 70 shall be completed prior to Part 4 when required. Blocks 71 - 87 to be completed by the ISA Planning BPA upon completing the request.
FIELD BY FIELD INSTRUCTIONS
#
Field Name
Definition
System Field / UDC
System Transaction Code and/or Flexible Editor Page (FEP) where the value can be found. The field name and User Defined Column (UDC) provided. 
PART I - TO BE COMPLETED BY THE ORIGINATOR/ SUBMITTER
Part 1 - Blocks 1 - 32 to be completed by the Originator/ Submitter. 
1
Retail Customer
Select from drop down the Industrial Customer for Inventory Management Stock Positioning (IMSP) planning protection process identification.
2
Date
Enter Date the Request is created/ submitted for tracking purposes.
3
Type of Action
Annotate the type of action requested: 1. Add an Item Level to request building a SKU on the BCT and/or 2. Change an Item Level to request the following changes: a. Turn on or off the Protected Level Indicator (PLI) code, b. To increase or decrease the Industrial Customer Protected Level and/or c. To increase or decrease the Safety Stock Level.
4
Originator
Enter the Name of the person requesting this action.
5
Organization/Office Symbol
Enter the Organization and Office Symbol of the person requesting this action.
6
DSN/Commercial
Enter the DSN/Commercial phone number of the person requesting this action.
7
FSC
Enter the Federal Stock Class. 
SAP>MM03/ 550-Item
Basic data 1>Matl Group / UDC_FSC
8
NIIN
Enter the 9 position National Item Identification Number.
SAP>MM03/ 550-Item
Basic data 1>Material / UDC_Item
9
Nomenclature
Enter the Nomenclature/ Description of the item. 
SAP>MM03/ 550-Item
Basic data 1 / UDC_Description
10
Unit of Issue
Enter the Standard Unit of Issue (U/I).
11
Unit Cost
Enter the Unit Cost from JDA/ Blue Yonder Item Table.  NOTE: Unit cost of the item is in the lowest issue unit (Base Unit of Measure (BUOM)).
550-Item
UDC_Unit Cost
12
Total Cost
Calculate the Total Cost, if applicable when New Procurement action will generate. Multiple the Unit Cost by the quantity of level change and/or estimated PR quantity.
Fill In Value
13
SoS
Enter the Source of Supply for the item.
SMS = DLA 
Code for DLA as Source of Supply is SMS. 
14
Site / Depot
Enter the SS&D site/ depot where material will be stored, e.g. Albany (DDAG), Barstow (DDBC), Cherry Point (DDCN), Jacksonville (DDJF), Ogden (DDHU), Oklahoma City (DDOO), San Diego (DDDC), Warner Robins (DDWG).
15
Date of Last Demand
Enter the Date of Last Demand, as the last date DLA had a requisition for the item. 
SAP/ Blue Yonder
16
AAC
Enter the Acquisition Advice Code of the item.
SAP>MM03/ 550-Item
Basic data 1>Acquisition Advice Code / UDC_AAC
17
RMC
Enter Replenishment Method Code for the item. 
SAP>MM03/ 550-Item
Basic data 1>Replenishment Method Code / UDC_RMC
18
MinSS
Enter current Minimum Safety Stock value from JDA/ Blue Yonder SKU Table for Industrial site depot. 
600-SKU Table
UDC_MinSS
19
Override Expiration Date
Enter the requested manual override expiration date. NOTE: If left blank, the default is six months; otherwise, enter the date the override should expire.
600-SKUSAFETY
STOCKPARAM
UDC_MinSSOverrideExpDate
20
Override Type
Enter the type of Override being requested, if applicable, e.g. HARD, FLOOR, or None. NOTE: If an Override is already in place, provide the new type in Justification Block 29.
600-SKUSAFETY
STOCKPARAM
UDC_Override Type
21
Safety Stock Calculation 
Models
Select from drop-down the current planning Safety Stock Calculation Model assigned to the item. 
550-Item Table
UDC_Safety Stock Calc Method
22
UPA
If Air Force, Enter Units Per Assembly for the item.
23
Replacement Factor
If Air Force, Enter the Replacement Factor for the item.
24
Quarterly Repair
If Air Force, Enter the number of units that will be used on an end item repair within a quarter (three months).
25.a.
Industrial (Min Protect) Level
Enter the current quantity for the Industrial Customer (MIN) Protection Level or leave blank.
SAP>MM03 / 600-SKU_IMSP_LEVELS
MRP1>MIN Protect Level / UDC_MIN PROTECT
25.b.
Aggregate Plant Level
Enter the current quantity level for the Aggregate Plant Protection value or leave blank.
SAP>MM03 / 600-SKU_IMSP_LEVELS
MRP1>AGG Plant Protect Level / UDC_AGG PROTECT
25.c.
Industrial Protect Level Indicator (PLI)
Enter the current Industrial Customer (Min) Protected Level Indicator, or leave blank. 
SAP>MM03 / 600-SKU_IMSP_LEVELS
MRP1>MIN Level Ind / UDC_MIN LVL IND
26.a.
SSC Maximum Level 
Annotate the quantity requested for the SSC Maximum Level or leave blank. If left blank, the system will determine the level. 
Fill In Value
26.b.
Industrial (Min Protect) Level
Annotate the requested Industrial customer level or leave blank. If left blank, the system will determine the level. 
Fill In Value
26.c.
Safety Stock Level
Annotate the requested quantity of Safety Stock for type of action, Change an Item Level.
When used by FRC sites the value is referred to as the Safety Stock Quantity (SSQ). When used by ALC sites the value is referred to as MinSS. The MDMC sites utilize this field according to the protection logic and item type.
Fill In Value
SAP>MM03>MRP 2>FRC Safety Stock / 600-SKU>UDC_FRC SS
27
Industrial PLI
Annotate the requested Protected Level Indicator (PLI), e.g. 1/2/3/4. If left blank, then the system will determine the activation and protection type. 
Fill In Value
28
Exp. Consump Next 12 Mos
Enter a quantity that represents the expected consumption for the next 12 months.
Fill In Value
29
Justification
Enter the narrative justification for the adjusted level. Justification must describe the extenuating circumstances that makes the adjusted  level necessary. Specific details as to why computed demand levels are inadequate must be furnished.
Fill In Text Box
30
Submitter/Job Role
Enter the Name and Job Role title of the person submitting request for action. 
31
Organization/Office Symbol
Enter the Organization and Office Symbol of the person submitting request for action. 
32
DSN/Commercial
Enter the DSN/Commercial phone number of the person submitting request for action. 
PART II - TO BE COMPLETED BY ISA APPROVING CHIEF
Part 2 - Blocks 33 - 41 to be completed by the ISA Approving Chief. 
33
Approve or Disapprove
Select from drop-down to Approve or Disapprove of the request. 
34
 Appeal Granted or Denied	
 Select from drop-down if an appeal was Granted or Denied, when applicable. 
35
Date
Enter the date when determination is made on an appeal. 
36
Reason for Disapproval
Enter justification for reason to approve or disapprove of the request. 
37
Approval Official
Enter the name of Approving Official at the Industrial Supply Activity (ISA). 
38
Office Symbol
Enter the Approving Official Office Symbol at the ISA. 
39
Organization
Enter the Approving Official Organization at the ISA.
40
DSN/Commercial
Enter the Approving Official DSN/Commercial phone number at the ISA.
41
 Signature and Date
Signature and date - the Approving Official. This is the submitter's first line supervisor.
PART III - TO BE COMPLETED BY THE INDUSTRIAL SUPPLY ACTIVITY (ISA) SITE APPROVING AUTHORITY/DESIGNEE
Part 3 - Blocks 42 - 57 to be completed by the ISA Site Approving Authority/ Designee. 
	A. FIRST LEVEL based on DOLLAR THRESHOLDS (AVIATION <$100K, LAND & MARITIME <$75K, AND TROOP SUPPORT <$50K)
Part III, Section A, Blocks 42 - 50 - To be filled out by the first level of approval at ISA based on dollar thresholds of the managing supply chain (Aviation <$100K, Land & Maritime <$75K, and Troop Support <$50K). 
42
Approve or Disapprove
Annotate Approved or Disapproved.  If disapprove, fill in reason for disapproval in the appropriate block.
43
Net Level Adj
Enter the quantity difference between the level quantity requested and the current level.
Fill In Value
44
Net Cost
This represents the net positive/negative adjustment that is derived by subtracting the total cost of the current level from the total cost of the level being requested.				
Fill In Value
45
Reason for Disapproval
If disapprove, enter reason and route form back to the originator/ submitter.
46
Site Approving Authority / Designee
Enter the Name of Site Approving Authority/Designee.
47
Office Symbol
Enter the Office Symbol of the Site Approving Authority/ Designee.
48
Organization
Enter the Organization of the Site Approving Authority/ Designee.
49
DSN/Commercial
Enter the DSN/Commercial phone number of the Site Approving Authority/ Designee. 
50
Signature and Date
Signature and date - the ISA Site Approving Authority/ Designee.
         B. SECOND LEVEL based on DOLLAR THRESHOLDS (AVIATION >$100K, LAND & MARITIME >$75K, AND TROOP SUPPORT >$50K)
Part III, Section B, Blocks 51 - 57 - To be filled out by the second level of approval at ISA based on dollar thresholds of the managing supply chain (Aviation >$100K, Land & Maritime >$75K, and Troop Support >$50K). 
51
Approve or Disapprove
Annotate Approved or Disapproved.  If disapprove, fill in reason for disapproval in the appropriate block.
52
Reason for Disapproval
If disapprove, enter reason and route form back to the originator/ submitter.
53
Site Approving Authority / Designee
Enter the Name of Site Approving Authority/Designee.
54
Office Symbol
Enter the Office Symbol of the Site Approving Authority/ Designee.
55
Organization
Enter the Organization of the Site Approving Authority/ Designee.
56
DSN/Commercial
Enter the DSN/Commercial phone number of the Site Approving Authority/ Designee. 
57
Signature and Date
Signature and date - the ISA Site Approving Authority/ Designee.
PART IV - TO BE COMPLETED BY MAJOR SUBORDINATE COMMAND (MSC) SITE APPROVING AUTHORITY/ DESIGNEE (AVIATION >$100K, LAND & MARITIME >$75K, AND TROOP SUPPORT >$50K)
Part 4 - Blocks 58 - 66 to be completed by MSC Site Approving Authority/ Designee. Upon completion, route form back to ISA site. 
58
Approve or Disapprove
Annotate Approved or Disapproved.  If disapproved fill in reason for disapproval in the appropriate block.
59
MP of Record Concur or Nonconcur
Select from drop-down Concur or Nonconcur after validating the request. Then forward request up chain of command for Site Approving Authority sign-off. 
60
Date
Enter the date when MP of Record reviews and provides determination in Block 59. 
61
Reason for Disapproval / Comments
Enter reason for disapproval or comments. Route the form back to the ISA site, if disapproved.
62
MSC Site Approving Authority
Enter the Name of the Site Approving Authority/ Designee. 
63
Office Symbol
Enter the Office Symbol of the Site Approving Authority/ Designee.
64
Organization
Enter the Organization of the Site Approving Authority/ Designee, e.g. DLA Aviation ADCO or DLA Land DSO.
65
DSN/Commercial
Enter the DSN/Commercial phone number of the Site Approving Authority/ Designee. 
66
Signature and Date
Signature and date - the MSC Site Approving Authority/ Designee.
PART V - TO BE COMPLETED BY ISA PLANNING BPA
Part V - Blocks 67 - 8 to be completed by ISA PL BPA prior to sending form to the MSC Site for review and sign-off of request. Upon return of the form, blocks 68-84 shall be completed, if approval is granted for requested action.
67
Supply Chain
Enter the Supply Chain responsible for the Item; e.g., Aviation, Maritime, Land.
SAP-MM03/ 550-Item
Classification>SMS>SMS Driver Cat / UDC_SupplyChain
68
Profit Center
Enter the Profit Center for this item; this is an object that reflects the DLA management-oriented structure of the organization’s area of responsibility for the purpose of internal control.  
SAP-MM03/ 550-Item
Sales: general/plant>Profit Center / UDC_Profit Center
69
Material Planner of Record
Enter the User ID of the Material Planner reviewing this action.
SAP-MM03/ 550-Item
Basic data 2>Supply Planner / UDC_PlannerID
70
Date
Enter the date this request is sent to the MSC Site for review validation/ sign-off, if required. Otherwise, enter the date the PL BPA begins processing the request.
71
RMC
Enter the RMC for this item, annotate if different than provided by Originator/ Submitter. 
SAP-MM03/ 550-Item
Basic data 1>Replenishment Method Code / UDC_RMC
72
ICG
Enter the Item Category Group for this item.
SAP-MM03/ 550-Item
Sales: sales org. 2>Item category group / UDC_ICG
73
Channel
Enter DD for stocked or CD for direct vendor delivery; this is logic that helps the system determine sourcing for an Item.
550-Item Table
UDC_Channel
74
SSCalcMethod
Select from drop-down the current planning Safety Stock Calculation Model assigned to the item, annotate if different than provided by the Originator/ Submitter. 
550-Item Table
UDC_Safety Stock Calc Method
75
Current Override Type
Enter the current Override, if applicable, e.g. HARD, FLOOR, or None.
600-SKUSAFETY
STOCKPARAM
UDC_Override Type
76
AAC
Enter the AAC for this item, annotate if different than provided by Originator/ Submitter.         
SAP-MM03/ 550-Item
Basic data 1>Acquisition Advice Code / UDC_AAC
77
Pending AAC
Enter the pending Acquisition Advice Code, if applicable.
550-Item Table
UDC_PendingAAC
78
Unit Price
Enter the Moving Average Price (MAP) used in inventory as the value of the stock. NOTE: The Moving Price is found on SAP screen MM03, Accounting 1 tab. 
SAP-MM03
Accounting 1>Moving price 
79
UOM
Enter the Unit Of Measure for this item, which is Used to validate that the Unit Issue submitted by the Originator is in the correct UOM, e.g. 25 ea/bx. NOTE: Represented in the lowest issue unit (Base Unit of Measure (BUOM)).
SAP-MM03/ 550-Item
Sales: sales org. 1>Base Unit of Measure / UDC_UOM
80
Protected Level Indicator
Enter the PLI, which was approved, if different than current code. If no change to the indicator is required then leave blank. 
SAP/MRP1 / 600-SKU_IMSP_LEVELS
MRP 1>MIN Level Ind / UDC_MIN LVL IND
81
New Level Input
Annotate the type of level (SSC Max / Min Protect / Safety Stock) and Quantity approved. If any level is left blank, the current level will remain the default.
Fill In Value
82
Planning BPA Comments
Enter comments / other required data values that impact requested action. 
83
ISA Planning BPA Name
Enter the Name of the ISA Planning BPA.
84
Office Symbol
Enter the Office Symbol of the ISA Planning BPA.
85
Organization
Enter the Organization of the ISA Planning BPA.
86
DSN/Commercial
Enter the DSN/Commercial phone number of the ISA Planning BPA.
87
Signature and date
Signature and date - the ISA Planning BPA on site.
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