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PRIVACY ACT ADVISORY
AUTHORITY:  5 U.S.C. §301, Departmental Regulations; 5 C.F.R. §213.3102(u), Appointment of persons with intellectual disabilities, severe physical disabilities, or psychiatric disabilities; E.O. 13548, Increasing Federal Employment of Individuals with Disabilities.
PURPOSE(S): Information is being collected and maintained for the purpose of hiring students with disabilities who are eligible under the Workforce Recruitment Program (WRP).
ROUTINE USES:  The information contained in this system will not be contained in a privacy act system of records.  The information in this system shall be used only to hire for the WRP program.
RULES OF USE: Rules for collecting, using, retaining, and safeguarding this information are contained in DOL/ODEP-2, “Workforce Recruitment Program for College Students with Disabilities (WRP) Database,” (67 FR 16866, Apr. 8, 2002) located at https://www.dol.gov/sol/privacy/dol-odep-2.htm.
DISCLOSURE:  Failure to furnish the requested data may result in the inability of the program office to hire the student.
DLA will not keep this form. This collection will not become part of any Privacy Act system of records.
SECTION A - REQUIRED HIRING INFORMATION FOR DHRS-N 
Job Occupational Series and Job Title must be noted below, by the Selecting Official.
Selecting Officials may request a specific Position Description, but DHRS-N makes the final determination of the student's grade. 
Default work plan is 14 weeks or 560 hours of continuous, full-time employment.  Optional plans include 28 weeks totaling 560 hours; or a Flextime Work Plan (FWP) totaling up to 560 hours.  The supervisor must approve before requesting a FWP template through WRP@dla.mil to schedule projected work hours.  EEO and DHRS-N will review and process to DoD and J8.  
SPECIFY BOTH THE POSITION SENSITIVITY & CLEARANCE ACCESS REQUIREMENTS BELOW.  Note: Waivers for Non-Critical Sensitive (SF-85P) to the pre-appointment investigative requirements for sensitive positions may be granted upon the Security Office's review and the Commander or Director's approval. 
SECTION B - LIST PRIMARY ADMINISTRATIVE DUTIES/RESPONSIBILITIES AND TASKS
SECTION C - REQUIRED INFORMATION FROM THE MSC IN-PROCESSOR FOR DHRS-N
Supervisors and Managers: Do not send any DoD-funded WRP hires to DHRS-Columbus. 
SECTION D- REQUIRED INFORMATION FOR J8 WRP PAYROLL COORDINATOR
SECTION E- GENERAL NOTES
SECTION F - SEND YOUR REQUEST TO WRP@DLA.MIL MAILBOX
1) Save this PDF form with the name of your MSC and the student's last name for your records   Example: [Aviation_Smith.pdf]
2) Attach this PDF file to your email and send it to WRP@dla.mil. The email must be encrypted to protect PII.
3) The WRP Manager will process this form and send to DHRS-New Cumberland. Do not send any DoD-funded WRP forms to DHRS-Columbus.
SECTION G - J6 IT ONBOARDING PROCESS
Request IT equipment for your WRP participant as soon as you know their start date, using the same process for normal hires. If your WRP participant needs an accommodation, contact your DPC as soon as possible.
9.0.0.2.20100902.2.720808
Request to hire WRP student
http://www.dla.mil/officialforms/files1/dl0033.pdf
none
DL0000
functional
title
MONTH 2014
	btnPrint: 
	btnEmail: 
	btnClear: 
	btnExport: 
	btnImport: 
	btnChkVersion: 
	btnContactUs: 
	btnAbout: 
	CurrentPage: 
	PageCount: 
	WorkStatus: 
	TextBox: 
	email: 
	ReqDate: 
	Justification: 
	Enter date and time:  00/00/2017 00:00 AM PM: 



