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Reimbursable Order Manual Billing Checklist
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Organization
1. Who determines the amount to be billed?      
2. Organization   
1. What is the MIPR Number?      
2. Who is the customer?      
3. Describe the services provided:
4. What is the date the services were performed (for this specific billing)? (From)      
5. What is the date the services were performed (for this specific billing)? (To)
6. When was the checklist initially completed?     
7. Is the MIPR to be billed in equal installments as set out in the GT&C?
8. Is the bill itemized to include a calculation of total price?
9. Is acceptable evidential matter supporting the bill attached? Refer to the EM Guidebook.  (Check to confirm) 
8. What is the total price of the bill?
Notes:
Signature (Functional): 
Finance Requirements          
Notes:
Signature (Finance):
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