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PAID PARENTAL LEAVE (PPL) REQUEST
Prescribed by:  DTM-20-018
Sponsor:  J1
PRIVACY ACT STATEMENT
AUTHORITY:   PRINCIPAL PURPOSE(S):  
  
ROUTINE USES:   DISCLOSURE:  RULES OF USE:  
DLA Civilian Time and Attendance, Project and Workload Records (February 17, 2012, 77 FR 9632)
Data is collected to effectively manage and operate a day care facility. Information relating to religious preference or religious activity is collected and maintained only for development of cultural and social enrichment activities.
Records are used to prepare time and attendance records, to record employee pay rates and status, including overtime, the use of leave, and work absences; to track workload, project activity for analysis and reporting purposes; for statistical reporting on leave and overtime use/usage patterns, number of employees teleworking, etc.; and to answer employee queries on leave, overtime, and pay.
Information from this system of records is provided to the Defense Finance and Accounting Service for issuing payroll to DLA civilian employees.
DoD “Blanket Routine Uses” which apply to this system of records. 
Voluntary; however, failure to provide the requested data may result in the inability to approve parental leave.
Rules for collecting, using, retaining and safeguarding this information are contained in Defense Logistics Agency Notices, S340.10, “DLA Civilian Time and Attendance, Project and Workload Records” located at https://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570251/s34010/.
IDENTIFYING INFORMATION
PLANS FOR SUBSTITUTING PPL FOR FMLA LEAVE
7. REASON FOR THE FMLA LEAVE REQUEST
DATE
8. Date of birth or placement
9. Date use of PPL begins
DATE
10. Date use of PPL concludes
11. Date of planned return to duty
12. Requested method of using PPL
EMPLOYEE CERTIFICATIONS (INITIAL EACH BOX)
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