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1a. DESIRED ACTION
6. PROJECTED TQ REQ PLACEMENT
14. TYPE OF TQ REQUIREMENTS
SUB PROCESS TEAM
STO SUB PROCESS TEAM
INSTRUCTIONS
1a.         Desired Action - Select the appropriate action being requested. 
1b.         Requirement Updated - Select the language that is being updated (when applicable).
1c.         TQ Req Number - Enter the applicable TQ Req number (when applicable).
2.         STO and/or TQ Req Description - Enter brief description of the STO and/or TQ Req for which the form is submitted.
3.         STO and/or TQ Req Justification - Enter the reason for the STO and/or TQ Req request is being submitted.
4.         Proposed STO Text - Enter the proposed language for the STO.
5.         Proposed TQ Req Text - Attach supporting documents to include the word document with the propose language.
         Add File - Button to add attachments to the form (Preferred files: Word, Excel, and PDF's)
         Open File - Button to view attachments. 
         Remove File - Button to remove attachments.
6.         Projected TQ Placement - Select location where the TQ Req will be located.
7.         Est. Number of Material Affected - Enter the quantity of materials affected.
8.         Sub Process Area - Select the Sub Process Area that manages the TQ Req.
9.         Job Title - Enter the Job title of the person requesting the TQ Req.
10.         Phone - Enter the phone number of the person requesting the TQ Req.
  
11.         Office Code - Enter the office code of the person requesting the TQ Req.
12.         Email Address - Enter the email address of the person requesting the TQ Req.
13.         Request Date - The date the request form was completed.
14.         Type of TQ Req - Select the appropriate type of TQ Req being requested.
14a.         Supply Chain - Select the supply chain that is requesting the action, when applicable.
Sub Process Team
         Signature for the Subject Matter Expert (for Local TQ Req) or Sub Process Owner (for Enterprise TQ Req)
         15. Aviation Signature.
         16. Land and Maritime (L & M) Signature.
         17. Troop Signature.
         18. Energy Signature.
         19. HQ Signature
STO Process Team
         20. HQ Signature.
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