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2. STOCK NUMBER TYPE
4. PROCUREMENT TYPE
5. IS THIS AN AMENDMENT?
A WARRANTED CONTRACTING OFFICER MUST AUTHORIZE PURCHASES FROM AN ORGANIC MANUFACTURER
INSTRUCTIONS FOR COMPLETING DLA FORM 1991
Purpose:  To provide the necessary information for the Contracting Officer to approve and obligate funds to purchase an NSN or LSN from an Organic Manufacturer.
The business unit Acquisition Specialist or designee fills out the form and when finished, sends the form to the responsible Contracting Officer to review and sign.
Block 1.  Purchase Request Number: Enter the number of the valid purchase request for the project order award to an OM site.  
Block 2.  Stock Number Type: Select National Stock Number (NSN) or Local Stock Number (LSN).
Block 3.  Stock Number: Enter the Stock Number after selecting NSN or LSN in Block 2.
Block 4.  Procurement Type: Select Wholesale or Retail.  Wholesale refers to an OM procurement action initiated by DLA personnel at a designated DLA Major Subordinate Command; Columbus OH, Philadelphia PA, or Richmond VA.
Retail refers to an OM procurement action initiated by DLA personnel at an Industrial Support Activity to support depot maintenance operations.
Block 5.  Is this an Amendment? Select Yes or No.
When “Yes” is selected, blocks 5a through 5d will appear on the form.
Block 5a.  Amendment Number: Enter the applicable sequential amendment number such as, 01, 02, 03, etc.
Block 5b.  Purchase Order: Enter the purchase order number.
Block 5c.  Military Interdepartmental Purchase Request (MIPR): Enter the MIPR number.
Block 5d.  Procurement Instrument Identifiers (PIID): Enter the PIID number.
Block 6.  OM Site Name: Enter the name of the OM site that will manufacture the NSN or LSN.
Block 7.  CAGE Code: Enter the 5-digit CAGE Code of the OM site that will make/provide the NSN or LSN.
Block 8.  Quantity: Enter the total amount required to fill the requisition. 
Block 9.  Unit Price: Enter the unit price of the NSN or LSN.
Block 10.  Other Costs: If applicable, enter the total price for other related costs, such as Testing, Startup/Tooling, etc.
Block 11.  Total Price: Enter the total amount to purchase the NSN or LSN.  This amount should equal the Quantity required multiplied by the Unit Price plus Other Costs.
Block 12.  Historical Unit Price: Enter the historical unit price derived from the previous Private Sector or OM procurements for the NSN or LSN.  
Block 13.  Price Reasonable Code (PRC): Enter the applicable PRC that aligns with justification statement in block 17. See Defense Logistics Acquisition Directive (DLAD) 15.406.3, Documenting the negotiation.
Block 14.  OM Quote: Checked box means a completed DLA Form 1838, OM Quote or equivalent was placed in the Enterprise Resource Planning Central Component, Records Management (RM).
Block 15.  OM Justification: Checked box means a completed DLA Form 1840, Request and Justification for Using an OM Source, was placed in RM.
Block 16.  Impact Statement: Checked box means an Impact Statement is applicable.   Attach the Impact Statement document to the form or include the full text in Block 17. 
Block 17.  Justification To Pay Organic Price: Provide a statement describing the reason(s) for paying the Organic price.    Note: To add attachments, expand the left side of the form by clicking on “arrow” mid-way on left side, click on “paper clip” and click on “paper clip +”.
Block 18.  Cost Realism Statement: If applicable, provide a statement on whether the offeror’s cost estimate is realistic and consistent with the methods of performance and materials described in the quote. See FAR 15.404-1(d) for more information. Note: To add attachments, expand the left side of the form by clicking on “arrow” mid-way on left side, click on “paper clip” and click on “paper clip +”.
Block 19.  Additional Comments: Provide additional information, as needed.    Note: To add attachments, expand the left side of the form by clicking on “arrow” mid-way on left side, click on “paper clip” and click on “paper clip +”. 
Block 20.  Approving Signature: Click within the block to sign and date electronically.  Once signed by the Contracting Officer, all fields on the form will be locked.
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