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  INSTRUCTIONS
 
  DLA customers will use this form to submit new fuel requirements and to validate, or modify, delivery location, product
  and storage tank information.
 
  Customers:
 
1.   Complete boxes 1 - 23, as applicable.
2    Sign box 24 on page 5.  
3.   For specific instructions on filling out each box, please refer to pages 6 - 8.
4.   Route completed form to your Regional Customer Account Specialist (CAS), except as described below in NOTE #1.
 
DLA Energy Customer Operations - Regional CAS Offices:
 
-  Aerospace Products:
·    AerospaceEnergyInfo@dla.mil
 
-  Petroleum Products:
·    Americas East - DLAEnergyAmericasEastCustomerOperations@dla.mil
·    Americas West - DLAEnergyAmericasWestCustomerOperations@dla.mil
·    Pacific - EnergyPacific-CAS@dla.mil
·    Europe & Africa - DLA.Energy.ea.cust.acc.spc@dla.mil
·    Middle East - DLAEnergy.ME.CustomerOps@dla.mil
·    USCG & Federal Agencies - DLAEnergyCUSACCTSPEC@dla.mil
 
NOTE #1:
 
* USA/USAF Customers:
·    Service Control Point (SCP) will validate and submit finalized request to the appropriate DLA Customer Operations office IAW local guidance.
 
* OCONUS DOD Customers:
·    The Joint Petroleum Office (JPO) will validate and submit the request to the appropriate Service Control Point (SCP) prior to submission to DLA Customer Operations office.
      -  Accept: Forward to Service Control Point per local guidance/procedures.
      -  Reject: Return to the Customer with comment per local guidance/procedures.
         --  For INDOPACOM, the JPO will submit new requirements to the CAS team.
 
   Customer Account Specialist (CAS):
 
  1.   Validate boxes 1 - 27 were completed correctly and digitally sign box 28 (see instructional video).
  2.   Email completed form to DDF Supply Planners: dlaenergydirectdeliveryfuelssupplyplanners@dla.mil.
  3.   If this is an into-stock (capitalized fuel) requirement, coordinate with your Regional Supply Planner to submit a DLA                               Energy Help Desk ticket to: DLAEnergyHelpDesk@dla.mil and request your requirements get routed to FENA for coordination and approval.
                                                     DLA Energy Requirements Worksheet
Prescribed by:  DoD 4140.25-7-M
Sponsor:  DLA Energy
Location Information (TSW Location)
EBS SRM Data Tray Elements Warning: 
Validate DODAACs are active in Transaction Service
*Billing Data will be systematically read from the Delivery DODAAC's TAC3 line
 DFSP/E-Plant: (Into-Stock/Bulk/Capitalized)
Point of Contacts (EEBP/iRAPT)
Note: Use block 23 to provide alternate personnel 
  Customer Direct (DDF)
                                                     DLA Energy Requirements Worksheet
Prescribed by:  DoD 4140.25-7-M
Sponsor:  DLA Energy
   Requirement Information
 20. Equipment (GFE) and Services Requested (Use block 23 to list any additional requirements)
 18. Non-Bulk Tank Details  (Note: Submit Bulk Tank Details via IAWT) 
Note: Use block 23 to list specific access requirements, auto-fill levels, etc.
Product #1
  19. Mode of Delivery (MoD)  (Select Primary mode Only)
Product #2
DLA Energy Requirements Worksheet
Product #2 (cont.)
Product #3
 18. Non-Bulk Tank Details        (Note: Submit Bulk Tank Details via IAWT) 
 Note: Use block 23 to list specific access requirements,auto-fill levels, etc.
 20. Equipment (GFE) and Services Requested (Use block 23 to list any additional requirements)
  19. Mode of Delivery (MoD)  (Select Primary mode Only)
 20. Equipment (GFE) and Services Requested (Use block 23 to list any additional requirements)
  19. Mode of Delivery (MoD)  (Select Primary mode Only)
 18. Non-Bulk Tank Details        (Note: Submit Bulk Tank Details via IAWT) 
Note: Use block 23 to list specific access requirements,auto-fill levels, etc.
DLA Energy Requirements Worksheet
DLA Energy Requirements Worksheet
Additional Notes/Comments
Customer Certification
24. I certify information to be correct and that I'm an authorized requestor
      (Print name and signature when digital signature is unavailable)
 
     *NOTE: DLA will not process without a customer signature or digital signature
DLA Product Certification
 DLA Form 2053 Instructions 
1. Requirement Type:
    "New" - Use to indicate a first time request for DLA support at a location.
    "Change DoDAACs" - Use to change DoDAAC(s) on a location already supported by DLA.
    "Update Requirement(s)" - Use to modify location and/or product information on an existing contract.
2. Dates:
    a. Date of Request: Date requirement will be submitted to DLA.
    b. Effective From: Start date requirement needs to be delivered.
    c. Effective To: End date/termination of requirement.
3. DoD Customer - Applies to all military branches of service.
    a. Combatant Command - DoD only.
    b. Component - Military branch or other DoD Agency, excludes Corp. of Engineers.
4. FEDCIV Customer Type - Applies to all Federal Agencies, Commercial and Education entities.
    a. Agency/Company: Federal Agencies or approved commercial entities.
    b. Bureau: If organization is a division of an Agency.
5. Exercise/Operation Name - Applies to DoD Customers only.
    a. Name of Exercise/Operation.
    b. Exercise Region - Select the DLA Region exercise will be conducted in.
    c. Exercise Start Date - Projected exercise start date.
    d. Exercise End Date - Estimated exercise end date.
    e. Annual - Select if exercise will be repeated yearly.
    f. Biennial - Select if exercise will be repeated every other year.
     
Location Information:
6. Location
    a. TSW Location ID (not needed for "New" requirements) - DLA assigned identifier for the physical location of the delivery site. This information can be found in DLA's Enterprise External Business Portal (EEBP) or Contract Information System (CIS). 
    b. Global Position Satellite (GPS): Use for Tactical Locations when no physical location address is available.
    c. Locations Name: Brief description/unique title description of the location.
    d. through i. Physical address of where the product/service should be delivered. Do not use a PO or PSC Box. This allows the contractor to know    
        where to deliver the fuel. This is also needed for the contractor to determine the freight charge from their terminal to the delivery location. 
        Otherwise contractors will not submit an offer without knowing this information or will quote without the freight charge. DLA Energy cannot 
        finalize the contract without establishing freight charges.
     j. Time Zone describes the location of a requirement in relation to the local time (ex.. Dover AFB, DE will use "EST")
7. Delivery Day(s) - Select days available for a vendor to delivery products/service. 
8. Delivery Hours
    a. Weekdays Delivery Hours: Open/Close.
    b. Weekend Delivery Hours: Open/Close.
        Also, check box(es) to indicate if location will be closed during Federal and/or Local Holidays.
9. DODAAC/FEDAAC Information
    a. Ordering DODAAC/FEDAAC - Determines access in Enterprise External Business Portal (EEBP).
    b. Delivery DODAAC/FEDAAC - In accordance with DoD 400.25-7-M. Information will be populated as the Sold-To party.
    c. Acceptance DODAAC/FEDAAC - Determines routing of Invoices utilized in Invoicing, Receipt, Acceptance and Property Transfer (iRAPT) 
       (part of the Wide Area Workflow - WAWF). Ensure the Acceptor is assigned in iRAPT prior to first delivery.
    d. DODAAC Extension - An additional level routing of a location Invoices utilized in iRAPT. Ensure the Acceptor is assigned both Acceptance DODAACs with the Extension in order to view the invoices. 
    e. Inspection DODAAC/FEDAAC - Determines routing to appropriate inspector.
    f. Inspection DODAAC Extension - Ensure inspector is assigned both Inspection DODAACs.
    
***NOTE: Billing information will be taken from the Delivery DODAAC's TAC3 line. Ordering officials using the EEBP system may change the 
      Bill-to DoDAAC using a Signal Code of "B" and provide the Supplemental DODAAC.    
 ***NOTE: All DODAAC/FEDAACs must be in an “active” status in DLA Transaction Services' DASSINQ to include a TAC1, TAC2 and TAC3  
      address. TAC1 identifies the physical address for the activity, TAC2 identifies the ship to address for the activity, and TAC3 identifies the billing 
      address for payment of the bills. Public site: https://www.transactionservices.dla.mil/daasing. Also, look in WAWF to make sure there is a GAM, the
      DOAACC is active in iRAPT, and there is and active acceptor in iRAPT. 
 
10a.-c.. Delivery POC - This is the primary individual/office accepting the delivery at the requirements location. Name, E-mail, and Telephone.
    
Point of Contact (EEBP/iRAPT):
11a.-c.. Ordering (EEBP) Name - This is the primary ordering official in Enterprise External Business Portal (EEBP). Contact information Name,
             E-mail, and Telephone number. 
12a.-c.. Acceptance (iRAPT) Name - This is the primary individual/office accepting the invoices in iRAPT. Contact information Name, E-mail, and
             Telephone number.
13a.-c. DoD DFSP/E-Plant (Into-Stock/Bulk/Capitalized) - This is the Responsible Officer/Office managing Fuel Management Defense (FMD) system.
            Contact information Name, E-mail, and Telephone number.
 
***NOTE: There maybe addition  personnel assigned to a location. Use Block 28 to list any addition personnel.
 
Product Sections:
14. Product(s)
     a. Product Contract Number - Not needed, unless product is already under contract.
     b. Product CLIN - Not needed, unless a Contract Line Item Number is available from the existing contract.
     c. Request Cancelation of CLIN - Select only if the CLIN fpr the product is no longer required. Only the CLIN identified will be terminated from subject location.
15. Product Code and/or NSN: Select product from drop-down list, if not listed, type the product code and/or NSN.
16. Alternative Product (DoD): Used by DoD customers only, indicate if an alternative product is acceptable, i.e.: JA1 with additives instead of JP8.
16. Alternative Product #2 (DoD): Used by DoD customers only, indicate if an alternative product is acceptable, i.e.: JA1 w/o additives instead of JP8. 
     
***NOTE: A Product Code corresponds to a National Stock Number (NSN) and is subject to change.  The NSN is a 13-digit official stock number 
      used to identify items of supply. The first 4-digits identify the Federal Stock Class (FSC); the remaining 9-digits identify the National Item
      Identification Number (NIIN). The NIIN is the TSW Material number used used in EEBP. For a complete listing of DLA Energy products visit:
      http://www.dla.mil/Energy/Offers/Products.aspx
 
***NOTE: For DLA Product Prices, visit:
        - Standard Price (DoD): http://www.dla.mil/Energy/Business/StandardPrices.aspx 
        - Prices to Web (FEDCIV): http://www.dla.mil/Energy/Business/PricesToWeb.aspx 
  
17. Product Requirement Quantity/Delivery
    a. Annual Requirement: Best estimate of required product quantity that will be used within one year. Also, select the Unit o Measure (UoM); for example CONUS locations normally use "UG6" (gallons), but OCONUS locations may use "L60" (liters) for the UoM. The Annual requirement will be used to help solicit a Long Term contract for your location. 
 
***NOTE: If the product requested is for One Time Buy (OTB) setup or for an Exercise (non-multi-year contract period) enter the estimate quantity
      forecasted for the duration of the event.
 
    b. Monthly Requirement: Best estimate of required product quantity that will be used used during a 30-day period.
    c. Initial Del. Date: Best estimate of the first date when product is required.  This will help with DLA's contract solicitation and sourcing process. 
    d. Initial Del. Quantity: Best estimate of quantity required on the first delivery only.
    e. Delivery Frequency: Best estimate of how often product needs to be delivered. 
    f. Number of Del: Best estimate of the required number of deliveries.
 
***NOTE: All orders for fuel delivery must be entered into the EEBP system.
  
18. Non-Bulk Tank Details 
    a. Special Access Required - If selected, explain in block 23.
    b. Multi Drop: Select if tanks are scattered within a compound, list each specific tank location in the "Tank Location" field.
    c. Auto-Fill: Select if requesting Vendor be responsible for maintain tank levels. Provide tank tolerance instructions in block 23.
 
*** NOTE: Enter the following descriptions for each storage tank: Tank Capacity (in gallons), Tank Type (select from drop-down), Number of Tanks (only with the same capacity and same type), and the Tank Location within the Delivery Location (for each drop point). Locations with more than four different tank types and/or capacities can submit an excel file listing any to for additional tanks using the descriptions listed above for headings.
   
*** NOTE: Use block 23 to describe access requirements, auto-fill levels , tank pressures (Aerospace), etc..
 
 19. Mode of Delivery (MoD)  - Select from the drop-down the primary method of fuel delivery, for example:
 
Tank Wagon (TW) - Typically a vehicle that carries up to 5,200 gallons of fuel and comes equipped with a pump, meter and 100 ft. of hose.
Tank Truck (TT) - Typically a vehicle that carries between 7,000 and 8,000 gallons with a 15 ft. hose and without meters, pumps, or extra hose (unless requested).
TT w/pump - A Tank Truck that has a pump. Usually contract's cost is higher than just a TT.
TT w/pump & meter - A Tank Truck that has a pump and meter. Usually contract's cost is higher than a TT w/pump.
Into-Plane - Fuel for aircraft at domestic and international commercial airports. Could be contract and/or non-contract pricing.
Barge - Fuel delivered via water barge.
Bunkers - Fuel for DoD and federal government ships at commercial seaports worldwide.
 
 Also mark the "check" box(es), if aerospace services and/or metered or multiple delivery tickets required. 
   
*** NOTE: The QTY per delivery maybe used by the DLA Contracting Officer to determine the final MoD. For example small QTY (less than 5,200 gallons) are delivered by Tank Wagon (TW) and larger QTY delivered by tank truck (TT). Additionally, a delivery location with reduced access space will require smaller sized delivery vehicles.
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20. Special Equipment or Services  - Indicate if any Pumps, Adapters, Meters or Hoses, Storage Containers, or Services (Aerospace only) are needed.
 
***NOTE: : Use block 23 to enter description/justification for each equipment or service.
 
21. Additional Billing notes: Indicate addition or elaborate requirements associated to product. US Military Specific Billing Information (information below is required by Service Control Point):
      a. Air Force. Organizational Code: Three-digit code used for billing purposes. Contact your local finance office, if more information is needed.
      b. Army: To ensure your obligations process correctly, you must manually input your Subaccount Data which is: an APC for Army STANFINS or 
         GFEBS customers, or JONO for LMP or SOMARDS customers. Contact your local budget/finance office to obtain your subaccount data. If you
         have questions, please contact the Army Petroleum Center or your DLA Energy Army Service Rep.
 
22. Recommend Source: Indicate any local/preferred sources used in the past. These information will help identify potential vendors.
 
Additional Notes:
23. Additional Notes - Enter any comment/instruction in relation to Product, Equipment or Service being requested.
 
***NOTE: Indicate if any other special circumstance exist that will directly impact a vendors ability to deliver (i.e.: Flood/Hurricane zone, 24hrs ordering in support of medical facility or other emergency response activity).
 
Customer Certification:
24. Customer certification - Enter Name, E-Mail and Phone number and Digitally sign.. Print name and signature when digital signature is unavailable.
 
***NOTE DLA will not process without a customer signature or digital signature.
 
25. Sub-Area Joint Petroleum Office (JPO) - DoD Requirement for overseas (OCONUS) location. Enter email address and write signature when digital signature is unavailable.
      a. Accept: forward per local guidance/procedures.
      b. Reject: Return to the Customer with comment per local guidance/procedures.
26. Joint Petroleum Office (JPO) - DoD Requirement for overseas (OCONUS) location in accordance with DOD 4140.25M, Chapter 14. Enter email address and write signature when digital signature is unavailable.
      a. Accept: Accept: forward to Service Control Point per local guidance/procedures.
      b. Reject: Return to the Customer with comment per local guidance/procedures.
27. Service Control Point (SCP) - DoD Requirement for all Army, Air Force and Coast Guard, and Into-Plane/Bunkers for the Navy. Enter email address and write signature when digital signature is unavailable.
      a. Accept: SCP concurrence will be provided before DLA reviews the requirement.
      b. Reject: Return to the Customer/JPO with comment per local guidance/procedures.
 
DLA Product Certification:
28. Customer Account Specialist (CAS) email address - DLA representative for Customer Direct orders. Also, indicate whether the requirement was
      accepted or rejected.
29. Supply Planner (SP) email address - DLA representative for Bulk or DDF requirements. Also, indicate whether TSW location/product were added or
      updated or rejected. 
30. Contracting Officer (KO) - DLA representative and finial authority concerning all terms & conditions. Also, indicate whether the requirement was
      accepted or rejected.
31. DLA Notes - Internal use only.
 
DLA Energy Customer Operations - Regional Offices
 
Aerospace Products: 
    AerospaceEnergyInfo@dla.mil
Petroleum Products:
    Americas East - DLAEnergyAmericasEastCustomerOperations@dla.mil
    Americas West - DLAEnergyAmericasWestCustomerOperations@dla.mil
    Pacific - EnergyPacific-CAS@dla.mil 
    Europe & Africa - DLA.Energy.ea.cust.acc.spc@dla.mil 
    Middle East - DLAEnergy.ME.CustomerOps@dla.mil
    USCG & Federal Agencies - DLAEnergyCUSACCTSPEC@dla.mil 
 
DLA Energy Help desk: 
    E-mail - DLAEnergyHelpDesk@dla.mil
    Comm. - 800.446.4950
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