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PERIODIC SELF INSPECTION CHECKLIST
Prescribed by:  DoDM 4140.25 and DLA Energy P-7
Sponsor:  DLA Energy
#
TASKS
COMPLETED
NOT APPLICABLE
1
A Responsible Officer (RO) or Property Administrator and Terminal Manager (TM) have been appointed in writing.
2
Appointment and/or required delegation letters are on file.
3
The RO/PA/TM perform oversight.
4
Transactions (receipts, issues, inventories, etc.) are properly documented, reported, and stored.  
5
The RO/TM investigates and researches operational/storage discrepancies and submits required reports.  
6
The outgoing RO ( TM and PA) and incoming RO (TM and PA) completed the DLA Form 2054. 
7
A minimum two week written notice was provided to DLA Energy prior to the departure of outgoing RO/PA. 
8
A publication familiarization program that includes DoD and DLA Energy publications is in place for DFSP personnel.  
9
The RO/TM/PA is advised of newly published or amended guidance.  
10
The RO/TM/PA has identified and appointed an Accountable Property System of Record (APSR) Administrator in writing on an annual basis.  
11
The RO or PA and TM have ensured the APSR Administrator validates user privileges within APSR annually at a minimum and documents the validation.  
12
The RO/TM/PA are aware and in compliance with responsibilities listed in policy.
13
The End-of-Month (EOM) inventory adjustments and operating gain/loss transactions are processed within two business days following the last calendar day of each month.  
14
Inventory quantities are corrected to 60ºF or 15ºC.
15
Inventories are documented according to policy.
16
Minimum/maximum inventories are maintained according to the inventory management plan.
17
Minimum inventory level violations lasting longer than 72 hours are reported to the applicable offices.  
18
The physical inventory reflects all DLA Energy capitalized inventory including tanks, pipeline manifolds, breakout tanks, and refueling vehicle inventories.  
19
EOM Adjustments, Determinable Gains/Losses, and Regrades are recorded on DD Form 1348-8 (and DLA Form 1960 if applicable) and approved by the RO.
20
The RO/TM signed DD Form 1348-8's and provided a copy to the applicable DLA Energy Region Office.
21
The RO/TM signed the DLA Form 2057 and placed it in the Document Control File.  
22
The RO/TM signed the DLA Form 2056 and submitted it with the EOM paperwork.  
23
Gains and losses that exceed tolerance factors are investigated to determine the cause and documented/reported on the DD Form 1348-8, DFSP Inventory Accounting Document and End of Month Report.  
24
When gains/losses exceed established tolerances, investigations are conducted to determine the cause, documented and inventory records are adjusted by the actual quantity.
25
Financial Liability Investigation of Property Loss (FLIPL) determinations are filed in Document Control File.  
26
In-transit variances are computed and recorded according to policy.
27
Procedures are in place to ensure operating storage and in transit variances (gain/loss) are within tolerance.  
28
The gauging process includes the measurement of fuel, water and temperature. 
29
Each storage tank with a capacity of 10,000 US gallons or less has an individual certified strapping table/chart that shows measurements in feet, inches and 1/8 inch increments.  
30
Each storage tank with a capacity  more than 10,000 US gallons  has an individual certified strapping table/chart that shows measurements in feet, inches and 1/16 inch increments in accordance with API Manual of Petroleum Measurement Standards (MPMS) Chapter 3.   Note: Locations that do not possess gauging charts in 1/16 increments must use those graduated in 1/8 inch increments (or metric equivalent) until the next API 653 or Steel Tank Inspection, when new charts will be generated.  
31
Strapping chart data points are correctly entered into the ATG and verified as accurate against the strapping chart conversion. A minimum of 21 data points are entered into the ATG System.   
32
ATG systems have been calibrated and calibration dates are current.  
33
ATGs used to receive from an external source (commercial contractor or another DFSP) are verified for accuracy on a monthly basis using DLA Form 2026. 
34
ATGs used for internal storage (tanks which receive fuel from within the same DFSP system, e.g. hydrant tanks) are verified for accuracy on a quarterly basis using DLA Form 2026.  
35
DLA Forms 2026 are reviewed for noticeable increases in reported variations from previous DLA Form 2026's to identify negative trends, which may signal a failing ATG. 
36
Storage tanks are inventoried and documented according to policy.
37
All transactions are successfully processed according to policy.
38
Rejected transactions are cleared within two business days.  
39
APSR account ledgers are reconciled according to policy.  
40
All EOM Reports are retained according to policy. 
41
All Non-DoD Sales Documents (2AF DODAAC) were submitted to DLA Finance Energy-F8-FR.
42
Original copies of the Non-DoD Sales Documents (2AF DODAAC) retained on file.
43
Cash collections agents are appointed by the Defense Finance Accounting Service (DFAS) and the memorandum is filed.  
44
The DD Form 1898 (Original/Copy 1), Fuels Sales Slip or DD Form 1149, Invoice and Receipt/Shipping Document; DD Form 1131, Cash Collection Voucher; and SF Form 215, Deposit Slip, are retained on file for 6 years and 3 months.  
45
The collection agent who received the cash payment and the RO/PA or their designated representative both signed the DD Form 1131 verifying the amount collected. 
46
Copies of the DD Forms 1898 (original/copy 1), DD Form 1131 and SF Form 215 are forwarded to DLA Finance Energy F8-FR no later than the fifth workday of each calendar month.
47
Sales/credits of DWCF aviation fuel are recorded on one of the following transaction source documents: DD Form 1898, Electronic Point of Sale Device (EPOSD), DD Form 1898-D, Alternate DoD/Federal Civil Customer Sale, DD Form 1898-F, Alternate Foreign Government /Commercial Customer Sale, or DD Form 1149, Invoice and Receipt/Shipping Document as applicable.  
48
The transaction source documents/data are retained in a Document Control File at the DFSP or alternate storage location per DLA Energy P-3, Document Control and Data Backup/Retention Policy.  Retained locally for the current and one previous Fiscal Year. 
49
Individual sales and credits transactions are transmitted on a Daily basis. Daily is defined as the normal workdays excluding weekends, Government holidays, and military service training days observed at the installation. 
50
The RO/TM for the DFSP appointed a Records Management Custodian to ensure DFSP compliance to all prescribed document/data control, retention, and inspection policies and that all transaction records are readily available for review/audit. 
51
Records/source data are maintained, stored and retired according to policy.
52
All databases (FMD, ADC, Fuel Master, Fuels Manager and Leak Manager databases) are backed up on properly labeled backup media on a daily/weekly/monthly schedule to ensure maximum safeguard against data loss. Copies of the backup medium are properly labeled as required for the Annual Backup and copies of the annual backup medium are maintained in proper storage for 6 years and three months. 
53
The recovery routine and the annual inventory was performed on the auditable Fiscal Year backup CD/tape media to verify satisfactory management controls remain in place to prevent media loss and damage.  
54
The DD Form 1348-7, DFSP Shipment and Receipt Document, is used to record DLA Energy fuel shipments via tank truck, tank wagon, tractor trailer, rail car, intermodal container, and pipeline transport modes.
55
Seal numbers are annotated on individual load shipment documents/meter tickets that accompany the delivery vehicle conveyance to the receipt stock point.
56
Shipment transactions are processed by next business day following shipment. 
57
Receipt quantities are verified by approved receipt quantity verification methods.
58
Variations between quantities shipped and quantity received, in excess of approved in-transit variances, are researched and appropriate actions taken to correct discrepancies and/or practices that caused the excessive variance. 
59
If theft or fraud was suspected in the delivery of any energy product, I notified DLA Energy CO, COR, QAR, DLA Energy region personnel and DLA Energy Fraud Counsel at (571) 767-5020 and provided pertinent information (who, title/position, what, where, when, the underlying suspicion). 
60
If contacted by a federal, state or local criminal investigator or auditor regarding questions about DLA Energy products being delivered or payments for energy products, I obtained the investigator’s or auditor’s, name, title, name of agency and phone number and promptly forwarded the information to the DLA Energy CO, COR, quality personnel, region personnel.  I notified the DLA Energy Fraud Counsel and Acquisition Counsel available by email or at (571) 767-5020. 
61
If contacted by a federal, state or local criminal investigator or auditor regarding questions about DLA Energy products being delivered or payments for energy products, I obtained the investigator’s or auditor’s, name, title, name of agency and phone number and forwarded the information to my service control point (NAVSUP, AFPA or APC), COR or your own agency fraud advisor. 
62
If fraud or theft was suspected in the delivery or receipt of energy products, I took steps to preserve the evidence of that theft or fraud so that DLA Energy may conduct further inquiry.
63
If the prime energy supplier, its subcontractor, or other Government personnel or support contractors were suspected of theft or fraud,  I refrained from expressing the suspicion to the contractor, subcontractor representatives, or other personnel whom I suspected. 
64
If aware of an ongoing investigation or audit, I maintained the confidentiality of the Government’s inquiry into the matter and did not divulge it to persons without an official need to know. 
65
Completed Policy Review.  
INSTRUCTIONS                                                                                 
DODAAC - Enter the DFSP Department of Defense Activity Address Code                                                                                          
ITEM 1 - Ensure the RO and PA or Terminal Manager has been appointed in writing and documentation is filed.                                                                                          
ITEM 2 - Ensure all appointment/delegation letters are filed.                                                                                          
ITEM 3 - Ensure the RO/TM/PA perform routine oversight as required.                                                                                          
ITEM 4 - Ensure all fuel movement transactions and documentation is properly transmitted, reported, stored, and filed; review DoDM 4140.25 for additional guidance.                                                                                          
ITEM 5 - Ensure the RO/TM investigated and researched all operation/storage discrepancies and submitted the required reports; review DoDM 4140.25 for additional guidance.                                                                                          
ITEM 6 - Ensure the outgoing RO (TM and PA) and incoming RO (TM and PA) completed the DLA Form 2054.                                                                                          
ITEM 7 - Ensure a minimum two week written notice was provided to DLA Energy prior to the departure of the outgoing RO/PA.  If not, is documentation explaining why available?                                                                                          
ITEM 8 - Ensure a publications familiarization program has been established and can be demonstrated.                                                                                          
ITEM 9 - Ensure the RO/TM/PA received and reviewed newly published or amended guidance.                                                                                          
ITEM 10 - Ensure the RO/TM/PA identified an APSR administrator in writing annually; review files for documentation                                                                                          
ITEM 11 - Ensure the APSR Administrator has validated and documented annual (at minimum) APSR user privileges; review files.                                                                                           
ITEM 12 - Ensure the RO/TM/PA have read and comply with policy.                                                                                          
ITEM 13 - Ensure the EOM inventory adjustments and operating gain/loss transactions were processed within two business days following the last calendar day of each month; review each APSR product ledger.                                                                                           
ITEM 14 - Ensure inventory quantities are corrected to 60 degrees F or 15 degrees C; review inventory documents.                                                                                          
ITEM 15 - Ensure inventories are accurately and properly documented; review DoDM 4140.25 for additional guidance.                                                                                          
ITEM 16 - Ensure minimum/maximum inventories are maintained according to the Inventory Management Plan; review files.                                                                                          
ITEM 17 - Ensure minimum level violations lasting longer than 72 hours are reported to the applicable offices.  Review inventory documents to verify quantities and files for notifications.                                                                                          
ITEM 18 - Ensure the physical inventory reflects all DLA Energy capitalized inventory including tanks, pipeline manifolds, breakout tanks, and refueling vehicle inventories; review files.                                                                                          
ITEM 19 - Ensure EOM Adjustments, Determinable Gains/Losses, and Regrades are recorded on DD Form 1348-8 (and DD Form 3075, DLA Energy Disposition Request if applicable) and approved by the RO; review files.                                                                                          
ITEM 20 - Ensure the RO/TM signed DD Form 1348-8's and provided a copy to the applicable DLA Energy Region Office; review files.                                                                                          
ITEM 21 - Ensure the RO/TM signed the DLA Form 2057; review files.                                                                                 PDF (DLA)         
ITEM 22 - Ensure the RO/TM signed the DLA Form 2056 and submitted it with the EOM paperwork; review files.                                                                                          
ITEM 23 - Ensure gains and losses that exceed tolerance factors are investigated to determine the cause and documented/reported on the DD Form 1348-8, DFSP Inventory Accounting Document and End of Month Report; review files.                                                                                          
ITEM 24 - Ensure when gains/losses exceeded established tolerances, investigations were conducted to determine the cause; also documented and adjusted inventory records by the actual quantity; review files.                                                                                          
ITEM 25 - Ensure Financial Liability Investigation of Property Loss (FLIPL) determinations are filed in Document Control File; review files.                                                                                          
ITEM 26 - Ensure in-transit variances were computed and recorded according to DoDM 4140.25.                                                                                          
ITEM 27 - Ensure procedures are in place to ensure operating storage and in transit variances (gain/loss) are within tolerance.                                                                                          
ITEM 28 - Ensure the gauging process includes the measurement of fuel, water and temperature; review inventory documents.                                                                                          
ITEM 29 - Ensure each storage tank with a capacity of 10,000 US gallons or less has an individual certified strapping table/chart that shows measurements in feet, inches and 1/8 inch increments; review strapping charts and take corrective action if needed.                                                                                          
ITEM 30 - Ensure each storage tank with a capacity more than 10,000 US gallons has an individual certified strapping table/chart that shows measurements in feet, inches and 1/16 inch increments in accordance with API Manual of Petroleum Measurement Standards (MPMS) Chapter 3. Note: Locations that do not possess gauging charts in 1/16 increments must use those graduated in 1/8 inch increments (or metric equivalent) until the next API 653 or Steel Tank Inspection, when new charts will be generated.                                                                                          
ITEM 31 - Ensure strapping chart data points are correctly entered into the ATG and verified as accurate against the strapping chart conversion. A minimum of 21 data points are entered into the ATG System; review associated ATG data.                                                                                          
ITEM 32 - Ensure ATG systems have been calibrated and calibration dates are current; review associated ATG data.                                                                                          
ITEM 33 - Ensure ATGs used to receive from an external source (commercial contractor or another DFSP) are verified for accuracy on a monthly basis using DLA Form 2026; review files.                                                                                          
ITEM 34 - Ensure ATGs used for internal storage (tanks which receive fuel from within the same DFSP system, e.g. hydrant tanks) are verified for accuracy on a quarterly basis using DLA Form 2026; review files.                                                                                          
ITEM 35 - Ensure DLA Forms 2026 are reviewed for noticeable increases from previous DLA Form 2026's;  identify negative trends, which may signal a failing ATG.                                                                                          
ITEM 36 - Ensure storage tanks are inventoried and documented according to policy; review DoDM 4140.25 for guidance.                                                                                          
ITEM 37 - Ensure all transactions are successfully processed according to policy; review the APSR for notifications, then DoDM 4140.25 for guidance.                                                                                          
ITEM 38 - Ensure rejected transactions are cleared within two business days; review the APSR for notifications, then DoDM 4140.25 for guidance.                                                                                          
ITEM 39 - Ensure APSR account ledgers are reconciled according to policy; review DoDM 4140.25 for guidance.                                                                                          
ITEM 40 - Ensure all EOM Reports are retained according to policy; review files, then DoDM 4140.25 for guidance.                                                                                          
ITEM 41 - Ensure all Non-DoD Sales Documents (2AF DODAAC) were submitted to DLA Finance Energy-F8-FR; review files.                                                                                          
ITEM 42 - Ensure original copies of the Non-DoD Sales Documents (2AF DODAAC) retained on file; review files.                                                                                          
ITEM 43 - Ensure cash collections agents are appointed by the Defense Finance Accounting Service (DFAS) and the memorandum is filed; review files.                                                                                          
ITEM 44 - Ensure the DD Form 1898 (Original/Copy 1), Fuels Sales Slip or DD Form 1149, Invoice and Receipt/ Shipping Document; DD Form 1131, Cash Collection Voucher; and SF Form 215, Deposit Slip, are retained on file for 6 years and 3 months; review files.                                                                                          
ITEM 45 - Ensure the collection agent who received the cash payment and the RO/PA or their designated representative both signed the DD Form 1131 verifying the amount collected; review documents.                                                                                          
ITEM 46 - Ensure copies of the DD Forms 1898 (original/copy 1), DD Form 1131 and SF Form 215 are forwarded to DLA Finance Energy F8-FR no later than the fifth workday of each calendar month.                                                                                          
ITEM 47 - Ensure sales/credits of DWCF aviation fuel are recorded on one of the following transaction source documents: DD Form 1898, Electronic Point of Sale Device (EPOSD), DD Form 1898-D, Alternate DoD/Federal Civil Customer Sale, DD Form 1898-F, Alternate Foreign Government /Commercial Customer Sale, or DD Form 1149, Invoice and Receipt/Shipping Document as applicable; review files.                                                                                          
ITEM 48 - Ensure the transaction source documents/data are retained in a Document Control File at the DFSP or alternate storage location per DoDM 4140.25. Retained locally for the current and one previous Fiscal Year; review files.                                                                                          
ITEM 49 - Ensure individual sales and credits transactions are transmitted on a Daily basis. Daily is defined as the normal workdays excluding weekends, Government holidays, and military service training days observed at the installation. Review the APSR.                                                                                          
ITEM 50 - Ensure the RO/TM for the DFSP appointed a Records Management Custodian to ensure DFSP compliance to all prescribed document/data control, retention, and inspection policies and that all transaction records are readily available for review/audit.  Review files.                                                                                          
ITEM 51 - Ensure records/source data are maintained, stored and retired according to policy; review files, then DoDM 4140.25 for guidance.                                                                                          
ITEM 52 - Ensure all databases (FMD, ADC, Fuel Master, Fuels Manager and Leak Manager databases) are backed up on properly labeled backup media on a daily/weekly/monthly schedule to ensure maximum safeguard against data loss. Copies of the backup medium are properly labeled as required for the Annual Backup and copies of the annual backup medium are maintained in proper storage for 6 years and three months. Inspect medium to ensure compliance.                                                                                          
ITEM 53 - Ensure the recovery routine and the annual inventory was performed on the auditable Fiscal Year backup CD/tape media to verify satisfactory management controls remain in place to prevent media loss and damage.  Inspect medium to ensure compliance.                                                                                          
ITEM 54 - Ensure the DD Form 1348-7, DFSP Shipment and Receipt Document, is used to record DLA Energy fuel shipments via tank truck, tank wagon, tractor trailer, rail car, intermodal container, and pipeline transport modes.  Review receipt documents.                                                                                          
ITEM 55 - Ensure seal numbers are annotated on individual load shipment documents/meter tickets that accompany the delivery vehicle conveyance to the receipt stock point.  Review receipt documents.                                                                                          
ITEM 56 - Ensure shipment transactions are processed by next business day following shipment.  Review the APSR.                                                                                          
ITEM 57 - Ensure receipt quantities are verified by approved receipt quantity verification methods. Review approved quantity verification methods and verify compliance.                                                                                          
ITEM 58 - Ensure variations between quantities shipped and quantity received, in excess of approved in-transit variances, are researched and appropriate actions taken to correct discrepancies and/or practices that caused the excessive variance. Review files to ensure documentation is present.                                                                                          
ITEM 59 - If theft or fraud was suspected in the delivery of any energy product, I notified DLA Energy CO, COR, QAR, DLA Energy region personnel and DLA Energy Fraud Counsel at (571) 767-5020 and provided pertinent information (who, title/position, what, where, when, the underlying suspicion).  Ensure documentation is filed.                                                                                          
ITEM 60 - If contacted by a federal, state or local criminal investigator or auditor regarding questions about DLA Energy products being delivered or payments for energy products, I obtained the investigator’s or auditor’s, name, title, name of agency and phone number and promptly forwarded the information to the DLA Energy CO, COR, quality personnel, region personnel. I notified the DLA Energy Fraud Counsel and Acquisition Counsel available by email or at (571) 767-5020.  Ensure documentation is filed.                                                                                          
ITEM 61 - If contacted by a federal, state or local criminal investigator or auditor regarding questions about DLA Energy products being delivered or payments for energy products, I obtained the investigator’s or auditor’s, name, title, name of agency and phone number and forwarded the information to my service control point (NAVSUP, AFPA or APC), COR or your own agency fraud advisor.  Ensure documentation is filed.                                                                                          
ITEM 62 - If fraud or theft was suspected in the delivery or receipt of energy products, I took steps to preserve the evidence of that theft or fraud so that DLA Energy may conduct further inquiry.  Ensure documentation is filed.                                                                                          
ITEM 63 - If the prime energy supplier, its subcontractor, or other Government personnel or support contractors were suspected of theft or fraud, I refrained from expressing the suspicion to the contractor, subcontractor representatives, or other personnel whom I suspected.  Ensure documentation is filed.                                                                                          
ITEM 64 - If aware of an ongoing investigation or audit, I maintained the confidentiality of the Government’s inquiry into the matter and did not divulge it to persons without an official need to know.  Ensure documentation is filed.                                                                                          
ITEM 65 - Ensure all applicable policy documents were reviewed.                                                                                          
NOTES:  Add pertinent inspection notes in this section.                                                                                 
RO/TM/PA NAME - Enter last name, then first name                                                                                          
RO/TM/SIGNATURE - Digitally sign.
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Task 1. A Responsible Officer (RO) or Property Administrator and Terminal Manager (TM) have been appointed in writing. Completed
Task 1. Not Applicable
Task 2. Appointment and/or required delegation letters are on file. Completed
Task 2. Not Applicable
Task 3. The RO/PA/TM perform oversight. Completed
Task 3. Not Applicable
Task 4. Transactions (receipts, issues, inventories, etc.) are properly documented, reported, and stored.   Completed
Task 4. Not Applicable
Task 5. The RO/TM investigates and researches operational/storage discrepancies and submits required reports.   Completed
Task 5. Not Applicable
Task 6. The outgoing RO ( TM and PA) and incoming RO (TM and PA) completed the DLA Form 2054.  Completed
Task 6. Not Applicable
Task 7. A minimum two week written notice was provided to DLA Energy prior to the departure of outgoing RO/PA.  Completed
Task 7. Not Applicable
Task 8. A publication familiarization program that includes DoD and DLA Energy publications is in place for DFSP personnel.   Completed
Task 8. Not Applicable
Task 9. The RO/TM/PA is advised of newly published or amended guidance.   Completed
Task 9. Not Applicable
Task 10. The RO/TM/PA has identified and appointed an Accountable Property System of Record (APSR) Administrator in writing on an annual basis.   Completed
Task 10. Not Applicable
Task 11. The RO or PA and TM have ensured the APSR Administrator validates user privileges within APSR annually at a minimum and documents the validation.   Completed
Task 11. Not Applicable
Task 12. The RO/TM/PA are aware and in compliance with responsibilities listed in policy. Completed
Task 12. Not Applicable
Task 13. The End-of-Month (EOM) inventory adjustments and operating gain/loss transactions are processed within two business days following the last calendar day of each month.   Completed
Task 13. Not Applicable
Task 14. Inventory quantities are corrected to 60ºF or 15ºC. Completed
Task 14. Not Applicable
Task 15. Inventories are documented according to policy. Completed
Task 15. Not Applicable
Task 16. Minimum/maximum inventories are maintained according to the inventory management plan. Completed
Task 16. Not Applicable
Task 17. Minimum inventory level violations lasting longer than 72 hours are reported to the applicable offices.   Completed
Task 17. Not Applicable
Task 18. The physical inventory reflects all DLA Energy capitalized inventory including tanks, pipeline manifolds, breakout tanks, and refueling vehicle inventories.   Completed
Task 18. Not Applicable
Task 19. EOM Adjustments, Determinable Gains/Losses, and Regrades are recorded on DD Form 1348-8 (and DLA Form 1960 if applicable) and approved by the RO. Completed
Task 19. Not Applicable
Task 20. The RO/TM signed DD Form 1348-8's and provided a copy to the applicable DLA Energy Region Office. Completed
Task 20. Not Applicable
Task 21. The RO/TM signed the DLA Form 2057 and placed it in the Document Control File.   Completed
Task 21. Not Applicable
Task 22. The RO/TM signed the DLA Form 2056 and submitted it with the EOM paperwork.   Completed
Task 22. Not Applicable
Task 23. Gains and losses that exceed tolerance factors are investigated to determine the cause and documented/reported on the DD Form 1348-8, DFSP Inventory Accounting Document and End of Month Report.   Completed
Task 23. Not Applicable
Task 24. When gains/losses exceed established tolerances, investigations are conducted to determine the cause, documented and inventory records are adjusted by the actual quantity. Completed
Task 24. Not Applicable
Task 25. Financial Liability Investigation of Property Loss (FLIPL) determinations are filed in Document Control File.   Completed
Task 25. Not Applicable
Task 26. In-transit variances are computed and recorded according to policy. Completed
Task 26. Not Applicable
Task 27. Procedures are in place to ensure operating storage and in transit variances (gain/loss) are within tolerance.   Completed
Task 27. Not Applicable
Task 28. The gauging process includes the measurement of fuel, water and temperature.  Completed
Task 28. Not Applicable
Task 29. Each storage tank with a capacity of 10,000 US gallons or less has an individual certified strapping table/chart that shows measurements in feet, inches and 1/8 inch increments.   Completed
Task 29. Not Applicable
Task 30. Each storage tank with a capacity  more than 10,000 US gallons  has an individual certified strapping table/chart that shows measurements in feet, inches and 1/16 inch increments in accordance with API Manual of Petroleum Measurement Standards (MPMS) Chapter 3.   Note: Locations that do not possess gauging charts in 1/16 increments must use those graduated in 1/8 inch increments (or metric equivalent) until the next API 653 or Steel Tank Inspection, when new charts will be generated.   Completed
Task 30. Not Applicable
Task 31. Strapping chart data points are correctly entered into the ATG and verified as accurate against the strapping chart conversion. A minimum of 21 data points are entered into the ATG System.   Completed
Task 31. Not Applicable
Task 32. ATG systems have been calibrated and calibration dates are current.   Completed
Task 32. Not Applicable
Task 33. ATGs used to receive from an external source (commercial contractor or another DFSP) are verified for accuracy on a monthly basis using DLA Form 2026.  Completed
Task 33. Not Applicable
Task 34. ATGs used for internal storage (tanks which receive fuel from within the same DFSP system, e.g. hydrant tanks) are verified for accuracy on a quarterly basis using DLA Form 2026.   Completed
Task 34. Not Applicable
Task 35. DLA Forms 2026 are reviewed for noticeable increases in reported variations from previous DLA Form 2026's to identify negative trends, which may signal a failing ATG.  Completed
Task 35. Not Applicable
Task 36. Storage tanks are inventoried and documented according to policy. Completed
Task 36. Not Applicable
Task 37. All transactions are successfully processed according to policy. Completed
Task 37. Not Applicable
Task 38. Rejected transactions are cleared within two business days.   Completed
Task 38. Not Applicable
Task 39. APSR account ledgers are reconciled according to policy.   Completed
Task 39. Not Applicable
Task 40. All EOM Reports are retained according to policy.  Completed
Task 40. Not Applicable
Task 41. All Non-DoD Sales Documents (2AF DODAAC) were submitted to DLA Finance Energy-F8-FR. Completed
Task 41. Not Applicable
Task 42. Original copies of the Non-DoD Sales Documents (2AF DODAAC) retained on file. Completed
Task 42. Not Applicable
Task 43. Cash collections agents are appointed by the Defense Finance Accounting Service (DFAS) and the memorandum is filed.   Completed
Task 43. Not Applicable
Task 44. The DD Form 1898 (Original/Copy 1), Fuels Sales Slip or DD Form 1149, Invoice and Receipt/Shipping Document; DD Form 1131, Cash Collection Voucher; and SF Form 215, Deposit Slip, are retained on file for 6 years and 3 months.   Completed
Task 44. Not Applicable
Task 45. The collection agent who received the cash payment and the RO/PA or their designated representative both signed the DD Form 1131 verifying the amount collected.  Completed
Task 45. Not Applicable
Task 46. Copies of the DD Forms 1898 (original/copy 1), DD Form 1131 and SF Form 215 are forwarded to DLA Finance Energy F8-FR no later than the fifth workday of each calendar month. Completed
Task 46. Not Applicable
Task 47. Sales/credits of DWCF aviation fuel are recorded on one of the following transaction source documents: DD Form 1898, Electronic Point of Sale Device (EPOSD), DD Form 1898-D, Alternate DoD/Federal Civil Customer Sale, DD Form 1898-F, Alternate Foreign Government /Commercial Customer Sale, or DD Form 1149, Invoice and Receipt/Shipping Document as applicable.   Completed
Task 47. Not Applicable
Task 48. The transaction source documents/data are retained in a Document Control File at the DFSP or alternate storage location per DLA Energy P-3, Document Control and Data Backup/Retention Policy.  Retained locally for the current and one previous Fiscal Year.  Completed
Task 48. Not Applicable
Task 49. Individual sales and credits transactions are transmitted on a Daily basis. Daily is defined as the normal workdays excluding weekends, Government holidays, and military service training days observed at the installation.  Completed
Task 49. Not Applicable
Task 50. The RO/TM for the DFSP appointed a Records Management Custodian to ensure DFSP compliance to all prescribed document/data control, retention, and inspection policies and that all transaction records are readily available for review/audit.  Completed
Task 50. Not Applicable
Task 51. Records/source data are maintained, stored and retired according to policy. Completed
Task 51. Not Applicable
Task 52. All databases (FMD, ADC, Fuel Master, Fuels Manager and Leak Manager databases) are backed up on properly labeled backup media on a daily/weekly/monthly schedule to ensure maximum safeguard against data loss. Copies of the backup medium are properly labeled as required for the Annual Backup and copies of the annual backup medium are maintained in proper storage for 6 years and three months.  Completed
Task 52. Not Applicable
Task 53. The recovery routine and the annual inventory was performed on the auditable Fiscal Year backup CD/tape media to verify satisfactory management controls remain in place to prevent media loss and damage.   Completed
Task 53. Not Applicable
Task 54. The DD Form 1348-7, DFSP Shipment and Receipt Document, is used to record DLA Energy fuel shipments via tank truck, tank wagon, tractor trailer, rail car, intermodal container, and pipeline transport modes. Completed
Task 54. Not Applicable
Task 55. Seal numbers are annotated on individual load shipment documents/meter tickets that accompany the delivery vehicle conveyance to the receipt stock point. Completed
Task 55. Not Applicable
Task 56. Shipment transactions are processed by next business day following shipment.  Completed
Task 56. Not Applicable
Task 57. Receipt quantities are verified by approved receipt quantity verification methods. Completed
Task 57. Not Applicable
Task 58. Variations between quantities shipped and quantity received, in excess of approved in-transit variances, are researched and appropriate actions taken to correct discrepancies and/or practices that caused the excessive variance.  Completed
Task 58. Not Applicable
Task 59. If theft or fraud was suspected in the delivery of any energy product, I notified DLA Energy CO, COR, QAR, DLA Energy region personnel and DLA Energy Fraud Counsel at (571) 767-5020 and provided pertinent information (who, title/position, what, where, when, the underlying suspicion).  Completed
Task 59. Not Applicable
Task 60. If contacted by a federal, state or local criminal investigator or auditor regarding questions about DLA Energy products being delivered or payments for energy products, I obtained the investigator’s or auditor’s, name, title, name of agency and phone number and promptly forwarded the information to the DLA Energy CO, COR, quality personnel, region personnel.  I notified the DLA Energy Fraud Counsel and Acquisition Counsel available by email or at (571) 767-5020.  Completed
Task 60. Not Applicable
Task 61. If contacted by a federal, state or local criminal investigator or auditor regarding questions about DLA Energy products being delivered or payments for energy products, I obtained the investigator’s or auditor’s, name, title, name of agency and phone number and forwarded the information to my service control point (NAVSUP, AFPA or APC), COR or your own agency fraud advisor.  Completed
Task 61. Not Applicable
Task 62. If fraud or theft was suspected in the delivery or receipt of energy products, I took steps to preserve the evidence of that theft or fraud so that DLA Energy may conduct further inquiry. Completed
Task 62. Not Applicable
Task 63. If the prime energy supplier, its subcontractor, or other Government personnel or support contractors were suspected of theft or fraud,  I refrained from expressing the suspicion to the contractor, subcontractor representatives, or other personnel whom I suspected.  Completed
Task 63. Not Applicable
Task 64. If aware of an ongoing investigation or audit, I maintained the confidentiality of the Government’s inquiry into the matter and did not divulge it to persons without an official need to know.  Completed
Task 64. Not Applicable
Task 65. Completed Policy Review.   Completed
Task 65. Not Applicable
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