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ITEM
COMPLETED
NOT APPLICABLE
1
Incoming (RO) must meet minimum grade requirements for the position.
2
Incoming RO has six months Energy (Petroleum) Management experience.
3
Incoming RO has completed the one-week DLA in-house RO training course. 
4
If the requirements in 2 or 3 are not met, ensure a waiver is on file.
5
Incoming RO has appointed an Alternate RO (per DLA Form 2059-1, Alternate RO Appointment).
6
Incoming RO and Alternate RO have completed Computer Based Training.
7
Incoming RO has Account Management and Provisioning System (AMPS) system access and role(s).
8
Document Control File has been established and reviewed for all official Defense Working Capital Fund (DWCF) documents and reports.
9
All cash collected from previous cash sales have been turned in to the local finance office and documentation has been (DD Form 1131, Cash Collection Voucher) is on file.
10
Required backup files are complete and available.
11
Incoming RO knows the location of required backup files.
12
Jointly verify all previous DD Forms 1348-8 are complete, signed by the RO, and on file. 
13
Jointly verified physical inventory and completed a DD Form 2920 (DoD MILSPETS Transfer of Account Document) for the date of the account transfer.
14
Forwarded a fully completed copy of the DLA Form 2059 and DD Form 2920 to the DLA Energy Region Office.
15
Outgoing RO created a continuity book for the incoming RO, that contains a minimum of:
a. Past Financial Liability Investigation of Property Loss (FLIPL) or Criminal investigations 
b. Appointment of Accountable Property System of Record (APSR) Administrator 
c. List of all Government (DLA Energy) furnished equipment 
d. Spill Contingency Plan
e. Stock Rotation Plan 
f.  Quality Control Plan 
g. Certified Strapping Chart per tank
h. Certified pipeline and manifold inventory 
i.  Meter Calibration Certificates 
j.  Automatic Tank Gauge Calibration Certificates and DLA Form 2026, if applicable
Item 15. Outgoing RO created a continuity book for the incoming RO, that contains a minimum of:a. Past Financial Liability Investigation of Property Loss (FLIPL) or Criminal investigations b. Appointment of Accountable Property System of Record (APSR) Administrator c. List of all Government (DLA Energy) furnished equipment d. Spill Contingency Plane. Stock Rotation Plan f.  Quality Control Plan g. Certified Strapping Chart per tankh. Certified pipeline and manifold inventory i.  Meter Calibration Certificates j.  Automatic Tank Gauge Calibration Certificates and DLA Form 2026, if applicable. Completed
16
Notified the DLA Energy Enterprise Help Desk to terminate outgoing RO system access.
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