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1) Proper authorization task is selected (e.g. DOTS codes D01 through D09; for Non DOTS codes ZD1, ZD2, ZD4, and ZPR)
2) Credit/Debit memo is supported by an existing valid sales order (not applicable for SID/Equitable Adjustment)
3) Credit/Debit memo is created for the correct dollar amount
4) Evidential Matter contains weight ticket and/or DD Form 1367, if applicable
5) Evidential Matter contains DD Form 1348 MRO or DOTS History to support the variance
6) Evidential Matter contains documentation validating customer billing (e.g. Sum Bill, DOTS History, etc)
7) Evidential Matter contains market pricing from EBS to support price changes, if applicable
8) Contains the correct Credit/Debit Memo financial value transactions signature approval level
9) Seller Indirect (SIC)/Request for Equitable Adjustment; Evidential Matter meets SOP requirements
10) Liquidated Damages, Evidential Matter meet SOP requirements
11) Property Returns, Evidential Matter meets SOP requirements
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