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This form will be used to Request and Record all DLA Disposition Services Manual COSIS Adjustments performed by an Accountable Officer.  The top portion, up to the "REASON FOR REQUEST" blocks will be filled out by the Requestor.  The Requestor will send to an Accountable Officer to start the COSIS Downgrade.  The Accountable Officer will sign and add the DATE ADJUSTMENT COMPLETED.  The form will then be returned to the Requestor or a Supervisor at the DLA Disposition Services site listed.  The Requestor or an assigned site receiver will complete the receipt of the Scrap material and complete the bottom portion of the form.  Once the form is completed in entirety, it will be returned to the Accountable Officer for retention IAW DLA Records Schedule.
RECEIPT OF SCRAP TO BE COMPLETED AFTER AO COMPLETES THE DOWNGRADE ADJUSTMENT.  THIS PORTION CAN BE COMPLETED BY THE REQUESTOR OR ANOTHER ASSIGNED RECEIVER AT THE DLA DISPOSITION SERVICES SITE LISTED.
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