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PURPOSE: This DLA Form complies with requirements of DoDM 4160.21 to have a documented understanding with generators for Usable (US), Scrap (SC), and Hazardous Material (HM) Receipt–in-Place (RIP) property.  A separate Receipt in Place (RIP) form is required for hazardous waste.  Pursuant to DoDI 4000.19, a formal MOA/MOU is not required for services performed by a Defense Working Capital Fund (DWCF) activity for another DoD entity.  A formal MOA/MOU is required for non-DoD entities doing business with DLA.  RIP occurs at a physical location under the generator’s control, vice at a DLA Disposition Services location.  RIP may be used when it is determined to be justified for economic reasons or when DLA Disposition Services is physically unable to accept property either by regulation or other restrictions.  The provisions in this acknowledgment may not be changed or re-negotiated, as all  provisions are reflective of requirements in DODM 4160.21. This DLA Form will be completed by DLA Disposition Services and signed by both DLA Disposition Services and the Generator.
4. ENCLOSURE
7. DLA DISPOSITION SERVICES
8. GENERATOR INFORMATION
9. Normal hours of operation (e.g. 0800 to 1700)  |   Days of Operation (e.g. Monday thru Friday)
to
,
thru
Excluding Federal holidays and any other days on which the installation is closed
Section A – DLA Disposition Services Responsibilities
1.         Establish accurate accountable records for property received in place. Ensure DD Form 1348-1A(s) and required certifications are completely filled out IAW DoDM 4160.21 and retained IAW DLA Records Schedule and other applicable DoD and DLA published guidance. DLA Disposition Services will provide assistance/training in obtaining and completing these documents, as needed.
2.         Contact the designated generator point(s) of contact (POCs) and provide 48-hour notification to request access for other than normal hours of operations for removals and advise generator of POCs authorized to pick up or sign for property.
3.         Process property IAW DoDM 4160.21.
4.         Comply with all federal, state and local environmental and safety laws, as well as regulatory guidance in DoDM 4160.21.  If RIP occurs overseas, host nation and international laws may also apply.
5.         For property that was sold and is awaiting buyer removal, contact the Generator and receive approval by email to retain property at RIP location over 120 days.  If the Generator does not approve retaining property over 120 days, the DLA Employee will coordinate with the sales buyer for removal.
6.         If the Generator has agreed to release property on behalf of the DLA Employee, the DLA Employee will provide the generator the instructions and required documentation to complete the removal.
7.         Notify the Generator within seven (7) days if item fails RTDS.  Generators must comply with the requirement in Section B, Paragraph 18 below regarding items that fail RTDS.  After notification, DLA Disposition Services will contact the Generator to submit a request to return failed item back to Generator accountable record.  The Generator will then be able to contact DLA Disposition Services Contracting for a service contract for disposal.
Section B – Generator Responsibilities
General Provisions applicable to Usable, Scrap, and Hazardous Material:
1.         Provide, at no additional cost, administrative support (copier, fax machine, and local telephone usage) for DLA Disposition Services personnel facilitating the removal of property at the RIP location.
2.         Review and comply with all provisions of DoDM 4160.21, Volume 4, “Instructions for Hazardous Property and Other Special Processing Material.”
3.         Designate a secure and controlled storage area for the property.  Maintain responsibility for environmental management and housekeeping of assigned indoor/outdoor spaces used for storage of the property and meet all environmental, safety and fire standards. The generator shall provide for utilities and facilities maintenance for storage of property until final disposition.
4.         The generator will provide physical security for the protection of property and prevent removal of components or parts without written approval of DLA Disposition Services or when authorized by DLA Disposition Services. Provide DLA Disposition Services the name, phone number and email address of the individual (s) with key control and access to areas where property is stored.
5.   Provide digital photos to DLA Disposition Services Representative when physical verification of property is not feasible.  Ensure all property is labeled, except for scrap property, with the following information at a minimum: Disposal Turn In Document (DTID), National Stock Number (NSN)/Local Stock Number (LSN), Nomenclature, and Quantity.
6.         Perform inventory counts when requested by DLA Disposition Services.
7.         Provide safety consultation and technical advice to DLA Disposition Services personnel when requested on specific matters involving safety, such as discovery of possible explosive material and hazardous material or hazardous waste.
8.         DEMIL Required items: Any item other than a DEMIL Code A item is a Munitions List Item/Commerce Control List Item (MLI/CCLI) that will normally have special handling and processing requirements. Generator will coordinate with DLA Disposition Services to determine howMLI/CCLI/DEMIL Coded items will be handled and whether they need to be segregated from all other scrap. In some instances these items will need to be transported to DEMIL Centers for processing. The Generator may be responsible for providing suitable space, safety, and oversight to perform DEMIL.
9.         Radioactive material:  DLA Disposition Services does not accept radioactive material.  Any property offered to DLA Disposition Services which is properly identified in FLIS, FEDLOG, or any automated data systems as containing radioactive material, will require the generator to have a radiological survey performed by a qualified expert (i.e. Radiation Protection Officer, etc.) to verify the presence or absence of radioactive material. The generator will document the results of the item’s radiological survey on a Radioactive Property Certification completely filled out to include DTID, QTY, NSN or Description, name and signature of the individual performing the survey, title, commercial phone number, address, and date survey performed, on or attached to the DD 1348-1A including a statement that material is free of any radioactive material. The generator must provide the Radioactive Property Certification (completely filled out) or equivalent information on/or attached to the DD 1348-1A.
10.         Classified material. DLA Disposition Services does not accept classified material except that which is addressed by paragraph 2e (5) of Enclosure 4, Volume 1, of DoDM 4160.21.  The generator is responsible for retrieving any classified material received by DLA Disposition Services (physically or on its account) and any associated costs.  Items previously used to store classified material may be turned-in provided that all classified material has been removed and all classified markings (i.e. stickers) have been removed.
11.         MPPEH/MDAS:  The generator is responsible for ensuring items that are identified as Material Potentially Presenting an Explosive Hazard(MPPEH) have the appropriate Material Documented as Safe (MDAS) Certificate. The MDAS Certificate must be completely filled out to include DTID, QTY, NSN or Description, name and signature of the individual(s) certifying/verifying, title, commercial phone number, address, and date performed, documented on or attached to the DD 1348-1A. The MDAS Certificate must also include a recommendation for material release.  Other property may require an Inert Certificate in accordance with the special processing provisions of DoDM 4160.21, Volume 4.  If overseas, host nation and international laws may also apply.
12.         Allow property to be receipted in place through the Reutilization, Transfer, Donation, or Sales (RTDS) cycle, which normally does not exceed 120 days.  Contact the DLA Employee to approve or deny retaining property over 120 days.
13.         In the event any property becomes lost, damaged, or destroyed, the generator will investigate the circumstances surrounding the discrepancy IAW DoDM 4160.21, Volume 1, Enclosure 4 . The generator must prepare a DD Form 200, Financial Liability Investigation of Property Loss (FLIPL), per the criteria in DoD 7000.14-R, Volume 12, Chapter 7. The generator must provide DLA Disposition Services a completed copy of the DD Form 200 to account for the discrepancy. This action must be completed within 30 days after notification of the loss of the property.
14.         Once property has been turned-in, property will not be removed or released without DLA Disposition Services authorization.  DLA Disposition Services will provide the name of the individual(s) authorized to remove the specific item(s) requisitioned or the transportation company authorized to pick up property. The generator will allow DLA Disposition Services designated individual or contractor access to the property for removals.  If arrangements have been made with the generator to oversee a removal of property then they would have to perform that requirement when DLA Disposition Services personnel are not present.  The generator then agrees to verify the identity of the individual(s) authorized to remove property by matching the names of the individuals/company contained in the email/fax with their government/company issued ID card. The generator will print and sign the DD Form 1348-1A, SF122 or SF123 as the releasing/verifying individual, prior to removal of the property.
15.         Provide personnel and equipment for loading of property.
16.          If arrangements have been made with the DLA employee to oversee a removal of property, then the generator will have to perform that requirement when DLA Disposition Services personnel are not present. The generator will provide DLA Disposition Services personnel a signed DD Form 1348-1A, Material Release Order (MRO), or a Goods Issue Completed Report signed by both the generator representative and the authorized individual designated to pick up the property, and any supplemental documentation within three (3) business days of removal.
17.         Comply with all federal, state and local environmental and safety laws, as well as regulatory guidance in DoDM 4160.21. If overseas, host nation and international laws may also apply.
18.         In accordance with DODM 4160.21, the Generator is responsible for funding the disposal cost of items in instances when non-regulated waste requires special handling for disposal via disposal service contract, or when special services are requested on a disposal service contract. DLA Disposition Services will contact the Generator and request they submit a request to return the item back to the Generator, so item can be removed from Disposition Services accountable record, back on to the Generator accountable record. Once back on the Generator accountable record, the Generator is able to contact Disposition Services Contracting to initiate a Service/Disposal Contract. DLA will be relieved of all responsibility for further
disposal, unless otherwise agreed. The Generator will then have sole responsibility for proper disposal of the item(s). If HM is returned after failing RTDS, Generator must coordinate with their Host Installation Environmental Office to ensure a proper waste determination is completed and follow their Host Installation Environmental Office procedures to dispose of HM if required.
19.         Ensure the scrap material is identified with the authorized Local Stock Number (LSN) and segregated.
20.         The following items will be kept separate from the scrap accumulation and reviewed by DLA Disposition Services personnel: Batteries, compressed gas cylinders which have been torch cut or mutilated, concertina wire, scrap vehicles, items previously containing refrigerant, and tires. Tires and batteries must be stored in accordance with DoD, Federal, State and local regulations, but may be referred to DLA Disposition Services for disposal. Items previously containing refrigerants must have documentation of the removal and copies of the certificates provided to the scrap buyer upon request. Any reports that are required to be filed for disposition of these commodities will be done by the generator. The list above is not all inclusive and other commodities may be added to the list of items that must be segregated depending on special requirements in DLA sales contracts or other governing laws or regulations.
Specific provisions only applicable to Scrap Property:
21.         The generator will not allow commingling of scrap with hazardous materials, such as free-flowing liquids, compressed gas cylinders, items containing refrigerants, batteries, drums which have not been empty and clean, fluorescent light bulbs and ballast, fire extinguishers, and asbestos. Turn- ins will not contain items that are considered useable or may require demilitarization or special handling.  This list is not all inclusive. The generator will contact DLA Disposition Services with any concerns about an item being an environmental hazard or whether it requires special handling.  DLA Disposition Services will provide information on the disposition of these commodities, if requested.
22.         The generator will maintain a record of individuals who have accessed these areas if other than the POC identified in this document.  Maintaining the integrity of the scrap accumulation and ensure trash and refuse are not added to the scrap accumulations is imperative.  All additions to the scrap accumulation must be controlled. New additions to the initial accumulation must be forwarded to DLA Disposition Services for review. Review may be physical inspection or inspection with aid of digital photos.
23.         Certify in writing that the scrap accumulation has been monitored and contains no items which are not permitted for release.  Certification will be completed and added to each DD Form 1348-1A, turn in document for each scrap sales and service contract release. If scrap that is removed and later found to contain prohibited items (i.e. radioactive material, hazardous waste, etc..), generator will be financially responsible for any additional disposal cost and may have to accept return of the property until it can be properly disposed.
24.         If arrangements have been made with the DOD Employee to oversee a removal of property, then the generator would have to perform that requirement when DLA Disposition Services personnel are not present.  The Generator will provide DLA Disposition Services personnel the required weight tickets (both empty truck weight and the filled truck weight), DLA Form 1367, signed by both the Generator representative and the authorized individual designated to pick-up the property, and any supplemental documentation for scrap removals within three (3) business days of a removal.
Specific Provisions only applicable to Hazardous Material (HM):
25.         RIP may only occur at facilities designated as HM storage facilities.
26.         Expired HM is not eligible for RTDS and must be disposed via DLA Disposition Services HW disposal contract at the generator’s expense.
IF APPLICABLE: Specific Provisions only applicable to On-Site Downsizing, Demilitarization and/or Mutilation
27. The generator has chosen to have this industrial type of activity performed at the RIP location instead of funding transportation cost to the nearest DLA Disposition Services (DS) site or demilitarization/mutilation as a condition of sale (D/MCOS) site.
28. The generator must select the specific area or geographic location at the identified site where downsizing, demilitarization and/or mutilation will take place. 
29. The generator is responsible for securing any necessary permissions and agreements with the DoD base/installation through the Directorate of Public Works, or equivalent, and/or with the owner of the real property, if this activity will occur at a non-DoD third party site. 
         a. The generator and owner of the real property, if at non-DoD third party site, must acknowledge that downsizing, demilitarization, and/or mutilation operations routinely require heavy equipment and/or machinery.
         b. The generator and owner of the real property must accept the risk regarding structural integrity of the surface on which these operations will take place. DLA does not accept responsibility for structural repairs due to the existing location’s inability to support the weight of equipment used in downsizing.
         c. Generator must obtain approval in writing from the DoD Real Property Manager or the non-DoD third party property owner and provide a copy to DLA Disposition Services before operations can begin.
         d. The written approval must contain specific requirements that will be met to use the location, to include equipment restrictions (e.g. wheel or tracked, weight limits, height restrictions, shredders, hot work permits, etc.) and any environmental clean-up requirements for returning the site to the base/installation/non-DoD third party property owner.  For example, the approval should indicate whether utilization of containment for residues from cutting or grinding is required and provide any specific instructions for removal of containment and residues after completion of downsizing. 
30. The generator and DLA DS representative will document the processing area both before and after processing with photos and a written summary of conditions. This evidential matter will be utilized as acceptance of the site conditions both pre-processing, and post-processing.
31. Any issues with damage to the generator’s property at a DoD site will be managed in accordance with DoD policies for this type of work and conditions. DLA will pursue any contractual claims or remedies against the DLA purchaser/contractor for damages specifically allowed under the contract.
32. In the event of a claim from the owner of the real property at a non-DoD third party site, the generator and DLA agree to discuss responsibility for handling the claim and follow the procedures in accordance with 28 Code of Federal Regulations 14.2(b)(2), Administrative Claim, to determine which agency will thereafter investigate and decide the merits of the claim. DLA will pursue any contractual claims or remedies against the DLA purchaser/contractor for damages specifically allowed under the contract. Additionally, the generator may pursue any other affirmative claim allowed under existing claims authority against the DLA purchaser/contractor should an investigation establish responsibility on the part of the contractor.
10. CUSTODIAL INFORMATION (if applicable; include enclosure for additional custodians
INSTRUCTIONS FOR COMPLETION OF FORM
•         This DLA RIP Form will be completed by DLA Disposition Services employee, usually the DSR for the site implementing a RIP arrangement with a Generator.
•         The following instructions are to assist the DLA Disposition Services employee in completing each block within the RIP Form. DLA Disposition Services employee will complete Box 7 (for the Disposition Services site location); contact the Generator and obtain required information to complete Box 2 (Generator DoDAAC); Box 3 (if additional DoDAACs will be covered under this agreement); Box 8 (Generator Information); Box 9 (normal hours of operation); and Box 10 (Custodial Information if material is not at Generator site but with a Custodian).  Once all this information is provided and entered onto the Form, the Disposition Services employee will send to the Generator POC for signature, and the Generator will return the signed Form back to the Disposition Services employee.  Once returned, the Disposition Services employee MUST reach out and contact the Disposition Services employee who will be signing the Form on behalf of Disposition Services, to accurately coordinate signature date of Disposition Services POC and inputting the EFFECTIVE DATE and the EXPIRATION DATE on the Form.  The EFFECTIVE DATE must be on, or after, the signature date of the Disposition Services POC.
•         The RIP form must be completed and signed prior to the turn-in of RIP property.  The form is valid for the duration specified on the form (effective date thru expiration date).
•         The RIP Form is used for RIP for only usable, scrap and hazardous material.  The RIP form responsibilities in Section B is only applicable to the type of property being received in place by the Generator.
*         IAW DODM 4160.21 Volume 1, the Generator is the entity that has property excess to its needs and has the property on their accountable record.  Receipt in place may be utilized to turn-in property to DLA Disposition Services when determined to be justified for economic reasons or when DLA Disposition Services is physically unable to accept property by regulation or other restrictions.
*         The RIP Form is only used for DOD entities.  Non-DOD entities are required to use a formal Memorandum of Understanding (MOU) or Memorandum of Agreement (MOA) in accordance with (IAW) DoDI 4000.19, Support Agreements.
BLOCK 1- DLA NUMBER:  This number is assigned by Disposition Services and contains the generator 6-digit DODAAC_Eight-digit effective date_Eight-digit expiration date and four digit site ID.  Slight variation of the Number is authorized for easy identification.  Example 1: FB4819_20190101_20241231_RCNGExample 2: FB4819_Multiple_20190101_20241231_RCNG 
BLOCK 2- Generator DODAAC:  6-digit DODAAC of the Generator.  The first six digits of the document number, block 24, on the DD Form 1348-1A Issue Release/Receipt Document, identifies the Generator. 
BLOCK 3- Additional DODAACs:  Only filled in if additional DODAACs or DOD entities are all under the same higher command accountable record.  List all DODAAC’s that would be covered under the same RIP form.  If more space is required, attach enclosures within the RIP Form.  
BLOCK 4- Enclosures:  Use enclosures when space on the RIP form is limited.  Mark “Yes” if any enclosures are included.  Some examples of enclosures are a list of DODAACs for all generating entities under the same higher command accountable record; a list of Custodians that have authority to retain physical custody of property from a generator; or additional POCs.   
BLOCK 5- Effective Date:  Input the date the RIP of property starts.  The date must be on or after the last signature. 
BLOCK 6- Expiration Date:  Input the date the RIP form expires.  The date cannot exceed 5 years.
BLOCK 7- DLA Disposition Services:  Input the DLA Disposition Services site and address that has the RIP property on its accountable record.   
DLA Representative (Primary): Input the full name, phone and email of the Disposition Services Representative (DSR) or DLA Representative determined by the Area Manager. 
DLA Representative (Alternate): Input the full name, phone and email of the alternate DLA Representative. 
BLOCK 8- Generator/Customer Information:  Input the Generator’s or Customers Unit/Organization and address.  The Generator or Customer is the entity that was accountable for the property.  The Generator or Customer is listed on the DD Form 1348-1A (See Block 2). 
POC (Primary): Input the name, phone, and email of the primary point of contact of the Generator.POC (Alternate): Input the name, phone, and email of the alternate point of contact of the Generator. 
BLOCK 9- Input the time for normal hours of operation (e.g. 0800 to 1700).  Input the normal days of the week available (e.g Monday thru Friday). 
BLOCK 10- Custodial Information:  Only completed if a separate entity has physical custody of the property that is not the Generator. Include the Unit/Organization, address, name, phone, and email.
BLOCK 11- Generator Name, Title:  Input the name of the Generator authorized to sign for receipt in place property.Signature: Generator signature and date signed.
BLOCK 12- DLA Disposition Services Name, Title:  Input the name of the Area Manager or higher representative of the DLA Disposition Services site that has the property on their accountable record.Signature: Area Manager or higher level signature and date signed.
MEMORANDUM FOR RECORD                                                      
SUBJECT: Addendum to DLA Form 2542 Receipt in Place (RIP) Agreement - Specific Provisions Applicable to On-Site Downsizing, Demilitarization and/or Mutilation
         
     The purpose of this memorandum is to supplement the DLA Form 2542 Receipt in Place (RIP) Agreement to include specific provisions when an on-site downsizing, demilitarization and/or mutilation is necessary for disposal. The following requirements are associated with on-site downsizing, demilitarization and/or mutilation that will occur at a non-DLA site on a military base/installation or at a non-DoD third party location. 
1.         The generator has chosen to have this industrial type of activity performed at the RIP location instead of funding transportation cost to the nearest DLA Disposition Services (DS) site or demilitarization/mutilation as a condition of sale (D/MCOS) site.
2.         The generator must select the specific area or geographic location at the identified site where downsizing, demilitarization and/or mutilation will take place. 
3.         The generator is responsible for securing any necessary permissions and agreements with the DoD base/installation through the Directorate of Public Works, or equivalent, and/or with the owner of the real property, if this activity will occur at a non-DoD third party site. 
a.         The generator and owner of the real property, if at non-DoD third party site, must acknowledge that downsizing, demilitarization, and/or mutilation operations routinely require heavy equipment and/or machinery. 
b.         The generator and owner of the real property must accept the risk regarding structural integrity of the surface on which these operations will take place. DLA does not accept responsibility for structural repairs due to the existing location's inability to support the weight of equipment used in downsizing. 
c.         Generator must obtain approval in writing from the DoD Real Property Manager or the non-DoD third party property owner and provide a copy to DLA Disposition Services before operations can begin.
d.         The written approval must contain specific requirements that will be met to use the location, to include equipment restrictions (e.g. wheel or tracked, weight limits, height restrictions, shredders, hot work permits, etc.) and any environmental clean-up requirements for returning the site to the base/installation/non-DoD third party property owner.  For example, the approval should indicate whether utilization of containment for residues from cutting or grinding is required and provide any specific instructions for removal of containment and residues after completion of downsizing.
4.         The generator and DLA DS representative will document the processing area both before and after processing with photos and a written summary of conditions. This evidential matter will be utilized as acceptance of the site conditions both pre-processing, and post-processing.
5.         Any issues with damage to the generator's property at a DoD site will be managed in accordance with DoD policies for this type of work and conditions. DLA will pursue any contractual claims or remedies against the DLA purchaser/contractor for damages specifically allowed under the contract. 
6.         In the event of a claim from the owner of the real property at a non-DoD third party site, the generator and DLA agree to discuss responsibility for handling the claim and follow the procedures in accordance with 28 Code of Federal Regulations 14.2(b)(2), Administrative Claim, to determine which agency will thereafter investigate and decide the merits of the claim. DLA will pursue any contractual claims or remedies against the DLA purchaser/contractor for damages specifically allowed under the contract. Additionally, the generator may pursue any other affirmative claim allowed under existing claims authority against the DLA purchaser/contractor should an investigation establish responsibility on the part of the contractor.
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