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PURPOSE: This DLA Form complies with requirements of DoDM 4160.21 to have a documented understanding with generators for Hazardous Waste (HW) disposal services.  A separate Receipt in Place (RIP) form is required for usable, scrap and hazardous material.  Pursuant to DoDI 4000.19, a formal MOA/MOU is not required for services performed by a Defense Working Capital Fund (DWCF) activity for another DoD entity.  A formal MOA/MOU is required for non-DoD entities doing business with DLA.  RIP occurs at a physical location under the generator’s control, vice at a DLA Disposition Services location.  RIP may be used when it is determined to be justified for economic reasons or when DLA Disposition Services is physically unable to accept property either by regulation or other restrictions.  The provisions in this acknowledgement may not be changed or re-negotiated, as all  provisions are reflective of requirements in DoDM 4160.21.  This DLA Form will be completed by DLA Disposition Services and signed by both DLA Disposition Services and the Generator*.
4. ENCLOSURE
7. DLA DISPOSITION SERVICES
8. GENERATOR INFORMATION
9. Normal hours of operation (e.g. 0800 to 1700)  |   Days of Operation (e.g. Monday thru Friday)
to
,
thru
Excluding Federal holidays and any other days on which the installation is closed
Section A – DLA Disposition Services Responsibilities applicable to Hazardous Waste:
1.         Establish accurate records for Hazardous Waste received in place. Ensure DD Form 1348-1A(s) and required supporting documentation are completely filled out IAW DoDM 4160.21 and retained IAW DLA Records Schedule and other applicable DoD and DLA published guidance. DLA Disposition Services will provide assistance/training in obtaining and completing these documents, as needed.
2.         Contact the designated Generator point(s) of contact (POCs) and provide notification in accordance with the requirements in the applicable Hazardous Waste disposal contract requirement.
3.         Comply with all federal, state and local environmental and safety laws, as well as regulatory guidance in DoDM 4160.21.  If RIP occurs overseas, host nation and international laws may also apply.
Section B – Generator Responsibilities applicable to Hazardous Waste: 
1.         Must reimburse DLA Disposition Services for all service contract costs. Provide funding information on the DD Form 1348-1A.
2.         If HW is improperly identified, Generator will be financially responsible for any additional disposal cost and may have to accept return of the property until it can be properly disposed.
3.         HW designated for removal needs to be staged prior to the agreed upon time for pick-up, and the generators assigned personnel for manifest signature are required to be on site.
INSTRUCTIONS FOR COMPLETION OF FORM
•         This DLA RIP Form will be completed by DLA Disposition Services employee, usually the DSR for the site implementing a RIP arrangement with a Generator.
•         The following instructions are to assist the DLA Disposition Services employee in completing each block within the RIP Form.  
DLA Disposition Services employee will complete Box 7 (for the Disposition Services site location); contact the Generator and obtain required information to complete Box 2 (Generator DoDAAC); Box 3 (if additional DoDAACs will be covered under this agreement); Box 8 (Generator Information); Box 9 (normal hours of operation); and Box 10 (Custodial Information if material is not at Generator site but with a Custodian).  Once all this information is provided and entered onto the Form, the Disposition Services employee will send to the Generator POC for signature, and the Generator will return the signed Form back to the Disposition Services employee.  Once returned, the Disposition Services employee MUST reach out and contact the Disposition Services employee who will be signing the Form on behalf of Disposition Services, to accurately coordinate signature date of Disposition Services POC and inputting the EFFECTIVE DATE and the EXPIRATION DATE on the Form.  The EFFECTIVE DATE must be on, or after, the signature date of the Disposition Services POC.
•         The RIP form must be completed and signed prior to the turn-in of RIP Hazardous Waste. The form is valid for the duration specified on the form (effective date thru expiration date).
•         This RIP Form is only used for RIP of Hazardous Waste.
*         IAW DODM 4160.21 Volume 1, the Generator is the entity that is requesting hazardous waste disposal services.  Receipt in place may be utilized to turn-in property to DLA Disposition Services when determined to be justified for economic reasons or when DLA Disposition Services is physically unable to accept property by regulation or other restrictions.
*         The RIP Form is only used for DOD entities.  Non-DOD entities are required to use a formal Memorandum of Understanding (MOU) or Memorandum of Agreement (MOA) in accordance with (IAW) DoDI 4000.19, Support Agreements.
BLOCK 1- DLA NUMBER:  This number is assigned by Disposition Services and contains the generator 6-digit DODAAC_Eight-digit effective date_Eight-digit expiration date, HW, and four digit site ID.  Slight variation of the Number is authorized for easy identification.  
  Example 1: FB4819_20190101_20241231_HW_RCNG  Example 2: FB4819_Multiple_20190101_20241231_HW_RCNG 
BLOCK 2- Generator DODAAC:  6-digit DODAAC of the Generator.  The first six digits of the document number, block 24, on the DD Form 1348-1A Issue Release/Receipt Document, identifies the Generator. 
BLOCK 3- Additional DoDAACs:  Only filled in if additional DoDAACs or DoD entities are all under the same higher command accountable record.  List all DODAACs that would be covered under the same RIP form.  If more space is required, attach enclosures within the RIP Form.  
BLOCK 4- Enclosures:  Use enclosures when space on the RIP form is limited.  Mark “Yes” if any enclosures are included.  Some examples of enclosures are a list of DoDAACs for all generating entities under the same higher command accountable record; a list of Custodians that have authority to retain physical custody of property from a generator; or additional POCs.   
BLOCK 5- Effective Date:  Input the date the RIP of property starts.  The date must be on or after the last signature. 
BLOCK 6- Expiration Date:  Input the date the RIP form expires.  The date cannot exceed 5 years.
BLOCK 7- DLA Disposition Services:  Input the DLA Disposition Services site and address that is facilitating hazardous waste disposal services for the generator.  
DLA Representative (Primary): Input the full name, phone and email of the Disposition Services Environmentalist or DLA Representative determined by the Area Manager.
DLA Representative (Alternate): Input the full name, phone and email of the alternate DLA Representative. 
BLOCK 8- Generator/Customer Information:  Input the Generator’s or Customers Unit/Organization and address.  The Generator or Customer is the entity that is requesting hazardous waste disposal services.  The Generator or Customer is listed on the DD Form 1348-1A (See Block 2). 
POC (Primary): Input the name, phone, and email of the primary point of contact of the Generator.POC (Alternate): Input the name, phone, and email of the alternate point of contact of the Generator. 
BLOCK 9- Input the time for normal hours of operation (e.g. 0800 to 1700).  Input the normal days of the week available (e.g. Monday thru Friday). 
BLOCK 10- Generator Name, Title:  Input the name of the Generator authorized to sign for hazardous waste receipt in place property.
Signature: Generator signature and date signed.
BLOCK 11- DLA Disposition Services Name, Title:  Input the name of the Area Manager or higher representative of the DLA Disposition Services site that has the property on their accountable record.
Signature: Area Manager or higher level signature and date signed. 
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