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  THIS REQUEST MUST BE SUBMITTED 30 DAYS PRIOR TO THE TIME OF EVENT.  
SEND REQUEST TO: DSCC.FACILITY.REQUEST@DLA.MIL
The Requesting Agency must have a current Support Agreement with DM-FC to use a facility at the Defense Supply Center Columbus (DSCC).  Send the completed form, the completed Deliberate Risk Assessment Worksheet (DD Form 2977), and any supporting documentation to DSCC.Facility.Request@dla.mil 30 days prior to event start date.  This form must be approved by the DM-FC Site Director prior to holding any event. 
By signing this document, the Requesting Agency agrees to (1) comply with all DSCC applicable regulations, policies and procedures; (2) be solely responsible for any and all damages incurred during use of the facility; (3) pay all repair costs to restore to original condition and replace damaged equipment beyond economical repair or as determined by the DM-FC Site Director; (4) contact each service provider to reserve/schedule use of facility and services.
The person who has the authority to commit funds against the Support Agreement must sign as the designated Approving Authority and agrees to pay for damage/repair/replacement of items. Visitors must be screened and approved by DSCC Security and Emergency Services to enter the installation and are subject to search, seizure, and detainment.  For questions, please contact DSCC.Facility.Request@dla.mil or call 614-692-2429.
SECTION 1 - REQUESTING AGENCY INFORMATION
SECTION 2 - DESCRIPTION OF EVENT
SECTION 3 - FACILITIES AND SERVICES PROVIDED BY DM-FC
14. REQUESTING AGENCY WILL:  (1) CONTACT THE RESPECTIVE SERVICE PROVIDER TO VERIFY AVAILABILITY.  (2) SEND THE APPROVED FORM TO THE SERVICE PROVIDER TO CONFIRM THE RESERVATION.  (3) AGREE TO PAY FOR SERVICES THAT WILL RESULT IN A COST, ANNOTATED AS “FEE FOR SERVICE”.   
SECTION 4 - FACILITY AND SERVICES PROVIDED BY DLA INFORMATION SERVICES
15. REQUESTING AGENCY WILL:  (1) CONTACT DLA INFORMATION SERVICES TO CHECK AVAILABILITY.  (2) SEND APPROVED FORM TO AV_SCHEDULE@DLA.MIL TO CONFIRM RESERVATION. 
         AUDIOVISUAL SUPPORT IS AVAILABLE M-F 0800-1800. 
SECTION 5 - REQUESTOR AND APPROVING AUTHORITY FOR THE REQUESTING AGENCY
SECTION 6 - REVIEW AND APPROVAL
9.0.0.2.20100902.2.720808
Form ID - Form Title
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