
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


PDF (DLA)
DLA FORM 7019 JUN 2018
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Directions
 
Conduct quarterly safety inspections in office areas.  Conduct more frequent inspections when high risk tasks are performed in the workplace. 
1.         The workplace supervisor with employee volunteers conduct safety inspections of office work areas. Employee involvement provides the opportunity to enhance the employee’s safety knowledge and to share safety concerns.
2.         This checklist is not all-inclusive.  Add additional items/sections to the end of the checklist based on the workplace inspected.
3.         Follow the guidance in the DLA Master Labor Agreement to invite local union representatives to participate in the self-safety inspection.
4.         Review the previous year's inspection results, periodic supervisor periodic safety inspection results, ESAMS records to verify deficiency were completed, Job Hazard Analysis for the work area, and industrial hygiene survey reports.
5.         Complete the checklist by marking “Yes, No or N/A” for each checklist item. Document the following: what you identified, a detailed hazard location, interim controls put in place, and any corrective actions taken.
6.         Brief employees on the periodic safety inspection results and place a copy of this form in the work area so it is readily accessible to employees.
7.         Forward the completed checklist to SOH personnel within one business day of completing the inspection.
8.         Issue an ESAMS deficiency notices for each item marked “No” on the checklist and for any unsafe conditions or hazards identified during the SOH inspection. Issue ESAMS deficiency notice immediately to address hazards immediately dangerous to life and health. Add the Item # as the first entry in the Violation Description Block on the ESAMS Deficiency notice. Example: SP-3 Failure to post the Agency and site SOH policy and mission statement(s) in the workplace.
9.         Attach the completed inspection checklist to the inspection record in ESAMS. 
Deselect all check boxes for sections not included in this inspection
Required Safety and Occupational Health (SOH) Postings and Document Review (Mandatory Section)
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
SP-1
Are required SOH postings available and current?  
(OSHA Federal Agency OSH Protection for Employees (formerly DD Form 2272), Executive Order 12196 OSH Programs for Federal Employees, Section 19 of the OSH Act of 1970 Federal Agency Safety Programs and Responsibilities, DLA Form 1404 Near/Miss Hazard Report, Emergency Evacuation Plan Diagrams with “YOU ARE” here marked, hazard abatement log, emergency phone numbers, DLA and site specific SOH goals, safety and industrial hygiene survey results, policies and mission statements, etc.)
29 CFR 1960.12(a)-(e), DoDI 6055.01 Encl 3, 6.f(1)(c) and (2)g
SP-2
Are current Job Hazard Analyses (JHAs) in the workplace on the equipment or near the location, the task is performed and easily accessible to employees?
29 CFR 1960.12 (a)-(e)
DoDI 6055.01 Encl 3, 3(c)(2) and 8.b.(1)(d)
SP-3
Are Safety Data Sheets (SDS) current and posted or otherwise available to employees for each hazardous chemical used in the workplace?
29 CFR 1910.1200(g)(1)
SP-4
Are signs posted where appropriate? (exit routes, emergency eyewash/shower, fire extinguisher, NO SMOKING, etc.)
29 CFR 1910.37(b)(2)
29 CFR 1910.157(c)(1)
29 CFR 1910.106(e)(6)(i)
29 CFR 1910.145(d)(2)-(6)
SP-5
Is the OSHA Form 300A posted in the workplace from 1 February to 30 April?  
29 CFR 1904.32(a)(4)
SP-6
Are site-specific written SOH programs covering all co-located DLA activities posted and easily accessible to employees in the workplace?
DLAI 6055.01 E3 5.a., DODI 6055.1 E3 3.c(2)(a)-(b)
SOH Record Keeping (Mandatory Section)
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
SPK-1
As the workplace supervisors, are mishaps documented in Enterprise Safety Application Management System (ESAMS) within one work day of being notified a mishap occurred?
DODI 6055.07 E4.3.b.(8), DLAI 6055.01 E2.7.e., DLAI 6055.07 E2.5.f.
SPK-2
As the workplace supervisor, are ESAMS deficiency notices generated from inspections, Industrial Hygiene surveys, near miss and mishap investigations responded to by documenting required actions taken on the deficiency notice in ESAMS each week? ?  [e.g., brief employees on the hazards and corrective actions taken, document actions taken (e.g., work order initiated, interim controls put in place, etc.)]
DLAI 6055.01 E2.7.j., DLAI 6055.07 E2.5.l., DLAI 6055.08 E2.4l.
SPK-3
As the workplace supervisor, are designated safety personnel providing an ESAMS deficiency report (abatement log) for hazards not corrected with 30 days and a summary report of unsafe unhealthful concerns each month?
DLAI 6055.08 E3.3.b.(16)
SPK-4
Is documentation available to verify designated SOH personnel notified the workplace supervisor of affected employees in writing no more than 5 working days after the receipt of the results of any personal monitoring performed?
DLAM 6055.10 E2.1.c.(1)
SPK-5
As the workplace supervisor, is it common practice to contact designated SOH personnel when workplace operations change, before purchasing new materials (equipment or chemicals), processes or procedures are changed, or engineering controls are modified or added?
DLAM 6055.10 E2.1.d.(1)
SPK-6
As the workplace supervisor, is documentation available to verify that the site servicing licensed Physician and servicing occupational health clinic notify you and personnel of appointments for annual occupational health medical surveillance?
DLAM 6055.10 E2.1.f.(1)
SPK-7
Did employee interviews conducted during the self-safety inspection reveal that employees are knowledgeable about:
1) Site SOH programs
2) Methods to report hazards (to include anonymous reporting)
3) Self-safety inspection results
4) OSHA Rights and Responsibilities
5) Annual inspection results
6) Occupational health medical surveillance results
7) Air sampling and personal noise dosimetry results 
8) Industrial hygiene and Ergonomic survey results
DODI 6055.01 E3.3.c.(2)(a)-(c), DLAI 6055.01 E2.7.k., 7.l. and 7.n., DLAM 6055.10 E.2.1.e.(3)
Medical Services and First Aid
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
MSFA-1
Are personnel aware of the procedures for obtaining medical services and first aid?
29 CFR 1960.9, 29 CFR 1910.151(a)
Housekeeping
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
HK-1
Are appliances (refrigerator, microwave, etc.) used only in approved break rooms maintained in a clean and sanitary manner?
DLAM 6055.06 Vol 1 E3 Chp 4 2.d.
29 CFR 1910.22(a)(1)
HK-2
Are restrooms clean and in good working order?
29 CFR 1910.22(a)
HK-3
Is the work area neat, clean and free from spills, trash, debris and trip hazards?
29 CFR 1910.176(c), 29 CFR 1910.22(a)(1)-(3), 
29 CFR 1910.141(a)(3)(i) and (g)(3)
Food Consumption and Storage
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
FDCS-1
Is food or other items intended for human consumption stored in refrigerators, cabinets or other storage spaces separate from hazardous materials?
29 CFR 1910.141(g)(2) and (g)(4), 29 CFR 1960.9 
FDCS-2
Are employees prohibited from consuming food and beverages in work areas, a toilet room or in any area an employee may be exposed to a toxic material? 
29 CFR 1960.9, CFR 1910.22(a),
29 CFR 1910.141(g)(2) and (g)(4)
Walking Working Surfaces
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
WWS-1
Are all wall and floor openings guarded/covered?
29 CFR 1910.23(a)
WWS-2
Are stair treads non-slip and in good repair?
29 CFR 1910.24(f)
WWS-3
Are walkways, stairways, and aisle ways free of obstructions?  
29 CFR 1960.8(a), 29 CFR 1910.22(a)(3)
WWS-4
Are carpets secure to the floor and free from damages creating slip/trip hazards? 
29 CFR 1960.9, 29 CFR 1910.22(a)(3)
WWS-5
Are floor mats flat on the floor (no curling) and free of damage that creates slip/trip hazards?
29 CFR 1910.22(a)(3)
Ergonomics
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
ERG-1
Are all pieces of furniture (desk, chairs, workstations, etc.) adjustable, positioned, and/or arranged to minimize strain on all parts of the body?
29 CFR 1960.9
ERG-2
Can work be performed without overly twisting or bending the lower back and without overexerting or stressing other body parts?
29 CFR 1960.9
Hazard Communications
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
HZCM-1
Is the chemical inventory list current and maintained in the workplace with the chemicals?
29 CFR 1910.1200(e)(1)(i)
HZCM-2
Are chemicals properly stored? (e.g. flammable locker, segregation of incompatible chemicals, labeled with the identity of the product and hazard warnings)?
29 CFR 1910.176(b)
Electrical Safety
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
ES-1
Are extension cords only used as temporary wiring removed immediately upon completion of the project or purpose for which the wiring was installed (short term projects, holiday decorative lighting, maintenance, etc.)?  (No more than 90-day use.) 
29 CFR 1910.305(a)(2)(i)(B)
ES-2
Are wires and cords free from damage, fraying, deterioration, splices and taps? 
29 CFR 1910.305 (g)(2)(i)
ES-3
Are surge protectors, power strips or extension cords plugged directly into the electrical outlet (not plugged one into the other - daisy-chained)?
29 CFR 1910.303(a); 29 CFR 1910.303(b)(2);
29 CFR 1910.304(b)(2)
ES-4
Do flexible cords have a grounding pin (copy machine, fans, microwave, refrigerator, etc.)?   
29 CFR 1910.304 (f)(5)(iv)
ES-5
Are appliances approved and authorized for use in designated breakrooms, UL rated and plugged directly into a wall outlet? 
29 CFR 1910.303 (b)(2)
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ES-6
Are ground fault circuit interrupter (GFCI) outlets used near water sources and in wet/damp work areas? (Bathroom, water fountains, kitchen, etc.)
29 CFR 1910.304(b)(3)(i)
Ladder Safety
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
LS-1
Are ladders inspected by a competent person for visible defects on a periodic basis and after any occurrence that could affect their safe use and results documented? 
(Competent Person - one who is capable of identifying existing and predictable hazards and has authorization to take prompt corrective measures to eliminate them)
29 CFR 1910.25(d)(1)(x) Portable Wood; 1910.26(c)(2)(vii) Portable Metal; 29 CFR 1910.27(f) Fixed
LS-2
Are manufacture’s labels and warnings present and visible on the ladder?
29 CFR 1910.145(c)(2)(i) and (c)(3)
LS-3
Are damaged ladders (missing rubber feet, bent, slip resistant treads worn, etc.) tagged out preventing employees from using them?
(No damaged ladders found in use in the workplace.)
29 CFR 1910.26(c)(2)(vi), 29 CFR 1960.09
Fire Protection and Life Safety
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
FLS-1
Are fire extinguishers unobstructed (nothing stored in front of or blocking it)?
29 CFR 1910.157(c)(1)
FLS-2
Are fire extinguishers mounted (hanger, bracket or in a cabinet) and their location marked?
29 CFR 1910.157(c)(1) and (c)(4)
FLS-3
Are portable fire extinguisher monthly visual inspection results documented and do the inspection tags include maintenance and inspection dates, date of purchase, Underwriters Laboratory (UL) approval, and initials of the inspectors?
29 CFR 1910.157(e)(1) and (e)(2)
FLS-4
Is there a minimum clearance of 18 inches between overhead sprinklers and material stored or positioned beneath them? (For material stacked or located higher than 15 feet a 36-inch clearance is required)
29 CFR 1910.159(c)(10)
FLS-5
Are emergency egress lights tested, results documented and they are in good working order?
29 CFR 1910.165(d)(1) - (5)
FLS-6
Are all EXITS clearly marked, adequately lighted and visible from all locations in the work area?  
29 CFR 1910.37(b)(1), (b)(6)-(7)
FLS-7
Are exit route doors designed so they don’t become locked or so they do not trap employees inside, restricting their exit during an emergency?
29 CFR 1910.36(d); NFPA 101-2009
FLS-8
Are office areas free of open flames and other sources of ignition, such as candles and incense burners?
29 CFR 1960.9, DLAM 6055.04
FLS-9
Are portable heating devices approved by the fire prevention office, clearance of 36” from combustible material, UL or FM listed, installed with a tip over protection device, output wattage rating not exceeding the local installation policy and capable of being plugged into the intended outlet? 
DLAM 6055.06 Vol 1 E3, Chp 4 1.j.- k.
Lockout/Tagout
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
LOTO-1
Are lockout tagout devices (locks, DO NOT OPERATE tags, etc.) placed on equipment to disable or prevent startup of equipment undergoing repair?
29 CFR 1910.147(c)(5)(i) and (c)(5)(iii)
Machine Guarding
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
MG-1
Are employees using machine guards as required by the manufacturer when using the equipment? (paper cutter, shredder, etc.) (machine guards are not disabled or bypassed)
29 CFR 1910.212(a)(3)(ii)
MG-2
Do all machines or equipment have guards (at the points of operation, ingoing nip points, rotating parts, etc.) in place to protect employees?  
NOTE:  Refer to the manufacturer for specific types of guards required for the equipment.   
29 CFR 1910.212(a)(2)
MG-3
Are all emergency stopping devices (buttons, bars, and electrical switches) on machines colored red? 
29 CFR 1910.144(a)(1)(iii)
Add SOH Assessment Criteria Not Identified on the Checklist
Yes/No/NA
Remarks - Provide the location, a detailed description of the discrepancy of hazard identified and any corrective actions taken. 
Additional Comments
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