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DLA INSTALLATION MANAGEMENT AT COLUMBUS REQUEST, AUTHORIZATION, AND CERTIFICATE OF REIMBURSEMENT
FOR GRAPHIC ART/PHOTOGRAPHIC SERVICE
The following information is required when requesting Reimbursable Multimedia support at DSCC. 
Photography and Graphic Arts Support will NOT be approved without this completed 
DLA 7022 Form.
DM-FCB Chief Approval:
Graphic Art Support: Routine work orders will be completed within 12 working days.  Emergencies require justification and supervisor  approval .
Photographic Service: Routine work orders will be completed  within 5 days.  Emergencies require justification and supervisor  approval .
Section A - CUSTOMER INFORMATION
Section B - PRODUCTS AND SERVICES REQUESTED
 Form Revisions
 Misc.
 Posters / Flyers / Signs
 Programs / Brochures / Covers
 Name / Title Plates / Table Tents
 Maps / Floor Plans
 Illustrations /  Logo (Design/Copy)
 Dry Mounting / Matting/ Framing
 Color Copies / B & W Copies
 Certificates
 Business Card Design
Size
QTY
THIS WORK IS NECESSARY IN THE CONDUCT OF OFFICIAL BUSINESS AND FUNDING IS AVAILABLE.
Section D - DM-FCB USE ONLY
Called for Pickup:   
Date & Time:
Work Completed By:
Date Completed:         
Job Order Number
Section C - REQUEST AUTHORIZATION AND CERTIFICATION
DLA FORM 7022, SEP 2017                  REPLACES DSCC FORM 2271-1 WHICH IS OBSOLETE                     PAGE 1 OF 2                   PDF (DLA)
Total Units:
Total Labor Hrs:
DM-FCB OFFICIAL ONLY
Revision History
DLA FORM 7022, SEP 2017                   REPLACES DSCC FORM 2271-1 WHICH IS OBSOLETE                  PAGE 2 OF 2                 PDF (DLA)
9.0.0.2.20120627.2.874785
614-429-1270
Michael Dick
DSCC Form Manager
8-1-2013
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