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Create Purchase Requisition

| Document Overview On | ||:I|||ﬂ"|| Hold | |§T=|| Personal Setting |

K1

E Iterm

$elect PR from drop down
menu Enter material #, plant, SLOC, QTY, and Req Urgency

Once complete hit ‘enter’ and remaining data will auto
populate

E Purchase Reguisition 3 [+] Source Determination

| Header

S [E) |oEe [ El=FlEEED] [ ERED [Elan@n=0] [|] (R 2]3] | [Eefulk vaiues |

R PO Date Ist | tem|A |1 |Matl Gro | Material | Short Text |Plant |stor. Loc. | Quantity|Unit|Batch  |Req. |Req_|Delivery Date|PGr
006574959 2000 0jy7 10 1
011029455 2000 0jy7 5 1
009262275 2000 0jy7 10 1
=
v

Mewr Ttem = EIEI

P10 (1) 100 [ | sapp10ap02 | OVR

= |
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Create Purchase Requisition

| Document Overview On | I ||:||||-_|‘3’|| Hold || Park | I ||5T=| Personal Setting |

|Purchase Requisition EI" | Source Determination
Tl Header
s T = ETEE E B EE U EE EE = EE EE EE IS BEA kRt
st | tem|a |1 [matl Gro_ |Material |short Text lPlant Istor. Loc. | Quantity|unit|Batch  |Req.. |Reg  |Delvery Date|PGr |spi [15tL |Fixed ven
100 Oil & Gr__ 006574959 |HYDRAULIC F_ | OMA-Custom_ | 01Y7 10 |EA 1 2 |11/04/2016 |G32 SMS ]
200 Oil & Gr__ 011029455 BRAKE FLUID, |OMA-Custom_|01Y7 5 |GL 1 2 |11/04/2016 |G32 SMS
300 Miscella 009262275 CLEAMING CO_ OMA-Custom_ 01Y7 10 EA 1 2 11/04/2016 G32 S5MS

Data above populates after you hit the enter key

[=]
[~]
KRj3| [ [ |[4][»]
IEl Item '[ 100 ] 006574959 , HYDRAULIC FLUID,AUTO.. | ElEl
e e =Bl Quantities/Dates |, Valuation | Account Assignment |, Source of Supply , Status , Contact Person , Release strateay , T. ||, [*['E]

Material poes74959 [=)Short Text 'HYDRAULIC FLUID,AUTOMATIC TRANSMISSION |

MPN Materal | | Manuf. Part No. 006574953 |

Batch | |

Material Group |915|:| | 0l & Grease: Cuttin [ ] 101D Relevant

Vendor Mat. | |

Cage Code | | Ext. Man. |

Mfr Part Profile IM' Manufacturer's Parts (Inv-Managed)

> | P10 (1) 100 PE| sapp10ap02 | OVR | | = |
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Create Purchase Requisition

| Document Overview On | Iﬁnlﬁpll Hald || Par‘n.:l ||§T=|| Personal Setting |

|«ID]

an

E Purchase Requisition = Source Determination
| Header
= = OaED EREEEED [ ERED (Dl EEED (B (RIEEE] (Sl vanes |
st | tem/a |1 [Matl Gro | Material | short Text PNt Istor. Loc. | Quantity|unit|Batch  |Req. |Req |Delivery Date|PGr |SPIt |15tL | Fixed ven
100 Oil & Gr 006574959 |HYDRAULIC F_ |OMA-Custom _|01Y7 10 EA 1 2 11/04/2016 |G32 SMS
200 Oil & Gr_ 011029455 |BRAKE FLUID, |OMA-Custom |01Y7 5 GL 1 2 11/04/2016 G32 SMS =
200 Miscella 009262275 CLEANING CO_ OMA-Custom_ 01Y7 10 EA 1 2 11/04/2016 G32 SMS E
L[]l [ [ |[«1[+]
Ttem [ 100 ] 006574959 , HYDRAULIC FLUID,AUTO .. = ElEl
Material Data Quantities/Dates Valuation Account Assignment Source of Supphy Status Conftact Person Release strategy T.. E"E
|| IQI AccAssCat Tl| Distribution Single account assignme . Tl CoCode |UMITED STA .=
CO Area . .
Fund 202010017 / Ensure your Functional Area is correct — If not correct check you Fund Code
Functional Area 113063WSTUR Funded Program  |RRMY in the Customer Data tab
Funds Center LTGEE
Commitrment Item |(260L
El[|| O[]

P10 (1) 100 [ | sapp10ap02 | OVR =" |
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Create Purchase Requisition

| Document Overview On | I ||:I|||%"|| Hold || Park | I ||573| Personal Setting |

|Purchase Requisition EI" | Source Determination
Tl Header
M (& [oaa][&]FIE]ElEz] ([ E ][] a]E a]=z] (B[R] 2] &) | Epefaul values |
st | tem|a |1 [Matl Gro |Material | short Text |Plant |stor. Loc. | Quantity|unit|Batch  |Req. |Req |Delvery Date|pGr |sPit [1stL |Fixed ven
100 Oil & Gr_ 006574959 HYDRAULIC F_ |OMA-Custom |0JY7 10 EA 1 2 11/04/2016 |G32 SMS ]
200 Oil & Gr_ 011029455 BRAKE FLUID, |OMA-Custom |0JY7 5 GL 1 2 11/04/2016 |G32 SMS
300 Miscella 009262275 CLEANING CO_ OMA-Custom  0J¥7 10 EA 1 2 11/04/2016 G32 SMS
[«]
[~]
E1{| I [ |[«][»]
[*=| 1tem [ 100 ] 006574959 , HYDRAULIC FLUID,AUTO.. B  [«]+]
M Source of Supply -l Status , Contact Person , Release strategy | Texts , Delivery Address gReidlyl- gz Spec2000 / SC , Additi, ], EDE

ARMY
Project Code
Regulatory Fund Code
Type Reqgts Code
Customer Fund Code
WEBS Elernent for Funding

—l

» Ensure your Fund code is correct

el 1] |

> | P10 (1) 100 P3| sapp10ap02 | OVR |
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Create Purchase Requisition

| Document Overview On | I ||:I|||%:"|| Hold || Park | I |ET=| Personal Setting |

|Purchase Requisition EI" | [v] Source Determination %
Tl Header |
us| (TS N ETENE E L EE AR EE EEE = EE EE EE I B b R
=lst | em|a |1 |Matl Gro |material |short Text |Pant |stor. Loc. | Quantity|unit|Batch  |Req . |Req |Delvery Date|rGr |SsPi |15tL |Fixed ven
100 Oil & Gr__ | 006574959 |HYDRAULIC F_ | OMA-Custom_ | 01Y7 10 |EA 1 2 (11/04/2016 |G32 SMS
200 Oil & Gr__ 011029455 BRAKE FLUID, | OMA-Custom_|01Y7 5 |GL 1 2 |(11/04/2016 |G32 SMS =
300 Miscela 009262275 CLEAMING CO_ OMA-Custom_ 01¥7 10 EA 1 2 11/04/2016 G32 SMS =
[«][»]] [ [ | [« ][»]
=] rrem [ 100 ] 006574959 , HYDRAULIC FLUID,AUTO.. |  [a]+]
.~~~ Source of Supply -l Status . Contact Person . Release strategy , Texts ., Delivery Address | {Zl.lstmnerﬂah Additi ||, EDE
Spec2000
Mod.ID cd. | Zi| Order Priority RDD MO1 Z1| AircraftReg.Mo. | |
RDD 555
RDD 777
RDD 999
RDD EO7
RDD E14
RDD E21 .
RDD E28 Use this drop down to enter the RDD as needed
RDD MO1
RDD MOZ —
RDD MO3
RDD MO4 u
RDD MOS [=]
RDD MOG =]
KR! El«1[»]

> | P10 (1) 100 P2 | sappioapoz | OVR | |




I Purchase Requisition Edit Enwironment Systern Help

& | =l

A H @@ =S ST Aass | EEE @D

Create Purchase Requisition

| Ciocument Owverview On | ] Iﬁl ||%f"|| Hold || Park L| ||5T=| Personal Setting |

|Purchase Requisition EI" |
| Header

Source Determination

Once complete click the ‘Park’ button

g |I|||t||m|EII||EiI?IIHI I?|EI|||E|EII |'I||E-IEIIEEEII@EIIHI|||%I@I||Deﬁut¥aluesl
st | rem|a |1 |Matl Gro |material | short Text |Pant |stor. Loc. | Quantity|unit|Batch  |Req. |Req |Delivery Date|PGr |sPit |15tL |Fixed ven
100 il & Gr__ |00657495% |HYDRAULIC F | OMA-Custom |0I%7 10 |EA 1 2(11/04/2016 |G32 SMs [ ]
200 il & Gr__ |011029455 |BRAKE FLUID, | OMA-Custom  |0I%7 5 |GL 1 2(11/04/2016 |G32 S5M5s
200 Miscella, 009262275 CLEANING CO . OMA-Customm 01Y7 1¢ |EA 1 2 11/04/2016 G32 SM5
[~]
[~]
L] ]l I [ |[«][»]
[*=] rtem [ 100 ] 006574959 , HYDRAULIC FLUID,AUTO.. |  [a]+]
M Contact Person -l Release strategy , Texts , Delivery Address , Customer Data , Spec2000 / SC i tLIyE R el it Public Sector EBOE
Advice Code || Iﬁ’] [ | Owner Change [ | Loan Pre. PReq | | Iterm |D |
Status Code |_| Loan ReturnDate | |
Recving Elem. |El § | CS PReqg | | Followw-On PReqgs J
Suppl. Elerment |El § | CS PReqgltrm ||:| | Fhw-on Req |F—Itrn |Qu3nt’rt5r |L.Ic+___|
Handling Unit o\ | CS Item Cat. [ ] D ]
PackMaterials | ] | [=] El
Comment ' Enter Advice Code if required | [~] =]

> | P10 (1) 100 PEl| sapp10ap02 | OVR |

B
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Create Purchase Requisition
Document Cwverview On E El Personal Setting

|bo Mot UseFramework I | | [v] Source Determination
| Header

= _| |EIIEI| =1 E R NEE R EEE E FEE EE EREE | | 5 | Defauﬂ:‘u"ahes

Item| A Matl Gro | Material Short Text Plant Stor. Loc. Cluantity | U | Delvery Date|PGr |SPIE |ISEL |Fixed Vendor

EN|I3| | - T« ][¥]
IEI Ttem | Hew Item Ell EIEI

Make a note of the PR ’10’ series number created

?

|3 Purchase requisition parked under the number 1011797538 [>[ P10 (1) 100 P3| sappioapoz [ove [ [ 5 [




| https:/fwww.gcss-army.army.mil/ir/servlet/prt/portal/prteventnar O - & | B3 WIN GUI - SAP MetWeaver Por... | fag WIN GUI - SAP MetWeaver... > I S 503
Purchase Requisition Edit Environment Systerm Help E

& 2 B & & & 8 6 3T 4R EE @D

Create Purchase Requisition

| Document Overview On | IEH%'H Hold | ||5T=||'E|| Personal Setting |

Do Mot UseFramework = Source Determination EI
Tl Header
= [S8]i[m] ﬂlalllélﬁﬁﬁl‘l\malllﬁlal =l Blao|Eo|==n| |H] | @] 2] || &Foefautt values |
[Ealro |PO Date Ist | tem|a [1 [Marteea_|Material |short Text |Plant |stor. Loc. | guantity|unit|Batch  |Req  |Req |Delivery Datel
|I:I?M5553g35
] F— b If you have this error check the
_ Drop down menu next to the
[ Item 100
|:| @ |PR Order Type: FO not configured in table: ZLEFO _PR_AUTH < = Shopp”‘]g Cart to ensure PR iS

Selected
|| &7 Edit ||63a’° Technical Information || 14]] 4 || PHHH?H%H?'HEI current display variant || Print HEHEH@ o|l@1|[aol|l@ 1 | Help ||3€|

Item [ 100 ] KMWGE24:C_6H404 , FASTEMNER, HMM . El EIEI
Materal Data , Quantities/Dates , Valuation |, Account Assignment , Source of Supply | Status , Contact Person , Texts (iYW Frlg ,  [»|'=
Title = = Address details |
Mame Working Capital Plant
ARMY
House no./street
City/State/ZIP Code All Locations 20330 Address
Country us Usa ical Customer
Wendor [ ]sC vend

Ml oin 1y Ann Bl cared denns | oo | [ =
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Create Purchase Requisition
| Document Owverview Cin | IEH%’H Hold | |ET=||£§|| Personal Setting |
Purchase Requisition El Source Determination %
T| Header
S [E [ oA [ &]FIE] ] [EE]E] 2] a]E o= ] [J] [B] 2] 8] [Epefautt values |
[Eplro |PO Date Ist._ | tem]a |1 |Matl Gro_]| Material |Short Text |Plant |stor. Loc. | Quantity|unit]|Batch  |Req_ |Reg_|Delivery Date] [
II:'?MESSEIQES
Me LTxt .
| FeesaaE T If you have this error ensure you enter your
{: Item 100 Acct Assgt 1
D:ﬂ: Rococount 6100.262Q0 requires an assignment to a 00 ocbject @ COSt Center beIOW
L]l ]| [ [ ][»]
|€||¢? Edit |@||6?:r‘“ Technical Information ||H||*l || PHHH?H&H?' Current display variant ||E. Print ||EHEH@ 0 ||H 1 || A || @0 1 | Help ||ﬁ|
Unloading Point Recipie
G/L Account £§100.2620Q
CO Area LAEMY
Cost Center
Cirder
WBS Element Metwork
Fund 202010D17
Functional Area 113063WSTUE Funded Program LEMY ]
Funds Center AT 6EE ]
Commitment Item |[2620 E|
| E:}' hlmra I El
L]l E[«][]
| [> | P10 (1) 100 3| sapp10ap07 | OVR | | & |
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Create Purchase Requisition

| Document Overview On | ||__'I|||ﬂ"|| Hold | ||573||£§|| Personal Setting |

E Purchase Requisition [ [v] Source Determination %
1| Header
= &[Sl ElFEIEEC] [ErE Sl @] (] ]2l et vates | H
! IEAEE |PO Date Ist | item!A |1 |Matl Gro | Material |Short Text |Plant |stor. Loc. | Quantity|Unit|Batch |Req  |Req |Delivery Date! [
=
Typ|Message text o If you have this error click the “Assign Source of
(I |rzem 100 Supply” button below
DH Vendor SMS from info record differs from fixed wvendor E

lw*|| 22 Edit ||'53:1”' Technical Information |[ M|« |[ » |[»1][E][&]|[F][E| |[E]|[® current dispiav variant || 3 print ||| B8] [@ o |[@ 1 ||~ o |[@ 1 || Help |[3¢]

Purch.Qrg.
CentContr.
Requirement Ur
Fixed Vendor SMS DO MOT SHIP MATERI 05 TO DODAA .
Info Record 5308004654
MPM Material Vendor Material No.

| Assign Source of Supply I

Order Unit

Contract Hierarchy

Reqmit Priorioy 2
Suppl. Plant 2001
Issuing Stor. Loc. wWacl

[l ]

||

BN |
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