MT PTAC Government Contracting Advisor Training Plan
Defense Logistics Agency
1. Become familiar with website and PTAP General Terms and Conditions Version 1.4 (Effective September 2020), particularly Appendix A. Click HERE to access the document. 
2. Become familiar with the Montana Procurement Technical Assistance Center SOP – located in the “Box” and provided via email. Box login information is provided below. 
Neoserra 
1. Your username: XXXXXXXX
2. Your temporary password: XXXXXXXXX 
3. Watch all available training videos at https://outreach.ecenterdirect.com/events
4. Click on sign up link below for access to YouTube Channel 
5. [image: ]
[image: ]
6. Review FAQs – two or three per day – start at the top and work down. 
http://support.outreachsystems.com/resources/help/neoserra/questions/

Watch Govology Videos 
https://govology.com/
Click on the below link to create a pro-level account. Reach out to Elena Bernard, Ph.D.  or 888-643-4276 Ext. 2 to schedule 30mins to discuss Govology. https://govology.com/product/govology-orientation-best-practices/
Registration Instructions:
1. Add webinar to cart. (orientation session from the link)
2. Click "Buy Now" to Checkout to complete your registration.
3. Fill out the registration form and click Place Order.
4. Check email for a password 
5. Login with email and password (if you are unable to log in, please make sure you completed the registration and check out process) 
6. After logging in check "my courses" in the top left 
Elena Bernard, Ph.D 
Govology
ebernard@govology.com
Phone 888-643-4276 Ext. 2
Your User Name: email@organizationanywhere.org 
Your Temporary Password:______________________(receive from Elena)  
Unique Access Code XXXXX
1. Getting Started in the Government Marketplace 
2. Understand, Obtain, And Leverage Your Small Business Certifications 
3. Marketing Your Small Business to Government Agencies and Prime Contractors 
4. Federal Acquisition Regulation 101 
5. Prospecting for Government Market Opportunities 
6. Creating Your Government Market Opportunity Forecast 
7. Introduction to GSA And Multi-Year Contract Vehicles 
8. Breaking Down Federal Solicitations 
9. Capture Management for Small Businesses in the Government Marketplace 
10. How to Communicate and Build Relationships with Government Agencies 
11. Intro to Teaming 
12. How to PROPERLY Set UP and Update Your SAM.Gov Profile 
Additional Live and On Demand Webinars (recommended) 
1. Creating a Step-by-Step Government Sales Strategy 
2. Simplifying Cybersecurity Compliance for Federal Contractors 
3. Fundamentals of the FAR
4. Understand, Obtain and Leverage Your Small Business Certifications 
5. Winning Strategies and Best Practices for Government Prospecting 
6. Who Buys What You Sell – A Step by Step Process 
7. Getting Started in the Government Marketplace 
8. Exploring the Government Marketplace for Your Small Business 
9. How to Competitively Respond to a Sources Sought and Influence the Acquisition 
10. Mighty Micro-Purchase – The Sole Source Super-Power 
11. How to Use the Uniform Contract Format (UCF) to Make Informed Bid “Go/No Go” Decisions and Improve your Company’s Contract Win Rate 
12. Is a GSA Schedule Right for Your Company?
13. Understanding the VIPR Electronic Bidding System
14. Contract Types and Formats 





System for Award Management (SAM) [image: ]
https://www.sam.gov/SAM/ Go to: for user guides, video tutorials, FAQs, etc. [image: ]https://beta.sam.gov/[image: ]
Small Business Administration (SBA) Sign up for SBA First Wednesday Virtual Learning Series 2019 – send email to:  (indicate you are with MT PTAC) [image: ]
[image: ]

Review information below at: https://www.sba.gov/federal-contracting 
1. Contracting Guide
2. Contracting Assistance Programs
3. Counseling and Help 
Watch Learning Videos at: https://www.sba.gov/learning-center (a few suggested-there are more) 
1. Small Business Primer- Understanding Small Business Size Standards & Affiliation 
2. Business Opportunities: A Guide to Winning Federal Contracts 
3. ANC Business Guide: 8(a) Business Development Program 
4. Contracting Opportunities for Veteran Entrepreneurs 
5. Government Contracting 101 Part 1, 2 & 3
6. The HUBZone Primer- Eligibility & Certification Requirements 
7. The WOSB Advantage 
8. HUBZone Mini-Primer #1, #2 & #3
9. How to Prepare Government Contract Proposals 
10. Market Research – A Guide for Contracting Officers 
11. Non-Manufacturing Rule Primer 
Become familiar with the SBA Dynamic Small Business Search (DSBS) https://web.sba.gov/pro-net/search/dsp_dsbs.cfm
Become familiar with Virtual Incident Procurement (VIPR) 
https://www.fs.fed.us/business/incident/vendorapp.php?tab=tab_d 
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Sign up for this newsletter: 
http://smallgovcon.com/
[image: ]
Important Websites and Phone Numbers
Dun & Bradstreet – hotline/helpline for PTACs – 866-203-7682
DUNS numbers are required for registration in SAM (for now) 
[image: ]
https://www.upik.de/en/start.html - to search for existing DUNS numbers using the “search with name” option 
Actual Dun & Bradstreet link – to look up whether a company has a DUNS number – the number will not show https://fedgov.dnb.com/webform/searchAction.do;jsessionid=23AE71FC9810C1F37C6A9F7A74E5FF90
https://fedgov.dnb.com/webform Link for requesting a DUNS number online – not recommended – use the hotline 
Wide Area Workflow (WAWF) https://wawf.eb.mil/
Link to web based training: https://wawf.eb.mil/xhtml/unauth/help/help.xhtml 
Helpdesk – 801-605-7095 – have CAGE code ready and business owner in room with you. 
IRS Helpline for tax ID validation issues in SAM – provide to business owner- 866-255-0654 option 4
Commercial and Government Entity (CAGE) Contractor Helpline – 877-352-2255 Option 5 – will be able to provide minimal information, but possibly a status update. Email: dlacontactcenter@dla.mil 
Invoicing Processing Platform https://www.ipp.gov/ Invoicing system used by a multitude of agencies – all Department of Interior agencies use this system among many others. 
Instructions for Vendor Enrollment https://www.ipp.gov/vendors/enrollment-vendors 
Training webinars and user guide for vendors (and PTACs) : https://www.ipp.gov/vendors/training-vendors
Next webinar: XXXXXXXXXX 
[image: ]
Montana Secretary of State – https://sosmt.gov/business/ Use to find proper legal name of business INCLUDING all punctuation – make corrections to legal name at Dun & Bradstreet or obtain new DUNS number via PTAC hotline. 
Association for Procurement Technical Assistance Centers (APTAC) 
http://www.aptac-us.org/
Watch video tutorials: https://netforumpro.com/eweb/DynamicPage.aspx?Site=APTAC&WebCode=Tutorials
User name: email@anyorganization.org 
Password: (temporary)  XXXXXXXXX 
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Neoserra: https://mtptac.neoserra.com/
User Name: XXXXXX
Password (temporary) XXXXXXXX 

Defense Acquisition University (DAU) 
https://www.dau.mil/ 
Ask Deanna to email PowerPoint instructions on how to register. 
Set up account at the Federal Service Desk https://www.fsd.gov/fsd-gov/home.do
Keep track of your user name and password. You will use this site a lot. 
Sign up this Summer! GSA Acquisition Training Webinars offer Continuous Learning Points (CLPs) and are issued directly in a government student’s FAITAS account. Learn how to enhance competition, achieve small business utilization, procure sustainable acquisitions, and much more. All courses are free. View course details and register on GSA Interact today! https://interact.gsa.gov/blog/sign-summer-gsa-acquisition-training-webinars 
16-Jul-2019 1:00 pm - 3:00 pm ET 
FCL-GSA-0700 GSA Alliant 2 GWAC 

23-Jul-2019 1:00 pm - 3:00 pm ET 
FCL-GSA-0036 GSA Schedules BPAs
24-Jul-2019 10:30 am - 3:00 pm ET 
FCL-GSA-0048 Buying Services Through GSA Schedules
1-Aug-2019 1:00 pm - 3:00 pm ET 
FCL-GSA-0027 GSA Schedules and Small Business
6-Aug-2019 10:00 am - Noon ET 
FCL-GSA-0039 GWAC Overview (DPA Training)
6-Aug-2019 1:00 pm - 3:00 pm ET 
FCL-GSA-0029 GSA Schedules vs. Open Market
7-Aug-2019 1:00 pm - 3:00 pm ET 
FCL-GSA-0024 GSA Global Supply
8-Aug-2019 1:00 pm - 3:00 pm ET 
FCL-GSA-0135 IT Schedule 70 Overview
13-Aug-2019 1:00 pm - 3:00 pm ET 
FCL-GSA-0237 GSA eBuy: A New Overview
14-Aug-2019 10:30 am - 3:00 pm ET 
FCL-GSA-0023 Basic Contracting for GSA Schedules
27-Aug-2019 1:00 pm - 3:00 pm ET 
FCL-GSA-0145 Category Management and Acquisition Gateway Advanced
BOX – https://www.box.com – Shared PTAC files 
User name: email@anyorganization.org  
Password:_________________________(you respond to email and create) 
Commercial and Government Entity (CAGE) https://cage.dla.mil/Info/about 
Read all about it 
Federal Business Opportunities – beta.sam.gov  
Go to the Learning Center at this LINK Watch the “how to” videos, read the user guide/s and the FAQs. 
Set up user account using your organization’s DUNS.  
State of Montana Vendor Resource Page - http://vendorresources.mt.gov/
1. Read Quick Links
2. Set up account using Organization DUNS (This may be done already- ask)
3. Account is for training purposes  
USASpending.gov - https://www.usaspending.gov/#/ 
1. Become familiar-used for market research-historical purchases – Contracts only – filter out grants and loans.  
2. Great way to see which companies are winning contracts in your area. Cultivate new clients. 
Unison Acquisition (formerly known as FedBid) – reverse auction site that some agencies use. https://www.unisonglobal.com/marketplace-resources/marketplace-seller-resources/
Sign up for a webinar on July 24th. 
[image: ]
Federal Procurement Data System -  https://www.fpds.gov/fpdsng_cms/index.php/en/  
1. Site where federal agencies record awarded contracts
2. PTACs use to search award data, conduct market research, obtain award ID’s, etc. 
3. Click on “Training” from the top menu bar
[image: ]
4. Watch the training videos as time allows, but particularly Topic 1-4.  [image: ] 
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E=An official website of the United States Government Here's how you knowv Thi

o Wage Determinations Are Here!!!

Effective June 14, WDOL.gov is retired, and Beta.SAM.gov is now the authoritative source for Wage Determinations. Visit the Learning Center for videos, FAQs and other information!

More alerts ®
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Charles W. Mason

Procurement Center Representative
Office of Government Contracting, Area IV
U.S. small Business Administration
(402) 221-7206

Cell (402) 594-4210
charles.mason@sba.gov
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QUESTIONS REGARDING ACCESS TO THE PROGRAM: If you need
technical assistance for the event, please call the AT&T Help Desk at 1-888-
796-6118 or 1-847-562-7015. Once the program has begun simply watch the
WebEx application or listen in by phone and follow along with the attached
PowerPoint. Send any questions regarding the program to
sbalearning@sba.gov. Additional contact information: Chris Eischen,
Christopher.eischen@sba.gov or (816) 426-4911 or Gwen Davis,
Gwendolyn.davis@sba.gov or (612) 370-2325.
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Help with the Vendor App

« Overview for Using the Vendor Appff
* FAQs specific to the Vendor app
« Issues with using IE9 Browser %
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SMALLGOVCON = ™

Legal news and notes for small government contractors
Published by Koprince Law LLC | Edited by Shane J. McCall

=
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About the D-U-N-S Number

Established in 1962, Dun & Bradstreet?s Data Universal Numbering System, commonly known as the
D-U-N-S® Number, is a unique global business identification system that identifies, validates, and links to
more than 280 million businesses worldwide:

The D-U-N-S Number is a nine-digit non-indicative numbering sequence and is assigned at the lowest
organizational level, i.e. business locations with a unique, separate, and distinct operation. The D-UN-S
Number is assigned to all types of business organizations including sole proprietorships, corporations,
partnerships, non-profits, and government entities. The D-U-N-S Number is constant? it stays with a
business throughout the lifecycle including name, address and corporate structure changes and even
bankruptcy.

The D-U-N-S Number is not just a number?itis a system for maintaining accurate, comprehensive and
timely information ? and it s issued rapidly and free of chargefor all entities wanting to do business with the
U.S. Federal Government





image11.png
Customer Support

(866) 973-3131
|PPCustomerSupport@
fiscal.treasury.gov

Standard Operating Hours
Monday-Friday*
8:00 AM to 6:00 PM ET

*Except Federal Holidays
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RECOMMENDED TRAINING PROGRAM

The RTP provides a sequence for approaching training and outlines the needed it Use the links below to jump to the
should achieve. It is merely a suggestion and should be modified to meet the specific section of the program you need:

needs of each individual and their PTAC.
« First 3 Months

Formal training options listed are intended to serve as examples. They are not

required, inclusive, or specifically endorsed, but rather represent relevant training « 3-6Months
that has been utilized by other APTAC members. More information on various sources of
training can be found on our Training Resources page and « 6-12 Months

List of Pre-approved training, but you are encouraged to take advantage of any
relevant training on the topics below that you feel will best meet your professional

development goals. We welcome your suggestions of other training or resources that
would be helpful additions to the RTP at RTP@aptac-us.org. * 18-24 Months

* 12-18 Months.

APTAC Conference Training is listed for topics that are usually represented with one or more sessions at APTAC national
conferences.
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Pathway for

New Counselors

READ ME FIRST

Using APTAC's Recommended Training Program,
work with your Program Manager
to develop a Training Plan

Download:
Core Training Log
Elective Training Log
Capabilty Verification Form
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Marketplace Seller
Webinars

Complimentary Webinars are provided for sellers every other Wednesday.

1. July 10th: Register Here
2. July 24th: Register Here
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» Topic 1: FPDS Navigation -
Useful Links

» Topic 2: ezSearch

» Topic 5: Bundled Contract

» Topic 6: Consolidated Contract
Phase 1

» Topic 7: Subcontracting Plan
Phase 1

@V1.5 Training Videos

v

> Topic 1: IGF Field

» Topic 2: Women-Owned Credits

» Topic 3: Legislative Mandates

» Topic 4: Additional Reporting

» Topic 5: Dollar Fields

» Topic 6: Commercial Item Test
Program

» Topic 7: Consolidated Contract

» Topic 8: Cage Code

» Topic 9: Subcontracting Plan

» Topic 10: Close Out

» Topic 11: IDV Data Elements
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Training Events

@ Search: 6/25/2019-6/24/2020

Neoserra and eCenter Online Training
Videos
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Neoserra and eCenter Online Training Videos

Fee: No Fee

Point of Contact: OutreachSystems (805) 967-1280
Center: OutreachSystems

Program Format: Online Video or Podcast Training

Description:

Please register and we will provide you with our YouTube channel where you can find introductory and advanced training videos! Once you have registered, you can visit
our Youtube channel anytime for concise training sessions on targeted topics.

Instructions:





