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The purpose of this amendnment to Solicitati on SPE300-23-R- 0028 is to:

1. Replace the NAICS Code on Page 1 from 311812 to 311511.

2. The follow ng attachnents are to be included in this Solicitation:
a) Attachnent 1
b) Attachnent 2

c) Attachnent 3
d) Attachnent 4

Schedul e of Itens
Del i very Schedul e
New I tem

Stores EDI Manual

3. Al other terns and conditions of the solicitation remain the sane.

CONTINUED ON NEXT PAGE
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doc
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Group 1

				New York-New Jersey - Schedule of Items 

				Group 1: McGuire AFB, Fort Dix, 177th Air Force Reserve, Visiting CG



				Offeror:

				FLUID MILK ITEMS (September 24, 2023 – September 19, 2026)														Complete Columns I,J,K for CLINs# (1-12) and Columns I,J,L,M for CLINs# (13-20)

				TIER - 1 OTHER DAIRY ITEMS (September 24, 2023 - September 20, 2025)

				TIER - 2 OTHER DAIRY ITEMS  (September 21, 2025 - September  19, 2026)

		CLINs #		ITEM DESCRIPTION		CONTAINER SIZE		EST. USAGE (36) MONTHS FLUID MILK		EST. USAGE (24) MONTHS OTHER DAIRY TIER 1		EST. USAGE (12) MONTHS OTHER DAIRY TIER 2		UNIT				SPECIFY PRODUCT CODE		SPECIFY WHOLESALE PRICE		FLUID MILK PRICE - (FIXED w/EPA)		OTHER DAIRY TIER-1 PRICE		OTHER DAIRY TIER-2 PRICE 		AUTO CALC SUB-TOTAL FLUID MILK		AUTO CALC SUB-TOTAL TIER - 1		AUTO CALC SUB-TOTAL TIER - 2		REMARKS

				PRODUCT, EXAMPLE (Fluid Milk)		Half Gallon		500						CO				12345		$2.00		$1.80						$900.00

				PRODUCT, EXAMPLE (Other  Dairy)		5 LB Container				200		100		CO				6789		$4.00				$3.50		$3.80				$700.00		$380.00

		1		MILK, WHOLE, CHL, 1 GAL CO		Gallon		2226						CO														$   - 0

		2		MILK, WHOLE, CHL, 1/2 PT CO		Half Pint		22284						CO														$   - 0

		3		MILK, LOW FAT, CHL, 1% MILK FAT, 1/2 PT CO		Half Pint		20754						CO														$   - 0

		4		MILK,REDUCED FAT, CHL, 2% MILK FAT, 5 GAL BIB		5 GallonS		906						CO														$   - 0

		5		MILK, REDUCED FAT, CHL, 2% MILK FAT, 1/2 PT CO		Half Pint		12480						CO														$   - 0

		6		MILK, NONFAT, CHL, 1/2 PT CO		Half Pint		10383						CO														$   - 0

		7		MILK, LACTOSE FREE, NONFAT, CHL, 1/2 PT CO		Half Pint		603						CO														$   - 0

		8		MILK, CHOC, LOW FAT, CHL, 0.5% MILK FAT, 8 OZ CO		8 oz		29748						CO														$   - 0

		9		MILK, CHOC, LOW FAT, CHL, 0.5% MILK FAT, 5 GAL BIB		5 Gallons		1353						CO														$   - 0

		10		MILK, STRAWBERRY, LOW FAT, CHL, 0.5% MILK FAT, 1/2 PT, (8 FL OZ) CO		Half Pint		1041						CO														$   - 0

		11		MILK, LOW FAT, CHL, 1% MILK FAT, 5 GAL BIB		5 Gallons		1353						CO														$   - 0

		12		EGGNOG, CHL, 1 QT CO		Quart		102						CO														$   - 0

		13		CHEESE, COTTAGE, LOW FAT, CHL, CREAMED, LARGE OR SMALL CURD, 5 LB CO		5 Pounds				1990		995		CO																$   - 0		$   - 0

		14		YOGURT, LOW FAT, CHERRY, CHL, BLENDED, 8 OZ CO		8 oz 				640		320		CO																$   - 0		$   - 0

		15		YOGURT, LOW FAT, RASPBERRY, CHL, BLENDED, 8 OZ CO		8 on				696		348		CO																$   - 0		$   - 0

		16		YOGURT, LOW FAT, PEACH, CHL, BLENDED, 8 OZ CO		8 oz 				2584		1292		CO																$   - 0		$   - 0

		17		YOGURT, LOW FAT, BLUEBERRY, CHL, BLENDED, 8 OZ CO		8 oz				2456		1228		CO																$   - 0		$   - 0

		18		YOGURT, LOW FAT, STRAWBERRY BANANA, CHL, BLENDED, 8 OZ CO		8 oz				288		144		CO																$   - 0		$   - 0

		19		YOGURT, LOW FAT, VANILLA, CHL, 8 OZ CO		8 oz				912		456		CO																$   - 0		$   - 0

		20		YOGURT, LOW FAT, STRAWBERRY, CHL, 8 OZ CO		8 oz				3044		1522		CO																$   - 0		$   - 0

																												$   - 0		$   - 0		$   - 0

				Specify Yogurt Flavors Available		Product Code																						Total Aggregate		$   - 0





























Group 2



				New York-New Jersey - Schedule of Items 

				Group 2: Edison, JCC, NWS Earle, USCG NY



				Offeror:

				FLUID MILK ITEMS (September 24, 2023 – September 19, 2026)														Complete Columns I,J,K for CLINs# (1-7) and Columns I,J,L,M for CLINs# (8-15)

				TIER - 1 OTHER DAIRY ITEMS (September 24, 2023 - September 20, 2025)

				TIER - 2 OTHER DAIRY ITEMS  (September 21, 2025 - September  19, 2026)

		CLINs #		ITEM DESCRIPTION		CONTAINER SIZE		EST. USAGE (36) MONTHS FLUID MILK		EST. USAGE (24) MONTHS OTHER DAIRY TIER 1		EST. USAGE (12) MONTHS OTHER DAIRY TIER 2		UNIT				SPECIFY PRODUCT CODE		SPECIFY WHOLESALE PRICE		FLUID MILK PRICE - (FIXED w/EPA)		OTHER DAIRY TIER-1 PRICE		OTHER DAIRY TIER-2 PRICE 		AUTO CALC SUB-TOTAL FLUID MILK		AUTO CALC SUB-TOTAL TIER - 1		AUTO CALC SUB-TOTAL TIER - 2		REMARKS

				PRODUCT, EXAMPLE (Fluid Milk)		Half Gallon		500						CO				12345		$2.00		$1.80						$900.00

				PRODUCT, EXAMPLE (Other  Dairy)		5 LB Container				200		100		CO				6789		$4.00				$3.50		$3.80				$700.00		$380.00

		1		MILK, WHOLE, CHL, 1/2 PT CO		Half Pint		11370						CO														$   - 0

		2		MILK, LOW FAT, CHL, 1% MILK FAT, 1/2 PT CO		Half Pint		9720						CO														$   - 0

		3		MILK, REDUCED FAT, CHL, 2% MILK FAT, 1/2 PT CO		Half Pint		6420						CO														$   - 0

		4		MILK, CHOC, NONFAT, CHL, 1/2 PT CO		Half Pint		6870						CO														$   - 0

		5		MILK, WHOLE, CHL, 5 GAL BIB		5 Gallons		81						CO														$   - 0

		6		MILK, NONFAT, CHL, 1/2 PT CO		Half Pint		1950						CO														$   - 0

		7		EGGNOG, CHL, 1 QT CO		Quart		288						CO														$   - 0

		8		CHEESE, COTTAGE, LOW FAT, CHL, CREAMED, LARGE OR SMALL CURD, 5 LB CO		5 Pounds				60		30		CO																$   - 0		$   - 0

		9		SOUR CREAM, CHL, CULTURED, MIN 18% MILK FAT, 5 LB CO		5 Pounds				64		32		BX																$   - 0		$   - 0

		10		YOGURT, LOW FAT, BLACK CHERRY, CHL, BLENDED, 6 OZ CO		6 oz				480		240		CO																$   - 0		$   - 0

		11		YOGURT, LOW FAT, BLUEBERRY, CHL, BLENDED, 6 OZ CO		6 oz				768		384		CO																$   - 0		$   - 0

		12		YOGURT, LOW FAT, PEACH, CHL, BLENDED, 6 OZ CO		6 oz				624		312		CO																$   - 0		$   - 0

		13		YOGURT, LOW FAT, RASPBERRY, CHL, BLENDED, 6 OZ CO		6 oz				168		84		CO																$   - 0		$   - 0

		14		YOGURT, LOW FAT, STRAWBERRY, CHL, BLENDED, 6 OZ CO		6 oz				624		312		CO																$   - 0		$   - 0

		15		YOGURT, LOW FAT, STRAWBERRY BANANA, CHL, BLENDED, 6 OZ CO		6 oz				960		480		CO																$   - 0		$   - 0

																												$   - 0		$   - 0		$   - 0

																												Total Aggregate		$   - 0

				Specify Yogurt Flavors Available		Product Code






























ATTACHMENT 2 




MARKET FRESH ITEM REQUEST FORM

Note: not all fields will apply. Please fill out as much information as applicable.

Contract # 


CONUS OR OCONUS: 

Item name and description:


Vendor Unit of Measure (how the vendor sells/prices the item, cs, bx, pg, lb, etc.): 


Case weight:                 Count per cs:


Individual package type?  (Bag in bx, can, jar, pg, etc.): 

Individual Package weight:          Count per pg:            


Form (liquid, powder, etc.): 

Processing (raw, sliced, fully cooked, Par boiled, breaded, fillet (skin on/off), ground, etc.):


Does this item require refrigeration?


Fresh/frozen/chilled/shelf stable?


Fat content (regular, reduced fat, low fat, non-fat)?                   If other than regular, please provide the fat %:


Product Grade (if known): 


NAMP # (if known): 

Juice or Drink?

Percent (%) of fruit juice_____       


Is this item concentrated?                If yes what is the yield ratio? ____ 

For beverage dispenser?


Sweetness (check one) 

· Sweetened/sugar added. _____

· Regular/no-additional sugar added.____


· Sugar free using artificial sweetener. _ If checked what type? Aspartame, Saccharin, Stevia, etc.:                                                                                                                                      


Additional product features, (lactose free, Just add water, add milk, no bake, etc.)



Note: descriptions such as “light” have multiple values. If light is used in the product description, what does it imply? Low sodium, low calorie, color, etc.?


Please attach any supporting documents you may have to aid in cataloging (nutrition specifications, labels, etc.)

Thank you from the Market Fresh Team!



Group 1

		ORDERING_POINT		SHIPTO		CUSTOMER_NAME		CUSTOMER_FACILITY		CUSTOMER_BUILDING		ADDRESS1		ADDRESS2		CUSTOMER_CITY		CUSTOMER_STATE		CUSTOMER_ZIP		COUNTRY		SERVICE		DELIVERY_INSTRUCTIONS

		CGPA01		Z37050		SECTOR DELAWARE BAY		SECTOR DELAWARE BAY				1 WASHINGTON AVE				PHILADELPHIA		PA		19147		US		CG

		CGPA01		Z11505		CGC SPENCER		CGC SPENCER		USCG SECTOR DELAWARE BAY		01 WASHINGTON AVE		USCG VESSEL/PIER AREA		PHILADELPHIA		PA		19147		US		CG		STEVEN.H.CARSON@USCG.MIL

		FB6303		FB6303		177TH AIR FORCE RESERVES		177TH AIR FORCE RESERVES				400 LANGLEY ROAD				EGG HARBOR TWP		NJ		82349500		US		AF		TSGT TAYLOR GENISE 609-761-6295

		FT6081		FT6081		166 AW SVF DEANG		166 AW SVF DEANG		BLDG 2803		2600 SPRUANCE DRIVE				NEW CASTLE		DE		19720		US		AF

		FT9061		FT9061		HALVORSON HALL MCGUIRE AFB, NJ		HALVORSON HALL DINING FACILITY		BLDG 2635		1102 MADISON AVENUE		SGT IESHA ACENSION 609-754-5589		MCGUIRE AFB		NJ		86415		US		AF

		FT9061		FT9062		MCGUIRE AFB FLIGHT KITCHEN		MCGUIRE AFB FLIGHT KITCHEN		BLDG 1706		1706 VANDENBURG AVE				MCGUIRE AFB		NJ		08641		US		AF		POC VASHI GURRO 609-754-3779

		W15A94		W15A94		SSMO-DIX		SSMO-DIX		BLDG 3140		RANCOCAS RD		ATTN: LUZ TAPIA		FT. DIX		NJ		08640		US		AR		LUZ TAPIA 609-562-4154

		W15A94		W5183Q		SSMO-DIX BLDG DF5555		SSMO-DIX BLDG DF5555				8TH ST.				FT. DIX		NJ		08640		US		AR		LUZ.C.TAPIA.CIV@MAIL.MIL 609- 562-4154

		W15A94		W517SA		SSMO-DIX BLDG DF 5517		SSMO-DIX BLDG DF 5517				5517 SEVER AVE				FT DIX		NJ		08640		US		AR

		W15A94		DF5517		DF 5517		NCO ACADEMY		5517		5517 SEVER STREET				FT DIX		NJ		08640		US		AR

		W15A94		DF5986		DF5986		DF5986		LUZ HARBIN		DOUGHBOY LOOP				FT DIX		NJ		08640		US		AR

		W15A94		DF5640		DF 5640		DF 5640		LUZ HARBIN		AUGUSTA AVE & TEXAS AVE				FT DIX		NJ		08640		US		AR





Group 2

		ORDERING_POINT		SHIPTO		CUSTOMER_NAME		CUSTOMER_FACILITY		CUSTOMER_BUILDING		ADDRESS1		ADDRESS2		CUSTOMER_CITY		CUSTOMER_STATE		CUSTOMER_ZIP		COUNTRY		SERVICE		DELIVERY_INSTRUCTIONS

		CGNY01		Z18301		USCG BARQUE EAGLE		USCG BARQUE EAGLE				12TH AVE & W 55TH ST		PIER 90N		MANHATTAN		NY		10019		US		CG		MS.BELOW MR. MOYINHON 215 737 2915

		CGNY01		Z37040		USCG SECTOR NEW YORK		USCG SECTOR NEW YORK				212 COAST GUARD DRIVE				STATEN ISLAND		NY		10305		US		CG		FOOD SERVICE OFFICER 718-354-4037

		CGNY01		Z12102		USCGC DILIGENCE		USCGC DILIGENCE				90 COLUMBIA ST.		PIER 7		BROOKLYN		NY		11201		US		CG		FOOD SERVICE OFFICER

		CGNY01		Z11511		USCGC FORWARD		USCGC FORWARD		GMD SHIPYARDS		63 FLUSHING AVE		PIER AREA		BROOKLYN		NY		11205		US		CG		TIMOTHY.MCPHERSON@DLA.MIL 215-737-2915

		CGNY01		Z11506		USCGC SENECA WMEC 906		USCGC SENECA WMEC 906				63 FLUSHING AVENUE		CLINTON AND FLUSHING ENTRANCE		BROOKLYN		NY		11201		US		CG		MCPHERSON, TIMOTHY J, 808-653-9909

		CGNY01		Z11503		USCGC HARRIET LANE		USCGC HARRIET LANE				90 COLUMBIA ST.				BROOKLYN		NY		11205		US		CG		FOOD SERVICE OFFICER 206-941-4262

		CGNY01		Z11501		USCGC BEAR		USCGC BEAR		GMD SHIPYARDS		63 FLUSHING AVE.		PIER AREA		MANHATTAN		NY		11205		US		CG		FOOD SERVICE OFFICER (720) 891-8993

		CGNY01		Z12113		USCGC VIGOROUS		USCGC VIGOROUS		CAPE LIBERTY CRUISE PORT		4 PORT TERMINAL BLVD		PIER AREA		BAYONNE		NJ		07002		US		CG		STEVEN.L.DUPREE@USCG.MIL

		CGNY01		Z12101		USCGC RELIANCE		USCGC RELIANCE		GMD SHIPYARDS		63 FLUSHING AVE		PIER AREA		BROOKLYN		NY		11205		US		CG		FOOD SERVICE OFFICER 207-691-6663

		CGNY01		Z30244		USCG STATION JONES BEACH		USCG STATION JONES BEACH				1 WEST END BASIN				FREEPORT		NY		11520		US		CG		FOOD SERVICE OFFICER 516-785-2921

		CGNY01		Z37040		USCG SECTOR NEW YORK		USCG SECTOR NEW YORK				212 COAST GUARD DRIVE				STATEN ISLAND		NY		10305		US		CG		FOOD SERVICE OFFICER 718-354-4037

		CGNY01		Z11505		CGC SPENCER (WMEC-905)		CGC SPENCER (WMEC-905)		GMD SHIPYARDS		63 FLUSHING AVE		DRY DOCKS AREA		BROOKLYN		NY		11205		US		CG		JOSEPH.B.AYOTTE@USCG.MIL 808-653-9999

		CGNY01		Z11507		USCGC ESCANABA		USCGC ESCANABA		BRROKLYN NAVY YARD		63 FLUSING AVENUE				BROOKLYN		NY		11251		US		CG		ROY SNYDER 609 224-9623

		CGNY01		Z11509		USCGC CAMPBELL		USCGC CAMPBELL				60 FLUSHING ST		BROOKLYN SHIP YARD		BROOKLYN		NY		11205		US		CG		FOOD SERVICE OFFICER

		N47906		N21579		USNS WALTER S. DIEL		USNS WALTER S. DIEHL		BLDG R-22		801 HWY 36				EARLE LEONARDO		NJ		07737		US		NV		ED BECKER 732-866-7097

		N47906		V23170		USS GEORGE HW BUSH		USS GEORGE HW BUSH				801 HWY 36 NWS EARLE				EARLE LEONARDO		NJ		07737		US		NV		GLORIA JAMES 757-443-7717

		N47906		V21388		USS LEYTE GULF (CG55)		USS LEYTE GULF (CG55)				801 HWY 36				LEONARDO		NJ		07737		US		NV		POC: CS2 ARLENE GRAJEDA 757-443-8318

		N47906		V23173		USS GERALD FORD		USS GERALD FORD				801 HWY 36 NWS EARLE				EARLE LEONARDO		NJ		07737		US		NV		DONNIE TOWNSEND 757-57505408

		N47906		V21942		USS SULLIVANS		USS SULLIVANS				801 HWY 36 NWS EARLE				EARLE LEONARDO		NJ		07737		US		NV		MATTHE WARRICK 757-443-8373

		N47906		V23150		USS FARRAGUT		NAVAL WEAPONS STATION EARLE		BLDG R-22		801 HWY 36				LEONARD		NJ		07737		US		NV		732-866-7655 JOHN.NUSBAUM@NAVY.MIL

		N47906		N21839		USNS SUPPLY (FLNC NAVSUP EARLE)		USNS SUPPLY (FLNC NAVSUP EARLE)		BLDG. R-22		801 HWY 36 SOUTH				LEONARDO		NJ		07737		US		NV		POC ED BECKER 609-857-3951

		N47906		V23165		USS TRUXTUN (DDG 1033)		FLCN NAVSUP NAVAL WEAPONS STATION		BLDG R-22		801 HWY 36				LEONARDO		NJ		07737		US		NV		JOHN NUSBAUM 732-866-7655

		N47906		N29001		USNS WILLIAM MCLEAN		USNS WILLIAM MCLEAN		R-22		801 HWY 36				LEONARDO		NJ		07722		US		NV		RECARDO SANTOS 757-443-8900

		N47906		N21907		USNS ARCTIC T-AOE 8		USNS ARCTIC T-AOE 8				NAVAL WEAPONS STATION EARLE				LEONARDO		NJ		77370000		US		NV

		N47906		V20134		USS MILWAUKEE		USS MILWAUKEE		R-22		801 HWY 36				LEONARDO		NJ		07737		US		NV		PAULETTE WILLIAMS 904-270-4651

		N47906		N29002		USNS MEDGAR EVERS T-AKE 13		USNS MEDGAR EVERS T-AKE 13				801 HWY 36				LEONARDO		NJ		07737		US		NV		CONTRACT CLARK BLALACK 850-549-0317

		N47906		V21685		USS STOUT		USS STOUT		USNS ROBERT PEARY		PORT 1				EARLE LEONARDO		NJ		07737		US		NV		POC EDWARD BECKER 732-866-7097

		N47906		R21297		USS ABRAHAM LINCOLN (CVN 72)		USS ABRAHAM LINCOLN (CVN 72)				NAVAL WEAPONS STATION				EARL		NJ		77370000		US		NV

		N47906		N23195		FISC DET EARLE NJ		USNS PEARY				NAVAL BASE EARLE				LEONARDO		NJ		07737		US		NV

		N47906		V21853		USS HARRY S. TRUMAN		USS HARRY S. TRUMAN				801 HWY 36 NWS 36				EARLE LEONARDO		NJ		07737		US		NV		POC JOHN NUSBAUM 732-866-7655

		N47906		V03369		USS EISENHOWER		USS EISENHOWER		USNS PEARY		ROBERT E. PEARY PORT				LEONARDO		NJ		07737		US		NV

		N47906		N21907		USNS ARCTIC T-AOE 8		USNS ARCTIC T-AOE 8				NAVAL WEAPONS STATION EARLE				LEONARDO		NJ		77370000		US		NV
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NOTICE

Graphics

All pictures, field names and general work processes contained in this document are for
illustration purpose only, and may slightly differ from the views displayed in your
organization’s environment.

Assumptions
This guide assumes that its users are well versed in the basic functions of both a Web-based
application and the Subsistence Total Order and Receipt Electronic System (STORES).

What’s New?

As of December 2015:
e The following changes to STORES Help Desk window and Customer Assistance section
have been implemented:
- OCONUS Europe has been changed to DSN: 314.581.2203.
- References to “Outside” and “Inside” Europe have been removed.
- Number formatting changes have been applied.
- International dialing prefixes have been removed.

As of October 2018

e The Help Desk window has been updated with new OCONUS Europe contact
information.

As of June 2021
e Screen shots are currently from Internet Explorer and will be updated to MS Edge as
changes occur to sections of this guide.

Troubleshooting
1. Crystal Reports

In order to have a clean browser history for the reports returning results using Crystal Reports, users

should delete browsing history from Microsoft Edge. The user selects Settings () followed by
Settings and navigate to the the “Privacy, Search and Services” section. Select the “Choose What To
Clear” button next to Clear Browsing Data Now.

Clear browsing data now (03 | Choose what to clear
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A Clear Browsing History pop up will be presented with a Clear button to select. Close the browser
after clearing the data.

Clear browsing data n

Time range

All time

Browsing history

Download history

Cookies and other site data

Cached images and files
£ an 34.7 v

Clear now

Proceed to start up the web browser again. Once the user reopens the browser and returns to
STORES they should be able to export the report results. In the event problems persist, the user may
also select the keyboard combination of "Control + F5" the browser will refresh and the issue with
exporting results will be resolved.
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Customer Assistance

STORES Help Desk

CONUS (Philadelphia): COM: 888-755-4756, Email: dlacontactcenter@dla.mil
OCONUS Europe: DSN: 324-206-9685; COM: +49-631-71069685; Cell: +49173-384-1835
DLA Troop Support Europe and Africa STORES Helpdesk: Email: dlatsstorehelp@dla.mil
OCONUS Pacific: DSN: 315-243-3874; COM: +81-46-8163874

Fora listof STORES POC's (CONUS) see the URL below:
http:/iwww.dla.mil/TroopSupport/Subsistence/Foodservices/Regions/CONUS.aspx

For alist of STORES POC's (OCONUS) see the URL below:
http://www.dla.mil/TroopSupport/Subsistence/Foodservices/Regions/OCONUS.aspx

Close Window
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CHAPTER 1 - STORES RECONCILIATION VENDOR
USER BASICS
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1 -Logging On to STORES Web

The Log On screen for the STORES Recon Vendor site is located at the following Internet address:

https://www.stores.dla.mil/stores web

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY

I||I|
) i)

Troop Sllllllllll >

Terms of Use

You are accessing a U.5. Government (US5G) information system (IS}
that is provided for USG-authorized use only.

By using this IS (which includes any device attached to this IS), you consentto the following conditions:

+ The USG routinely intercepts and moniters communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
manitoring, network operations and defense, persennel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

+ Atanytime, the USG may inspect and seize data stored on this IS.

+ Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

# This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.
» Motwithstanding the above, using this 1S does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or senices by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details

| | Accept These Terms |

UNCLASSIFIED SEMSITIVE

You must accept the DoD Terms of Use before you can log on to STORES

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY

Troop Support

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https://www.transactionservices.dla.mil/daashome/pki contacts.as

1 User ID:‘I |

2 ™~

I Certificate Log On | l Non-Certificate Log On ‘ 3

4
Need an account created for yourself? New Account Request Form/

5

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word 6
Need assistance? Contact the STORES Help Desk

or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Com/ple(e(the ﬁ\survey today\

7 9 8

UNCLASSIFIED SENSITIVE




https://www.stores.dla.mil/stores_web
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OBJECT FUNCTION
1. UserlID A field for entering your STORES Admin User ID (not case
sensitive).
2. Certificate Log On A button that allows you to log on to STORES Admin using a
certificate.

3. Non-Certificate Log On |A button for logging on if you are exempt from using a
certificate.

4. New Account Request |A link to start the process of creating a new STORES account if
Form you do not have one.

5. Certificate FAQ A link to information about obtaining, installing, and logging on
to STORES using a certificate.

6. STORES Help Desk  [Alink to display contact numbers and the email address for the
STORES Help Desk.

7. CONUS A link to the Food Services section of the DLA Web site within
the continental United States.

8. OCONUS A link to the Food Services section of the DLA Web site outside
the continental United States.

9. ICE A link to an Interactive Customer Evaluation (ICE) form allowing
you to enter comments about STORES and respond to the
online survey.

The process for logging on to STORES varies somewhat depending on one or more of the following
factors:

You are activating an account.

You are exempt from using a certificate.

You are required to use a certificate.

You are logging on for the first time with a certificate.

For information about obtaining a certificate and installing it on your computer, click on the Certificate
FAQ link on the Log On screen.

1.1 — Path 1: Non-Certificate Log On

You may use the Non-Certificate Log On path and enter your STORES User ID and a Password to log on
if a STORES security administrator has exempted your user account from the certificate log on
requirement. Any attempt to log on using this path will fail when a certificate is required. To log on
without a certificate, follow the steps below.
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1. Open a browser and enter the following URL: https://www.stores.dla.mil/stores web. The DoD
Terms of Use appear.

DEFENSE LOGISTICS AGENCY

Troop Suppert 3
- G Bt

Terms of Use

You are sccessieg 8 U.S. Govermment (USG) iformaton system (1S)
hat s proviced for UG asthortoed e only.

By waing TS 1S (wNech VOGS 30y Oevice SE3CHed 10 B4 1S). YOu CONBRNE 10 e Folowng CONIRCOs

User Agresment i

T Accept These Terms

UNCLASSS IED SEN:

2. Read the DoD Terms of Use, click on the ‘I Accept These Terms’ button and the log on screen
appears:

UNCUASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY  j ') )
TroopSupport < " g 3 y

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PK for all pivate web-enabled applications
You are required to have a DD-approved Common Access Card (CAC) or Extemal Certficate Authoriy (ECA) cerificate to access this site
To learn who to contactto obt proved cer ot

[ —

[_Certificate Logon | | Non Certificate Log On | |

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF) ~ Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

INCLASSIFIED SENSITIVE

3. Enter the assigned User ID in the appropriate field and click on the ‘Non-Certificate Log On’
screen. The ‘Enter Password’ screen appears.

R oSaC UNCUASSIFIED SENSITIVE!

DEFENSE LOGISTICS AGENCY
|"|||| Trommsummort - _,_° <

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)

DoD has mandated that all personnel who access DoD systems must use PKI for all privale web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
Toleam who tain a DoD-approved cerificate go to

[ —

[__Certificate Logon || NonCertificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

INCLASSIFIED SENSITIVE

4. Click on the ‘Continue’ button on the appearing ‘Welcome’ screen.



https://www.stores.dla.mil/stores_web
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Welcome
Last successful log on: 10/27/2011 9:12:03 AM
Last failed log on attempt: 3/22/2011 5:14:04 PM
Your password expires: 12/24/2011

Your Digital ID exemption expires: 12/31/2011

IMPORTANT NOTE

The ‘Account Requirements’ screen (not pictured) appears if no signed copy of the “Access
Request (2875)” and / or “User Agreement” forms have been submitted.
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1.2 — Path 2: Certificate Log On — First Attempt with Required Digital Association

Users are required to create an association between a certificate and their User ID the first time they log
on to STORES using the Certificate Log On path.

When creating an association, the distinguished name on the selected certificate is stored with the user’s
account information as the ‘Digital ID’. Thereafter, the same certificate/User ID combination must be used
to log on. This association lasts until a STORES account manager or security administrator disassociates
the Digital ID from the users’ account—an action that ordinarily occurs at the user’s request or when the
certificate is expired or revoked. Dissociation requires the creation of a new association the next time the
Certificate Log On path is used.

IMPORTANT NOTE

Always close the browser session after logging off to log on to STORES with a User ID
associated with a different certificate. Otherwise, the last certificate selected is retained in the
browser session and a Digital ID Mismatch error appears when at log on.

Create an association by following the steps outlined below:

1. Open a browser, enter the following URL: https://www.stores.dla.mil/stores web and the ‘Terms
of Use’ page appears:

AT DEFENSE LOGISTICS AGENGY

Troop Sunnon ‘ -

RN

Terms of Use

You are accessing a U.S. Government (USG) information system (IS)
that is provided for USG-authorized use only.

By wming Dis 1S (Which I8CUGEs 3Ny device altached 1o s IS), you consent 12 e folowing CoNSSons

» The USG roctinely nlercepts and meaRors COMMUNCISONS on Mis IS 1of purposes Indudng. but aot mited 10, penetration testeg, COMSEC
MONEAING. Patwerk Op4raons ans defense, personnel Miscondad (PM), law enfoecement (LE), and counternteigence (C1) invessgatons
Mmay inapect and setze Gata s20red on s 1S

or data stored on. s IS are Aot private, are subject 1o rUBNE MONAZANG, INerception. and Search, and may be
A pUIpose
'#3 (0.0 JUMENBCIBON AT BCess Conols) 10 prolect UISG interests —aol for your ersonal Bened of pvacy
M3 IS Goes not consttute consent 1o P, LE or Cf invessigative searching of mandonng of the confent of
K product, refated 10 DOTSNal fES0ESENEISON OfF Serdces by aBMeys, PsychoMerapists, of Crgy. and their

v3 werk PIOduct are private and confidental Soe User Agreement for detals

disciosed of used for any
o This 1S inchudes seaunty
o MNotwiistanang By
PIVGeged Comm
assistants Such o

UNCLASSIFIED SENSITIVE

2. Read the terms of use and click on the ‘| Accept These Terms'’ button to display the log-on
screen.

UNCLUASSIFIED SENSITIVE:

DEFENSE LOGISTICS AGENGY AERES

g Troon Support

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) o External Certificate Authority (ECA) certficate to access this site.
To learn who to contactto obtain a DoD-approved certficate go to
https://www.transactionservices.dla.mil/daashome/pki_contacts.as|

User>:[ ]

[__Certificate LogOn ][ Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF) Certificate FAQ (Word
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE




https://www.stores.dla.mil/stores%20web



STORES Web Reconciliation Tool - EDI Vendors Users — October 2022

3. Enter the user ID in the appropriate field and click on the ‘Certificate Log On’ button to display the
‘Choose a Digital Certificate’ dialog box.

Choose a digital certificate

Identification

The website you wank ko view requests identification,
! Please choose a certificate,

INarme Issuer 5

COMTRACTOR-ONE.CO,,, DOD JITC CA-15

Thawte Freemal Member  Thawte Personal Freemai

COMTRACTORCARMEN. .., DoOD JITC EMAIL CA-17

Garv 5 [ Cert an 22 Syskem Test Roob Coy
y-Ma o DoD JITC Ca-17

Hennen. Gary W ORCID ORCECAZ

=

< | =

’ More Info... ] [View CertiFicate...]

I ol 8 H Cancel ]

4. Select a valid certificate for logging on to STORES and click on the ‘OK’ button.

Digital Certificate Buttons:

. - Displays general help files.
[ view Certficate. .. | _ Displays specific information about your certificate.

. - Cancels certificate log on, which displays the ‘Certificate Problem screen’.
IMPORTANT NOTES

If the certificate selected is not a valid DOD CAC, FBCA, or a DOD-approved ECA certificate,
users will not be able to log on to STORES.

Depending on the users’ certificate and the level of security associated with the certificate, a
pop-up window (not pictured) requesting password, pass code, or PIN information may
appear. Enter the requested information and click on the appropriate button to continue.

DEFENSE lOGISTIGS AGEHGY
nonnSunnnn > '- , @ﬁa o

o3G5 es,

QLA HOME
Enter Password

User ID: STORESUSE
Password:
(=T =

Forgot your password? Cack Hete

QLA HOME

UNCLASSHIED SENSITVE
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5. Enter the password in the available field and click on the ‘Submit’ button to display the ‘Create
Digital ID Association’ page.

Create Digital ID Association

The ID displayed below is on the Digital Certificate you chose to log on to STORES
Do you wish to permanently associate it with User ID. STORESUSER?

ot

Digital ID on chosen Certificate: ¢

[ —

NOTE: You must have a valid Digital 1D association 1o use STORES

o) (]

6. Ensure the Digital ID chosen is the correct one before proceeding.

7. Click on the ‘Yes’ button to display the digital association ‘Confirmation’.

Confirmation

A Digital ID association for User ID STORESUSER has been created.

You will receive an email netification of this change.
The notification will be sent to the email address for this User ID.

NOTES -

e E-mail notifications are sent to the user and to the STORES Administrator confirming that a
Digital ID was associated with the User ID.
e Users are required to use the same Digital ID to log on with this User ID in the future.

8. Click on the ‘Continue’ button to display the ‘Welcome’ page.

9. Click on the ‘Continue’ button.
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1.3 — Path 3: Certificate Log On

If a Digital ID from a Common Access Card (CAC), External Certificate Authority (ECA) (ORC, VeriSign,
and IdenTrust), or Federal Bridge Certificate Authority (FBCA) certificate is associated with an account,
users can log on to STORES using the Certificate Log On path without entering a password by following
the steps below.

NOTE - If the certificate was dissociated, users are exempted from using Certificate Log On for up to 360
days. During this exemption period, users are required to log on with a User ID and password. However,
users may choose to log on with their certificate at any time by following the instructions in Section 1.2 -
Path 2: Certificate Log On.

IMPORTANT NOTE

Always close the browser session after logging off to log on to STORES with a User ID
associated with a different certificate. Otherwise, the last certificate selected is retained in the
browser session and a Digital ID Mismatch error is received when attempting to log on.

1. Open a browser and enter the following URL.: https://www.stores.dla.mil/stores_web to display the
‘Terms of Use’ page.

AR DEFENSE LOGISTICS AGENGY

””|‘” Troop Support e “ﬁﬂ =

Terms of Use

You are accessing a U.S. Government (USG) information sysiem (1S)
that is provided for USG-suthorized use only.

By wsing is 1S (which Isciudes 3ny device aRached 15 s IS), you consent 15 he folowing Conssons

o The USG roctinely intercepts and moniiors Communicaions oo Tis IS fof purposes Indudng. bet not imied 10, peneration testng, COMSEC
MORAZIING. FAtWSIK Op8ratons . personnel miscondect (PU), Law enforcement (LE), and courternteigence (C1) inve: s

o Al any bme, Be USG y Napect and sole data stofed on s IS
» Communications usieg, ed on Mis 1S are not private, are subject 1o routne Monicring, intercepton. and Search, and may be
descosed of used for any BLHUCEI PUDOse

.0 JUMNBCABON AT BCess CONrols) 10 prolect USG interests —not for your personal eneft o privacy
515 8505 not consthute consent 1o PAL LE o Cf imesSgatve Sea¢ching of mandonng of the conent of

¢ WO £eoduct, reiated 10 POrSENal fEpAeSENEIBon Of Seraces By ABHMEys, DSYChOMErapists, Of Crgy. and their
assistants. Such CommUNC a bons and werk poduct are srivate and condental Soe User Agreement for detals

UNCLASSIFIED SENSITIVE

2. Read the terms of use and click on the ‘I Accept These Terms’ button to display the log-on screen.
) | Q1)

s

DEFENSE LOGISTICS AGENI}Y
lroon Sunnon

BEHEN
I P~
Cironic STORESTRED s

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD Systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.

il

To learn who (O contact to obtain a DoD-approved cettificate go to
https://www. ices.dla.mil, /pki o

[ —

[__Certificate Logon ||| NonCertificate LogOn |

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF) ~ Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE




https://www.stores.dla.mil/stores_web
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3. Enter the user ID in the appropriate field and click on the ‘Certificate Log On’ button to display the
‘Choose a Digital Certificate’ dialog box.

Choose a digital certificate

Identification
The website you want to view requests identification,
! Please choose a certificate.
Mame Issuer

Contractor. Carmen,, .. [ ERLatetis
COMTRACTOR-OME, .. DOD JITC CA-15

Thawte Freemail Me...  Thawte Personal Freemail Iss...
COMTRACTOR.CAR.,,,  DOD JITC EMAIL CA-17

Gary's Mew Cert on 22 System Test Rook CA
Army-Man. Ace.faro,.. DOD JITC CA-17
Hennen.Gary.W.OR... ORCECAZ

[ Mare Info... ] ['v'iew Certificate, .. ]

[ K H Cancel ]

4. Select the certificate associated with the Digital ID of the account and click on the ‘OK’ button. To
display the ‘Welcome’ page.

Welcome

Last successful log on: 7/8/2019 8.03:42 AM
Last failed log on attempt: 1/2/2018 9:25:52 AM

Continue

5. Click on the ‘Continue’ button to display the main menu page.

Welcome

Last successful log on: 10/25/2011 12:00:00 AM
Last failed log on attempt: 3/22/2011 5:14.04 PM
Your password expires: 12/24/2011

Your Digital ID exemption expires: 12/31/2011

IMPORTANT NOTE

The ‘Account Requirements’ page appears if a signed copy of the Access Request (2875)
and / or User Agreement forms have not been submitted.
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2 — Requesting a New Account

Prior to using the STORES Reconciliation Tool, prospective users must complete a ‘New Account
Request Form’ by following the steps outlined below:

1. Open a browser session and enter the following URL: https://www.stores.dla.mil/stores web to
display the ‘Terms of Use’ page.

' DEFENSE lOI}ISTIGS AGENCY
- FIODD §unnoﬁ e * .

LR 5 3

Terms of Use

You are accessing a \LS. Government (USG) mformation systeen (15)
hat is provided for USG suthoned use only,

By using thes IS (which inCiudes any Sewoe atached 10 ttes 15), you consent 10 the folowang condsons

o Tha USG counsly ifpicepts and moniors Commumncadons on T 1S 106 purpodes INCuang. but act mted 10, peoetaton testeg CONSEC
MONEOnng, Natwerk COMIMIONS 352 OEMNEE. DArSONnel Miscondedt (PN Liw enfoecament (LE), and countennieibgents (CI) mvesdgations

o Aty me, e USG may nspect and sece dats shored catus IS

o Comemunications using. of 4ata sioced on, is 1S ace not private, ace Subjed 10 routine Mmonfionng. interceplon, and search, and may be
disciosed or used for any USG-authored purpose

o This IS moudes securty measwres (e 9, aulenicabon and a0Cess conirols) 0 peoted USG interests —not 1o¢ your personal Benedt or provacy
o Notwihstanding e above, using s IS does not constitude consent 80 PM. LE or Cl investoathve searching of manaonng of the content of
PIMISORA COMMUNICASONS, OF WOk roduct, related 20 DerSonal 1epeseniladon Of S4NACeS Dy AROMEYS, SSyChoMerapests. of deigy. and Del
RSN SUCH COMMUNICIIONS ANT WOIK DIODICE 300 DIVAIE aNd CNESeNal See User Agreement 1or detals

| lAccopt Those Torms |

UNCLASSIFIED SENSITVE

2. Read the Terms of Use and click on the ‘| Accept These Terms’ button to display the Log On
page.

UNCLASSIFIED SENSITIVE

. DEFENSE LOGISTICS AGENCY
| ||||||| Troonsumnort - "~ iy

* *
*x QU **
2>

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (C e IR ithority (ECA) to access this site.

To learn who to contact to obtailz a DoD-approved ceniﬁcatho to

https://www.transactionservices.dla.mil/daashome/pki contacts.as

UserID: I I

I Certificate Log On I | Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE

11



https://www.stores.dla.mil/stores_web



STORES Web Reconciliation Tool - EDI Vendors Users — October 2022

3. Click on the ‘New Account Request Form’ link to display the ‘Account Requirements’ page.

Account Requirements
New Account Request

IMPORTANT: To establish a STORES account these steps must be followed:

1) You must create a DLA Account Management Provisioning System (AMPS) account and apply for an AMPS role specific to
STORES.

2) You must read and accept the Electronic User Agreement.
3) You must apply for a STORES Account.
4) You must have a PKI Certificate to access your STORES account within 60 days.

Requirements:
« Click the link to access AMPS Instructions screen. Your STORES account will not be approved until you receive AMPS Role
Approval.

* AMPS Instructions

- Click the link to access the Electronic User Agreement. You will not be able to request a STORES account until the Electronic
User Agreement is read and accepted.

* Electronic User Agreement

| acknowledge that | must receive AMPS Role approval, and must read and accept the Electronic User Agreement to be
granted access to STORES.
+ Read and accept the following requirements that you currently possess or will obtain PKI certificate and then click the
Continue button to create your STORES account.

PKI Certificate: The Department of Defense (DoD) has mandated that all users of DoD information systems must use an
approved Public Key Infrastructure (PKI) authentication mechanism. Therefore, a DoD-approved Common Access Card (CAC)
or External Certificate Authority (ECA) certificate is required to access STORES. Such a certificate must be obtained within 60
days after the approval of a new STORES account.

An ECA Certificate is issued to DoD industry partners and other external entities and organizations. To learn about how to

obtain an ECA certificate, go to External Certification Authority Program (ECA). STORES can accept all ECA types
(Medium Assurance, Medium Token Assurance, and Medium Hardware Assurance).

A Common Access Card is typically issued to active military, DoD personnel, and DoD contractors. To learn about obtaining a
Common Access Card, you may contact your base personnel security office.
For external certificate information, refer to Certificate FAQ (PDF) Certificate FAQ (Word)

The Certificate FAQ document is in Portable Document Format (PDF). To access this document, click on the
appropriate link above. This launches Adobe Acrobat Reader® in a separate browser window and displays the selected
item. Follow the Reader® application's instructions to print the item. If you do not have Adobe Reader® installed,
please visit Adobe's website to download the software.

v | acknowledge that | either currently possess a DoD approved PKI certificate (CAC or ECA) or will obtain a DoD
approved PKI certificate within 60 days of being granted access to STORES.

4. Print the two required forms necessary for an account request to be approved.

5. Select the checkboxes acknowledging having read the information and click on the ‘Continue’
button to display the ‘New Account Request Form’.

ot
: pport

101

B [1%

Philadelphia Date/Time: 5/30v2012 8 53 37 AM

New Account Request Form

.mrm None v @
Continve Reset Cancel

12
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6. Select the ‘'STORES Reconciliation Tool’ option from the ‘Request Type’ dropdown list and the
selected form appears.

None ,_!1
None

STORES Customer (Web) User
STORES Catalog User

STORES Reconciliation Tool

7. Enter the user information in the appropriate fields and click on the ‘Continue’ button at the
bottom of the form to submit the form.
New Account Request Form

8. Check the accuracy of the information entered in the appearing ‘New Account Request
Verification’ page.

9. Select the ‘Modify’ or the ‘Submit’ buttons to either correct some entry or submit the request.

New Account Request Verification

Verify that the information entered below is accurate before submitting.

STORES Reconciliation Tool
MYRECONUSER

Mr.

Gerald

R

Harold

Fresh Fruits
101 Garden Street

Greenville
North Carolina
UNITED STATES
23479

2348696095 |Extension: |

Gerald.Harold@FreshFruits.com
Jim Smith

FF012

SMP30008D1021

13
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10. Click on the ‘Exit’ button on the appearing ‘Confirmation’ page. An e-mail notification is also sent
to the account provided on the form.

Confirmation

New Account Request submitted for User ID: MYRECONUSER.

You will receive an email notification of the acceptance or rejection of your request.
Motification will be sent to the email address you submitted in your request form.

Exit
TOP OF PAGE

DLA HOME

3 — Resetting a Password
Users of the STORES system may reset their password by following the steps outlined below.

IMPORTANT NOTES

For accounts that were reactivated or Digital ID Association removed, the steps are the same as those
to reset the password starting at Step 8.

The account activation instructions received via e-mail are valid for seven days.

1. Enter the user ID in the field of the same name on the Log On page and click on the ‘Non-
Certificate Log On’ button.

User ID: | |

[ Certificate Loy On ] [ Non-Certificate Log On ]

2. Select a valid certificate for logging on to STORES and click on the ‘OK’ button to display the
‘Enter Password’ page.

Enter Password

User ID: .SCHUMACHER

Password:

[ Suhmit] [ Cancel ]

Forgot your password?| Click Here

14
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3. Select the ‘Click Here’ link and the ‘Reset Password Request page appears

DEFENSE LOGISTICS AGENGY

:'|'|'|i’i|'|"v' il WO, @"’

2011 1:19.04 PM

DLA HOME

Reset Password Request
User 1D:
Last Name:

“Submit | [ Cancel |

INCLASSIFIED
SENSMIVE

4. Enter the USER ID and last name in the available fields and click on the ‘Submit’ button to display
the ‘Confirmation’ page.

Confirmation

Your request to reset the password for User ID; SCHUMACHER: has been received,
Instructions on how to complete this process will be been sent to your registered email address

5. Click on the ‘Exit’ button and follow the instructions on the ‘Confirmation’ page.
6. Access the registered e-mail address and follow the directions outlined to complete the reset
password process.

DEFENSE LOGISTICS AGENGY

TIOOD Slllllll)ﬂ

Terms of Use

You are waus o systom (5)
hat is provided for USG-authornzed use only,

By using thes IS (which Includes any Sevice aRached 10 this £5), you consent to e following condsons

o Tt USG coutionly InSorcapts 3nd Moniors Communicabons on TS IS 12¢ putDoses INCLANG. tat aot ented 10 Pesetraton lestng, CONSEC
Montotieg, natwerk 0O0:B0NE 303 GelaNte, SArsonnel MsSconded (PAF) & coment (LE). and gence (C1)

o AanySme. the USG may nsped and see dats stored oo s IS
o Communicalions using, o data stoced on, This IS are not peivate, e Subject 10 Fouting MONRSANG. Itercepion. and search, and may be

disciosed of used for any USG-auhonzed purpose

des Securty MmEasures (0.9, JURANICIBIN 3nd JCCESS CONFOLS) 1) Pectoct USG Interests ~nok 52¢ your personal Banedt of pevacy
g e ABove, using thia IS does not con nstste consent o PU, LE of Clinvestoative searching of manftonng of the content of
PINISSRA COMMUNICISONS, O WOK PIOOSCE, Pl 50 DArSONM 1RPEOSANtIBIn Of SAVCES Dy AROMEYS, SYCHOMEIapests, of CIOTQY. And Tak
255Estants. SUCh COMMLNICISONS NG work BYoAAE 268 Drivale and Conbental See User AQrement i Stats

UNCLASSFIED SENSITIVE

7. Read the ‘Terms of Use’ and click on the ‘| Accept These Terms’ button.

Account Activation

User ID: |
Last Name: |

Submit |

8. Enter the User ID and Last Name associated with the account in the provided fields and click on
the ‘Submit’ button to display the ‘Password Reset’ page.

NOTE: Passwords must be at least 8 characters in length.

15





STORES Web Reconciliation Tool - EDI Vendors Users — October 2022

Reset Password
(* Indicates a Required Field)

User ID: | SCHUMACHER
* New Password: | |®

* Confirm Password: | |

[ Continue ] [Reset] [ Cancel ]

NOTE: The ‘Cancel’ button closes the browser session and terminates the password reset process.

9. Follow the instructions on the screen and click on the ‘Continue’ button and the ‘Confirmation’
message appears.

Confirmation

The password for User ID: SCHUMACHER has been reset.
A confirmation email has been sent to your registered email address.

10. Click on the ‘Logon’ button and log on to the system from the appearing STORES Log On page.

4 — Requesting Re-Activation
When users’ accounts are disabled -- by a system administrator, an expired password, three failed

consecutive logging attempts or due to a lack of activity for 35 days — an electronic reactivation request
may be requested.

Follow the steps outlined in this section to electronically request an account reactivation.

IMPORTANT NOTE
Accounts are disabled after 35 days of inactivity; however, 14 days prior to the date, a daily e-
mail notification is received until either the account is accessed or disabled.

1. Click on the ‘Submit Reactivation Request’ button in the appearing ‘Deactivated User Account’
page after a failed logging attempt.

Deactivated User Account
The account for User ID: RECONVENDOR has been deactivated.
Deactivation Reason: Administrator Manually Deactivated
To request reactivation of your account, click Submit Reactivation Request
If you are not RECONVENDOR, click Cancel to return to the Log On screen.
[ Submit Reactivation Request ] [ Cancel ]

2. Click on the ‘Exit’ link in the appearing ‘Confirmation’ page.

Confirmation

A Reactivation Request for User ID: RECONVENDOR has been submitted.
A notification of this submission has been sent to your registered email address.

Exit

16
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NOTE - While a reactivation request e-mail confirmation is sent to the registered account, an e-mail
notification will also be received when an account administrator processes the request. Follow the
instructions included to complete the account reactivation process.

5 — Password Expiration Notification
Password expiration notifications only appear to users who are required to use a password to log into
STORES. The message appears at the bottom of the home page.

g, Philadeiphi; £ X UNCLAS

. Def | —— STORESWel
%5 Invoicing My User Info | Help | DLA Home | Logoff John Doe

¢ "””r Home Reconcile Order Confirmations  Fill Rate Maintenance Reports Download Changes Messages

STORES Reconciliation Tool

Counts
200 Mismat Invoice:
37 Rec. Without Invois
148 invoices Without Receipts

Notifications

Q( assword expires today. Click here to cnanqy

The notification appears 10 days prior to the password expiration and remains until either users enter and
save a new password or until the current password expires.

To change the password, simply click on the notification message ling and follow the instructions.

IMPORTANT NOTE

The requirement to change the STORES password is not applicable to CAC, FBCA and ECA
certificate holders.

17
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6 — Logging Off of STORES Web
Select the Logoff link on the STORES Reconciliation Tool home page.

i i : 43 UNCLASSIFIED SENSITIVE
— ~ ———
- Defense Logistics Asency - Tro0n SUBDOH w— B —. STORESWED,
* Invoicing i My User Info | Help | DLA Hom 3| Logoff Mai ie Schwariz
Fill Rate Reports Changes

STORES Reconciliation Tool

Counts

57 Mismaiched Invoices
No Receipts Without Invoices
140 Invoices Without Receipts

A message displays: Logged Off and You have logged out of the STORES Web Application.

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY | )12

) | trq‘

Troon Supmort - "~ i @&B;

T % *
*x gD xx
o x .3 * P

i

Philadelphia Date/Time: 4/10/2018 8:42:06 PM

DLA HOME

Logged Off

You have logged out of the STORES Web Application.
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CHAPTER 2 -
THE STORES RECONCILIATION TOOL HOME PAGE
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After logging into STORES as a Reconciliation vendor, the ‘STORES Reconciliation Tool’ home page
appears.

UNCLASSIFIED SENSITIVE
STORES Wel
My User Info | Help | DLA Home ' Logoff John Doe

Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

STORES Reconciliation Tool

Counts

200 Mismatched Invoices
557 Receipts Without Invoices
148 invoices Without Receipts

Notifications

Mr assword expires today. Click here to chan y

1. Main Menu — Displays several items with their own sub-menus. Click on any of the listed items to
display its sub-menu.

! Home Order Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mismatched Invoices Receipts Without Invoices Invoices Without Receipts Create Invoices

2. Counts - Displays the number of Mismatched Invoices, Receipts with Invoices, and Invoices
without Receipt for CAGE Codes and Contracts assigned to the user.

3. Messages — Displays information applicable to all users of the STORES application.
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|
|
|

© o

CHAPTER 3 -
RECONCILIATION OF ELECTRONIC DATA
INTERCHANGE (EDI) RECORDS
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1 — Reconciling EDI Records

Several operations may be performed to reconcile receipts and invoices using the instructions in this
chapter.

1.1 — Mismatched Invoices

The ‘Mismatched Invoices — Summary’ page displays all invoices and receipts for a contract number(s)
assigned to the user where a value is missing or the values are not the same. The ‘Mismatched Invoice
Details’ page allows users to modify values in an invoice, as needed.

Follow the steps outlined below to display Mismatched invoices:
1. Click on the ‘Reconcile’ item in the main menu and select the ‘Mismatched Invoices’ option.

| Homel |Drder Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mizmatched Invoices Receipts Without Invoices Invoices Without Receipts Create Invoices

OR -

Click on the link for Mismatched Invoices in the ‘Counts’ feature on the home page.

...... =

447 Mismatched Invoices

MeLEIE LT YoICes
134 Invoices Without Receipts

The ‘Mismatched Invoices — Summary’ page appears displaying all the contracts assigned to the users.
Each contract is followed by two numbers:

- The number of mismatched invoices/receipts
- The number of mismatched invoices/receipts to be removed from Recon within five days

ay. September 20, 2017 6:04:34 AM UNCLASSIFIED SENSITIVE

Defense Logistics Asency _Troop.Sunpert

i %% Invoicing My User Info | Help | DLA Home | LogofT Erik Bertsch
= ”""F" Home R i Order Confirmati Fill Rate Mai Reports Download Changes Messages

Mismatched Invoices

Summary
( Not all available Contract numbers are checked in Filtering Options )

Filtering Options...

Please Note: Contract numbers are shown with the total number of Mismatched Invoices / those rolling off in 5 days or less.
[JsPE30015D3118 28/6 [SPE3001509228 30 [ 1SPE30015D9230 40 [1SPE3001509250 4/0 [ SPE30015D9436 140
[1sPE30015D9442 2/0 [SPE3001509444 10  [1SPE30015094452/0  [1SPE3001509447 /0  [1SPE30015DB200 198/32
[[JsPE30016D9401 1/0  [JSPE3001609418 40 [1SPE30016DW490 30 [ 1SPE30016DW522 211 [1SPE30016DWS523 4/0
[ 1SPE30017D4026 2/0 [ |SPE30017D93052/0 [ ISPE30017DA015 121 [ |SPE30017DA016 12/2 [ |SPE30017DA017 5/0
[1SPE30017DA020 672 [SPE300170DA024 1471 [1SPE30017DA025 20  [1SPE30017DCA02 170 [ SPE30017DV282 410
[1SPE30017DW535 3/0 [SPE30215A00212/0 [1SPE30317A0005 /0 [1SPM30010D3382 11/0 [ SPM30012D3486 1/0
[JsPM3001209427 10 [1SPM3001209430 171 [1SPM30014D3736 109/0

[ISelect All Contracts | Refresh Page with Selected Options

Select Contracts to View Invoices

2. Limit the results appearing on the page by activating the checkbox next to the target contracts and
clicking on the ‘Refresh Page with Selected Options’ button.

22





STORES Web Reconciliation Tool - EDI Vendors Users — October 2022

ay. September 20, 2017

7:35.06 AM

T E—

Filtering Options...

Fill Rate

Reports

Mismatched Invoices
Summary

Defense Logistics Asency - Troop Sunpert
Invoicing

UNCLASSIFIED SENSITIVE

STORESWeX,
My User Info | Help | DLA Home | Logoff Erik Bertsch
Download Changes Messages

( Not all available Contract numbers are checked in Filtering Options )

Contract invoice | lnvoice | 2urchase Bocell | v | iwoice |Rec | Receipt | oo nction
Number Number Date mben " Date Ct | Amount Ct Amount
SPE30016D9418 81664557 07M92017 | FT914971943858 FT9149 07M&2017 1 4580 1 45380 MNo Change ﬂ
SPE30016D9418 82788457 03/04/2017 | FT914972083386 FT9149 08012017 4 190.00 4 0.00 MNo Change ﬂ
SPE30016D9418 85887406 06/25/2017 |FT914971733806 | FT9149 067272017 1 0.00 1 38.00 Mo Change ﬂ
SPE30016D9418 86631803 07/06/2017 |FT914971813829| FT9149 071052017 1 0.00 1 76.00 No Change ﬂ

Pagedofi1] Rows1-4 | Ll.‘J

3. Click on any of the table headers to change the sorting order of the results.

Contract pice invoice | BUICRASE | orgering | Receibl |y | ynvoice | Rec | Receipt Aemarke Action
Number @ Date b Point E Ct Amount Cct Amount
SPE30016D9413 81664557 07M972017 | FT914971943858 FT9149 07M&2017 1 45380 1 4580 Mo Change ﬂ
SPE30016D9418 82788457 080472017 | FT914972083886 FT9149 080172017 4 190.00 4 0.00 Mo Change ﬂ
SPE30016D9413 85387406 062872017 | FT914971733806 FT9149 062712017 1 0.00 1 38.00 Mo Change ﬂ
SPE30016D9418 86631803 07062017 |FT914971813829 FT9149 071052017 1 0.00 1 T6.00 Mo Change ﬂ

Page 10f1] Rows1-4 | ]

4. Access the details of any invoice by clicking on the invoice number link and the ‘Mismatched Invoice

Details’ page appears.

Contract Invoice Invoice Plgc—llase Ordering —I!"“Ei:red Inv Invoice Rec Receipt ks Acti
Number Number Date il Point | BeceVed | ‘& | Anount | Ct | Amount gene on
el bl £ Number =l Date e B
SPE30016D9418 | 81664557 | 07M92017 |FT914971943858| FT9149 07182017 | 1 000| 1 45.80 No Change ﬂ
SPE30016D9418 | 82788457 | 08042017 |FT914972083886| FT9149 080172017 | 4 19000 4 0.00 No Change ﬂ
SPE30016D9418 | 85887406 | 08/28/2017 |FT914971733806| FT9149 062772017 | 1 000| 1 38.00 No Change ﬂ
SPE30016D9418 | 86631803 | 07/M06/2017 |FT914971813829| FT9149 07/05/2017 | 1 000| 1 76.00 No Change ﬂ

Page10f1| Rows1-4 | )]
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5. Update the invoice information for the following fields only:

e CLIN

e Stock Number
e Quantity

e Price

Mismatched Invoice
Details - Purchase Order #: FT914971943858

Contract Number SPE30016D9418

ShipTo DoDAAC FT9149 ShipTo Name LITTLE ROCK AFB, AR

Invoice Number 31664557 Invoice Date 0TH92017

Ordering Point FT9149 Ordering Point Name LITTLE ROCK AFB, AR

CLIN Stock Number Quantity Price Extended Price Exceptions Remarks Action
e
I!vtl:;ooeiiﬁ 0012 B895001E119836 ( ] }2.90 0.00 Eﬁ?;;en:bé-rice No Change ﬂ
0012 B96001E119886 \g J 2290 45.80
Page1of1 | Records-1 | L]

The text in the ‘Exceptions’ column identifies issues with the mismatched invoice.

The text in the ‘Remarks’ column indicates the status information regarding the row.

6. Perform any necessary updates and click on the ‘Submit Changes’ button.

Mismatched Invoice
Details - Purchase Order #: FT914971943858

Rows Updated Successfully.

Contract Number SPE30016D9418

ShipTo DoDAAC FT9149 ShipTo Name LITTLE ROCK AFB, AR

Invoice Number 51664557 Invoice Date 07TH92017

Ordering Point FT9149 Ordering Point Name LITTLE ROCK AFB, AR

CLIN Stock Mumber | Quantity Price Extended Price Excepti Remark Action
Invoice | 0012 396001E119836 || |2 |22.90 4580 Quantity, )
- . Update Pending | No Change |%
Receipt| 1045 396001E119886 || 2 2290 45.30 Extendsd price v
— Page 1 of1 | Records1-1 | i]_{J

| Submit Changes | | Reset | | Return to Summary |

7. Return to the ‘Mismatched Invoice - Details’ by clicking on the ‘Return to Summary’ button.

Contract Invoice Invoice % Ordering R_p_lemnm Inv Invoice Rec Receipt ks Action
Number Number Date Point = | & Amount Ct Amount
Number Date
SPE30016D9418 | 81664557 | 07M9/2017 |FT914871943858| FT9149 | 071182017 | 1 4580 1 45,30, @a(& Pend@ Mo Change ﬂ
SPE30016D9418 | 82788457 | 08/042017 |FT914872083386| FT9149 | 08012017 | 4 19000 4 0.00 Mo Change ﬂ
SPE30016D9415 | 85887406 | 06/28/2017 |FT914871733808| FT9149 | 06272017 | 1 ooo| 1 33.00 Mo Change ﬂ
SPE30016D9418 | 86631803 | 0782017 |FT914871813628| FT9149 | 07052017 | 1 ooof 1 76.00 Mo Change ﬂ

Paueiunmmi-ui_}..'J |
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1.2 — Receipts Without Invoices
The ‘Receipts Without Invoices’ page displays all receipts for a specified contract(s) assigned to the user
for which no invoice has been submitted.

Follow the steps outlined below to display the Receipts Without Invoices:
1. Click on the ‘Reconcile’ item in the main menu and select the ‘Receipts Without Invoices’ option.

! Home Order Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mismatched Invoices | Receipts Without Invoices | Invoices Without Receipts Create Invoices

OR -

Click on the link for Receipts Without Invoices in the ‘Counts’ feature on the home page.

users.

My User Info | Help | DLA Home | Logoff Erik Bertsch
Download Changes Messages

Fill Rate Maintenance Reports.

Receipts Without Invoices

Summary
( Not all available Contract numbers are checked in Filtering Options )

Filtering Options...

Please Note: The selections below are Contract numbers followed by the number of Receipts.
[ 1sPE30015D9228 1 [ 1SPE30015DB200 5 [ |SPE30016D9414 1 [ 1 SPM30014D3736 10

[JSelect All Contracts | Refresh Page with Selected Options

2. Limit the results appearing on the page by activating the checkbox next to the target contracts and
clicking on the ‘Refresh Page with Selected Options’ button.

UNGLASSIFIED SENSITIVE

STORES el

My User Info | Help | DLA Home | Logoff Erik Bertsch
r' Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

Receipts Without Invoices

Summary
( Not all available Contract numbers are checked in Filtering Options )

" Filtering Options... |

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amount ( Number of CLINS
W260KQ72228177 SPE30015DB200 091072017 135.00 2
W26QKQ72228179 SPE30015D8200 09072017 906.00 4
W26QKQ72268201 SPE30015D8200 09072017 906.00 4
W26QKQ72268202 SPE30015DB200 091072017 271.20 2
W26QKQ72268212 SPE30015DB200 091072017 45240 4

Page10f1] Rows1-5 | ;,'_}J
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3. Click on any of the table headers to change the sorting order of the results.

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amount "
W26QKQT2228177 SPE300150DB200 09072017 135.00
W26QKQ72228179 SPE300150B200 09/072017 906.00 4
W26QKQ72268201 SPE30015DB200 09/07/2017 906.00 4
W26QKQ72268202 SPE30015DB200 09/07/2017 27120 2
W26QKQAT2268212 SPE300150DB200 09072017 452.40 4

Page10f1] Rows1-5 | i}_{J

4. Access the details of any receipt by clicking on the Purchase Order Number link and the ‘Receipts
Without Invoices - Details’ page appears.

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amount | Number of CLINS
W260KQ72228177 SPE30015DB200 091072017 135.00 2
W260KQ72228179 SPE30015D6200 09072017 906.00 4
W26QKQ72265201 SPE30015DB200 09/07/2017 906.00 4
W26QKQ72265202 SPE30015DB200 09/07/2017 271.20 2
W260KQ72265212 SPE30015D8200 09/07/2017 452.40 4

‘ Pane1of1|m1-5|iuj
5. Change the sort order of the results by clicking on any of the table headers.
Receipt Without Invoice
Details
Contract Number SPE300150DE200
Purchase Order Number W260KQ72225177  Date Receipt Received 09/07/72017
ShipTo DoDAAC YDAQSG ShipTo Name YDAQSG AT 4200
[N Quantity Unit Price Extended Price Stock Number
0001 3 2280 63.40 BOE001E116923
0002 3 2220 66.60 BO6001E117694
Page1of1 | Records1-2 | i_L.{J

6. Click on the ‘Return to Summary’ button to bring back the ‘Receipts Without Invoices — Summary’
page.
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1.3 - Invoices Without Receipts
The ‘Invoices Without Receipts’ screen displays all invoices for a specified contract(s) assigned to the
user and for which there is no receipt(s) in the Reconciliation Tool.

Follow the steps outlined below to display the Invoices Without Receipts.
1. Click on the ‘Reconcile’ item in the main menu and select the ‘Invoices Without Receipts’ option.

! Home Order Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mismatched Invoices Receipts Without Invoices | Invoices Without Receipts | Create Invoices

OR -

Click on the link for Invoices Without Receipts in the ‘Counts’ feature on the home page

Counts
447 Mismatched Invoices

€ 134 Invoices Without F'.ecei;ts p ]

The ‘Invoices Without Receipts — Summary’ page appears.

Philadelphia Date/Time: Wednesday. September 20, 2017 §:41:12 AM LUNCLASSIFIED SENSITIVE
TE—

b, 3. = Delense Lonistics A9ency - Tr0on SUNNON m— —— STORESHEL,
a2 % Invoicing My User Info | Help | DLA Home | Logoff Erik Bertsch

I”Illr Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages
Invoices Without Receipts

Summary
( Not all available Contract numbers are checked in Filtering Options )

Please Note: The selections below are Contract numbers followed by the number of Invoices.

[sPE30015D31181 [ISPE30015D9447 1 [ISPE30015DB2005 [ISPE30015DP2701 [ISPE30016DW522 19
[IsPE30016DW523 26 [1SPE30017D4026 11 [1SPE30017DA0156 [ ISPE30017DA016 6 [1SPE30017DA020 7

% [sPE30017DA0213 [1SPE30017DA022 2 [1SPE30017DA024 20 [|SPE30017DA025 6 [SPE30017DCA02 1
[JsPE30017DQ0001 [ 1SPE30017DQ001 1 [ISPE30017DW5351 [1SPM30010D33822 [1SPM30012D3486 1
[/sPM30014D3736 13

[ISelect All Contracts = Refresh Page with Selected Options

2. Limit the results appearing on the page by activating the checkbox next to the target contracts and
clicking on the ‘Refresh Page with Selected Options’ button.

Confract Number | Invoice Number | Invoice Received Date w O(fﬂm :"::m Remarks Action
SPM30014D3736 PVK15715 07/25/2017 \W3BIRBT 1860839 WMKTCI 1,034.84 Mo Change ﬂ
SPM30014D3736 PVK15716 0712512017 \WIBIRBT 1860840 WNKTGI 543638 No Ghange ||
SPM30014D3736 PVK 15832 06/0172017 \WSBBC 171910438 WMKTCI 15,248.73 Mo Change ﬂ
SPM30014D3736 PVK15899 0810172017 (WIBBC171910440 WMKTCI 1,342.02 No Ghange v
SPM30014D3736 PVK16396 060912017 ,m Wa3083 128,088.00 No Change ||
SPM30014D3736 PVK16397 080212017 IW9308372035572 W93083 128,088.00 Ne Change ﬂ
SPM30014D3736 PVK16403 0610872017 IW VIMIKTC 3216.02 No Change ||
SPM30014D3736 PVK16404 031082017 \WO308372035574 W93083 888.96 Ne Change ﬂ
SPM30014D3736 PVK16406 06082017 \W9BBC 172030456 VINKTC 20952 No Ghange ||
SPM30014D3736 PVK16532 06/0172017 \W3BBC 172060458 WMKTCI 1,396.80 Mo Change ﬂ
SPM30014D3736 PVK16602 060412017 \WIBS0FT2080077 WMKTS! 2,295.44 No Ghange v
SPM30014D3736 PVK16966 06/09/2017 \W8308372165746 W93083 4,269.60 Mo Change ﬂ
SPM30014D3736 PVK900105 071212017 19450970665083 WKUWT3 94,413.53 No Ghange v

Page1of1] Rows1-13 | =)
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3. Change the sort order of the results by clicking on any of the table headers.

_ _ . Purchase Order Ordering -
Contract Number | Invoice Number | Invoice Received Date — Number Point @ Remarks Action
SPM30014D3736 PVK16406 08/08/2017 IWBBBC1?20304SB WMKTCI 20952
SPM30014D3736 PVK16404 08/08/2017 |W9303372035574 Wa3083 585.96

SPM30014D3736 PVK15715 07/25/2017 IWBBIRBﬂBEOSJQ VWMKTCI 1,034.84
SPM30014D3736 PVK15899 08/01/2017 IVVBEHC1?1910440 WMKTCI 1,342.02 MNe Change

SPM30014D3736 PVK16532 08/01/2017 IWBEBCﬁQOSMSS VWMKTCI 1,396.50 Me Change

SPM30014D3736 PVK16602 08/0472017 IWBESOF;’EOBI}I}?T WMKTSI 229544
SPM30014D3736 PVK16403 08/08/2017 IWBEBCﬁQOSMSS WMKTGI 3216.02
SPM30014D3736 PVK16966 08/0072017 |W9303372185?46 W93083 426980

SPM30014D3736 PVK15716 07/25/2017 IWBEIRBT1BE()840 VWMKTCI 543633
SPM30014D3736 PVK15392 08/0172017 IWB&BC1?191EI438 VWMKTCI 1524873 Me Change

SPM30014D3736 EVKI00105 07212017 |19460970665033 WKUWT3 94,413.53 Mo Change
SPM30014D3736 PVK16396 08/0872017 |W93033?2035571 W93083 128,083.00

SPM30014D3736 PVK16397 08/02/2017 |W9303372035572 W93083 128,088.00

| Pune1ut1|nm1.|3|-Lj.'] |

The following records appear on this page:
e Non-EDI records
e EDIrecords.

NOTE: Changes cannot be made to Non-EDI records on this page; however, the ‘Purchase Order
Number’ of EDI records can be updated.

4. Enter a new value in the ‘Purchase Order Number’ and click on the ‘Submit Changes’ button.

<_ Rows Updated Successfully. 3
Contract Number | Invoice Number | Invoice Received Date | Curcwdse OrGer Invaice Remarks Action

Number Amount
SPM30014D3736 PVE16406 08/08/2017 @172030453 209.52 Ne Change
SPM30014D3736 PVK16404 03/08/2017 IWBSDSS?EDSSSM W93083 333.96 MNe Change
SPM30014D3736 PVK15715 07/25/2017 IWBEIRET1860839 WMKTCI 1,034.84 MNe Change
SPM30014D3736 PVK15399 0810172017 IWBSBC1?I91EI440 WMKTCI 1,342.02 Ne Change
SPM30014D3736 PVK16532 08/01/2017 IWBSBCﬁQOEMSS WMKTCI 1,396.30 Ne Change
SPM30014D3736 PVK16602 08/0472017 IWB&SDF[ZUSI}IJ?T WMKTSI 229544 Ne Change
SPM30014D3736 PVK16403 08/08/2017 IWBSBC1?2030455 WMKTCI 3,216.02 Ne Change
SPM30014D3736 PVK16966 08/0972017 I\'\'B.':M]&'BTE 165746 W93083 4,269 60 Mo Change
SPM30014D3736 PVK15716 07/25/2017 IWBSI RET1360340 WMKTCI 5,436.88 MNe Change
SPM30014D3736 PVK15892 03/01/2017 IWBBBC1?I91II43B WMKTCI 1524373 Ne Change
SPM30014D3736 PVKS00105 0722017 |194EOQ70665033 WKUWT3 94,413.53 MNe Change
SPM30014D3736 PVK16396 03/09/2017 IWBSDEBTEIJSSSH W93083 128,088.00 Ne Change
SPM30014D3736 PVK16397 08/02/2017 IWBSDS&TZOSSS?Z W93083 128,088.00 Ne Change

| Paminfillkllu1-|3|d-‘] |

The status momentarily changes to ‘Update’. After the row is successfully updated, the status reverts to
‘No Change’.
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5. Click on the invoice number link to view the details of an invoice without a receipt.

_ _ m Purchase Order | Ordering Invoice .
Confract Number | Invoice Number | Invoice Received Date N Point A = Remarks Action
- ——So]

SPM30014D3738 PVK16406 08/08/2017 \W3BBC 172030458 209.52 HNe Chi v

( o Change J
SPM30014D3736 PVK16404 08/08/2017 \W3308372035574 W93083 888.95 Mo Change ﬂ
SPM30014D3736 PVK15715 0772572017 WIBIRET 1360339 WMKTCI 1,034.84 Mo Change ﬂ
SPM30014D3736 PVK15899 08/0172017 WBBBC 171910440 WMKTCI 1,342.02 Me Change ﬂ
SPM30014D3736 PVK16532 08/01/2017 W93BC 172060458 WMKTCI 1,396.80 Me Change ﬂ
SPM30014D3738 PVK16602 08/04/2017 \W98SOF72080077 WIMKTSI 2,295.44 Mo Change ﬂ
SPM30014D3736 PVK16403 08/08/2017 \W3BBC172030455 WMIKTCI 3,216.02 Mo Change ﬂ
SPM30014D3736 PVK16966 08/08/2017 WI308372165746 W93083 4,269.60 Mo Change ﬂ
SPM30014D3736 PVK15716 0772572017 \WOEIRET 1860340 WMKTGI 5,436.88 Me Change ﬂ
SPM30014D3736 PVK15892 08/01/2017 WI3BC 171910438 WMKTCI 15,248.73 Me Change ﬂ
SPM30014D3736 PVK800105 0711272017 1946097065083 WKUWT3 94,413.53 Mo Change ﬂ
SPM30014D3738 PVK16396 08/09/2017 \W3308372035571 W93083 128,083.00 MNe Change ﬂ
SPM30014D3736 PVK16397 0s/02r2017 W3308372035572 W93083 128,086.00 Mo Change ﬂ

| Pape1011|m|—13|iuj |

NOTE: For Non-EDI records, only the ‘Quantity’ can be updated. For EDI records, the ‘Stock Number,
‘Quantity’ and ‘Price’ can be updated.

6. Enter any appropriate data in the available fields and click on the ‘Submit Changes’ button.

Invoice Without Receipt
Details - Purchase Order #: W98BC172030458

Contract Number SPM30014D3736

ShipTo DoDAAC Wa8BCA ShipTo Name CAMP BEUHRING CLASS1 YARD
Ordering Point ‘Ordering Point Name
Invoice Number PVK16406 Invoice Received Date 037082017

CLIN Stock Number Quantity Price Extended Price Exceptions Remarks Action
|0001 |89mc15353292 (Tz ) ‘2.91 |34.92 Mo receipt line No Change ||
|uuuz |89?0015363299 ]12 |2.91 |34.92 No receipt line No Change ||
|0003 |89mc153533430 |12 |2.91 |34.92 Mo receipt line No Change  |v/|
|uuu4 |89?0015363302 |12 |2.91 |34.92 No receipt line No Change [V
|0005 |89mc1su4134? |12 |2.91 |34.92 Mo receipt line No Change  [V/|
|uuus |89?0016041353 |12 |2.91 |34.92 Mo receipt line No Change [V

Page 1 0f1 | Records1-6 | ,_L..'J

| Submit Changes | | Reset | | Return to Summary |

The status momentarily changes to ‘Update’. After the row is successfully updated, the status reverts to
‘No Change’.
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Invoice Without Receipt
Details - Pugch BEC 172030458

Rows Updated Successfully.

Contract Number SPM30014D3736

ShipTo DODAAC  W935C1 ShipTo Name GAMP BEUHRING CLASS1 YARD

Ordering Point Ordering Point Name

Invoice Number PVK16406 Invoice Received Date 08082017

CLIN Stock Number Quantity Price Extended Price Exceptions Remarks Action
|0001 I89T00153E-3292 1@ ) |2.91 |29.1 0 Mo receiptiine | Update Pending | No Change
|uuuz |89?0015363299 |12 |2.91 |34.92 Mo receipt line No Change
Iooos Iasmmsasmo |12 |2.91 |34.92 No receipt line Mo Change
|uuu4 |89?0015363302 |12 |2.91 |34.92 Mo receipt line Mo Change
|0005 I89T001604134? |12 |2.91 |34.92 No receipt line No Change
|uuus |89?0016041353 |12 |2.91 |34.92 Mo receipt line Mo Change
Page10f1 | Records1-6 | -Lj_‘]

| Submit Changes | | Reset | | Return to Summary

7. Click on the ‘Reset’ button to revert to the previous value.

1.4 — Creating Invoices
The ‘Create Invoices’ functionality is not available for EDI records.

After clicking on the ‘Create Invoices’ option from the ‘Reconcile’ menu item, the ‘NO RECORDS FOUND’
message appears.

Create Invoices
Summary

NO RECORDS FOUND
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CHAPTER 4 -
ORDER CONFIRMATIONS
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The ‘Order Confirmations’ summary displays read-only information for Purchase Orders (PO) sent by
customers and provides notification to STORES customers that their POs were received by vendors.
Once a PO has been confirmed through this process, the STORES Customer user can view the PO
Received Date in the Pending Receipts page of the STORES Customer application. The PO will remain

STORES Web Reconciliation Tool - EDI Vendors Users — October 2022

on the Order Confirmation page until one day past the order RDD date of the order.

1.

2.

NOTE: Users can only view selected Purchase Orders; they cannot enter or change the PO Received

Date.

Select ‘Order Confirmations’ in the STORES navigation menu to display the page.

e Philsdelphia Date/Time: Wednesday. September 24, 2014 8:44:57 PM UNCLASSIFIED SENSITIVE
37" DefenseLogistics Agency - 1000 SUDDOT p—" — STORESH/lr

% Invoicing My User Info | Help | DLA Home | Logoff
S Reports Download Changes Messages

Home Reconcile Order Confirmations |Fill Rate Maintenance

The Order Confirmation screen returns ‘Only Unconfirmed Purchase Orders’ by default
Order Confirmations
Showing Only Unconfirmed Purchase Orders
Filtering Options_.

=
3
El
g
bl
=]

D | | ot e | e |Gt | MG e | Cortmer
— — Date | =FETTRE | THAPS | CLNs Date
D uYo3zs 08/14/2017 1A2/2017 | WO1PFF72260143 | SPM3S113DZ187 30
D uUYo3s1 081472017 1122017 | WO1PFF72260144 | SPM35113DZ187 8
D WaBTIN 08/03/2017 11/01/2017 | WOSTINT2150278 | SPM30014D3736 2
D WaBTIN 08/03/2017 11/01/2017 | WOSTINT2150279 | SPM30014D3736 1
D 194609 08/03/2017 110172017 19460972155252 | SPM30014D3736 1
D WISGNI 08/03/2017 1101/2017 | WIBGNIT2150147 | SPM30014D3736 1
D WISTIN 08/03/2017 11/01/2017 | WISTINT2150280 | SPM30014D3736 2
D FC5808 08/03/2017 1012017 FC580872150111 | SPM30014D3736 1
D WaBTIN 08/03/2017 11/01/2017 | WOSTINT2150281 | SPM30014D3736 1
D 194609 08/03/2017 11012017 19460872155253 | SPM30014D3736 1
D 194609 08/03/2017 11/01/2017 19460872155255 | SPM30014D3736 7
D 194609 08/03/2017 110172017 19460972155254 | SPM30014D3738 7
D WISTIN 08/03/2017 1101/2017 | WOSTINT2150283 | SPM30014D3736 7
D WISTIN 08/03/2017 1101/2017 | WOSTINT2150282 | SPM30014D3736 7
D HXLEMR 08/032017 11012017 |HXLEMR72150029 | SPM30014D3736 3

Records porpage: 15~ |( cj.y,;-) | PageNo:_|[(oo) | Pagedof7| || | Rows 50102 |

Confirm as Received Unconfirm Print Selected Orders Reset

Click on the ‘Filtering Options..."” button and the ‘Unconfirmed Purchase Orders’ for all contracts

appear.

Order Confirmations
Showing Only Unconfirmed Purchase Orders

Please Note: The selections below are Contract numbers followed by the number of Unconfirmed Purchase Orders.

WISPE30017DA015 1 WISPE30017DA016 5 SPE30017DAD17 36 MISPE30017DA025 14 WISPE30017DQ000 2
[ISPM30010D3382 2 [¥]SPM30014D3736 34 SPM35113DZ187 8

Show Contracts with POs that are: ¥ Unconfirmed [|Confirmed ¥ Select All Contracts | Refresh Page with Selected Options. |

The following three filtering options are available:
e Unconfirmed - Purchase Orders that have not been confirmed.
e Confirmed - Purchase Orders that have been confirmed.

e Select All Contracts
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To select the ‘Confirmed’ contracts, activate the ‘Confirmed’ checkbox, select the appropriate Contract
Number(s).

4. Deselect the ‘Select All Contracts’ checkbox. The screen reappears displaying all Purchase
Orders associated with the selected Contracts.

Order Confirmations
Showing Only Confirmed Purchase Orders

F||le|-|ng ommns

0 | Swere | omer | B | Poaer | Somma | NGRS oo fven | conmmeany
== Date Number e CLINs Daie
O WIEHSI 08/03/2017 | 11/01/2017 | WSBHSIT2150923 | SPM30014D3736 3 091052017 TOMVEN12
D 194609 09/06/2017 093072017 | 19460972495270 | SPM30010D3382 2 08/07/2017 ERIKRECONTEST
| | Page 10f1] Rows1-20f2
Confirm as Received Unconfirm Print Selected Orders Reset

5. Select the unconfirmed PO by activating the corresponding checkbox.
6. Enter a PO Received Date in the appropriate field.

Purchase

[] Ship To Order %l-l_&d Order of Hecfe_owed e
DoDAAC Date Date Nsbe Number CLINs E By

I:l uUYo328 081472017 1M2/2017 | WHIPFF72260143 | SPM3S113D2187 30

U033t 03M42017 | 11M22017 | WOIPFFT2260144 | SPM3S13DZ187| & @001201?)

O WSSHSI | 032017 | 1112017 | WOSHSIT2150923 | SPM3OU14DITI6| B |nsruswzo1? TOMVEN12
0 WESTIN | 0BM32017 | 12017 | WSETINFZ1S0278 | SPMIOMADIT36 | 2

D WS3TIN 08/03/2017 11/01/2017 | WOSTINT2150279 | SPM30014D3736 1

O 194609 03032017 | 11012017 | 19460972155252 | SPMI30014DGT36| 1

O WEBGNI | 08032017 | 110122017 |WOBGNIT2150147 | SPMI004DITIE[ 1

0 WESTIN | 0BM32017 | 12017 | WSSTINTZ1S0280 | SPMIOMAD3T36 | 2

D FC5308 08/03/2017 11/01/2017 | FC580872150111 | SPM30014D3736 1

O WOSTIN | 03M32017 | 1112017 | WOSTINT2150231 | SPM30U14D3T36 | 1

O 194509 081032017 | 11012017 | 19460972155253 | SPM30014D3TIE| 1

I:l 194609 08/03/2017 11012017 19460972155255 | SPM30014D3736 7

O 194609 03032017 | 11012017 | 19460972155254 | SPMI30014D3T3E| T

O WOSTIN | 03M32017 | 1112017 | WOBTINT2150233 | SPM30U14D3T36 | 7

O WESTIN | 0BM32017 | 12017 | WSSTINT21S0282 | SPMIOMADFT36 | 7

| Records per page: 15 ][ cj0,4) | PageMo:|  |(0y) | Pagedof7] || | Rows1-150r108 ) 4| ‘

NOTE: When manually entering dates into the ‘PO Received Date’ field, instead of using the appearing
calendar option, users must first enter the date in the field then press the ‘Enter’ key to activate the
‘Confirmed as Received’ button.
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7. Click on the ‘Confirmed as Received’ button and the following screen appears. Note that the
previously confirmed item disappeared from the unconfirmed POs list.

Number

HXLEMR 0032017 1100172017 | HXLEMR72150028 | SPM30014D3736 1

O | g | g | Uehen  fwmme | Gmad MO e | Sonfimed
e o Dafe | “TCETRAMRBEr | FAMREr | ClINs Date

|:| Uv0328 08142017 1122017 | WI1PFFT2260143 | SPM35112DZ187 30

(| HXLEMR 08/03/2017 11012017 | HXLEMR72150028 | SPM30014D3736 3

O WISTIN 08/03/2017 11012017 | WOBTINT2150282 | SPM30014D3736 T

(| WOSTIN 08/03/2017 11012017 | WOBTINT2150283 | SPM30014D3736 7

O 194609 08/03/2017 11012017 19460972155254 | SPM30014D3736 7

(| 194609 08/03/2017 11012017 19460972155255 | SPM30014D3736 7

O 194609 08/03/2017 11012017 19460972155253 | SPM30014D3736 1

D WO3TIN 08/03/2017 11012017 | WISTINT2150281 | SPM30014D3736 1

D FC5303 08/0372017 1012017 FC530872150111 | SPM30014D3736 1

D WO3TIN 03/03/2017 11012017 | WISTINT2150280 | SPM30014D3736 2

D WIBGHNI 03/03/2017 11012017 | WOSGNIT2150147 | SPM30014D3736 1

D 194609 08/03/2017 11/01/2017 19460972155252 | SPM30014D3736 1

D WOBTIN 08/03/2017 11012017 | WISTINT2150279 | SPM30014D3736 1

D WO3TIN 08/03/2017 11/01/2017 | WIBTINT2150278 | SPM30014D3736 2

O

‘ Records per page:[ 15| i) | Page o |(Go) | Page 17| || | Rows1-1500101) 4| |

8. Click on the ‘Filtering Options...” button, deactivate the ‘Unconfirmed’ checkbox option and
activate the ‘Confirmed’ checkbox option finally click on the “Refresh Page with Selected Options’
button and the following screen appears.

Order Confirmations
Showing Only Confirmed Purchase Orders

Fillen'ngioptiuns... I
Please Note: The selections below are Contract numbers followed by the number of Confirmed Purchase Orders.

VI sPM30010D3382 1 M1SPM30014D3736 1 M SPM3S113DZ187 1

Show Confracts with POs that areI [TUnconfirmed [ Confirmed & Select All Contracts I| Refresh Page with Selected Options

[ ] ;TE%: %‘:;’ %'_ E; plg::uehafe ‘,:l'l’.“"'.':e“r‘ % Rm;%ved Confirmed
e Leie Date Number CLINS Date
I:‘ Uvyo331 0814/2017 11122017 | WIMPFF72260144 | SPM35113DZ187 8 0972072017 ERIKRECONTEST
s O WOSHSI | 08032017 | 1012017 |WOSHSI72150923 | SPM30014D3736| 8 |[09/s2017 TOMVEN12
I:‘ 194609 09/06/2017 09/30/2017 19460972495270 | SPM30010D3382 2 097072017 ERIKRECONTEST

‘ | Page1of1]| Rows1-3Jof3

NOTE: This step is not necessary for Unconfirmed POs.
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9. Click on the ‘Print Selected Orders’ button to view or print selected Purchase Orders.

* Filtering Options...

Order Confirmations
Showing Only Confirmed Purchase Orders

- geto | ower | RCRCRL | PGSR | Commot | MR ed | confimes
ZoUAAL oate Date Number CLINs Date
@ uvo3s1 08/1472017 111202017 | WO1PFFT2260144 | SPM35113DZ187 8 092002017 ERIKRECOMNTEST
D W9EHSI 08/03/2017 11/01/2017 | WBEHSI72150923 | SPM30014D3736 8 097052017 TOMVEN12
D 194609 09/06/2017 09/30/2017 | 19460972495270 | SPM30010D3382 2 09072017 ERIKRECONTEST

| | Page10f1] Rows 1-30f3

NOTE: Changes have been made, please choose an action below before continuing

| Confirm as Received | | Unconfirm | ‘ Print Selected Orders | Reset

10. Click on the ‘Print’ button on the ‘Purchase Order Details Report’ page.

Purchase Order Details Report

Print Back

Purchase Order Number: WO1PFF72260144

Order Date: 8/14/2017 1:25:15 PM
SHUWAIKH PORT KW, 0 KW
Ordered By: Nancy Thomas

Purchase Order Number: W91PFF72260144 ShipTo DoDAAC:  UYD331
Confract Number: SPM35113D7187 ShipTo Address: ANHAM FACILITY
Vendor: AMERIQUAL EUROPEAN EMIRATES TRADING
PHD: 006K KUWAIT FREE TRADE ZONE
RDD: 11272017 PHASE 1 WAREHOUSE #14

F1-N-H-H. R

Document

e "mr Part Number Description Vendor Order Qty
Wo1PFF72260133 8970015256726 2201  BREAKFAST 1 PERISHABLE, 255
Wo1PFF72260134 8970015256344 2200  BREAKFAST 1 SEMIPERISHABLE, 255
WS1PFF72260135 8970015256389 2210  BREAKFAST 6 SEMIPERISHABLE, 468
WoIPFF72260136 8970015256740 2211 BREAKFAST 6, PERISHABLE, 468
W91PFF72260137 8970015256813 2231 LUNCH/DINNER 1 PERISHABLE, 252
We1PFF72260138 8970015256783 2230  LUNCHI/DINNER 1 SEMIPERISHABLE 252
Wo1PFF72260139 8970015256825 2245  LUNCH/DINNER 8 PERISHABLE, 252
Wo1PFF72260140 8970015256803 2244  LUNCH/DINNER 8 SEMIPERISHABLE, 252

298,562.67

g
7

FEREERER

ExtPrice PO
19,104.60
31,989.75
68,683.68
33,307.56
22,974.84
38,702.16
48,797.28
35,002.80

11. Log out of the Recon module and log in to the Customer module.
12. Access the ‘Pending Receipts’ from the menu and the following page appears displaying the
vendor receipt message for the previously confirmed item in the Recon module.

Philadelphia Date/Time: Wednesday, April 23, 2014 11829 PM

RDDs in the last [90 V| days

UNCLASSIFIED SENSITIVE

(] | PONumber ShipTo Location Vendor yotal Lines  ADD RDD  Messages
Value
FT644141130410 ZLS“'-UYAHNRNAMNAL Ewmm-USFOWSEWDBAJOSEWVEBB $33573 2 :] 042672014 mm
FT6441 . UTAH AIR NATIONAL - US FOODSERVICE DBA JOSEPH WEBB :
FT644141130408 ) hon FDS. CA S17040 1 04252014 [0
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CHAPTER 5 -
FILL RATE MAINTENANCE
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Clicking on the ‘Fill Rate Maintenance’ menu item (shown as Highlight 4 in the menu image) displays the

‘Fill Rate Maintenance’ sub-menu.

Philadelphia Dste/Time: Monday. January 12,2015 12:34:13 PM UNCLASSIFIED SENSITIVE

Defense Logistics Ngency - Troon SUDNON w— I STORESWED
My User Info | Help | DLA Home | Logoff

Reports Download Changes Messages

-
2L % E Invoicing
4 Home Reconcile Order Confirmations

Enter Fill Rate

STORES Reconciliation Tool

Counts
737 Mismatched Invoices

1129 Receipts Without Invoices
274 Invaices Without Receipts

3 Invoices To Be Created

The purpose of this functionality is to allow vendors to submit short shipment information to be considered

as part of fill rate.

IMPORTANT NOTE
Short Shipment information are either entered by the users directly to Recon or submitted to

the DLA Representatives using available templates.
Please refer to the sections below to follow the appropriate process.

1 — Enter Fill Rate
Clicking on this item (shown as Highlight A in the sub-menu image) displays the ‘Purchase Orders for Fill

Rate Information Entry’ page which allows:

Vendors to enter their short shipment information.
Vendors to enter short shipment information or DLA Representatives to enter short shipment

information on the vendor’s behalf.
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UNCLASSIFIED SENSITIVE

My User Info | Help | DLA Hurﬂe Logoff
Download Changes Messages

Home Reconcile Order Confirmati Fill Rate Reports

Purchase Orders for Fill Rate Information Entry
Showing Only Not Submitted Purchase Orders with Short Shipments
( Not all available VICs are checked in Filtering Options )
e 'I'—'"il't'éfi'hg Opli'b'ﬁ's; —

Please Note: Vendor ltem Catalog numbers are shown along with the number of POs matching the Filtering Options.
[lspe300130P214 17 [ISPE300130W3351 [ISPE300130W3372  [SPE30014D3002 193 LI SPE30014D3003 57
[1sPE30014D3005 95 [SPE30014D3006 85 []SPE30014D3008 471 [ISPE30014D3009 49 [ SPE30014D3010 183
[1SPE30014D3011 191 [JSPE30014D30M8 246 [1SPE30014D3019 49 [ SPE30014D3023 510 [JSPE30014D3024 77
[1SPE30014D3031 214 []SPE30014D3032 223 [1SPE30014D3036 43  [1SPE30014DAD102  [ISPE30014DA012 54
L1SPE30014DAD13 4 [IsPE30014DA015 13 [ISPE30014DA016 1 [ISPE30014DAD17 23 LI SPE30014DA01E 2
[1SPE30014DAD2069 [JSPE30014DA0222 [ ISPE30014DAD264 [ISPE30014DA028 36 [JSPE30014DP60S 62
[1sPE30014DUAD0D 10 [JSPE30014DV140 124 [1SPE30014DV1625 [ISPE30014DV164 68 [JSPE30014DV168 11
[1sPE30014Dve67 21 [JSPE30014DW350 8 [ 1SPE30015D3100 78 [JSPE30015DA0003 [ SPE30015DUACD 2
[1SPE30213A0029 2 [JsPE30213A0041 70 []SPE30214A0004 3 [SPE30214A00203 [ SPE30214D5005 9 v

[ [ PSR Lo S, — [

Show VICs with POs that are: W] Not Submitted [ ] Submitted @) Only Short Shipped POs C) All POs| [ ] Imported

[OSelect Al VICs | Refresh Page with Selected Options

-OR-

Search By PO Number: I:l Search

Select Vendor Item Catalog Numbers to View Purchase Orders

IMPORTANT NOTE

Vendor Item Contracts (VIC) which do not have records associated to them will not appear
in the VIC filter.

The following filters are default selections to display the VICs which Purchase Orders of the following
categories:

e Not Submitted — Purchase Orders that have not been submitted to the DLA Representative for
review.

e Only Short Shipped POs — Purchase Orders that have one or more line items that have been
identified as short shipped.

e Submitted — Purchase Orders that have been submitted to the DLA Representative for review.

e All POs - All Purchase Orders associated with selected VIC(s), submitted or not submitted.

e Imported — This feature displays Purchase that are imported.

e Select All VICs — All Purchase Orders associated with all VICs assigned to the current user.

e Search By PO Number — This feature allows users to enter up to 14 characters to retrieve a
target Purchase Order. When selected, this search ignores all other filtering options.
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UNCLASSIFIED SENSITIVE

Philadelphia Date/Time: Friday, January 09, 2015 3:23:14 P
—— E E—

o= Delense Logistcs Aency - Trom S U O —————— STORESWED

%7 Invoicing My User Info | Help | DLA Home | Logoff

# Home Reconcile Download Changes Messages

Order Confirmations Fill Rate Maintenance Reports

Purchase Orders for Fill Rate Information Entry

Showing Only Not Submitted Purchase Orders with Short Shipments
( Not all available VICs are checked in Filtering Options )

Filtering Options...
Please Note: Vendor ltem Catalog numbers are shown along with the number of POs matching the Filtering Options.

[1SPE30013DP214 17  [1SPE300130W3351 [ 1SPE30013DW337 2 [1SPE30014D3002 193 [1SPE30014D3003 57 ~
[1sPE30014D3005 95 [1SPE30014D3006 85 [ ISPE30014D3008 471 [ SPE30014D3009 49 [ |SPE30014D3010 183
[1sPE30014D3011 191 [ 1SPE30014D3018 246 [ISPE30014D3019 49 [ ]SPE30014D3023 510 [ SPE30014D3024 77
[1sPE30014D3031 214 [1SPE30014D3032 223 [ISPE30014D3036 43 [ ISPE30014DA0102 [|SPE30014DA012 54
[1SPE30014DA013 4 [ 1sPE30014DAD15 13 [JSPE30014DA016 1 [1SPE30014DA017 23 [ 1SPE30014DA018 2
[1SPE30014DA02069 [ ISPE30014DA0222 [ 1SPE30014DA026 4 [ ISPE30014DA028 36 [ |SPE30014DP605 62
[1sPE30014DUADD 10 [ 1SPE30014DV140 124 [[1SPE30014DV162 5 [ ]SPE30014DV164 68 [ |SPE30014DV168 11
[1sPE30014DVE67 21 [1SPE30014DW350 8 [ 1SPE30015D3100 78 [1SPE300150A0003 [ 1SPE30015DUADD 2
[1SPE30213A0029 2 [1sPE30213A0041 70 []SPE30214A0004 [1sPE30214A00203 [ ]SPE30214D5005 9 v

Show VICs with POs that are: I Not Submitted [ Submitted ®) Only Short Shipped POs () All POs [ Imported
[ISelect Al VICs | Refresh Page with Selected Options

— o . — o __ L

-0OR -

Search By PO Number:| | Search

Select Vendor Item Catalog Numbers to View Purchase Orders

39





STORES Web Reconciliation Tool - EDI Vendors Users — April 2022

1. Make the appropriate filtering selections by choosing the radio buttons and checkboxes and click
on the ‘Refresh Page with Selected Options’ button.

Philadelphia Date/Time: Wednesday, January 14, 2015 3:03:26 PM LUNCLASSIFIED SENSITIVE
——

Defense Logistics Agemcy - Troom S 0N S . STORES Vel

Invoicing My User Info | Help | DLA Home | Logoff
Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

Purchase Orders for Fill Rate Information Entry
Showing Only Not Submitted Purchase Orders

Filtering Opticns...

Short Shipped

PO Number Wendor Item Catalog ShipTo DoDAAC i
PO Number DD Vendor ltem Catalo ShipTo DoDAAC Line Count

13019W - NOAA SHIP
OKEAMOS EXPLORER -
MNOAA SHIP OKEANCS
EXPLORER

13019W - NOAA SHIP
OKEAMOS EXPLORER -
NOAA SHIP OKEANOS
EXPLORER

13019W - NOAA SHIP
OKEAMOS EXPLORER -
NOAA SHIP OKEANCS
EXPLORER

13019W - NOAA SHIP
OKEAMOS EXPLORER -
MNOAA SHIP OKEANOS
EXPLORER

13015W - NOAA SHIP
OKEAMOS EXPLORER -
NOAA SHIP OKEANCS
EXPLORER

13019W - NOAA SHIP
OKEAMOS EXPLORER -
NOAA SHIP OKEANOS
EXPLORER

13019W - NOAA SHIP
OKEAMOS EXPLORER -
NOAA SHIP OKEANCS
EXPLORER

1305E6 - NOAA OSCAR
1305E641470052 06/05/2014 | SPM30014D3707 - SYSCO SEATTLE, INC DYSOM - NOAA OSCAR o
DYSOM

1305EE - NOAA OSCAR
1305E641690087 07/03/2014 | SPM30014D3707 - SYSCO SEATTLE, INC DY SOM - NOAA OSCAR o
DYSON

‘ mm;permeclpq;elml:llpageiufml || | Rows1-150f40302 ) }| ‘

13019W41640130 06/15/2014 | SPM30013DP200 - A T. SIRAVD

13019W41630131 06/19/2014 | SPE30014D300E - SYSCO FOOD SYSTEM OF CONN

13019W41960134 07M7/2014 | SPE30014D3024 - SYSCO CONNECTICUT

13019W42110136 08/04/2014 | SPM30013DP200 - A T. SIRAVD

13019W42110137 08/04/2014 | SPM30013DP200 - A T. SIRAVD

13019W42170139 08/07/2014 | SPM30013DP200 - A T. SIRAVO

13019W42170140 08/07/2014 | SPE30014D3024 - SYSCO CONNECTICUT

E

IMPORTANT NOTE

See the ‘Messages’ column for information on the corresponding Purchase Order (PO) —

= INVOICED - Appears if at least 1 CLIN has an invoice in STORES. The tool tip message
states: ‘At least one line of the PO has an invoice processed.’

= SUBMITTED - Appears if the Purchase Order was submitted by a vendor or DLA
Representative. The tool tip message states: ‘The PO was submitted on ‘MM/DD/YYY’ by
‘USER ID”.

= |IMPORTED - Appears if the Purchase Order was imported.
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2. Select a target Purchase Order (PO) from the list to display its details.

Vendor Short Shipment Entry
@ Only Short-Shipped ems for P Ordar FTABI0A2TEIG6S
; m PGS0 - SI00 FAMION M FT4000 - LANGLEY -OSITAL DY FAC. VA - MEDICAL ONNG

 RDOr oo

TR

3. Click on the ‘Show All Lines’ button to display the lines pertaining to the selected PO.

IMPORTANT NOTES

The 'Show All Lines' button is a toggle that appears, as a default from the summary screen,
displaying only short shipped lines. Clicking on this button displays all lines of the PO, short
shipped or not. The button then changes to 'Show Only Short Shipped Lines', which allows
going back to showing only the short shipped lines.

It is strongly recommended to submit outstanding invoices prior to entering Short Shipment
information.

vy 14 2001 €3 0P 2% I
M User o el CLA

Vendor Short Shipment Entry
Showiag All Lines for Perchase Order: 1305E641470082
W o v 5o it v [SMNBIBOARGS 10N LA UM DTSN A CHAN YN

BB 2+ [ e

o B2 | B | i |
| S 1 8P Gy s wvi
i 3 :n-.ou:»;m Ewwu;uw-»\-:g iacs ' Z"""‘"’"“"‘" ":
|3 | e0esont2nntn WOCADO MRSy (8 28 Saact § Sror Srgmmt Maeon !i
[ ! I I ‘b'nw'v—"h- v
' T Ty — v
] [t  Sre S Rasmor vl
4 EPST e pres—— v
i '-V-l-‘MVv-v-b—— _:
| a3 e et Rar v
I " t--ir‘.'*ix'}.l.»h"«:'d‘nr;l‘.‘ . ' ' :;v-hww i
PAOTEI N0 CLUCUMBER PR S NCT 10018 2 ' T 8 T WGt P v
I T2 | IOIIONT O0PNT SRS M CT AL G | ' ! [Saiact 8 Shor Srgmert Rasaor K%
TEAE 04 KANPES PESH D 05 VB CE | ' | PPy —r— vl
] VR e '.?‘1.“’-:,-:(-. LT I S s et vt :l
{w ] VT atuetedeen | |y —r— vl
I " OMLTCES, AT PRERH TR | s St S P v}'
| | ——— v[

Satent Fenel | Show Ordy Shot-Sheped Lines | | Retuen To Sumeury |






STORES Web Reconciliation Tool - EDI Vendors Users — April 2022

4. Enter the appropriate amount in the corresponding ‘Delivered Quantity’ field.

The ‘Delivered Quantity’ field is editable only if an invoice has not been processed against that CLIN. If an
invoice containing the CLIN that has been edited after the user manually entered a delivered quantity,
that value will be overwritten by the invoice’s delivered quantity value.

15. 2015 1:20:15 PM

'dem llmﬂm Ireon Sm.ﬂu

Invoicing My User Info | Help | DLA Home Logon

Home Reconcile Order Confmations  Fill Rate Maintenance Reports

Vendor Short Shipment Entry
Showing All Lines for Purchase Order: 1305E641470082

VeNdorR SPMI001403707 - SYSCO SEATTLE. INC ShIPTO DODAAC: 130555 - WOAA OSCAR DYSON - NOAA OSCAR DYSCH
Number of Lines ¢
Ordar Date: <2702014 RDO: o52014
Subemittod UoM Fill Rato: - Submitted By:
| 1 [eorsoreiom0r [tSr SOU0 DEL FRESH, 00CT elect & Short Shipmert Reason 2L
| 2 |es1sorei2e7s [asearacus FRESHMED 11118 CS | y | 5esect a sront Stvpment Resson v
3 | SH1SOIE2IXEDT AVOCADO FRESH2SLBCS | Select 5 Shon Shpment Reason v
4 Iwwme:tms ?gmf?o?;gs"‘ URRYG [ ! Setect 8 Srort Shpment Resson vl
| s | ee1501E210000 [sROCCOU CROMNS O 12018 €S | Betect & Stort Shpment Reason v
| & |291501E210034 [CABBAGE CHLSHRD.US LB PO \ [5etect o S0 Snpment Resscn v
[ 7| 891501EDIDE04 [CANTALOUPE PRESH 12 CT CASE 1 | Select 8 Short Shipment Reason v
[_6 531‘011.!339 {CALUFLOQTSC)&:F LB CASE L Ealect & Short Shipment Reason v
I in‘gxs:'\iiﬁ_‘{L ERY FRESHS CT 1048 C { uww.w "
A *&‘w & v "«X"c—,-’u’w’zwl R o

IMPORTANT NOTE

See the ‘Messages’ column for information —

= INVOICED - Appears if the CLIN has an invoice in STORES; the tool tip message
states: INVOICE NUMBER’, ‘INVOICE DATE'.

= REASON - Appears as a message only if users enter a comment or if invalid
characters are entered in the comments.

The following special characters “\& "~| are not permitted in this field.






STORES Web Reconciliation Tool - EDI Vendors Users — October 2022

5. Select an option in the ‘Short Shipment Reason...” dropdown list.

e Com s Tssser Barmese 18 321403
Betense Logisties APEacy - TTI00 SINDON w— e

WO Tl g Ad Wty DLA Wwne L6

”””,' EE—— Cviet Contiomatans 8 Rl Mumtensnde Hapite Wesangee

Vendor Short Shipment Entry
Showing AR Lines for Putchate Order: ARMYD142330000

Voudon 04T W NTERTRADE <% ™ g Se DeDAAST o
St o Le
Sotmmied | & 2o ~ Tumtted By

The following buttons are available:

¢ Reset — Enabled whenever data is entered into an editable field or if a short shipment reason is
selected from the dropdown. It reverts the values back to those prior to the edits. It does not
revert data back after the ‘Save’ or ‘Submit’ buttons are clicked.

e Save — Records the entered information into the database. Data can be changed and re-saved
unlimited times. Saved records have not been submitted to the DLA Representative for review.
The ‘Save’ button is not activated if the Purchase Order was submitted by the vendor or DLA Rep
on behalf of the vendor.

e Submit — Sends the entered information to the DLA Representative for review. Once a Purchase
Order has been submitted, it can no longer be edited.

e Show Only Short-Shipped Lines — Displays Purchase Orders that have one or more line items
that have been identified as short shipped.

e Return to Summary — Brings user back to the ‘Enter Fill Rate Summary’ page.

6. Click on the ‘Save’ button to keep the updates made.

43





STORES Web Reconciliation Tool - EDI Vendors Users — October 2022

2 — Entering Short Shipment Information for Submission to DLA

Representatives
Users who provide Short Shipment information to DLA Representatives for importing into STORES must:

1. Contact the DLA Representative, prior to their initial submission.

2. Download the templates to be used for capturing Short Shipment information from the ‘Help’ page
as shown below.

NOTE: Both the ‘Exception’ and the ‘PO Summary’ spreadsheets must be completed to be valid for
submission.

IMPORTANT NOTES

The information below applies to both the ‘Exceptions’ and ‘PO Summary’ spreadsheets.
Create a separate file for each report: one for Exceptions and another for PO Summary.

It is highly recommended to name the imports using the information imported (e.g., Vendor
Name, Contract Number and Month of the Report: US_FoodSvc 3007 PO Summary July
2014).

1. Access the ‘Help’ menu from the banner.

Fhiladelphia Date/Time: Friday, January 18, 2015 2:44:16 PM UNCLASSIFIED SENSITIVE

& Defense LogiSHiESATENCY - TIO0N SUBBONE e e N . STORESW el

“'. Inveoicing My User Infa'| Help | DLA Home | Logoff
Home Reconcile Order Confirmations Fill Rate Maintenance Reports D =

STORES Reconciliation Tool

Counts
737 Mismatched Invoices
1129 Receipts Without Invoices

274 Invoices Without Receipts
2 Invoices To Be Created
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2. Locate the templates from the page displayed.

STORES Reconciliation Tool Vendor Help

The links displayed in the sections below provide access to important documents related to using STORES Web.

STORES Reconciliation Tool Vendor User Guide
The STORES Customer User Guide is available for viewing, printing and/or downloading in two formats:

. rtable Document Format (PDF) can be viewed and/or prinied andfor saved (downloaded) to your
ompuier's hard drive using Adobe Acrobat Reader® software (version 5.0 or higher). If you do not have
Adobe Reader® installed, please visit Adobe’s websiie o download the software.

+ Microsoft® Word®@ (read-only) document can be opened for viewing and/or printing or saved (downloaded) to
your computer's hard drive using Microsoft® Word@ software (95 version or higher). [NOTE: Lower versions of
Word may not display these documents as they were originally designed.]

PDF

To view a document in PDF, click on the corresponding PDF link in the chart below. This will launch Adobe Acrobat
Reader® in a separate browser window (if the application is loaded on your computer) and display the selected
document. The PDF documenis for this guide are pre-set to appear magnified on your screen so that graphic images
contained in the guide will display more clearly. Use the horizontal scroll bar to center the document on your screen,
and the vertical scroll bar to move up or down each page. Follow the Reader® application's instructions to find a
specific word or phrase within the document, to print it out and/or to download (save) it to your computer's hard drive.

To download a POF document without viewing it first, right-click on the PDF link beside the desired document in the
chart below and then select "Save Target As" (if you are using an Internet Explorer browser).

Word

To access a document in Microsoft® Word® format, click on the corresponding Word link in the chart below. A
message will display, asking if you want to Open the file or Save it to your computer. If you click on Open, the Word
application will launch in a separate browser window (if the application is loaded on your computer) and display the
selected document. If you click on Sawve, a Save As window displays. Select the location where you wish to save a
copy of the document and click on Save again. A second method for saving (downloading) the document is to night-
click on the corresponding Word link in the chari below and then select "Save Target As" (if you are using an Internet
Explorer browser).

Follow the application's instructions fo find a specific word or phrase within the document or to print it out. These two
actions may be performed following either the Open or Save oplions.

STORES Recon Vendor EDI User Guide PDF Format
STORES Recon Vendor EDI Guide Microsoft Word Format
STORES Recon Vendor Non-EDI Guide PDF Format

_ . N

STORES Import Vendor Fill Rate Information Templates
Flease use the templates below to enter fill rate information.

Vendor Fill Rate PO Summary.xls
Vendor Fill Rate Exceptions.xls

3. Save both ‘Vendor Fill Rate PO Summary.xls’ and ‘Vendor Fill Rate Exceptions.xIs’ files
in a target location.

45





STORES Web Reconciliation Tool - EDI Vendors Users — October 2022

rrp
mel/
W) Lrﬁ By
[ UCRERRROPT (1

@ o

CHAPTER 6 -
REPORTS
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Click on the ‘Reports’ menu item to displays its sub-menu containing the ‘View Invoice Information’ report.

I Home Reconcile Order Confirmations  Fill Rate Maintenance Download Changes Messages
| View Invoice Information |

1 - View Invoice Information

The ‘View Invoice Information’ report provides the Vendor and Account Manager a means of searching
either by ‘Purchase Order’ or by the combination of ‘Contract Number’ and ‘Invoice Number’ to return a
report displaying Purchase Orders and Contracts currently associated to the user.

1. Select ‘Reports’ then ‘View Invoice Information’ to display the landing page:

T Philadelphis Data/Time: Wednesdsy. September 24. 2014 6:44:57 PM UNCLASSIFIED SENSITIVE
b ] — TE——
. 7% Defense Logistics Asency - Troop Suppart STORESHEE
202+ 5 lnvoicing My User Info | Help | DLA Home | Logoff

Home R I Order C; Fill Rate

View Invoice Information

Download Changes Messages

STORES Reconciliation Tool

Counts
200 Mismatched Invoices
587 Receipts Without Invoices
148 Invoices Without Receipts

2. Enter the search criteria in the appropriate fields by either:

e Entering the ‘Purchase Order Number’
-OR -

o Entering both the ‘Contract Number’ and ‘Invoice Number'.

.27 = Defense LogisticSAgency - Troop SUDpON L — STORESWel,
{4 *40 Invoicing My User Info | Help | DLA Home | Logoff  John Doe
g ”"“r Home Reconcile Order Confirmations Fill Rate Maintenance Reports. Download Changes Messages

View Invoice Information

To view invoice information, provide the purchase order number and click 'view’,
or, provide both the contract number and the invoice number, and click 'view'

[
mww?l
Invoice Number
view

3. Click on the ‘View” button to launch the report containing the results according to the criteria

entered.

View Invoice Information

To view invoice information, provide the purchase order number and click 'view',
or, provide both the contract number and the invoice number, and click 'view'.

ContractNumber [
Invoice Number —

view

1 Record found matching your Purchase Order

Purchase Order Number R2012672021676

le:" R2012672021676 Invoice Number I Created By EDI
umber

Contract Number SPE30016DWS523 Date Invoice Received 81412017 Hidden By

PID Invoice Indicator Active (EDI) Hidden Date
P Stock Quantr Unit Extended Date Updated Copied From Date Released to Mismatched “Trash Can’ “Trash Can"
Number Price Price Updated By Receipt EBS Reason Date Reason

0001 892001E113230 2 5.18 10.36 N Na receipt line
0002 392001E115685 1 9.97 9.97 N No receipt line
0003 892001E113237 2 638 1276 N No receipt line.
0004 892001E220441 1 638 638 N No receipt line
0005  892001E220442 1 6.38 6.38 N No receipt line:
0006 392001E113232 1 6.38 6.38 N No receipt line
0007 892001E113873 1 518 518 N No receipt line.
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CHAPTER 7 -
MY CAGE CODE ASSIGNMENTS
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Users can view their current CAGE Code assignments, request hew assignments, or remove current
assignments by following the steps below:

1. Click on the ‘My User Info’ link on the right side of the main menu to go to the ‘My User Information’
page.

Defense Logistics Asency - Troop Sunpert
% Invoicing

) ""”r Home Reconcile

elp | DLA Home

Logoff _john Doe

Order Confirmations Reports. Download Changes Messages:

2. Click on the View My CAGE Code Assignments link at the bottom of the screen.

My User Information

MOTE: Allfielkds maked with an ssterisk | = ) are required

User 10:

Date Created:
Date Unretired:
Account Status:
Account Type:
Affiliation:

Title/Rank:
* Firgt Name:
Middle Initial/Name:

Lag Mame:

*Wendor Name:

* Street Address 1:

* City:
* State:

* ZipiPodal Code:
* Phone Mumber:

SALVORECON
B/26/20H6 10:32:31 AM (Philadelphia Time)

Active
STORES Recon User

Vendor

.@)

: | UMITED STATES v

@

[122 245-2133]

| |@

* Email Address: |L5El@tp_=.ting.ncrn

* Confirm Email Address: |

[se] | cancel |

Send Message View My CAGE Code Assignments

3. Deactivate the ‘Show Only Active Contracts’ checkbox to view inactive contracts.

4. Click on the ‘Close Window’ button to remove the Assigned CAGE Code(s) / Contract(s) page.
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Assigned CAGE Code(s) / Contract(s) for User ID: MYUSERID

Show Only Active Contracts When Checked

CAGE Code: D0U44

Contract Status
SPMZ0003DZ216 - LABATT FOOD SERVICE Assigned
SPM20008DZ700 - LABATT FOOD SERMICE Assigned
SPM30008DZT01 - LABATT FOOD SERVICE Assigned
SPM30008DZT02 - LABATT FOOD SERVICE Assigned
SPM20008DZ703 - LABATT FOOD SERMICE Assigned
SPM30008DZT04 - LABATT FOOD SERVICE Assigned

CAGE Code: SK179

Contract Status
SPM302090DK008 - COCA COLA KOREA BOTTUING CO Assigned
Close Window

5. Click on the ‘Send Message’ link at the bottom of the screen to request changes to CAGE Code
assignments.

* Phone Number: | 7034457799 @I Extension:
DSH: @)
* Email Address:  gbongo@mil.com (7

* Confirm Email Address:

ge | View My CAGE Code Assiqgnments

6. Enter the appropriate information in the ‘Message field’ -- either a request for new CAGE Codes or
a deletion of existing CAGE Codes — and click on the ‘Send’ button.

Send Message

Use this form to send a message to your STORES Reconciliation
Tool Account Manager. Please note, password reset requests will no
longer be handled through messaging.

Please assign 079MS5.
Please remove 014D1. |
Message:

[Send ] [ Reset ] [ Cancel

The message is sent to the user's Recon Manager.
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CHAPTER 8 -
DOWNLOAD CHANGES
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The ‘Receipts Without Invoices’ screen displays all receipts for a specified contract(s) assigned to the
user for which there no invoice has been submitted.

1. Select the ‘Download Changes’ menu option from the main menu and the ‘Download Invoice
Changes’ page appears.
I Home Reconcile Order Confirmations Fill Rate Maintenance Reports IDmmload Changes |Hessages
2.

Select a date or date range for which to run the report and click on the ‘Download’ button.
Download Invoice Changes

Dates Awvailable for download

() Saturday, October 08, 2011 - Tuesday, October 11, 2011
O Tuesday, October 11,2011
O Manday, October 10, 2011
O sunday, October 09, 2011
O saturday, Octaber 08, 2011

MNote: These invoices are those that have been updaled by the vendor and then reieased to EBS
for payment.

NOTE: If no data is available for the date or range selected, a message displays.

3. Click on the ‘Open’ button to open the report:

Do you want to open or save this file?

j Name: InvoceChanges. bt
Type. Text Document, 315 bytes
From 172.16.122.22

(_Open J[ Sove J[ Cowcet ]

Whie fles from the Intemet can be uselul, some Rles can potentially
haem your computer. If you do not trust the sowrce, do not open of
save this fle. What's the rigk?

The changes for the date range selected appear in Notepad:

B InvoiceChanges]1).1xt - Hotepad
Fiy E3 Forat Ve Heb

contract #|Irrolce #|Purchase order HCLIM|Stock
#lquantity|unit Price|pate Released]u
SPHIO0DR0P0Z 6| 020-

SI9P0LINGIEILOILTLASL | Q00| GRL 010 a4 9] 2| 29| 20/20/2001

12 :00:00 AM|PATRICERECON

SPMEO00S0P026 | 020-

SI9P0LINGIBZL0ZLTLASL ] Q0L | BRLE00L26aEL2 | 2] 25, 25120 002001
12 :00:00 AM|PATRICERECON
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CHAPTER 9 -
MESSAGES
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1. Click on the ‘Messages’ menu option to view the messages.

I Home Reconcile

Order Confirmations Fill Rate Maintenance Reports

Download Changesl Messages | I

The ‘Message Bulletin Board’ page appears. New and unread messages are displayed.

STORES Reconciliation Tool

Message Bulletin Board

afgfafgfofar

Mew message from Palrice

Message from PWilliams 10003411

updated message 100411 10:22 pm PSW

MNew Message 10/5M 1: Welcom all MRV users to the new STORES
Reconciliation Toolll

MRY Lsers: Please see the STORES Reconciliation Tool help guide for
information on how to navigate the new system, Create Invoices will be the
place where you work on you create your invoices, Your invoices will now be
created based on the order information and not the receipt information. Ifthe
receipt infarmation differs, vou will then need to ga to the Mismatched Invoices
page o make corrections before the invoice can be submitted to EBS. Please
speak with your Account Manager for more information. Receipts without
Invoices screen will give vou information on receipis that are awaiting invoices
to be submitted. Invoices without receipts will display the current invoices that
were created based on the orders but have not yet been receipted. My User
Information will provided you with your account information, as well as your
assigned CAGE Codes and contracts. You will also be able to send your
Account Manager a message

This is a new message for STORES Reconciliation Tool Users.

[ mark Messages as Read

2. Activate the ‘Mark Messages as Read’ checkbox to move the messages from the home page to

the ‘Message Bulletin Board’ until a Recon Account Manager inactivates it.
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