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Introduction

Application
STORES Catalog is an application designed to allow qualified users to create catalogs for export to STORES.

User Guide

The STORES Catalog Vendor User Guide was designed to describe the functionality of the STORES Catalog to
vendors and guest vendors and to assist them in accessing this functionality.

STORES Catalog Basics
Prerequisites for accessing STORES Catalog:

e All STORES Catalog users must have a valid email address. Email notifications are the central form of
communication for account creation and maintenance throughout the system.

o All persons wishing to establish an account in the STORES Catalog system must submit a new account request
form online. The request form is available via a link on the STORES Web Log On screen (refer to Chapter 1).

e Each user must ensure that his or her account contact information is accurate and current when using the My
User Information screen available via a link on the STORES Catalog Main Menu screen.

e Passwords are valid for only sixty (60) days from their creation date, and must be changed prior to expiration. A
notification on the Main Menu screen informs users of an impending password expiration starting ten (10) days
prior to expiration. This does not apply to users who are not required to use a password.

e Accounts are automatically inactivated when a password expires (only applies to password-required accounts),
when the account has been inactive for thirty (30) days or when a user has three consecutive failed logon
attempts. To be reactivated, a user must submit a reactivation request.
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Roles

This guide is written for vendors. There are two vendor roles available in STORES Catalog. These roles along with
their privileges are:

1. Vendor who can:
e Modify an assigned active production catalog.
e View an assigned production catalog.
e Edit and view an assigned baseline catalog.
e Accept DLA Standards for an item where applicable.
e Change an assigned catalog’s status from Vendor Ready to Review Ready.
e Download an assigned baseline catalog.
e Download an assigned production catalog.
e Generate catalog reports for assigned contracts.
e View master stock numbers.
e Access Master Catalogs.
e Download the Vendor User Guide.

e Access and edit his/her contact information.

2. Guest Vendor who can:
e View an assigned production catalog.
e View assigned baseline catalogs.
e Generate catalog reports for assigned baseline contracts.
e View master stock numbers.
e Access Master Catalogs.
e Download the Vendor User Guide.

e Access and edit his/her contact information.

3. Manufacturer who can:
e Access Master Catalogs.

e Access and edit his/her contact information.

A user may be assigned the role of ‘Vendor’ for one or more catalogs and of ‘Guest Vendor’ for one or more different
catalogs. A user may have only one role per catalog.

General Considerations
Browsers: The recommended browser is Microsoft® Internet Explorer®.

Timing out: For both security and system streamlining, STORES Catalog has been set to “time out” after 30
minutes of non-use. It is important to save any changes you make (typically by clicking the Save button). This
ensures that your work is retained in the system for future use.
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Customer Assistance
If you need assistance with information contained in your catalogs, please contact your account manager.

If you need assistance with the STORES Web application, please contact the appropriate STORES Help Desk:

CONUS (Philadelphia) COM: 888-755-4756

Email dlacontactcenter@dla.mil

OCONUS Europe DSN: 324-206-9685 COM: +49-631-71069685 Cell: +49173-384-1835
Europe/Africa Email dlatsstorehelp@dla.mil

OCONUS Pacific DSN: 315-243-3874  COM: +81-46-8163874

Email

For a list of STORES POC's (CONUS) see the URL below:
http://www.dla.mil/TroopSupport/Subsistence/Foodservices/Regions/CONUS.aspx

For a list of STORES POC's (OCONUS) see the URL below:
http://www.dla.mil/TroopSupport/Subsistence/Foodservices/Reqions/OCONUS.aspx

Troubleshooting

1. Compatibility
Depending on your particular IE browser settings, some windows may not display correctly (text may overlap), as
shown below under Contract Information:

Contract Information

2 RERTT

 Hent@skiiasmbainber:
Effective Date:

This may indicate a possible compatibility view problem. To correct, click the Compatibility View icon at the top of
your |IE browser:

,
EE:

a

If the problem was due to a compatibility issue, this should have solved your problem. If the issue persists, contact
the STORES Help Desk.

2. Crystal Reports
In order to have a clean browser history for the reports returning results using Crystal Reports, users should delete

browsing history from Internet Explorer. The user selects Tools (Sprocket Icon ) followed by Internet Options
and on the General Tab select the Delete button under Browsing History. A Delete Browsing History pop up will be
presented with a 'Delete’ button to select. Once selected the pop up will close, select OK on the Internet Options pop
up, then close the browser. Once the user reopens the browser and returns to STORES they should be able to
export the report results. In the event problems persist, the user may also select the keyboard combination of
"Control + F5" the browser will refresh and the issue with exporting results will be resolved.
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Delete Browsing History X

Preserve Favorites website data
Keep cookies and temporary Internet files that enable your favorite
websites to retain preferences and display faster.

Temporary Internet files and website files
Copies of webpages, images, and media that are saved for
faster viewing.

Cookies and website data
Files or databases stored on your computer by websites to save
preferences or improve website performance.

History
List of websites you have visited.

Download History
List of files you have downloaded.

[] Form data
Saved information that you have typed into forms.

Passwords
Saved passwords that are automatically filled in when you sign
in to a website you've previously visited.

Tracking Protection, ActiveX Filtering and Do Not Track ¢
A list of websites excluded from filtering, data used by Tracking
Protection to detect where sites might automatically be sharing details
about your visit, and exceptions to Do Not Track requests.

@ some settings are managed by your system administrator.

About deleting browsing Delete

history
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Chapter 1. STORES Catalog Basics

The Log On screen for STORES Catalog is located at the following Internet address:
https://www.stores.dla.mil/stores web.

STORES Log On Screen (first page)

UNCLASSIFIED SENSITIVE

Fah DEFENSE LOGISTICS AGENGY ) QR

'waf*gtt"' ll‘
i ke

Troop Support

Terms of Use

You are accessing a U.S. Government (USG) information system (IS)
that is provided for USG-authorized use only.

By using this IS (which includes any device attached to this IS), you consent to the following conditions:

» The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
monitering, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

» At any time, the USG may inspect and seize data stored on this IS.

» Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disciosed
or used for any USG-authorized purpose.

* This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.

* Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work preduct, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details.

i 1Accept These Terms |

UNCLASSIFIED SENSITIVE

You must accept the DoD Terms of Use before you can log on to STORES.
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UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY ) | ¢

Troop Slllllllllt
Séliﬁb sten

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contactto obtain a DoD -approved certificate go to

UserID: |

I Certificate Log On l \ Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk

or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE
Object Function
User ID A field for entering your STORES Catalog User ID (not case sensitive).
Certificate Log On A button that allows you to log on to STORES Catalog using a certificate.
Non-Certificate Log On A button for logging on if you are exempt from using a certificate.
New Account Request Form A link to start the process of creating a new STORES account if you do
not have one.
Certificate FAQ A link to information about obtaining, installing, and logging on to STORES
using a certificate.
STORES Help Desk A link to display numbers and the email address for getting help using
STORES.
CONUS A link to the Food Services section of the DLA Web site within the
continental United States.
OCONUS A link to the Food Services section of the DLA Web site outside the
continental United States.
ICE A link to an Interactive Customer Evaluation (ICE) form allowing you to
enter comments about STORES and respond to the online survey.
STORES Catalog 6 September 2019
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1.1: Log on to STORES Catalog

The process for logging on to STORES Catalog varies somewhat depending on one or more of the following
factors:

e You are activating an account.

e You are exempt from using a certificate.

e You are required to use a certificate.

e You are logging on for the first time with a certificate.

For information about obtaining a certificate and installing it on your computer, click the Certificate FAQ link on
the Log On screen.

1.1.1 Path 1: Non-Certificate Log On (Exempt from using a Certificate)

You may use the Non-Certificate Log On path and enter your STORES User ID and a Password to log on if a
STORES security administrator exempted your user account from certificate log on. Any attempt to log on using
this path will fail when a certificate is required. To log on without a certificate, follow the steps below.

STEP/ACTION EXAMPLE
1. Open your browser and type Log On Screen (first page)
https://www.stores.dla.mil/st

ores web UNCUASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY  j [ )10
The DoD Terms of Use Troop Support N 4 ) '
display. I an ‘

2. Read the DoD Terms of Use
and click
[ IAccept These Terms |

3 S —

Terms of Use

You are ing a U.S. (USG) ion system (IS)
that is provided for USG-authorized use only.
Th e STO R ES L 0 g O n By using this IS (which includes any device attached to this IS), you consent to the following conditions:
screen d |Sp|ayS (neXt page) . + The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC

monitering, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

« Atany time, the USG may inspect and seize data stored on this IS

« Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disclosed

or used for any USG-authorized purpose.

+ This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.
Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of

N OT E : YOU cannot p roceed to ;mvneged communications, or work product, related to personal representation or services by attomeys, psychotherapists, or clergy, and their
the LO g On screen un |ess you assistants. Such communications and work product are private and See User Agreement for details.
accept the DoD Terms of Use.

! Accept These Terms |

UNCLASSIFIED SENSITIVE
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STEP/ACTION

EXAMPLE

3. Enter your User ID on the
Log On screen and select

|  NonCertificate LogOn |

The Enter Password screen
displays.

STORES Web Log On Screen (with close-up)

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGV )L
Troop Support. /

YIRS &
ol § 1)

,

*
ol & Babel

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https: //www.tr: i i dla.mil /pki asp

User>:[ ]

| Certificate Log Or( | l Non-Certificate Log On ‘ ’

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE

4. Enter your password.

5. Click to

continue; the Welcome
screen displays (see section
1.1.4 for an explanation of
the information presented).

-OR-

Click to return to

the STORES Log On
screen.

NOTE: You can modify the User
ID before entering the
corresponding password.

Enter Password Screen

UNCUASSIFIED SENSITIVE
— I
CRRR \

) | Pl e

‘@@’
el

DEFENSE LOGISTICS AEENGY
Troon Support - *’

& * vA

Philadelphia DatelTlmé. 6/5/2012 12:39:02 PM
DLA HOME
Enter Password

User ID: iCATALOGUSER

Password: ‘ ‘

Forgot your password? Click Here

DLA HOME

UNCLASSIFIED SENSITIVE
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STEP/ACTION EXAMPLE
6. Click Welcome Screen
The Main Menu screen displays WE|CDme

(see Chapter 2).
Last successful log on: 10/25/2011 12:00:00 AM

NOTE: I ihe Flectronic User Last failed log on attempt: 3/22/2011 5:-14:04 PM
greement has not been
accepted or the user was Your password expires: 12/24/2011

reactivated, the user is required
to accept the Electronic User
Agreement again. Your Digital ID exemption expires: 12/31/2011

STORES Catalog 9 September 2019

FOR OFFICIAL USE ONLY





STORES Catalog — Vendor User Guide Chapter 1: STORES Catalog Basics

1.1.2 Path 2: Certificate Log On the First-time (Digital ID Association Required)

You are required to create an association between a certificate and your User ID the first time you log on to
STORES using the Certificate Log On path. Create an association by following the steps provided below.

When you create an association, the distinguished name on the selected certificate is stored with your account
information as the “Digital ID.” Thereafter, you must use the same certificate/User ID combination to log on. This
association lasts until a STORES account manager or security administrator disassociates the Digital ID from
your account—an action that ordinarily occurs at your request or when your certificate is expired or revoked.
Dissociation requires you to create a new association the next time you use the Certificate Log On path.

IMPORTANT: Always close the browser session after logging off if you want to log on to STORES with a User ID
associated with a different certificate. Otherwise, the last certificate you selected is retained in your browser
session and you will receive a Digital ID Mismatch error when you attempt to log on.

STEP/ACTION EXAMPLE
1. Open your browser and type Log On Screen (first page)
https://www.stores.dla.mil/store
s Web o UNCLASSIFIED SENSITIVE
B DEFENSE LOGISTICS AGENCY  J [ <) 10:)
The DoD Terms of Use R Troop Support " i 7 o
display. SubsistencejTotal Oril ‘ﬁu*
ReceiptElectronic System [STORES]
2. Read the DoD Terms of Use E .
and click Terms of Use
[ 1Accept These Terms |
. You are au.s. (USG) i ion system (IS)
that is provided for USG-authorized use only.
The STO RES LO g Ol’l SCI'een By using this IS (which includes any device attached to this IS), you consent to the following conditions:
d |Sp|ayS (neXt pag e) . + The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetrat\on testing, COMSEC
monitoring, network operations and defense, personnel misconduct (PM), law it (LE), and counteri (Cl) investigations.

« Atany time, the USG may inspect and seize data stored on this IS.

+ Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disclosed
or used for any USG-authorized purpose.

= This IS includes security measures (e.g., authentication and access controls) to protect USG interests —-not for your personal benefit or privacy.

* Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of

NOT E . YOU cannot proceed to the privileged communications, or work product, related to personal representation or services by attomeys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details.
Log On screen unless you accept

the DoD Terms of Use.

| Accept These Terms _

UNCLASSIFIED SENSITIVE
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STEP/ACTION EXAMPLE

3. Enter your User ID on the Log On Screen (with close-up)

STORES Log On screen and -
UNCLASSIFIED SENSITIVE

1

select
A7 DEFENSE LOGISTICS AGENGY H 1l & 218 by
Irnnn s_unnnnq o 0 p—s @@‘
R g 5 -

Certificate Log On

a

The Choose a Di gl tal Certificate IMPORTANT NOTICE
. Department of Defense (DoD) Public Key Infrastructure (PKI)
screen d |Sp IayS (n ext pag e) . DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https: / /www.transacti i dla.mil/d. h /pki_contacts.asp

user>: [ ]

< Certificate Log On j{on-Ceniﬁcate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE
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STEP/ACTION

EXAMPLE

4, Select a valid certificate for
logging on to STORES and

click OK

The Enter Password screen
displays.

not a valid DOD CAC, FBCA, or a
DOD-approved ECA certificate, you
will not be able to log on to
STORES.

NOTE: Depending on your
certificate and the level of security
associated with the certificate, you
may get a pop-up window (not

code, or PIN information. Enter the
requested information and click the
appropriate button to continue.

OTHER AVAILABLE ACTIONS:

dplays genera

help files.

[ View Certificate. .. ] displays specific

information about your certificate.

cancels certificate log

on, which displays the Certificate
Problem screen (not pictured).

NOTE: If the certificate you select is

pictured) requesting password, pass

Choose a Digital Certificate Dialog Box

Choose a digital certificate

Identification

Mame
COMTRACTOR-OME, CO,
Thawte Freemail Member
COMTRACTOR, CARMEN. ...

' The website you want to wiew requesks identification.
U Please choose a certificate.

Gary's Mew Cert on 22 Swskem Test Rook A
Pl R T R e T W [0 JITC CA-17
Hennen,Gary.w . ORCL0,,, ORCECAZ
w
£ >
[ More Info. .. ] [ ‘Wiew Certificate. .. ]
[ Ik ] [ Cancel ]

Issuer L
LoD JITC CA-15

Thawte Personal Freemai
LoD JITC EMAIL Ca-17

5. Enter your password.

6. Click to continue;

the Create Digital ID
Association screen displays
(next page).

-OR-

Click to return to

the Log On screen.

* *
e I **

Enter Password Screen

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY /) | () 2:)
Troop Support & : A ;
S * “ et

(3] .} -

Enter Password
User ID: | SUBSISTUSER

Password:

Forgot your password? Click Here

DLA HOME

STORES Catalog
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STEP/ACTION EXAMPLE

Make sure the Digital ID chosen is Create Digital ID Association Screen
the correct one before proceeding.

7. Click ; the digital

association Confirmation The ID displayed below is on the Digital Certificate you chose to log on to STORES.
screen displays. Do you wish to permanently associate it with User ID: SUBSISTUSER?

Create Digital ID Association

-OR- CMN=Army-Man.Ace. Aaron.|1.9000001123,
Digital ID on chosen Certificate: | OU=USA, OU=FKI, OU=DoD, 0=1.5.

. Government, C=US
Click to cancel the

association process and return HOTE: You must have a valid Digital ID association to use STORES.
to the Log On screen.
NOTE: Email notifications are sent

to you and to the STORES
Administrator confirming that a
Digital ID was associated with your
User ID.

NOTE: You are required to use the
same Digital ID to log on with this
User ID in the future.

8. Click Confirmation Screen

The Welcome screen displays (see Confirmation
section 1.1.4 for an explanation of
the information presented).

A Digital ID association for User ID SUBSISTUSER has been created.

You will receive an email notification of this change.
The notification will be sent to the email address for this User ID.

: Welcome Screen

The Main Menu screen displays welcome
(see Chapter 2).

Last successful log on: 7/8/2019 8:03:42 AM

NOTE: If the Electronic User
Agreement has not been accepted Last failed log on attempt: 1/2/2018 9:25:52 AM
or the user was reactivated, the
user is required to accept the
Electronic User Agreement again.

Continue
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1.1.3 Path 3: Certificate Log On

If a Digital ID from a Common Access Card (CAC), External Certificate Authority (ECA) (ORC, VeriSign, and
IdenTrust), or Federal Bridge Certificate Authority (FBCA) certificate is associated with your account, you can log
on to STORES using the Certificate Log On path without entering a password by following the steps below.

NOTE: If your certificate was dissociated, you are exempted from using Certificate Log On for up to 365 days.
During this exemption period, you are required to log on with a User ID and password. However, you may choose
to log on with your certificate at any time by following the instructions in section 1.1.2: Path 2: Certificate Log On
the First Time (Digital ID Association Required).

IMPORTANT: Always close the browser session after logging off if you want to log on to STORES with a User ID
associated with a different certificate. Otherwise, the last certificate you selected is retained in your browser
session and you will receive a Digital ID Mismatch error when you attempt to log on.

STEP/ACTION EXAMPLE
1. Open your browser and type Log On Screen (first page)
https://www.stores.dla.mil/store
S Web UNCLASSIFIED SENSITIVE!
The DoD Terms of Use A7 DEFENSE LOGISTICS AGENCY ) | )12 )
. - Troop Support = 3 ] -
display. "””I" SubsistenceiTotal O, A‘!z(mﬁ"‘ O@“@
eiptElectronic System [STORES] > £
2. Read the DoD Terms of Use feseintbiestiontc .
and click Terms of Use

[ 1Accept These Terms |

You are accessing a U.S. Government (USG) information system (IS)
that is provided for USG-authorized use only.

Th e STO R ES L 0 g O n SCI’een By using this IS (which includes any device attached to this IS), you consent to the following conditions:
d |Sp|ays (neXt pag e) . « The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

« At any time, the USG may inspect and seize data stored on this IS.

+ Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disclosed
or used for any USG-authorized purpose.

+ This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.

« Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of

NOT E . YOU Can I"IOt proceed tO the privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details.
Log On screen unless you accept

the DoD Terms of Use.

I Accept These Terms

UNCLASSIFIED SENSITIVE

STORES Catalog 14 September 2019
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STEP/ACTION EXAMPLE

3. Enter your User ID on the Log Log On Screen (with close-up)
On screen and select

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY /)2 )

WEn

ceil

Troop Support . = 3

The Choose a Digital Certificate
Dialog Box displays.

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https://www.transactionservices.dla.mil/daashome/pki contacts.as]

User:[ ]

< Certificate Log On S Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE

4. Select the certificate Choose a Digital Certificate Dialog Box
associated with the Digital ID of

our account and click Choose a digital certificate
_

Identification

il

The Welcome screen displays (see The website you wark to view requests identification.
section 1.1.4 for an explanation of - Porodiens o malTEd.
the information presented).

Marme I=suer

Conktractor. Carmern. .. [Relmiyiagetyir
CONTRACTOR-OME,... DOD JITC CA-15
OTHER AVAILABLE ACTIONS: Thawte Freemai Me... Thawte Personal Freemail Iss, .,

CONTRACTOR.CAR... DoOD JITC EMAIL CA-17

displays general Gary's Mew Cert on 22 Syskem Tesk Rook CA

helo fil army-Man,Ace, daro,,,. DOD JITC CA-17
elp nies. Hernen Gary.W.OR.,. ORC ECA 2

[ Wiew Certificate,

d ] displays specific
information about your certificate.

cancels certificate log [

on, which displays the Certificate
Problem screen (not pictured).

l Mare Infa... ] ['u'iew CertiFicate...]

(o] H Cancel ]
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STEP/ACTION

EXAMPLE

The Main Menu screen displays
(see Chapter 2).

NOTE: If the Electronic User
Agreement has not been accepted
or the user was reactivated, the
user is required to accept the
Electronic User Agreement again.

STORES Catalog

Welcome Screen

Welcome

Lastsuccessful log on: 7/8/2019 8:03:42 AM
Last failed log on attempt: 1/2/2018 9:25:52 AM

Continue
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1.1.4 The Welcome Screen

The Welcome screen lists up to four important pieces of security information for your account. The screen
depicted below shows all the possible information on one screen. A particular user never sees all this information

at once.

What you see after successful log on depends on:

e Your last successful log on (if any)

e Your last failed log on attempt (if any)

e The date your password expires (if a password is required to log on)

e The date you Digital ID exemption expires (if you are exempted from Certificate Log On)

STORES Catalog

Welcome Screen (close-up)

Welcome

Last successful log on: 10/25/2011 12:00:00 AM
Last failed log on attempt: 3/22/2011 5:14.04 PM

Your password expires: 12/24/2011

Your Digital ID exemption expires: 12/31/2011

17
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1.2: STORES Service Desk Request Form

The STORES Service Desk Form allows you to submit a request for Help Desk support 24/7 instead of only
during normal business hours. The form helps you provide enough information to resolve your issue faster.

STEP/ACTION

EXAMPLE

1. Atthe STORES Admin logon
screen, click the STORES Help
Desk link.

2. Atthe STORES Help Desk
popup window, click the emalil
link dlacontactcenter@dla.mil.

The STORE Service Desk Request
Form window displays (next page).

User Administration Screen

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY | <) 2 )
. . -

; q‘lli A

Troop Sunmm

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https:/ /www.tr: i i dla.mil/d: h /pki_contacts.asp

Usero:[ ]

| Certificate Log On I ‘ Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (S

Need assistance? Contaqihe STORES Helg Desk
or your area Regional Manager from either DLA aYatad Or OCONUS sites
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE

STORES Help Desk Screen

W v Peer Sy oo @ B

STORES Help Desk

CONUS (Philadelphia): COM: 888-755-4756, Email: dlacontactcenter@dla.mil
OCONUS Europe: DSN: 324-206-9685; COM: +49-631-71069685; Cell: +49173-384.- 1835
DLA Troop Support Europe and Africa STORES Helpdesk: Ernall
OCONUS Pacific: DSN: 315-243-3874; COM: +81-46

Fora listof STORES POC's (CONUS) see the URL below:
http:/iwww.dla.miliTroopSupport/Subsiste IFoodservices/Regions/CONUS.aspx

For alist of STORES POC's (OCONUS) see the URL below:
http:/mww.dla.millTroopSupport'Subsistence/Foodservices/Regions/OCONUS.aspx

Close Window

STORES Catalog
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STEP/ACTION EXAMPLE

3. Enter all required information STORES Service Desk Request Form Screen
(fields marked with an asterisk) —
and optional fields (f DEFENSE LOGISTICS AGENCY /| )1 |
applicable), and check the Troop Support S -y -
appropriate box(es) for Type of i < — i
User. \ '

4. To discard information you
entered and enter new or STORES Service Desk Request Form
revised information, click
=

5. Click L_Submit | e

[ sToRES Admin [[]=TORES Catalag

The system will create a new email T Csrones cserss Flsmsnenren

message from your default email

program list, addressed to the P—

STORES Service Desk. The body

of the email will be populated with all creeergran]

of the information you entered in SHPTo BE0RAC)

step 3. The subject line of the email ——

will default to Service Desk ———

Request. (See next page.) e N

STORES Catalog 19 September 2019
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STEP/ACTION EXAMPLE
Service Desk Request Email
d From = | jane doe@dla mil
Send o) Ten [ docontastcenteradimi
6 ) C“Ck T jane. doe@dla.mil
. . Subject Service Desk Request
7. The email is received by the B S T —
STORES Help Desk. . ‘ ‘ B ‘ A '
First Name: Jane
Last Marne: Dos
Email: jane . dee@dla.mil
Talephene: 2151234567
State: Pennsylvania
Country: UNITED STATINedos@dia.mi
Type of user: , STORES Customer
Description: Cannot connect to STORES Web,
Ordering Point:
ShipTo DoDAAC:
CAGE Code:
Centract Number:
Purchase Order:
Invoice Mumber:
STORES Catalog 20 September 2019
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1.3: Request a New Account

Before using STORES Catalog, prospective users must complete a New Account Request Form by following the
steps indicated below.

STEP/ACTION EXAMPLE

1. Open your browser and enter Log On Screen (first page)
https://www.stores.dla.mil/stores

4 UNCLASSIFIED SENSITIVE!
web.

DEFENSE LOGISTICS AGENGY 1k u\‘:f )

oy, \

The DoD Terms of Use displays.

2. Read the DoD Terms of Use and
click [ 1Accept These Terms |

Tronn Sllllllﬂl’l

Terms of Use

The STORES Log On screen ' o
displays (bottom right). Ot ls providoa for USG suthariad wsc oty

By using this IS (which includes any device attached to this IS), you consent to the following conditions:

+ The USG routinely and monitors ions on this IS for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct (PM), law (LE), and cot (Cly

N OT E . You cann Ot p roceed to the + At any time, the USG may inspect and seize data stored on this IS.
. + Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disclosed
LO On Screen unless OU acce t the or used for any USG-authorized purpose.
g y p « This IS includes security measures (e.g., authentication and access controls) to protect USG interests --not for your personal benefit or privacy.
« Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
DOD TermS Of Use privileged communications, or work preduct, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details.

9

UNCLASSIFIED SENSITIVE

3. Click the New Account Request STORES Customer Log On Screen (with close-up)
Form link.

";’?‘?f UNCLASSIFIED SENSITIVE
&

€
7.27%  DEFENSELOGISTICS AGENGY /[ 0.\

*x QUD ** =)
B

jmon Support ' ' ‘ «E‘

The Account Requirements screen
displays (next page).

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-; approved certificate go to
https://www.transacti Vi dla.mil/d /pki asp

user:[ ]

I Certificate Log On | ‘ Non-Certificate Log On ‘

Need an account created for yoursel@ New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE
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STEP/ACTION

EXAMPLE

This screen contains links to two
actions that are required before an
account request can be approved,
plus two boxes that must be checked
before you can proceed with the New
Account Request.

1. Click the AMPS Instructions link
and complete the process (go to

pg. 22).

2. Click the Electronic User
Agreement link and read the
document.

3. Click the checkbox to indicate
that you have acknowledged the
AMPS requirement and accept
the Electronic User Agreement.

NOTE: You must access the
Electronic User Agreement before
clicking the checkbox; otherwise, the
checkbox is not clickable.

4, Select the checkbox at the bottom
of the window.

5. Click

Account Requirements Screen

Account Requirements
New Account Request

IMPORTANT: To establish a STORES account these steps must be followed:

1) You must create a DLA Account Management Provisioning System (AMPS) account and apply for an AMPS role specific to
STORES.

2) You must read and accept the Electronic User Agreement.
3) You must apply for a STORES Account.
4) You must have a PKI Certificate to access your STORES account within 60 days.

Requirements:
« Click the link to access AMPS Instructions screen. Your STORES account will not be approved until you receive AMPS Role
Approval.

* AMPS Instructions

» Click the link to access the Electronic User Agreement. You will not be able to request a STORES account until the Electronic
User Agreement is read and accepted.

* Electronic User Agreement

| acknowledge that | must receive AMPS Role approval, and must read and accept the Electronic User Agreement to be
granted access to STORES.

» Read and accept the following requirements that you currently possess or will obtain PKI certificate and then click the
Continue button to create your STORES account.

PKI Certificate: The Department of Defense (DoD) has mandated that all users of DoD information systems must use an
approved Public Key Infrastructure (PKI) authentication mechanism. Therefore, a DoD-approved Common Access Card (CAC)
or External Certificate Authority (ECA) certificate is required to access STORES. Such a certificate must be obtained within 60
days after the approval of a new STORES account.

An ECA Certificate is issued to DoD industry partners and other external entities and organizations. To learn about how to

obtain an ECA certificate, go to External Certification Authority Program (ECA). STORES can accept all ECA types
(Medium Assurance, Medium Token Assurance, and Medium Hardware Assurance).

A Common Access Card is typically issued to active military, DoD personnel, and DoD contractors. To learn about obtaining a
Common Access Card, you may contact your base personnel security office.

For external certificate information, refer to Certificate FAQ (PDF) Certificate FAQ (Word)
The Certificate FAQ document is in Portable Document Format (PDF) To access this document, click on the
appropriate link above. This I hes Adobe Acrobat and displays the selected
item. Follow the Reader® application's instructions to print the ltem If you do not have Adobe Reader® installed,
please visit Adobe's website to download the software.
— | acknowledge that | either currently possess a DoD approved PKI certificate (CAC or ECA) or will obtain a DoD
approved PKI certificate within 60 days of being granted access to STORES.

STORES Catalog
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Page display of AMPS iy
Instruction Link

Page display of Electronic User
Agreement Link

—

Account Management Provisioning System (AMPS) Instructions Screen

DLA HOME

Account Management Provisioning System (AMPS) Instructions
IMPORTANT NOTICE:
If AMPS approval is not received, your account request may be rejected.
If you are in a deployed zone (i.e. Afghanistan, Irag, Saudi Arabia, Qatar, Bahrain, etc.}, you must contact
your logistics command to complete the account request process. Your logistics command will provide

the guidance and forms necessary for account approval.

Link to AMPS Site
Link to AMPS Job Aid (Customers and Vendors) - PDF Document
Link to AMPS Job Aid (Customers and Vendors) - Word Document
Link to AMPS Job Aid (DLA Representatives) - PDF Document

Link to AMPS Job Aid {DLA Representatives) - Word Document

1. Click on the link above to access the AMPS Access Instructions document.
2. Click on the link to access the AMPS Website.

Any issues or questions? Please email STORESAccountRequest@dla.mil or call the STORES Help Desk:

CONUS (Philadelphia): COM: 888-755-4756, Email: dlacontactcenter@dla.mil
‘OCONUS Europe: DSN: 324-206-9685; COM: +43-631-71069685; Cell: +49173§584 1835
DLA Troop Support Europe and Africa STORES Helpdesk: Email: mil
‘OCONUS Pacific: DSN: 315-243-3874; COM: +81-46-8163874

For a list of STORES FOC s (CONUS} see the LIRL helaw
pe .dla.mil/TroopSupp ICONUS.aspx

For a list of STORES POC's (OCONUS) see the URL below:
http:/fwww.dla.mil/Troop Support/ Subsistence/Foodservices/Regions/OCONUS.aspx

Return

STORES USER AGREEMENT Screen

STORES USER AGREEMENT

TEM USER.
when you
sysiem] sk i gcwade o U 5. Goverrmeniauthonied use orly
B Vwmmnlwm«:mwmgwmm
3 Govrrment 1 W 0 [COMSEC) sorkeng, o desone, i eetorcemnl
m o wmq!m!(n,w‘ﬂgm
o alany tme. the
i or data sored on e {atercegfon, and search, and may be dscosed of e or vy .3, Governiment adhoried purposs.
o Tris formalon syser ichades seculy e ssures (&3 aulvebcaK e 3cces COrAE) 1 prolec .5, Gavestimehifaresls—nol 1 o pevscoal benst of pvacy.
AP 1he DO L4 A YRR 5y G0 P CONRLNE CCRn! 1 pETSCANel MEEONBIE, 1 ENECEnelt oraw
D!'yml epresErgacn ur servees by atieneys, ppCnnierspet +asishaes
ot e orin any anyus pueposes opeain grocion,cr e L
o 00 e sy e3Ahes Oy Sy s Db 0 Iy
e Cnatets et ot 3 SOt AL

s 30 836 Tor 3y SUNOFIS PATpas (33N personnel sConact aw entcemen

[emmp—

= Whefie any partuar commuricalion o caia alfies (o i prolecin of  priviege, o & coveres by 3 Sy of confidentlalty, & celpined
e o hemion sy e e s o 1 on e poecius of 2 pivkegs o coitst

s prntecie by Hoserer, or
emn e it S 303 Ay
protnc ar XD pokcy. Howewor,n such cases tho U, Gavernment
- ot g e s i e S o 1 i3 bl i o g o canoenlal, o e e
= T Cancesons reserve 1 conIMenaEy cf I CEMMLFSE o o GAIA. 404 720 WS (#0RCB0% TESAAN e L5 A1 D e O I Iomaaces 3 s e CORUNCHIEAS A0 Fumar, 1 S Gowsmment
comert proecss
2 Incases ahen o enforceme e pivteged
e b et imw!ulﬂmulumb{l\\wms St o e, b vl U3 feirapt e o i o the U5
o mace maten s : (Eanner) ynen 3 bernes b s @ s e Agreemess,
o Sumary of sch condiins

INFORMATION A SSURANGE RESPONSEILITES

advecient modfcaon, deckeurs. deskuchion, and use. Al sysiens are o ofcaluoe and aulhord Furpases h accordance wih DO 30007 8, o Elfics
" i il e i i s, S T i = i 2307
. i saliguals, poles, ) prOCREES 3 PV PauPorRes A0 1 Syl

= s e e s STORES passwors i any u spsions, apgicalions, and accounts

. 1o each use. Each

= Logout pror o eavng wark area
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rvanaion s ks P ey A oo eSS G1a i Ol £ S 1 GTg08 GEKY .

G Vi

Warning Message Screen
(Displays if both boxes not checked)
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NOTE: If you click [ Centince | ithout

checking the checkboxes a message
displays (bottom right).

The New Account Request Form
Screen Request Type displays.

6. Inthe Request Type drop-down,
select STORES Catalog User.

The New Account Request Form
Screen refreshes, displaying the
request type selected and data entry
fields.

7. Enter your user information in the
appropriate form fields. NOTE:
All fields marked with an
asterisk (*) are required.

Some fields, such as User ID,
Password, and Email Address,
have rules that your entries must
follow in order to be valid. To
view the rules for a particular
field, click the question mark icon

beside that field. This
displays the Data Entry Help
screen in a separate window with
the focus on information
pertaining to the selected field
help (see the User ID example,
next page).

8. When your entries are complete,
. Continue
ek l_centinue_]

The New Account Request
Verification screen displays
(next page).

-OR-

Click to return to

Request Type selection.
-OR-

. Cancel
Click to return to the

Log On screen.

You must acknowledge before you can proceed.

Continue Cancel

New Account Request Form Screen Close-up

New Account Request Form

* Request Type:
(Choose One)

None ~| (@

None

STORES Customer (Web) User
STORES Catalog User k
STORES Reconciliation Tool

New Account Request Form Screen

New Account Request Form

* Request Type:
(Choose One)

* User ID:

* Password:

* Confirm Password:
Title/Rank:

* First Name:

Middle Initial/Name:
~ Last Name:

Suffix:

* Facility/Base Name:
* Street Address 1:
Street Address 2:

* City:

State:

* Country:

* Zip/Postal Code:

* Phone Number:
DSN:

* Email Address:

* Confirm Email Address:

STORES Catalog User > @

®

oS

IS

UNITED STATES v
@

Extension:

I

S

STORES Catalog
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STEP/ACTION EXAMPLE

9. Verify the accuracy of the Data Entry Help Screen (Close-up of User ID Help)

information you have entered.

hodif
e [fitis incorrect, click

and return to the New
Account Req uest Form + Must be unique; that is, it cannot match any other User

ID in the system (The uniqueness of your entered User ID
screen to make the is automatically confirmed by the system)
necessary changes.

Must be at least 7 characters
. . submit
e Ifitis correct, click .

UserID
A required field for all STORES accounts.

A valid User ID:

Must not exceed 25 characters

May contain alpha-numeric characters ( 0-9, a-z. A-Z)
Must not contain special characters

Must not contain spaces

MOTE: User ID is not case sensitive.

A Confirmation screen displays (next
page).

New Account Request Verification Screen

New Account Request Verification

Verify that the information entered below is accurate before submitting.

Request Type:

User 1D:

Title/Rank:

First Name:

Middle Initial/Name:
Last Name:

Suffix:

Facility/Base Name:
Street Address 1:
Street Address 2:
City:

State:

Country:

Zip/Postal Code:
Phone Number:
DSN:

Email Address:

STORES Catalog User
CATALOGUSER

Catlin

Logue

Central Warehouse
158 Eriwn 5t

Albugquergue
New Mexico
UNITED STATES
88130
3168903458 Extension:

CLogue@Warehouse.com

Submit | [ Modify |

TOP OF PAGE

DLA HOME

STORES Catalog
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STEP/ACTION EXAMPLE
This screen confirms that your new Confirmation Screen
account request was submitted for
approval. Confirmation

A confirmation email is also sent to
the email address you submitted. New Account Request submitted for User ID: CATALOGUSER.
Another email is sent when your
account request is approved or

’ You will receive an email notification of the acceptance or rejection of your request.
rejected.

Motification will be sent to the email address you submitted in your request form.

Exit
10. Click Exit to close the A

Confirmation and return to the TOP OF PAGE

STORES Web Log On screen.
DLA HOME
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1.4: Reset Password

If you are required to log on to STORES with a User ID and password but have forgotten your password, you may
request temporary access to STORES by following the steps illustrated below.

NOTE: if your account has been reactivated or your Digital ID Association has been removed, the steps to complete
those processes are the same as those for Reset Password, starting at Step 6.

NOTE: Account activation instructions are valid for seven (7) days and will allow you to log on to STORES with
limited access.

STEP/ACTION EXAMPLE
1. Onthe STORES Log On Close-up of STORES Log On Screen
screen, enter your User ID.
2. Select User ID: |
| Non-Certificate Log On |
The Enter Password screen Certificate Log On ] [ Non-Certificate Log On
displays.
3. Onthe STORES Web Enter Close-up of STORES Enter Password Screen
Password screen, select the
Click Here link. Enter Password

The Reset Password Request
screen displays. User ID: | MESTER12

Password:

[ Submit ] [ Cancel l

Forgot your password?
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STEP/ACTION

EXAMPLE

4. Enter your User ID and Last
Name in the fields provided;
both are required.

5. Cliok LS4t | 5

Confirmation screen
displays.

NOTE: If a match is not found for
the entered User ID and Last
Name, the “User ID or Last Name
Invalid. Please try again”
message displays (Example A).

NOTE: If your account is inactive,
you will be redirected to the
Deactivated user Account
screen (see section 1.4 Request
Reactivation).

Reset Password Screen (with close-ups)

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENI}Y
Troon Sunnort

7

DLA HOME

eset Password Reques
User ID:

Last Name: |

DLA HOME

UNCLASSIFIED

Reset Password Request

User ID: | Shoemaker

Last Name: |shoemaker

User ID or Last Hame Invalid. Please try again.

DLA HOME

This screen confirms that your
request to reset your password
has been received and that an
email has been sent to your
registered email address with
further instructions.

6. Open the email and follow the
instructions for completing the
Reset Password process.

7. Click .to close the

screen.

If you have followed the email
instructions correctly, the Terms
of Use screen displays.

Confirmation (of Password Reset) Screen

Confirmation

Your request to reset the password for User ID: MESTER12 has been received.
Instructions on how to complete this process will be sent to your registered email address.

STORES Catalog
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STEP/ACTION

EXAMPLE

8. Read the DoD Terms of Use
and click
[ 1Accept These Terms ]

The STORES Account
Activation screen displays.

NOTE: You cannot proceed to the
Log On screen unless you accept
the DoD Terms of Use.

Log On Screen (first page)

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY { QIR

<

Trnon Sllllllllll

Terms of Use

You are ing a U.S. (USG) system (IS)
that is provided for USG-authorized use only.

By using this IS (which includes any device attached to this IS), you consent to the following conditions:

= The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
monitering, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

« Atany time, the USG may inspect and seize data stored on this IS.

+ Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disclosed
or used for any USG-authorized purpose.

+ This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.

« Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details.

| Accept These Terms

UNCLASSIFIED SENSITIVE

9. Enter the User ID and Last
Name associated with the
account.

10. click [ Submit ]

The Reset Password screen
displays.

Close-up of Account Activation Screen

Account Activation

User ID: | |
Last Name: | |

11. Enter a new password and
confirm it.

NOTE: Passwords must be at
least 8 characters in length.

12. Ciick

A Confirmation screen displays.

NOTE: closes the

browser session and terminates
the password reset process.

Reset Password Screen

Reset Password
(* Indicates a Required Field)

UserID: MESTER12

* New Password:

®

* Confirm Password:

Continue | |Reset | | Cancel

STORES Catalog
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STEP/ACTION

EXAMPLE

You have successfully reset your
password.

13. Click .

The STORES Log On screen
displays. You can now log on
with the new password.

STORES Catalog

Confirmation Screen

Confirmation

The password for User ID: MESTER12 has been reset.
A confirmation email has been sent to your registered email address.
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1.5: Request Reactivation

If your STORES Admin account is inactive and you have not already submitted a reactivation request, you may
request reactivation electronically by following the steps illustrated below.

NOTE: You will be notified via email 14 days in advance of when your account is about to be deactivated due to 35
days of account inactivity. You will continue to receive a daily email until either your account has been accessed
successfully or the account has been deactivated.

STEP/ACTION EXAMPLE

If your account was inactivated by Deactivated User Account Screen
an administrator, your password

has expired, you had three
consecutive log on attempts, or .
your account has been inactive for Deactivated User Account
35 days, the Deactivated User The account for User ID: BZVENDOR has been deactivated.
Account screen displays. Deactivation Reason: Exceeded Allowed Log On Attempts
To request reactivation of your account, click Submit Reactivation Request

1. Click If you are not BZVENDOR, click Cancel to return to the Log On screen.

[ Submit Reactivation Reguest ] [ Submit Reactivation Request ] [ Cancel ]

A Confirmation screen displays
stating that a Reactivation
Request has been submitted.

An email confirmation is also sent
to your registered email address.

2. Click the Exit link. Confirmation (of Reactivation Request) Screen

The Log On screen displays.

NOTE: You will be notified via
email when an Account A Reactivation Request for User ID: BZVENDOR has been submitted.
Administrator processes your A notification of this submission has been sent to your registered email address.

request. If your account is Exit
reactivated, follow the instructions —
in the email to complete the
Account Reactivation process.
The final steps are the same as
those for the Reset Password
process (See section 1.3, Step 6).

Confirmation
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1.6: Password Expiration Notification

The Password Expiration Notification displays only if you are required to use a password to log onto STORES.

STEP/ACTION

EXAMPLE

A notification message displays at the
top of your Main Menu screen when
your permanent password is about to
expire (as in the example on the lower
right).

This notification message begins to
display ten (10) days from the
password expiration date and
continues to display until you have
entered and saved a new permanent
password or until the current
permanent password expires.

To change your permanent password,
click the notification message link to
display the My User Information
screen (See Chapter 11).

1.7: Timeout Notification

Main Menu Screen

STORES Catalog - Main Menu

Eageline Catalog Maintenance
Production Catalog IMaintenatice
M aster Stock Mumber

Masntenance NOTIFICATIONS
Iiaster Catalogs
Easeline Reports ALERT: Your passward espires in 3 days, Click hare
to change it.

Production Fepoits
Downloads

Four Accout

Main Menu Screen (close-ups of expiration messages)

NOTIFICATIONS

ALFRT: Your password expires in 2 days. Click here
fto change it.

The Timeout Notification for security purpose, displays when a user leaves STORES unattended for more than 15
minutes, the system displays a pop-up warning message with a time counter to notify the user of the timeout

STEP/ACTION

EXAMPLE

A notification message will display in
the middle of your screen when you
have left the system unattended for
15 minutes.

This notification message begins to
display 3 minutes prior to the actual
timeout. The pop up warning will
continue to display until:

1. The 3 minutes have expired —
Exit STORES

2. The user selects the Continue
button — Stay in STORES

3. The user selects the Log Off
button — Exit STORES

Main Menu Screen (and close-ups of expiration messages)

Your STORES session is about to expire due to inactivity in

2:30

Continue | Log Off

STORES Catalog

32 September 2019

FOR OFFICIAL USE ONLY





STORES Catalog — Vendor User Guide Chapter 1: STORES Catalog Basics

1.8: Logoff Notification

The Logoff Notification for security purpose, displays a logout message to indicate the reliable termination of
authenticated communications sessions

STEP/ACTION EXAMPLE

On the header bar of any screen:

1. Select the LOGOFF link.

2. A Logged Off notification UNCLASSIFIED SENSITIVE

DIy, ae Yo £37%  DEFENSE LOGISTICS AGENGY /(01

have successfully logged out. o

”ﬁih | Troop Support 1< ‘ @@‘

Philadelphia Date/Time: 4/16/2018 2:38:05 PM

DLA HOME

Logged Off

You have logged out of the STORES Web Application.
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Chapter 2: STORES Catalog Main Menu

Before a vendor or guest vendor can access STORES Catalog he or she must be an active user and have one or
more assigned catalogs to complete.

STEP/ACTION EXAMPLE
All catalog activity is initiated from the STORES Catalog Main Menu Screen
Main Menu. The Main Menu —— pe—
contains two major elements — the Pe——
Functions Menu and the Notifications S T

box. The available menu links
displays based on the user’s role.

The Menu section consists of eight Main Menu — Menu Bar Section

expandable menu options (bars). STORES Catalog - Main Menu

1. To expand amenu group, click Baseline Catalog Maintenance
the appropriate menu bar. For this
example click Baseline Catalog
Maintenance.

Production Catalog Maintenance
Item Request

Master Stock Mumber

MMaster Catalogs

Reports

Downloads

Your Account

The Baseline Catalog Maintenance Main Menu — Baseline Catalog Maintenance Sub-menu

sub-menu displays. STORES Catalog - Main Menu

Bazelne Cataloz Mamtenance View Modifyy Baseline Catalog
Production Catalog Maintenance | yiewsSet/Enpty/Delete Baseline Catalog
Item Request

Master Stock Mumber
MMaster Catalogs
Reports

Downloads

Your Account
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Notifications Overview

Main Menu — Notifications Section

MNOTIFICATIONS

1 ALERT: Your passward expires in 2 days. Click here ta change
it.

5 1 Catalog is inactive,

3 3 Catalogs are ready for review

4 1 Catalog is ready for submission

5 1 Catalog has been submitted in the last 7 days

The notifications section provides a summary of account and catalog information that is of particular interest to
the user.

Catalog notification elements are is as follows:

1. Password Alert Notification. This alert only displays when a user is exempt from the certificate
requirement. This notification indicates the exact number of days remaining until the password expires (from
“10 days” to “Today”). It displays when the user’s password is due to expire within the next 10 days.
Clicking this link will display the My User Information screen. This notification does not apply and does not
appear if the user is not required to use a password.

2. The Inactive Catalog Notification. This notification alerts a user to the total number of assigned contracts
which are inactive. Clicking the natification link displays the View/Set Baseline Catalog Status screen
filtered for inactive contracts. This alert appears only when one or more assigned catalogs are inactive.

3. The Catalogs Ready for Review Notification. This notification alerts a user to the total number of assigned
contracts which have a status of ‘Review Ready’. Clicking the notification link displays the View/Set
Baseline Catalog Status screen filtered for ‘Review Ready’ contracts. This alert displays only when one or
more assigned catalogs have the ‘Review Ready’ status.

4. The Catalogs Ready for Submission Notification. This natification alerts a user to the total number of
assigned contracts that have a status of ‘Submission Ready.’ Clicking the notification link displays the
View/Set Baseline Catalog Status screen filtered for ‘Submission Ready’ contracts. This alert displays
only when one or more assigned catalogs have the ‘Submission Ready’ status.

5. The Catalogs Submitted Notification. This notification informs the user as to the number of assigned
catalogs submitted within the last seven days. Clicking the natification displays the View/Set Baseline
Catalog Status screen filtered for catalogs submitted within the last seven days. This alert displays only
when one or more assigned catalogs meet the seven day submission qualification.
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Chapter 3: View/Modify a Baseline Catalog

3.1: Detailed View

A user who is assigned a catalog and has the role of ‘Vendor’ for that catalog may view and edit items and add
items to the catalog. A user with an assigned role of ‘Guest Vendor’ for a catalog will only be able to view the
catalog. Catalogs can be modified only if they have a status of ‘Vendor Ready.” Catalogs with a status of ‘Being

Built’ are not available for viewing or editing.

STEP/ACTION

EXAMPLE

1. From the Main Menu, place your
cursor over the Baseline Catalog
Maintenance menu bar and
select View/Modify Baseline
Catalog from the sub-menu.

The Select Contract screen displays.

Main Menu — Catalog Maintenance Sub-menu

WView/ M odifyy Baseline Catalog
View/Set/Emptyw/Delete Baseline Catalog

NOTE: The Select Contract screen
displays with a drop-down menu of
contracts that are assigned to the
user and do not have a status of
Being Built.

2. Select a baseline contract
number.

5. clok [ Continue ]

The Detail Screen displays.

Select Contract Screen (two example close-ups)

Contract Number:

Select a Contract

Select a Contract
SPMI00030 1307
SPM3I0N0080 1343

SPMI000B0 1035
SPMI00080 1333
SPMI000E0 1321
SPMI00080 1034
SPMI000801139
SPMI00080 1157
SPMI000801119
SPMI00080 1282
SPMI000B0 12583

g

Contract Number: ISPM3UUllD3455

el |

STORES Catalog
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STEP/ACTION

EXAMPLE

The Detail screen permits a user to
view/edit line items (stock numbers)
on a case-by-case basis.

¢ Information that may be edited
displays in white. Non-editable
data appears in beige or yellow
(exact color varies from monitor to
monitor).

e [f a contract is not editable due to
the assigned user role or catalog
status, the shading of the fields
remain the same; however, Read
Only displays near the status on
the upper left portion of the screen
(the displayed contract is not in
Read Only mode).

e A red asterisk (*) indicates
required information.

e Two red asterisks (**) indicates
required conditional information.

NOTE: Some fields cannot be
edited when the Stock Number
Standards are in effect for the item.

Detail View Screen

STORES Catalog
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"ORES Catalog - View/Modify Baseline Catalog - Detailed View
1 Contract; SPE30015D9250  Status : Vendor Ready 832 Version: 1 <] 5
I N 6
3 Fiter: [Al 7| Sort By: |Select | 4 Table View  Abbr. Table View
Ttem Number/Name DLA Item Description Vendor Item Details
Stock No /B95501E116938 Econ. Indicator * P ]
UoR [ex Unit of Measure * =3
status peTe pRE < [ i/F [price -
Part No * |nnnnnn ‘ Catch Weight
n oo Indicator v
Ttem Name R 0
7 Huttiple I
Brand LIPTON BRISK ICED TEA Vendor Ttem Description * Package Details
(c: ts) * = CE——
TEA, CONC, (LIPTON BRISK), 3 GAL BIB, FOR CARB DISPENSER Units Per Pack L
Ew I [size - ot = ot Code - Ea
Gross Measures. r— ——
Case Weight 1 Special Ordering Instructions Product Price $21.45
i -1
Case Weight Measure i 7
Volume L 1 ;
Shelf Life Unit ** 1
Allowances Lead Time Days Min. Order Quantity Category ]
NAPA 1 MPA Purchase Date [ || Distribution Fee ]
Fooa show — Z e e
8 ‘Accept DLA Standards v DLA Unique
More Fields T
Item Complete [] Item Reviewed [] Exclude From Submission []
Item 1018 Add Item [Next] [Last
* indicates a required field
“* indicates a conditionally required field
13 Fewerrisids A
Value and Unit of Measure
Tare e Paper wt [ Alum we L1 plas wt L ls w L1 in W 1
14 v — — At o — e — e o — —
Tem
9 T —
Overwritten Vendor Item Description

10

Ttem 1of1s

tem Complate [] Item Reviewed [1 Exclude From Submission [

[Addrem | [save| [peletm| | Reset
11

12

Inext] [rast]

DETAILED VIEW Continued

1.
contract is not editable.

the report in a new window.

and filter options of the Detailed B

7.

STORES Catalog

aseline Catalog record.
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The screen elements of a Detailed Baseline Catalog Record and its respective fields are as follows:

Contract and Status text display the current contract number and status. Read Only displays next to the status when a
View Reports drop-down menu is used to access reports about the contract. Selecting a report from this menu opens

The Filter drop-down menu is used to filter the set of line items displayed (e.g. all items, wartime items, etc.).

The Sort By drop-down menu is used to select the sort order for the collection of line items being displayed. If the
catalog is filtered for a specific stock number, this number becomes the entry area for the desired stock number.

Clicking the Table View link displays the Full Table View screen (page 41) while maintaining the currently selected sort

Clicking the Abbr. Table View link displays the Abbreviated Table View screen (page 39) while maintaining the
currently selected sort and filter options of the Detailed Baseline Catalog record.

Item Number /Name, Gross Measures, Allowances, Vendor Item Details, Catch Weight, Package Details, Special
Ordering Instructions, and Miscellaneous editing regions are used to view and update item details. Stock Number,

Status, ltem Name, DLA ltem Descriﬁtion, Abbreviated Descriﬁtion, Item Indicators, Catch Weiﬂht Indicator,

September 2019
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Manufacturing Price Agreement (MPA) Indicator, the Standardized checkbox, and the PRF Standards checkbox cannot
be updated by users. Vendor Item Description, Package Unit of Measure, Packaging Code, PRF Unit of Measure, and
Units per Purchase Pack can be updated when the Stock Number Standards are not applied to these fields. Package
Size can be edited but will be limited to a range if Standards are applied to this field Catch Weight Multiple can be
updated if the Catch Weight indicator contains a “Y” , but its acceptable value may be limited if the Stock Number
Standards are applied. . Lead Time Days and Minimum Order Quantity cannot be entered for OCONUS contracts.
Fields with an asterisk (*) are required.

8. Clicking the More Fields link displays as "Fewer Fields" when and expands the screen to display additional fields (items
14-16).

9. Arow of check boxes - allows users to track their status regarding a record and to mark an item from exclusion from
export. The Item Complete and ltem Reviewed check boxes are for internal tracking only. When attempting to save a
record a series of validation checks is run. If any validation fails, a notification displays and changes will not be saved.
Checking the Exclude from Submission box bypasses the validations for that item and allows any changes to be saved.
NOTE: An item with errors or an item that is not in Stock Number Catalog prevents a catalog from being submitted;
marking such records “Exclude from Submission” allows the catalog to be submitted without the specified records.

10. Text displaying the number of items in the current catalog or filtered subset of the catalog.

11. Screen action buttons. The K249 M 1 tton is used for adding new stock numbers to the catalog. The

button must be clicked or any changes to the item will be lost when the user moves to another item or another screen.

The button deletes the current item from the catalog. The button replaces all values with the

previously saved values.
12. Navigation links allow users to navigate from line item to line item.
13. The Fewer Fields link changes to "More Fields" when clicked and removes items 14-16 from the screen display.
14. The Value and Unit of Measure region displays editable weight values and their associated Unit of Measures.
15. The Item Indicators region displays additional information about the item. These fields are not editable.

16. The Overwritten Vendor Item Description region displays the previous production version of the Vendor Item
Description. This field is not editable.

NOTE: This is the only screen on which a vendor can accept the DLA Standards for a baseline catalog item.
e Vendors can change the Accept DLA Standards from "N" to "Y" if the contract is active, the contract status is
"Vendor Ready" and Standardized is checked.
= |f Standardized is checked and PRF Standards is unchecked, the fields affected are — Package Size,
Package Unit of Measure, Package Code, Vendor Item Description, and Catch Weight Multiple for Catch
Weight Items.
= |f PRF Standards is also checked, the fields PRF Unit of Measure and Units per Purchase Pack are also
"locked."
e Changing the DLA Standards Acceptance for a baseline catalog does not affect the production catalog until the

cataloa is submitted.
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3.2: Add an Item

STEP/ACTION EXAMPLE
Detail View Screen — Action Buttons
1. Click Add Item .
The Enter Stock Number screen [2dd item] [ Save | [Delete] [Reset |
displays.
2. Enter a stock number. Enter Stock Number Screen (two example close-ups)
3. ClickLCentinee |
The Add Item screen displays. stock Number: |
NOTE: If the stock number already cancel |
exists in the baseline catalog, an error

message displays. If this occurs,
enter a different stock number and

click or click ‘

to return to the Detail screen without
saving the stock number.

200501E094893

Stock Number:

Continue Cancel
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STEP/ACTION

EXAMPLE

The Add Item screen is similar to the
Detail screen presented in the
previous section, but is more limited
in functionality. The screen details
reflect the specific stock number that
being added. Once the item details
have been entered, the user may:

e Save the item and return to the
catalog Detailed View.

e Save the item and add another
item.

e Reset the item values (restore to
previously saved values).

e Cancel the process and return to
the catalog Detailed View. If the
process is canceled the new item
is not added to the catalog.

NOTE: Attempting to save an item
without filling the required fields with
appropriate values results in one or
more error messages. If this happens
the item must be completed correctly
before saving, or the “Exclude from
Submission” box must be checked to
allow the item to be saved with errors.

4. Without updating any values, click

[ Sawve & Return ] The Error
Pop-up window displays.

Add Item Screen (with 2 close-ups)

STORES Catalng - view/Modify Baseline Catalog - Add ttem

xxxxxx

Item Complete [] Item Reviewed [] Exclude From Submission []

Save & Return | Save & Add Ancther | Resat |

Cancel |

* indicates a required field

5. Click to return to the

Add Item screen.

6. Select the “Exclude from
Submission” value.

7. CI|Ck[ Save & Return ]

A message displays indicating that
the record has been added
successfully.

8. Click the message

button to return to the Detailed
View screen.

STORES Catalog

Error Pop-up Window

Fessage from webpage

You need to fix the following:

[l

! L Y Part Murmber rust be 1to 25 characters long and anly these special

characters are allowed: - £ & and space,
*Economic Indicator must be a number from 0 to 8.
*Price divided by PRF must be at least $0.005.
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3.3: Table View Screens

1. Select the Abbr. Table View link Close-up of the Detailed View’s table view links
on the Detailed View screen.

The Abbreviated Table View screen Table Yiew

displays. o

Abbreviated Table View (partial view) — Overview

Contract: SPE30015D9250  Status : Vendor Ready 832 Version: 1 Lsot |
ritar
Page 1of2 Gotopage: [ | [First] [Previous] [Mext] [Last] Delailed View Abbr. Table View IZI
Stock Number L SN3| ST‘ UoM PRF Vendor Ttem Description Vendor Price Product Price ﬁﬂmi Dist Fee %‘: bl bt lcw Multil Part Number |UPPP| Pkg Size [Pka Pho Brand({Comments’ EI |
Days| Ciqy |1nd| Date [ind) Haded voM| Code Brand(Comments) Ex
o5501E116538| E11 |A [BX | 1/[1 [TEA, CONC, (LIPTON BRISK), 3 GAL $21.45 s21.45| | | N loooooo [x I3.00 GL |Bx ILIPTON BRISK ICED TEA |0
s5s01E116939( E11 |a[BX | 1 /[i [TEA, CONC, (LIPTON BRISK), 5 GAL $35.75 $35.75) | | N looooo 1 |5.00 6L |Bx |PEPSL/LIPTON ]
eass0ie116540] E1 A [BX | 1/[1 [TEA, CONC, RASPBERRY, (LIPTON), 21.45 21.45 N joooooo 1 |5.00 GL [Bx |LIPTON RASPBERRY ICED 1[0
esssoieriesaaf E11 (A [BX | 1/[1 |TEA, CONC, RASPBERRY, (LIPTON), 35.75 3575 N 00000 1 5.00 GL [Bx  |PEPSI/LIPTON o
B?BDmEnLBZEl e |afex | 1/t |BEV BASE, COLA, SWT, (PEPSI), 5 C 35.25 3525 N joooooo 1 5.00 GL [Bx  |pepsI o
lescooieiisens( 11 [a[BX | 1/[1 |BEV BASE, COLA, SF, (DIET- PEPSI) 35.25 3525 N TH 1 5.00 GL X [DIET PEPST o
96001E111829| E11 [A [BX | 1/ F‘\BE\J BASE, ORANGE-LEMON-LIME, 5 $35.25 $35.25 | N 606 [x |5.00 GL |Bx IMOUNTAIN DEW o
8 55001E111831( E11 |A[BX | 1/[1 |BEV BASE, CODE RED, SWT, (MOUN $35.25 $35.25| N 614 1 5.00 GL |Bx [MTN DEW CODE RED o
seo01e115008| E11 [Afco | 1/]1 CARBON DIOXIDE, COZ, FOR CARB | $0.01 $0.01 N jooooo 1 [z000 |8 fco E= o
96001E116405| E11 TIW [ 1/[i |BEV BASE, LEMON-LIME, SWT, (7 Ul $35.25 $35.25) N ooooo 1 5.00 GL |[BX  |PEPSL/7UP o

IZI Save Show Selected Edit Delete
[First] [Previous] [Next] [Last]

The screen elements of an Abbreviated Table View and it’s respective fields are as follows:

1. Contract, Status and Version — This text displays the contract number, contract status, and the current 832 version
against which items are validated. “Read Only” text displays next to the contract status when the contract is not editable.

2. View Reports — A drop-down menu used to access reports about the contract. Selecting a report from this menu opens
the report in a new window.

3. Filter — A drop-down menu used to filter the set of line items displayed (e.g. All, NSN Only, Wartime Items).

4. Page number and navigation links. The number of pages is the total number of pages under the current selected filter.
With these links, the user can navigate from page to page sequentially or go directly to a specific page.

5. Detailed View link — If no items are checked (left column), clicking this link goes to the Detailed View while maintaining
the currently selected sort and filter options. If items are checked, clicking this link goes to the Detailed View filtered for
the items checked on the screen.

6. Full Table View link — Clicking this link goes to the Full Table View screen while maintaining the currently selected sort
and filter options.

7. Column Headings — Clicking any header other than PRF sorts the catalog by that column. Successive clicks on the
column header reverses the sort order. Clicking any check box in the column header row, alternately selects and
deselects all items on the screen and in that column. The “LSN3” column is included here for sorting purposes only.

8. Item editing region — This region allows users to edit multiple items at the same time.

9. Action buttons — Action buttons only apply to items on the current screen that have a check mark to the left of the stock
number. When changes are made to one or more items, the “Save” button must be clicked or all changes to the items
will be lost when the user moves to another screen or unchecks the item(s). If the “Show Selected” is clicked, the screen
is filtered to display only those items checked in the left column. The “Edit” button goes to the Detailed View filtered for
those records check on the current screen. The “Delete” button deletes all checked items from the catalog. The “Reset”
button replaces all values with the previously saved values. Unsaved changes are lost.

10. Page-to-page navigation links — These links provide the user with the ability to navigate from page to page.
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STEP/ACTION EXAMPLE

The Abbreviated Table View Abbreviated Table View Screen (partial view)
contains much of the functionality of

A A Page 1of 10 Gotopage: [ |[Gol] [First] [Previous] [Hext] [Last]
the Detail screen. This screen — . - o | o L33l o e ]y s
dlsplays the mOSt Commonly edlted 191501E210014 E21 | A \; AO/,T\EANANAS, FRESH, LIGHT GREEN, #2 | $35.09 $26.59 —_ =B = T\ \n;
fle|dS ShOWn On the Deta” Screen and 91501E210020/ E21 A‘CS 20/,1_ﬁoccou CROWNS, CHL, US#1, 1/ 527.00| $18.50 N[ [
ShOWS mult'ple reCOI’dS 91501E210038| E21 A‘CS s/lfymﬂ, /50| $12.55| $4.45 N ‘031
31501E210075| E21 | A [CS 25 /[t [CUCUMBERS, FRESH, SUPER SEL, US| 527.61| $18.11 N | Ume
The Standard Acceptance Settmg 91501E210112| E21 |A |CS 20/t \LEI'FUCEMIX, CHL, CHOP,4.’5LBBG\ $26‘BO\ $18.30 N \ m
191501E210115( E21 | A |CS 10 / T\LEITUCE,FRESH, LEAF, GREEN, US#| 52773 $19.23 N[ jo14
cannot be modified on this screen. 1 e [afes |30 /[ |LETUCE FRESA, ROMATNE, US#L. 1] 53321 32471 N[ [0id
191501E210280( E21 | A |CS 40/t PPLES, GOLD DEL, FRESH, USF, 88 | 54770 $39.20 N[ jo11]
The aCtIOI'] buttons (Save, Ed|t’ [ lessgpaiegal 2 |Ajcs | 40 /|1 [RPPLES, GRANNY SHITH, FRESH, MIT | $33.75 §25.75 N[ o1
Delete, and Reset) become aCtiVe {‘P afcs | 50/t [CABBAGE, FRESH, GREEN, US#1, 13| $36.50 $32.00 N o1
only for records checked on the |
side of the view.
The “Edit” button goes to the Detailed
View filtered for the items checked. S
Clicking a stock number goes to the
Detailed View for that stock number. . ) )
o _ o Abbreviated Table View (Action Buttons)
Clicking the Detailed View link
returns_to the Detailed View filtered l Zave | |Sth Selen:ted| | Edit | | Delete| | — |
for the items checked or, when no e
items are checked, all items in the
filter/sort set.
Clicking the Full Table View link on Abbreviated Table View Screen (partial view)
this screen returns to the Full Table | [
View filtered for the items checkedor, | ]| Stock Number |LSN3] ST |UoM
when no items are checked, all items
in the filter/sort set. SEOOUIETEREIAEDD b B
. « S905S01E0942393|EQS |A [
Checking the box next to “Stock
Number” alternately selects/deselects §90501E094854|F09 [ JCS
all items on the page. == 2o0501E095756)Ens |4 [CS
All columns, with the exception of =P [ ||zeos01E095761fE0s |4 LB
“PRF,” can be SOI‘ted by CI'Ck'ng the So0SO1EQ9S200|EQS  |a LB
column header.
NOTE: Checking one or more stock
numbers and clicking "Save” will run Abbreviated Table View Screen (partial view)
validations on all the items in the
contract and update the "Record betailed vi ol Table vi
< . . etaile iew u able Yiew
Valid" flag on all items in the contract.
This applies to the Full Table View
screen also.
2. Click Full Table View. The Full
Table View displays.(Next Page)
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STEP/ACTION

EXAMPLE

The Full Table View functions much
like the Abbreviated Table View
screen. The only differences are as

Full Table View Screen (partial view)

Contract: SP[;30011D3456 Status : Yendor Ready 832 Yersion: 1 View Reparts -

. Filter:  All -
f0| IOWS' Page  lofé Go to page: [Next] [Last] Detailed View  Abbr. Table ¥iew
The Table View contains more of the STy e Uendor Tteon Deseription. | vendor pice H,IEL' usres | P i gz ]
data dISp|ayed on the Deta“ed V|eW ssosoienszeasfeos | LB | 1L |BEEF RD, RUMP PAR-REMOVED, S| $2.54 szao0l | [
ss0s01e034s3afras | fos [ 124t [FRANKS, ALL BEEF, CHL, 6"LG, 4/1 $41.15 $37.66 | |
° The Tab'e V|eW has the Abbr ss0s01ens4s3dfeos b [©5 | 1oz |MEAT LINKS $0.25 | [
. . . Py ssosoienssyselens | e [ 1141 [SAUSAGE, KNOCKWURST, LINKS, $35.21 $31.71 | |
M llnk InStead Of the sonsoieosszeafeos [+ [l || 1¢ft |BEEF POT RST, CHUCK, CKD, FZN $3.95 $3.51 [ [
FU|| Table V|eW I|nk ssosoiensesoofens o LB | 14U |BEEF RIBEYE ROLL STK, BNLS, FZ| $15.58 $15.44| | |
sansoicnssssafeos [+ [C5 | 404t |BEEF, GRD, BULK, FZN, 85% MIN | $89.60 $84.00 [ |
° The Table V|eW |S more ||ke|y to ssosoie19azsefeis 0 LB | 1¢fi [BEEF TRIPE, HONEYCOMB, FZN, 1, $2.684 $2.70 | |
req re Sng the hor Onta| SCrOII 2z0501e1933z8f1s | [©5 | 10 ¢JL [BEEF LIVER, SL, F2N, SKLS & DEV $17.01 $15.61 [ [
uire usl 1Z ‘ ’
bar to view all the item (Reset]
information. esel fuasel
NOTE: The check box and “Stock
Number” column continues to display
when scrolling horizontally. This
feature also applies to the
Abbreviated Table View screen.
3. To exit to return to the Main
. = Main Menu
Menu, click & found
on the upper right hand corner of
the screen.
The Main Menu displays (not
pictured).
STORES Catalog 44 September 2019

FOR OFFICIAL USE ONLY






STORES Catalog — Vendor User Guide

Chapter 4: View/Set/Empty/Delete a Baseline Catalog

Chapter 4: View/Set/Empty/Delete a Baseline Catalog

The View/Set Catalog screen is the screen from which catalog statuses are changed. In addition
summary information is included for each catalog.

STEP/ACTION

EXAMPLE

1. From the Main Menu, place your
cursor over the Baseline Catalog
Maintenance menu bar and
select View/Set/Empty/Delete
Baseline Catalog.

The View/Set /[Empty/Delete
Baseline Catalog screen displays,
which includes a series of columns
and with two filtering options.

Main Menu — Catalog Maintenance Submenu

Wiew /MWl odifyy Baseline Catalog
View SetEmptyDelete Baseline Catalog

Search Options

Filter By Contract Status

This option allows filtering by contract
status. (1)

Search by Contract

You can also search by contract
number. (2)

If you enter partial characters of an
existing contract number (any
characters within the string), you can
choose from a drop-down list of
existing contract numbers that begin
with or contain these characters. (3)

If you enter partial characters and
click Go, the error message “Contract
Number must be 13 characters long
and contain only letters and numbers”
will display. (4)

If you enter a nonexistent or invalid
contract number, the error message
“Contract not found” will display. (5)

Catalog Status Table

All columns except the Change
Status (last) column are sorted by
clicking the column header. The sort
order alternates between ascending
and descending order when
consecutive clicks are made to the
same column header.

Clicking a contract number in the
Contract Number (first) column

View/Set/Empty/Delete a Baseline Catalog Screen

[EEY

2

Filter By: | All Active v

CAGE Cods [Act!

OR Search By Contract:

[Total] Complets | Reviewsd [ Exduded lid [ Fixc to Submit | Last

1iuz3

3 o 1/23/2012

~ |semz000801035  [rauzs

B2 1 [2/1/2012

......... ~ |semz000801051  [s1858

1= o 1/9/2012

lsemz000801050  [s1858

11 a/1/2008

lsemz000801110  [s1858

3 i 3/31/2008

semzo00sp1112 [s1858

o o [3/31/2008

L3 3 3 ES

lsemzo008D1113  [s1858

s s 25

I
b

2

b

o |10
I

b

2 3/31/2008
2

......... ~ [semzo00801116  [ovvEs

2 2 [3/31/2008

......... ~ |semzooosni11e  [s1858

15 15 15 [5/16/2008

loaxLo

b
g
b
b
b
b
b
b
b
b

12 12 12 [3/31/2008

[_Update Status | (_Empty/Delete ] [(Reset |

Next] [Last’

Close-up of Filter by Contract Status Drop-Down List

Filter By: | All Active

‘Al Active
Being Built
Wendor Ready
Review Ready
Submission Ready
Inactive Contracts
Submitted in Past 7 Days
All Contracts
Search By Contract
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STEP/ACTION

EXAMPLE

causes the Detail Screen for that
contract to display. If the catalog has
a status of “Being Built” the contract
number is not underlined and is not
available for viewing or editing.

-See the next page for an overview of
the screen elements -

Close-up of Search by Contract Drop-Down List
(partial characters entered)

Search By Contract: ISP

3 SP03001102944 &
SP03009702987 |
SPM30006D3206
SPM30006D3207
SPM30007D1141
SPM30007D1191
SPM30007D1223
SPM30007D1230_|
SPM30007D1254
SPM30007D1260
SPM30007D1326 +

Close-up of Search by Contract Error Message

4 (partial characters entered and user clicks Go)
Search By Contract: |SPM [Cuntrac:t Mumber must be 13 characters long and contain only letters and numbers]

Close-Up of Search by Contract Entry
5 (no contract found)

Filter By: [Search By Contract =] OR Search By Contract: [SPM30006D3208 Contract not faund)

Close-Up of Search by Contract Entry
(contract number filtered)

Filter By: | Search By Contract | OR Search By Contract: |SPM30008D1035

contract nurnber | SASE s cvefroealcamplate suieueckecyudedinyai] Ete Curentstatus | change status

Submit|Subrmizzien
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View/Set/Empty/Delete Baseline Catalog Screen Overview

Purgs Contrack Murnber |[CAGE CodelictiveTotal[Coamplete|Reviewed|Excluded|Invalid|Fix to Subrnit|lLast Subrnission Current Status Change Status
SPRMI000201034 |1I023 =1 0 0 0 0 0 125/ 2012 endor Ready | ----mmmemeeeioo w
SPM3I000S01035 ([1IU23 33 2 & 1 1 l 2/15/ 2012 endor Ready | cmcemmeeeiaaao W
SPM3000801119 |03XL0 1z |0 0 0 1z 1z 331/ 2008 endor Ready | cceemmmmmeeo o £

02 HL0 iz |0 (ul (ul 12 12 ef10/ 2008 B=ing Builtk | eeeeeemeieio hd
SPRM30002011 39 |33KLO 13 |0 0 0 0 0 1/30/ 2012 endor Ready | ----mmmemeeiioo w
SPM3I000S01157 |[03XL0 7 (ul (ul (ul 7 7 =/ zEfz008 endor Ready | cmcecmmemeeiaaao W

0z=L0 El (ul (ul (ul il &l 2¢ 3142008 Being Built | cmeeeemeeeee e W
SPM3000201282 |03XL0 10 |0 0 0 10 10 331/ 2008 endor Ready | cceemmmm o “
SPRM3000201283 |03KL0 10 |0 0 0 el il 3/31/2008 endor Ready | ----emmemeeiioo A4
SPM3I000201307 |d3KLO 7 0 0 0 7 7 531/ 2008 endor Ready | cmcemmemeeiaaaao w

The View//Set/Empty/Delete Baseline Catalog columns and their respective elements are identified as follows:

1. Purge. This drop-down allows a subsistence user to empty or delete a contract. This functionality is not available to
vendors.

2. Contract Number. A schema of numbers used to identify a formal agreement between two or more individuals
enforceable by law.

3. CAGE Code. The Commercial and Government Entity (CAGE) code under which the contract falls.

4. Active. The column displays a “Y” if the contract is still active; an “N” if inactive. If this indicator is “N” the contract status
cannot be set to “Submission Ready” and the contract cannot be submitted to STORES.

5. Total. The accumulative number of line items in the baseline contract.

6. Complete. The number of line items marked as complete (set on the Detailed View, Full Table View or Abbreviated
Table View screen). This indicator does not affect line item or contract submission.

7. Reviewed. The number of line items marked as reviewed (set on the Detailed View, Full Table View or Abbreviated
Table View screen). This indicator does not affect line item or contract submission.

8. Excluded. The number of records marked for exclusion from submission. Records marked for exclusion are not
included in a submission. This indicator is set on the Detailed View, Full Table View or Abbreviated Table View screen
and can be used to exclude records that would otherwise block submission, thus allowing a submission to be completed.

9. Invalid. The total number of line items that either do not meet validation checks or are not in the Stock Number Catalog
are considered invalid. If these records are not excluded from the submission, they will prevent the changing of the
contract status to “Submission Ready.”

10. Fix to Submit. The count of invalid records that have not been excluded from the submission. These records must
either be corrected or excluded from the submission before the contract status can be changed to “Submission ready.”
This number must be zero in order for a submission to occur.

11. Last Submission. The date the contract was last submitted to STORES.

12. Current Status. The current status of the contract.

13. Change Status. This column is used to change the status of individual contracts. The status can only be moved up or
down one status level at a time. Clicking the “Update Status” button updates the status of all records on the page
(except those records displaying “----“). Vendors can only move a contract from “Vendor Ready” to “Review Ready”.
Guest vendors cannot make any status changes. The statuses (from lowest to highest level) are: “Being Built”, “Vendor
Ready”, “Review Ready” and “Submission Ready.”

STORES Catalog a7 September 2019

FOR OFFICIAL USE ONLY






STORES Catalog — Vendor User Guide Chapter 5: View/Modify a Production Catalog

Chapter 5: View/Modify a Production Catalog

5.1: Access a Production Catalog

Modifying a catalog in the production environment does not result in updates/changes immediately being available to
customers wishing to place an order. Changes display to customers only after the weekly catalog update or after a
special catalog update occurs.

A production catalog can be modified from the Catalog Items screen (this section), the Detailed View (Production
Catalog) screen (Section 5.3), and the Add Item (Production Catalog) screen (Section 5.4).

STEP/ACTION EXAMPLE

1. From the STORES Catalog Main Main Menu - View/Modify Production Catalog Sub-menu
Menu, place your cursor over the

. ; STORES Catalog - Main Menu
Production Catalog Maintenance

menu bar and select View/Modify Baseline Catalog Maintenance
Production Catalog. Production Catalog Maintenance | YievViodify Production Catalog
The Select a Contract Number Ttem Request
Screen displays. ety Sinck hhabey
. MMaster Catalogs
NOTE: If you have no assigned e
production catalogs, this menu item Downloads
will not appear. Your Account
2. Select a contract number.
3. Click , Select Contract Screen (two example close-ups)
‘I‘f the ca’t’?cllog IS aSSIgned with the role Contract Number: | Select a Contract +
Vendor:
. . . SPMZ0008D1034
The View/Modify Produ_ctlon SPM30008D1035
Catalog ALERT screen displays. SPM20008D1091
SPM30008D1210

If the catalog is assigned with the role
of “Guest Vendor”:

The Catalog Items screen displays

Contract Number: |SPM30008D1035

(next page).
[ Continue | [ Cancel ]
4 Click [ Continue | The View/Modify Production Catalog ALERT Screen
. IC .
ALERT
i This i interf ith a “live™ talog. A
The Catalog ltems screen displays changes made here will be applied to the
(next page). STORES customer catalog upon the next
update.
[ Continue |
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5.2: Catalog Items

The Catalog Items screen displays somewhat differently for active and inactive contracts. If a contract is inactive,
the text “Inactive [Read Only]” follows the contract number. If the contract is inactive or the role assignment for the
contract is "Guest Vendor", the “Add Item” button does not display, the two left columns (“Edit” and “Delete”) are not
available, and the reports drop-down does not display. The example below shows an overview screen for an active

contract.
Catalog Items Overview (Partial View - Active Contract - Viewing)
1 Contract: SPE30013DP214 832 Version: 1 2 |\'1e\rRepem s
Filter:  [All tems v|
4 Page  10f10 Go to page: 3 [First] [Previous] [Next] [Last]
= ADD:)::I“'E“) (;i—:fﬁ".&o"—s Stock T| UoM RN | RDN Vendor Description Vendor Price | Product Price %
Edit Delete M |No Update W || Mo Update | 891501F210013| A (CS 1 BAMANAS, FRESH, GREEN, #1, 1/40 $22.00 £15.05
8 Edit | Delete ¥ [agreed v || Disagreed ~ |891501E210020| A | CS 20|1 BROCCOLI CROWNS, CHL, US£1, 1/Z $17.10 $14.15
Edit Delete M |Approved v | Review Meeded » |821501E210043| A [CS 35|1 CANTALQUPE, FRESH, US#1, 12 CT, $17.11 $14.16
Edit Delete M |Appruved W | Review Meeded “ |891501E210045| A [CS 51 CARROTS, CHL, BABY, WHL, PEELED, S7.09 £3.64
Edit Delete M |Appruved || Approved | 891501F210049| A (CS 51 CARROTS, CHL, SHRD, US#1, 1/5 LB £6.68 £3.23
Edit Delete N [2pproved W ||Review Needed v |891501E210051| A | CS 5(1 CARROTS, CHL, STICKS, US#1, 1/51 £8.83 £5.38
Edit Delete M |Approved v | Review Meeded “ |821501E210055| A [CS 20|1 CAULIFLOWER, FRESH, US#1, IW, 12 $17.88 $14.93
Edit Delete M |Appruved W | Review Meeded “ |891501E210064| A [CS 51 CELERY, CHL, STICKS, US#1, 1/5 LB S8.75 £5.30
Edit Delete M |No Update W || Mo Update | 891501FE210057 | A (CS 1|1 CILANTRO, FRESH, 1 LB PG £6.16
Edit Delete N [2pproved W |Review Needed v |891501E210074| A | CS 20|1 CUCUMBERS, FRESH, SUPER SEL, US $17.91 $14.96
B g | e (et et e | 7
| S|

The Catalog Items columns and the respective elements are identified as follows:

1. Contract Status and Version - Text that displays the current contract number and the 832 version against
which data is validated.

2. Reports drop-down menu. This drop-down contains a links to the “Pending Catalog Change Report” and the
"832 Version Compliance Report".

3. Filter drop-down menu. The filter choices are: "All Iltems", "Updated Items", "Warning Items", "Non-Warning
Items”,” Deleted Items”, "Size Changed ltems", "Unchanged Items", "Disapproved Items", "Review Needed
Items", and "Specific Item".

4. Catalog Items Page number and navigation links displays the current page and total number of pages under
the current selected filter (see Item 3 above).

5. “Go to page:” option. This option allows user to select a specific page for viewing.

6. “Add Item” button. This button displays on the top and bottom of the screen. Click this button to add a new
item to the catalog.

7. Page-to-page navigation links. These links display on the top and bottom of the screen and allow sequential
page-by-page navigation.

8. Stock Number/ Item viewing and editing region. In this section the item deletion status,
approval/disapproval status of both the customer and supplier side, Stock Number, Stock Number Deleted
Status, Unit of Measure, Ratio Numerator, Ration Denominator, Vendor Description, Vendor Price, Product
Price, Lead Time Days, Manufacturing Price Agreement (MPA) Indicator, MPA Purchase Date, Catch
Weight Indicator, Catch Weight Multiple, Part Number, Units per Package, Brand(Comments), Package Size,
Package Unit of Measure, Package Code, the Standardized and PRF Standards flags, the Standards
Acceptance flag, Economic Indicator, customer and supplier side names agreement or disagreement
reasons for item deletion, the customer and supplier side disapproval or approval reasons when applicable,
and the name of the person(s) who approved or disapproved the item are displayed. To edit an item, click
the Edit link. To delete an item, click the Delete link.
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NOTES:

If an item cannot be edited for any reason, the Edit and Delete links will not display.

Columns four and five (Customer Ops and Supplier Ops) columns have different values and function
depending on whether the “Deleted?” column is “Y” or “N”. If a “Y” appears in the column the values in
columns four and five can be “Agreed”, “Disagreed”, or “Change”. If the “Deleted” value is “Y” determine
whether the item will be deleted from a catalog but express the opinion of the individual reviewer. If the
“Deleted?” column has a value of “N” possible values in the columns four and five dropdowns are “Review
Needed”, “Approve”, “Disapprove”, and “Change Reason”. “No Update” in these columns indicates that
the item has not been updated since the last catalog update.

Only a subsistence or tech quality user with the appropriate customer or supplier side permission can make
changes in these columns. A user will only have access to the left or right side approval drop-down. An
item that has a status of "Review Needed" or "Disapproved" in one or both drop-downs will not make into
the customer catalog. An item with a “N: in the “Deleted” column will be deleted from the catalog if both the
left and right-side users have “Agreed” to the deletion.

To sort by a column, select the column header. Successive clicks on the column header toggles the sort
order between ascending and descending order.
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STEP/ACTION EXAMPLE
To modify a production catalog, make Catalog Items Screen (partial view with one close-up)
Sure an aCtIVe ContraCt has been Contract: SPE30013DP214 832 Version: 1 @
selected. If necessary, begin with citer: [Raview mesdednams ] [ Apmoeemaming vere ]
1in ion 5.1 an I n
:éﬁse Confi’ea(;[to 5 a d se ECt a Page 20f7 Go to page: - Gol IFirst] [Previous] [Next] [Last]
=L :::(Lem Rf:"t"":;:r:fm tock UoM RN | RDN Vendor Description Vendor Price
TO Delete an |tem !.i b EEHEI .N. - A.|:p’;¢ielz.—.!.¥‘ﬂ(ewe'v: :\leeded :/ 1501E210195| A |BG 5(1 PEPPERS, RED BELL 5% 59.96
Edit | Delete N Approved ‘.“Rewew Needed 191501E210200| A |BG 5(1 PEPPERS, YELLOW BELL 5& $5.79
1_ TO delete an |tem from the Edit | Deletz | N [Approved i\\awew Needed 91501E210238| A €S 5(1  |RADISHES, FRESH, RED, TOPPED, US| 58.47
COI’ltI’aCt table CIiCk D ete dit | Delete N Approved A\Ré@:wew Needed “/|391501E210248| A €S 201 LETTUCE, SALAD 4-WAY 4/5# $16.57
! ' \g\ﬂ Delete N Approved v Rev‘ w Needed 91501E210; A|cs 8[1 STRAWBERRIES, FRESH, US#1, QT § $15.08
\E it | Delete N [Approved v W 1501E210 alcs 0|1 APPLES, FRESH, RED DEL, USF, 113 1 $22.01
& Delete N Approved v \R‘ég:\ev:\(\ueeded ~|891501E210311| A |CS 501 CARROTS, JUMBO 50# $22.34
Edit &ﬂf N Approved v ;*1_\\ Delete N | Approved % \RE\:\‘EW r‘\feded 01501E210313 | A |CS 3[1 CAULIFLOWER, FLORETTES 4/3% £8.44
Ed it D‘l‘@ N .-':‘DDI'"'\-'Ed (W El \t\ Delete N Approved ~ ‘ng:a_\‘,u Ng\ded | 891501E210¢ A|CS 51 ‘GARLIC, DRY, TOPPED, US#1, 1/5 LE $11.83
— — - = q;\ Delete N Approved e ‘REWE\:\‘NEE*d | 891501E210344| A |CS 35(1 LETTUCE, FRESH, ICEBERG, US#1, 2 $18.58
Edit Delete N Approved e
\\ \ \ Add Item [First] [Previous] [Mext] [Last]
The About to Delete pop-up displays \
(below right) providing the opportunity ot | Do | N |approves =
to execute or to cancel the deletion. i | poel®| n [Aporoves 2
Edit Delete N Approved ~
) About to Delete Pop-up
2. Click to complete
the deletion of this item. [ Message from webpage ===
The Item Deleted pop-up displays
(below nght) i ~ "-.I You are going to permanently delete Stock Number 831501E210013!
L = 4 Caontinue?
[ 0]'4 l ’ Cancel
) ] Item Deleted Pop-up
3. Click to confirm the
deletion. FMessage from webpage @
The Catalog Items screen now
displays with one a “Y” in the
“Deleted?” column and
“Acknowledge” in columns four and ok l ’ —
- ancel
five ( the default value that apply to
the left/right side reviewer opinion of
the deletion).
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STEP/ACTION

EXAMPLE

To Edit an Item:

1. Select an item to edit and click

Catalog Items Screen (partial view with one close-up)

Contract: SPE30013DP214

832 Version: 1

View Reponts ~

Edit. If necessary, begin with
Step 1 in Section 5.1 and select Page  10f10  Gotopage:| | Got] [First] [Previous] [Mext] [Last]
H Ops (Left Supplier Ops . -
an actlve ContraCt L JemmEr= ot o g ok pogresal s.ln:.k e uoM | RN |RONM Vendor Description Vendor Price | Product Price
dit | Delete Y Adl v ’Tﬁ &Xﬁ 40(1 BAMAMAS, FRESH, GREEN, #1, 1/40 $22.00 $18.05)
b Ej\\ Delete Y Agreed v \D\sagreed hd| i 0 ’CS\ 20(1 BROCCOLI CROWNS, CHL, US#1, 1/2 $17.10 $14.15
o Edit \?.léta N Approved v ‘REV\EW Needed 43| AmCS \ 351 CANTALOUPE, FRESH, US#1, 12 CT, $17.11 $14.16
Edit | Delete v Acknowledge |[Acknowicage - Eiit m éﬁg. [ e gy Fr e Mo fcs 5(1  |CARROTS, CHL, BABY, WHL, PEELED, 57.08 53.64)
it D<Ist>\ N [Approved ~ |[#pproved 16210048 | A c}\ ¥ 1 |CARROTS, CHL, SHRD, US#1, 1/5 LB $6.68 $3.23)
Edit | Delete Y Agreed Ao ‘DlsagrEEd ™ Edit\ | Delete \N Approved ~ |[Review Needed | 3s1501£210051 | A |€5 \ 5\ CARROTS, CHL, STICKS, US#1, 1/5 1 $8.83 $5.38)
Edit Delete N Approved W \Review Meeded Edit \@ \ Approved ~|[Review Needed 1 ales 20(1 CAULIFLOWER, FRESH, US£1, TW, 12 $17.88 $14.93|
Edit & N\ Approved ~ |[Review Needed | 3s1501E210064| A | €5 \5 1 LERY, CHL, STICKS, US#1, 1/5 18 $8.75 $5.30)
’ Edit | Delete N b\UpdatE ~|[No Update ~ | ss1s01e21 alcs i cn)w\mo, FRESH, 1 1B PG $6.16
Edit | Delete \N Appiyved ~ |[#pproved ~ | za1501010074| & | €5 20 1\ cucuw%{ks, FRESH, SUPER SEL, US| $17.91 $14.96|
The Catalog Items screen displays \ \L
with a second row for the selected a4 em (] (revious o] i
item. Editing takes place in this new \
<. . . Edit | Delete Y Acknowledge e \Acknowledge hd
row. This information displays on the
Edit | Delete v |Agreed ~ |Disagreed v
next page.
Edit Delete N Approved e ‘REVIEW Meeded W
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Catalog Items Screen Overview (Editing — partial view)

Contract: SPEZ0013DP214 832 Version: 1 1 2 |\'ieu- Reports W

Filter: [All Ttems V| 3

dit | Delete Y Acknowledge hd |Acknowledge | 891501E210013| A | CS 40|1 BAMNANAS, FRESH, GREEN, #1, 1/40 $22.00 $19.05

C ODS.“'EH) M Stock Number|(ST UoM RN | RDN Vendor Description Vendor Price Product Price
App: (Right) Approval = e

dit | Delete Y [Agreed v |[Disagreed v |ao1501E210020| A | €S 20(1 BROCCOLI CROWNS, CHL, US#1, 1/2 $17.10 $14.15

Updats | Cancel M Approved “ ||Review Needed “|291501EZ10043] A

CS 35(1 CANTALOUPE, FRESH, US#1, 12 CT, $17.11 $14.16
cs 351 CANTALOUPE, FRESH, US#1, 12 CT, $17.11 $14.16

Edit | Delete N |Approved ~ [[Approved ~| se1501E210045| & | €S 5(1  |CARROTS, CHL, BABY, WHL, PEELED, £7.09 £3.64

Edit Delete N Approved

<

[4pproved ~| ge1501E210048| & | €S 5(1  |CARROTS, CHL, SHRD, US#1, 1/5 LB £6.68 $3.23

Edit Delete N Approved hd |Review Meeded “|821501E210051( A | CS 5|1 CARROTS, CHL, STICKS, US#1, 1/51 £8.83 £5.38

Edit | Delete N |Approved ~ [Review Needed | 8915016210055 | & | €S 20{1  |CAULIFLOWER, FRESH, US#1, IW, 12 $17.88 $14.93

Edit Delete N Approved

<

[Review Needed | 821501210064 A | €S 5(1 | CELERY, CHL, STICKS, US#1, 1/5 LB £8.75 £5.30

Edit | Delete N  (No Update ~ [No Update v se1501E210087| & | €5 1{1  |CILANTRO, FRESH, 1 LB PG £6.16

Edit Delete N Approved

<

[4pproved v ss1501E210074 | & | €S 20{1  |CUCUMBERS, FRESH, SUPER SEL, US $17.91 $14.96

2

1.

The Catalog Items columns and the respective elements are identified as follows:

Contract and Contract Version - Text that displays the current contract number and the 832 version
against which data is validated.

Reports drop-down menu. This drop-down contains links to the “Pending Catalog Change Report” and the
"832 Version Compliance Report(s)".

Filter drop-down menu. The filter choices are: "All Items", "Updated Items", "Warning Items", "Non-

Waming Items”,” Deleted Items”, "Size Changed Items", "Unchanged Items", "Disapproved Items", "Review
Needed Items", and "Specific Item".

Stock Number/ Item viewing and editing region. In this section the Item Approval Status, Stock Number,
Unit of Measure, Ratio Numerator, Ration Denominator, Vendor Description, Vendor Price, Part Number,
Product Price, Lead Time Days, MPA Indicator, MPA Purchase Date, Units per Package, Comments
(Brand), Package Size, Package Unit of Measure, Package Code, Standardized Indicator, PRF Standards
Indicator, Standards Acceptance Status, and the Economic Indicator are displayed. To edit an item click
the “Edit” link. To delete an item, click the “Delete” link.

Item edit region. If DLA Standards have not been accepted you may edit : Unit of Measure, Ratio
Numerator, Ration Denominator, Vendor Description, Price, Part Number, Units per Package, Comments
(Brand), Package Size, Package Unit of Measure, Package Code, and the Economic Indicator. If the
Standards have been accepted, edits will be restricted according to the level (Standardized or Standardized
and PRF Standards) of standards being enforced. To cancel changes click Cancel. To save changes click
the "Update" link.

NOTES:

Changing the approval status of an item when editing on this screen (editing in area 5) will cancel any other
changes make to the item while on the screen. Changes made and saved prior to changing the approval
status will not be cancelled.

The status of the Standard Acceptance cannot be modified on this screen.

Scrolling all the way to the right will display the names of the Customer and Supplier Ops Reviewers and
their review results reason where applicable.

The “Update” link must be selected for any item being edited if changes are to be saved. Clicking “Edit” or
“Delete” on another item, before saving (updating) the current item, will result in changes being lost.
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STEP/ACTION EXAMPLE
2. To cancel changes to an item that Catalog Items Screen — Editing (partial view with one close-up)
is about to be updated in Edit
mode, C“Ck Can Cel . Contract: SPE30013DP214 832 Version: 1
Fiter:
Update | Cance| |«mm—
— = rg::l“'em (R‘?“:t"l“:’ Dr:;l Stock Number|ST|  UoM RN |RDN Vendor Description
Edit |Delete| Y |Acknowledge V| Acknowledge  v|891501E210013| A |CS 40|1 BANANAS, FRESH, GREEN, #1, 1/40
Th h il tb d d Edit |Delete| Y  [Agreed |[Disagreed | sat501Ez10000| 4 | €8 201 |BROCCOLI CROWNS, CHL, US#1, 1/3
€ changes will not be saved an TERww =
. e F— . _ 351 |CANTALOUPE, FRESH, US#1, 12 CT,
the screen refreshes without the — E\Q Eppraied V|[Review Needed V| B91S01E210045 | A P2 351 |[cANTALOUPE, FRESH, US21, 12 CT,
editable row. at | Ddetr \N Approved  [approved | so1s01Ez10045| A | €5 5{1  |CARROTS, CHL, BABY, WHL, PEELED,
3. Tosave changes to an edited \Q\; Delete \ \pmed |[approved | sat501Ez10043| 4 | €5 5(1  |CARROTS, CHL, SHRD, US#1, 1/5 LB
) record. and update the production il | Delete N\ Apphgued v [Review Needed |gatso1Ez10051| A | €5 5(1  |CARROTS, CHL, STICKS, US#1, 1/51
Cata|0 , C“Ck UIg date Qlt\ Delete N A “ [[Review Needed ' |B31501E210055| A | CS 20|1 CAULIFLOWER, FRESH, US#1, IW, 17
9 E_c)¢ Delete | N |[Review Needed | ga1501E210084( A | €S 5{1 |CELERY, CHL, STICKS, US#1, 1/5 LB
Edity |\Delete N No \Jpdate \ W |[No Update | 891501E210067| A | CS 11 CILANTRO, FRESH, 1 LB PG
Update | Cancel \ \
ﬁ =poate )| .ancel m\ laﬂ N Appr\ed \t Approved v | sa1501E210074| & | €S 20{1  |CUCUMBERS, FRESH, SUPER SEL, US

Changes made to the item are saved
and the production catalog is

updated. The updated screen Update | Cancel
refreshes without the editable second
row.

NOTE: If errors are found, a pop-up
window displays listing the values

needing correction. Clicking
on the pop-up message redisplays
the Catalog Items screen and allows
editing the record to continue.
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Chapter 5: View/Modify a Production Catalog

5.3: Detailed View (Production Catalog)

The Detailed View (Production
Catalog) screen displays.

STEP/ACTION EXAMPLE
To Edit an Item in Full Screen: Catalog Items Screen — Viewing (partial view with one close-up)
1. Select an item to edit and click the Cala SHES U IR 103 B3zt
Stock Number. If necessary, Filter:
begin with Step 1 in Section 5.1
and select an active contract. rope 26710 Gotwpage:|  [ool] st (Brmioust. et Lestd
c ":::I“‘m (Rf—“ﬁp—"ﬁ ]'_':'D'wal Stock T| VoM EN | RDN Vendor Descri
3R T R A M M VAN Rete vt I'n"'n"'} s 35(1 GRAPEFRUIT, FRESH,
Edit Delete N Approved hd \Rewew MNeeded |831501E210092 l\m Delete N Approved hd ‘Disappr{}ved v | 891501E210097 E (%\ 15|1 GREENS, KALE, FRESH,
Edt | Ddete | N [|Approved ~ |Disapproved ] 831501£210057 o B@ Delete N | Approved ~ [[Review Needed “|891501£210103 z cs 241 KIWIFRUIT, FRESH, US:
Edt |Deete | N _JApproved ¥ |[Revien Needes ] ssisoreatoics 'ﬁ\' L TR A Menana A !\is 5/1  |oNIONS, YELLOW, DRY,
\@ Delete N Approved ~ [Review Needed *|s21501E210167| A& cs\ \‘Q 1 ORANGES, FRESH, ANY,
it Delete N Approved b ‘REVIEW MNeeded “|B391501E210173| A [CS \ 5\ PARSLEY, FRESH, US£1|
E_é‘; Jete N Approved hd ‘Raview Meeded *|891501E210195( A |BG 51 PEPPERS, RED BELL 5#

[Review Needed

L

891501E2100592

N Appro

ved

| Disapproved

L

891501E21 00587

[Review Needed

L

891501E210103

The Detailed View screen allows
users to view/edit a single line item.

Editable information displays in
white data fields. Non-editable
data displays in beige or yellow
(exact color varies from monitor to
monitor) fields. Vendors cannot
update values in the DLA
Evaluation section.

If a contract is not editable due to
user role or catalog status, the
shading of the fields remains the
same with a status of “Read Only”
which will display near the status
on the upper left portion of the
screen.

NOTE: Some fields cannot be
edited when Stock Number
Standards are in effect for the item.
Editable fields will depend on the
832 Version and the contract type
(for example CONUS or OCONUS).
DLA Evaluation fields are not
editable on this screen.

Production Catalog Detail Screen

/Modily Praduction Catalog - Catalog Tiems - Detailed View

0LA ham Descrption

Abrevioted Description
jeav sase, cows, (pEEsT)

Vensar Tiem Description *

leev sase, cow, s, (ee

Special Ordering Lastractions.

=

5 GAL BIB, FOR CARB DISPERSER
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DETAILED VIEW (Production Catalog)

View on Screen Load

STORES Catalog - View/Modify Production Catalog - Catalog Items - Detailed View

Contract: SPE30015D9250 832 Version: 1

Ttem Number/Name

DLA Item Description

|89c001E111523] R

[Stock No e (pepsi), 5 gal bib, for cazb dispemser
Uol [ex

Status [rcTive =

Part No ~ (000000 | ||Abbreviated Description

BEV BASE, COLA, SWI,

Item Name

BEV BASE, COLA, (PEPSI)

Brand
(C

ts) * [pees:

Vendor Item Description *

sKU [

Gross Measures.

Case Weight
case Weight Measure = | |
volume I

Velume Unit **

Allowances

napa L
Food show L ]

Prometicnal

More Fields T

Fewer Fields A

Value and Unit of Measure

BEV BASE, COLA, SWT, (PEPSI), 5 GAL BIB, FOR CARB DISPENSER

Special Ordering Instructions

Lead Time Days [ Min. Order Quantity
WPA Purchase Date | |d
= 5]
Accept DLA Standards v

Update & Return

* indicates a required field
**indicates a conditienally required field

Bottom of Screen — Expanded View

Vendor Item Details
Bx
Price [ $3s.25)

Unit of Measure *
PRF * 1/
DLA Evaluation

——————
——

Customer Side:

Supplier Side:
Catch Weight
Indicator (C— Multiple (|
Package Details

—
Size = uom * [5L Code= X

Miscellaneous.

Units Per Pack *

Product Price $35.25 |Econ. Ind. * ]
Shelf Life [ 1lstife unit == ]
Dist. Fee [ bistFee ctay 1

Frgn Src Ind DLA Unique

= indicates a requirad field
indicates a conditionally required field

Tare v L J Paper we L] Al v L1 plas e L1 cls we L J in we L1
Item Indi
Navy/FIC
Vendor Ttem
BEV EASE, CODE RED, SWT, (MOUNTAIN DEW), & GAL EIB, FOR CARE DISPERGER
Update & Return | [Delete | [ Reset Cancel
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DETAILED VIEW (Production Catalog) Continued

The screen elements of a Detailed Production Catalog Record and its respective fields are as follows:

1. Contract, Status, and Version - text that displays the current contract number and current 832 Version.
“‘Read Only” displays next to the contact number when a contract is not editable.

2. Item Number /Name, Gross Measures, Allowances, Vendor Item Details, Catch Weight, Package
Details, Miscellaneous, and the second column are editing regions used to view and update item details.
Stock Number, Status, Item Name, DLA Item Description, Abbreviated Description, MPA Indicator, Iltem
Indicators Item Indicators, Catch Weight Indicator, the Standardized checkbox and the PRF Standards
checkbox cannot be updated by users. Lead Time Days and Minimum Order Quantity cannot be entered
for an OCONUS contract. Vendor Item Description, Package Unit of Measure, Packaging Code, PRF Unit of
Measure, and Units per Purchase Pack can be updated when the Stock Number Standards are not being
applied to these fields. Package Size can be edited but will be limited to a range if Standards are applied to
this field Catch Weight Multiple can be updated if the Catch Weight indicator contains a “Y”, but its
acceptable value may be limited if the Stock Number Standards are applied. Fields under DLA Evaluation
cannot be edited. Fields with an asterisk (*) are required.

3. The More Fields link displays as "Fewer Fields" when clicked and expands the screen to display additional
fields (rows 6-8).
4. Screen action buttons. Click [Uedate &Return | 1 sove changes and return to the Catalog Items screen.

The %I button deletes the current item from the catalog. The ﬂl button replaces all values with

the last saved values. The _=3M€El. hytton returns to the Catalog Items screen without saving changes.
5. The Fewer Fields link changes to "More Fields" when clicked and removes rows 6-8 from the screen
display.
6. Value and Unit of Measure displays editable weight values and their associated Unit of Measures.
Item Indicators displays additional information about the item. These fields are not editable.

8. Overwritten Vendor Item Description displays the previous production version of Vendor Item Description.
This field is not editable.

~

NOTES: This is the only screen on which a vendor can set acceptance of the DLA Standards for a production
catalog item.

e A vendor can change the Accept DLA Standards from "N" to "Y" if the contract is active and
Standardized is checked. If Standardized is checked and PRF Standards is unchecked, the fields
affected are— Package Size, Package Unit of Measure, Package Code, Vendor Item Description, and
Catch Weight Multiple for Catch Weight Iltems. If PRF Standards is also checked, the fields PRF Unit of
Measure, and Units per Purchase Pack will also be 'locked".

e Changing the DLA Standards Acceptance from "N" to "Y" on this screen will not affect the baseline

cataloc-; .
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Chapter 5: View/Modify a Production Catalog

5.4: Add a Production Catalog Iltem

Adding an item to a production catalog works somewhat differently from adding an item to a baseline catalog. If the
item already exists in the customer catalog, the fields will be prefilled when the item is added. If standards were
previously accepted for the item, the standards will be accepted automatically and the affected standard fields will not
be editable. If the item to be added does not exist in a customer catalog but the Standardized or the Standardized
and PRF Standards have been set for the item by the Subsistence Supply Cataloging & Standardization Branch, the
corresponding standard fields will be prefilled and will not be editable.

STEP/ACTION

EXAMPLE

To Add an Iltem:

1. To add a new item to the catalog,
navigate to the Catalog Items

screen and click LAdd Ttem |

The Enter Stock Number screen
displays.

Catalog Items Screen (partial) — Viewing

Contract: SPM30008D1035 832 Version: 1 |\'ian-Repon_= )

Filter:

Page 20f10  Goto page: — [First] [Previous] [Mext] [Last]

Deleted?(= 2 :::I{"em (R%ﬁp—"é ]'_':'Drmml Stock Number|ST|  UoM RN | RDN Vendor Descri

Edit | Delete | N |Approved ~ |[Review Needed | es1s01e210082| A |cs 35(1 | GRAPEFRUIT, FRESH,
Edit Delete N Approved e ‘D\SBDDI'QVed | B21501E210057 | A (CS 15|1 GREENS, KALE, FRESH,
Edit | Delete | N |Approved  |[Review Needed | ga1501£210103 & [cs 24(1  |KIWIFRUIT, FRESH, US
Edit | Delete | N |Approved  |[Review Needed | es1501€210153 | A |c5 5|1 |OMIONS, YELLOW, DRY,
Edit | Delete | N |Approved  [Review Needed | gat501E210157| & |c5 401 |ORANGES, FRESH, ANY,
Edit | Delete | N |Approved ~ |[Review Needed | gs1s01ez10178| & |cs 5|1 |PARSLEY, FRESH, US#1]
Edit | Delete | N |Approved ~ [[Review Needed | ga1501€210185 | & [BG 5|1 |PEPPERS, RED BELL 52

2. Enter a stock number

3. Click L_Centinue_J

The Add Item screen displays (next
page).

NOTE: If the stock number already
exists in the production catalog or if it
is not a valid stock number, an error

message displays. If this error
occurs, enter a different stock number

and cIick or click
to return to the

Catalog Items screen without saving
any changes.

Enter Stock Number Screen (two example close-ups)

Stock Number: I
Cancel |

Stock Number: |290501E094893

Continue Cancel
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STEP/ACTION

EXAMPLE

The Add Item screen displays the
details of the specific stock number
being added. Once the item details
have been entered, the user may
choose to perform one of the
following actions:

e Click [ Save & Return ] to
update the catalog with the new
item and return to the Catalog
Iltems screen.

Click [ Save & Add .ﬁ.nother] to

update the catalog with the new
item and add another item.

e Click to clear the

user-entered values.

e Click to cancel the

process and return to the
Catalog Items screen. If the
process is canceled, the new
item is not added to the catalog.

Production Catalog Add Item Screen (with 2 close-ups)

ol ontract: sPes001509250  Stock Mumber: 530501£084093 032 varsion: 1 | |

Ttem Humber/Name. DLA Item Description Vendor Item Details.
Stack No (500501 Foa45o3] 6 in. 1g, 4/1, 1/12 1b ea Econ. Indicator * L
ot e unit of Measure * fes

Status FRsGE PiASING e Tl Price -
Abbreviated Description G

FRANKS, BEEF, CHL, Indicator g

Part No -
Ttem Name

Brand
(Commen ts)

sKu

Gross Measures

Case Weight
‘Special Ordering Instructions

Case aht
wi T E . ‘shelf Life
Volume

Shelf Life Unit ~

el IR hd Distribution Fee
P Lead Time Days Hin. Order Quantity category

HAPA “ MPA Purchase Date 1=

Food Show

Promotional Accept DLA Standards v DLA Unique * [~

More Fields T

aaaaaaaaaaa

1 [ Sawve & Return ] [ Sawve & Add Another ] [ Reset ] [ Cancel ] I

NOTE: Attempting to save an item to
the catalog without filling the required
fields with appropriate values results
in one or more error messages. If an
error message occurs, the item must
be completed correctly before the

Error Pop-up Window (Example)

Meszage from webpage x|

j o need ta fi the following:
! * Part Humber must be 1 to 25 characters long and only these special characters are allowed: - / & and zpace.
* Grozs Yolume Unit catnot be empty when Gross Yolume haz a value.
* Price must be at least $0.01, no mare than $9,999,333.99, and contain no more than bwo decimals.

item can be saved. If the Error Pop-
up displays, click to return to
the Add Items (Production Catalog)
screen.
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Add Item(Production Catalog) Close-up

View on Screen Load

Contract: SPE30015D9250 Stock Number: 890501E094893 832 Version: 1

Item Number/Name DLA Item Description Vendor Item Details

Stock No € in. 1g, 4/1, 1/12 1b cs Econ. Indicator * ]

UoI =3 Unit of Measure * fes—

Status |FLAGGED/PHASING pre = [ 12/F e 001
Part No = ‘ ‘ Abbreviated Description

Catch Weight
Item Name |FRANK5r BEEF, CHL, Indicater 0
Multiple L 1

Package Details

(Comments) * Vendor Item Description *
- - ’17
— | FRANKS, BEEF, CHL, & IN. LG, 4/1, 1/12 LB CS Hatis [ep s

Size * |12.00 UoM = LB Code * cs
Gross Measures
- Miscellaneous
Caseweight [ |
Case Weight Special Ordering Instructions Product Price
*x
Heasuee Shelf Life

_—
L 1
Volume 1 Shelf Life Unit =+ 1
1
L 1

Brand ‘

Velume Unit == Distribution Fee

Allowances Lead Time Days Min. Order Quantity Category
NAPA 1 v MPA PurchaseDate | ] Distribution Fee
Foreign Source
Food Show L ] v J e nv
Promotional |:| ‘Accept DLA Standards v DLA Unigue * oW

More Fields Y

Save aReturn | | Save s Add Another | |  Reset | [ Cancel

* indicates a required field
** indicates a conditionally required field

Bottom of Screen — Expanded View

Fower Ficlds 4

Value and Unit of Measure

Tare Wit I_ Paper Wt I_ Alum Wt |— Plas Wt I_ Gls Wt |_ Tim Wt I_
Tare VoM | |[Paperuem [ | Alumwed [ Plaswem [ Glswem [ Timwem [

Item Indicators
napa B Marines [l eoFa N Nawy [N nier [N nirFope [N
- R — wwerg 1B — wartime [ | Mavy/Fic [
Overwritten Vendor Item Description
Fﬁi'utﬂ ALL BEEF. CHL, 6700, 471, 1712 LB CS

Save & Return Save & Add Anocther Heset Cancal

All helds marked with 80 astensk () Afe feguired

This screen looks and functions very much like the Detailed View (Production Catalog) screen. The
differences between the two screens are:

e The action buttons differ.

e The DLA Evaluation section is not displayed.

e The value of the DLA Standards Acceptance field cannot be modified on this screen.
|

STORES Catalog 60 September 2019

FOR OFFICIAL USE ONLY





STORES Catalog — Vendor User Guide

Chapter 5: View/Modify a Production Catalog

5.5: View Catalog Reports

5.5.1: Pending Catalog Change Report

The Pending Catalog Change Report displays difference between items currently in the customer catalog and
items that will be added to, deleted from, or modified in the catalog. The 832 Version Compliance Report is also
available from the drop-down and is discussed in Section 9.2.

STEP/ACTION

EXAMPLE

To Access the Report:

1. To view the report, select
“Pending Catalog Change Report”
from the Reports drop-down on
the Catalog Items screen.

Wiew Reports w

Pending Catalog Change Report
232 Version Compliance Report(s)

The Pending Catalog Change
Report screen displays in a new
window.

Catalog Items Screen

Contract: SPM30008D1035

832 Version: 1

Filter: | All Items hd

— [ V]

Page 20f10  Gotopage:| |Gl [First] [Previous] [Mext] [Last]

Lo - Oos (Left (R%ﬁ;ﬁ ]'_';":'rmml Stock Number|ST|  UoM RN | RDN Vendor Descri
Edit Delete N Approved e ‘Review Meeded W |891501E210092| A |CS 351 GRAPEFRUILT, FRESH, W
Edit Delete N Approved e \Disapprﬂved | 891501E210097 ( A | CS 151 GREENS, KALE, FRESH,
Edit Delete N Approved e ‘REVIEW Meeded |891501E210103| A (CS 24|1 KIWIFRUIT, FRESH, US
Edit Delete N Approved hd ‘RE\JiEW Meeded W |891501E3210153| A |CS 5(1 ONIONS, YELLOW, DRY,
Edit Delete N Approved A ‘Revlew Needed v/ |891501E210167| A (CS 40(1 ORAMNGES, FRESH, ANY,
Edit Delete N Approved hd ‘RE\JiEW Meeded v |891501E210178| A |CS 5(1 PARSLEY, FRESH, US#]
Edit | Delete N |Approved ~ |[Review Needed |8s1501£210195| A [BE 5(1 PEPPERS, RED BELL 52

The Pending Catalog Change
Report screen has a normal view
version and a printable version.

Below is a detail of the area circled on
the right. Clicking “Close Window”

Pending Catalog Change Report Screen

PENDING CATALOG CHANGE REPORT
Contract Number: SPM30008D1035

CHANGE STATUS: Pending Deletes

upp Pka  Pkg

Close Window Printable Wersion

Pkg Case

FOR OFFICIAL USE ONLY

| h n d d Stock Number EI  Part Noe  Item Description UoM PRF Price Comments a2 &1 =l wEigmmstr. Fee
closes the report window and returns 895501E117044 0 4100000723TEA, CONC, UNSWT, (LIFTON), 5 BX /1  §27.05 1 5 GA  BX
GAL BIB
to the Catalog Items screen. 895501E117057 0 4100000726 TEA, CONC, SWT, (LIFTON), 5 BX  1/1  $27.05 1 5 GA  BX
GALBIB
Close Wwindaow Printable Version ) .
CHANGE STATUS: Pending Additions
Stock Number EI  Part No  Item Description UoM PRF Price Comments uPP ;:‘zﬂe ::‘)%I ::ﬂe a?;smmstr. Fee
) . 395501E113423 0 12 TEA, CONC, SWT, (NESTEA), 2.5 BX  1/1  $0.01 1 250 GA Bx
2. To access the printable version
H 13 . H ”
click “Printable Version”.
CHANGE STATUS: Pending Modifications (old values in bold)
. Stock Number EI  PartNo  Item Description UoM  PRFPrice cnmmentsuppg!‘g :k?‘l E';g E,“,Eht 2“"' Changed Fields
The Pendlng Cata|Og Change 805501E116941 0 7454 TEA, CONC, RASPBERRY, BX  1/1 27.05 1 slze c: BX o e e Details
835501E116941 0 7454 (LIPTON), 5 GAL BIB, FORCARB  BX  1/1 27.05 15 Ga Bx —
H H H DISPENSER
Report printable version displays TR CoNC. RAspeERRY, (LiPTON)
5 GAL BIB, FOR CARB DISPENSER
Xt 896001E116924 © 1200040018 BEV BASE, COLA, CHERRY, SWT, 1/1 16.23 PEPSI 1 3 GA BX Details
next page). Tomomp Cooonrpesefocpa B Mme mE 4z oo peais
FOR CARB DISPENSER PEPSI COLA
EBEV BASE, COLA, CHERRY, SWT,
(WILD CHERRY PEPSI), 3 GAL BIB,
FOR CARE DISPENSER
896001117392 0 0000 TROPICANA LEMONADE, 3GAL  BX  1/116.23 PEPSI 1 3 GL BIB Details
896001E117392 © 000D BIB, SODA BX  1/1 1623  PEpsI 1 3 6 BB
TROPICANA LEMONADE, 2 GAL BIE,
S0DA
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STEP/ACTION EXAMPLE

Below is a detail of the area Pending Catalog Change Report — Printable Version Screen

highlighted on the right.
PENDING CATALOG CHANGE REPORT
Contract Number: SPM30008D1035

- -
Close window Back Print

CHANGE STATUS: Pending Deletes

upp Pko Pkg Pkg Case

Stock Number EI Part No  Item Description UoM PRF Price  Comments b e Distr. Fee
Size UoM Code Weight
895501E117044 0 4100000723 TEA, CONC, UNSWT, (LIFTON), 5 BX  1/1  $27.05 1 s GA  BX
GAL BIB
805501E117057 0 4100000726 TEA, CONC, SWT, (LIPTON), §  BX 1/t $27.05 1 s GA  BX
GALBIB

Clicking “Close Window” closes the
report window and displays the
Catalog Items screen.

CHANGE STATUS: Pending Additions

Stock Number EI PartNo  Item Description UoM PRF Price  Comments upp FPko  Pkg Pkg Case i pee

Size UoM Code Weight

Cllcklng “Back” dlsplays the Vlewable 895501E113423 0 12 Eii,ég??ésvggégﬁlsm, 25 BX 1/1  $0.01 1 250 GA  BX
DISPENSER
report.

C|icking Print opens the system print CHANGE STATUS: Pending Modifications (old values in bold)
dlalog box from WhICh the report can Stock Number EI PartNo Item Description UoM PRFPrice  CommentsuppPkd Pkg Pkg Case = Distr. cp.,ge4 Fields

Size UoM Code Weight Fee

be printed. SIS BN Do X OHIEE IR oersie
TEA, CONC, RASPBERRY, (LIFTON),
Click “Back” displays the viewable st ¢ mussemmOLTETaG m o yiaz me 11 ogoE
Pending Catalog Change Report Rt R O, S B
screen. BENGEE D B Rewoowsw mogiem o omm o1 g o
In the “Changed Fields” column of the Pending Catalog Change Report Screen
Pending Madifications section of the
report, a Details link displays. Placing
the mouse over the Details links for a PENDING CATALOG CHANGE REPORT
specific stock number displays a list Contract Number: SPM30008D1035
Close Window Printable Version

of changed fields (abbreviations).
Clicking a Detalils link displays a
detalled report for the |tem Stock Number EI  PartNo  Item Description UoM PRF Price  Comments upp ;:‘zﬂe :I;?‘I :":ge ‘E’a:i:mﬂistr. Fee

895501E117044 0  4100000723TEA, CONC, UNSWT, (LIPTON), 5 BX  1/1  $27.05 1 5 GA  BX
GAL BIB

CHANGE STATUS: Pending Deletes

895501E117057 0 4100000726 TEA, CONC, SWT, (LIFTON), 5 BX  1/1  $27.05 1 5 GA  BX

Below is a close-up of the highlighted
area to the right.

CHANGE STATUS: Pending Additions

Changed Fields
: Stock Number EI PartNo  Item Description UoM PRF Price  Comments upp FPko Pka FPkg cCase i po.
Details Size UoM Code Weight ”'st"
— B95501E113423 0 12 TEA, CONC, SWT, (NESTEA), 2.5 BX 11  $0.01 1 250 GA BX
. GAL BIS, FOR POST-MIX
Dretails DISPENSER
Details CHANGE STATUS: Pending Modifications (old values in bold)
i . Pkg Pkg Pkg Case Distr. .
i . Stock Number EI PartNo  Item Description UoM PRFPrice  CommentsuppCid et kg Thse, DIl changed Ficlds
3. Click one of the links aossoiEiicea1 o 7454 TEA, CONC, RASPBERRY, Bx  1/127.05 15 ca ex Details
- . 835501E116341 0 7454 (LIPTON), 5 GAL BIE, FOR CARB BX 1/1 27.05 1 5 GA BX

DISPENSER
TEA, CONC, RASPBERRY, (LIPTON),
S GAL BIB, FOR CARB DISPENSER

806001E116924 0 1200040018 BEV BASE, COLA, CHERRY, SWT, BX  1/116.23  PEPSI 1 3 GAa Bx Details
596001E116324 0 1200040018 (WILD CHERRY PEPSI), 3 GALBIB,BX  2/1 16.23  COLA 13 GA BX
FOR CARE DISPENSER PEPSI COLA

BEV BASE, COLA, CHERRY, SWT,

The Pending Catalog Change Fonis Sy pesar 3 oot s,

FOR CARE DISPENSER
806001E117302 0 0000 TROPICANA LEMONADE, 3GAL  BX  1/116.23  PEPSI 1

Report - Pending Modifications — 896001EL117352 O 0000 E;Eﬂ,ﬂ?g‘g\& (ETETRE, © N, BX i/1 16.23 PEPSL 1
Item Details screen displays (next

page).

GL  BIB Details

ww
@
@
a
m
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STEP/ACTION EXAMPLE

The Pending Catalog Change
Report — Pending Modifications —
Item Details screen contains details
of the items to be changed.

Pending Catalog Change Report — Pending Modifications —
Item Details Screen

'( Back 1a Main Repail PrinL —’

Clicking “Back to Main Report”
displays the Pending Catalog
Change Report screen.

Pending Catalog Change Report - Pending Modifications - Item Details

Contract Mumber: SPM30008D1035
Stock Number: 890501E194168

o . ) Field Narme Current Yalue Pending Value Changed?
C_IICkmg Print opens the system Print Cantract Update Stamp m7-FEB-12 15-APR-13 ¥
dlalog box. Frice =40,00 £40,00

Fraduct Price 50,10 50,10

Mtem Detcription

PORK LOIM, BMLS, FZM, €€,
11 RIBS, Wr15% MAX ADDED
IMGREDIEMTS, 5FB-12 LB EA,

PORK LOIM, BMLS, FZN, £€, 11
RIBS, W 15% MAX ADDED
IMGREDIEMTS, 5FB-12 LB EA, N&

4. Click Back to Main Report. N
Leasd Tirme Days KL £l
Fart Muriber PT&OS PTSOS
Brard [Cormrmbenta ) WALLEY MEATS "

. MPA Purchase Date

The Pending Catalog Change o T T T

Report screen displays (not shown). Ratia Denaminatar 1 1
Wit af Taxue LB LB
it af Msact ure LB LB
Writa Per Purchéoe Pach 5 5
Pachage Size 20 20
Pachage Uit of Meaore LB LB
Pachaging Cade BYE BwE
DLA Standard Acceptancs M N
Frarmational Hem
fEroas e Weighit A1 SO00 W
fEnias Cae Weight Memure  [OF LB W
AEnAs Wl e A1 1X0 "
Groas Yolurme Unit Ll I W
= half Life 5 W
S helf Life Unit (=} § W
Catch Weight Multiple 13 13
Diatribution Fee Categary 3 3
Dintribution Fea 50,10 5500 W
MNAPA Allawarce 50,10 5500 W
Food Shaw Allowarnce 50,10 57 00 W
Frarmational Allawance 50,10 53,00 W
Ecoararmic Indicatar o o
Wandar SKU
Fareign Saurce Indicatar N N
Special Ordering Instructions
Mirirmum Order Quantity
DLA Unigque N N
Tare Waight Yalua A1 01
[Tare Weight Unit of Memure  [0F oz

Alurminum Weight Yalue
Alurminum Weight Unit aof
Mlric i ree

Tin Wheight Walue

Tir Wheight Wit of Memone
Paper Weight Walue

Paper Weight Bnit of Meaaure
Pleatic Waight Walue

Pleatic Weaight Unit af
Mléniry L re=

Glasa Weight Yalue

fElecs Weight Drit oFf Meas one

e Back Lo Main Repail Frinl
|
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5.5.2: 832 Version Compliance Report(s)

These reports allow the user to check a catalog for 832 Version 2 and 832 Version 3 compliance.
They can be accessed from both the Main Menu screen and the Catalog Items Report drop-down.

STEP/ACTION

EXAMPLE

To Access the Report:

1. To view the report, select “832
Version Compliance Reports(s)”
from the Reports drop-down.

“Wiew Reports W

Wije eparts
Pending Catalog Change Report
832 Version Compliance Report(s)

The Pending Catalog Change
Report screen opens in a new
window.

Catalog Items Screen

Contract: SPM30008D1035 832 Version: 1 d |VewRapnm v

Filer:

Page 20of10 Gotopage:| | Gol [First] [Previous] [Mext] [Last]

C s :;:I“‘Em m%ﬁ"—"—’ ]Ii:rnruvﬂ IStock Number|ST| UoM RN | RDN Vendor Descri

Edit | Delete N Approved ~ |[Review Needed | a3a1501E210082| A €S 35(1 GRAPEFRUIT, FRESH,
Edit | Delete N Approved + |[Disapproved | 891501E210097 | A €S 15(1 GREENS, KALE, FRESH,
Edit | Delete N Approved v |[Review Needed | g51501E210103| A €5 24(1 KIWIFRUIT, FRESH, US:
Edit Delete N Approved v |Review Meeded v |891501F210153| A |CS 5[1 ONIONS, YELLOW, DRY,
Edit Delete N Approved e |Rev|ew Meeded “|891501E210167| A |CS 40(1 ORANGES, FRESH, ANY,
Edit | Delete N Approved v |[Review Needed | 8o1501E210178| A €S 51 PARSLEY, FRESH, US#1]
Edit Delete N Approved v |Review Meeded v |891501E210195| A [BG 5[1 PEPPERS, RED BELL 5#

The Compliance Report

2. Refer to section 9.2 starting with
Step 4 for the remaining report
explanation.

STORES Catalog

Compliance Report Specification Screen

Specification screen appears (right).

832 VERSION COMPLIANCE REPORT
Contract Number: SPM30008D1035
Criteria: &) version 2 O Version 3 Ttem Status: & Pending O Active  Compliance: & all O Non-Compliant Items O Compliant Ttems
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Chapter 6: View/Modify Item Request

The Item Request, limited to users with appropriate permissions, provides for an end-to-end automated Local Stock
Number (LSN) request process in STORES to control the proliferation of new item requests and

approvals/disapprovals including, but not limited to, the actual product specifications that could later be used
throughout the STORES system. This process replaces current manual processes which places better controls over
the generation of LSN requests and ensures that all required information is submitted, evaluated, and approved

based on supporting documentation.

STEP/ACTION

EXAMPLE

To access View/Modify Item Request
functionality:

From the STORES Catalog Main Menu,
place your cursor over the ltem Request
menu bar and select View/Modify Item
Request from the submenu.

View/Modify Item Request

1. Atthe Iltem Request menu bar,
select View/Modify Item Request
from the submenu.

The Item/Modify Request screen
displays.

2. Select the Filter By drop-down menu
to filter by request status.

3. Enter a Search By Description or
by Contracts. Select a Contract
Number from the list of vendor-
associated contracts. If an incorrect
Contract Number is entered, a pop-
up message will display.

4, Select the OK button to re-enter a
new contract number.

STORES Catalog — Main Menu Screen

HOTIFICAT IONS

View/Modify Item Request Screen

STORES Cutalg [ pe— [P -

View/Modify Item Request Screen

(With the Filter By drop-down menu displayed)

Filter By:

Baing Built - Rejectad
- Being Built by vendor
or Search by Description: [ | [y S /Cantract Spacialist Review  — ]
Tech Quality Review
Final TVLS/Contract Specialist Review
KO Review
Cancel

Invalid Contract Number Message

Message from webpage X

| . Invalid Contract Number,

STORES Catalog
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STEP/ACTION

EXAMPLE

NOTE: All contract numbers associated
to the Vendor (logged in) will display
when entering the contract number with
the auto-complete function.

5. Select the GO button and the search
results displays in table format.

Clicking returns Vendor to

the STORES Catalog Main Menu.

6. Select the Request Number link of

The Item Request screen displays with
the Being Built by Vendor Status
(Acknowledged) for items currently
assigned to the vendor for input.

7. View/Modify information in required
fields indicated with an * asterisk.

Conditional fields are indicated with
double ** asterisks.

To Associate an Existing Stock
Number to the Item Request:

Click the Associate Button and the
Associate Existing Stock Number
screen displays.

Enter a stock number or description
(autocomplete enabled for up to 15
records) and click the Select button.
The stock number information
displays with a warning message.

NOTE: Any fields currently populated on
the request form will be overwritten.

8. Click the Associate Button and the
Item Request screen displays with
the existing stock number associated

the request to be Reviewed/Modified.

View/Modify Item Request Screen

Filter By: |ﬂ|l Vl

| or by Contract: [s8
SPE30217D5001

or Saarch by Description: |

Cancel

Item Request Summary (View/Modify Item Request) Screen
(With the search results displayed)

STORES Cataiog [ pee— o i ot

STORES €818100 -t Regsrot Sammary e My T Resst]

Associate Existing Stock Number Screen
(With the stock number information displayed)

— — — | ==
to the Item Request.
9. Click the Reset button to clear the
stock number and click the Close
button to return to the Item Request
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STEP/ACTION

EXAMPLE

screen without associating the stock
number.

To Attach Documents:

10. From the Item Request Screen click
the upload document icon B o
upload documents in the Supporting
Documentation section.

11. Select OK at the pop-up message to
select a file to upload.

12. Click the Browse button to search for
a document to upload.

13. Click the Attach button to attach the
file to the request. The file will display

in a table format with a "< icon for

downloading the file and a ™ icon for
deleting.

14. To delete an uploaded file, select the
icon and a pop-up message will
display to verify the deletion. Select
OK to delete and Cancel to retain the
file.

15. Click the Close button when you are
done uploading files for the
document.

16. The Item Request screen redisplays
with a file type icon next to the field of
the upload.

Note: The warning for the Final Product
Price ‘To Enable Add/Edit Pricing, please
select and save first: Price by Unit of
Measure.’

17. Select the Add/Edit Pricing button to
calculate the cost of the Product and
Distribution Price combined. The Item
Request — Product Price screen will
display with the Unit of Measure as a
required field.

18. When associating existing stock
numbers part of the NAPA/MPA/MPL
programs, indicators will be marked
and information pulled.

Item Request Screen

UNCLASSIFIED SENSITIVE

Item Request - Upload Documents

:::::

Item Request - Upload Documents Screen

Item Request - Upload Documents UNCLASSIFIED SENSITIVE

( ® :\) R ool Form for Traming o

Iltem Request Screen (Enlarged)

To Enable Add/Edit Pricing, please select and save first: Price by Unit of Measure.

* Final Product Price: Add/Edit Pricing

| Customer / Vendor Comparison Screen |

Status/Comment Log

Item Request Screen - Final Product Price Screen

Ttem Request - Product Price.

Iltem Request Screen (Enlarged and Completed)

| MNAPA | MPA | MPL |

* Final Product Price:  7.14

| customer / vendor Comparison Screen |

Status/Comment Log

STORES Catalog
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STEP/ACTION

EXAMPLE

19. Select the Save button to save the
calculated price or Delete button to
delete the calculated price.

20. A pop- up message will display that
the Pricing was successfully updated.
Click OK to continue.

21. Select the Close button to return to
the Item Request Summary screen.

22. As fields are completed, click the

button.

23. The Item Request screen redisplays
with Final Product Price field
calculated.

Note: The button will enable

the Customer/Vendor Comparison
Screen and the Status/Comment Log
buttons.

24. Select the Customer/Vendor
Comparison Screen button and a
pop up message displays.

25. Select OK and the Item Request —
Comparison Screen displays (Next
Page) the differences in what the
Customer has request, what the
Vendor responding with, and the final
item request solution.

NOTE: Information is displayed
based on how far along in the
request process it is in.

26. Select Print or Close Window to
return to the Item Request Screen.

27. Click the Item Request —
Status/Comments Log button and
the Item Request —
Status/Comments Log screen
displays.

Comparison screen message

Message from webpage

0 Any data has not been saved would not show in comparison

Cancel

Iltem Request — Comparison Screen

Field Name

Last Updated Date: !

Ttem Request - Comparison

Customer Request

8/14/2018

Being Built by Vendor
Vendor Request

9/3/2019

Current State/Ttem Created

[Extended Item Description:

YOGURT, NONFAT,
STRAWBERRY, CHL,
W/ASPARTAME, 6 OZ
co

[YOGURT. NONFAT.
STRAWBERRY, CHL,
W/ASPARTAME, 6 0Z
lco

Part Number:

312312

(NAMP/IMPS:

Min Piece Count:

Product Grade ID:

Catch Weight Indicator:

[N/A

Catch Weight Unit Lower:

IN/A

Catch Weight Unit Upper:

IN/A

Unit of Issue:

IN/A

Unit of Measure:

IN/A

Unit Per Purchase Pack:

1

Package Size:

6

Package Unit of Measure:

[FO

[FO

Packaging Code:

Manufacturer:

IN/A

IACH FOOD

|JACH FOOD

Additional Details

COMPANIES [COMPANIES
ACH FOOD |ACH FOOD
Brand: COMPANIES, [COMPANIES.
rand: INCFRYMAX INC.FRYMAX
GOLDEN SUPREME  [GOLDEN SUPREME

Item Request — Status/Comments Log Screen

Ttem Request - Status/Comment Log.

01 REQUESTMO: 120 REQUESTED BY: Marse Schwartz  REQUESTED G: 9/20/ 2017 4:43:53 P

Mew Comment

UNCLASSIFIED SENSTIVE

Delete

STORES Catalog
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STEP/ACTION

EXAMPLE

28. Enter a comment and select from the
Viewable By drop-down menu, who
should have permission to view the
comment.

29. Click the Add to Log button and the
comment will display in the table with
the Viewable By, Date/Time and User
Name.

30. The Delete column will be enabled
with a @ icon for the originator of the
comment only.

31. To delete a comment you have
manually inputted previously, click
the icon and a warning
message will display to verify the
deletion. Click the OK button to
delete or click the Cancel button to
retain the comment.

32. Click the Close button to return to
the Item Request screen and the
Item Request screen displays with a
warning message whenever changes
have been detected.

Warning — Changes Detected.
Please see comparison screen for
more details

33. When done, click again

and the Item Request screen
displays.

Once the request is saved it can be
submitted or rejected back to the
customer. If the request has been
submitted it cannot be rejected anymore
but it can be rejected by TVLS, Tech
Quality, or the Contracting Officer.

34. Click the button.

A confirmation pop-up window displays,
showing that the Request has been
saved. In this example, Request Number
165 was saved.

35. cliek_o«_|

ltem Request — Comparison Screen

Ttem Request - Status/Comment Log.

CONTHACT: SPEI@117D5001  REQUEST NO: 129 HEQUESTED BY: Marie Schwvartz  REQUESTED OM: 9202017 4:43:53 P

R b e vt

Confirmation Pop-up Window (Save)

Message from webpage X

This Request (Request Number: 165 ) has been submitted.

OK

STORES Catalog
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STEP/ACTION

EXAMPLE

An email is sent to the Vendor, and the
request is then available to Admin to be
processed.

Stock Number Request Email Notification to Vendor

UNCLASSIFIED SENSITIVE

Please do not respond to this email as this account is used for sending notifications only and is not monitored
This is to confirm request 43 for a new Stock Number in the STORES system on Friday, 11/18/2016 at 01:32:37PM.
The information you submitted will be reviewed by DLA and a response will be sent via email.

IMPORTANT: If you did not request a new Stock Number, please contact DLA immediately at 1.888.755.4756; this may indicate a system security
violation involving your personal information.

Thank You!

STORES Security Administrator — DLA Information Operations — Philadelphia

The Vendor has the option of performing
a Stock Number Detail Lookup to view
existing stock numbers in STORES and
inherriting any attributes.

1. Click on Lookup icon and the Stock
Number Detail Look screen
displays.

2. Enter a partial stock number or

3. Click Select and the details for the
selected Stock Number display in a
table format.

Request Information

Request No | 123

* Requestor Catalog Type | PV CONUS v|
Associate Existing Stock Number Associate
Stock Number Being Replaced? | No V|

** Replaced Stock Number |

Stock Number Detail Lookup Screen

description in the Stock Number field.

[E=HCR ™)

Unclassified Sensitive

(2 Stock Number Detail Lookup - Internet Explorer
Stock Number Detail Lookup

Stock Number: [ss200te ] [_selex |
S TOOIEOS 00RO~ ST FOTRTO, TS oo,

892001E090849 - CAKE, YELLOW, FZN, SHEET, 12 IN. BY 16 IN.
892001E090852 - CROUTONS, SEASONED, IND PG
UNCLASSIFIED SENSITIVig95001E090853 - COOKIES, SWICH,

892001E090854 - CAKE, CHEESE, IND, FZN, PLAIN, 2 TO 4 OZ EA,
IND WRAPPED

~

892001E090855 - CAKE, CHEESE, IND, FZN, STRAWBERRY, 3 TO 4 OZ
EA, IND WRAPPED

892001E090865 - PASTA, SHELL, DRY, 1 LB BOX

892001E090866 - CAKE, LEMON, FZN, ROUND, 46 OZ EA v
892001E090889 - ROTINI OR ROTELLE, DRY,

@ Stock Number Detail Lookup - Internet Explorer o |[=2 =]

Stock Number Detail Lookup Unclassified Sensitive

Stock Number:  [892001E090854 - CAKE, CHEESE, IND, FZN, PLAIN, 2TO 4 OZ EA, INDW| [ Select

Close Window

UNCLASSIFIED SENSITIVE

4. Click Close Window to close the
browser window.

Stock Number Detail Lookup

Select | [ Addto Form

Stock Number:  [a35001£090925 - OREGANO, GRD, MIN 12 0Z CO, 1/1 L8 SIZE CO
NOTE: Any fields currently populated on the request form that are populated from the lookup vill be overwritten

Stack Number
Vendor Name

Vendor Code

DLA Description
Vendor Item iptic

min 12 0z co, 1/1 Ib siza co
OREGANO, GRD, MIN 12 OZ CO, 1/1 LB SIZE CO

OREGANO, GRD,
o

)
OREGANO, GRD,

Package Unit of Measure oz
Packaging Code [)
Catch Weight Indicator [
Units Per Purchase Pack 1
crin

SKu

TARE Weight

TARE Weight UM

Cube Weight Uot
Glass Weight

Glass Weight UoM
Gross Case Weight v
Gross Case Weight UoM

UNCLASSIFIED SENSITIVE

STORES Catalog
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from any auto-complete choices.

Click Select and the details for the
selected Stock Number display in a table
format.

4. Click “Associate” to satisfy the
request using the stock number.
NOTE: No changes can be made to
any attributes already esablished for
the assocaited stock number in
STORES.

STEP/ACTION EXAMPLE
NOTE: When an |nCOrreCt StOCk & stock Number Detail Lookup - Internet Explorer o || ® |2
Number or deSCI‘IptIOﬂ IS entered, a Stock Number Detail Lookup Unclassified Sensitive
messag,e displays, ‘Not a valid stock e —==
number’. Not a valid stock number
Close Window
The Vendor has the option of associating Request Information 7 [stock Number Look Ug
an existing stock number in STORES to Request No [[116
satsify the request. * Requestor Catalog [ ational Contracts v
ype

1. Click on Associate button and the A tock Rumber || Associate dp—

Associate Existing Stock Number Stock Number Being o v

screen displays. * Replaced stock | |
2. Enter a partial stock number or

description in the Stock Number field. | ... s N
3. Select the applicable Stock Number 5y Gt LA, OVATA e REWSEHSE D ] -

NOTE:

Reset ‘Cose Winaw.

The Item Request — Product Price
Screen can be accessed by clicking the
“Add/Edit Pricing” button on the item
request details screen.

The vendor must submit at miniumum a
product price to establish a final product
price.

Note: Price By Unit of measure must be
saved and established on the item
request details page before being able to
access the Product Price page.

UNCLASSIFIED)

Item Request - Product Price. SENSITIVE

Prime Vendor Pricing Information
Selected reglon  ® conus oconus

Pricing: ¥ FoB Duistination

* product pice: 300 \

+ Distribution Price

Final Product Price; 3.00

Distribution Price Catagory

Hotes:

Warning: Distribution Price Categary not found.
nit of Maasure mismatch.
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STEP/ACTION

EXAMPLE

For help completing fields, select a Help
icon (?) from the Stock Number
Request screen. A separate browser
window opens displaying the Stock
Number Request Data Entry Help
screen. The Help screen provides
detailed information for most fields.
When selecting a Help (?) icon for a
particular section on the Stock Number
Request screen, the Help screen
automatically displays for that section.

Item Request Data Entry Help
|

REQUEST INFORMATION SECTION

Requestor Catalog Type - required field

A valid Requestor Catalog Type:

® Must select from list.

Replaced Stock Number - conditional field

A valid Replaced Stock Nurmber:

& If Stock Number is being replaced:
< Must Contain 13 alpha-numeric characters (a-z; A-Z; 0-9).
< Must not allow blanks.

An error message displays when invalid
information is entered in any of the fields
or required fields are missing on
submission. If there are multiple issues,
the error message includes all fields with
incorrect information in the same error
message.

Error Message

iame - is required fiejd.
e s

Rejected Item Requests

Admin users can reject ltem Requests
using the following rejection reasons:

e Reject with Recourse
e Reject with Recourse — Other

When an Item Request is rejected with
‘Reject with Recourse’ or ‘Reject with
Recourse — Other’, this allows the
Vendor to make updates to the Item
Request and resubmit for future review
by Admin.

Rejected Item Request Email Notification

Please do not respond to this email as this account is used for sending notifications only and is not ed

Th t related to Catalog Humber SPE3XXXICKXD0 in the STORES system, has been rejected back to the vendor user

whe spprow

REFRIGERATOR, REACH-IN, VICRTORY MODEL # RA-2DS7 VOLT 230WSDHZ 1PH has been rejected biack to the vendor on W
Reject with Recourse - Other, reject back to vendor anly.
ropriate actions for the request number.

Request Num esday, 05/28/2017 ot 04:17:44 PM ET
The reason for this rejection s as foll

Please login to STORES and take the

IMPORTANT: f you ditl nat approve this new item, please contact DLA immediately at 1.888.755.4756; this mey indicate a system security violation involving your personal information.

Thank Yeu!
STORES Security Administrator - DLA Infarmation Operations - Philadelphia

Viewing details for a Rejection

1. To view a request that has been
rejected, select View/Modify
Request from the Item Request

Summary Screen

SHORES Catabon - e bt srmray Vo oy i e

Records Coue: 3

submenu. — e —
2. Select Being Built — Rejected status Crom oo
to filter.
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STEP/ACTION EXAMPLE

3. Click and the Iltem Request
Summary (View/Modify Request)
displays.

4. To view an Item Request, click on a
hyperlink from the Request Number
column.
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Chapter 7: View Master Stock Number

The Master Stock Number Catalog can be accessed from the STORES Catalog Main Menu. The screen displays

as Read Only.

STEP/ACTION

EXAMPLE

To access Master Stock Number
functionality from the Main Menu:

1. From the STORES Catalog Main
Menu, place your cursor over the
Master Stock Number menu bar
and select View Master Stock
Number from the sub-menu.

The View Master Stock Number screen
displays.

Main Menu — Master Stock Number Sub-menu

STORES Catalog - Main Menu

Baseline Catalog Maintenznce
Production Catalog Mantenance
e Reguest

Master Stock Number

Master aulgb

Reparts

Downloads

“four Account

View Master Stock Number

NOTIFICATIONS

Saseline Catalog Notficairs

The screen initially displays without any
stock number information displayed and
with a default of “Display All” as a filter.

2. To view information for standardized
items select “Standardized” from the
“Filter” drop-down. The row expands
to allow narrowing of selection by
stock number status. Check one or
more of the stock number status
options (or check none for all) and
click “Go”.

The View Master Stock Number screen
appears with the selected sort criterion —
in this case “Stock Number” (next page).

NOTE: The following filter and sort
options are available. The sort options
display only when the filter is other than
“Specific Stock #”.

View Master Stock Number (with 2 close-ups)

Abbr. Table view

Filter: [Display 4

| SortBy: [Stock Humber g J

Being Built (| Active

Query Builder  Go

FI)JINPMM‘M out

| Discontinued Retired

Stock Number
Standardized Lovel
Stock Number Status
Fepiacement Stock

Extended lem Name

Exlended llem Descriphon

Standardized Item Description

Unt of Issue
Units per Purchase Pack
Package Size

Package Lo
Packaging Code

Vendor o

EBS Material Humber

- View

Unit of lssue FRF

Unéts per Purchase Pack PRF Lock

Packags Size Evaluation UoM

Qty. of Eval. oM par Vendor
Package Lol e
Packaging Code Qly. of Eval. oM per Ual

Vendar ol ‘Standard Brand

Truncated Extended llem Name

Extended lism Descrpton

Standardized iem Description

Truncatea

Record Number

Record 0 of 0

Display when Filter is Specific Stock #

Filter:

Specific Stock # ¥

Stock Number:

searen)|

Display when Filter is other than Specific Stock #

Spedific Stock # Selected Stock Number I_
Standargzed B e e e rem Description Filter: [Stancardzed V| Sort By: | ¥ # |0 Being Built (] Active [ FlaggediPhasing Out [ Discontinued [ Retired
NAPA Generic DLA Item Name
DLA Item Descrption 0 .
MPA Vendor Item Despéﬂmml\ o Query Builder Lgo
MPL Truncated Vendor Item Description
LsN Stock Number Status
NSN Uol
OoRats usee
Non-food gtﬂ Sllﬁ
Market Ready vkg Code
School Lunch Pho Code
Ttems with FIC e
UGRA End Items PRF Lock
UGRA Generic Component W Indicator
UGRA Spedfic Compenent 1C Code
o e 1CC Daserption
Mrfﬂ"gnd
FSE Mfg SKU
Produce g ST
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View Master Stock Number - Detail Screen Overview

5 Abbr. Table View
|
1 | Fiter: SortBy: |Stock Number v|# [J Being Built [ Active [ Flagged/Phasing Out [ Discontinued [ Retired
[] Query Builder
3
2
Packaging Status Weights Subcat/Svc Core Other Acceptable Replacements ICC MPA
Stock Number 421001E082700
Standardized ¥/ Level LOW [ View Mod
Stock Number Status ~ Active Unit of lssue EA PRF J
Replacement Stock — gq,001£115672
Number Units per Purchase Pack PRF Lock
Extended Item Name Package Size 7] Evaluation UoM =3
EXTINGUISHER, FIRE, fwefeweee
Package UoM bz SIJYMM Eval. UoM per Vendor
Extended Item Description
- Packaging Code PG Qty. of Eval. UoM per Uol 1

5 1k, stcred pressure, hand L
FESENE, R ELSIEEN, SHEEd Vendor UoM Standard Brand |okey

3L 10 BC, Type A-L 393-AIB
(7 & Elom dp @ae B)e EXTINGUISHER, FIRE fwefeweee
Standardized Item Description ' Truncated Extended ltem Name

EXTINGUISHER, FIRE, fwefewsee
5 1lb, stored pressure, hand =
portable, dry chemical 5 Ib, stored pressure, hand portable, dry chemical, rated 3A 10
B Extended ltem Description BC, Type A-A 393-AIB (Type 1, Class 1, size B)e

Unit of Issue EA
Units per Purchase Pack Standardized Item Description [EXTINGUISHER, FIRE fwefewese 5 |b, stored pressure, hand
portable, dry chemical

Package Size 2
Package UoM Dz VI Tuncated
Packaging Code PG
Vendor UoM
EBS Material Number

Stock Number Comments Record Number 4 4 4 Record 1 of 54809 B

This screen consists of five main sections and may not be edited:

1. Filter and Sort Options — The portion of the screen where sort and filter options are selected.

2. Left Panel — This portion of the screen displays important information regarding the stock item, and the same
information displays regardless of the tab being viewed.

3. Seven Tabs — These tabs contain detailed information concerning the displayed stock item.

4. Page Navigation — These screen controls allow users to navigate from record to record or to select a specific
record to view. The record number is relative to the current set of filtered records.

5. Abbr. Table View - This link takes the user to the listed results of a search or query.
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STEP/ACTION

The left pane contains summary
information associated with the Stock
Number being viewed.

EXAMPLE
View Master Stock Number Screen

(Left Pane)

Stock Number 421001E082700

Standardized Level LOW

Stock Number Status ~ Active

Replacement Stock

Number 891001E115672

Extended Item MName
EXTINGUISHER, FIRE, fviefeveee

Extended Item Description

5 1k, stored pressure, hand
portable, dry chemical, rated
34 10 BC, Type A-R 393-AIB
(Type I, Class 1, size B)e

Standardized Item Description | Truncated

EXTINGUISHER, FIRE, fuefeweese
5 1k, stored pressure, hand
portable, dry chemical

Unit of Issue EA
Units per Purchase Pack
Package Size 2
Package UoM DZ
Packaging Code PG
Vendor Uol

EBS Material Number

3. To view the information in a tab, click
the appropriate tab header.

Close up of tab headers

Packaging Status ~ Weights  Subcat/Svc Core  Other Acceptable Replacements MPA
The first tab (Packaging Data) contains View Master Stock Number Screen
information about how the item is (Right Pane —Tab 1)
packaged.
Packaging  Status ~ Weights  Subcat/Svc Core  Other  Acceptable Replacements ~ ICC ~ MPA
Established Date 12/23/2009
Last Update Date 07/26/2019
Update Source s
‘Stock Number Status IActive
Status Effective Date 06/18/2019
Pending Status No Change
Pending Status Effective Date mm/dd/yyyy| =]
Retirement Reason N/A
Replacement Stock Number B891001E115672
Replacement Stock Number Desc. g%GEUDRT NONFAT, PEACH, CHL, ‘W/ASPARTAME, 6
STORES Catalog 76 September 2019

FOR OFFICIAL USE ONLY






STORES Catalog — Vendor User Guide

Chapter 7: View Master Stock Number

STEP/ACTION

EXAMPLE

The second tab (Status) contains
information about the present and future
status of the stock item.

The possible statuses are:

e Being Built

e Active

e Flagged/Phasing Out
e Discontinued

e Retired

An active stock number can be added to a
catalog.

View Master Stock Number Screen
(Right Pane —Tab 2)

Packaging Status Weights Subcat/Svc Core Other Acceptable Replacements Icc MPA
 View Mod

Pending Stalus Effective Date

Replacement Stock Number

Replacement Stock Number Desc.

Established Date 12/23/2009
Last Update Date 07/26/2019
Update Source S

Stock Number Status Active
Status Effective Date 06/18/2019
Pending Status No Change

mm/dd/yyyy| =]

Retirement Reason NfA

891001E115672

YOGURT, NONFAT, PEACH, CHL, W/ASPARTAME, 6
Q

Z CO

The third tab (Weight Range) contains
information about the upper and lower
allowable values for catch weight and
non-catch weight items where applicable.

View Master Stock Number Screen
(Right Pane —Tab 3)

Packaging Status Weights Subcat/Svc Core Other Acceptable Replacements Icc MPA

[ View Mod,

Catch Weight ltem v

Catch Weight Unit Lower Limit 3 LB
Catch Weight Unit Upper Limit 4 LB
Non Caich Weight Unit Lower Limit

Non Caich Weight Unit Upper Limit

Caich Weight Multiple Lower Limit

Catch Weight Multiple Upper Limit

Product Net Weight 78 0z

The fourth tab (Subcatalog Type/Svc
Core Items) contains check boxes
indicating the applicable subcatalog types
and itentifies service core items.

View Master Stock Number Screen
(Right Pane —Tab 4)

Packaging ~ Status = Weights  Subcat/Svc Core  Other  Acceptable Replacements — ICC
View
~LsN NSN Market Ready ~/Non Food
School Lunch NAPA I mpL MPA OpRats
| Associate Manufacturer Information |
UGRA

Perishability Code

Select...[\|

UGRA Specific Component

UGRA End Ttem

UGRA Generic Component

Green Certified FSOS FSE produce
[~Service Core
Navy MLL FIC Cargo Q-CoG BDFA
Wartime Army Dining Army Field AF AF Opt
Marine Corps
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STEP/ACTION

EXAMPLE

The fifth tab (Other) displays the
remaining information about the stock
item.

View Master Stock Number Screen
(Right Pane —Tab 5)

Packaging Status Weights Subcat/Sve Core Other Acceptable Replacements IcC MPA

- View

Ingredient Number 1546456456

Unit Weight 0

Advanced Food
Indicator

Standard Unit Price  $1.00

Prompt Pay Days 77

NAMP Code

Jéa«aléismon Advice T ] @

MPA Price

PPI Cade jp2z2105

PPl Description Other meats, fresh, frozen, or canned

The sixth tab (Acceptable
Replacements) displays the Acceptable
Replacements assigned to the stock item.

View Master Stock Number Screen
(Right Pane —Tab 6)

Packaging Status Weights Subcat/Svc Core Other Acceptable Replacements ICC MPA

- View
[ssign Replacements  [Delete All Replacements
Delete | Stock Number Item Name Item Description
892501E617300 | BAKING CHIPS, MILK CHOC, 112516 co

896001E624959 |BEV BASE, CUCUMBER MINT, SWT, FZN conc, 511, 3/3 LT co, for disp

892001E094412 | BISCUIT MIX, BTRMILK, 675 1b bx
802001E500722 | BISCUIT MIX, BTRMILK, 6/5 1b pg
892001E592734 | BISCUIT MIX, BTRMILK, 1/50 b bg

892001E623363 | BISCUIT MIX, WG, water or birmilk prep. 6/5 Ib by

892001E094414 |BISCUITS, BTRMILK, FZN, 120/2.25 0z ea

892001E593310 |BISCUITS, BTRMILK, FZN, 100/2.25 0z ea

Records per page:[ 10 | ((ciuyz) | PageNo: [ | | Page10f26 | [ { Rows1-10 b Hf |

The seventh tab (ICC) contains any
associated ICC with a list of Attributes and
Attribute Values for the ICC.

View Master Stock Number Screen
(Right Pane —Tab 7)

Bockaging  Stotus  Weights Other  Acceptoble 1ec
tem Classification Code Association Maintenance
ice [F5716 - ILE (SHELF STABLE). BEVERAGES, BASE/MIX, DRINK, NON-FRULT1 | Associste
Attribute Attribute Value Primary Assc.
001 - FORM v
002 - PREF FOR MIXICONC 2
011 - SERVING 52
015 -PACK SIZE 2
016 - PACKAGING TYPE v
02 - SWEETNESS 2
03z~ v
033 - WATER TO CONG/COND RATIO 2
034 - FLAVOR/SERSON
- NOT SPECIFIED
035 - PACKAGING STYLE e
049 - FORTIFIED/ENRICHED B - FLAVORED
C - NATURAL FLAVORED
D - PLAINREGULAR
E - BLACKENEI
F - SMOKE FLAVOR
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STEP/ACTION

EXAMPLE

Abbreviated Table View

From the Detail View of a search
return:

1. Select Abbr. Table View to view the

results in a scrollable list format.

The View Master Stock Number —
Table View screen displays the
Search field for the Abbr. View
Search.

Select the 2= button to display the
Abbr. Table View of your search.

The Abbr. Table View displays

Click the ¥

descending order and the # icon to
sort results in ascending order.

4, icon to sort results in

Utilize the scroll bar to view all
available columns.

Select from the Results Per Page

dropdown menu to adjust the number

of results per page.

Select from the Go To Page
dropdown menu to go to a particular

page.

Click the Stock Number to be viewed.

View Master Stock Number — Detail Screen

Abbr. Table View
—
t J
Filter: [15n ~] Sort By: [Stock Humber = mrfuilt |/ Active | Flagged/Phasing Out | Discontinued | Retired
[ Query Builder  iGal
Pack Status  Weights Core  Other bl e Mea
Stock Number 421001E082700 ackaging
Standardized Level LOW r
Stock Number Stalus  Active Unit of Issue EA PRF ’
Replacement Stock
Numbet (LS Units per Purchase Pack PRF Lock
Extended ltem Name Package Size 2 Evaluation oM EA
EXTTNGUTSHER, FIRE, fwefewecs
— 6 Gy, o Eval Uott per Vencr
Extonded Ilem Descriplion
Packaging Code "G Qty.of Eval UoMperUol 1
= Vendor UoM Stangar Brang lokey
(T3P ] ‘class 1, size e EXTINGUISHER, FIRE fwefeweee
Standardized item Description. ~/ Truncated Extanded [tem Hame
EXTINGUISHER, FIRE, fwefewess
e
s T S Ib, stored pressure, hand portable, dry chemical, rated 3A 10
Extended item Description BC, Type A-A 393-AIB (Type I, Class 1, size Ble
und oflssue EA
Uit per Purchase Pack ‘Standardized ltsm Descrigion EXTINGUISHER, FIRE fwefeweee S Ib, stored pressure, hand
portable, dry chemical
Package Sze 2
Package UoMl 0z  Truncated
Fackaging Code PG
Vendor LioM
EBS Matenal Number
‘ Stack Number Comments Record Number 6o ] Record 1 of 54809 M &
Master Stock Number
Filter: | Sort By: # [lBeingBuit [JActive [JFiagged/Phasing out [ Discontinued [ Retired
[ Query Builder
aster stock tiumber
Filter: [Standardized ~| Sort By: [Stock Humber # PBengBuin  Cactve [FlaggeaPnasingOut [ Discontinued [ Retirea
Query Builder [ ]
Total Records count: 62493
Stack Nu
Stock Number DLA Item Hame DLA Item Description Vendor Item Description
sel Trunc. Staty
411001E082316 | ICE MACHINE, = ICE MACHINE, Z: ACTIV
PP model # RA-3DS7 Vietroy MIr, Velt REFRIGERATOR, REACH-IN, MODEL # RA-3DS7
LIODIEQE2318 | REFRIGERATOR, ZEIWSEM! 1PH VICTROY MFR, VOLT 230VS0HZ 1PH ATy
? FRIGERATOR, MANTTOWOC MODEL # QV-1304A
4 REFRIGERATOR, Manitowoc model # QY-1304A volt 230VS0Hv 1 PH VOLTZ]DVWHV 1PH ACTIV)
11001082320 | REFRIGERATOR, reachin, Vicrtory model ¥ RA-2057 Vot Z30VS0Hz REFRICERATOR, REACILIN, VICRTORY MODEL # oy
411001E082420 | STEAMER, CONVECTION, GAS, |1 STEAMER, CONVECTION, GAS, 1 acTv
411001E082434 | Dressing 1 Dressing ACTIV]
Hankuwoc ST-0406, 115/60/1oh, s, B-420 Tca
8in, 310 acity, top- nted ice maker, ICE MAKER, FLAKE-STYLE, MANITOWOC SF-04086,
A11001E082431 | ICE MAKER, FLAKE-STVLE, K-00137 Legs m &n., lth adjustable flaged 115V/80/ 1PH, STD, B-420 ICE BIN, 310 W HCTTY
foot, stainless steel
411001E082501 | SALAD BAR, REFRIG, Duke $TCH-60PG-HT SALAD BAR, REFRIG, DUKE #TCM-50PG-NT AcTIV]
411001E082507 | ICE MACHINE, Manitowac #51200/5-570 ICE MACHINE, MANITOWAC #51200/5-570 acTv
sgn | CASE, DISPLAY, ROTATING, wsen #50- CASE, DISPLAY, ROTATING, REFRIG, ROWSEN
(/ﬁﬂ% i Rowsen #5C-55F8 | Sssorn ACTIV
T\—/ Rasuts par page (10 ] GoTopsss [1 ) mgeroezsn bW
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STEP/ACTION EXAMPLE

9. The View Master Stock Number — View Master Stock Number — Detail View Screen
Detail View displays the specific stock (Specific Stock Number Selected)
number that was selected in the table Al Yol e

Vview. Filter: [15n ~| Sert By: [stock number ~ & [lpeingBuit ¥ Active | Flagged/PhasingOut | Discontinued | | Retired
[ Query Builder o

Pack: Status Weights Core Other prabl e MPA

Stock Number 421001E082700 acaging
Standardized LeveiLOW r
T T Unil of lssue Ea PRF ’
Replacement Stock

BI1001E115672
Number Units par Puschase Pack PRF Lock
Extended ltem Name Package Sze 2 Evaluabon UaM EA
EXTINGUISHER, FIRE, fwefewese

Eackaga Uoht & Gy vl ot pr eacie
Extended lem Descriplion
= Packaging Code PG Gty of Eval. UoM per Uol 1

© 1b, stored pressure, Aend
portanie, mical, ratea
I S aLE Vendor UoM Stangar Brang okey
(Type 1, Clasa 1, aize Bje EXTINGUISHER, FIRE, fwefewsee

Standardized item Description  +/ Truncated Extandad ltom Name

EXTTHGUTSHER, FIRE, fwefeuees
S 1b, atored preasurs, hand

portable, dry chemical S Ib, stored pressure, hand portable, dry chemical, rated 3A 10
)

Extended ltem Descrgban  BC, Type A-A 393-AIB (Type I, Class 1, size Be

3:‘7;?:” Pack ‘Standardized ltem Descrigon EXTINGUISHER, FIRE fwefewsee S Ib, stored pressure, hand
partable, dry chemical

Package Size 2

Package UoM 0z M Truncated

Packaging Code PG

Vendar U

EBS Material Humber

Stock Number Comments Record Number o (TR Record 1 of 54809 P
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Chapter 8: Master Catalogs

Master Catalog reports can be accessed from the Main Menu.

STEP/ACTION EXAMPLE

1. From the STORES Catalog Main Main Menu - View Master Catalogs Sub-menu
Menu, place the cursor over the
Master Catalogs menu bar and
select View Master Catalogs.

STORES Catalog

STORES Catalog - Main Menu

Baselme Catalog Mamtenance
The Master Catalogs Main Menu Pl Gt M
. Item Request
dlsplays. Master Stock Mumber
Master Catalogs fiew Master -
Re—;_pnrts View Master Catalog
Downloadz
Your Account
2. Click a report title to view a given The Master Catalogs Main Menu Screen
report.
3. Click Return to STORES Master Catalogs Main Menu
Catalog to return to the STORES
Catalog Main Menu. e NSN Catalog (FoodNet, C-8900-SL)

e NAPA Catalog

e Manufacturers

e LSN Catalog

e Generic LSN Catalog (No Brand-name LSN Items)
e Market Ready Catalog

e Standardized Catalog

e FSOS Catalog
e School Lunch Catalog

Return to STORES Catalog
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Chapter 9: Baseline Reports

There are currently twelve baseline reports available in STORES Catalog. Reports may be accessed from the
Main Menu, the Detailed View, the Full Table View and the Abbreviated Table View screens. Reports can
also be accessed from the individual report screens. Reports opened from the Detailed View, Full Table View or
the Abbreviated Table View are opened in a separate window.

STEP/ACTION

EXAMPLE

To access a report from the Main
Menu:

1. From the STORES Catalog Main
Menu, place your cursor over the
Reports menu bar and then the
Baseline Reports submenu bar
and select the appropriate report
from the next submenu.

2. For this example, select Matched
Item Report.

The Select Contract Number screen
displays.

Main Menu — Reports Submenu

STORES Catalog - Main Menu

Baselne Catalog Mamtenance
Production Catalog Maintenance
ItemPequest
MMaster Stock Number
MMaster Catalogs
Eepors Baseline Reports || Abbreviated NSNReport
Downloads Production Reports | 4 phreviated LSN Report
Your Account NSN Report
LSN Report
Matched Items Report
Unmatched Items Report
W artime Report
Items by Stock Number
Items by DLA Description
Items by Vendor Dezcription
Items by F3C/Vendor Description
Baselmne/Production Comparizon Report

NOTE: For a vendor or guest vendor
this screen displays with a drop-down
menu of the contracts assigned to
that vendor.

3. Enter a baseline contract number.
The entire contract number must
be entered to retrieve the
appropriate record from the
database.

4 CliCk[ Continue ]

The Report screen displays the
Matched Items report for that
contract (next page).

Select Contract Number Screen (two example close-ups)

Contract Number: | Select a Contract +
Select a Contract

SPM30008D2849
SPM30008D1210

CPM30007D3084

Contract Number: | CPM30007D3084 v

Continue Cancel
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STEP/ACTION

EXAMPLE

The matching item report screen
displays with a drop-down menu in
the upper left portion of the screen.
From the drop-down menu, users
may select another report from the
same catalog.

NOTE: The Main Menu link displays
the STORES Catalog Main Menu.
This link is replaced by the Close
Window link when the report is
opened from the Detail View, Table
View, or Abbreviated Table View
screens.

The Printable Version link displays a
printer-friendly version of the report.

The <prev> and <next> symbols
navigate to the previous and next
page, respectively.

5. Click the Printable Version link.

The Printable Report Screen
displays (next page).

Matched Items Report Screen — from Main Menu (partial view)

MATCHED DSCP/VENDOR STOCK ITEMS
Contract Number: CPM30007D3084

Printable VYersion

<prey> <next>

Selact Another Report w

Stock Number Part Number

8905010172786 8905912786

8905010175718 8905915718
8905010244414 8905914414
8905010347547

290501322851292

8905917547
2905911892
8905013881064 8905901064

<prey > <next>

Matched Items Report Screen— from an Edit Screen (partial view)

MATCHED DSCP/VENDOR STOCK ITEMS

Contract Number: CPM300070D208
Matehed ftems Repart . Close Window Printable Wersion

<prev> <next>

Stock Number Part Number

8905010172786 8905912786

8905010175718 8905915718
8905010244414 8905914414
8905010347547 8905917547
8905013851892 8905911892
8905013881064 8905901064

<prev> <next>
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STEP/ACTION

EXAMPLE

The Matched Items Report -
Printable Version screen has four
actions available from the top of the
report as described below:

Main Menu display the STORES
Catalog Main Menu screen.

e Back displays the viewable
version of the report.

e Disable/Enable Paging
alternately displays the report in
single page or multiple page
formats.

e When paging is enabled, Print
Current Page enables printing
the currently displayed page. To
print a different page use the
<prev> and <next> navigation
controls.

NOTE: The Matched Item Report
may also be printed as a single
multiple-page report by selecting
Disable Paging and then selecting
Print on the Single Page screen that
displays.

6. Click the Disable Paging link.

The report displays as a single page
with Disable Paging toggled to
Enable Paging on the navigation bar.

7. Click the Print link.

The printer dialog appears and you
can now print the entire multiple-page
report.

NOTE: When Printing most reports,
ensure your printer is configured to
print in landscape mode.

8. Click Main Menu to return to the
Main Menu.

STORES Catalog

Matched Items Report — Printable Version Screen

Stock Number

Main Menu  Bacl Disable Pagingl) Print Current Page

Part Number

<prevs <nextr

8903006226642
8905007536568
8905009353161
8903010041325

2905906643

9905906368

8905703161

9905911325

«<prevs <nexts

Matched Items Report — Printable Version

Set for Single Page (partial view)

Stock Number

Main Menu  Back{Enable Paging JPrint

Part Number

8905006826643
2905007336568
3905009333181

2905010041323

3905906643

2905906562

3905703161

2905911323
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Chapter 10: Production Reports

10.1: Catalog Item Disapproval Report

STEP/ACTION

EXAMPLE

To access the report from the Main
Menu:

1. From the STORES Catalog Main
Menu, place your cursor over the
Reports menu bar, click the
Production Reports sub-menu
bar and select Catalog Item
Disapproval from the submenu.

The Select Contract Number screen
displays.

Main Menu — Production Reports Sub-menu

STORES Catalog - Main Menu

Baszeline Catalog Mamtenance
Production Catalog Maintenance
Item Request

Master Stock Number

Master Catalogs

Reports Baseline Reports
Downloads Eroduction Reports | Catalog Fem Disapproval

on ot Pending Distribution Fez Waming Report
Initial Catalog Fem Venfication Repert
832 Verzion Compliance Feport(s)

2. Select a contract number

3. Click [GetReport |

The File Download dialog box
displays (below right).

Select Contract Number Screen (two example close-ups)

Contract Number: Select a Contract +

Select a Contract
SPM30008D1034

SPM300080D1035
SPM320008D1091
SPM30008D1210

Contract Number: |SPM3[]D[18D 1035

Get Report Cancel

STORES Catalog
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STEP/ACTION

EXAMPLE

4. Click L_%=n |

The report is displayed in an Excel
spreadsheet (below right).

NOTE: Click to save the

file to a local drive, or to
return to the Main Menu.

—

File Download Dialog Box

File Download X

Do you want to open or save this file?

&l

Mame: SPM30008D1035, xls
Type: Microsoft Excel Worksheet, 1, 16KE
Fram:

Open ] [ Save ] [ Cancel

While files from the Internet can be uzeful, some files can potentially

I-dl harm your computer. If you do not trust the source, do not open ar
= zave thiz file. What's the risk?

5. When done viewing the report,
close Excel.

The Select Contract Number screen
is still displayed.

Catalog Item Disapproval Report

£l SPM30008D1035]1].xls

A

B © D

CONTRACT_NUMBER | STOCK_NUMBER

DISAPPROVAL_REASON

E
DISAPPROVAL_USER_ID | DISAPPROVAL_DATE |I

(8]

SPM3000801035

880501E182187 Incorrect PRF SUBSISTUSER

3162012 16:01]|

w

SPM300080D1035

880801E182187 MNon-Berry Amendrent Compliant item|SUBSISTUSER

=

SPM3000801035

211672012 16:02

890501E193834 YVrong or incarrect iterm SUBSISTUSER

2/16/2012 16:03||

w

SPM3000801035
——

Stock Number does not match

880501E133834 standards
—

SUBSISTUSER
—

2/8/2012 13:36 I
—

6. Click to return to the

Main Menu.

STORES Catalog

Select Contract Number Screen (close-up)

Contract Number: |SPM3[]DDSD 1035
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10.2: 832 Version Compliance Report(s)

This report is also available from the Catalog Items screen.

STEP/ACTION EXAMPLE

To access the report from the Main Main Menu — Production Reports Submenu
Menu: STORES Catalog - Main Menu
1. From the STORES Catalog Main Baseline Catalog Maintenance

Menu, place your cursor over the Production Catalog Maintenance

Reports menu bar, click the Ttem Request

Production Reports submenu Master Stock Number

bar and select 832 Version Master Catalogs

Compliance Report(s) from the Reports Baseline Reports

submenu. Downloads Eroduction Reperts | Catalog Jrem Disapproval

Your Account . e o
The Select Contract Number screen Fendmg Distribution Fee Waming Report
diSplayS Initial Catalog Item Verification Report
’ 832 Version Compliance Report(s)

2. Enter a contract number Select Contract Number Screen (two example close-ups)

3. Click L__Centinue |

Contract Number: | Select a Contract +

SPM30008D1034
The Compliance Report ggmggggggiggi
S_pecmcatlon screen appears (below SPM30008D1210
right).
Contract Number: |SPM30008D 1035
l Continue ] [ Cancel ]
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STEP/ACTION

EXAMPLE

Compliance Report Specification
screen allows the user to generate a
report for the catalog based on three
parameters.

4. Select the version for which you
are checking compliance.

Criteria: & version 2 O Version 3

5. Select "Pending" for the contract
as it will be generated during the
weekly update, or "Active" for the
current customer version of the
catalog.

|Item Status: (*) Pending ) Active |

6. Choose to view all items, non-
compliant items only, or compliant

Compliance Report Specification Screen (2 close-ups)

832 VERSION COMPLIANCE REPORT

1035
criteria: @ version 2 O Version 3 I Item Status: (& Pending O Active | | Compliance: & all C Non-Compliant Ttems O Compliant Items

A 4 A 4 \ 4
Compliance Active or Pending All, Non-Compliant, or
Version Catalog Compliant ltems

versions only.

7. Leave the defaults (Version 2,
Pending, and All) and click

Get Report .

The 832 Version Compliance
Report displays (next page).
NOTE: The report selection criteria

still display at the top of the report.
You can change the reporting criteria

at any time and click to

rerun the report.

| Compliance: ®al O Non-Compliant Items Q Compliant Items

STORES Catalog
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STEP/ACTION

EXAMPLE

The 832 Version Compliance
Report displays the stock number,
and item description for all items. It
also displays a list of non-compliant
fields and a link to a detailed report
for each non-compliant item.

Close-up 1:

e Clicking "Main Menu" will close
the report screen and return to
the Main Menu screen. If the
report is accessed from the report
drop-down on the Catalog Items
screen the Main Menu link will be
replaced with a "Close Window"
link.

e Clicking "Printable Version" will
refresh the screen with a printable
version of the report.

Close-up 2:

e The first portion of this close-up
gives a count of the total number
of non-compliant items.

e The second portion of the close-
up is a link to download the data
into an Excel spreadsheet. This
link will download the non-
compliant records only.

Close-up 3:

e The first portion of this close-up
gives a count of the total number
of compliant items.

e The second portion of the close-
up is a link to download the data
into an Excel spreadsheet. This
link will download the compliant
records only.

Close-up 4:

Clicking on "Next" displays the next
page of data. The "Next" will refresh
only the non-compliant portion of the
report. If the "Next" appears in the
Compliant region of the report, it will
refresh only the compliant portion of
the report when clicked.

832 Version Compliance Report
(Version 2, Pending Records, All)

832 Version Compliance Report (close-up 1)

IMain Menu Printable Yersion I

832 Version Compliance Report (close-up 2)

I Mon-Compliant Items: 11 record{s) Cownload to Ex 4]

832 Version Compliance Report (close-up 3)

Iﬂumpliant Items: 2 record(s) Download tao Excell

832 Version Compliance Report (close-up 4)

832 Version Compliance Report (close-up 5)

Degtils

STORES Catalog
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STEP/ACTION

EXAMPLE

1. Click "Printable Version"

The report displays in the printable
version.

IMain Menu

C  Printable VYersion I)

This version of the report displays the
same information as the original view,
but it is printer friendly.

| Main Menu Back Disable Paging Print Current Fage |

In the above close up:

832 Version Compliance Report (printable version)

‘Cemnract Rumbers SPEX001GOWS 19

e Main Menu returns to the Main
Menu.
e “Back” returns to the original E]
report screen.
e “Disable Paging” shows all the
data on one page — it can then be
printed all at once.
e “Print Current Page” prints only
the date seen on the screen — the
current page. To print the next
page — click “Next”
2. Click “Back” to return to the main
report.
3. Click “Details”. 832 Version Compliance Report (main report partial view)
The Item Details screen disp|ays Mon-Compliant Items: 11 record{s)  Download to Excel
(next page). _ Hext
Stock Number Item Description Mon Compliant Fields |n _to
805501E1165941 TEA, CONC, duct_price, _case_weight, ‘
RASPBERRY, (LIPTON), 5 Err:gssu_c:aggff\le?;l?:jmc;aasseurg:alggross_volume, @
GAL BIB, FOR CARB gross_volume_unit, distribution_fee,
DISPENSER distribution_fee_category
§96001E111523 BEY BASE, COLA, SWT, distribution_fee, distribution_fee_category Details
(PEPSI-COLA), 5§ GAL
BIE, FOR CARB
DISPEMSER
896001E111825 BEV BASE, COLA, SF, product_price, gross_case_weight, Details
({DIET- PEPSI), gross_case_weight_measure, gross_volume,
W/ASPARTAME, 5 GAL  gross_volume_unit, distribution_fee,
BIB FOR CARE distribution_fee_category
DISPEMSER
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STEP/ACTION EXAMPLE

From this screen you can print the 832 Compliance Report — Item Details
non-compliance issues for a stock
4‘" Back to Main Report Print

number or return to the main report.
. . =832 Compliance Report - Version 2 - Item Details
4. Click “Back to Main Report”. = f i
. . Pending In Production
The main report displays (not shown). Contract Number: SPM30008D1035
Stock Number: 895501E116941
M = Mandatory, O = Optional
C1 = Conditional: Element is required if catalog is used for Mavy standard core menu
C2 = Caonditional: Elemnent is required if it is an MAPA iterm
C3 = Conditional: Elernent is required if it is a Catch Weight item
C4 = Conditional: Element is required for OCONUS contract MPA items (Mersion 3)
* Indicates an 832 Version 2 field
Field Name vz Yalue Compliant? Issue
|Price M [$27.05 ¥
Item Description M TEA, CONC, RASPBERRY, ¥
(LIPTON), 5 GAL BIB, FOR
CARB DISPENSER
|Part Number M (7454 Y
||Brand {Comments) o NFA
|Ratio Numerator M1 Y
||Ratiu Denominator M1 i
|unit of Issue M [BX Y
|unit of Measure M [BX 0]
|units Per Purchase Pack M [1 Y
|Package Size M |5 il
|Package Unit of Measure M [GA Y
||Packaging Code M BX ¥
|Economic Indicator M1 ¥
*Product Price ™ N This is a required field.
*DLA Standard M N Y
Acceptance
*Gross Case Weight M N This is a required field.
*Gross Case Weight ™M N This is a required field.
Measure
*Gross ¥Yolume M N This is a required field.
*Gross Yolume Unit M N This is a required field.
*Catch Weight Multiple C3 NAA
*Distribution Fee M N This is a required field.
|Category
*Distribution Fee ™M N This is a required field.
*NAPA Allowance c2 NFA
*Foreign Source M N ¥
|Indicator
*DLA Unique M N ¥
*Tare Weight ¥Yalue C1 NSA
*Tare Weight Unit of C1 NAA
Measure
*Aluminum Weight ¥alue [C1 NFA
* Aluminum Weight Unit  [C1 NfA
of Measure
*Tin Weight Yalue C1 NSA
*Tin Weight Unit of C1 NSA
Measure
*Paper Weight ¥alue C1 NSA
*Paper Weight Unit of C1 NAA
Measure
*Plastic Weight Yalue C1 NiA
*Plastic Weight Unit of C1 NfA
Measure
*Glass Weight Yalue C1 NfA
*Glass Weight Unit of C1 NSA
Measure
*shelf Life ] NFA
*Shelf Life Unit o NfA
*Food Show Allowance o NiA
*Promotional Allowance |0 NFA
*¥endor SKU ] NAA
*Special Ordering o NiA
|Instructions
|Minimum Order Quantity ll:l_| |NJFA |
[MPA Purchase Date lﬁ| [ [
M = Mandatory, © = Optional
C1 = Conditional:Elerment is required if the catalog can be used by a Mavy ship
C2 = Conditional: Element is required if it is an NAPA item
C3 = Conditional: Element is required if it is a Catch Weight itemn
C4 = Caonditional: Elernent is required for OCONUS contract MPA items (Version 3)
* Indicates an 832 Version 2 field
o [Back la Main Repail Prinl

STORES Catalog 91 September 2019

FOR OFFICIAL USE ONLY





STORES Catalog — Vendor User Guide Chapter 10: Production Reports

STEP/ACTION EXAMPLE
5. Click “Download to Excel”. 832 Version Compliance Report (main report close-up)
- ———
The “File Download” Dialog Box I Mon-Compliant Items: 11 record{s) <Download to Excel
appears.
6. Click “Open” to view the file. File Download Dialog Box
The Excel spreadsheet displays (not File Download [X]
shown). o
Do you want to open or save this file?
E@j Mame: SPR3000801035 - Mon_compliant_itemns.xls
Tupe: Microzoft Office Excel 97-2003 YWarksheet, 30.7KB
Fram: 10.100.122.68
Open Save | Cancel I
| | “While files from the Internet can be uzeful, zome fles can potentially
g harm pour computer. IF vou do not trust the source, do not open or
ST zave this file What's the risk?
To the right is a list of the columns 832 Compliance Report — Non-Compliant Items Download Column
appearing in the Non-Compliant Headings
download. The second column = -
(NON_COMPLIANT _ITEMS) is a list Column Heading Hame Column Heading Hame {Con't)
of fields which do not meet standards STOCK_NUMSIER NAPA_ALLOWANGE
. . . FOM_COMPLIANT [TEMS FOQD_SHOW _ALLOWANCE
for the version being checked. It is ECONOMIC_TNDICATOR FROMOTTONAL_ALLOWANCE
the only column which does not also PART_MUMBER CWERWRITTIEN_DESCRIPTION
appear in the Comp"ance download. ITEM_DESCRIPTION DSCP_STAMDARD_ACCEPTAMCE
LIMIT_OF _MEASURE SPECIAL_CORDERIMG_IMNETRUCTIOMNS
7. Close Excel. UNITS_FER_PURGHASE PACK MIN_ORDER_QUANTITT
RATIO_MUMERATOR FOREIGM_SOURCE_IMNDICATOR
8. Click “Main Menu” on the report RATIO_DEMNOMINATOR 5KU
screen FRICE DECP_UNIQUE
' COMMEMNTS TARE_WWEIGHT _WALUE
The Main Menu screen disp|ays (not PACKAGE_SIZE TARE_WWEIGHT_LUMNIT_OF_MEASURE
ShOWI’l) PACKAGE_UMIT_OF _MEASURE ALUMIMUM WEIGHT WaLLUIE
’ PACKAGING _CODE ALURIMUN WEIGHT _UNIT_OF _MEASIUR
RECORD_STATUS TIM_WEIGHT_WALUE
FROMO_TEM TIF_AEIGHT_UMIT_OF_MEASURE
GROSS_CASE_WEIGHT PAPER_WEIGHT_VALLIE
GROSS_CASE WEIGHT _MEASURE PAPERE_WEIGHT_LUIMIT_OF _MEASLIRE
GROSS_WVOLUME PLASTIC WEIGHT WALUE
GROSE_WVOLUME _UMNIT PLASTIC _WEIGHT _UNIT_OF _MEASURE
SHELF_LIFE GLASS _WEIGHT_WVALUIE
SHELF_LIFE_UMIT GLASE_WEIGHT_UMIT_OF_MEASURE
CATCH_ WEIGHT_MULTIPLE PRODUCT_PRICE
DISTRIBUTION_FEE_CATEGORY mMPA_PLURCHASE_DATE
DISTRIBUTION_FEE
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Chapter 11: Downloads

STORES Catalog currently allows vendors to download catalogs (832s) and the Vendor User Guide.
All vendors may download the Vendor User Guide; however, 832s can only be downloaded for catalogs that the
user has a role designated as ‘Vendor.” If no catalogs are assigned with the role of ‘Vendor,’ the ‘Download a
Baseline Catalog’ option will not display on the Main Menu.

11.1: Download a Catalog

STEP/ACTION

EXAMPLE

1. From the STORES Catalog Main
Menu, place your cursor over the
Downloads menu bar and select
Baseline Catalog — Original 832
Format, Baseline Catalog —
Updated 832 Format, or
Production Catalog from the
Downloads submenu.

The Select Contract screen displays.

Main Menu —Downloads Submenu

Baseline Catalog - Original 832 Format
Bazeline Catalog - Updared 332 Format
Production Carzlog

Download Vendor User Guide

2. Select a contract to download to
STORES Catalog.

NOTE: On this screen click

‘ to discontinue the

download process and return to the
Main Menu screen.

3. Click to download
a particular catalog.

The Select Format screen displays
(next page).

Select Contract Screen (two example close-ups)

Contract Number: | S&lect a Cantract

-

Select a Contract
SPMMI00040%970
SPMBDDD4DWQDB

Contract Number: |SPM30005DWUU4

Cancel

STORES Catalog
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STEP/ACTION

EXAMPLE

4. For this example, select the
“Fixed Length Text” format.

NOTE: For baseline catalogs the
Fixed Length Text format is the
normal 832 format. The Microsoft®
Excel® format is available for
convenience. For production
catalogs, the Excel® format is the only
available format.

5 Click [ Continue ]
A File Download Pop-up window
displays.

From this point, follow the computer
prompts to save your file. Details are
not covered here as specific prompts
may vary based on your particular
operating system (e.g. Microsoft®
Windows®.

NOTE: Remember the name you give
the downloaded file and the folder
where it is saved.

6. When the download is complete
click | or

1= Main M
&, Main Menu to return to the

Main Menu.

STORES Catalog

Select Format Screen (two example close-ups)

Download Contract: SPM30005DWO004

Select & Format L

SEIec:t A Format
Fixed Length Text
Microsoft Excel

94

Download Contract: SRH3I0005DW 004

Fixed Length Text

Cu:unt'Eue

Cancel
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11.2: Download a User Guide

To read the User Guide you must have either Microsoft® Word® or the Adobe® Acrobat Reader®.

STEP/ACTION EXAMPLE
1. For this example select Main Menu —Downloads Submenu
Download Vendor User Guide
from the Downloads submenu Bazeline Catalog - Origmal 852 Fonmat
from the Main Menu. Baseline Catalog - Updated 832 F
The Select Format screen displays. Production Cataloz
Dioomlozd Vendor User Guide
NOTE: The Acrobat PDF format is Select Format screen close-up

recommended over Microsoft® Word.

Select A Format hd
2. Select a format to download. Select Format Screen (two example close-ups)

3. Click [_Continue ]

The File Download pop up window
displays.

Select A Format “
Select A Format

Micrusuft Wiord
Acrobat POF

From this point, follow the computer
prompts to save your file. Details are
not covered here as the specific
prompts vary depending on your
operating system (e.g. Microsoft®

Windows® Acrobat PDF v
NOTE: Remember the name you give ﬂw [ Cancel
the downloaded file.
4. When the download is complete

click | or

=L Main M
&, Main Menu to return to the
Main Menu screen.
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~4idN\ Chapter 12: Account Maintenance

Currently, the only choice under the ‘Your Account’ menu bar is View/Modify My User Information.

STEP/ACTION

EXAMPLE

The only choice on the Your Account
submenu is View/Modify My User
Information. This link displays the
My User Information screen where
the user may change his/her
password and update their contact
information.

1. Expand the Your Account menu
bar and click View/Modify My
User Information.

The My User Information screen
displays.

Main Menu —Your Account Submenu

STORES Catalog - Main Menu

Bazeline Catalog Mamtensnce
Production Catzlog MMaintenance
Stock Mumber Fequest

Master Stack Mumbar

Naster Caralogs

Fepons
Dovmnloads

Your Account Wiew/Modify My User Information |

Section A contains read-only
information about your account. This
information cannot be modified.

Section B, the Password fields,
always display blank for security
reasons. Leave them blank unless
you are required to enter a new
password or you are voluntarily
changing your password.

You may change your password at
any time. However, you must change
your password every 60 days and
anytime you are accessing the
system after your account has been
reactivated (see Section 1.3).

NOTE: If your certificate allows you to
log on without a password, the
password fields do not display.

-Continued on next page-

My User Information Screen (upper portion)

My User Information
NOTE: All fedds marked with an asterisk ( * ) are required

User ID:  BIVENDOR
Date Created: 12292015 ::50:31 AM (IPhiladelphia Time)

Drate Unretived:

Account Status:  Active

Account Type: STORES Catalog Usar
Afflllation: Vandor

Current Password:

Hew Password: (7

Confirm New Password:

STORES Catalog
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STEP/ACTION

EXAMPLE

Section C contains your contact

My User Information Screen (central portion)

information. You can modify any field Title/Rank: @
in this section except Last Name, C D
which is read-only. Confirm Email o et
Address always displays blank when Middle Initial/Name: R
you access this screen. Last Name: | Dias
IMPORTANT NOTE: Whenever you Suffix: | \MS @
make a change to this screen, - : o~
. . * Facility/Base Name: |V/atch Point 7

regardless of what information you
change, you will be required to * Street Address 1: || 1900 Pines Peak Road @)
confirm your email address in the Y

. . - Street Address 2: ?)
Confirm Email Address field before e
the modifications are accepted by the City: |Philadelphia 2
system. * State: || Pennsylvania hd

* Country: | UNITED STATES v
* Zip/Postal Code:  |21246 @
* Phone Number: ||215-999-5424 @ Extension: 302
DSN: )
* Email Address:  |sandrad@watchpoint.gov O
* Confirm Email Address:
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STEP/ACTION

EXAMPLE

To view your current role
assignment(s) in STORES User
Administration:

1. Click the link View Current Role
Assignment.

The Current Role Assignment

screen displays in a separate window.

NOTE: You cannot modify your own
role assignment. Contact your
STORES administrator if an
assignment change is required.

2. Right click the window to access
the print option and print the

My User Information Screen (lower portion)

* Confirm Email Address: |

Save Cancel |

View Current Role Assignment

Current Role Assignment Screen

Current Contract-Role Assignments for User ID: BZVENDOR

Right click on this window to access print option

CAGE Code: 00NOL

Contract Role
screen, if desired. SPM30308DA005 - 5.C. DOBROGEA GRUP Vendor
. E . CAGE Code: 0KVA3
3. C_leck or the Close qudow — e
link to close the separate window. SPM3000801208 - PEFSI Vendor
-Continued on next page- CAGE Code: 9U248
Contract Role
SPM30007D3034 - REINHART FOOD SERVICES, W1 vendor
SPM30008D3011 - REINHART, Wl Vendor
SPM30008D3236 - REINHART LA CROSSE, Wi Vendor
Close Window
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To modify a User Information field:

1. For text fields, such as Street
Address 1 Example A), highlight
the current entry and enter the
revised information as in the
example on the right. For drop-
down fields, such as State select
the new location in the list
(Example B).

Some fields, such as User ID,
Password and Email Address, have
rules that your entries must follow in
order to be valid.

=

2. Click ﬂ (the question mark icon)
to view the rules for a particular
field.

The Data Entry Help screen displays
in a separate window at the
information section pertaining to that y
particular field (such as Password,
right).

3. Click IE or the Close Window
link to close the separate window.

4. When all modifications have been
made, confirm your email address
in the Confirm Email Address
field.

NOTE: You cannot save
modifications without confirming your
email address.

Save

5. Click

o If errors are found, as in the
example on the right, error
messages display near the top of
the screen and underneath any
field that is in error. Correct the
errors and repeat Step 5.

e |If no errors are found...

...a Confirmation screen displays.

* Street Address 1:

Close-ups of My User Information Screen

'

Pennsylvania hd
IMaine -

Massi&usetts

Michigan

Data Entry Help Screen (in a separate window)

dow

(= STORES Web - Windows Internet Explorer

& hitps: /dssva22.atsva.comfstores_webfModulesfAccount/DataEntryHelp. htm#PasswordHelp

* Street Address 1: ||2011 A

Password
A required field for all STORES accounts.

A valid Password:

Must contain at least 2 uppercase letters { A-Z )
Must contain at least 2 lowercase letters (a-z )
Must contain at least 2 numbers { 0-9 )
Must contain at least 2 special characters:
~l@#S%ART() +=[1{}]: ", N2>
Must contain at least:
o 15 characters when a
STORES Web or Catalog
account
o 15 characters when a
STORES Admin account
Must not exceed 25 characters
s May contain spaces

When changing your password, the following rules also apply:

« Must be different than previous § passwords
& Must be different than current password by at least 4
characters

Phone Number
A ronnirad fiald far all STOARFS arrninte

>

v

Done

@ Inkernet

H100% -

Close-ups of My User Information Screen

My User Information

I Errors found on form; please correct and save again.l

* Phone Number:

* Email Address:

215-999-5424 Q)

Invalid Phone Number format. Please click |EXtension: | 302
on 7 for help.

DSH: @

sandrad@watchpoint.gov @

* Confirm Email

Address: | please Confirm Email Address.
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STEP/ACTION EXAMPLE

Confirmation Screen

Your user information has been

successfully modified. Confirmation
User Information for User ID: BZVENDOR has been modified.
Click the Continue link to return to A confirmation email will be sent to the email address for this User ID.
the Main Menu screen. If the email address was changed, it will be sent to both the old and new email addresses.
Continue

STORES Catalog 100 September 2019

FOR OFFICIAL USE ONLY






STORES Web Reconciliation Tool - EDI Vendors Users — September 2019

Subsistence Total Order and Receipt Electronic System on the Web
(STORES Web)

STORES Reconciliation Tool

Guide for Reconciliation EDI Vendor Users

Release Date: September 2019

DLA Troop Support — Philadelphia

Defense Logistics Agency

United States Department of Defense

FOR OFFICIAL USE ONLY

FOR OFFICIAL USE ONLY





STORES Web Reconciliation Tool - EDI Vendors Users — September 2019

TABLE OF CONTENTS

CHAPTER 1 — STORES RECONCILIATION VENDOR USER BASICS .......ccceeerrrrrrrrrssssssssssssssssssssssssssssssssssssssssssssssssssssssssssens 1
1 — LOGGING ONTO STORES WEB ...uuuiiieeeiiitiieeeeeeeeettieeeeeeeetatteaeseeeeesstaaneseesessstnnssaeeesssssnnnnseeesssssnnnnseseesssssnnnaseeeeessssnnnns 2
1.1 = Path 1: NON-CertifiCOte LOG ON.......c...uueeeeieieeeiieeeeeieeeeeteeeestta e estaaessttteesssteassasseaessssesasssstesssasseasssssanassnnes 3

1.2 — Path 2: Certificate Log On — First Attempt with Required Digital ASSociation .................cccoeueeecvveeeecveeeanns 6

1.3 = PaAth 3: CErtifiCAte LOG ON ....cccceeeeeeeeeeeeeee et ette e e st e e et a e ettt e e e sutaaesaasteasaasseaeaassesassasseaesasseaaenssenasnnes 9

2 — REQUESTING A INEW ACCOUNT ... eitetttttineeeeeeeertstneeeeersesssniesesessssssnnesesssssssnnaeesesssssssnmmeeeessssssneseeessssssnnmesseessssrsnmneseees 11

3 — RESETTING A PASSWORD ....cevtuuueeieeerrttuneaeeeeersannusaeeeeseeannnseeessnensnnssseeessessnnssssesessesssnnsesessnsssnsaseeeesssssnnnaseeesesnsnnaneseees 14

4 — REQUESTING RE-ACTIVATION .. .cettttttueieeeeetertnueeeeereesrsnaeseesssssssneeseesssssssnseesesssssssnaseessssssssnasessssssssnnsesessssssssnnseseesssses 16

5 — PASSWORD EXPIRATION NOTIFICATION ...uuueeeeetiutteeeeeeesttuuueseeeseesnnneaeseeersessnnnasesssrsssnseeeessnssnnnaseeeessnssnnaeseeersnnsnnaneseees 17

6 — LOGGING OFF OF STORES WEB ....ceitttiiiieeeieeiiitiieeeeeeeetttieeseeeeeeassaaesessssastanaaeeesssssstnnaeesssssssnnnseesssssssnnasesesessrannnaneees 18
CHAPTER 2 — THE STORES RECONCILIATION TOOL HOIME PAGE........ccccceeerrrrrrsrssssssssssssssssssssssssssssssssssssssssssssssssssssese 19
CHAPTER 3 — RECONCILIATION OF ELECTRONIC DATA INTERCHANGE (EDI) RECORDS. ........cccecerernereraeresaesesaneesnenens 21
1 — RECONCILING EDI RECORDS ..cevttuueeieetieettnieeeeerttstueeesessestsnnasesessssssnnneseessssssnnnassessssssssnsaessesssssnnasessssssssnnnnsesessssssnnnns 22
Y, [0 Lo 1ol g L=t B 1V (ol o N 22

1.2 — RECEIPS WItNOUL INVOICES .....ccceeveeeeeeeeeeeeeeeeet e e etee e et tte e ettt e e et a e ettt e e e e stse e e s assaaaeastsaaseassesasssssasesssssaaans 25

1.3 = INVOICES WILROUL RECEIPLS ...ttt ettt ettt ettt e s steesaneesateenaneens 27

1.4 = CrEQLING INVOICES ...coeeeeeeeeeeeeeeeeeeeeeee ettt ettt ettt ettt ettt et e e e e e e e e e e et et et et e e e e e e et e e aeeeaeasasaeens 30
CHAPTER 4 — ORDER CONFIRMATIONS .......ccccerererercssssssssnnsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsne 31
CHAPTER 5 = FILL RATE MAINTENANCE ......ccccceererercscscsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssns 36
L o ENTER FILL RATE . tieieieeeeeeeseiesssesesesesesesesesesesesesesesesesesesesasesesesesesesesesasesesesesesesesesesesesessseseseseseseseseseeeseeeeeeeeeeneneneeeees 37

2 — ENTERING SHORT SHIPMENT INFORMATION FOR SUBMISSION TO DLA REPRESENTATIVES..uuuuieeeerrerrunereeeeerersnnneseeeresnsnneneeeens 44
CHAPTER 6 — REPORTS .....cccccccrnenesenesesssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsne 46
1 = VIEW INVOICE INFORMATION ..etttuuueeeeetetennueaseeertesnnnesesesssessnannsesessresssnsnsesessssssnsssseesssssssnsasesesssssssnseesesssssnnnareeesesnssnnnns 47
CHAPTER 7 = MY CAGE CODE ASSIGNIVIENTS......cccceeererersreesesssesesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnse 48
CHAPTER 8 — DOWNLOAD CHANGES.........cccitttremmnnceerereeensssssesssesasssssssesssssssssssesssssssasssssesssssssasssssesssssansssssssssssnnnsssssns 51
CHAPTER 9 — IMIESSAGES ......ccceeeeurieerireennensreeerreensssssesesesensssssssssssssssssssssssssssssssssssssssnsssssssssssssssssssesssssansssssssssssnnnsnsssns 53

FOR OFFICIAL USE ONLY
i





STORES Web Reconciliation Tool - EDI Vendors Users — September 2019

NOTICE

Graphics

All pictures, field names and general work processes contained in this document are for
illustration purpose only, and may slightly differ from the views displayed in your
organization’s environment.

Assumptions
This guide assumes that its users are well versed in the basic functions of both a Web-based
application and the Subsistence Total Order and Receipt Electronic System (STORES).

What’s New?
As of December 2015:

e The following changes to STORES Help Desk window and Customer Assistance section
have been implemented:
— OCONUS Europe has been changed to DSN: 314.581.2203.

References to “Outside” and “Inside” Europe have been removed.

Number formatting changes have been applied.

International dialing prefixes have been removed.

e As of October 2018
- The Help Desk window has been updated with new OCONUS Europe contact
information.

Troubleshooting

1. Compatibility
Depending on your particular IE browser settings, some windows may not display correctly
(text may overlap), as shown below under ‘Contract Information’:

Contract Information

£ (o
Renteshierabrinber:
Effective Date:

This may indicate a possible compatibility view problem. To correct, click the Compatibility
View icon at the top of your IE browser:

If the problem was due to a compatibility issue, this should have solved your problem. If the
issue persists, contact the STORES Help Desk.

2. Crystal Reports
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In order to have a clean browser history for the reports returning results using Crystal
Reports, users should delete browsing history from Internet Explorer. The user selects Tools

(Sprocket Icon “+ ) followed by Internet Options and on the General Tab select the Delete
button under Browsing History. A Delete Browsing History pop up will be presented with a
'‘Delete’ button to select. Once selected the pop up will close, select OK on the Internet
Options pop up, then close the browser. Once the user reopens the browser and returns to
STORES they should be able to export the report results. In the event problems persist, the
user may also select the keyboard combination of "Control + F5" the browser will refresh and
the issue with exporting results will be resolved.

Delete Browsing History X

Preserve Favorites website data
Keep cookies and temporary Internet files that enable your favorite
websites to retain preferences and display faster.

Temporary Internet files and website files
Copies of webpages, images, and media that are saved for
faster viewing.

Cookies and website data
Files or databases stored on your computer by websites to save
preferences or improve website performance.
History
List of websites you have visited.

Download History
List of files you have downloaded.

Form data
Saved information that you have typed into forms.

Passwords
Saved passwords that are automatically filled in when you sign
in to a website you've previously visited.

Tracking Protection, ActiveX Filtering and Do Not Track ¢
A list of websites excluded from filtering, data used by Tracking
Protection to detect where sites might automatically be sharing details
about your visit, and exceptions to Do Not Track requests.

@ some settings are managed by your system administrator.

About deleting browsing Delete

history
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Customer Assistance

STORES Help Desk

CONUS (Philadelphia): COM: 888-755-4756, Email: dlacontactcenter@dla.mil
OCONUS Europe: DSN: 324-206-9685; COM: +49-631-71069685; Cell: +49173-384-1835
DLA Troop Support Europe and Africa STORES Helpdesk: Email: dlatsstorehelp@dla.mil
OCONUS Pacific: DSN: 315-243-3874; COM: +81-46-8163874

Fora listof STORES POC's (CONUS) see the URL below:
http:/iwww.dla.mil/TroopSupport/Subsistence/Foodservices/Regions/CONUS.aspx

For alist of STORES POC's (OCONUS) see the URL below:
http://www.dla.mil/TroopSupport/Subsistence/Foodservices/Regions/OCONUS.aspx

Close Window
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1 -Logging On to STORES Web

The Log On screen for the STORES Recon Vendor site is located at the following Internet address:

https://www.stores.dla.mil/stores web

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY

I||I|
) i)

Troop Sllllllllll >

Terms of Use

You are accessing a U.5. Government (US5G) information system (IS}
that is provided for USG-authorized use only.

By using this IS (which includes any device attached to this IS), you consentto the following conditions:

+ The USG routinely intercepts and moniters communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
manitoring, network operations and defense, persennel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

+ Atanytime, the USG may inspect and seize data stored on this IS.

+ Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

# This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.
» Motwithstanding the above, using this 1S does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or senices by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details

| | Accept These Terms |

UNCLASSIFIED SEMSITIVE

You must accept the DoD Terms of Use before you can log on to STORES

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY

Troop Support

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https://www.transactionservices.dla.mil/daashome/pki contacts.as

1 User ID:‘I |

2 >~

I Certificate Log On | l Non-Certificate Log On ‘ 3

Need an account created for yourself? New Account Request Form/ 4

5

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word 6
Need assistance? Contact the STORES Help Desk

or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Com/ple(e(the ﬁ\survey today\

7 9 8

UNCLASSIFIED SENSITIVE
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OBJECT

FUNCTION

1. UserID

A field for entering your STORES Admin User ID (not case
sensitive).

2. Certificate Log On

A button that allows you to log on to STORES Admin using a
certificate.

3. Non-Certificate Log On

A button for logging on if you are exempt from using a
certificate.

4. New Account Request
Form

A link to start the process of creating a new STORES account if
you do not have one.

5. Certificate FAQ

A link to information about obtaining, installing, and logging on
to STORES using a certificate.

6. STORES Help Desk

A link to display contact numbers and the email address for the
STORES Help Desk.

7. CONUS A link to the Food Services section of the DLA Web site within
the continental United States.

8. OCONUS A link to the Food Services section of the DLA Web site outside
the continental United States.

9. ICE A link to an Interactive Customer Evaluation (ICE) form allowing

you to enter comments about STORES and respond to the
online survey.

The process for logging on to STORES varies somewhat depending on one or more of the following

factors:

You are activating an account.

You are exempt from using a certificate.

You are required to use a certificate.

You are logging on for the first time with a certificate.

For information about obtaining a certificate and installing it on your computer, click on the Certificate

FAQ link on the Log On screen.

1.1 — Path 1: Non-Certificate Log On
You may use the Non-Certificate Log On path and enter your STORES User ID and a Password to log on
if a STORES security administrator has exempted your user account from the certificate log on
requirement. Any attempt to log on using this path will fail when a certificate is required. To log on
without a certificate, follow the steps below.

FOR OFFICIAL USE ONLY
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1. Open abrowser and enter the following URL: https://www.stores.dla.mil/stores web. The DoD
Terms of Use appear.

Terms of Use

You are sccessieg 8 U.S. Govermment (USG) iformaton system (1S)
hat s proviced for UG asthortoed e only.

By waing TS 1S (wNech VOGS 30y Oevice SE3CHed 10 B4 1S). YOu CONBRNE 10 e Folowng CONIRCOs

o ParIOnal Denelt o Grvacy
oo of B contest of
RIS, 0 P 300 P

o AGreement 1o detass

UNCLASSS IED SENSTIVE

2. Read the DoD Terms of Use, click on the ‘| Accept These Terms’ button and the log on screen
appears:

UNCUASSIFIED SENSITIVE

2 DEFENSE LOGISTICS AGENGY /|2 )

o A AN

””I” Troon Support - Wﬁﬂ"

IMPORTANT NOTICE
Department of Defense (Do) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) o External Certificate Authority (ECA) certificale to access this site.
To learn who to contactto obtain a DoD-approved certificate go to
t i ices.di 1/daash: ki

[ —

[_Certificate Logon | | Non Certificate Log On | |

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF) ~ Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

INCLASSIFIED SENSITIVE

3. Enter the assigned User ID in the appropriate field and click on the ‘Non-Certificate Log On’
screen. The ‘Enter Password’ screen appears.

UNCUASSIFIED SENSITIVE

£3%  DEFENSE LOGISTICS AGENGY /|10

| Troop Support § *'- ‘5 B
I Cha gl

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all privale web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To leam who to contact to obtain a DoD-approved certificate go to

https://www.transactionservices.dla.mil/daashome/pki_contacts.as

[ —

[__Certificate Logon || NonCertificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

INCLASSIFIED SENSITIVE

4. Click on the ‘Continue’ button on the appearing ‘Welcome’ screen.
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Welcome
Last successful log on: 10/27/2011 9:12:03 AM
Last failed log on attempt: 3/22/2011 5:14:04 PM
Your password expires: 12/24/2011

Your Digital ID exemption expires: 12/31/2011

IMPORTANT NOTE

The ‘Account Requirements’ screen (not pictured) appears if no signed copy of the “Access
Request (2875)” and / or “User Agreement” forms have been submitted.

FOR OFFICIAL USE ONLY
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1.2 — Path 2: Certificate Log On — First Attempt with Required Digital Association

Users are required to create an association between a certificate and their User ID the first time they log
on to STORES using the Certificate Log On path.

When creating an association, the distinguished name on the selected certificate is stored with the user’s
account information as the ‘Digital ID’. Thereafter, the same certificate/User ID combination must be used
to log on. This association lasts until a STORES account manager or security administrator disassociates
the Digital ID from the users’ account—an action that ordinarily occurs at the user’s request or when the
certificate is expired or revoked. Dissociation requires the creation of a new association the next time the
Certificate Log On path is used.

IMPORTANT NOTE

Always close the browser session after logging off to log on to STORES with a User ID
associated with a different certificate. Otherwise, the last certificate selected is retained in the
browser session and a Digital ID Mismatch error appears when at log on.

Create an association by following the steps outlined below:

1. Open abrowser, enter the following URL: https://www.stores.dla.mil/stores web and the ‘Terms
of Use’ page appears:

A DEFENSE LOGISTICS AGENGY

”I”‘" Troop Support - ‘ @g s

Terms of Use

You are accessing a U.S. Government (USG) information system (IS)
that is provided for USG-authorized use only.

Sing TS 15 (Which Inciudes 3ny device aached 10 Tis IS), you consent 15 he folowing conSsons

wr personal Benet o prvacy
oring of the conent of
5%, Of CHergy. 3nd their

UNCLASSIFIED SENSITIVE

2. Read the terms of use and click on the ‘I Accept These Terms’ button to display the log-on
screen.

UNCLUASSIFIED SENSITIVE:

DEFENSE LOGISTICS AGENGY /| )

it Troop Suppo » e (f""
I s

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) o External Certificate Authority (ECA) certficate to access this site.
To learn who to contactto obtain a DoD-approved certficate go to
https://www.transactionservices.dla.mil/daashome/pki_contacts.as|

User>:[ ]

[ Certificate Logon | \ Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF) Certificate FAQ (Word
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE
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3. Enter the user ID in the appropriate field and click on the ‘Certificate Log On’ button to display the
‘Choose a Digital Certificate’ dialog box.

Choose a digital certificate

Identification

The website you wank ko view requests identification,
! Please choose a certificate,

Tarme Issuer 5
COMTRACTOR-ONE.CO,,, DOD JITC CA-15

Thawte Freemal Member  Thawte Personal Freemai
COMTRACTORCARMEN. .., DoOD JITC EMAIL CA-17
Gaty's New Cert on 22 Syskem Test Roob Coy

Arry-Man.Ace. Aaron, 11, eeuigreie:t
Hennen, Gary W, ORC10,,, ORCECAZ -
v
< | &
’ More Info... ] [View CertiFicate...]
I oK l [ Cancel ]

4. Select a valid certificate for logging on to STORES and click on the ‘OK’ button.

Digital Certificate Buttons:

o - Displays general help files.
| iew Certficate. .. | Displays specific information about your certificate.

. - Cancels certificate log on, which displays the ‘Certificate Problem screen’.
IMPORTANT NOTES

If the certificate selected is not a valid DOD CAC, FBCA, or a DOD-approved ECA certificate,
users will not be able to log on to STORES.

Depending on the users’ certificate and the level of security associated with the certificate, a
pop-up window (not pictured) requesting password, pass code, or PIN information may
appear. Enter the requested information and click on the appropriate button to continue.

DEFENSE lOGlSTIﬂ‘S AGENCY
!'IDDD Support 3 '_ “

o3 G5 es,

QLA HOME
Enter Password

User ID: STORESUSE
Password:

Conce )

Forgot your password? Cack Mete

QLA HOME

UNCLASSFIED SENSITVE
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5. Enter the password in the available field and click on the ‘Submit’ button to display the ‘Create
Digital ID Association’ page.

Create Digital ID Association

The ID displayed below is on the Digital Certificate you chose to log onto STORES.
Do you wish to permanently associate it with User ID: STORESUSER?

CH=Army-Man.Ace Aaron. 19000001123,
Digital ID on chosen Certificate: | OU=USA, OU=PKI, OU=DoD, 0=U.5.
Government, C=US

NOTE: You must have a valid Digital ID association to use STORES.

6. Ensure the Digital ID chosen is the correct one before proceeding.

7. Click on the ‘Yes’ button to display the digital association ‘Confirmation’.

Confirmation

A Digital ID association for User ID STORESUSER has been created.

You will receive an email notification of this change.
The notification will be sent to the email address for this User |D.

NOTES -

¢ E-mail notifications are sent to the user and to the STORES Administrator confirming that a
Digital ID was associated with the User ID.
e Users are required to use the same Digital ID to log on with this User ID in the future.

8. Click on the ‘Continue’ button to display the ‘Welcome’ page.

9. Click on the ‘Continue’ button.

FOR OFFICIAL USE ONLY
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1.3 — Path 3: Certificate Log On

If a Digital ID from a Common Access Card (CAC), External Certificate Authority (ECA) (ORC, VeriSign,
and IdenTrust), or Federal Bridge Certificate Authority (FBCA) certificate is associated with an account,

users can log on to STORES using the Certificate Log On path without entering a password by following
the steps below.

NOTE - If the certificate was dissociated, users are exempted from using Certificate Log On for up to 360
days. During this exemption period, users are required to log on with a User ID and password. However,

users may choose to log on with their certificate at any time by following the instructions in Section 1.2 -

Path 2: Certificate Log On.

IMPORTANT NOTE

Always close the browser session after logging off to log on to STORES with a User ID
associated with a different certificate. Otherwise, the last certificate selected is retained in the
browser session and a Digital ID Mismatch error is received when attempting to log on.

1. Open abrowser and enter the following URL: https://www.stores.dla.mil/stores_web to display the
‘Terms of Use’ page.

DEFENSE LOGISTICS AGEN(:Y
Troon Sumport - ' “ @EB -

XD

Terms of Use

You are accessing a U.S. Government (USG) information sysiem (1S)
that is provided for USG-suthorized use only.

By wsing is 1S (which Isciudes 3ny device aRached 15 s IS), you consent 15 he folowing Conssons

 The USG toctinely intercepts and moRors ComMUnCIsons oo Tis IS 1o purposes Incudng. but ot imited 10, penetration testing, COMSEC
MORAZIING. Fatwork Operations and defense, personnel miscondact (PM), Liw enfoecement (LE), and counterinteigence (C1) invessgations.
o Al any bme, e USG may I'Sm and sele ‘:.l‘ll ymo: onts IS

Brolect USG interests -0t for your personal benefi of prvacy
S Goes ot consthte co numxow LE ‘o Gl inves3gatve saaeching or mantonng of the content ot

o .-)u‘! refated 10 POrSoNl (65085 ONEINON Of SENdCes by 3BXMEys, PSYChOMeragists, of Chergy. 3nd their
assistants. Such CommUNC xl)ns.r wark product are private and confidental Soe User Agreement for detats

UNCLASSIFIED SENSITIVE

2. Read the terms of use and click on the ‘I Accept These Terms’ button to display the log-on screen.

SIS

) | )
74

DEFENSE LOGISTICS AEENI}Y

p sy lroon Sunnort » o Y- QEB =
l”“” ronic ‘ ,7 c"‘ * il

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD Systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https:/ /www. ices.dla.mil /pki s

[ —

[__Certificate Logon ||| NonCertificate LogOn |

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF) ~ Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE
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Enter the user ID in the appropriate field and click on the ‘Certificate Log On’ button to display the
‘Choose a Digital Certificate’ dialog box.

Choose a digital certificate

Identification
The website you want to view requests identification,
! Please choose a certificate.
Mame Issuer

Contractor. Carmen,, .. [ ERLatetis
COMTRACTOR-OME, .. DOD JITC CA-15

Thawte Freemail Me...  Thawte Personal Freemail Iss...
COMTRACTOR.CAR.,,,  DOD JITC EMAIL CA-17

Gary's Mew Cert on 22 System Test Rook CA
Army-Man. Ace.faro,.. DOD JITC CA-17
Hennen.Gary.W.OR... ORCECAZ

[ Mare Info... ] ['v'iew Certificate, .. ]

[ K H Cancel ]

Select the certificate associated with the Digital ID of the account and click on the ‘OK’ button. To
display the ‘Welcome’ page.

Welcome

Lastsuccessful log on: 7/8/2019 8:03:42 AM
Last failed log on attempt: 1/2/2018 9:25:52 AM

Continue

Click on the ‘Continue’ button to display the main menu page.

Welcome

Last successful log on: 10/25/2011 12:00:00 AM
Last failed log on attempt: 3/22/2011 5:14.04 PM
Your password expires: 12/24/2011

Your Digital ID exemption expires: 12/31/2011

IMPORTANT NOTE

The ‘Account Requirements’ page appears if a signed copy of the Access Request (2875)
and / or User Agreement forms have not been submitted.

FOR OFFICIAL USE ONLY
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2 — Requesting a New Account

Prior to using the STORES Reconciliation Tool, prospective users must complete a ‘New Account
Request Form’ by following the steps outlined below:

1. Open abrowser session and enter the following URL: https://www.stores.dla.mil/stores _web to
display the ‘Terms of Use’ page.

- DEFENSE lﬂﬂlS"CS AGENCY |
g Froon;unnoq v @g,ﬁ,

- ¢

LR 5 3

Terms of Use

You are accessing a \LS. Government (USG) mformation systeen (15)
hat is provided for USG suthoned use only,

By using thes IS (which inCiudes any Sewoe atached 10 ttes 15), you consent 10 the folowang condsons

o Tha USG counsly ifpicepts and moniors Commumncadons on T 1S 106 purpodes INCuang. but act mted 10, peoetaton testeg CONSEC
MONEOnng, Natwerk COMIMIONS 352 OEMNEE. DArSONnel Miscondedt (PN Liw enfoecament (LE), and countennieibgents (CI) mvesdgations

o Aty me, e USG may nspect and sece dats shored catus IS

o Comemunications using. of 4ata sioced on, is 1S ace not private, ace Subjed 10 routine Mmonfionng. interceplon, and search, and may be
disciosed or used for any USG-authored purpose

o This IS moudes securty measwres (e 9, aulenicabon and a0Cess conirols) 0 peoted USG interests —not 1o¢ your personal Benedt or provacy
o Notwihstanding e above, using s IS does not constitude consent 80 PM. LE or Cl investoathve searching of manaonng of the content of
PIMISORA COMMUNICASONS, OF WOk roduct, related 20 DerSonal 1epeseniladon Of S4NACeS Dy AROMEYS, SSyChoMerapests. of deigy. and Del
RSN SUCH COMMUNICIIONS ANT WOIK DIODICE 300 DIVAIE aNd CNESeNal See User Agreement 1or detals

| lAccopt Those Torms |

UNCLASSIFIED SENSITVE

2. Read the Terms of Use and click on the ‘| Accept These Terms’ button to display the Log On
page.

UNCLASSIFIED SENSITIVE

. DEFENSE LOGISTICS AGENCY
| ||||||| Troonsumnort - "~ iy

* *
*x QU **
2>

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (C e IR ithority (ECA) to access this site.

To learn who to contact to obtailz a DoD-approved ceniﬁcatho to

https://www.transactionservices.dla.mil/daashome/pki contacts.as

UserID: I I

I Certificate Log On I | Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE

FOR OFFICIAL USE ONLY
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3. Click on the ‘New Account Request Form’ link to display the ‘Account Requirements’ page.

Account Requirements
New Account Request

IMPORTANT: To establish a STORES account these steps must be followed:

1) You must create a DLA Account Management Provisioning System (AMPS) account and apply for an AMPS role specific to
STORES.

2) You must read and accept the Electronic User Agreement.
3) You must apply for a STORES Account.
4) You must have a PKI Certificate to access your STORES account within 60 days.

Requirements:
« Click the link to access AMPS Instructions screen. Your STORES account will not be approved until you receive AMPS Role
Approval.

* AMPS Instructions

- Click the link to access the Electronic User Agreement. You will not be able to request a STORES account until the Electronic
User Agreement is read and accepted.

* Electronic User Agreement

| acknowledge that | must receive AMPS Role approval, and must read and accept the Electronic User Agreement to be
granted access to STORES.
+ Read and accept the following requirements that you currently possess or will obtain PKI certificate and then click the
Continue button to create your STORES account.

PKI Certificate: The Department of Defense (DoD) has mandated that all users of DoD information systems must use an
approved Public Key Infrastructure (PKI) authentication mechanism. Therefore, a DoD-approved Common Access Card (CAC)
or External Certificate Authority (ECA) certificate is required to access STORES. Such a certificate must be obtained within 60
days after the approval of a new STORES account.

An ECA Certificate is issued to DoD industry partners and other external entities and organizations. To learn about how to

obtain an ECA certificate, go to External Certification Authority Program (ECA). STORES can accept all ECA types
(Medium Assurance, Medium Token Assurance, and Medium Hardware Assurance).

A Common Access Card is typically issued to active military, DoD personnel, and DoD contractors. To learn about obtaining a
Common Access Card, you may contact your base personnel security office.
For external certificate information, refer to Certificate FAQ (PDF) Certificate FAQ (Word)

The Certificate FAQ document is in Portable Document Format (PDF). To access this document, click on the
appropriate link above. This launches Adobe Acrobat Reader® in a separate browser window and displays the selected
item. Follow the Reader® application's instructions to print the item. If you do not have Adobe Reader® installed,
please visit Adobe's website to download the software.

v | acknowledge that | either currently possess a DoD approved PKI certificate (CAC or ECA) or will obtain a DoD
approved PKI certificate within 60 days of being granted access to STORES.

4. Print the two required forms necessary for an account request to be approved.

5. Select the checkboxes acknowledging having read the information and click on the ‘Continue’
button to display the ‘New Account Request Form’.

ot
: pport

101

B [1%

Philadelphia Date/Time: 5/30v2012 8 53 37 AM

New Account Request Form

.mrm None v @
Continve Reset Cancel

FOR OFFICIAL USE ONLY
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6. Select the ‘'STORES Reconciliation Tool’ option from the ‘Request Type’ dropdown list and the
selected form appears.

* Request Type:
(Choose One)

None
STORES Customer (Web) User

STORES Catalog User
STORES Reconciliation Tool

7. Enter the user information in the appropriate fields and click on the ‘Continue’ button at the
bottom of the form to submit the form.
New Account Request Form

* RequestType:
(Choose One)

* User ID: @

STORES Recondiliation Teol ¥ (@

* Password 7

* Confirm Password

f
)

* Vendor Hame:

Q|'®

* Street Address 1:

)

Street Address 2 {

e e —

8. Check the accuracy of the information entered in the appearing ‘New Account Request
Verification’ page.

9. Select the ‘Modify’ or the ‘Submit’ buttons to either correct some entry or submit the request.

New Account Request Verification

Verify that the information entered below is accurate before submitting.

Request Type:
User ID:
Title/Rank:

First Name:
Middle Initial/Name:
Last Name:
Suffix:

Vendor Name:
Street Address 1:
Street Address 2:
City:

State:

Country:
Zip/Postal Code:
Phone Number:
DSN:

Email Address:
Subsistence Rep:
Cage Code(s):
Contract(s):

STORES Reconciliation Tool
MYRECONUSER

Mr.

Gerald

R

Harold

Fresh Fruits
101 Garden Street

Greenville
North Carolina
UNITED STATES
23479
2348696095 Extension:
Gerald.Harold@FreshFruits.com
Jim Smith

FF012

SMP30008D1021

FOR OFFICIAL USE ONLY
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10. Click on the ‘Exit’ button on the appearing ‘Confirmation’ page. An e-mail notification is also sent
to the account provided on the form.

Confirmation

New Account Request submitted for User ID: MYRECONUSER.

You will receive an email notification of the acceptance or rejection of your request.
Motification will be sent to the email address you submitted in your request form.

Exit
TOP OF PAGE

DLA HOME

3 — Resetting a Password
Users of the STORES system may reset their password by following the steps outlined below.

IMPORTANT NOTES

to reset the password starting at Step 8.

The account activation instructions received via e-mail are valid for seven days.

1. Enterthe user ID in the field of the same name on the Log On page and click on the ‘Non-
Certificate Log On’ button.

User ID: | |

[ Certificate Loy On ] [ Non-Certificate Log On ]

2. Select a valid certificate for logging on to STORES and click on the ‘OK’ button to display the
‘Enter Password’ page.

Enter Password

User ID: .SCHUMACHER

Password:

[ Suhmit] [ Cancel ]

Forgot your password?| Click Here

FOR OFFICIAL USE ONLY
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3. Select the ‘Click Here’ link and the ‘Reset Password Request page appears

DEFENSE LOGISTICS AGENGY )|
'!’mllll SH?non e [ @ y

2011 1:19.04 PM

e D

DLA HOME

Reset Password Request
User 1D:
Last Name:

“Submit | [ Cancel |

INCLASSIFIED
SENSMIVE

4. Enter the USER ID and last name in the available fields and click on the ‘Submit’ button to display
the ‘Confirmation’ page.

Confirmation

Your request to reset the password for User ID; SCHUMACHER: has been received,
Instructions on how to complete this process will be been sent to your registered email address

5. Click on the ‘Exit’ button and follow the instructions on the ‘Confirmation’ page.
6. Access the registered e-mail address and follow the directions outlined to complete the reset
password process.

DEFENSE LOGISTICS AGENGY

TIOOD Slllllll)ﬂ

Terms of Use

You are waus o systom (5)
hat is provided for USG-authornzed use only,

By using thes IS (which Includes any Sevice aRached 10 this £5), you consent to e following condsons

o Tt USG coutionly InSorcapts 3nd Moniors Communicabons on TS IS 12¢ putDoses INCLANG. tat aot ented 10 Pesetraton lestng, CONSEC
Montotieg, natwerk 0O0:B0NE 303 GelaNte, SArsonnel MsSconded (PAF) & coment (LE). and gence (C1)

o AanySme. the USG may nsped and see dats stored oo s IS
o Communicalions using, o data stoced on, This IS are not peivate, e Subject 10 Fouting MONRSANG. Itercepion. and search, and may be

disciosed of used for any USG-auhonzed purpose

des Securty MmEasures (0.9, JURANICIBIN 3nd JCCESS CONFOLS) 1) Pectoct USG Interests ~nok 52¢ your personal Banedt of pevacy
g e ABove, using thia IS does not con nstste consent o PU, LE of Clinvestoative searching of manftonng of the content of
PINISSRA COMMUNICISONS, O WOK PIOOSCE, Pl 50 DArSONM 1RPEOSANtIBIn Of SAVCES Dy AROMEYS, SYCHOMEIapests, of CIOTQY. And Tak
255Estants. SUCh COMMLNICISONS NG work BYoAAE 268 Drivale and Conbental See User AQrement i Stats

UNCLASSFIED SENSITIVE

7. Read the ‘Terms of Use’ and click on the ‘| Accept These Terms’ button.

Account Activation

User ID: |
Last Name: |

Submit |

8. Enter the User ID and Last Name associated with the account in the provided fields and click on
the ‘Submit’ button to display the ‘Password Reset’ page.

NOTE: Passwords must be at least 8 characters in length.

FOR OFFICIAL USE ONLY
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Reset Password
(* Indicates a Required Field)

User ID: | SCHUMACHER

* New Password: | |®

* Confirm Password: | |

[ Continue ] [Reset] [ Cancel ]

NOTE: The ‘Cancel’ button closes the browser session and terminates the password reset process.

9. Follow the instructions on the screen and click on the ‘Continue’ button and the ‘Confirmation’
message appears.

Confirmation

The password for User ID: SCHUMACHER has been reset.
A confirmation email has been sent to your registered email address.

10. Click on the Logon’ button and log on to the system from the appearing STORES Log On page.

4 — Requesting Re-Activation
When users’ accounts are disabled -- by a system administrator, an expired password, three failed

consecutive logging attempts or due to a lack of activity for 35 days — an electronic reactivation request
may be requested.

Follow the steps outlined in this section to electronically request an account reactivation.

IMPORTANT NOTE
Accounts are disabled after 35 days of inactivity; however, 14 days prior to the date, a daily e-
mail notification is received until either the account is accessed or disabled.

1. Click on the ‘Submit Reactivation Request’ button in the appearing ‘Deactivated User Account’
page after a failed logging attempt.

Deactivated User Account
The account for User ID: RECONVENDOR has been deactivated.
Deactivation Reason: Administrator Manually Deactivated
To request reactivation of your account, click Submit Reactivation Request
If you are not RECONVENDOR, click Cancel to return to the Log On screen.
[ Submit Reactivation Request ] [ Cancel ]

2. Click on the ‘Exit’ link in the appearing ‘Confirmation’ page.

Confirmation

A Reactivation Request for User ID: RECONVENDOR has been submitted.
A notification of this submission has been sent to your registered email address.

Exit

FOR OFFICIAL USE ONLY
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NOTE — While a reactivation request e-mail confirmation is sent to the registered account, an e-malil
notification will also be received when an account administrator processes the request. Follow the
instructions included to complete the account reactivation process.

5 - Password Expiration Notification
Password expiration natifications only appear to users who are required to use a password to log into
STORES. The message appears at the bottom of the home page.

Philadeiphi; £ X UNCLAS
~ Defense  — e STORESWel
& Invoicing My User Info | Help | DLA Home | Logoff John Doe
¢ "””r Home Reconcile Order Confirmations  Fill Rate Maintenance Reports Download Changes Messages

STORES Reconciliation Tool

Counts
200 Mismat Invoice:
37 Rec. Without Invois
148 invoices Without Receipts

Notifications

Q( assword expires today. Click here to cnanqy

The notification appears 10 days prior to the password expiration and remains until either users enter and
save a new password or until the current password expires.

To change the password, simply click on the notification message ling and follow the instructions.

IMPORTANT NOTE

The requirement to change the STORES password is not applicable to CAC, FBCA and ECA
certificate holders.

FOR OFFICIAL USE ONLY
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6 — Logging Off of STORES Web
Select the Logoff link on the STORES Reconciliation Tool home page.

Philadelphia Date/Time: Tuesday, April 10,2013 5.43.21 PM UNCLASSIFIED SENSITIVE

- ——
.= llefense Logistics Asency - Troon SUNDOM w— B —. STORES el
* Invoicing i My User Info | Help | DLA Hom 3| Logoff Mai ie Schwariz

Fill Rate o]

Reports Changes

STORES Reconciliation Tool

Counts
57 Mismaiched Invoices
No Receipts Without Invoices
140 Invoices Without Receipts

A message displays: Logged Off and You have logged out of the STORES Web Application.

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY

1 | R
C A )
| SRS

Troop Support : ™ - « i
M =

()

Philadelphia Date/Time: 4/10/2018 8:42:06 PM

DLA HOME

Logged Off

You have logged out of the STORES Web Application.

FOR OFFICIAL USE ONLY
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|
|
|

© o

CHAPTER 2 -
THE STORES RECONCILIATION TOOL HOME PAGE
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After logging into STORES as a Reconciliation vendor, the ‘STORES Reconciliation Tool’ home page
appears.

— Philadeiphi ; UNCLASSIFIED SENSITIVE
. 27 = Defense LogisticsAsency - Troop Suppert STORES Wel
*50 Invoicing My User Info | Help | DLA Home | Logoff John Doe
1 Order Confirmations  Fill Rate Maintenance Reports Download Changes Messages

STORES Reconciliation Tool

Counts
200 Mismatched Invoices
557 Receipts Without Invoices
148 invoices Without Receipts

Notifications
Mr assword expires today. Click here to chan y

1. Main Menu — Displays several items with their own sub-menus. Click on any of the listed items to
display its sub-menu.

! Home Order Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mismatched Invoices Receipts Without Invoices Invoices Without Receipts Create Invoices

2. Counts - Displays the number of Mismatched Invoices, Receipts with Invoices, and Invoices
without Receipt for CAGE Codes and Contracts assigned to the user.

3. Messages — Displays information applicable to all users of the STORES application.

FOR OFFICIAL USE ONLY
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CHAPTER 3 -
RECONCILIATION OF ELECTRONIC DATA
INTERCHANGE (EDI) RECORDS
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1 - Reconciling EDI Records

Several operations may be performed to reconcile receipts and invoices using the instructions in this
chapter.

1.1 — Mismatched Invoices

The ‘Mismatched Invoices — Summary’ page displays all invoices and receipts for a contract number(s)
assigned to the user where a value is missing or the values are not the same. The ‘Mismatched Invoice
Details’ page allows users to modify values in an invoice, as needed.

Follow the steps outlined below to display Mismatched invoices:
1 Click on the ‘Reconcile’ item in the main menu and select the ‘Mismatched Invoices’ option.

| Homel |Drder Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mizmatched Invoices Receipts Without Invoices Invoices Without Receipts Create Invoices

OR -

Click on the link for Mismatched Invoices in the ‘Counts’ feature on the home page.

447 Mismatched Invoices

A ELEIE LT YoICeS
134 Invoices Without Receipts

The ‘Mismatched Invoices — Summary’ page appears displaying all the contracts assigned to the users.
Each contract is followed by two numbers:

- The number of mismatched invoices/receipts
The number of mismatched invoices/receipts to be removed from Recon within five days

UNCLASEIFIED SENSITIVE

o My User Info | Help | DLA Home | LogofT Erik Bertsch
o ”I"Ir Home R i Order Confirmati Fill Rate Mai Reports Download Changes Messages

Mismatched Invoices

Summary
( Not all available Contract numbers are checked in Filtering Options )

Filtering Options...

Please Mote: Contract numbers are shown with the total number of Mismatched Invoices / those rolling off in 5 days or less.
[ISPE30015D3118 28/6 [|SPE3001509228 30 [1SPE3001509230 4/0 [ SPE3001509250 4/0  []SPE30015D9436 1/0
[IsPE30015D9442 2/0  []SPE3001509444 1/0  [1SPE30015094452/0  [SPE3001509447 1/0 [ SPE30015DB200 198/32
[1sPE30016D9401 1/0  []SPE30016D9418 40 [ISPE30016DW490 30 [ISPE30016DW522 21 [ SPE30016DW523 4/0
[[1SPE30017D4026 2/0 [ 1SPE30017D9305 2/0 [ ISPE30017DA01512/1 [ ISPE30017DA016 12/2 [ |SPE30017DA017 5/0
[ /SPE30017DAD20 62 [ |SPE30017DA024 1411 [ISPE30017DA025 20 [|SPE30017DCA02Z 170 [SPE30017DV282 4/0
[ISPE30017DW535 3/0 [ISPE3021580021 20  [ISPE30317A40005 /0  []SPM3001003382 1170 [ SPM3001203486 1/0
[1sPM3001209427 10 [ISPM3001209430 11 [1SPM30014D3736 109/0

[ISelect All Contracts | Refresh Page with Selected Opfions

Select Contracts to View Invoices

2 Limit the results appearing on the page by activating the checkbox next to the target contracts and
clicking on the ‘Refresh Page with Selected Options’ button.

FOR OFFICIAL USE ONLY
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ntEISGl.!!S“GS RYENCY - Tro0n SUDDON w— P . STORES el

Invoicing

ay. September 20, 2017 7:35.06 AM

Order

C Il Fill Rate

TE—

Filtering Options._..

Reports

Mismatched Invoices

Summary
( Not all available Contract numbers are checked in Filtering Options )

My User Info | Help | DLA Home | Logoff Erik Bertsch
Download Changes Messages

UNCLASSIFIED SENSITIVE

" N Purchase q Receipt r -
Contract I I Ord 0 = [l Invoice Rec Receipt -
e T ot Order Dot | Beceived ﬁ Amount | Ct | Amount HEn R
Number Date
SPE30016D9418 81664557 07M92017 | FT914971943858 FT9149 07M&2017 1 4580 1 45380 Pluchangaﬂ
SPE30016D9418 82788457 03/04/2017 | FT914972083386 FT9149 08012017 4 190.00 4 0.00 Pluchangaﬂ
SPE30016D9418 85887406 06/28/2017 | FT914971733306 FT9149 06272017 1 0.00 1 33.00 Pluchangaﬂ
SPE30016D9418 86631303 07/06/2017 | FT914971813829 FT9149 07/052017 1 0.00 1 76.00 Pluchangaﬂ
Page1m1|m;174|‘_l.‘1 ‘
3 Click on any of the table headers to change the sorting order of the results.
Contract Dice Invoice Pl.gc—llmse Ordering R—I!"e:::red Inv Invoice Rec Receipt R rks Action
Number Date NUmben Point " Date Ct Amount Ct Amount
SPE30016D9418 | 81664557 | 07M9/2017 |FT914971943858| FTO149 | 07/82047 | 1 4580 1 4580 Ma Change ﬂ
SPE30016D9418 | 82788457 | 08/04/:2017 |FT914972083836| FT9149 | 080172017 | 4 19000 4 0.00 Mo Change ﬂ
SPE30016D9418 | 85887406 | 06/28/2017 |FT914971733808| FTO148 | 08272047 | 1 ooo| 1 33.00 Ma Change ﬂ
SPE30016D9418 | 86631803 | O7/06/2017 |FT914971813829| FT9143 | 0770572017 | 1 oo 1 76.00 Mo Change ﬂ
Page 10f1] Rows1-4 | ]

4 Access the details of any invoice by clicking on the invoice

Details’ page appears.

number link and the ‘Mismatched Invoice

Contract Invoice Puorclllase Ordering R—EI Ie':::,ed Inv Invoice Rec Receipt R ks Action
Number Number Point — Ct Amount Ct Amount
Number Date
SPE30016D9418 I 81664557 I 07H92017 |FT914971943858 | FT9149 0732017 1 0.00 1 4580 Mo Change ﬂ
SPE30016D9418 82788457 08042017 |FT9149720838386 | FT9149 08012017 4 190.00 4 0.00 Mo Change ﬂ
SPE30016D9418 85887406 06262017 |FT914971733606 | FT9148 OB272017 1 0.00 1 35.00 Mo Change ﬂ
SPE30016D9418 86631803 0762017 |FT914971813629( FT9149 07032017 1 0.00 1 T76.00 Mo Change ﬂ

Page10f1] Rows1-4 |
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5 Update the invoice information for the following fields only:

e CLIN

e Stock Number
e Quantity

e Price

Mismatched Invoice
Details - Purchase Order #: FT914971943858

Contract Number SPE30016D9418

ShipTo DoDAAC FT9149 ShipTo Name LITTLE ROCK AFE, AR

Invoice Number 81664557 Invoice Date 0TH92017

Ordering Point FT9149 Ordering Point Name LITTLE ROCK AFB, AR

CLIN Stock Number Quantity Price Extended Price Exceptions Remarks Action
e
ﬁl"giﬁ 0012 B96001E119336 ( ‘u )Z.QD 0.00 E)dg&;:g;it‘é.”ce No Change ﬂ
0012 B96001E119336 ;g A 2290 45.80
Page1of1 | Recordst-1 | L]

The text in the ‘Exceptions’ column identifies issues with the mismatched invoice.

The text in the ‘Remarks’ column indicates the status information regarding the row.

6 Perform any necessary updates and click on the ‘Submit Changes’ button.

Mismatched Invoice
Details - Purchase Order #: FT914971943858
Rows Updated Successfully.
Contract Number SPE30016D9415
ShipTo DoDAAC FT9149 ShipTo Name LITTLE ROCK AFB, AR
Invoice Number 1664557 Invoice Date 0792017
Ordering Point FT3149 Ordering Point Name LITTLE ROCK AFB, AR
CLIN Stock Number | Quantity Price Extended Price Excepti Remark Action
Invoice | 0012 896001E119836 || |2 |22.90 4580 Quantity, )
y . Update Pending | No Change |V
Receipt| ;045 596001E119886 || 2 2290 45.30 Extended price v
— Page 1 of1 | Records -1 | i]_{J
| Submit Changes | | Reset | | Return to Summary |

7 Return to the ‘Mismatched Invoice - Details’ by clicking on the ‘Return to Summary’ button.

Contract Invoice Invoice % Ordering R—p—lemmm Inv Invoice Rec Receipt ks Action

Number Number Date Point = | & Amount Ct Amount

= = = Number - Date = = = =
SPE30016D9418 | 81664557 | 07M9/2017 |FT914871943858| FT9149 | 071182017 | 1 4580 1 45,30, @a(& Pend@ Mo Change ﬂ
SPE30016D9418 | 82788457 | 08/042017 |FT914872083386| FT9149 | 080172017 | 4 19000 4 0.00 Mo Change ﬂ
SPE30016D9415 | 85887406 | 06/28/2017 |FT914871733808| FT9149 | 06272017 | 1 ooo| 1 33.00 Mo Change ﬂ
SPE30016D9418 | 86631803 | 0782017 |FT914871813628| FT9149 | 07052017 | 1 ooof 1 76.00 Mo Change ﬂ

Page 10f1]| Rows1-4 | | =) |
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1.2 — Receipts Without Invoices
The ‘Receipts Without Invoices’ page displays all receipts for a specified contract(s) assigned to the user
for which no invoice has been submitted.

Follow the steps outlined below to display the Receipts Without Invoices:
1 Click on the ‘Reconcile’ item in the main menu and select the ‘Receipts Without Invoices’ option.

I Home Order Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mismatched Invoices | Receipts Without Invoices | Invoices Without Receipts Create Invoices

OR -

Click on the link for Receipts Without Invoices in the ‘Counts’ feature on the home page.

The ‘Receipts Without Invoices — Summary’ page appears displaying all the contracts assigned to the
users.

Philadelphia Date/Time: Wednesday. September 20, 2017 6:18:36 AM
3
= Defense Logistics Aseney - Troop Suppert

x> “' Invoicing

.r CELE UNCLASSIFIED SENSITIVE
4-4‘;

)

IIIIII“"

My User Info | Help | DLA Home | Logoff Erik Bertsch
Download Changes Messages

Fill Rate Maintenance Reports

Receipts Without Invoices

Summary
( Not all available Contract numbers are checked in Filtering Options )

| Filtering Options_. |
Please Note: The selections below are Contract numbers followed by the number of Receipts.

[1sPE30015D9228 1 [ 1SPE30015DB200 5 [[1SPE30016D9414 1 [JSPM30014D3736 10

[]Select All Contracts | Refresh Page with Selected Options

2 Limit the results appearing on the page by activating the checkbox next to the target contracts and
clicking on the ‘Refresh Page with Selected Options’ button.

Philadelphia Date/Time: Wednesday. September 20. 2017 6:18:35 AM

= Defense Logistics Asency - Troon Sunport o — e STORES el

¥ Invoicing My User Info | Help | DLA Home | Logoff Erik Bertsch
Home Reconcile  Order Confirmations Fill Rate Maintenance  Reports  Download Changes Messages

Receipts Without Invoices
Summary
( Not all available Contract numbers are checked in Filtering Options )

Filtering Options.

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amount | Number of CLINs
W26QKQ72228177 SPE30015D8200 0900712017 135.00 2
W26QKQ72228179 SPE30015DB200 09072017 906.00 4
W260KQ72265201 SPE30015DB200 0810772017 906.00 4
W260QKQ72268202 SPE30015D8200 09072017 7120 2
W26QKQ72268212 SPE30015D8200 09072017 452.40 4

Page1of1] Rows1-5 | I,'_}J
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3 Click on any of the table headers to change the sorting order of the results.

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amou )
W26QKQT2228177 SPE300150B200 094072017 135.00 . z
W26QKQ72228179 SPE30015D8200 094072017 906.00 4
W26QKQ72268201 SPE30015DB200 09072017 906.00 4
W26QKOT72265202 SPE30015DB200 090072017 271.20 2
W26QKQT2268212 SPE30015DB200 097072017 452.40 4

Page10of1] Rows1-5 | i',.{J

4 Access the details of any receipt by clicking on the Purchase Order Number link and the ‘Receipts
Without Invoices - Details’ page appears.

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amount | Number of CLINS
W2EQKQT222817T SPE30015DB200 09/07/2017 135.00 2
W26QKQ72228179 SPE300150B200 09/07/2017 906.00 4
W26QKQ72268201 SPE300150B200 09/07/2017 906.00 4
W26QKQ72268202 SPE300150B200 09/07/2017 271.20 2
W26QKQT2268212 SPE300150B200 0900772017 452 40 4

‘ Pane1of1|nms1-5|iuj
5 Change the sort order of the results by clicking on any of the table headers.
Receipt Without Invoice
Details
Contract Number SPE30015DB200
Purchase Order Number W260KQ72225177  Date Receipt Received 09/07/72017
ShipTo DoDAAC YDAQSG ShipTo Name YDAQSG AT 4200
m Quantity Unit Price Extended Price Stock Number
0001 3 2280 63.40 S9E001E116923
o002 3 2220 B66.60 S96001E117694
Page1of1 | Records1-2 | i_L.{J

6 Click on the ‘Retum to Summary’ button to bring back the ‘Receipts Without Invoices — Summary’
page.
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1.3 — Invoices Without Receipts
The ‘Invoices Without Receipts’ screen displays all invoices for a specified contract(s) assigned to the
user and for which there is no receipt(s) in the Reconciliation Tool.

Follow the steps outlined below to display the Invoices Without Receipts.
1 Click on the ‘Reconcile’ item in the main menu and select the ‘Invoices Without Receipts’ option.

! Home Order Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mismatched Invoices Receipts Without Invoices | Invoices Without Receipts | Create Invoices

OR -

Click on the link for Invoices Without Receipts in the ‘Counts’ feature on the home page

Counts
447 Mismatched Invoices

€ 134 Invoices Without F'.ecei;ts p ]

The ‘Invoices Without Receipts — Summary’ page appears.

UNGLASSIFIED SENSITIVE

My User Info | Help | DLA Home | Logoff Erik Bertsch
Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

Invoices Without Receipts
Summary
( Not all available Contract numbers are checked in Filtering Options )

Filtering Options... |
Please Mote: The selections below are Contract numbers followed by the number of Invoices.
[ JsPE30015D31181 [ 1SPE3001509447 1 [ |SPE30015DB2005 [ 1SPE300150P2701 [ |SPE30016DW522 19
[JSPE30016DW523 26 [ 1SPE3001704026 11 [1SPE30017DA0156 [ 1SPE30017DA0166 [ |SPE30017DA020 7
% [JSPE30017DA0213  [1SPE30017DA022 2 [ 1SPE30017DA024 20 [ 1SPE30017DA025 6 [ 1SPE30017DCA02 1
[JsPE30017DQ0001 [ 1SPE30017DQ001 1 [ 1SPE30017DW5351 [ 1SPM3001003382 2 [1SPM3001203486 1
[ ]sPM30014D3736 13

[ISelect All Contracts | Refresh Page with Selected Options

2 Limit the results appearing on the page by activating the checkbox next to the target contracts and
clicking on the ‘Refresh Page with Selected Options’ button.

Contract Number | Invoice Number | Invoice Received Date W %ﬁ .:\’::g'un:t Remarks Action
SPM30014D3736 PVK15715 0712512017 WSBIRB7 1860839 WMIKTC 1,034.84 No Change ||
SPM30014D3736 PVK15716 0712512017 \WISIRBT 1360340 WMKTCI 5,436.88 Ne Change ﬂ
SPM30014D3736 PVK15892 08/01/2017 \WSSEC171910438 WMKTCI 1524873 No Ghange ||
SPM30014D3736 PVK15899 06/0172017 (W3BBC 171910440 WMKTCI 1,342.02 Mo Change ﬂ
SPM30014D3736 PVK16396 06/09/2017 W9308372035571 W93083 128,083.00 No Ghange v
SPM30014D3736 PVK16397 06/02/2017 \W8308372035572 W93083 128,088.00 Mo Change ﬂ
SPM30014D3736 PVK16403 050312017 WISEC172030455 WMKTCI 3,216.02 No Ghange v
SPM30014D3736 PVK16404 08/08/2017 W W93083 888.96 No Change ||
SPM30014D3736 PVK16406 0310872017 \WIEBC172030456 WMKTCI 209.52 Ne Change ﬂ
SPM30014D3736 PVK16532 08/01/2017 M WMIKTC 1,396.80 No Change ||
SPM30014D3736 PVK16602 0810472017 \WIES0F72080077 WMKTSI 229544 Ne Change ﬂ
SPM30014D3736 PVK16966 08/09/2017 W8308372165746 W93083 4,269 60 No Ghange ||
SPM30014D3736 PVK900105 07H22017 1946097 0665083 WKUWT3 94,413.53 Mo Change ﬂ

Page 10f1] Rows1-13 | i_:J
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3 Change the sort order of the results by clicking on any of the table headers.

Contract Number | Invoice Number | Invoice Received Date m%ﬂi)g_'w %ﬂ @ Remarks Action
SPM30014D3736 PVK16406 08/08/2017 WISBC 172030456 VWMKTCI 209.52 Me Change ﬂ
SPM30014D3736 PVK16404 08/08/2017 WI308372035574 W93083 588.96 Mo Change ﬂ
SPM30014D3736 PVK15715 07/25/2017 \VW9SIRET 1860839 VWMKTCI 1,034.84 Me Change ﬂ
SPM30014D3736 PVK15899 08/01/2017 WISBCA71910440 WMKTCI 1,342.02 MNe Change ﬂ
SPM30014D3736 PVK16532 08/01/2017 WIBBC172060458 VWMKTCI 1,396.50 Me Change ﬂ
SPM30014D3736 PVK16602 08/0472017 WIBSOF72080077 WMKTSI 229544 MNe Change ﬂ
SPM30014D3736 PVK16403 08/08/2017 WSBBC172030455 WMKTCI 3216.02 Me Change ﬂ
SPM30014D3736 PVK16966 08/0072017 W8308372165746 W93083 426960 Me Change ﬂ
SPM30014D3736 PVK15716 07/25/2017 WSBIRET 1860840 WMKTCI 543633 Me Change ﬂ
SPM30014D3736 PVK15392 08/01/2017 WIBBC171910438 VWMKTCI 1524873 Me Change ﬂ
SPM30014D3736 EVKI00105 07212017 19460970665083 WKUWT3 94,413.53 Mo Change ﬂ
SPM30014D3736 PVK16396 08/08/2017 WB308372035571 Wa3083 128,088.00 Me Change ﬂ
SPM30014D3736 PVK16397 08/02/2017 W3308372035572 W93083 128,088.00 Mo Change ﬂ

| Page 10f1]| nm1.13|i_,'..'J |

The following records appear on this page:
e Non-EDI records
e EDI records.

NOTE: Changes cannot be made to Non-EDI records on this page; however, the ‘Purchase Order
Number’ of EDI records can be updated.

4 Enter a new value in the ‘Purchase Order Number’ and click on the ‘Submit Changes’ button.

€ Rows Updated Successfully. u)
Contract Number | Invoice Number | Invoice Received Date | Curcwdse OrGer Invaice Remarks Action

Number Point Amount
SPM30014D3736 PVE16406 08/08/2017 @172030453 209.52 Ne Change ﬂ
SPM30014D3736 PVK16404 08/08/2017 |W9303372035574 W93083 353.96 MNe Change ﬂ
SPM30014D3736 PVK15715 07/25/2017 WIBIRBT 1860839 WMKTCI 1,034.84 MNe Change ﬂ
SPM30014D3736 PVK15399 08/01/2017 WISBC1T 1910440 WMKTCI 1,342.02 Ne Change ﬂ
SPM30014D3736 PVK16532 08/01/2017 WI3BC172060458 WMKTCI 1,396.30 Ne Change ﬂ
SPM30014D3736 PVK16602 08/0472017 (WISSOFT2080077 WMKTSI 229544 Ne Change ﬂ
SPM30014D3736 PVK16403 08/08/2017 WI3BC172030455 WMKTCI 3,216.02 Ne Change ﬂ
SPM30014D3736 PVK16966 08/0972017 (VW3308372165746 W93083 4,269 60 Mo Change ﬂ
SPM30014D3736 PVK15716 07/25/2017 WISIRBT 1860840 WMKTCI 5,436.88 MNe Change ﬂ
SPM30014D3736 PVK15892 08/01/2017 WI3BC171910438 WMKTCI 1524573 Ne Change ﬂ
SPM30014D3736 PVKS00105 0722017 1946097 0665083 WKUWT3 94,413.53 MNe Change ﬂ
SPM30014D3736 PVK16396 08/09/2017 (W3308372035571 W93083 128,088.00 Ne Change ﬂ
SPM30014D3736 PVK16397 08/02/2017 WW9308372035572 W93083 128,088.00 Ne Change ﬂ

| Pap=1nf1|nnus1.13|iu‘| |

The status momentarily changes to ‘Update’. After the row is successfully updated, the status reverts to
‘No Change’.
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5 Click on the invoice number link to view the details of an invoice without a receipt.

Contract Number | Invoice Number | Invoice Received Date | 2urenase Order %ﬂ iy Remarks Action
SPM30014D3738 (:_;VK1 547]_; 08/08/2017 W3BBC 172030458 20952 Mo Change ﬂ
SPM30014D3736 PVK16404 08/08/2017 W3308372035574 W93083 588.96 Mo Change ﬂ
SPM300140D3736 PVK15715 0712572017 VWIBIRET1260339 WMKTCI 1,034.84 Mo Change ﬂ
SPM30014D37386 PVK15899 08/0172017 (WSSBC 171910440 VWMKTCI 1,342.02 Mo Change ﬂ
SPM30014D3738 PVK16532 08/01/2017 WISBC 172060458 VWMKTCI 1,396.80 Mo Change ﬂ
SPM30014D3738 PVK16602 08/04/2017 WI3SOF72030077 WIMKTSI 229544 Mo Change ﬂ
SPM300140D3736 PVK16403 08/08/2017 WIBBC 172030455 WMKTCI 3,216.02 Mo Change ﬂ
SPM30014D3736 PVK16966 08/09/2017 WI308372165746 W93083 426960 Mo Change ﬂ
SPM30014D3736 PVK15716 0772572017 \VWIBIRET7 1360840 VWMKTCI 5,436.88 Mo Change ﬂ
SPM30014D3738 PVK15892 08/01/2017 (WISBC 171910433 VWMKTCI 15,243.73 Mo Change ﬂ
SPM30014D3738 PVKS00105 071272017 19480970665083 WKUWT3 94,413.53 Mo Change ﬂ
SPM30014D3736 PVK16296 08/09/2017 W3308372035571 W93083 128,088.00 Mo Change ﬂ
SPM300140D3736 PVK16397 08/0272017 WI308372035572 W93083 128,088.00 Mo Change ﬂ

| Fape1011|m1-13|i_uj |

NOTE: For Non-EDI records, only the ‘Quantity’ can be updated. For EDI records, the ‘Stock Number,
‘Quantity’ and ‘Price’ can be updated.

6 Enter any appropriate data in the available fields and click on the ‘Submit Changes’ button.

Invoice Without Receipt
Details - Purchase Order #: W98BC172030458

Contract Number SPM30014D3736

ShipTo DoDAAC  W9sBC1 ShipTo Name CAMP BEUHRING CLASS1YARD

Ordering Point Ordering Point Name

Invoice Number  PVK16406 Invoice Received Date | 08/08/2017

CLIN Stock Number Quantity Price Extended Price Exceptions Remarks Action
|0001 |89mc15353292 (Tz ) ‘2.91 |34.92 Mo receipt line No Change [V
|uuuz |89?0015363299 ]12 |2.91 |34.92 Mo receipt line NoChange  [v|
|0003 |89mc153533430 |12 |2.91 |34.92 Mo receipt line No Change ||
|uuu4 |89?0015363302 |12 |2.91 |34.92 Mo receipt line No Change  [v/|
|0005 |89mc1su4134? |12 |2.91 |34.92 Mo receipt line No Change  |v/|
|uuus |89?0016041353 |12 |2.91 |34.92 No receipt line No Change [V
Page1o0f1 | Records1-6 | i_L.{J

| Submit Changes | | Reset | | Return to Summary |

The status momentarily changes to ‘Update’. After the row is successfully updated, the status reverts to
‘No Change’.
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Invoice Without Receipt
Details - Purchase-© A9BRC 172030458

Rows Updated Successfully.

Contract Number SPM30014D3736

ShipTo DoDAAC  W938C1 ShipTo Name CAMP BEUHRING CLASS1 YARD

Ordering Point Ordering Point Name

Invoice Number PVK16406 Invoice Received Date 08082017

CLIN Stock Number Quantity Price Extended Price Exceptions Remarks Action
|0001 I89T00153E-3292 1@ ) |2.91 |29.1 0 Mo receiptiine | Update Pending | No Change
|uuuz |89?0015363299 |12 |2.91 |34.92 Mo receipt line No Change
Iooos Isg?cmsssmo |12 |2.91 |34.92 Mo receipt line Mo Change
|uuu4 |89?0015363302 |12 |2.91 |34.92 Mo receipt line Mo Change
|0005 I89T001604134? |12 |2.91 |34.92 Mo recaipt line Mo Change
quus Issmmswa&a |12 |2.91 |34.92 Mo receipt line Mo Change
Page10f1 | Records1-6 | -Lj_‘]

| Submit Changes | | Reset | | Return to Summary

7 Click on the ‘Reset’ button to revert to the previous value.

1.4 - Creating Invoices
The ‘Create Invoices’ functionality is not available for EDI records.

Atfter clicking on the ‘Create Invoices’ option from the ‘Reconcile’ menu item, the ‘NO RECORDS FOUND’
message appears.

Create Invoices
Summary

NO RECORDS FOUND
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CHAPTER 4 -
ORDER CONFIRMATIONS
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The ‘Order Confirmations’ summary displays read-only information for Purchase Orders (PO) sent by
customers and provides notification to STORES customers that their POs were received by vendors.
Once a PO has been confirmed through this process, the STORES Customer user can view the PO
Received Date in the Pending Receipts page of the STORES Customer application. The PO will remain
on the Order Confirmation page until one day past the order RDD date of the order.

1. Select ‘Order Confirmations’ in the STORES navigation menu to display the page.

% Invoicing

Home Reconcile

Order Confirmations

Philadelphia Date/Time: Wednesday. September 24, 2014 8:44:57 PM
= ——
. Defense Logistics ATency - TTo0D SN 0Nl o— —————
" My User Info | Help | DLA Home

Fill Rate Maintenance Download Changes Messages

Reports

UNCLASSIFIED SENSITIVE

STORESH/El,

Logoff

2. The Order Confirmation screen returns ‘Only Unconfirmed Purchase Orders’ by default

Order Confirmations
Showing Only Unconfirmed Purchase Orders
Filtering Options_..
| SR b | oBe, e W) e |Corfme
= = Date - = CLINs Date
O UY032% 081472017 | 11122017 | WO1PFF72260143 | SPM3S113DZ167| 30
O UYD331 08/14/72017 | 11/12/2017 | WO1PFF72260144 | SPM3S113DZ187 8
O WasTIN 08/03/2017 | 11002017 | WISTINT2150278 | SPM30014D3736 2
O WaSTIN 08/03/2017 | 11092017 | WSSTINT2150279 | SPM30014D3736 1
O 194609 0B/03/2017 | 11012017 | 19460872155252 | SPM30014D3736 1
O WIBGNI 08/0372017 | 11002017 | WIBGNIT2150147 | SPM30014D3736 1
O WasTIN 080372017 | 11002017 | W9STINT2150280 | SPM30014D3736 2
O FC5308 08/0372017 | 11002017 | FCS80872150111 | SPM30014D3736 1
O WasTIN 08/03/2017 | 11002017 | WISTINT2150281 | SPM30014D3736 1
O 194609 08/03/2017 | 11092017 | 19460872155253 | SPM30014D3736 1
O 194609 0B/03/2017 | 11002017 | 19460872155255 | SPM30014D3736 7
O 194609 08/03/2017 | 11012017 | 19460972155254 | SPM30014D3736 7
O WasTIN 080372017 | 11002017 | W9STINT2150283 | SPM30014D3736 7
O WISTIN 08/0372017 | 11002017 | W9STINT2150282 | SPM30014D3736 7
O HXLEMR 08/03/2017 | 11002017 |HXLEMR72150029 | SPM30014D3736 3
nemdswwm 1 Paneme | Pagedof7| || | Rows1-150f102), }|
Confirm as Received Unconfirm Print Selected Orders Reset

3. Click on the ‘Filtering Options...’ button and the ‘Unconfirmed Purchase Orders’ for all contracts

appear.

i.ng Opti;)

Order Confirmations
Showing Only Unconfirmed Purchase Orders

Show Contracts with POs that are: M]Unconfirmed [ Confirmed

Please Mote: The selections below are Contract numbers followed by the number of Unconfirmed Purchase Orders.

MISPE30017DA015 1 MISPE30017DA016 5 [¥ISPE30017DA017 36 MISPE30017DA025 14 &ISPE30017DQ000 2
ISPM30010D3382 2 VISPM30014D3736 34 [ SPM3S113DZ187 8

I Select All Contracts | Refresh Page with Selected Options. |

NOTE: Users can only view selected Purchase Orders; they cannot enter or change the PO Received

Date.

The following three filtering options are available:
e Unconfirmed - Purchase Orders that have not been confirmed.
e Confirmed - Purchase Orders that have been confirmed.

e Select All Contracts

FOR OFFICIAL USE ONLY
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To select the ‘Confirmed’ contracts, activate the ‘Confirmed’ checkbox, select the appropriate Contract
Number(s).

4. Deselect the ‘Select All Contracts’ checkbox. The screen reappears displaying all Purchase
Orders associated with the selected Contracts.

Order Confirmations
Showing Only Confirmed Purchase Orders

" Filtering Options

0 | Swere | omer | B | Poaer | Somma | NGRS oo fven | conmmeany
== Date Number e CLINs Daie
O WIEHSI 08/03/2017 | 11/01/2017 | WSBHSIT2150923 | SPM30014D3736 3 091052017 TOMVEN12
D 194609 09/06/2017 093072017 | 19460972495270 | SPM30010D3382 2 08/07/2017 ERIKRECONTEST
| Page 10f1] Rows1-20f2
Confirm as Received Unconfirm Print Selected Orders Reset

5. Select the unconfirmed PO by activating the corresponding checkbox.
6. Enter a PO Received Date in the appropriate field.

n Supto | ouwer | TRl | PGiiet | Commet | MG o iieq | Coimed
Loalafa® Lz Date Number T CLINs Date

|:| uUvo32s 081412017 1MA2/2017 | WIOIPFF72260143 | SPM35113DZ2187 30

UY0331 081412017 111212017 | WI1PFF72260144 | SPM35113DZ187 3 @QOQM?)

D WOBHSI 08/03/2017 11/01/2017 | WOBHSIT2150923 | SPM30014D3736 3 |DSIOSF201? TOMVEN12
|:| WOSTIN 080372017 110172017 | WOSTINT2150278 | SPM30014D3736 2

|:| WISTIN 08/03/2017 110172017 | WOBTIN72150279 | SPM30014D3736 1

D 194609 08/03/2017 111012017 19460972155252 | SPM30014D3736 1

|:| WISGNI 08/03/2017 11/01/2017 | WOBGNIT2150147 | SPM30014D3736 1

|:| WOSTIN 080372017 11/01/2017 | WOSTINT2150280 | SPM30014D3736 2

|:| FC53808 08/03/2017 110172017 FC580872150111 | SPM30014D3736 1

D WOI3TIN 08/03/2017 11/01/2017 | WOBTINT2150281 | SPM30014D3736 1

|:| 194609 08/03/2017 11012017 19460972155253 | SPM30014D3736 1

|:| 194609 08/03/2017 11/01/2017 19460972155255 | SPM30014D3736 7

D 194609 08/03/2017 111012017 19460972155254 | SPM30014D3736 7

D WOI3TIN 08/03/2017 11/01/2017 | WOBTINT2150283 | SPM30014D3736 T

|:| WISTIN 080372017 11/01/2017 | WOSTINT2150282 | SPM30014D3736 7

| Records per page: 15 ][ cj0,4) | PageMo:|  |(0y) | Pagedof7] || | Rows1-150r108 ) 4| ‘

NOTE: When manually entering dates into the ‘PO Received Date’ field, instead of using the appearing
calendar option, users must first enter the date in the field then press the ‘Enter’ key to activate the
‘Confirmed as Received’ button.
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7. Click on the ‘Confirmed as Received’ button and the following screen appears. Note that the
previously confirmed item disappeared from the unconfirmed POs list.

O | g | g | Uehen  fwmme | Gmad MO e | Sonfimed
o Dafe | “TCETRAMRBEr | FAMREr | ClINs Date

|:| Uv0328 08142017 1122017 | WI1PFFT2260143 | SPM35112DZ187 30

(| HXLEMR 08/03/2017 11012017 | HXLEMR72150028 | SPM30014D3736 3

O WISTIN 08/03/2017 11012017 | WOBTINT2150282 | SPM30014D3736 T

(| WOSTIN 08/03/2017 11012017 | WOBTINT2150283 | SPM30014D3736 7

O 194609 08/03/2017 11012017 19460972155254 | SPM30014D3736 7

(| 194609 08/03/2017 11012017 19460972155255 | SPM30014D3736 7

O 194609 08/03/2017 11012017 19460972155253 | SPM30014D3736 1

D WO3TIN 08/03/2017 11012017 | WISTINT2150281 | SPM30014D3736 1

D FC5303 08/0372017 1012017 FC530872150111 | SPM30014D3736 1

D WO3TIN 03/03/2017 11012017 | WISTINT2150280 | SPM30014D3736 2

D WIBGHNI 03/03/2017 11012017 | WOSGNIT2150147 | SPM30014D3736 1

D 194609 08/03/2017 11/01/2017 19460972155252 | SPM30014D3736 1

D WOBTIN 08/03/2017 11012017 | WISTINT2150279 | SPM30014D3736 1

D WO3TIN 08/03/2017 11/01/2017 | WIBTINT2150278 | SPM30014D3736 2

O

HXLEMR 0032017 1100172017 | HXLEMR72150028 | SPM30014D3736 1

‘ Records per page:[ 15| i) | Page o |(Go) | Page 17| || | Rows1-1500101) 4| |

8. Click on the ‘Filtering Options...’ button, deactivate the ‘Unconfirmed’ checkbox option and
activate the ‘Confirmed’ checkbox option finally click on the “Refresh Page with Selected Options’
button and the following screen appears.

Order Confirmations
Showing Only Confirmed Purchase Orders

| Fillen'ngioptiuns... I
: Please Note: The selections below are Contract numbers followed by the number of Confirmed Purchase Orders.

VI sPM30010D3382 1 M1SPM30014D3736 1 M SPM3S113DZ187 1

Show Confracts with POs that areI [TUnconfirmed [ Confirmed & Select All Contracts I| Refresh Page with Selected Options

[ ] ;TE%: %‘:;’ %'_ E; plg::uehafe ‘,:l'l’.“"'.':e“r‘ % Rm;%ved Confirmed
e Leie Date Number CLINS Date
I:‘ Uvyo331 0814/2017 11122017 | WIMPFF72260144 | SPM35113DZ187 8 0972072017 ERIKRECONTEST
s O WOSHSI | 08032017 | 1012017 |WOSHSI72150923 | SPM30014D3736| 8 |[09/s2017 TOMVEN12
I:‘ 194609 09/06/2017 09/30/2017 19460972495270 | SPM30010D3382 2 097072017 ERIKRECONTEST

‘ | Page1of1]| Rows1-3Jof3

NOTE: This step is not necessary for Unconfirmed POs.

FOR OFFICIAL USE ONLY
34





STORES Web Reconciliation Tool - EDI Vendors Users — September 2019

9. Click on the ‘Print Selected Orders’ button to view or print selected Purchase Orders.

Order Confirmations
Showing Only Confirmed Purchase Orders

[ ] DSTE%: %’:t:r % E Puorg':fe ‘.:.‘;"n':b‘:: %ﬂ Re(;%ed Confirmed
el == Date Number CLINs Date
@ U033t 081472017 111272017 [ W1PFFT2260144 | SPM35113DZ157 3 092002017 ERIKRECOMTEST
I:‘ W9BHSI 08/03/2017 11/01/2017 | WIBHSI72150923 | SPM30014D3736 3 097052017 TOMVEN12
I:‘ 194609 09/06/2017 09/30/2017 19450972495270 | SPM30010D33382 2 097072017 ERIKRECOMTEST

| | Page10f1] Rows 1-30f3

NOTE: Changes have been made, please choose an action below before continuing

| Confirm as Received | | Unconfirm | ‘ Print Selected Orders Reset

10. Click on the ‘Print’ button on the ‘Purchase Order Details Report’ page.
Purchase Order Details Report

Print Back

Purchase Order Number: W91PFF72260144

Purchase Order Number: W91PFF72260144 ShipTo DoDAAC: UY0331
Confract Number: SPM35113D7187 ShipTo Address: ANHAM FACILITY
Vendor: AMERIQUAL EUROPEAN EMIRATES TRADING
PHD: 006K KUWAIT FREE TRADE ZONE
RDD: 11A272017 PHASE 1 WAREHOUSE #14

Order Date:  8/14/2017 1:25:15 PM
SHUWAIKH PORT KW, 0 KW
Ordered By:  Nancy Thomas

CLIN Document Notock  Part Number Description Vendor Order Gty Units  “enoo'  ExtPrice 1ol
1 WOIPFF72260133 8970015256726 221 BREAKFAST 1 PERISHABLE, 255 EA 7492 19,104.60
2 WO1PFF72260134 8970015256344 2200 BREAKFAST 1 SEMIPERISHABLE, 255 EA 12645  31,989.75
3 WO1PFF72260135 8970015256389 2210 BREAKFAST 6 SEMIPERISHABLE, 468 EA 146.76  68,683.68
4 WO1PFF72260136 6970015256740 2241  BREAKFAST 6, PERISHABLE, 468 EA 7147 3330756
5 WOIPFF72260137 8970015256813 2231 LUNCH/DINNER 1 PERISHABLE, 252 EA 9147 22,974.34
6 WO1PFF72260138 8970015256783 2230 LUNCH/DINNER 1 SEMIPERISHABLE 252 EA 163.58 3870216
7 WO1PFF72260139 8970015256825 2245 LUNCH/DINNER 8 PERISHABLE, 252 EA 193.64 48,797.28
8 WOIPFF72260140 8070015256803 2244 LUNCHIDINNER S SEMIPERISHABLE, 252 EA 13390 3500280
Tot: 298,562.67

11. Log out of the Recon module and log in to the Customer module.
12. Access the ‘Pending Receipts’ from the menu and the following page appears displaying the
vendor receipt message for the previously confirmed item in the Recon module.

Phiadelphia Date/Time: Wednesday, Aprl 23, 2014 1:18:29 PM UNCLASSIFIED SENSITIVE
STORES Gusronen

RDDs in the last [30 V| days

1 PONumber ShipTo Location Vendor voal Lines  ADD RDD  Messages
Value
Fros1e130410 FIot1-UTAHARNATIONAL  SPASO00SD3207 - US FOODSERVICE DBA JOSEPH WESB swss 2 [ ] oueseors CEICEET
FT6441 . UTAH AIR NATIONAL SPM30008D3207 - US FOODSERVICE DBA JOSEPH WEBB :
FT644141130408 ) or FOS. CA $17040 1 04252014 [

FOR OFFICIAL USE ONLY
35





STORES Web Reconciliation Tool - EDI Vendors Users — September 2019

A

[SHiell b e |
| “UCRERRIOPT 1
(O J—

CHAPTER 5 -
FILL RATE MAINTENANCE
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Clicking on the ‘Fill Rate Maintenance’ menu item (shown as Highlight 4 in the menu image) displays the

‘Fill Rate Maintenance’ sub-menu.

Philadelphia Dste/Time: Monday. January 12,2015 12:34:13 PM LINCLASSIFIED SENSITIVE
STORESH/ED,

Defense Logistics Asency - Troon Supnort
My User Info | Help | DLA Home | Logoff
Download Changes Messages

-
2O *%E Invoicing
3 i Reports

STORES Reconciliation Tool

Counts
737 Mismatched Invoices

1129 Receipts Without Invoices
274 Invaices Without Receipts

3 Invoices To Be Created

The purpose of this functionality is to allow vendors to submit short shipment information to be considered

as part of fill rate.

IMPORTANT NOTE
Short Shipment information are either entered by the users directly to Recon or submitted to

the DLA Representatives using available templates.
Please refer to the sections below to follow the appropriate process.

1 - Enter Fill Rate
Clicking on this item (shown as Highlight A in the sub-menu image) displays the ‘Purchase Orders for Fill

Rate Information Entry’ page which allows:

Vendors to enter their short shipment information.
Vendors to enter short shipment information or DLA Representatives to enter short shipment

information on the vendor’s behalf.
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UNCLASSIFIED SENSITIVE

My User Info | Help | DLA HurEa Logoff
Download Changes Messages

Home Reconcile Order Confirmati Fill Rate Reports

Purchase Orders for Fill Rate Information Entry
Showing Only Not Submitted Purchase Orders with Short Shipments
( Not all available VICs are checked in Filtering Options )
e 'I'—'"il't'éfi'hg Opli'b'ﬁ's; —

Please Note: Vendor ltem Catalog numbers are shown along with the number of POs matching the Filtering Options.
[lspe300130P214 17 [ISPE300130W3351 [ISPE300130W3372  [SPE30014D3002 193 LI SPE30014D3003 57
[1sPE30014D3005 95 [SPE30014D3006 85 []SPE30014D3008 471 [ISPE30014D3009 49 [ SPE30014D3010 183
[1SPE30014D3011 191 [JSPE30014D30M8 246 [1SPE30014D3019 49 [ SPE30014D3023 510 [JSPE30014D3024 77
[1SPE30014D3031 214 []SPE30014D3032 223 [1SPE30014D3036 43  [1SPE30014DAD102  [ISPE30014DA012 54
L1SPE30014DAD13 4 [IsPE30014DA015 13 [ISPE30014DA016 1 [ISPE30014DAD17 23 LI SPE30014DA01E 2
[1SPE30014DAD2069 [JSPE30014DA0222 [ ISPE30014DAD264 [ISPE30014DA028 36 [JSPE30014DP60S 62
[1sPE30014DUAD0D 10 [JSPE30014DV140 124 [1SPE30014DV1625 [ISPE30014DV164 68 [JSPE30014DV168 11
[1sPE30014Dve67 21 [JSPE30014DW350 8 [ 1SPE30015D3100 78 [JSPE30015DA0003 [ SPE30015DUACD 2
[1SPE30213A0029 2 [JsPE30213A0041 70 []SPE30214A0004 3 [SPE30214A00203 [ SPE30214D5005 9 v

[ [ PSR Lo S, — [

Show VICs with POs that are: W] Not Submitted [ ] Submitted @) Only Short Shipped POs C) All POs| [ ] Imported

[OSelect Al VICs | Refresh Page with Selected Options

-OR-

Search By PO Number: I:l Search

Select Vendor Item Catalog Numbers to View Purchase Orders

IMPORTANT NOTE

Vendor Item Contracts (VIC) which do not have records associated to them will not appear
in the VIC filter.

The following filters are default selections to display the VICs which Purchase Orders of the following
categories:

e Not Submitted — Purchase Orders that have not been submitted to the DLA Representative for
review.

e Only Short Shipped POs — Purchase Orders that have one or more line items that have been
identified as short shipped.

e Submitted — Purchase Orders that have been submitted to the DLA Representative for review.

e All POs - All Purchase Orders associated with selected VIC(s), submitted or not submitted.

e Imported — This feature displays Purchase that are imported.

e Select All VICs — All Purchase Orders associated with all VICs assigned to the current user.

e Search By PO Number — This feature allows users to enter up to 14 characters to retrieve a
target Purchase Order. When selected, this search ignores all other filtering options.
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UNCLASSIFIED SENSITIVE

Philadelphia Date/Time: Friday, January 09, 2015 3:23:14 P
—— E E—

o= Delense Logistcs Aency - Trom S U O —————— STORESWED

%7 Invoicing My User Info | Help | DLA Home | Logoff

# Home Reconcile Download Changes Messages

Order Confirmations Fill Rate Maintenance Reports

Purchase Orders for Fill Rate Information Entry

Showing Only Not Submitted Purchase Orders with Short Shipments
( Not all available VICs are checked in Filtering Options )

Filtering Options...
Please Note: Vendor ltem Catalog numbers are shown along with the number of POs matching the Filtering Options.

[1SPE30013DP214 17  [1SPE300130W3351 [ 1SPE30013DW337 2 [1SPE30014D3002 193 [1SPE30014D3003 57 ~
[1sPE30014D3005 95 [1SPE30014D3006 85 [ ISPE30014D3008 471 [ SPE30014D3009 49 [ |SPE30014D3010 183
[1sPE30014D3011 191 [ 1SPE30014D3018 246 [ISPE30014D3019 49 [ ]SPE30014D3023 510 [ SPE30014D3024 77
[1sPE30014D3031 214 [1SPE30014D3032 223 [ISPE30014D3036 43 [ ISPE30014DA0102 [|SPE30014DA012 54
[1SPE30014DA013 4 [ 1sPE30014DAD15 13 [JSPE30014DA016 1 [1SPE30014DA017 23 [ 1SPE30014DA018 2
[1SPE30014DA02069 [ ISPE30014DA0222 [ 1SPE30014DA026 4 [ ISPE30014DA028 36 [ |SPE30014DP605 62
[1sPE30014DUADD 10 [ 1SPE30014DV140 124 [[1SPE30014DV162 5 [ ]SPE30014DV164 68 [ |SPE30014DV168 11
[1sPE30014DVE67 21 [1SPE30014DW350 8 [ 1SPE30015D3100 78 [1SPE300150A0003 [ 1SPE30015DUADD 2
[1SPE30213A0029 2 [1sPE30213A0041 70 []SPE30214A0004 [1sPE30214A00203 [ ]SPE30214D5005 9 v

Show VICs with POs that are: I Not Submitted [ Submitted ®) Only Short Shipped POs () All POs [ Imported
[ISelect Al VICs | Refresh Page with Selected Options

— o . — o __ L

-0OR -

Search By PO Number:| | Search

Select Vendor Item Catalog Numbers to View Purchase Orders
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1. Make the appropriate filtering selections by choosing the radio buttons and checkboxes and click
on the ‘Refresh Page with Selected Options’ button.

Philadelphia Date/Time: Wednesday, January 14, 2015 3:03:26 PM UNCLASSIFIED SEMSITIVE
——

Defense Logistics Agemcy - Troom S 0N . STORESW el

Invoicing My User Info | Help | DLA Home | Logoff
Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

Purchase Orders for Fill Rate Information Entry
Showing Only Not Submitted Purchase Orders

Filtering Options...

Short Shipped

PO Number Vendor Item Catalog ShipTo DoDAAC i
PO Number DD Vendor ltem Catalo ShipTo DoDAAC Line Count

13019W - NOAA SHIP
OKEANOS EXPLORER -
MNOAA SHIP OKEANOS
EXPLORER

13015W - NOAA SHIP
OKEANOS EXPLORER -
HOAA SHIP OKEANOS
EXPLORER

13018W - NOAA SHIP
OKEANOS EXPLORER -
MOAA SHIP OKEANDOS
EXPLORER

13015W - NOAA SHIP
OKEANOS EXPLORER -
HOAA SHIP OKEANOS
EXPLORER

13019W - NOAA SHIP
OKEANOS EXPLORER -
MOAA SHIP OKEANDOS
EXPLORER

13015W - NOAA SHIP
OKEANOS EXPLORER -
HOAA SHIP OKEANOS
EXPLORER

13018W - NOAA SHIP
OKEANOS EXPLORER -
MOAA SHIP OKEANDOS
EXPLORER

1305E6 - NOAL OSCAR
1305E6414700582 06/08/2014 | SPM30014D3707 - SYSCO SEATTLE, INC DYSON - NOAA OSCAR o
DYSON

1305E6 - NOAL OSCAR
1305E6416900287 07032014 | SPM30014D3707 - SYSCO SEATTLE, INC DYSON - NOAA OSCAR 0
DYSON

‘ nmrusperpage:|Pageum|:||Page1afst| || | Rows1-150f40302 ) | ‘

13019W41540130 06/15/2014 | SPM30013DP200 - A T. SIRAVD

13019W41630131 06/19/2014 | SPE30014D3006 - SY'SCO FOOD SYSTEM OF CONN

13019W41960134 O7M7/2014 | SPE30014D3024 - 5YSCO CONMECTICUT

13019W42110136 08/04/2014 | SPM30013DP200 - A T. SIRAVD

13019W42110137 08/04/2014 | SPM30013DP200 - A T. SIRAVD

13019W42170139 08/07/2014 | SPM30013DP200 - A T. SIRAVO

13019W42170140 08/07/2014 | SPE30014D3024 - 5YSCO CONMECTICUT

E

| IMPORTANT NOTE

See the ‘Messages’ column for information on the corresponding Purchase Order (PO) —

= INVOICED - Appears if at least 1 CLIN has an invoice in STORES. The tool tip message
states: ‘At least one line of the PO has an invoice processed.’

=  SUBMITTED - Appears if the Purchase Order was submitted by a vendor or DLA
Representative. The tool tip message states: ‘The PO was submitted on ‘MM/DD/YYY’ by
‘USER ID".

= |MPORTED - Appears if the Purchase Order was imported.
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2. Select a target Purchase Order (PO) from the list to display its details.

Vendor Short Shipment Entry
@ Only Short-Shipped ems for P Order P TABOA2TRIG6S
£ m PGS0 - SI00 FAMION M FT4900- LANGLEY -HOSIYTAL O FAC. VA - MEDCAL NN
 RDOr oo

TR

3. Click on the ‘Show All Lines’ button to display the lines pertaining to the selected PO.

| IMPORTANT NOTES

The 'Show All Lines' button is a toggle that appears, as a default from the summary screen,
displaying only short shipped lines. Clicking on this button displays all lines of the PO, short
shipped or not. The button then changes to 'Show Only Short Shipped Lines', which allows
going back to showing only the short shipped lines.

It is strongly recommended to submit outstanding invoices prior to entering Short Shipment
information.

— — o
1 D DAL R ———
%5 Weweicing My User infs | el CLA Mewnse | Log
Vendor Short Shipment Entry
Showiag All Lines for Purchase Order: 1305E641470082
IR s e ST ATE v (IRBRORALE 100N - MO GECAR DY SO . A CHCAR Y IOM
 Ower Dot - ¢ [t T R e
 Sobeweed oM Pt Rate: ~  Sutted Uy
| ea0uonoe [AOVLES GOLD G, FRES W62 St 8 10 Sy b i
+ - +—— - . . + —
1 3 | UIOREIOR ASPARAGU PRI WD 1A 1 L0 C3 ' | S W P N W
4 f g ! | s —
[ 3 | nes0nt2nnts WOCADO PRES= L8 08 Seact § 00 Sromwt Masnon v
[ P O ——— v
\ X0 H Swact 8 Sror Srome Resnor v
+ + - + + + —_
] . MINDS CASSAE O A0 V3 L8 3 ' Swlact » Sror Sromert Resson v
PO CANTALOUSE Ften 1] OF CASE ' Sanct § Tron Shomert Reseor v
{ 00 CAAPRETE 0 B CAME | ' | TR v
| § ! { 4 - -~
| ’ . St § ot gt Nesor v
1 . St 8 00 Snge Rasnon v
‘ : | B
' Tt uisn JOUNDER FRE S MCT LO0 L8 L2 ’ S 8 U Wt P v
I 2 ."'»1-".“-' HO0PANT Sogsre M CT V0 L8 O ' }“lW’I”‘“ v
| AAOMEII0N GAAPES MRS D BOLS WD 8 ' Senct » Tron Shomet Reseon v
] Y S S PREI VA B oo — vi
} 1 1
v S T Gk e—— . v
I - e aailas U Tt 8 I Gt R V}
S T 1 it BN St < At Fust M
Sutent | et Show Ordy Shon Shoped Lnes | | Retuen To Summany
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4. Enter the appropriate amount in the corresponding ‘Delivered Quantity’ field.

The ‘Delivered Quantity’ field is editable only if an invoice has not been processed against that CLIN. If an
invoice containing the CLIN that has been edited after the user manually entered a delivered quantity,
that value will be overwritten by the invoice’s delivered quantity value.

15. 2015 1:20:15 PM

'dem llmﬂm Ireon Sm.ﬂu

Invoicing My User Info | Help | DLA Home Logon
Home Reconcile Order Confmations  Fill Rate Maintenance Reports D

Vendor Short Shipment Entry
Showing All Lines for Purchase Order: 1305E641470082

VNGO SFMI001£03707 - SYSCO SEATTLE. INC ShipTO DODAAG: 3055 - WOAA OSCAR DYSON - NOAA OSCAR DYSON
Number of Lines ¢
Ordar Date: <2702014 RDO: o52014
Subemittod UoM Fill Rato: - Submitted By:
| 1 [eorsoreiom0r [tSr SOU0 DEL FRESH, 00CT elect & Short Shipmert Reason 2L
| 2| e91501E212675 [ASPARAGUS FRESHMED 1118 CS | i [ 5etect a sron Stvpment Resson v
3 | SH1SOIE2IXEDT AVOCADO FRESH2SLBCS | Select 5 Shon Shpment Reason v
4 Iwwme.tms ?gmf?o?;gs"‘ URRYG [ ! Setect 8 Srort Shpment Resson vl
S | 221601E210000 |BROCCOL CRONS CHL 120 LB €S | Betect & Stort Shpment Reason v
| & |291501E210034 [CABBAGE CHLSHRD.US LB PO \ [5etect o S0 Snpment Resscn v
| 7 | 801501212634 [CANTALOUPE FRESH 12 CT CASE 1 | Setect 5 Short Shipmant Resson v
[_6 531‘011.!339 {CALUFLOQTSC)&:F LB CASE L Ealect & Short Shipment Reason v
I in‘gxs:'\iiﬁ_‘{L ERY FRESHS CT 1048 C { uww.w "
A *&‘w & v "«X"c—,-’u’w’zwl R o

| IMPORTANT NOTE

See the ‘Messages’ column for information —

= INVOICED - Appears if the CLIN has an invoice in STORES; the tool tip message
states: INVOICE NUMBER'’, ‘INVOICE DATE'.

= REASON - Appears as a message only if users enter a comment or if invalid
characters are entered in the comments.

The following special characters “\"&_"~| are not permitted in this field.
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5. Select an option in the ‘Short Shipment Reason...” dropdown list.

s Com~ s T amies Dacterie 18 321413
i T — = B A

T Cviwi Contumatane (@ Eite Mantensnce = Weranger

Vendor Short Shipment Entry

IHhowing AR Lines for Putchate Order: ARMY 0142330000

Voudon 04T W NTERTRADE <% ™ g Se DeDAAST o
St o Le
Sotmmied | & 2o ~ Tumtted By

The following buttons are available:

Reset — Enabled whenever data is entered into an editable field or if a short shipment reason is
selected from the dropdown. It reverts the values back to those prior to the edits. It does not
revert data back after the ‘Save’ or ‘Submit’ buttons are clicked.

Save — Records the entered information into the database. Data can be changed and re-saved
unlimited times. Saved records have not been submitted to the DLA Representative for review.
The ‘Save’ button is not activated if the Purchase Order was submitted by the vendor or DLA Rep
on behalf of the vendor.

Submit — Sends the entered information to the DLA Representative for review. Once a Purchase
Order has been submitted, it can no longer be edited.

Show Only Short-Shipped Lines — Displays Purchase Orders that have one or more line items
that have been identified as short shipped.

Return to Summary — Brings user back to the ‘Enter Fill Rate Summary’ page.

Click on the ‘Save’ button to keep the updates made.
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2 — Entering Short Shipment Information for Submission to DLA

Representatives
Users who provide Short Shipment information to DLA Representatives for importing into STORES must:

1. Contact the DLA Representative, prior to their initial submission.

2. Download the templates to be used for capturing Short Shipment information from the ‘Help’ page
as shown below.

NOTE: Both the ‘Exception’ and the ‘PO Summary’ spreadsheets must be completed to be valid for
submission.

| IMPORTANT NOTES

The information below applies to both the ‘Exceptions’ and ‘PO Summary’ spreadsheets.
Create a separate file for each report: one for Exceptions and another for PO Summary.

It is highly recommended to name the imports using the information imported (e.g., Vendor
Name, Contract Number and Month of the Report: US_FoodSvc 3007 PO Summary July
2014).

1. Access the ‘Help’ menu from the banner.

Fhiladelphia Date/Time: Friday, January 18, 2015 2:44:16 PM UNCLASSIFIED SENSITIVE

& Defense LogiSHiESATENCY - TIO0N SUBBONE e e N . STORESW el

“'. Inveoicing My User Infa'| Help | DLA Home | Logoff
Home Reconcile Order Confirmations Fill Rate Maintenance Reports D =

STORES Reconciliation Tool

Counts
737 Mismatched Invoices
1129 Receipts Without Invoices

274 Invoices Without Receipts
2 Invoices To Be Created

FOR OFFICIAL USE ONLY
44





STORES Web Reconciliation Tool - EDI Vendors Users — September 2019

2. Locate the templates from the page displayed.

STORES Reconciliation Tool Vendor Help

The links displayed in the sections below provide access to important documents related to using STORES Web.

STORES Reconciliation Tool Vendor User Guide
The STORES Customer User Guide is available for viewing, printing and/or downloading in two formats:

. rtable Document Format (PDF) can be viewed and/or prinied andfor saved (downloaded) to your
ompuier's hard drive using Adobe Acrobat Reader® software (version 5.0 or higher). If you do not have
Adobe Reader® installed, please visit Adobe’s websiie o download the software.

+ Microsoft® Word®@ (read-only) document can be opened for viewing and/or printing or saved (downloaded) to
your computer's hard drive using Microsoft® Word@ software (95 version or higher). [NOTE: Lower versions of
Word may not display these documents as they were originally designed.]

PDF

To view a document in PDF, click on the corresponding PDF link in the chart below. This will launch Adobe Acrobat
Reader® in a separate browser window (if the application is loaded on your computer) and display the selected
document. The PDF documenis for this guide are pre-set to appear magnified on your screen so that graphic images
contained in the guide will display more clearly. Use the horizontal scroll bar to center the document on your screen,
and the vertical scroll bar to move up or down each page. Follow the Reader® application's instructions to find a
specific word or phrase within the document, to print it out and/or to download (save) it to your computer's hard drive.

To download a POF document without viewing it first, right-click on the PDF link beside the desired document in the
chart below and then select "Save Target As" (if you are using an Internet Explorer browser).

Word

To access a document in Microsoft® Word® format, click on the corresponding Word link in the chart below. A
message will display, asking if you want to Open the file or Save it to your computer. If you click on Open, the Word
application will launch in a separate browser window (if the application is loaded on your computer) and display the
selected document. If you click on Sawve, a Save As window displays. Select the location where you wish to save a
copy of the document and click on Save again. A second method for saving (downloading) the document is to night-
click on the corresponding Word link in the chari below and then select "Save Target As" (if you are using an Internet
Explorer browser).

Follow the application's instructions fo find a specific word or phrase within the document or to print it out. These two
actions may be performed following either the Open or Save oplions.

STORES Recon Vendor EDI User Guide PDF Format
STORES Recon Vendor EDI Guide Microsoft Word Format
STORES Recon Vendor Non-EDI Guide PDF Format

_ . N

STORES Import Vendor Fill Rate Information Templates
Flease use the templates below to enter fill rate information.

Vendor Fill Rate PO Summary.xls
Vendor Fill Rate Exceptions.xls

3. Save both ‘Vendor Fill Rate PO Summary.xls’ and ‘Vendor Fill Rate Exceptions.xls’ files
in a target location.
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CHAPTER 6 —
REPORTS
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Click on the ‘Reports’ menu item to displays its sub-menu containing the ‘View Invoice Information’ report.

I Home Reconcile Order Confirmations  Fill Rate Maintenance Download Changes Messages
| View Invoice Information |

1 - View Invoice Information

The ‘View Invoice Information’ report provides the Vendor and Account Manager a means of searching
either by ‘Purchase Order’ or by the combination of ‘Contract Number’ and ‘Invoice Number’ to return a
report displaying Purchase Orders and Contracts currently associated to the user.

1. Select ‘Reports’ then ‘View Invoice Information’ to display the landing page:

g .:'. Philzdelphiz DsteTime: Wednesdsy. September 24. 2014 £:44:57 FM. UNCLASSIFIED SENSITIVE
Ftais® — ——
17 Defense Logistics Agency - Troop Suppoit STORES e,
2* U *% 5 Invoicing My User Info | Help | DLA Home | Logofi

Home R I Order C; Fill Rate Mai)

View Invoice Information

Download Changes Messages

STORES Reconciliation Tool

Counts
200 Mismatched Invoices
587 Receipts Without Invoices
148 Invoices Without Receipts

2. Enter the search criteria in the appropriate fields by either:

e Entering the ‘Purchase Order Number’
-OR -

e Entering both the ‘Contract Number’ and ‘Invoice Number'.

View Invoice Information

To view invoice information, provide the purchase order number and click 'view’,
or, provide both the contract number and the invoice number, and click 'view'

[
mww?l
Invoice Number
view

3. Click on the ‘View” button to launch the report containing the results according to the criteria
entered.

View Invoice Information

To view invoice information, provide the purchase order number and click 'view',
or, provide both the contract number and the invoice number, and click 'view'.

ContractNumber [
Invoice Number [

view

1 Record found matching your Purchase Order

Purchase Order Number R2012672021676

Purchase Order

‘Number R2012672021676 Invoice Number 97777 Created By EDI
Contract Number SPE30016DWS523 Date Invoice Received 81412017 Hidden By
PID Invoice Indicator Active (EDI) Hidden Date
CLIN Stock Quanti Unit Extended Date Updated ‘Copied From Date Released to Mismatched “Trash Can' Trash Can"
Number Price Price Updated By Receipt EBS Reason Date Reason
0001 892001E113230 2 5.18 10.38 N No receipt line:
0002 392001E115635 1 9.97 9.97 N No receipt line
0003 892001E113237 2 638 1276 N No receipt line.
0004 392001E220441 1 638 6.38 N Mo receipt line
0005 292001220442 1 633 638 N No receipt line:
0006 892001E113232 1 6.38 6.38 N No receipt line.
0007 _892001E113873 1 5.18 518 N No receipt line
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CHAPTER 7 -
MY CAGE CODE ASSIGNMENTS
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Users can view their current CAGE Code assignments, request new assignments, or remove current
assignments by following the steps below:

1. Click on the ‘My User Info’ link on the right side of the main menu to go to the ‘My User Information’
page.

Defense Logistics Asency - Troop Sunpert
% Invoicing

) ""”r Home Reconcile

elp | DLA Home

Logoff _john Doe

Order Confirmations Reports. Download Changes Messages:

2. Click on the View My CAGE Code Assignments link at the bottom of the screen.

My User Information

MOTE: Allfielkds maked with an ssterisk | = ) are required

User 10:

Date Created:
Date Unretired:
Account Status:
Account Type:
Affiliation:

SALVORECON
B/26/20H6 10:32:31 AM (Philadelphia Time)

Active
STORES Recon User

Vendor

Title/Rank:

.@)

* Firgt Name:

Middle Initial/Name:
Lag Mame:

*Wendor Name:

* Street Address 1:

* City:
* State:

: | UMITED STATES v

@

[122 245-2133]

* dpiPodal Code:

* Phone Mumber:

* Email Address: |L5El@tp_=.ting.ncrn

* Confirm Email Address: |

[se] | cancel |

Send Message View My CAGE Code Assignments

3. Deactivate the ‘Show Only Active Contracts’ checkbox to view inactive contracts.

4. Click on the ‘Close Window’ button to remove the Assigned CAGE Code(s) / Contract(s) page.
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Assigned CAGE Code(s) / Contract(s) for User ID: MYUSERID

Show Only Active Contracts When Checked

CAGE Code: D0U44

Contract Status
SPMZ0003DZ216 - LABATT FOOD SERVICE Assigned
SPM20008DZ700 - LABATT FOOD SERMICE Assigned
SPM30008DZT01 - LABATT FOOD SERVICE Assigned
SPM30008DZT02 - LABATT FOOD SERVICE Assigned
SPM20008DZ703 - LABATT FOOD SERMICE Assigned
SPM30008DZT04 - LABATT FOOD SERVICE Assigned

CAGE Code: SK179

Contract Status
SPM302090DK008 - COCA COLA KOREA BOTTUING CO Assigned
Close Window

5. Click on the ‘Send Message’ link at the bottom of the screen to request changes to CAGE Code
assignments.

* Phone Number: | 7034457799 @I Extension:
DSH: @)
* Email Address:  gbongo@mil.com (7

* Confirm Email Address:

ge | View My CAGE Code Assiqgnments

6. Enter the appropriate information in the ‘Message field’ -- either a request for new CAGE Codes or
a deletion of existing CAGE Codes — and click on the ‘Send’ button.

Send Message

Use this form to send a message to your STORES Reconciliation
Tool Account Manager. Please note, password reset requests will no
longer be handled through messaging.

Please assign 079MS5.
Please remove 014D1. |
Message:

[Send ] [ Reset ] [ Cancel

The message is sent to the user's Recon Manager.
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CHAPTER 8 —
DOWNLOAD CHANGES
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The ‘Receipts Without Invoices’ screen displays all receipts for a specified contract(s) assigned to the
user for which there no invoice has been submitted.

1. Select the ‘Download Changes’ menu option from the main menu and the ‘Download Invoice
Changes’ page appears.
I Home Reconcile Order Confirmations Fill Rate Maintenance Reports IDmmload Changes |Hessages
2.

Select a date or date range for which to run the report and click on the ‘Download’ button.
Download Invoice Changes

Dates Awvailable for download

() Saturday, October 08, 2011 - Tuesday, October 11, 2011
O Tuesday, October 11,2011
O Manday, October 10, 2011
O sunday, October 09, 2011
O saturday, Octaber 08, 2011

MNote: These invoices are those that have been updaled by the vendor and then reieased to EBS
for payment.

NOTE: If no data is available for the date or range selected, a message displays.

3. Click on the ‘Open’ button to open the report:

Do you want to open or save this file?

j Name: InvoceChanges. bt
Type. Text Document, 315 bytes
From 172.16.122.22

(_Open J[ Sove J[ Cowcet ]

Whie fles from the Intemet can be uselul, some Rles can potentially
haem your computer. If you do not trust the sowrce, do not open of
save this fle. What's the rigk?

The changes for the date range selected appear in Notepad:

B InvoiceChanges]1).1xt - Hotepad
Fiy E3 Forat Ve Heb

contract #|Irrolce #|Purchase order HCLIM|Stock
#lquantity|unit Price|pate Released]u
SPHIO0DR0P0Z 6| 020-

SI9P0LINGIEILOILTLASL | Q00| GRL 010 a4 9] 2| 29| 20/20/2001

12 :00:00 AM|PATRICERECON

SPMEO00S0P026 | 020-

SI9P0LINGIBZL0ZLTLASL ] Q0L | BRLE00L26aEL2 | 2] 25, 25120 002001
12 :00:00 AM|PATRICERECON
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CHAPTER 9 -
MESSAGES
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1. Click on the ‘Messages’ menu option to view the messages.

I Home Reconcile

Order Confirmations Fill Rate Maintenance Reports

Download Changesl Messages | I

The ‘Message Bulletin Board’ page appears. New and unread messages are displayed.

STORES Reconciliation Tool

Message Bulletin Board

afgfafgfofar

Mew message from Palrice

Message from PWilliams 10003411

updated message 100411 10:22 pm PSW

MNew Message 10/5M 1: Welcom all MRV users to the new STORES
Reconciliation Toolll

MRY Lsers: Please see the STORES Reconciliation Tool help guide for
information on how to navigate the new system, Create Invoices will be the
place where you work on you create your invoices, Your invoices will now be
created based on the order information and not the receipt information. Ifthe
receipt infarmation differs, vou will then need to ga to the Mismatched Invoices
page o make corrections before the invoice can be submitted to EBS. Please
speak with your Account Manager for more information. Receipts without
Invoices screen will give vou information on receipis that are awaiting invoices
to be submitted. Invoices without receipts will display the current invoices that
were created based on the orders but have not yet been receipted. My User
Infarmation will provided you with your account information, as well a5 your
assigned CAGE Codes and contracts. You will also be able to send your
Account Manager a message

This is a new message for STORES Reconciliation Tool Users.

[ mark Messages as Read

2. Activate the ‘Mark Messages as Read’ checkbox to move the messages from the home page to

the ‘Message Bulletin Board’ until a Recon Account Manager inactivates it.
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NOTICE

Graphics
All pictures, field names and general work processes contained in this document are for illustration
purpose only, and may slightly differ from the views displayed in your organization’s environment.

Assumptions
This guide assumes that its users are well versed in the basic functions of both a Web-based
application and the Subsistence Total Order and Receipt Electronic System (STORES).

What’s New?
As of December 2015:

e The following changes to STORES Help Desk window and Customer Assistance section
have been implemented:
— OCONUS Europe has been changed to DSN: 314.581.2203.
- References to “Outside” and “Inside” Europe have been removed.
- Number formatting changes have been applied.
— International dialing prefixes have been removed.
- MPA Master Published Commercial Price and Vendor Monthly Excel Price sheet
Import Process

As of October 2018

e The Help Desk window has been updated with new OCONUS Europe contact
information.

Troubleshooting
1. Compatibility

Depending on your particular IE browser settings, some windows may not display correctly (text may
overlap), as shown below under ‘Contract Information’:

Contract Information

B
AentEshiiymbrnber:
Effective Date:

This may indicate a possible compatibility view problem. To correct, click the Compatibility View icon
at the top of your IE browser:

Bl x|

If the problem was due to a compatibility issue, this should have solved your problem. If the issue
persists, contact the STORES Help Desk.
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2. Crystal Reports

In order to have a clean browser history for the reports returning results using Crystal Reports, users
should delete browsing history from Internet Explorer. The user selects Tools (Sprocket Icon “= )
followed by Internet Options and on the General Tab select the Delete button under Browsing

History. A Delete Browsing History pop up will be presented with a 'Delete’ button to select. Once
selected the pop up will close, select OK on the Internet Options pop up, then close the browser. Once
the user reopens the browser and returns to STORES they should be able to export the report

results. In the event problems persist, the user may also select the keyboard combination of "Control +
F5" the browser will refresh and the issue with exporting results will be resolved.

Delete Browsing History X

Preserve Favorites website data
Keep cookies and temporary Internet files that enable your favorite
websites to retain preferences and display faster.

Temporary Internet files and website files
Copies of webpages, images, and media that are saved for
faster viewing.

Cookies and website data

Files or databases stored on your computer by websites to save
preferences or improve website performance.

History
List of websites you have visited.

Download History
List of files you have downloaded.

Form data
Saved information that you have typed into forms.

Passwords
Saved passwords that are automatically filled in when you sign
in to a website you've previously visited.

Tracking Protection, ActiveX Filtering and Do Not Track ¢
A list of websites excluded from filtering, data used by Tracking
Protection to detect where sites might automatically be sharing details
about your visit, and exceptions to Do Not Track requests.

@ some settings are managed by your system administrator.

About deleting browsing Delete

history
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Customer Assistance

a
©

- @ © | £ STORES Help Deck Numbers

STORES Help Desk

CONUS (Philadelphia): COM: 888-755-4756, Email: dlacontactcenter@dla.mil
OCONUS Europe: DSN: 324-206-9685; COM: +49-631-71069685; Cell: +49173-384-1835
DLA Troop Support Europe and Africa STORES Helpdesk: Email: dlatsstorehelp@dla.mil
OCONUS Pacific: DSN: 315-243-3874; COM: +81-46-8163874

For a list of STORES POC's (CONUS) see the URL below:
http:/lwww.dla.mil/TroopSupport/Subsistence/Foodservices/Regions/ICONUS.aspx

For alist of STORES POC's (OCONUS) see the URL below:
http:/iwww.dla.mil/TroopSupport/Subsistence/Foodservices/Regions/OCONUS.aspx

Close Window
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CHAPTER 1 - RECON VENDOR USER BASICS
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1.1 Logging In to STORES Web
Follow the steps outlined below to log into the STORES Web application:

1. Access the STORES page using the following URL: https://www.stores.dla.mil/stores_web

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY

||||||| Troon Support - " -

Terms of Use

You are accessing a U.S. Government (USG) information system (15)
thatis provided for USG-authornized use only.

By using this IS {which includes any device attached to this IS), you consent to the following conditions:

» The USG routinely intercepts and monitors communications on this 13 for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, persennel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

e Afanytime, the USG may inspect and seize data stored on this 15,

« Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

+ This IS includes security measures (e.g., authentication and access controls) te protect USG interests —not for your personal benefit or privacy.
+ Notwithstanding the above, using this IS does not constitute consentto PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or senices by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details.

|| 1Accept These Terms ]——""'// A

UNCLASSIFIED SEMSITIVE

2. Accept the DoD ‘Terms of Use’ by clicking on the ‘I Accept These Terms’ button and the
STORES login page appears:

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY ;
Troon Support '

o * *
: .«a L% t-’

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https:/ /www.transactionservices.dla.mil/daashome/pki contacts.as

B User ID: |
~— D
C \l Certificate Log On I [ Non-Certificate Log On ‘
E
Need an account created for yourself? New Account Request Form/
E
Need certificate info? Certificate FAQ (PDF) W G
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Col the @\survey today
H | J
UNCLASSIFIED SENSITIVE
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| Accept These Terms - A button to accept the DoD Terms of Use; must be acknowledged
before proceeding to entering User ID.

User ID - A field for entering your STORES Admin User ID (not case sensitive).
Certificate Log On - A button that allows you to log on to STORES Admin using a certificate.
Non-Certificate Log On - A button for logging on if you are exempt from using a certificate.

New Account Request Form - A link to start the process of creating a new STORES account if
you do not have one.

Certificate FAQ - A link to information about obtaining, installing, and logging on to STORES
using a certificate.

STORES Help Desk - A link to display contact numbers and the email address for the STORES
Help Desk.

CONUS - A link to the Food Services section of the DLA Web site within the continental United
States.

OCONUS - A link to the Food Services section of the DLA Web site outside the continental
United States.

ICE - Alink to an Interactive Customer Evaluation (ICE) form allowing you to enter comments
about STORES and respond to the online survey.

The process for logging into STORES varies somewhat depending on one or more of the following

factors:

You are activating an account.

You are exempt from using a certificate.

You are required to use a certificate.

You are logging on for the first time with a certificate.

For information about obtaining a certificate and installing it on your computer, click on the Certificate
FAQ link on the Log On screen.
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1.1.1. Path 1: Non-Certificate Log On (Exempt from using a Certificate)

Users may use the Non-Certificate Log On path and enter their STORES User ID and a Password to log
on if a STORES security administrator has exempted their user account from the certificate log on
requirement. Any attempt to log on using this path will fail when a certificate is required.

Follow the steps outlined below to log on STORES without a certificate:

1. Open your browser and enter the following URL: https:/www.stores.dla.mil/stores_web to
display the DoD Terms of Use page.

UUNCLIEASSIFIED SENSITIVE

DEFENSE LOGISTICS A(IENGY

Troon Supmort - "

Terms of Use

‘You are accessing a U.S. Government (USG) information system (IS)
that is provided for USG-authorized use only.

By using this IS (which includes any device attached to this IS), you consent to the following conditions:

& The USG routinely intercepts and monitors communications on this 1S for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct (FM), law enforcement (LE), and counterintelligence (CI) investigations.

= Atanytime, the USG may inspect and seize data stored on this IS.

» Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

» This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.
= MNotwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details.

[ | Accept These Terms ||

UNCLASSIFIED SENSITIVE

2. Read the DoD ‘Terms of Use’ and click on the ‘I Accept These Terms’ button to display the
STORES Log On page:

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AEENGY LR ed)

Tll)llll Support

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To leam who to contact to obtain a DoD-approved certificate go to

user:[ ]

| Certificate Log On | | Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE

NOTE: You cannot proceed to the Log On screen unless you accept the DoD Terms of Use.
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3. Enter your User ID on the Log On screen and click on the ‘Non-Certificate Log on’ button and
the Enter Password page appears.

4. Enter the password in the appropriate field.

UNCLUASSIFIED SENSITIVE

o M @
) | ‘,,)l‘\\‘,‘?

DEFENSE LOGISTICS AGENGY

”iii” . Troop Support = @@‘

-

Date/Time: 5/29/2012 2:2f

DLA HOME

Enter Password
User ID: | STORESUSER|
Password: |

Forgot your password? Click Here

DLA HOME

UNCLASSIFIED SENSITIVE

5. Click on the ‘Submit’ button to continue and the Welcome screen appears.
- OR-

Click on the ‘Cancel button to return to the Log On screen.

NOTE: Users can modify the User ID before entering the corresponding password.

6. Click on the ‘Continue’ button and the Main Menu page appears.

NOTE: The Account Requirements screen appears if signed copies of the ‘Access Request (2875) and
/ or ‘User Agreement’ forms are not submitted.

Welcome
Last successful log on: 10/27/2011 9:12:03 AM
Last failed log on attempt: 3/22/2011 5:14:04 PM

Your password expires: 12/24/2011

Your Digital ID exemption expires: 12/31/2011
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1.1.2 Path 2: Certificate Log On the First Time (Digital Association Required)

When first logging on to STORES using the Certificate Log On Path, users are required to create an
association between a certificate and the User ID.

Create an association by following the steps outlined below.

When creating an association, the distinguished name on the selected certificate is stored with the
account information as the ‘Digital ID’. Thereafter, users must use the same certificate/User 1D
combination to log on. This association lasts until a STORES account manager or security administrator
disassociates the Digital ID from the user’'s account—an action that ordinarily occurs at upon the user’'s
request or when the certificate is expired or revoked. Dissociation requires the creation of a new
association the next time the Certificate Log On path is to be used.

IMPORTANT NOTE

To log on to STORES with a User ID associated with a different certificate, always close the browser
session after logging off; otherwise, the last certificate selected is retained in the browser session and
a Digital ID Mismatch error appears when attempting to log on.

1. Open abrowser and enter the following URL: https://www.stores.dla.mil/stores_web. The
DoD Terms of Use appears.

UNGUASSIFIED SENSITIVE]

Terms of Use

You are accessing a U.S. Government (USG) information system (IS)
thatis provided for USG-authorized use only.

By using this IS (which includes any device attached to this IS), you consent to the following conditions:

« The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited o, penetration testing, COMSEC
monitoring, network operations and defense, personnel (PM), law (LE), and iy

o Atanytime, the USG may inspect and seize data stored on this IS.

« Communications using, or data Stored on, this IS are not private, are subjectto routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose

« This IS includes security measures (e.g., authentication and access contrals) 1o protect USG interests —not for your personal benefit of privacy.
« Notwithstanding the above, using this IS does not constitute cansent to PM, LE or Cl investigative searching o monitoring of the content of
privileged communications, or work product, related to personal representation or services by attormeys, psychotherapists, or clergy, and their
assistants. Such communicalions and work product are private and confidential. See User Agreement for defails.

1 Accept These Terms

UNCLASSIFIED SENSITIVE

2. Read the DoD Terms of Use and click on the ‘| Accept These Terms’ button. The STORES Log
On screen appears.

NOTE: Users can only proceed to the Log On screen after accepting the DoD Terms of Use.

FOR OFFICIAL USE ONLY
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IUNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY | SIS
Troop Support " @ -
= (e

‘;.l w :.' 2

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.

To learn who to contact to obtain a DoD-approved certificate go to
https://www.transactionservices.dla.mil/daashome/pki_contacts.asj

Userp:[ ]

[__Certificate LogOn ][ Non Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF) ~ Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE

3. Enter the User ID on the Log On screen, click on the ‘Certificate Log On’ button and the Choose
a Digital Certificate dialog appears.
4. Select a valid certificate for logging on to STORES and click on the ‘OK’ button to display the
Enter Password screen.
NOTES:

o |[f the certificate selected is not a valid DOD CAC, FBCA, or a DOD-approved ECA certificate,
users will not be able to log on to STORES.

o Depending on the users’ certificate and the level of security associated with the certificate, a
window requesting a password, pass code or PIN may appear. Enter the requested information
and click on the appropriate button to continue.

Choose a digital certificate @

Identification

The website you want to view requests identification.
! Please choose a certificate.

MName Issuer ‘
COMTRACTOR-OME.CO... DOD JITC CA-15 ‘
Thawte Freemail Member  Thawte Personal Freemai
COMTRACTOR.CARMEN..., DOD JITC EMAIL CA-17
Gary's New Cert on 22 System Test Root CA
DOD JITC CA-17
Hennen.Gary.W.ORC10... ORCECA2
v

< >

More Info... ]lb/iew Certificate. .. J
|

OKQ,{/ Cancel ]
C

OTHER AVAILABLE ACTIONS:
A — More Information - Appears general help files.
B — View Certificate - Appears specific information about your certificate.
C — Cancel — Revokes certificate log on, which appears the Certificate Problem screen.

FOR OFFICIAL USE ONLY
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5. Enter a password in the appropriate field.

UNCUASSIFIED SENSITIVE]

DEFENSE LOGISTICS AGENCY 5 /') 12:)
Troop Support - " @@‘

tal Or

-

DLA HOME

Enter Password
User ID: [STORESUSER]

Password:

Forgot your password? Click Here

DLA HOME

UNCLASSIFIED SENSITIVE

6. Click on the ‘Submit’ button to continue and the Create Digital ID Association screen appears.

-OR -
Click on the ‘Cancel button to return to the Log On screen.

7. Ensure the Digital ID chosen is the correct one before proceeding.

Create Digital ID Association

The ID displayed below is on the Digital Cerificate you chose to log on to STORES.
Do you wish to permanently associate it with User ID. STORESUSER 7

CH=Army-Man.Ace. Aaron 119000001123,
Digital ID on chosen Certificate: = OU=USA, OU=PKI, OU=DoD, 0=U.8.
Government, C=US

NOTE: You must have a valid Digital ID association to use STORES.

8. Click on the ‘Yes’ button and the digital association Confirmation screen appears.

-OR -

Click on the 'No’ button to cancel the association process and return to the Log On screen.

NOTES:

e E-mail notifications are sent to the users and to the STORES Administrator confirming that a
Digital ID was associated with their User ID.
e Users are required to use the same Digital ID to log on with this User ID in the future.

Confirmation

A Digital ID association for User ID STORESUSER has been created.

You will receive an email notification of this change.
The notification will be sent to the email address for this User ID.

FOR OFFICIAL USE ONLY
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9. Click on the ‘Continue’ button and the Welcome screen appears.

Confirmation

A Digital ID association for User ID STORESUSER has been created.

You will receive an email notification of this change.
The notification will be sent to the email address for this User ID.

10. Click on the ‘Continue’ button and the Main Menu screen appears.

NOTE: The Account Requirements screen (not pictured) appears if users have not submitted a signed
copy of the ‘Access Request (2875)" and / or ‘User Agreement’ forms.

Welcome

Last successful log on: 7/8/2019 8.03:42 AM
Last failed log on attempt: 1/2/2018 9:25:52 AM

Continue

FOR OFFICIAL USE ONLY
9






STORES Web Reconciliation Tool — Non-EDI Vendors Users — September 2019

1.1.3 Path 3: Certificate Log On

If a Digital ID from a Common Access Card (CAC), External Certificate Authority (ECA) -- such as ORC,
VeriSign, and IdenTrust -- or Federal Bridge Certificate Authority (FBCA) certificate is associated with a
user account, the user can log on to STORES using the Certificate Log On path without entering a
password by following the steps outlined below.

NOTE: If the users’ certificate was dissociated, users are exempted from using Certificate Log On for up
to 360 days. During this exemption period, they are required to log on with a User ID and password.
However, users may choose to log on with their certificate at any time by following the instructions in
section Path 2: Certificate Log On the First Time (Digital ID Association Required).

IMPORTANT NOTE

To log on to STORES with a User ID associated with a different certificate, always close the browser
session after logging off; otherwise, the last certificate selected is retained in the browser session and
a Digital ID Mismatch error appears when attempting to log on.

1. Open abrowser and enter the following URL: https://www.stores.dla.mil/stores_web, the
DoD Terms of Use appear.

UUNCLIEASSIFIED SENSITIVE

£27%  DEFENSE LOGISTICS AGENGY 5 ') |
o ® ot . 4 ~. - o "

Pllllll Support 3 *:" o——

Terms of Use

‘You are accessing a U.S. Government (USG) information system (IS)
that is provided for USG-authorized use only.

By using this IS (which includes any device attached to this IS), you consent to the following conditions:

« The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct (FM), law enforcement (LE), and counterintelligence (CI) investigations.

= Atanytime, the USG may inspect and seize data stored on this IS.

» Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

& This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.
= MNotwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details.

[ | Accept These Terms ||

UNCLASSIFIED SENSITIVE

2. Read the DoD Terms of Use, click on the ‘| Accept These Terms’ button and the STORES
Log On screen appears.

NOTE: Users cannot proceed to the Log On screen unless they accept the DoD Terms of Use.

FOR OFFICIAL USE ONLY
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3. Enter the User ID on the Log On screen and click on the ‘Certificate Log On’ button.

UNCLASSIFIED SENSITIVE!

By 0 DEFENSE LOGISTICS AGENCY § |0 12:)

I””” TroonSumort . " <

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD-approved certificate go to
https:/ /www.tr: i i dla.mil/daash /pki_contacts.asp

user:[ ]

| Certificate Logon || Non-Certificate Log On

Need an account created for yourself? New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE

4. Select the certificate associated with the Digital ID of the account in use in the Choose a
Digital Certificate dialog box and click on the ‘OK’ button. The Welcome screen appeatrs:

Choose a digital certificate

Identification

. The website you want to view requests identification.
« \ Please choose a certificate.

Name Issuer

DOD JITC CA-17
CONTRACTOR-OME.... DOD JITC Ca-15

Thawte Freemail Me... Thawte Personal Freemail Iss...
CONTRACTOR.CAR,., DOD JTC EMAIL CA-17

Gary's New Cert on 22 System Test Root CA
Army-Man.Ace,Aaro,,, DOD JITC CA-17
Hennen.Gary.W.OR.,.., ORCECA 2

Maore Info... ] LView Certificate... ]

Y

1
K |
O c Cancel

OTHER AVAILABLE ACTIONS:
A — More Information - Appears general help files.

B — View Certificate - Appears specific information about your certificate.

C — Cancel — Revokes certificate log on, which appears the Certificate Problem screen.

FOR OFFICIAL USE ONLY
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5. Click on the ‘Continue’ button and the Main Menu screen appears.

Welcome

Last successful log on: 3/4/2009 8:47:51 AM

Last failed log on attempt: 3/4/2009 8:28:28 AM

Your certificate expires: 4/29/2009

NOTE: The Account Requirements screen appears if signed copies of the Access Request (2875) and /
or User Agreement forms have not been submitted.

FOR OFFICIAL USE ONLY
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1.1.4 The Welcome Screen

The Welcome screen lists up to 4 important pieces of security information for the account. The screen
displayed below shows all the possible information on one screen. A particular user will never see all this
information at once.

What users see after successful log ons depends on:

e The last successful log on (if any)

e The last failed log on attempt (if any)

e The date the password expires (if a password is required to log on)

e The date the Digital ID exemption expires (if you are exempted from Certificate Log On)

Welcome
Last successful log on: 10/25/2011 12:00:00 AM
Last failed log on attempt: 3/22/2011 5:14.04 PM

Your password expires: 12/24/2011

Your Digital ID exemption expires: 12/31/2011

FOR OFFICIAL USE ONLY
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1.2 Request a New Account

Before using the STORES Reconciliation Tool, prospective users must complete a New Account
Request Form by following the steps outlined below:

1. Open abrowser and enter the following URL: https:/iwww.stores.dla.mil/stores_web and the
DoD Terms of Use appear.

DEFENSE LOGISTICS Al AGEIIGY

Troop SIIIlIll]rt

Terms of Use

You are accessing a U.S. Government {USG) information system (IS)
that is provided for USG-authorized use only.

By using this IS (which includes any device attached to this IS), you consent to the following conditions:

» The USG routinely intercepts and monitors communications on this 1S for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

= Atanytime, the USG may inspect and seize data stored on this IS.

+ Communications using, or data stored on, this 1S are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

» This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.
« Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details

| IAccept These Terms |

UNCLASSIFIED SEMSITIVE

2. Read the DoD Terms of Use and click on the ‘| Accept These Terms’ and the STORES Log On
screen appears.

NOTE: You cannot proceed to the Log On screen unless you accept the DoD Terms of Use.

3. Click the on the ‘New Account Request Form’ link.

L/ASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY

Troop Support

IMPORTANT NOTICE
Department of Defense (DoD) Public Key Infrastructure (PKI)
DoD has mandated that all personnel who access DoD systems must use PKI for all private web-enabled applications.
You are required to have a DoD-approved Common Access Card (CAC) or External Certificate Authority (ECA) certificate to access this site.
To learn who to contact to obtain a DoD -approved certificate go to

Usero:[ ]

| Certificate Log On I ‘ Non-Certificate Log On ‘

Need an account created for yourself? | New Account Request Form

Need certificate info? Certificate FAQ (PDF)  Certificate FAQ (Word)
Need assistance? Contact the STORES Help Desk
or your area Regional Manager from either DLA Troop Support's CONUS or OCONUS sites.
Have comments about STORES? Let us know! Complete the ICE survey today.

UNCLASSIFIED SENSITIVE
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The Account Requirements screen appears. It contains links to two forms that are required before an
account request can be approved.

4. Print the forms and select both checkboxes acknowledging having read the information, then click on
the ‘Continue’ button and the New Account Request Form screen appeatrs.

Account Requirements
New Account Request

IMPORTANT: To establish a STORES account these steps must be followed:

1) You must create a DLA Account Management Provisioning System (AMPS) account and apply for an AMPS role specific to
STORES.

2) You must read and accept the Electronic User Agreement.

3) You must apply for a STORES Account.

4) You must have a PKI Certificate to access your STORES account within 60 days.

Requirements:
- Click the link to access AMPS Instructions screen. Your STORES account will not be approved until you receive AMPS Role
Approval.

* AMPS Instructions

- Click the link to access the Electronic User Agreement. You will not be able to request a STORES account until the Electronic
User Agreement is read and accepted.

* Electronic User Agreement

| acknowledge that | must receive AMPS Role approval, and must read and accept the Electronic User Agreement to be
granted access to STORES.

- Read and accept the following requirements that you currently possess or will obtain PKI certificate and then click the
Continue button to create your STORES account.

PKI Certificate: The Department of Defense (DoD) has mandated that all users of DoD information systems must use an
approved Public Key Infrastructure (PKI) authentication mechanism. Therefore, a DoD-approved Common Access Card (CAC)
or External Certificate Authority (ECA) certificate is required to access STORES. Such a certificate must be obtained within 60
days after the approval of a new STORES account.

An ECA Certificate is issued to DoD industry partners and other external entities and organizations. To learn about how to
obtain an ECA certificate, go to External Certification Authority Program (ECA). STORES can accept all ECA types

(Medium Assurance, Medium Token Assurance, and Medium Hardware Assurance).

A Common Access Card is typically issued to active military, DoD personnel, and DoD contractors. To learn about obtaining a
Common Access Card, you may contact your base personnel security office.

For external certificate information, refer to Certificate FAQ (PDF) Certificate FAQ (Word)

The Certificate FAQ document is in Portable Document Format (PDF). To access this document, click on the
appropriate link above. This launches Adobe Acrobat Reader® in a separate browser window and displays the selected
item. Follow the Reader® application’s instructions to print the item. If you do not have Adobe Reader® installed,
please visit Adobe's website to download the software.

iz | acknowledge that | either currently possess a DoD approved PKI certificate (CAC or ECA) or will obtain a DoD
approved PKI certificate within 60 days of being granted access to STORES.

‘ Continue I | Cancel I

5. Select the STORES Reconciliation Tool option from the ‘Request Type’ drop-down list.
-OR -

Click on the ‘Cancel button to return to the Log On screen.
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The New Account Request Form screen appears displaying the selected request type and data entry
fields.

DEFENSE LOGISTICS AGENCY )| o)X :)

TroonSupnort " i Aﬁﬁm;

* ‘”“ > *
| I | l I | I (o} L)
L - =il
Philadelphia Date/Time: 5/30/2012 8:53:37 AM

DLA HOME

New Account Request Form

* Request Type: 1
(Choose One) Mon® @

Continue Cancel

* Request Type:
{Choose One) None b

Mone
STORES Customer (Web) User
STORES Catalog User

'STORES Reconciliation Tool

Enter the user information in the appropriate form fields.

Click on the ‘Continue’ button to submit the request and the New Account Request Verification
screen appears.

-OR -
Click on the ‘Reset’ button to return to the Request Type selection.
-OR -

Click on the ‘Cancel button to return to the Log On screen.

NOTE: All fields marked with an asterisk (*) are required. Some fields have specific rules that entries
must follow to be valid. To view the rules for a particular field, click the question mark icon beside that

field.
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The Data Entry Help screen appears in a separate window with the focus on information pertaining to
the selected field help.

New Account Request Form

|5TORES Recondilistion Tool ¥

|®
|®
I

(T T Y

UserID
A required field for all STORES accounts.

Avalid User ID:

» Must be unique; that is, it cannot match any other User
ID in the system (The uniqueness of your entered User ID
is automatically confirmed by the system)

Must be at least 7 characters

Must not exceed 25 characters

May contain alpha-numeric characters { 0-9, a-z, A-Z)
Must not contain special characters

Must not contain spaces

NOTE: User ID is not case sensitive.

FOR OFFICIAL USE ONLY
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8. Check the accuracy of the information entered in the New Account Request Verification screen
that appears.

New Account Request Verification
Venfy that the information entered below 15 accurate before submitting.

Request Type: STORES Reconciliation Tool
User ID: MYRECONUSER
Title/Rank: Mr.
First Name: Gerald
Middle Initial/Name: R
Last Name: Harold
Suffix:
Vendor Name: Fresh Fruits
Street Address 1: 101 Garden Street
Street Address 2:
City: Greenville
State: Morth Carolina
Country: UNITED STATES
Zip/Postal Code: 23479
Phone Number: 2348696095 Extension:
DSN:
Email Address: Gerald.Harold@FreshFruits.com
Subsistence Rep: Jim Smith
Cage Code(s): FF012
Contract{s): SMP30008D1021

¢ [f the information is incorrect, click on the ‘Modify’ button and return to the New Account
Request Form screen to make the necessary changes.

e [fthe information is correct, click on the ‘Submit’ button.

A Confirmation screen appears. This screen confirms that the new account request was submitted for
approval.

A confirmation e-mail is also sent to the e-mail address submitted. Another e-mail is sent when the
account request is approved or rejected.

Click on the ‘Exit’ button to close the Confirmation and return to the Log On screen.

Confirmation

New Account Request submitted for User ID: MYRECONUSER.

You will receive an email notification of the acceptance or rejection of your request.
Notification will be sent to the email address you submitted in your request form.

Exit

TOP OF PAGE

DLA HOME
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1.3 Reset Password

If users are required to log on to STORES with a User ID and password but have forgotten their
password, they may request access to STORES by following the steps outlined below:

NOTES:

= If the account has been reactivated or the Digital ID Association has been removed, the steps to
complete those processes are the same as those for Reset Password, starting at Step 8.
» The account activation instructions received via e-mail are valid for seven (7) days.

1. Enter the User ID on the Log On screen.

UserID: ||

[ Certificate Log On ] [ Non-Certificate Log On ]

2. Select the ‘Non-Certificate Log On’ button when exempted from using a certificate to log on and
the Enter Password screen appears.

3. Select a valid certificate for logging on to STORES and click on the ‘OK’ button. The Enter
Password screen appears.

4. Select the ‘Click Here’ link On the Enter Password screen. The Reset Password Request
screen appears.

Enter Password

User ID: | SCHUMACHER

Password:

[ Submit ] [ Cancel l

Forgot your password? Click Here

5. Enter the User ID and Last Name in the fields provided; both are required.
6. Click on the ‘Submit’ button.

NOTE: If a match is not found for the entered User ID and Last Name, the ‘User ID or Last Name Invalid.
Please try again.” message appears.
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UNCLASSIFIED SENSITIVE,

DEFENSE LOGISTICS AGENGY 1L ! i)

Troon Support e

Y

s ol *
*x QU *x*
e b

i o A

Philadelphia Date/Time: 2/22/2011 1:19:04 PM

DLA HOME

Reset Password Request
User ID:

Last Name:

DLA HOME

UNCLASSIFIED
SENSITIVE

NOTE: If the account is inactive, users will be redirected to the Deactivated User Account screen
(proceed to the Request Reactivation section.)

A Confirmation screen appears.

Confirmation

Your reguest to reset the password for User ID: SCHUMACHER has been received
Instructions on how to complete this process will be been sent to your registered email address.

This screen confirms that the request to reset the password has been received and that an e-mail has
been sent to the registered e-mail address with further instructions.

7. Click on the ‘Exit’ button to close the screen.

8. Open the e-mail and follow the instructions for completing the Reset Password process. The DoD
Terms of Use screen appears.

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENGY ) QR

Troon Support " - - @Eﬂ”’

Terms of Use

You are accessing a U.S. Government (USG) information system (IS)
that is provided for USG-authorized use only.

By using this IS {which includes any device attached to this IS), you consent to the following conditions:

+ The USG routinely intercepts and monitors communications on this 1S for purposes including, but not limited to, penetration testing, COMSEC
monitering, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (Cl) investigations.

= Atanytime, the USG may inspect and seize data stored on this IS.

« Communications using, or data stored on, this 1S are not private, are subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

= This IS includes security measures (e.g., authentication and access controls) to protect USG interests —not for your personal benefit or privacy.
» MNotwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and work product are private and confidential. See User Agreement for details

| 1Accept These Terms |

UNCLASSIFIED SENSITIVE

9. Read the DoD Terms of Use and click on the ‘I Accept These Terms’ button. The STORES Account
Activation screen appears

NOTE: Users cannot proceed unless they accept the DoD Terms of Use.
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10. Enter the User ID and Last Name associated with the account.

Account Activation

User ID: |
Last Name: |

Submit |

11. Click on the ‘Submit’ button the Password Reset screen appears.

12. Enter a new password and confirm it.
NOTE: Passwords must be at least 8 characters in length.

Reset Password
(* Indicates a Required Field)

User ID: | SCHUMACHER

* New Password: 2)

* Confirm Password:

[ Continue ] [Reset] [Cancel ]

NOTE: The ‘Cancel’ button closes the browser session and terminates the password reset process.

13. Click on the ‘Continue’ button. A Confirmation screen appears.

Confirmation

The password for User ID: SCHUMACHER has been reset.
A confirmation email has been sent to your registered email address.

14. Click on the Logon’ button. The STORES Log On screen appears. Users can now log on with the
new password.
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1.4 Request Reactivation

If the STORES Recon Vendor account is inactive, and users have not already submitted a reactivation
request, they may request a reactivation electronically by following the steps outlined below.

NOTE: Users will be notified via e-mail 14 days in advance of when their account is about to be
deactivated due to 35 days of account inactivity. They will continue to receive a daily e-mail until either
their account has been accessed successfully or the account has been deactivated.

If an account was inactivated by an administrator, users failed to log on three times consecutively, their
password expired, or there has been no account activity for 35 days, the Deactivated User Account
screen appears when users attempt to log on to STORES or to reset a forgotten password.

Deactivated User Account

The account for User ID: RECONVENDOR has been deactivated.
Deactivation Reason: Administrator Manually Deactivated
To request reactivation of your account, click Submit Reactivation Request
If you are not RECONVENDOR, click Cancel to return to the Log On screen.
[ Submit Reactivation Request ] [ Cancel ]

1. Click on the ‘Submit Reactivation Request’ button. A Confirmation screen appears stating that a
Reactivation Request has been submitted. An e-mail confirmation is also sent to the registered e-
mail address.

2. Click on the ‘Exit’ link.

Confirmation

A Reactivation Request for User ID: RECONVENDOR has been submitted.
A notification of this submission has been sent to your registered email address.

Exit

The Log On screen appears.

NOTE: Users will be notified via e-mail when an Account Administrator processes their request. When the
account is reactivated, follow the instructions in the e-mail to complete the Account Reactivation process.
The final steps are the same as those outlined in the Reset Password process.
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1.5 Password Expiration Notification
The Password Expiration Notification appears only for users who are required to use a password to log
on to STORES.

A notification message will appear at the bottom of the Main Menu screen when the permanent password
is about to expire.

Order Confirmations _Fill Rate Maintenance  Reports  Download Changes Messages

STORES Reconciliation Tool

/7 Notifications .
Q{ password expires today. Click here to cnanqeu/

This notification message begins to appear ten (10) days from the password expiration date and will
continue to appear until users have entered and saved a hew permanent password or until the current
permanent password expires.

To change the permanent password, click on the notification message link to display the My User
Information screen where the password can be changed.

NOTE: STORES password change notifications, and the requirement to change a permanent STORES
password on a regular basis, are not applicable to CAC, FBCA, and ECA certificate holders.

1.6 Logging Off of STORES Web
Select the Logoff link on the STORES Reconciliation Tool home page.

UNCLASEIFIED SENSITIVE
<TORESWED,
My User Info | Help | DLA Home l_ugoff Marie: Schwartz

Changes

Fill Rate D:

Reports

STORES Reconciliation Tool

Counts

57 Mismatched Invoices
No Receipts Without Invoices
140 Invoices Without Receipts

A message displays: Logged Off and You have logged out of the STORES Web Application.

UNCLASSIFIED SENSITIVE

DEFENSE LOGISTICS AGENCY  j ' ¢) 12:)

Sub

TroonSupport -~ < @ﬁ’
| = &

L)

DLA HOME

Logged Off

You have logged out of the STORES Web Application
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CHAPTER 2: THE STORES RECONCILIATION
TOOL HOME PAGE
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When users log on to STORES as a Reconciliation vendor, the STORES Reconciliation Tool homepage
screen appears. From this page users can perform any of the Reconciliation Tool tasks for which they
have permission. For instructional purposes, all permissions are shown in the Menu screen shown below.
Users who do not have a particular permission, do not see the link to that permission in the menu bar.

The Broadcast Messages box displays information applicable to all users of the STORES application.

The Counts box displays the number of Mismatched Invoices, Receipts with Invoices, and Invoices
without Receipt for CAGE Codes and contracts assigned to the users.

22. 2014 12:49.57 PM

: i‘“’*‘ netenselosusucsnsem (LT P— — STORES Wel
- w0 " . Invoicing My User Info | Help | DLA Home ' Logoff John Doe
¢ ”“II[’ Home Reconcile Order Confirmations Fill Rate Maintenance Reports D 1 ges M ges

STORES Reconciliation Tool

Counts
200 Mismatched Invoices
587 Receipts Without Invoices
148 invoices Without Receipls

_—— Notifications =, |
Ql’ password expires today. Click here to cnangevt) ‘

R —

2.1 Main Menu

The STORES Reconciliation Tool Main Menu appears when users first log on as a reconciliation vendor
and continue to appear as long as they remain in the Reconciliation Tool. Users may click on these
options at any time and the corresponding screen appears.

Home Reconcile Order Confirmationg Fill Rate Maintenance Reports Download Changes Messages

The Reconcile option displays the following sub-option when users click on the down arrow as shown:

! Home Order Confirmations Fill Rate Maintenance Reports Download Changes Messages
Mizmatched Invoices Receipts Without Invoices Invoices Without Receipts Create Invoices

FOR OFFICIAL USE ONLY
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The STORES Reconciliation Tool Navigation Bar

The navigation bar at the bottom of most screens and report helps users view large amounts of data
efficiently and print search results.

Records perpage: 15 * | Page No: |Page1nf21| i | Rows1-15) b | ]

To select the number of rows per page:

Select ‘15’ (default), or ‘50’ from the ‘Records per page drop-down list.

Iinmrdsperpage: 15 \ﬁ@emx | Page1of21| || | Rows1-15) | |i,-u;|

Records per page: 15 v

{E

50

To go to a specific page:

Enter a page number within the range of total pages for the screen. In this example the focus is
on the second page of 4 pages.

Click on the ‘Go” button: .

Records perpage: 15 | |

1 | Rows1-15p b I

Pageo: | Go | | Page 10721 I
|1 Page10f21] |.1|

To go to the first page of the document, click on .
4
To go to the previous page, click on .

To go to the next page, click on @

il |4 + Rows1-15 [ [

To go to the last page, click on

(o] |

To print a screen, click on the print icon:

The screen refreshes to display a printable version of the screen.

Print
Click on the ‘Print’ button: .
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CHAPTER 3: RECONCILING NON-EDI RECORDS
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3.1 Create Invoices

When no invoice exists, the Create Invoices screen allows Recon vendors to create an invoice from the Non-EDI
corresponding order. When an invoice is successfully created, the record goes to EBS unless any of the values in
the newly created invoice do not match the values in the corresponding order. In the latter case, the record will
appear in the Mismatched Invoices screen.

To create an invoice:

1. Select ‘Create Invoices’ under the ‘Reconcile’ tab from the main menu.

" Home Order Confirmati Fill Rate Maints Reports Download Changes Messages
Mi: tched Invoi Receipts Without Invoi Invoi Without Receipts| Create | i

The Create Invoices screen appears with All Contracts as the default.

UNGLASSIFIED SENSITIVE

Philadelphia Date/Time: Wednesday. September 20, 2017 12:15:57 PM
= Defense Logistics Asency - Troop Suppert.
¥ Invoicing My User Info | Help | DLA Home | Logoff Erik Bertsch
g Fill Rate Maintenance Reports Download Changes Messages

Create Invoices

Only Showing Active Purchase Orders
( Not all available Contract numbers are checked in Filtering Options )

Filtering Options...
Please Note: The selections below are Contract numbers followed by the number of Active Purchase Orders.

[1SPE30015D09228 4  [1SPE3001509230 4 [1SPE30015D92502 [ISPE30015D94323 []SPE30015D9434 6
[ISPE30015D9436 4  [1SPE3001509442 2 [1SPE30015D94432 [ISPE30015094453 [1SPE30015D9447 10
[sPE30015DB200 176 [SPE30016D9366 4 [1SPE30016D94011 [ |SPE30016D94101 []SPE30016D9414 1
[ ISPE30016D9416 1 [/sPE30016D9417 1 [ |SPE30016D94181 [ ISPE30017D9305 13 [ 1SPE30017D9405 2
[sPE30017DV282 26 [ SPE30215A0004 2 [1SPE30215DP007 11 [ISPE30315A0006 1 [|SPE30317A0005 6
[ 1sPM30012D9427 1

[ Select All Contracts | Refresh Page with Selected Options ‘

NOTE: You are creating an invoice from a customer’s order. Should the quantity delivered not be the same as the quantity ordered, you can change the
quantity on the detail screen for that purchase erder. Changes made at the time of the customer receipt may cause mismatches and will need to be
corrected via "Mismatched Invoices.”

NOTE: To create and submit an invoice, you must enter the invoice number and click the *Submit Changes® button. Then, change the Status from "Hold' to
‘Approve’ and click the "Submit Changes’ button.

Select Contracts to View Purchase Orders

2. Narrow the results, by activating the checkbox next to the target purchase orders and click on the
‘Refresh Page with Selected Options’ button

‘ [ Refresh Page with Selected Options ]‘

The screen refreshes displaying results only for the contract selected.

ContractNumber | v | ORI | PUEEE ST | DTG | Amomi | Amouni | Amouns | ImoceNumber | RDD status
SPE302150P00T WXAPG | WX3JP3 | WX3JP372140881 5 133200 133200 0.00 ,7 87017 | Hold v
SPE302150P007 000108 WXIIP3 | WX3JP372150889 1 116.40 116.40 0.00 ’7 872017 Hold ﬂ
SPE30215DP0OT WHAPG | WXIP3 |WX3JP372140878| 6 1332000 133200 0.00 892017 | Hold v
SPE302150P00T WX3IPG Wi3JP3 | WX3JP372140884 9 3,48169 3,48169 0.00 ,7 8972017 Hold ﬂ
SPE302150P00T WX3IIPG WP | WX3JP372140878 ] 242725 242725 0.00 ’7 8M12017 Hold ﬂ
SPE302150P007 WX3IIPG WHIIP3 | WX3JP372231009 7 1,497.84 1,497.84 0.00 ’7 81472017 Hold ﬂ
SPE30215DP0OT WHAPG | WXIP3 |WX3JP3TZ231003| 7 160832 160832 0.00 B142017 | Hold v
SPE302150P00T WX3IPG Wi3JP3 | WX3JP372231007 8 2,035.00 2,035.00 0.00 ’7 8M5/2017 Hold ﬂ
SPE302150P007 WXIIPG WHIP3 | WX3JP372231002 7 1,608.32 1,608.32 0.00 ’7 8152017 Hold ﬂ
SPE302150P007 WX3IIPG WXIIP3  [WX3JP372231006 9 257384 257384 0.00 ’7 BMTI2017 Hold ﬂ
SPE30215DP0OT WHAPG | WXIP3 |WX3JP372230008| & 239975 239975 0.00 BM7017 | Hold v

Page1of1] Rows1-11 | )
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3. Click on any purchase order number to display details. The Create Invoice Details screen appears.

Create Invoice
Details - Purchase Order # WX3JP372150889

Contract Number SPE30215DP007 ShipTo DoDAAC 000108

Order Total 116.40
Order Date BI312017 Invoice Total 116.40
RDD B7207 Adjusted Value 0.00
Ordering Point WX3IJP3 Ordering Point Name TISA SCHOFIELD BARRACKS, HI

CLIN Item Description Stock Number | Quantity Price Extended Price Action
Invoice | 4 | rOMATOES, CHERRY, FRESH, 12 LB CASE AVG| 391501E311095 |24 |4'35 |”E'40 Mo Change ﬂ
Order
24 435 116.40
Page10f1 | Records1-1 | .|

| Submit Changes | | Zero Entire Invoice | | Reset | | Return to Summary |

4. Enter a new value in the invoice ‘Quantity’ text box to change the invoice quantity

5. Enter a new value in the invoice Price text box, to change the price, and click on the ‘Submit Changes’

button.
Create Invoice
Details - Purchase Order #: WX3JP372150889
Rows Updated Successfully.
Contract Number SPE30215DP007 ShipTo DoDAAC 000108
Order Total 116.40
Order Date 8372017 Invoice Total 93.00
RDD 872017 Adjusted Value 2340
Ordering Point VX3RS Ordering Point Name TISA SCHOFIELD BARRACKS, HI
CLIN Item Description Stock Number | Quantity Price Extended Price Action
nvoice| 1 |TOMATOES, CHERRY, FRESH, 12 LB GASE AVG| 891501E31 1098' 120 ]4'55 93.00 No Change ||
rder 74 485 116.40

Page10f1 | Records1-1 | ;J_{J

The updated values appear in the Quantity and/or Price fields and the Action changes momentarily to ‘Update’.
Then the Action changes back to ‘No Change’ and a message appears indicating that the row was successfully
updated.

6. Click on the ‘Reset’ button to remove any changes and return to the previous value.
7. Click on the ‘Retum to Summary’ button to return to the Summary screen to complete creating the
invoice.

FOR OFFICIAL USE ONLY
29






STORES Web Reconciliation Tool — Non-EDI Vendors Users — September 2019

3.1.1 Zero Invoices
Follow the steps outlines below to zero an invoice:

1. Access the Create Invoice Details page (as described in the previous section).

CLIN Item Descripfion Stock Num| Quantity Price Extended Price Action
Invoice | ;| ,pp|FS RED DELICIOUS, 75-80 CT, FRESH, 40 LB CASE AVG | 891501E311062 |15° 140 |22“-DD No Change ||
Order
160 1.40 224.00
Invoice | 5 | BANANAS, ECONOMY 3.3.3, FRESH, BUY IN 1 LE INCREMENTS | 891501E311309 |16° =3 |2°°'°° NoChange | V|
Order
160 125 200.00
Invoice | 3 | ClCUMBERS, FRESH, 11 LB CASE AVG 891501E311233 |‘44 2.50 |"°'DD No Change  |v|
Order
4 250 110.00
'“Sz"j':e 4 |ORANGES, BULK, FRESH, 35 LE CASE AVG 891501E310465 |14° 1123 |235'2° No Change  |V|
er 140 1.68 235.20
e |5 |SALAD MX, CHL, 6/5 LB PG, 30 LB CASE AVG 891501E311221 |12° 275 |33“-”” No Change ||
120 275 330.00
Invoice | & | TOMATOES, CHERRY, FRESH, 12 LB CASE AVG 891501E311093 |"'8 9 |232'3° NoChange | V|
Order
13 4.35 232.50
Page 1 of1 | Records1-6 | H-IIJ
| Submit Changes | | Zero Entire Invoice | | Reset | | Return to Summary |

NOTE: All the rows under the ‘Quantity’ table header contained an entered amount.

2. Click on the ‘Zero Entire Invoice’ button to change the value entered in the ‘Quantity’ rows. The following
warning message appears to confirm the operation.

Message from webpage

P | Every line item in the invoice will be sek ko a zero quantity received.
\() Please click OF to complete the Zero-Invoice Process,

[ [0l 4 l [ Cancel

3. Click on the ‘OK’ button to confirm the operation.
NOTE: The ‘Quantity’ rows are all changed to ‘0’ with the ‘Rows updated successfully’ naotification.

| Rows Updated Successfully |

Contract Number SPE30215DP007 ShipTo DoDAAC WKIIPG
Order Total 133200
Order Date 8r2ro17 Invoice Total 0.00
RDD 8712017 Adjusted Value 133200
Ordering Point X3P Ordering Point Name: TISA SCHOFIELD BARRACKS, HI
CLIN Item Description Stock Number || Quantity Price Extended Price Action
‘"(‘;;’."1“; 1 |APPLES, RED DELICIOUS, 75-80 CT, FRESH, 40 LB CASEAVG | 891501311062 |“ I' a0 000 HoChange [/
160 1.40 224.00
IWOICE| 2 |BANANAS, ECONOMY 333, FRESH, BUY IN 1 LB INCREMENTS | 891501E311309 |“ = e NoChange ||
160 125 200.00
‘"5:’;“ 3 |CUCUMBERS, FRESH, 11 LB GASE AVG 891501E311233 |“ I2 50 000 NoChange ||
er 44 250 110.00
‘"5?;:: 4 ORANGES, BULK, FRESH, 35 LB CASE AVG 891501E310465 |ﬂ L2 [ Mo Change ﬂ
140 168 235.20
‘"(‘;?:1“; 5 |SALADMX, CHL, 6/5 LB PG, 30 LB CASE AVG 591501E311221 |“ I2 7s 000 No Changs  [w]
120 275 330.00
‘"(‘;?:1“; 6 |TOMATOES, CHERRY, FRESH, 12 LB CASE AVG 891501E311088 |“ D e NoGhange  [w|
% 485 232.80
Page10f1 | Records1-6 |F
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3.1.2 Hold / Approve Invoices
Users can perform multiple updates to an invoice at one time by changing entries, status and invoice numbers in
different rows. Follow the steps outlined below to update an invoice:

1. Access the Create Invoice page.

Conmtrumuer | Soato | Oen | sushascuir [ hamber [ ot | fien | 4B [ scmamor | w0 | suen
SPE30215DP007 WX3IIPG WXIIP3  |WX3JP372140881 B 1,332.00 0.00 -1,332.00 72017 Hold ﬂ
SPE30215DP007 000108 WH3JPE | WX3IJP372150889 1 116.40 93.00 -23.40 72017 Hold ﬂ
SPE30215DP00OT WX3IIPG WXIIP3 |WX3JP372140879 53 1,332.00 1,332.00 0.00 92017 Hold ﬂ
SPE30215DP007 WXIJIPG WH3JPE | WX3IJP372140884 9 3,481.69 348169 0.00 SN2017 Hold ﬂ
SPE30215DP00OT WX3IIPG WXIIP3 |WX3JP372140878 & 242725 242725 0.00 aM12017 Hold ﬂ
SPE30215DP007 WXIJIPG WH3JPE | WX3IJP372231009 7 1,497.84 1,497 84 0.00 242017 Hold ﬂ
SPE30215DP00OT WX3IIPG WXIIP3 |WX3JP372231003 T 1,608.32 1,605.32 0.00 BM14i2017 Hold ﬂ
SPE30215DP007 WXIJIPG WH3JPE | WX3IJP3T72231007 1 2,035.00 2,035.00 0.00 ans2017 Hold ﬂ
SPE30215DP00OT WX3IIPG WXIIP3 |WX3JP372231002 T 1,608.32 1,605.32 0.00 812017 Hold ﬂ
SPE30215DP007 WXIJIPG WH3JPE | WX3IJP372231006 9 2,573.54 257384 0.00 anvr207 Hold ﬂ
SPE30215DP00OT WX3IIPG WXIIP3 |WX3JP372230999 & 238975 2,399.75 0.00 anT2017 Hold ﬂ

Page 1 0f1| Rows1-11 | L) |

2. Enter the new Invoice Number

3. Save the updates by clicking on

4. Choose Approved and click on

in the appropriate fields.

the ‘Submit Changes’ button.
the ‘Submit Changes’ once the invoice is ready to be submitted to EBS.

—— A A
SPE302150P007 WX3JPG | WX3IP3 | WX3JP372140881 6 1,332.00 000  -1,332.00[214423 72017 | Approved  |v
SPE30215DP007 000102 | WX3JP3 |WX3JP372150889 1 116.40 23.00 -23.40| 3243254 8712017 ﬁ_
Approved
SPE302150P007 WX3IPG | WX3IP3 |WX3JP372140879 6 1,332.00 1,332.00 0.00 8012017 | Hoid v
SPE30215DP007 WX3IPG | WX3IP3 |WX3JP372140884 g 3,481.69 3,481.69 0.00 8912017 | Hoid v
SPE30215DP007 WKIPG | WXIIP3 | WX3JP372140878 8 242725 2,427.25 0.00 BAN2017 | Hold [v]
SPE302150R007 WX3JPG | WX3JP3 |WX3JP372231000 7 1,497 84 1,497 34 000 8142017 | Hold [v|
SPE302150P007 WX3JPG | WX3UP3 | WX3JP372331003 7 1,608.32 1,608.32 000 8142017 | Hold [v]
SPE302150P007 WX3JPG | WX3IP3 |WX3JP372231007 8 2,035.00 2,035.00 0.00 8152017 | Hold v
SPE302150P007 WX3IPG | WX3IP3 |WX3JP372231002 7 1,608.32 1,608.32 0.00 8152017 | Hold v
SPE30215DP007 WXIPG | WX3IP3 |WX3JP372231006 g 2,573.84 2573.84 0.00 8172017 | Hold v
SPE30215DP007 WKIIPG | WXIIP3 | WX3JP372230999 8 2,399.75 2,399.75 0.00 BATIZ01T | Hold [v]

Pape1nf1|mws1-1||‘uj ‘

The Status drop-down list appears with the following options:

e Hold — This status excludes the invoices from being added to the daily batch. This is the only available
option when the invoice number filed is empty or invalid.

e Approved — This status allows for the invoices to be included in the daily batch.
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IMPORTANT NOTE

When invoices are in an approved status, they will only be released when users click on Submit

Changes. To prevent invoices from being released, click on the down arrow in the Status column
and select Hold from the drop-down list.

Collision Detection

A collision occurs when users update invoices in the ‘Summary of Detail’ pages while these invoices are already
running in the daily batch. In such case, the scenario always gives precedence to the daily batch by revoking the
updates last performed for the duration of the batch progress that lasts just a few seconds.

To notify the users that the invoices are already in the daily batch (consequently out of the system) and can,
therefore, no longer be updated, a notification message similar to the following appears:

Sy, o SRR weers Pl Sirned
T PeQiEry Dl (oo ed 4 P b ey Bevpun &l i 00 00E 240 o0 Praoece

Fid s i oihalaon, pieads oonbes] wisd ACCounl el

=1

‘Sorry, your changes were not saved. The nightly batch process has already begun and is processing your
Invoice. For more information, please contact your Account Manager.’

FOR OFFICIAL USE ONLY
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3.2 Mismatched Invoices

The Mismatched Invoices Headers - Summary screen displays all invoices and receipts for a CAGE
Code(s) assigned to the users where a value is missing or the values are not the same. The
Mismatched Invoice Details screen allow users the modify values in an invoice as needed.

To view Mismatched Invoices:

1. Select Mismatched Invoices under the Reconcile tab from the Main Menu.

' Home Order Confi ti Fill Rate Mai Reports Download Changes Messages
Receipts Without Invoi ices Without Receipts Create

-OR -

Click on the count link for Mismatched Invoices on the STORES Reconciliation Tool Home page.

— . —

447 Mismatched Invoices
oo it IYolCces
134 Invoices Without Receipts

The Mismatched Invoice Headers — Summary screen appears showing all contracts assigned to the
users.

Each contract is followed by two numbers — for the number of mismatched invoices/receipts and for the
number of mismatched invoices/receipts to be removed from Recon within five days.

Users may narrow the results by activating the checkboxes next to the contracts of interest and clicking
on the ‘Refresh Page with Selected Options’ button.

The Mismatched Invoices screen appears according to the selection.

ay. September 20, 2017 6:04:34 AM

= Defense Logistics Agency - Tronp Suppert
J* €2 =% L Invoicing - My User Info | Help | DLA Home | Logoff Erik Bertsch
54 Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

UNCLASSIFIED SENSITIVE

Mismatched Invoices

Summary
( Not all available Contract numbers are checked in Filtering Options )

Filtering Options...

Please Note: Contract numbers are shown with the total number of Mismatched Invoices / those rolling off in 5 days or less
[IsPE30015D3118 28/6 [SPE3001509228 30 [1SPE30015D9230 40 [SPE30015D9250 4/0  [1SPE3001509436 1/0
[sPE30015D9442 200  [SPE3001509444 1/0  [1SPE30015D9445 20  [SPE3001509447 10  [1SPE30015DB200 198/32
[IsPE30016D9401 1/0 [1SPE30016D9418 40 [1SPE30016DW490 3/0 [ SPE30016DW5222/1 [1SPE30016DW523 410
[1sPE30017D4026 2/0 [ 1SPE30017D93052/0 [ SPE30017DAD15 1211 [ SPE30017DA016 12/2 [ SPE30017DAD17 5/0
[18PE30017DA020 672 [|SPE30017DA024 1411 LISPE30017DA0252/0 [ ISPE30017DCA02 /0  [ISPE30017DV282 4/0
[1SPE30017DW535 310 [|SPE30215400212/0  [ISPE30317A0005 1/0  []SPM3001003382 11/0 []SPM30012D3486 1/0
[IsPm3001209427 170 []SPM3001209430 11 [1SPM30014D3736 109/0

[ISelect All Contracts | Refresh Page with Selected Options

Select Contracts to View Invoices
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2. Click on any column header link (e.g., ‘Invoice Date) to change the sort order of the results. To

reverse the sort order, click on the column link again.

Contract nvoi Invoice p‘gc 18%€ | Ordering —"—% Inv | Invoice | Rec | Receipt s At
Number Number Date ey Point Received | '~y | aAmount | €t | Amount HETTE on
Number Date
SPE30016D9418 81664557 07192017 | FT914971943358 FT9149 07182017 1 4580 1 4580 Mo Change ﬂ
SPE3001609415 | 82788457 | 0842017 |FT914972083356| FT9149 | 0&012017 | 4 19000 4 0.00 No Change [V
SPE3001609416 | B5B87406 | 0682017 |FT914971733606| FT9149 | 062772017 | 1 000 1 36.00 No Change [w]
SPE3001609415 | 86631803 | 07/082017 |FT914971813520| FTO149 | 07052017 | 1 000 1 76.00 No Change [V/]
| Page10f1| Rows1-4 | L) |

3. Click on an invoice number link in the Invoice # column to view the details of an invoice.

Contract Invoice Invoice P"gc—llmﬂ Ordering R_L‘““::red Inv Invoice Rec Receipt Remarks Action
Number Number Date Point . Ct Amount Ct Amount
Number Date
SPE30016D9418 | 81664557 | 07M8/2017 |FT914971943858 | FT9149 07182017 1 ooo| 1 45.80 Mo Change ﬂ
SPE30016D9418 | 82788457 | 06/04/2017 |FT914972083886| FT9149 08012017 | 4 190.00( 4 0.00 Mo Change ﬂ
SPE30016D9415 | 85887406 | 06/28/2017 |FT914971733306| FT9149 062712017 1 ooo| 1 38.00 Mo Change ﬂ
SPE30016D9418 | 86631803 | O07/06/2017 |FT914971813829| FT9149 071052017 1 ooo| 1 T6.00 No Change ﬂ
Page 1 off] Rows1-4 | () |

The Mismatched Invoice Details screen appears for the invoice selected.

= The text in the Exceptions column identifies issue with mismatched invoice.

= The text in the Remarks column indicates status information regarding the row.

4. Enter or update invoice information only for:

Mismatched Invoice
Details - Purchase Order #: FT914971943858

Contract Number SPE30016D9415

ShipTo DoDAAC FT9149 ShipTo Name LITTLE ROCK AFB, AR
Invoice Number 31664557 Invoice Date 07TH92017

Ordering Point FT9149 Ordering Point Name LITTLE ROCK AFB, AR

CLIN Stock Number

Price Extended Price Exceptions Remarks

Action

o012 B96001E1193836 2290 45.80 Extended price

Mo Change ﬂ

Quantity
e
Invoice | 0012 B96001E119856 ] .80 0.00 Quantity,
Receipt

Page1of1 | Records-1 | L)

e CLIN

e Stock Number
e  Quantity

e Price

FOR OFFICIAL USE ONLY
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In this example, the Price can be changed.

5. To apply data entries or updates, click on the ‘Submit Changes’ button.

Mismatched Invoice
Details - Purchase Order #: FT914971943858

Rows Updated Successfully.

Page10f1 | Records1-1 | i]_:J

Contract Number SPE30016D9418

ShipTo DoDAAC FT9149 ShipTo Name LITTLE ROCK AFB, AR

Invoice Number &1664557 Invoice Date 07TH92017

Ordering Point FT9149 Ordering Point Name LITTLE ROCK AFB, AR

CLIN Stock Mumber | Quantity Price Extended Price Excep Remark Action
Invoice | 0012 396001E119386 |||2 |2‘z.90 4530 Quantity, )
; y Update Pending | No Change |
Receipt| 4045 396001E119886 || 2 2290 45.30 Extendzd price v
|

| Submit Changes | | Reset | | Return to Summary |

The status changes to ‘Update’ momentarily. The new CLIN value appears and a confirmation message

also appears. After the row updates successfully, the status reverts to ‘No Change’.

NOTE: To remove changes entered before submitting and revert to the previous values, click on the

‘Reset’ button.

To return to the Mismatched Invoice Details — Summary screen with saving changes, click on the ‘Return
to Summary’ button.

Contract voice | lnvoice | PWCESE | ogeiing | BECEIDl |y | juvoice | Rec | Recei Remarks Action
Number Number Date Number Point E Ct Amount ct Amount
SPE30016D9418 81664557 07M9/2017 |FT914971943856 | FT9149 07182017 ! 4580 1 45.80 @Elﬁ PeﬂdiE Mo Change ﬂ
SPE30016D9418 82788457 08/0472017 |FT914972083586 | FT9149 08012017 4 19000 4 0.00 Mo Change ﬂ
SPE30016D9418 85887406 06/28/2017 |FT914971733806 | FT9149 06272017 1 oo 1 38.00 Mo Change ﬂ
SPE30016D9418 86631803 O7/06/2017 |FT914971813829 | FT9149 07/05/2017 1 oo 1 76.00 Mo Change ﬂ

Page 10f1] Rows1-4 | ;,'.{J

| Submit Changes | | Reset |

A print version of the screen appears.

screen. A print version of the screen appears.

column header again.

Click on the ‘Print’ button.
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3.3 Receipts without Invoices

The Receipts Without Invoices screen displays all receipts for a specified contract(s) assigned to the
users for which no invoice has been submitted.

To view Receipts without Invoices:

1. Select Receipts Without Invoices under the Reconcile tab from the main menu.

' Home Order Confirmations _Fill Rate Maintenance Reports Download Changes Messages
Mi tched I i Receipts Without i i Without Receipts Create

-OR -

Click on the count link for Receipts Without Invoices on the STORES Reconciliation Tool Home
page.

B ay. Sep UNCLASSIFIED SENSITIVE
¥ _ ——
b .4, = Defense Logistics Agency-Troon Sunpert STORES ek,
F* L2 2L Invoicing My User Info | Help | DLA Home | Logoff Erik Bertsch
3 Order C; i Fill Rate Maintenance Reports Download Changes Messages

Receipts Without Invoices
Summary
( Not all available Contract numbers are checked in Filtering Options )

Please Note: The selections below are Contract numbers followed by the number of Receipts.
[IsPE30015D9228 1 [1SPE30015DB200 5 [1SPE30016D9414 1 [1SPM30014D3736 10

[ISelect All Contracts | Refresh Page with Selected Options

Results can be narrowed by activating the checkboxes next to the contracts of interest and clicking on the
‘Refresh Page with Selected Options’ button.

The Receipts Without Invoices screen appears according to the selection.

STORES W el

-
_.“'4—’“. My User Info | Help | DLA Home | Logoff Erik Bertsch
% ”I"Ir Home Reconcile Order Confirmations _Fill Rate Maintenance Reports Download Changes Messages

Receipts Without Invoices
Summary
( Not all available Contract numbers are checked in Filtering Options )

| Filtering Options...

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amount | Number of CLINs
W260KQ72228177 SPE30015DB200 0910712017 135.00 2
W26QKQ72228179 SPE30015DB200 0910712017 906.00 4
W260KQ72268201 SPE30015DB200 0970712017 906.00 4
W26QKQ72268202 SPE30015D8200 0910712017 271.20 2
W26QKQ72268212 SPE30015DB200 0910712017 45240 4

‘ page1u|1|nz-.s|.5\“_{J ‘

2. Click on any column header link (e.g., Date Receipt Received) to change the sort order of the
results.
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3. Click on the column link again to reverse the sort order.

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amount umber
W2EQKQT2268202 SPE300150B200 09072017 2720 2
W2BQKQTI228177 SPE300150B200 09072017 135.00 2
WIEQKQTIZIETY SPE300150B200 09072017 B06.00 4
W2EQKQT2268212 SPE30015DB200 08072017 452.40 4
W2BQKQT2268201 SPE300150B200 09072017 906.00 4

Page 1 0f1| Rows1-5 | i]_{J

4. Click on the Purchase Order Number to view the details of a receipt. The Receipts Without
Invoices Detail screen appears for the receipt selected.

Purchase Order Number | Contract Number | Date Receipt Received | Receipt Amount | Number of CLINS
W260KQ72228177 SPE30015DB200 0910772017 135.00 2
W260KQ722728179 SPE30015DB200 091072017 906.00 4
W260KQ72262201 SPE30015DB200 091072017 906.00 4
W260KQ72268202 SPE30015DE200 0910712017 271.20 2
W260KQ72268212 SPE30015DB200 0910772017 452.40 4

Page10f1| Rows1-5] L)

Click on any column header link (e.g., CLIN) to change the sort order of the results.

Receipt Without Invoice

Details

Contract Number SPE30015DB200
Purchase Order Number wW260KQ72225177  Date Receipt Received 09/07/2017
ShipTo DoDAAC YDAQSG ShipTo Name YDAQSG AT 4200
Quantity Unit Price Extended Price Stock Number
0001 3 22.80 65.40 896001E116923
0002 3 22.20 66.60 896001E117694
Page 1 0f1 | Recordsi-2 | i'-h

6. Click on the column link again to reverse the sort order.

7. Click on the ‘Retum to Summary’ button to return to the Receipts Without Invoices — Summary

screen.
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3.4 Invoices without Receipt

The Invoices Without Receipts screen displays all invoices for a specified contract(s) assigned to the
users for which there is no receipt(s) in the Reconciliation Tool.

To view Invoices without Receipts:

1. Select Invoices Without Receipts under the Reconcile tab from the main menu.

" Home Order Confirmations Fill Rate Maintenance Reports D load Changes N
Mismatched Invoices Reccipts WithoutInvoi Create Invoi,

-OR -

Click on the count link for Invoices Without Receipts on the STORES Reconciliation Tool Home
page.

Counts
447 Mismatched Invoices

€ 134 Invoices Without F'.ecei;ts p]

The Invoices Without Receipts — Summary screen appears.

UNCLASSIFIED SENSITIVE

P TE—
+= Defense Logistics Nsency - Troom SUNDON w— e STORES el
% Invoicing My User Info | Help | DLA Home | Logoff Erik Bertsch

Fill Rate

Reports Download Changes Messages

Invoices Without Receipts

Summary
( Not all available Contract numbers are checked in Filtering Options )

Please Mote: The selections below are Contract numbers followed by the number of Invoices.

[JsPE30015D31181  [ISPE30015D9447 1 [ISPE30015DB2005 [ISPE30015DP2701 [ISPE30016DW522 19
[ JSPE30016DW523 26 [ |SPE30017D4026 11 [1SPE30017DA0156 [ ISPE30017DA0166 [SPE30017DA020 7

% [/sPE30017DA0213 [ISPE30017DA0222 [ISPE30017DA024 20 [ISPE30017DA0256 [ISPE30017DCA02 1
[/sPE30017DQ000 1 [ISPE30017DQ0011 [ISPE30017DW5351 [1SPM30010D33822 [I1SPM30012D3486 1
[/sPM30014D3736 13

[ISelect All Contracts | Refresh Page with Selected Options

Activate the checkboxes next to the contracts of interest, to narrow the results, and click on the ‘Refresh
Page with Selected Options’ button. The Invoices Without Receipts screen appears according to the
selection.

Contract Number | Invoice Number | Invoico Recoived Datp |  PUfiaseOrier | Ofari | Jwiowe Remarks Action
SPM30014D3736 BVK15715 074252017 \VWW9BIRB7 1860839 WMKTGI 1,034.34 No Change ﬂ
SPM30014D3736 PVK15716 07r25/2017 \WW9BIRB7 1860340 WMKTCI 5,436.88 No Change ﬂ
SPM30014D3736 PVK15892 0810172017 \VW9BBC 171910438 WMKTGI 1524573 No Change ﬂ
SPM30014D3736 PVK15899 0810172017 \W9BBC171910440 WMKTCI 1,342.02 No Change ﬂ
SPM30014D3736 PVK16396 081092017 |VW9303372035571 W93083 123,085.00 No Change ﬂ
SPM30014D3736 PVK16397 0810272017 V9308372035572 W93083 128,088.00 Ho Change ﬂ
SPM30014D3736 PVK16403 08/082017 \VW9BBC 172030455 WMKTGI 3,216.02 No Change ﬂ
SPM30014D3736 PVK16404 0810872017 \WW9308372035574 W93083 83896 Ho Change ﬂ
SPM30014D3736 PVK16406 08/082017 \VWW9BBC 172030456 WMKTGI 209.52 No Change ﬂ
SPM30014D3736 PVK16532 0810172017 \WW9BBC 172060458 WMKTCI 1,396.80 Ho Change ﬂ
SPM30014D3736 PVK16602 081042017 |VWW98SOF72080077 WMKTSI 229544 Mo Change ﬂ
SPM30014D3736 PVK16966 0810972017 \WW9308372165746 W93083 4,269.60 Ho Change ﬂ
SPM30014D3736 PVK900105 07122017 19460970665083 WKUWT3 94,413.53 Mo Change ﬂ

Page 10f1| Rows1-13 | ,,‘_:J
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2. Click on any column header link (e.g., Invoice Received Date) to change the sort order of the
results.

3. Click on the column link again to reverse the sort order.

Contract Number | Invoice Number | Invoice Received Date | EUIShase Order %ﬂ @ Remarks Action
SPM30014D3736 PVK16406 03/08/2017 WOSBC172030456 WMKTCI 209.52 Mo Change ﬂ
SPM30014D3736 PVK 16404 03408/2017 W9308372035574 Wa3083 83896 Mo Change ﬂ
SPM30014D3736 PVK15715 0712572017 'WIBIRBT1860839 VWMKTCI 1,034.54 Mo Change ﬂ
SPM30014D3736 PVK15899 0340112017 WISBC 171910440 VWMKTCI 1,342.02 Mo Change ﬂ
SPM30014D3736 PVK16532 031012017 W9BBC 172080458 VWMKTCI 1,396.50 Mo Change ﬂ
SPM3001403736 PVK16602 08/04/2017 (W98S0FT2080077 WMKTSI 229544 Mo Change ﬂ
SPM30014D3736 PVK16403 03/08/2017 W9BBC 172030455 VWMKTCI 3,216.02 Mo Change ﬂ
SPM3001403736 PVEK 16966 08/09/2017 W9308372165746 W93083 4,269.60 Mo Change ﬂ
SPM30014D3736 PVK15716 07/25/2017 WIBIRBT1560840 VWMIKTCI 5,436.535 Mo Change ﬂ
SPM3001403736 PVK 15892 0810172017 (W9BBC171910438 WMKTCI 15,248.73 Mo Change ﬂ
SPM30014D3736 PVKS00105 071212017 19460970665083 WEKUWT3 94,413.53 Mo Change ﬂ
SPM30014D3736 PVK16396 08/09/2017 WI308372035571 Wo3083 128,088.00 Mo Change ﬂ
SPM30014D3736 PVEK16397 0340212017 'W9308372035572 W93083 128,083.00 Mo Change ﬂ

Page 10f1| Rows1-13 | )

Two kinds of records appear on this screen:

e Non-EDI records (first two rows)
e EDI records
Users cannot make changes to Non-EDI records on this screen.

On the Summary screen users can update Purchase Order Number for EDI records from this screen.

4. To update the Purchase Order Number Enter the new values and click on the ‘Submit Changes’

button.
Rows Updated Successfully.

Contract Number | Invoice Number | Invoice Received Date | = olohdse OIGEr Invoice Remarks Action

~OITTACL THITRET | MOl TUMREL | JNOILE Recelel ot Number Point Amount
SPM30014D3736 PVK16406 030872017 @1?2030453 20952 No Ghange ||
SPM30014D3736 PVK16404 0306/2017 |m303372035574 Wa3083 385.95 No Change |/ |
SPM30014D3736 PVK15715 077252017 \VWWSBIRBT 1860839 WMKTCI 103484 Mo Change ﬂ
SPM30014D3736 PVK15209 030172017 WIBBC1T1910440 WMKTCI 134202 No Change ||
SPM30014D3736 PVK16532 080172017 WIBRC1T2060458 WHIKTE 1,396 80 No Change ||
SPM30014D3736 PVK16602 03042017 WIESOFT2080077 WMKTS! 229544 No Change ||
SPM30014D3736 PVK16403 080872017 WIBBC172030455 WMKTCI 3,216.02 No Change ||
SPM30014D3736 PVK16966 080972017 3308372165746 Wa3083 4,269.60 No Ghange ||
SPM30014D3736 PVK15716 07/25/2017 WIBIRET 1360840 WMKTCI 5,435.38 No Change /|
SPM30014D3736 PVK15892 080172017 WIBBC171910438 WMKTCI 15,248.73 No Ghange ||
SPM30014D3736 PVK900105 0TH22017 19450970865083 WKUWT3 94,413.53 No Change [/
SPM30014D3736 PVK16396 03/0972017 W3308372035571 W93083 128,083.00 No Change ﬂ
SPM30014D3736 PVK16397 080272017 3308372035572 Wa3083 128,085.00 No Change ||

Page10f1] Rows1-13 | L)
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The status changes to ‘Update’ momentarily a confirmation message appears. After the row updates
successfully, the status reverts to ‘No Change’.

The ‘Rows Updated Successfully’ display above the column headers. The ‘Action’ reverts to ‘No Change’.

NOTE: Click on the ‘Reset’ button to remove the updated values before submitting the changes.

5. Click on the Invoice # link to view the details of an invoice without a receipt. The Invoice Without
Receipt Detail screen appears for the invoice selected.

Contract Number | Invoice Number | Invoice Received Date % %ﬁ'” L’:I‘:m Remarks Action
SPM30014D3736 (:Evmaeta_g: 08/08/2017 W98BC172030458 20952 No Ghange ||
SPM30014D3736 PVK16404 0810872017 V9308372035574 Wa3083 £83.96 No Change [V/|
SPM30014D3736 PVK15715 0772572017 VW9BIRET 18603839 VWMKTCI 1,034.54 Mo Change ﬂ
SPM30014D3736 FVK15899 03/017/2017 W9SBC171910440 VWMKTCI 1,342.02 Mo Change ﬂ
SPM30014D3736 PVK16532 08/017/2017 W9SBC172080458 VWMKTCI 1,396.50 Mo Change ﬂ
SPM30014D3736 PVK16602 0810472017 W98S0F72080077 WMKTSI 229544 No Change ||
SPM30014D3736 PVK16403 0810872017 W98BC172030455 WMKTGI 3216.02 No Change [V/|
SPM30014D3736 PVK16966 03/09/2017 W9308372165746 Wo3083 426960 Mo Change ﬂ
SPM30014D3736 PVKI15716 07/2572017 VW9SIRET 1360340 VWMKTCI 543633 Mo Change ﬂ
SPM30014D3736 PVK15892 03/0172017 W9SBC171910438 VWMKTCI 1524373 Mo Change ﬂ
SPM30014D3736 PVK900105 071202017 19460970665083 WKUWT3 9441353 No Ghange ||
SPM30014D3736 PVK16396 0810972017 9308372035571 Wa3083 128,083.00 No Change [V/|
SPM30014D3736 PVK16397 080212017 W9308372035572 Wa3083 128,083.00 Mo Change ﬂ

| Famiuf1|l&ms1-13|‘_uj

Only the Quantity can be changed on the detail screen if a non-EDI record is selected.

The Stock Number, Quantity, and/or Price can be updated if the user selected an EDI. The example
uses an EDI record and changes the quantity and price.

Invoice Without Receipt
Details - Purchase Order #: W98BC172030458

Contract Number SPM30014D3736

ShipTo DoDAAC | W9sBCA ShipTo Name CAMP BEUHRING CLASS1 YARD

Ordering Point Ordering Point Name

Invoice Number PVK16406 Invoice Received Date 08082017

CLIN Stock Number Quantity Price Extended Price Exceptions Remarks Action
|0001 |89T0015353292 (Iz J ]2.91 |34.92 Mo receipt line No Change [V
|0002 |89T0015353299 ]12 |2.91 |34.92 Mo recsipt line No Change  [v|
|0003 |89?cc153533430 |12 |2.91 |34.92 No receipt line No Change  [v|
|0004 |89mc153533432 |12 |2.91 |34.92 Mo recsipt line No Change ||
|unns |89mn1504134? |12 |2 91 |34 92 No receipt fine No Change  [v|
|uoos |89mc1su41353 |12 |2.91 |34.92 Mo receipt line No Change [V
Page10f1 | Records1-6 | i_]_{_]

‘ Submit Changes | | Reset | | Return to Summary |

6. Enter a new value in one of the updateable fields and click on the ‘Submit Changes’ button.
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Invoice Without Receipt
Details - Purchase-© A9BRC 172030458

Rows Updated Successfully.

Contract Number SPM30014D3736

ShipTo DoDAAC  W938C1 ShipTo Name CAMP BEUHRING CLASS1 YARD

Ordering Point Ordering Point Name

Invoice Number PVK16406 Invoice Received Date 08082017

CLIN Stock Number Quantity Price Extended Price Exceptions Remarks Action
|0001 |89T00153E-3292 1@ ) ‘2.91 |29.1 0 Noreceiptline | Update Pending | No Change  [V]
|uuuz |89?0015363299 |12 |2.91 |34.92 Mo receipt line No Change V|
|0003 |89?00153E-3300 |12 |2.91 |34.92 Mo receipt line No Changs  [v|
|uuu4 |89?0015363302 |12 |2.91 |34.92 Mo receipt line No Change  [v/|
|0005 |89T001604134? |12 |2.91 |34.92 Mo recaipt line No Change  [v|
|uuus |89?0016041363 |12 |2.91 |34.92 Mo receipt line No Change  [w|
Page10f1 | Records1-6 | i_L-'J

| Submit Changes | | Reset | | Return to Summary ‘

The status changes to ‘Update’ momentarily, after the row updates successfully, the status reverts to ‘No
Change.”

NOTE: Click on the ‘Reset’ button and return to the previous value to remove the change before
submitting.

Click on the ‘Retumn to Summary’ button to return to the Summary screen.
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CHAPTER 4: ORDER CONFIRMATIONS
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The ‘Order Confirmations’ summary displays read-only information for Purchase Orders (PO) sent by
customers and provides notification to STORES customers that their POs were received by vendors.
Once a PO has been confirmed through this process, the STORES Customer user can view the PO
Received Date in the Pending Receipts page of the STORES Customer application. The PO will remain
on the Order Confirmation page until one day past the order RDD date of the order.

1. Select ‘Order Confirmations’ in the STORES navigation menu to display the page.

e Philsdelphia Date/Time: Wednesday. September 24, 2014 8:44:57 PM UNCLASSIFIED SENSITIVE
37" DefenseLogistics Agency - 1000 SUDDOT p—" — STORESH/lr

% Invoicing My User Info | Help | DLA Home | Logoff
S Reports Download Changes Messages

Home Reconcile Order Confirmations |Fill Rate Maintenance

2. The Order Confirmation screen returns ‘Only Unconfirmed Purchase Orders’ by default

Order Confirmations
Showing Only Unconfirmed Purchase Orders
.......... e
D | gl | g | Down | e | Comno G| e | Sofimes
= Date | QrderNumber | Humber | ¢ciins | ~ Date
O UY0328 0811412017 | 11122017 | WO1PFF72260143 | SPM3S113DZ187 | 30
O UY0331 081472017 | 11122017 | WO1PFF72260144 | SPM3S113DZ187 8
O WISTIN 080372017 | 11012017 | WSSTINT2150278 | SPM30014D3736 2
D WISTIN 08/03/2017 11012017 | WIBTINT2150279 | SPM30014D3738 1
O 194608 080032017 | 11012017 | 19460972155252 | SPM30014D3736 1
O W9BGHI 080032017 | 11012017 | WSBGNIT2150147 | SPM30014D3736 1
O WISTIN 080032017 | 11012017 | WESTINT2150280 | SPM30014D3736 2
O FC5808 080032017 | 11012017 | FC580872150111 | SPM30014D3736 1
O WISTIN 08032017 | 11012017 | WSSTINT2150281 | SPM30014D3736 1
O 194609 0800372017 | 11012017 | 19460972155253 | SPM30014D3736 1
D 194608 08/03/2017 11012017 19460972155255 | SPM30014D3736 7
O 194608 080032017 | 11012017 | 19460972155254 | SPM30014D3736 7
O WISTIN 08003/2017 | 11012017 | WB8TINT2150283 | SPM30014D3736 7
O WISTIN 080032017 | 11012017 | W9STINT2150282 | SPM30014D3736 7
O HXLEMR | 08/03/2017 | 11/01/2017 |HXLEMR72150029 | SPM30014D3738 3
Records per page:| 15 ~|((ejaga) | Paqellcxl:l | Page10f7| || | Rows1-150i102}, |
Confirm as Received Unconfirm Print Selected Orders Reset

3. Click on the ‘Filtering Options...’ button and the ‘Unconfirmed Purchase Orders’ for all contracts
appear.

Order Confirmations
Showing Only Unconfirmed Purchase Orders

i.ng Optib

Please Note: The selections below are Contract numbers followed by the number of Unconfirmed Purchase Orders.

VISPE30017DA015 1 MISPE30017DA016 5 SPE30017DA017 36 &ISPE30017DA025 14 ¥SPE30017DQ000 2
iSPM30010D3382 2 ¥1SPM30014D3736 34 [¥ISPM3S113DZ187 8

Show Contracts with POs that are ¥|Unconfirmed [ |Confirmed V] Select All Contracts | Refresh Page with Selected Options. |

NOTE: Users can only view selected Purchase Orders; they cannot enter or change the PO Received
Date.

The following three filtering options are available:

e Unconfirmed - Purchase Orders that have not been confirmed.
e Confirmed - Purchase Orders that have been confirmed.

e Select All Contracts

FOR OFFICIAL USE ONLY
43






STORES Web Reconciliation Tool — Non-EDI Vendors Users — September 2019

To select the ‘Confirmed’ contracts, activate the ‘Confirmed’ checkbox, select the appropriate Contract
Number(s).

4. Deselect the ‘Select All Contracts’ checkbox. The screen reappears displaying all Purchase
Orders associated with the selected Contracts.
Order Confirmations

Showing Only Confirmed Purchase Orders
Filtering Options...

o | swere | oomer | BECE | PG | comma MG o Rl | conmeany
= Date Number Ll CLINs Date
D WIBHSI 08/032017 110172017 | WBBHSIT2150923 | SPM30014D3736 ] 08/05/2017 TOMVEN12
D 194609 09/06/2017 093072017 | 19460972495270 | SPM30010D3382 2 08/07/2017 ERIKRECONTEST
| | Page 10of1] Rows1-20f2
Confirm as Received Unconfirm Print Selected Orders Reset

5. Select the unconfirmed PO by activating the corresponding checkbox.
6. Enter a PO Received Date in the appropriate field.

| e | oower | Doen | Pomet | Qumer | MG g | contmes
DoDAAC Date Date Number Humber CLINs Date

] UV0328 | 0BM4R017 | 1M22017 |WOIPFF72260143 |SPMIS113DZ187| 30

Uvo331 081472017 MA2/2017 | WHIPFF72260144 | SPM3S113D2187 3 @QUQU“?)

O WOBHS| | OBUN20T7 | 1012017 | WEBHSIT2150923 | SPM3004DsT38| & |[ooiosizon? TOMVEN12

O WSBTIN | 08032017 | 110012017 | WSTINZ2150276 | SPM30014D3736| 2

] WSBTIN | 0B/032017 | 1100122017 | WSBTINZ2150279 | SPMI0014D3736| 1

D 194609 08/03/2017 110172017 19460972155252 | SPM30014D3736 1

O WSEGNI | 08032017 | 11012017 |WGSGNIT2150147 | SPM30014D3736 | 1

O WSBTIN | 08032017 | 110012017 | WSTINZ2150280 | SPM30014D3736| 2

D FC5308 08/03/2017 11/01/2017 | FC580872150111 | SPM30014D3736 1

O WOSTIN | 08032017 | 1100172017 | WOSTINZ2150281 | SPM30014D3736| 1

O 194609 | 0832017 | 11012017 | 19460072155253 | SPM30014D3TI6 [ 1

0 194609 | 0803017 | 110172017 | 19460872155255 | SPM30014DITIE| 7

D 194809 08/03/2017 11012017 19460972155254 | SPM30014D3736 7

O WOSTIN | 080032017 | 1100172017 | WOSTINZ2150283 | SPM30014D3736| 7

O WSSTIN | 08032017 | 1100172017 | WSTIN72150262 | SPM30014D3736| 7
Hewdlwpaw: I PageNo:|  |[(5u) | Page1of7| || | Rows1-150f104) j|

NOTE: When manually entering dates into the ‘PO Received Date’ field, instead of using the appearing
calendar option, users must first enter the date in the field then press the ‘Enter’ key to activate the
‘Confirmed as Received’ button.
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7. Click on the ‘Confirmed as Received’ button and the following screen appears. Note that the
previously confirmed item disappeared from the unconfirmed POs list.

O | g | g | Gehen fumme | Gmad MO e | Sonfmed
DoDAAC | Date Date | OrderNumber | Number | cijns | “pate
O UY0328 | 0042017 | 11122017 | WOIPFFT2260143 |SPMIS113DZ187| 30
O HXLEMR | 080032017 | 11/01/2017 |HXLEMR72150028|SPM30014D3735| 3
O WOSTIN | 08032017 | 11012017 | WOSTINT2150262 |SPM30D14DIT36 | 7
0O WOSTIN | 08032017 | 11012017 | WOSTINT2150263 |SPM30D14DIT36| 7
O 194808 | 0BDA2017 | 11012017 | 19450672155254 |SPM30O14D3TIE| 7
O 194608 | 08032017 | 11012017 | 1945067215255 |SPM30O14D3T3E| 7
D 194609 08/03/2017 11012017 19460972155253 | SPM30014D3736 1
D WOSTIN 08/03/2017 THONW2017 | WOBTINT2150281 | SPM30014D3736 1
D FCss08 08/03/2017 102017 | FCS80872150111 | SPM30014D3736 1
D WOSTIN 08/03/2017 11012017 | WIBTINT2150280 | SPM30014D3736 2
D WIBGNI 08/03/2017 110172017 | WIEGNIT2150147 | SPM30014D3736 1
D 194609 08/03/2017 11012017 19460972155252 | SPM30014D3736 1
D WISTIN 08/03/2017 11012017 | WOBTINT2150279 | SPM30014D3736 1
O WSSTIN | 08032017 | 110172017 | WOBTINT2150278 |SPM30D14D3736 | 2
O HXLEMR | 080032017 | 11/01/2017 |HXLEMR72150028|SPM300T4D3736| 1
‘ Records per page:[ 15 ~|( ciianzy2) | Page o (o) | Page 17| || | Rows1-1500101) 4| |

8. Click on the ‘Filtering Options..." button, deactivate the ‘Unconfirmed’ checkbox option and
activate the ‘Confirmed’ checkbox option finally click on the “Refresh Page with Selected Options’
button and the following screen appears.

Order Confirmations
Showing Only Confirmed Purchase Orders

Please Note: The selections below are Contract numbers followed by the number of Confirmed Purchase Orders.

VISPM30010D3382 1 ¥ISPM30014D3736 1 MISPM3S113DZ187 1

Show Contracts with POs that arel [TUnconfirmed [ Confirmed ] Select All Contracts I| Refresh Page with Selected Options

] e L S "_m"f s . % | e
s == Date Number CLINs Date
l:‘ uUyo331 0814/2017 11122017 | WIPFF72260144 | SPM35113DZ2187 8 09/20/2017 ERIKRECOMNTEST
b D W9BHSI 03/03/2017 11012017 | WIBHSIT2150923 | SPM30014D3736 8 09052017 TOMVEN12
D 194609 09/06/2017 09/30/2017 19460972495270 | SPM30010D3382 2 097072017 ERIKRECONTEST

‘ | Page1of1| Rows1-3of3

NOTE: This step is not necessary for Unconfirmed POs.
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9. Click on the ‘Print Selected Orders’ button to view or print selected Purchase Orders.

Order Confirmations
Showing Only Confirmed Purchase Orders

[ ] DSTE%: %’:t:r % ﬁ: Puorg':fe ‘.:.‘;"n':b‘:: %ﬂ Re(;%ed Confirmed
el == Date Number CLINs Date
@ U033t 081472017 111272017 [ W1PFFT2260144 | SPM35113DZ157 3 092002017 ERIKRECOMTEST
I:‘ W9BHSI 08/03/2017 11/01/2017 | WIBHSI72150923 | SPM30014D3736 3 097052017 TOMVEN12
I:‘ 194609 09/06/2017 09/30/2017 19450972495270 | SPM30010D33382 2 097072017 ERIKRECOMTEST

| | Page10f1] Rows 1-30f3

NOTE: Changes have been made, please choose an action below before continuing

| Confirm as Received | | Unconfirm | ‘ Print Selected Orders | Reset

10. Click on the ‘Print’ button on the ‘Purchase Order Details Report’ page.
Purchase Order Details Report

Print || Back

Purchase Order Number: WO1PFF72260144

Purchase Order Number: W91PFF72260144 ShipTo DoDAAC:  UYD331
Contract Number:  SPM35113DZ187 ShipTo Address: ANHAM FACILITY
Vendor: AMERIQUAL EUROPEAN EMIRATES TRADING
PHD: 006K KUWAIT FREE TRADE ZONE
RDD: 11M2/2017 PHASE 1 WAREHOUSE #14

Order Date: 8/14/2017 1:25:15 PM
SHUWAIKH PORT KW, 0 KW
Ordered By:  Nancy Thomas

cuN Document roock  Part Number Description Vendor Order Gty Units  Venoe!  ExtPrice ol
1 WS1PFF72260133  G970015256726 2201  BREAKFAST 1 PERISHABLE, 255 EA 7492 1910460
2 WS1PFFT2260134  BOTODM5256344 2200  BREAKFAST 1 SEMIPERISHABLE, 255 EA 12545  31,98975
3 WS1PFFT2260435  BOT00M5256389 2210  BREAKFAST 6 SEMIPERISHABLE, 468 EA 14676  65,603.68
4 WO1PFF72260136 G970015256740 2211  BREAKFAST 6, PERISHABLE, 188 EA 7147 3330756
5 WS1PFFT2260437 BOT0015256843 2231 LUNCHIDINNER 1 PERISHABLE, 252 EA 9147 2297484
& WOIPFFT2260138 BOT0D15256783 2230  LUNCHIDINNER 1 SEMIPERISHABLE 252 EA 15358 387026
7 WO1PFF72260139  B970015256825 2245  LUNCH/DINNER @ PERISHABLE, 252 EA 19364 4579728
8 WO1PFF72260140 G970015256803 2244  LUNCHIDINNER S SEMIPERISHABLE, 252 EA 13390 3500280
Totah  208,562.67

11. Log out of the Recon module and log in to the Customer module.
12. Access the ‘Pending Receipts’ from the menu and the following page appears displaying the
vendor receipt message for the previously confirmed item in the Recon module.

Phiadelphia Date/Time: Wednesday, April 23, 2014 1:16:29 PM UNCLASSIFIED SENSITIVE
STORES Gusroner

A4 My User Info Help DLA Home Logoff Jane Doe

RDDs in the last [90 V| days

(] | PONumber ShipTo Location Vendor yotal  Lines  ADD RDD  Messages
Value
FT644141130410 GFUS“AR;)VWAH AR NATIONAL EDPMSWCA 03207 - US FOODSERVICE DBA JOSEPH WEBB $33573 2 :] 042672014 mm
FT6441 . UTAH AIR NATIONAL SPM30008D3207 - US FOODSERVICE DBA JOSEPH WEBB :
FT644141130408 ) hor FDS. CA S17040 1 04252014 X3
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CHAPTER 5: FILL RATE MAINTENANCE
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Clicking on the ‘Fill Rate Maintenance’ menu item displays the ‘Fill Rate Maintenance’ sub-menu.

UNCLASSIFIED SENSITIVE
STORES /D,
My User Info | Help | DLA Home | Logoff
Download Changes Messages

¥ e e
LT

“F Invoicing

”“”r H Reconcil i Reports

STORES Reconciliation Tool

Counts
737 Mismatched Invoices
1129 Receipts Without Invoices

274 Invoices Without Receipts
3 Invoices To Be Created

The purpose of this functionality is to allow vendors to submit short shipment information to be considered
as part of fill rate.

IMPORTANT NOTE

Short Shipment information are either entered by the users directly to Recon or submitted to the DLA
Representatives using available templates.
Please refer to the sections below to follow the appropriate process.

5.1 Enter Fill Rate
Clicking on this item (shown as Highlight A in the sub-menu image) displays the ‘Purchase Orders for Fill
Rate Information Entry’ page which allows:

e Vendors to enter their short shipment information.
e Vendors to enter short shipment information or DLA Representatives to enter short shipment
information on the vendor’s behalf.

Philadelphia Date/Time: Fnday, January 09, 2015 3:23:14 PM UNCLASSIFIED SENSITIVE

Defense Losistics Ayency - Troon Smnrl = . STORESIVED,

-
* Invoicing My User Info | Help | DLA Home | Logoft

Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

Purchase Orders for Fill Rate Information Entry
Showing Only Not Submitted Purchase Orders with Short Shipments
( Not all available VICs are checked in Filtering Options )
o ﬁl't'é'fi'ﬁg Opli'b'ﬁ's; —

Please Note: Vendor ltem Catalog numbers are shown along with the number of POs matching the Filtering Options.
[lsPe300130P214 17 [JSPE300130W335 1 [ISPE300130W337 2 [1SPE30014D3002 193 LI SPE3001403003 57
[1SPE30014D3005 95  [JSPE30014D3006 85 []SPE30014D3008 471 [ISPE30014D3009 48 [ SPE30014D3010 183
[1SPE30014D3011 191 [JSPE30014D30H8 246 [1SPE30014D3019 49 [ISPE30014D3023 510 [JSPE30014D3024 77
[1SPE30014D3031 214 [JSPE30014D3032 223 [1SPE30014D3036 43 [ISPE30014DA0102 [JSPE30014DA012 54
[1SPE30014DAD13 4 [JSPE30014DA015 13 []SPE30014DA016 1 [1SPE30014DA017 23 [ SPE30014DA01E 2
[1sPE30014DAD20 68 [ JSPE30014DA022 2 [1SPE30014DA026 4  [1SPE30014DAD28 36 [ SPE30014DPEDS 62
[1SPE30014DUADD 10  [JSPE30014DV140 124 [1SPE30014DV1625 [ ISPE30014DV164 68 [JSPE30014DV168 11
[1SPE30014DVE6T 21 [JSPE30014DW3508 [1SPE30015D310078 [JSPE30015DA0003 [JSPE30015DUAQDD 2
[1SPE30213A0029 2 [JSPE30213A0041 70 [ SPE30214A0004 3 [JSPE30214A00203 [JSPE30214D5005 9 v

[ S, [ PSR Lo S, L T

Show VICs with POs that are: ] Not Submitted [ Submitted @ Only Short Shipped POs C) All POs| [ Imported

[J8elect AIVICs | Refresh Page with Selected Options

-0R -

Search By PO Number: I:l Search

Select Vendor Item Catalog Numbers to View Purchase Orders
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IMPORTANT NOTE

Vendor Item Contracts (VIC) which do not have records associated to them will not appear in the VIC
filter.

The following filters are default selections to display the VICs which Purchase Orders of the following
categories:

o Not Submitted — Purchase Orders that have not been submitted to the DLA Representative for
review.

e Only Short Shipped POs — Purchase Orders that have one or more line items that have been
identified as short shipped.

e Submitted — Purchase Orders that have been submitted to the DLA Representative for review.

e All POs - All Purchase Orders associated with selected VIC(s), submitted or not submitted.

e Imported — This feature displays Purchase that are imported.

e Select All VICs — All Purchase Orders associated with all VICs assigned to the current user.

e Search By PO Number — This feature allows users to enter up to 14 characters to retrieve a
target Purchase Order. When selected, this search ignores all other filtering options.

UNCLASSIFIED SENSITIVE

phia Date/Time: Friday, January 09, 2015 3:23:14 PM
—— E E—
= Defense Logislics Avency - Troon SuUBNON w— e — STORESWED,
+ Invoicing My User Info | Help | DLA Home | Logoff
J Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

Purchase Orders for Fill Rate Information Entry

Showing Only Not Submitted Purchase Orders with Short Shipments
{ Not all available VICs are checked in Filtering Options )

Filtering Options...
Please Note: Vendor ltem Catalog numbers are shown along with the number of POs matching the Filtering Options.

[1sPE30013DP214 17 [1SPE300130W3351 [ 1SPE30013DW337 2 [1SPE30014D3002 193 []SPE30014D3003 57
[1sPE30014D3005 95 [1SPE30014D3006 85 [ ISPE30014D3008 471 [ SPE30014D3009 49 [ |SPE30014D3010 183
[1sPE30014D3011 191 [ 1SPE30014D3018 246 [ISPE30014D3019 49 [ ]SPE30014D3023 510 [ SPE30014D3024 77
[SPE30014D3031 214 [JSPE30014D3032 223 [1SPE30014D3036 43 [SPE30014DA0102 [JSPE30014DA012 54
[1SPE30014DA013 4 [ 1sPE30014DAD15 13 [JSPE30014DA016 1 [1SPE30014DA017 23 [ 1SPE30014DA018 2
[1SPE30014DA02069 [ ISPE30014DA0222 [ 1SPE30014DA026 4 [1SPE30014DA028 36 [ |SPE30014DP60S 62
[1sPE30014DUADD 10 [ 1SPE30014DV140 124 [[1SPE30014DV162 5 [ ]SPE30014DV164 68 [ |SPE30014DV168 11
[1spE30014DVE67 21 [ISPE30014DW3508 [ 1SPE30015D3100 78 [1SPE300150A0003 [ 1SPE30015DUADD 2
[1SPE30213A0029 2 [1sPE30213A0041 70 []SPE30214A0004 [1sPE30214A00203 [ ]SPE30214D5005 9 v

L T e T — o . — o __

Show VICs with POs that are: I Not Submitted [ Submitted (®) Only Short Shipped POs () All POs [ Imported
[ISelect Al VICs | Refresh Page with Selected Options

L

-0OR -

Search By PO Number:| | Search

Select Vendor Item Catalog Numbers to View Purchase Orders
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1. Make the appropriate filtering selections by choosing the radio buttons and checkboxes and click
on the ‘Refresh Page with Selected Options’ button.

Philadelphia Date/Time: Wednesday, January 14, 2015 3:03:26 PM UNCLASSIFIED SEMSITIVE
——

Defense Logistics Agemcy - Troom S 0N . STORESW el

Invoicing My User Info | Help | DLA Home | Logoff
Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

Purchase Orders for Fill Rate Information Entry
Showing Only Not Submitted Purchase Orders

Filtering Options...

Short Shipped

PO Number Vendor Item Catalog ShipTo DoDAAC i
PO Number DD Vendor ltem Catalo ShipTo DoDAAC Line Count

13019W - NOAA SHIP
OKEANOS EXPLORER -
MNOAA SHIP OKEANOS
EXPLORER

13015W - NOAA SHIP
OKEANOS EXPLORER -
HOAA SHIP OKEANOS
EXPLORER

13018W - NOAA SHIP
OKEANOS EXPLORER -
MOAA SHIP OKEANDOS
EXPLORER

13015W - NOAA SHIP
OKEANOS EXPLORER -
HOAA SHIP OKEANOS
EXPLORER

13019W - NOAA SHIP
OKEANOS EXPLORER -
MOAA SHIP OKEANDOS
EXPLORER

13015W - NOAA SHIP
OKEANOS EXPLORER -
HOAA SHIP OKEANOS
EXPLORER

13018W - NOAA SHIP
OKEANOS EXPLORER -
MOAA SHIP OKEANDOS
EXPLORER

1305E6 - NOAL OSCAR
1305E6414700582 06/08/2014 | SPM30014D3707 - SYSCO SEATTLE, INC DYSON - NOAA OSCAR o
DYSON

1305E6 - NOAL OSCAR
1305E6416900287 07032014 | SPM30014D3707 - SYSCO SEATTLE, INC DYSON - NOAA OSCAR 0
DYSON

‘ nmrusperpage:|Pageum|:||Page1afst| || | Rows1-150f40302 ) | ‘

13019W41540130 06/15/2014 | SPM30013DP200 - A T. SIRAVD

13019W41630131 06/19/2014 | SPE30014D3006 - SY'SCO FOOD SYSTEM OF CONN

13019W41960134 O7M7/2014 | SPE30014D3024 - 5YSCO CONMECTICUT

13019W42110136 08/04/2014 | SPM30013DP200 - A T. SIRAVD

13019W42110137 08/04/2014 | SPM30013DP200 - A T. SIRAVD

13019W42170139 08/07/2014 | SPM30013DP200 - A T. SIRAVO

13019W42170140 08/07/2014 | SPE30014D3024 - 5YSCO CONMECTICUT

E

\ IMPORTANT NOTE

See the ‘Messages’ column for information on the corresponding Purchase Order (PO) —

= INVOICED - Appears if at least 1 CLIN has an invoice in STORES. The tool tip message
states: ‘At least one line of the PO has an invoice processed.’

= SUBMITTED - Appears if the Purchase Order was submitted by a vendor or DLA
Representative. The tool tip message states: ‘The PO was submitted on ‘MM/DD/YYY’ by
‘USER ID”.

= IMPORTED - Appears if the Purchase Order was imported.
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2. Select a target Purchase Order (PO) from the list to display its details.

Vendor Short Shipment Entry
g Only Short-Shipped lems for P Order FTABIOA2TEI665
© Vender: XG0 - S0 FAMION M 700 LANGLEY -OSPITAL O TAC. VA - VEDKAL ONING
Ovtler Dotec. 12201
S vt .
o | e Y

VEAPLTER Pacr PoR £2E
R ‘u o 204 G B4 FOR DIt#
e

nu‘ i .nu‘u WRETY 4004 O2 00

3. Click on the ‘Show All Lines’ button to display the lines pertaining to the selected PO.

\ IMPORTANT NOTES

The 'Show All Lines' button is a toggle that appears, as a default from the summary screen,
displaying only short shipped lines. Clicking on this button displays all lines of the PO, short shipped
or not. The button then changes to 'Show Only Short Shipped Lines', which allows going back to
showing only the short shipped lines.

It is strongly recommended to submit outstanding invoices prior to entering Short Shipment
information.

Vendor Short Shipment Entry
Showiag All Lines for Purchase Order: 1305E641470082
I oo e o seanie v [ERRBBRORACE 11500 - N GICAR DY A CHSAN GYIH

- Ondhex Dot <2700 —— e
 Subntied Uk 1t Ratw: ~  Sutted Oy
w22 B | i |

| sa0ueonge [AVVES, GOAD G, ¥ w8 Sr0n Sngmr asaon v
+ - — - . . + —
1 3| ORI ASARAGL, PR "iacs [ |t W D M W
4 ¢ ! ! s —
| B REINY WOCADO PRES S L8 L8 Saact b Sror Srgmwt Maseon vl

[ o o “‘“1“;:": BN R —— v
v-'-f 305 JACCOON CROWAS, O3, 3750 GO 2 Gt 8 P ey Narr v

+ + + -

] . n x-1.~m‘-mxoxm 31850 ' Seinct 8 S Srmt Rasmon W
: : & —

' e s-nl\rmw v
i I ' | [t s p..-vv--m- v
—4 ! { 4 —

' TN K PR b t.uv-v\vv—'hw— v

+ 1 ! - —

1 M| SN COANTRC RN St 8 0 S Reson v
' ‘ | 4

n"-. AUN0 CUCUBER FRE S NCT L0018 (2 ' T 8 U WG N v

I n»m e (;,-\A~-~-:»~»<cv VI0L8 8 ' Swiact 8 Tror Sroment Rasaor v
| £ & - —

MO0 /ﬁl' FRESH D LS WA O ' Senct » Sron Shome Resson v

+ ~ + + ) =

] W | mewneroses "1“" SCOwapretn v S| 0 T Dt St v

} g 1

" St 8 Do ST Maveor i
I - St A Gt Mot v
d St 8 Trer oy Resa v

|

S St Fenel | Show Ordy Shot Sheped Lines | | Retuen Ta Sumeary |
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4. Enter the appropriate amount in the corresponding ‘Delivered Quantity’ field.

The ‘Delivered Quantity’ field is editable only if an invoice has not been processed against that CLIN. If an
invoice containing the CLIN that has been edited after the user manually entered a delivered quantity,
that value will be overwritten by the invoice’s delivered quantity value.

15. 2015 1:20:15 PM

'dem llmﬂm Ireon Sm.ﬂu

Invoicing My User Info | Help | DLA Home Logon
Home Reconcile Order Confmations  Fill Rate Maintenance Reports D

Vendor Short Shipment Entry
Showing All Lines for Purchase Order: 1305E641470082

VNGO SFMI001£03707 - SYSCO SEATTLE. INC ShipTO DODAAG: 3055 - WOAA OSCAR DYSON - NOAA OSCAR DYSON
Number of Lines ¢
Ordar Date: <2702014 RDO: o52014
Subemittod UoM Fill Rato: - Submitted By:
| 1 [eorsoreiom0r [tSr SOU0 DEL FRESH, 00CT elect & Short Shipmert Reason 2L
| 2| e91501E212675 [ASPARAGUS FRESHMED 1118 CS | i [ 5etect a sron Stvpment Resson v
3 | SH1SOIE2IXEDT AVOCADO FRESH2SLBCS | Select 5 Shon Shpment Reason v
4 Iwwme.tms ?gmf?o?;gs"‘ URRYG [ ! Setect 8 Srort Shpment Resson vl
S | 221601E210000 |BROCCOL CRONS CHL 120 LB €S | Betect & Stort Shpment Reason v
| & |291501E210034 [CABBAGE CHLSHRD.US LB PO \ [5etect o S0 Snpment Resscn v
| 7 | 801501212634 [CANTALOUPE FRESH 12 CT CASE 1 | Setect 5 Short Shipmant Resson v
[_6 531‘011.!339 {CALUFLOQTSC)&:F LB CASE L Ealect & Short Shipment Reason v
I in‘gxs:'\iiﬁ_‘{L ERY FRESHS CT 1048 C { uww.w "
A *&‘w & v "«X"c—,-’u’w’zwl R o

\ IMPORTANT NOTE

See the ‘Messages’ column for information —

= INVOICED - Appears if the CLIN has an invoice in STORES; the tool tip message states:
‘INVOICE NUMBER’, ‘INVOICE DATE'.

= REASON - Appears as a message only if users enter a comment or if invalid characters are
entered in the comments.

The following special characters “\"&_"~| are not permitted in this field.
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5. Select an option in the ‘Short Shipment Reason...” dropdown list.

e T— T T T Y
o T Betemss Lopstics ADERCY - TIDoD SIN00T cm— e —

T Cviwi Contumatane (@ Eite Mantensnce = Weranger

Vendor Short Shipment Entry

IHhowing AR Lines for Putchate Order: ARMY 0142330000

Voudon 04T W NTERTRADE <% ™ g Se DeDAAST o
St o Le
Sotmmied | & 2o ~ Tumtted By

Sam ‘ ' Show Oy S2on Shgped Lnes Retam To Sumenary

The following buttons are available:

Reset — Enabled whenever data is entered into an editable field or if a short shipment reason is
selected from the dropdown. It reverts the values back to those prior to the edits. It does not
revert data back after the ‘Save’ or ‘Submit’ buttons are clicked.

Save — Records the entered information into the database. Data can be changed and re-saved
unlimited times. Saved records have not been submitted to the DLA Representative for review.
The ‘Save’ button is not activated if the Purchase Order was submitted by the vendor or DLA Rep
on behalf of the vendor.

Submit — Sends the entered information to the DLA Representative for review. Once a Purchase
Order has been submitted, it can no longer be edited.

Show Only Short-Shipped Lines — Displays Purchase Orders that have one or more line items
that have been identified as short shipped.

Return to Summary — Brings user back to the ‘Enter Fill Rate Summary’ page.

Click on the ‘Save’ button to keep the updates made.

FOR OFFICIAL USE ONLY
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5.2 Entering Short Shipment Information for Submission to DLA

Representatives
Users who provide Short Shipment information to DLA Representatives for importing into STORES must:

1. Contact the DLA Representative, prior to their initial submission.

2. Download the templates to be used for capturing Short Shipment information from the ‘Help’ page
as shown below.

NOTE: Both the ‘Exception’ and the ‘PO Summary’ spreadsheets must be completed to be valid for
submission.

IMPORTANT NOTES

The information below applies to both the ‘Exceptions’ and ‘PO Summary’ spreadsheets. Create a
separate file for each report: one for Exceptions and another for PO Summary.

It is highly recommended to name the imports using the information imported (e.g., Vendor Name,
Contract Number and Month of the Report: US_FoodSvc 3007 PO Summary July 2014).

1. Access the ‘Help’ menu from the banner.

Fhiladelphia Date/Time: Friday, January 18, 2015 2:44:16 PM UNCLASSIFIED SENSITIVE

_ o Defense LogisticSAgency - TI00D SUDPOT e T . STORESHED
% Invoicing My User Infa'| Help | DLA Home | Logoff

Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Jes

STORES Reconciliation Tool

Counts
737 Mismatched Invoices
1129 Receipts Without Invoices

274 Invoices Without Receipts
2 Invoices To Be Created
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2. Locate the templates from the page displayed.

STORES Reconciliation Tool Vendor Help
The links displayed in the sections below provide access fo important decuments related to using STORES Welb.

STORES Reconciliation Tool Vendor User Guide
The STORES Customer User Guide is available for viewing, printing and/or downloading in two formats:

* Portable Document Format (PDF) can be viewed and/or printed and/or saved (downloaded) fo your
computer's hard drive using Adobe Acrobat Reader® software (version 5.0 or higher). If you do not have
Adobe Reader® installed, please visit Adobe's website to download the software.

* Microsoft® Word® (read-only) document can be opened for viewing andfor printing or saved (downloaded) to
your computer's hard drive using Microsoft® Word® software (95 version or higher). [NOTE: Lowsr versions of
Word may nof display these documents as they were originally designed.]

PDF

To view a document in PDF, click on the corresponding PDF link in the chart below. This will launch Adobe Acrobat
Reader® in a separate browser window (if the: application is loaded on your computer) and display the selected
document. The PDF documents for this guide are pre-set to appear magnified on your screen so that graphic images
contained in the guide will display more clearly. Use the horizontal scroll bar to center the decument on your screen,
and the vertical scroll bar to move up or down each page. Follow the Reader® application’s instructions to find a
specific word or phrase within the document, to print it out and/or to download (save) it to your computer's hard drive.

To download 8 PDF document without viewing if first, right-click on the PDF link beside the desired document in the
chari below and then select "Save Target As" (if you are using an Intermet Explorer browser).

Word

To access a document in Microsofi® Word® format, click on the corresponding Word link in the chart below. A
message will display, asking if you want to Open the file or Save it to your computer. If you click on Open, the Woard
application will launch in a separate browser window (if the application is loaded on your computer) and display the
selected document. If you click on Save, a Save As window displays. Select the location where you wish to save a
copy of the document and click on Save again. A second method for saving (downloading) the document is to right-
click on the comesponding Word link in the charl below and then select "Save Target As" (if you are using an Internet
Explorer browser).

Follow the application's instructions to find a specific word or phrase within the document or to print it out. These two
actions may be performed following either the Open or Save options.

STORES Recon Vendor EDI User Guide PDF Format
STORES R ) jor EDI Guide Mi t Word F
STORES Recon Vendor Non-EDI Guide PDF Format
STORES Recon Vendor Non-EDI Guide Microsoft Word Format

STORES Import Vendor Fill Rate Information Templates
Please use the templates below fo enter fill rate informafion.

Vendor Fill Rate Exceptions.xls

Do not make any changes fo the template.
Do not remove, add, or rearrange the existing columns.

Save both ‘Vendor Fill Rate PO Summary.xls’ and ‘Vendor Fill Rate Exceptions.xIs’ files in a target
location.

FOR OFFICIAL USE ONLY
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CHAPTER 6: REPORTS
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Click on the ‘Reports’ menu item to appears its sub-menu containing the ‘View Invoice Information’ report.

I Home Reconcile Order Confirmations Fill Rate Maintenance Download Changes Messages

View Invoice Infermation

6.1 View Invoice Information

The ‘View Invoice Information’ report provides the Vendor and Account Manager a means of searching either by
‘Purchase Order’ or by the combination of ‘Contract Number’ and ‘Invoice Number’ to return a report displaying
Purchase Orders and Contracts currently associated to the user.

1. Select ‘Reports’ then ‘View Invoice Information’ to display the landing page:

Shilsdeiphia DateTime: Wednesdsy September 24 2014 £:44:57 PM
= _Defense Logistics Agency - Troop Support

% Invoicing
Home Reconcile Order C Fill Rate Mai

View Invoice Information

UNCLASSIFIED SENSITIVE

My User Info | Help | DLA Home | Logoff
Changes Messages

STORES Reconciliation Tool

Counts
200 Mismatched Invoices
587 Receipts Without Invoices
148 Invoices Without Receipts

2. Enter the search criteria in the appropriate fields by either:

e Entering the ‘Purchase Order Number’
-OR -

e Entering both the ‘Contract Number’ and ‘Invoice Number’'.

\ STORES el
%4 Invoicing My User Info | Help | DLA Home | Logoff  John Doe
d ”"”r Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changes Messages

View Invoice Information

To view invoice information, provide the purchase order number and click 'view’,
or, provide both the contract number and the invoice number, and click ‘view'

[
Invoice Number ||

Purchase Order Number ||

view

3. Click on the ‘View’ button to launch the report containing the results according to the criteria entered.

View Invoice Information

To view invoice information, provide the purchase order number and click ‘view',
or, provide both the contract number and the invoice number, and click 'view'.

ContractNumber [
Invoice Number [

view

1 Record found matching your Purchase Order

Purchase Order Number R2012672021676

et e R2012672021676 Invoice Number or7TIT Created By EDI
Number
Contract Number SPE30016DWS23  Date Invoice Received 42017 Hidden By
PID Invoice Indicator Active (EDI) Hidden Date
i Stock au Unit Extended Date Updated Copied From Date Released to Mismatched “Trash Can' “Trash Can'
Number antly  price Price Updated By Receipt EBS Reason Date Reason

0001 S92001E113230 2 5.18 10.38 N o receipt line
0002 892001115685 1 997 9.97 N No receipt line
0003 892001E113237 2 638 1276 N No receipt line
0004 892001E220441 1 638 638 N No receipt line
0005 892001E220442 1 633 638 N o receiptline
0006 892001E113232 1 638 638 N No receipt line
0007 892001E113873 1 5.18 518 N N receipt line:
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CHAPTER 7: MY CAGE CODE ASSIGNMENTS
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Users can view their current CAGE Code assignments, request new assignments, or remove current

assignments by following the steps below:

1. Click on the ‘My User Info’ link on the right side of the main menu to go to the ‘My User Information’

page.

& v Defense Logistics Agency -

o - ?
x> 2 *AE Invoicing

; "””r Home R

Order C

Philadelphia Date/Time: Tuesday. January 21. 2014 12:00:49 PM

Reports D

Changes M

UNCLASSIFIED SENSITIVE

elp | DLA Home | Logoff John Doe

STORESWel

2. Click on the View My CAGE Code Assignments link at the bottom of the screen.

My User Information

NOTE: All fields marked with an asterisk ( * ) are required

User ID:

Date Created:
Date Unretired:
Account Status:
Account Type:
Affiliation:

Title/Rank:
* First Name:

Middle Initial/Name:
Last Name:
Suffix:

*Vendor Name:

* Street Address 1:
Street Address 2:

* City:

* State:

* Country:

* Zip/Postal Code:
* Phone Number:
DSN:

* Email Address:

* Confirm Email Address:

Send Message

SALVORECON
9/26/2016 10:33:31 AM (Philadelphia Time)

Active

STORES Recon User

Vendor

| |@

|Testing |

| |

salvo

| |®@

|Vendor Inc | @

[123 Street |@

| |®
|Philadelphia |@

| UNITED STATES v]

®

[12312123 |(@ Extension: || ]
| |®@
[testme@dia.mil x| @

Save Cancel

View My CAGE Code Assignments
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3. Deactivate the ‘Show Only Active Contracts’ checkbox to view inactive contracts.

4. Click on the ‘Close Window' button to remove the Assigned CAGE Code(s) / Contract(s) page.

Assigned CAGE Code(s) / Contract(s) for User ID: MYUSERID

[] Show Only Active Contracts When Checked |

CAGE Code: D0U44

Contract Status
SPM30003DZ216 - LABATT FOOD SERVICE Assigned
SPMZ0003DZ700 - LABATT FOOD SERVICE Assigned
SPM300038DZT01 - LABATT FOOD SERVICE Assigned
SPM30003DZT02 - LABATT FOOD SERVICE Assigned
SPM20008DZ703 - LABATT FOOD SERVICE Assigned
SPM300038DZT04 - LABATT FOOD SERVICE Assigned

CAGE Code: SK179

Contract Status
SPM302090DK008 - COCA COLA KOREABOTTUING CO Assigned
Close Window

5. Click on the ‘Send Message’ link at the bottom of the screen to request changes to CAGE Code
assignments.

* Phone Humber: | 7034457793 (@) Extension:
DSH: :_‘ﬂ
* Email Address:  gbongo@mil.com @

* Confirm Email Address:

ge | View My CAGE Code Assiqgnments

Enter the appropriate information in the ‘Message field’ -- either a request for new CAGE Codes or a
deletion of existing CAGE Codes — and click on the ‘Send’ button.

Send Message

Use this form to send a message to your STORES Reconciliation
Tool Account Manager. Please note, password reset requests will no
longer be handled through messaging.

Please assign 079MS.
Please remove 014D1. |

Message:

[Send ] [ Reset ] [ Cancel ]

The message is sent to the user's Recon Manager.
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CHAPTER 8: DOWNLOAD CHANGES
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The ‘Receipts Without Invoices’ screen appears all receipts for a specified contract(s) assigned to the
user for which there no invoice has been submitted.

1. Select the ‘Download Changes’ menu option from the main menu and the ‘Download Invoice
Changes’ page appears.

I Home Reconcile Order Confirmations Fill Rate Maintenance Reports IDmmload Changes |Hessages I

2. Select a date or date range for which to run the report and click on the ‘Download’ button.
Download Invoice Changes

Dates Available for download

() Saturday, October 08, 2011 - Tuesday, October 11, 2011
O Tuesday, October 11,2011
O Marday, October 10, 2011
O sunday, Octaber 09, 2011
O Ssturday, October 08, 2011

Nobe: These invoices are those that have been updaled by the vendor and then reléased to EBS
for payment.

NOTE: If no data is available for the date or range selected, a message appears.

3. Click on the ‘Open’ button to open the report:

Do you want to open or save this hile?

:‘] Name: InvokeChanges. bt
Type. Text Document, 315 bytes
From 172.16.122.22

[ Open ][ Seve ][ Cocel |

Whie fles from the Intemet can be uselul, some Rles can potentially
haem your computer. If you do not trust the sowrce, do not open of
save this fle. What's the rgk?

The changes for the date range selected appear in Notepad:

E InvoiceChanges]1).1xt - Holepad
Fla £ Fomgt Vew Help

Contract #|Irvolce #|Purchase order HCLIM|Stock
#louantity|unit price|Date Relessed]u

SPMIO00R0PO2E| 020-

SIOR0LIMNEIBZLOILTLASL] O030| SYLS0LOTHSE39] 2] 291 20/00/2001

12 :00:00 AM|PATRICERECON

SPMTO00R0P02 6| 020-

SEOR0LIMEIEZL0ILTLASL| OOSL | BULS001268512 12125, 251 00/10 2001
12 :00:00 AM|PATRICERECON
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CHAPTER 9: MESSAGES
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1. Click on the ‘Messages’ menu option to view the messages.
I Home Reconcile Order Confirmations Fill Rate Maintenance Reports Download Changesl Messages | I

The ‘Message Bulletin Board’ page appears. New and unread messages are displayed.

STORES Reconciliation Tool

Message Bulletin Board

o figfigfiyfigfof

» New message from Patrice

» Message from PiWilliams 1000311

» updated message 1004011 10:22 pm PEW

» New Message 10511 Welcom all MRV useérs to the new STORES
Reconciliation Tooll

» MRV Uszers: Please see the STORES Reconciliation Tool help guide for
information on how 1o navigate the new system, Create Invoices will be the
place where you work on you create your invoices, Your invoices will now be
created based on the order information and not the receipt information. Ifthe
receipt information differs, vou will then need to go to the Mismatched Invoices
page to make corrections before the invoice can be submitied o EBS. Please
speak with your Account Manager for more information. Receipts without
Invoices screen will give you information on receipts that are awaiting invoices
to be submitted. Invoices without receipts will display the current invoices that
were created based on the orders but have not vet been receipted. My Liser
Inforrmation will provided you with your account information, as well as your
assigned CAGE Codes and confracts, You will also be able to send your
Account Manager a message

e This is a new message for STORES Reconciliation Tool Users,

[ mark Messages as Read

2. Activate the ‘Mark Messages as Read’ checkbox to move the messages from the home page to
the ‘Message Bulletin Board’ until a Recon Account Manager inactivates it.

FOR OFFICIAL USE ONLY
64













ATTACHMENT 2


REQUEST FOR NEW PRODUCE ITEMS

Items marked with an asterisk are required


*Requested by: (Activity Name):  _________________

*Contract #

*CONUS (USA Stateside) or OCONUS (overseas) Request_______________


*Troop Support (STORES) or School Lunch/Tribe (USDA FFAVORS)? _______


DLA Stock # LSN (if available): ___________

Vendor Part/Item # _______________

*Complete Item Description: __________________________

*USDA Grade (If none state none): ____________

Manufacture/Brand Name (if available): ___________________________

Cost:       Per Case:  $    Dist. Fee ___     Total Cost ___  Per Package

*Vendor’s Unit of Measure (most important as this is how the vendor prices the item for sale (i.e. cs, co, pg, lb)  _____________   

DLA Unit of Issue (How many individual units are contained within the Vendor Unit of Measure, (usually determined by cataloger). _____________

Package Size:  ______

*Case Weight:  _______


Pack:  Bulk   ____ Individually Wrapped Portions _______

Item:  Fresh ________Chilled/Processed ________ Other_______

Estimated Monthly Usage: ___ Cases per month

Will cataloging this new item result in reducing the usage of an item already in the catalog?  Yes
________No______

If yes, what is the stock number and description of the item for which usage will 

be reduced?  _______________

Comments: Note:  Provide a copy of this request to your DLA Catalog Account Manager to expedite stockage of the items desired. 








Group 1 - Troops

		SOLICITATION: SPE300-20-R-0002 Washington and Parts of Oregon Troops (Group 1) 4 Year Estimates -- (68) ITEMS

								Vendor Name & Cage Code:   

						DO NOT TOUCH THE SHADED FIELDS!!!  ONLY FILL IN WHITE FIELDS!!  BID ON ALL ITEMS!!!  FILL OUT CELLS (H7 & M7)!!

						IF YOU ARE REQUESTED TO SUBMIT AN INVOICE, PLEASE LABEL INVOICES WITH GOV'T ITEM # NEXT TO ITEM 

		GOV'T 		STOCK 		AVG Gov		Gov't Item		EST		Unit of		Delivered Pricing		Tier 1 Distribution		Unit		Total Delivered		Total (DIP)		Total Evaluated		Tier 2 Distribution

		Item #		Number		Cs Wt		Description		quantity		Issue		Including Freight		(DIP) Price		Price		Price (DEP)		Price		Price		DIP Price

		1		891501E212325		40		APPLES, FRESH, gold del, WAXF, 72-88 ct, 40 lb cs		996		CS						$0.00		$0.00		$0.00		$0.00

		2		891501E211700		40		APPLES, FRESH, granny smith, USF, 40 lb cs		932		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		3		891501E211179		40		APPLES, FRESH, red del, 125 ct, 40 lb cs		2,870		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		4		891501E210797		40		APPLES, GALA, FRESH, 1/40 LB CS		2,006		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		5		891501E214239		4		ARUGULA, FRESH, BABY, 4 LB CS		718		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		6		891501E212189		11		ASPARAGUS, FRESH, STANDARD/LG, US#1, 1/11 LB CS		1,015		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		7		891501E210562		25		AVOCADOS, FRESH, RIPE, 1/25 LB CS		2,184		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		8		891501E210016		40		BANANAS, FRESH, GREENISH-YELLOW, #4, 40 LB CS		7,546		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		9		891501E214245		4.5		BLACKBERRIES, FRESH, 12/6 OZ CO, 4.5 LB CASE		5,164		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		10		891501E214428		4.5		BLUEBERRIES, FRESH, 12/6 OZ CO, 4.5 LB CASE		4,028		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		11		891501E210020		20		BROCCOLI CROWNS, CHL, US#1, 20 lb cs		4,282		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		12		891501E214686		2		BROCCOLI FLORETS, CHL, 6/2 LB PG/CS		7,116		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		13		891501E210298		25		BRUSSELS SPROUTS, FRESH, US#1, 1/25 LB CS		218		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		14		891501E210425		45		CABBAGE, FRESH, GREEN, US#1, 1/45 LB CS		2,852		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		15		891501E214400		35		CANTALOUPE, FRESH, 9 CT, 35 LB CASE		5,830		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		16		891501E213122		5		CARROTS, CHL, BABY, WHL, PEELED, 4/5 LB CO		6,172		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		17		891501E214356		22		CAULIFLOWER, FRESH, 22 LB CASE		3,184		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		18		891501E210469		45		CELERY, FRESH, PASCAL, US#1, 24-36 CT, 1/45 LB CS		3,782		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		19		891501E214348		1.3		CILANTRO, FRESH, 3 CT, 1.3 LB CS		6,102		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		20		891501E213236		25		CUCUMBERS, FRESH, 36 CT, 1/25 LB CS		8,600		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		21		891501E212697		6		EGGPLANT, FRESH, 6 CT, 1/6 LB CASE		512		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		22		891501E210793		5		GARLIC, DRY, WHL, PEELED, 1/5 LB PLASTIC CO		1,376		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		23		891501E213233		0.5		GINGER ROOT, FRESH, 1/2 LB CS		320		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		24		891501E213249		40		GRAPEFRUIT, FRESH, RED, 32-48 CT, 40 LB CS		4,232		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		25		891501E212588		5		GRAPES, FRESH, GREEN, SDLS, 1/5 LB CASE		750		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		26		891501E212029		18		GRAPES, FRESH, RED, SDLS, US#1 TABLE, 1/18 LB CS		5,074		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		27		891501E210334		18		GRAPES, FRESH, white, sdls, US#1 Table, 18 lb cs		3,624		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		28		891501E210097		15		GREENS, KALE, FRESH, US#1, 24 CT, 1/15 LB CS		2,800		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		29		891501E212283		22		HONEYDEW MELON, FRESH, US#1, 1/22 LB CS		6,624		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		30		891501E210103		24		KIWIFRUIT, FRESH, US#1, 96-100 CT, 1/24 LB CS		3,202		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		31		891501E210341		35		LEMONS, FRESH, US#1, 35 lb cs		2,014		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		32		891501E210344		35		LETTUCE, FRESH, iceberg, US#1, 24 ct, 35 lb cs		4,642		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		33		891501E212653		20		LETTUCE, FRESH, leaf, green, 24 ct, 20 lb cs		6,272		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		34		891501E212730		35		LETTUCE, FRESH, ROMAINE, 24 CT, 1/35 LB CS		6,260		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		35		891501E213803		3		LETTUCE, SPRING MIX, FRESH, 3 LB CASE		4,332		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		36		891501E212350		40		LIMES, FRESH, US#1, 150 CT, 1/40 LB CS		1,302		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		37		891501E210928		10		MUSHROOMS, FRESH, med, 10 lb cs		5,594		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		38		891501E210622		5		MUSHROOMS, FRESH, portabella, 5 lb cs		558		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		39		891501E214186		50		NUTS, MIXED, UNSHL, 50 LB CASE		126		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		40		891501E213385		50		ONIONS, DRY, YELLOW, MED, 1/50 LB CS		6,854		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		41		891501E210158		10		ONIONS, GREEN, FRESH, US#1, 48 CT, 1/10 LB CS		1,806		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		42		891501E210365		25		ONIONS, RED, DRY, US#1, 1/25 LB CS		2,200		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		43		891501E210366		50		ONIONS, WHITE, DRY, JUMBO, US#1, 1/50 LB CS		1,018		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		44		891501E214599		38		ORANGES, FRESH, 72-88 CT, 38 LB CASE		6,566		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		45		891501E210173		10		PAPAYA, FRESH, HAWAII #1, 8-13 CT, 1/10 LB CS		1,150		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		46		891501E210375		10		PEA PODS, FRESH, SNOW OR SUGAR SNAP, US#1, 10 LB CS		400		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		47		891501E213888		40		PEARS, FRESH, BART/ANJOU, US#1, 80-100 CT, 40 LB CS		2,450		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		48		891501E210194		11		PEPPERS, FRESH, RED, 1/11 LB CS		9,548		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		49		891501E213121		22		PEPPERS, FRESH, swt, green, 22 lb cs		7,308		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		50		891501E212176		25		PINEAPPLE, FRESH, 5-7 CT, 1/25 LB CS		7,520		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		51		891501E212940		28		PLUMS, FRESH, black, 28 lb cs		242		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		52		891501E210391		50		POTATOES, FRESH, baking, US#1, 70 ct, 50 lb cs		6,970		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		53		891501E211230		50		POTATOES, FRESH, red, size A, 50 lb bg/cs		2,542		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		54		891501E210644		50		POTATOES, FRESH, yukon gold, US#1, 50 lb cs		1,438		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		55		891501E210396		40		POTATOES, SWT, FRESH, US#1, 40 lb cs		1,542		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		56		891501E214141		4		RASPBERRIES, FRESH, 12/ 1/2 PT CO, 4 LB CASE		4,378		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		57		891501E210238		5		RADISHES, FRESH, RED, TOPPED, US#1, 1/5 LB CS		896		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		58		891501E212870		5		SALAD MIX, CHL, 80% LETTUCE/20% CARROTS & CABBAGE, 4/5 LB CO		4,056		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		59		891501E210899		2.5		SPINACH, FRESH, 4/2.5 LB CELLO PG		4,944		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		60		891501E210656		5		SQUASH, FRESH, GREEN, ZUCCHINI, US#1, 1/5 LB CO		3,114		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		61		891501E210904		5		SQUASH, FRESH, yellow, 5 lb cs		2,282		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		62		891501E212451		1		STRAWBERRIES, FRESH, US#1, CLAMSHELL CO, 8/1 LB CO		6,826		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		63		891501E213976		20		TANGERINES, FRESH, 20 LB CS		932		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		64		891501E212737		8		TOMATOES, CHERRY, FRESH, 12/1 PT CO, 1/8 LB CS		5,642		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		65		891501E213155		20		TOMATOES, FRESH, 4X5, 2 LAYER, US#1, 1/20 LB CS		4,318		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		66		891501E212515		20		TOMATOES, FRESH, 5X6, US#1, 1/20 LB CS		4,962		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		67		891501E214868		6.75		VEG, MIXED, CHL, stir fry bld, broccoli, carrots, snow peas, 9/12 oz pg, 6.75 lb		536		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		68		891501E214282		10		WATERMELON, SDLS, FRESH, RED, 1 CT, 8-12 LB CS		8,554		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank





								24 Month Estimated Quantity:		246,205				TIER 1 EVALUATION (24 MONTH)				N/A		$0.00		$0.00		$0.00

								Total (4 yr) Estimated Quantity:		492,410				TIER 2 EVALUATION (24 MONTH)				N/A		$0.00		$0.00		$0.00

														TOTAL EVALUATION INCLUDING ALL TIERS (UNWEIGHTED)				N/A		$0.00		$0.00		$0.00

														TOTAL EVALUATION INCLUDING ALL TIERS (WEIGHTED)				N/A		$0.00		$0.00		$0.00









Gr2 Western Sch & Res

		SOLICITATION: SPE300-20-R-0002 Western Washington USDA Schools and Reservations (Group 2) 4 Year Estimates -- (35) ITEMS

								Vendor Name & Cage Code:   

						DO NOT TOUCH THE SHADED FIELDS!!!  ONLY FILL IN WHITE FIELDS!!  BID ON ALL ITEMS!!!  FILL OUT CELLS (H7 & M7)!!

						IF YOU ARE REQUESTED TO SUBMIT AN INVOICE, PLEASE LABEL INVOICES WITH GOV'T ITEM # NEXT TO ITEM 

		GOV'T 		STOCK 		AVG Gov		Gov't Item		EST		Unit of		Delivered Pricing		Tier 1 Distribution		Unit		Total Delivered		Total (DIP)		Total Evaluated		Tier 2 Distribution

		Item #		Number		Cs Wt		Description		quantity		Issue		Including Freight		(DIP) Price		Price		Price (DEP)		Price		Price		DIP Price

		1		891501E050311		5		APPLES & ORANGES MIX 8/5 LB BG		868		CS						$0.00		$0.00		$0.00		$0.00

		2		891501E050833		3		APPLES CHL RED SL 4/3 LB BG		61,460		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		3		891501E050492		40		APPLES FR G/D 163 CT 40 LB CS		11,412		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		4		891501E051213		36		APPLES FR GREEN US #1 12/3 LB 36 LB CS		5,174		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		5		891501E050548		36		APPLES FR RED US #1 12/3 LB 36 LB CS		50,780		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		6		891501E050811		20		BROCCCOLI FR US #1 14 CT 20 LB CS		2,280		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		7		891501E051287		3		BROCCOLI FLORETS CHL 3 LB BG		20,080		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		8		891501E050181		5		CABBAGE CHL RED SHRD 1/5 LB BG		1,024		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		9		891501E050069		50		CABBAGE FR GRN US#1, 50 LB CS		7,384		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		10		891501E051209		48		CARROTS 48/1 LB BG		4,636		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		11		891501E052164		1		CARROTS CHL BABY WHL 30/1 LB BG		53,164		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		12		891501E050303		3		CAULIFLORETS CHL 1/3 LB BG		8,252		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		13		891501E051203		22		CAULIFLOWER FR 12 CT 22 LB CS		2,594		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		14		891501E050283		5		CELERY CHL STICK 5 LB BG		10,270		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		15		891501E051480		40		CELERY FR 24-30 CT 40 LB CS		4,074		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		16		891501E052251		24		EGGS CHL 15/1 DZN CARTON, 24 LB CS		2,504		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		17		891501E050040		40		GRAPEFRUIT FR 32-36 CT 40 LB CS		2,426		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		18		891501E052000		35		LEMONS FR US#1, 140 CT 35 LB CS		5,842		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		19		891501E051028		2		LETTUCE CHL ROMAINE CHOP 6/2 LB BG		30,902		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		20		891501E051292		5		LETTUCE CHL SHRD 4/5 LB BG		13,206		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		21		891501E051166		35		LETTUCE FR ICEBERG 24 CT 35 LB CS		942		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		22		891501E050054		35		LETTUCE FR ROMAINE 24 CT 35 LB CS		1,798		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		23		891501E051738		5		ONIONS WHITE CHL DICED 5 LB CS		2,480		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		24		891501E050786		5		ONIONS YEL DRY 10/5 LB BG		2,458		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		25		891501E050923		48		ONIONS, RED, FRESH, 16/3 LB BG, 48 LB CS		1,704		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		26		891501E050184		35		ORANGES FR 113 CT 35 LB CS		42,866		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		27		891501E050633		3		PEARS FR 12/3 LB BG		26,420		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		28		891501E050565		5		POTATO BAKING RUSSET FR 10/5 LB BG		5,084		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		29		891501E051694		5		POTATO RED FR SZ B 10/5 LB BG		2,598		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		30		891501E050173		11		RADISH RED WHOLE US#1 30/6 OZ BG		6,236		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		31		891501E051025		5		SALAD MIX CHL ROMAINE BLEND 4/5 LB BG		31,646		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		32		891501E052129		2		SOUP MIX ASST WHL VEG 18/2 LB PG		1,070		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		33		891501E051603		3		SPINACH CHL 2.5 LB BG		10,286		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		34		891501E050971		1		STRAWBERRIES FR CLAMSHELL 8/1 LB CO		36,808		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		35		891501E052355		30		TANGERINES FR 10/3 LB PG 30 LB CS		13,558		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank







								24 Month Estimated Quantity:		484,286				TIER 1 EVALUATION (24 MONTH)				N/A		$0.00		$0.00		$0.00

								Total (4 yr) Estimated Quantity:		968,572				TIER 2 EVALUATION (24 MONTH)				N/A		$0.00		$0.00		$0.00

														TOTAL EVALUATION INCLUDING ALL TIERS (UNWEIGHTED)				N/A		$0.00		$0.00		$0.00

								 						TOTAL EVALUATION INCLUDING ALL TIERS (WEIGHTED)				N/A		$0.00		$0.00		$0.00









Gr3 Eastern Sch & Res

		SOLICITATION: SPE300-20-R-0002 Eastern Washington USDA Schools and Reservations (Group 3) 4 Year Estimates -- (26) ITEMS

								Vendor Name & Cage Code:   

						DO NOT TOUCH THE SHADED FIELDS!!!  ONLY FILL IN WHITE FIELDS!!  BID ON ALL ITEMS!!!  FILL OUT CELLS (H7 & M7)!!

						IF YOU ARE REQUESTED TO SUBMIT AN INVOICE, PLEASE LABEL INVOICES WITH GOV'T ITEM # NEXT TO ITEM 

		GOV'T 		STOCK 		AVG Gov		Gov't Item		EST		Unit of		Delivered Pricing		Tier 1 Distribution		Unit		Total Delivered		Total (DIP)		Total Evaluated		Tier 2 Distribution

		Item #		Number		Cs Wt		Description		quantity		Issue		Including Freight		(DIP) Price		Price		Price (DEP)		Price		Price		DIP Price

		1		891501E050311		5		APPLES & ORANGES MIX 8/5 LB BG		282		CS						$0.00		$0.00		$0.00		$0.00

		2		891501E050099		40		APPLES FR GALA USF/XF 138-163 CT 40 LBCS		22,898		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		3		891501E051213		36		APPLES FR GREEN US #1 12/3 LB 36 LB CS		2,028		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		4		891501E052352		40		APPLES FR RED US#1 113 CT 40 LB CS		9,516		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		5		891501E050811		20		BROCCOLI FR US#1, 14 CT 20 LB CS		8,200		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		6		891501E050069		50		CABBAGE FR GRN US#1, 50 LB CS		1,530		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		7		891501E051209		48		CARROTS 48/1 LB BG		822		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		8		891501E052164		30		CARROTS CHL BABY WHL PEELED 30/1 LB BG		21,538		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		9		891501E051203		22		CAULIFLOWER FR 12 CT 22 LB CS		2,570		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		10		891501E052017		45		CELERY FR SLEEVED 30-36 CT 45 LB CS		1,574		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		11		891501E052251		24		EGGS CHL 15/1 DZN CARTON, 24 LB CS		664		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		12		891501E050040		40		GRAPEFRUIT FR 32-36 CT 40 LB CS		790		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		13		891501E051813		18		GRAPES GREEN SDLS 18/1 LB PG 18 LB CS		1,418		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		14		891501E051815		18		GRAPES RED SDLS US#1 18/1 LB PG 18 LB CS		6,980		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		15		891501E052000		35		LEMONS FR US#1, 140 CT 35 LB CS		26		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		16		891501E050054		35		LETTUCE FR ROMAINE 24 CT 35 LB CS		9,686		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		17		891501E051604		10		MUSHROOMS FR MED 10 LB CS		246		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		18		891501E050784		3		ONIONS YEL DRY 16/3 LB BG		894		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		19		891501E050923		48		ONIONS, RED, FRESH, 16/3 LB BG, 48 LB CS		1,138		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		20		891501E050184		35		ORANGES FR 113 CT 35 LB CS		13,704		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		21		891501E051153		28		PLUMS RED/BLACK FR 28 LB CS		2,688		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		22		891501E050633		3		PEARS FR 12/3 LB BG		5,968		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		23		891501E050565		5		POTATO BAKING RUSSET FR 10/5 LB BG		872		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		24		891501E051694		5		POTATO RED FR SZ B 10/5 LB BG		2,898		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		25		891501E050173		11		RADISH RED WHOLE US#1 30/6 OZ BG		1,448		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank

		26		891501E050971		1		STRAWBERRY CLAMSHELL 8/1 LB CO		13,234		CS				$0.00		$0.00		$0.00		$0.00		$0.00		Leave Blank







								24 Month Estimated Quantity:		133,612				TIER 1 EVALUATION (24 MONTH)				N/A		$0.00		$0.00		$0.00

								Total (4 yr) Estimated Quantity:		267,224				TIER 2 EVALUATION (24 MONTH)				N/A		$0.00		$0.00		$0.00

														TOTAL EVALUATION INCLUDING ALL TIERS (UNWEIGHTED)				N/A		$0.00		$0.00		$0.00

														TOTAL EVALUATION INCLUDING ALL TIERS (WEIGHTED)				N/A		$0.00		$0.00		$0.00
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What is FFAVORS?

The Fresh Fruit and Vegetable Order/
Receipt System (FFAVORS) is a web
application used to order produce
through the USDA DOD Fresh Program.
This manual focuses on the transactions
and tools available to produce vendors.




https://www.fns.usda.gov/usda-foods/fresh-fruits-and-vegetables-order-receipt-system-ffavors

https://www.fns.usda.gov/usda-foods/usda-dod-fresh-fruit-and-vegetable-program



FFAVORS Access

Navigate to this address in the browser:
https://www.fns.usda.qgov/usda-foods/fresh-fruits-and-vegetables-order-receipt-system-ffavors

USDA Food and Nutrition Service
'__: UL.5. DEPARTMENT OF AGRICULTURE CONTACTUS REPORTFRAUD ASKTHEEXPERT USDA.GOV

HOME DATA & RESEARCH GRANTS NEWSROOM OUR AGENCY PROGRAMS _ Q

USDA FOODS IN SCHOOLS

Fresh Fruits and Vegetables Order Receipt System (FFAVORS)

PROGRAMS - FOOD DISTRIBUTION PROGRAM ON INDIAN RESERVATIONS - INDIAN TRIBAL ORGANIZATION - FFAVORS

Disaster Assistance
. .

Maintenance Notice
E-Letters

FFAVORS is scheduled for maintenance every Sunday from 4:00 PM through 2:00 AM Central Time. The site may be
FFAVORS unavailable for periods during this maintenance time.
FNS Handbook 501 for FDPIR IDs and Passwords
FY 2019 Income Standards For access to FFAVORS, your current Department of Defense {DoD) Account Manager, DoD Field Representative,

and/or DoD Contracting Specialist must establish a user profile for each new user within FFAVORS.
Hold & Recall Procedures

Once added to FFAVORS, an email notification to the user with step by step instructions on how to create the
Integrated Food Management efuthentication account will be generated. Without the profile in FFAVORS, the user will not gain access to the
System (IFMS) application. For those that have an efuthentication ID, the user profile must still be created in FFAVORS before

accessing the site.
List of Funds Provided to American

Indians/Alaskan Natives that are If you have problems accessing FFAVORS or do not know your current DoD Account Manager, DoD Field
Excluded by Law Representative, and/or DoD Contracting Specialist, please contact the FFAVORS help desl.
MAFDPIR Annual Conference + FFAVORS Login

Presentations
= Reset USDA eAuthentication Password

b iy githegei iogiongd & £ 1 b frch ol i il - b 0000




https://www.fns.usda.gov/usda-foods/fresh-fruits-and-vegetables-order-receipt-system-ffavors



FFAVORS Login

USDA Food and Nutrition Service

i
s 5 DEPARTMENT OF AGRICULTURE

HOME DATA & RESEARCH GRANTS

USDA FOODS IN SCHOOLS

NEWSROOM OUR AGENCY PROGRAMS

CONTACT US REPORTFRAUD ASKTHEEXPERT USDA.GOV

I -

Fresh Fruits and Vegetables Order Receipt System (FFAVORS)

PROGRAMS = FOOD DISTRIBUTION PROGRAM ON INDMAN RESERVATIONS = INDIAN TRIBAL ORGANIZATION > FFAWORS

Disaster Assistance

E-Letters

FFAVORS

FNS Handbook 501 for FOFPIR
FY 2019 Income Standards
Held & Recall Procedures

Integrated Food Management
System (IFMS)

List of Funds Provided to American

Indians/Alaskan Natives that are
Excluded by Law

MAFDPIR Annual Conference

Presentations

Maintenance Notice

FFAVORS is scheduled for maintenance every Sunday from 4:00 PM through 2:00 AM Central Time, The site may be

unavailable for pericds during this maintenance time.

IDs and Passwords

For access to FFAVORS, your current Department of Defense {DoD) Account Manager, DoD Field Representative,
and/or DoD Contracting Specialist must establish a user profile for each new user within FFAVORS.

Once added to FFAVORS, an email notification to the user with step by step instructions on how to create the
efuthentication account will be generated. Without the profile in FFAVORS, the user will not gain access to the
application. For those that have an efuthentication 10, the user profile must still be created in FFAVORS before

accessing the site.

If you have problems accessing FRAVORS or do not know your current DoD Account Manager, DeD Fisld
Representative, and/or DoD Contracting Specialist, please contact the FFAVORS help desk.

= FFAVORS Login

Select FFAVORS Login.

+ Reset USDA eAuthentication Password






FFAVORS Login

 Enter ‘User ID’.
 Enter ‘Password’.
» Select LOGIN button.

?

User ID & Password ?

CLICK HERE TO

LOG IN

WITH YOUR

LincPass (PIV

User ID:
Password:

I forgot my User ID | Password

REGISTER ! LOGIN l
Cha

Tips:

difficulties.

« Passwords expire every 60 days.
* Avoid saving passwords in the browser.
« Make sure CAPS Lock is not activated to avoid






FFAVORS Login

To use the eAuthentication self-service tools to
recover login information, click on the appropriate link
next to ‘| forgot my User ID | Password.’

eAuthentication Login

LincPass (PIV) ?

User ID & Password ?

LOGIN g5

WITH YOUR

LincPass (PIV)

User ID:

Passw :

I forgot my User ID | Passwnrd]

REGISTER LOGIN

Change my Password

User ID: To retrieve an existing
User ID, provide First Name,
Last Name, and Email. The
User ID(s) will be emailed.

Password: To set a new password,
provide the User ID and then the
responses to the established security
questions. Creating a new password
will also unlock an account.






FFAVORS Login

USDA Food and Nutrition Service
ZS !5 DEPARTMENT OF AGRICULTURE CONTACT US REPORT FRAUD ASKTHEEXPERT USDA.GOV

HOME DATA & RESEARCH GRANTS NEWSROOM OUR AGENCY PROGRAMS _ Q

USDA FOODS IN SCHOOLS

Fresh Fruits and Vegetables Order Receipt System (FFAVORS)
Disacter Assistance This is a shortcut to the eAuthentication password reset
tool. Provide the User ID and then the responses to

E-Letters . . g c .
their security questions. Creating a new password will ¢

FFAVORS unlock an account.

FNS Handbook 501 for FDPIR IDs and Passwords

FY 2019 Income Standards For access to FFAVORS, your current Department of Defense {DoD) Account Manager, DoD Field Representative,

and/or DoD Contracting Specialist must establish a user profile for each new user within FFAVORS.
Hold & Recall Procedures

Once added to FFAVORS, an email notification to the user with step by step instructions on how to create the
Integrated Food Management efuthentication account will be generated. Without the profile in FFAVORS, the user will not gain access to the
System (IFMS) application. For those that have an eAuthentication ID, the user profile must still be created in FRAVORS before

accessing the site.
List of Funds Provided to American

Indians/Alaskan Natives that are If you have problems accessing FFAVORS or do not know your current DoD Account Manager, DoD Field
Bxcluded by Law Representative, and/or DoD Contracting Specialist. nlease contact the FFAVORS heln desk
MAFDPIR Annual Conference + FFAVORS Login S e I eCt Reset U S DA
P tati H H
ressniEans » Reset USDA eAuthentication Password eAUthe ntlcatlon Passwo rd .
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User Agreement & Registration

* The first time a user logs into the system, they will be
prompted with ‘Website User Agreement’ and
‘Registration’ screens.

 The new user clicks Yes to agree to the terms of the
User Agreement in order to begin managing orders
through FFAVORS.

* The user should review all information on the
‘Registration’ screen. If this is correct, select the
Register button. If the information needs to be changed,
select the Exit button. Please contact the DLA Account
Specialist or the FFAVORS Help Desk for assistance.






User Agreement & Registration

Fresh Fruits And Vegetables Order Receipt System
WEBSITE USER AGREEMENT

TO ALL Fresh Fruits And Vegetables Order Receipt System WEBSITE USERS: PLEASE BE AWARE OF THE USER SECURITY RULES OF BEHAYIOR. BY VIRTUE OF
YOUR. USE OF Fresh Fruits And Yegetables Order Receipt System YWEBSITE, YOU ARE IN AGREEMENT OF THESE RULES.

Az a user of the Fresh Fruits and Yegetables Order Receipt System site, you agree to the following rules of behavior, The rules clearly delineate the responsibilities and
expectations for all individuals with access to the Fresh Fruits And Wegetables Order Receipt Systern site. Falure to comply with these rules may result in the termination of your
access to Fresh Fruits And Wegetables Order Receipt System and/or other sanctions as appropriate.

The below rules are not intended to replace existing local or DoD policies regarding network usage or internetfintranet access.

As a user of Fresh Fruits And Yegetables Order Receipt System:

I understand that [ am responsible for the security of my login ID and my password,

I understand that I may be held accountable for anything that occurs on Fresh Fruits

And wegetables Order Receipt Systemn under rmy login ID and password,

e I understand that passwords will not be shared or displayed on my workstation or PC.

I understand that if a password is written down, it will be protected with the same

care as used to protect the personal identification nurnber (PIMD for a credit card or bankcard,

I understand that passwords will not be electronically stored. This includes the use of "hot keys" and macros that are intended to “shortcut” the authentication process.

I understand that access is granted on need-to-know ar least priviege basis. T will not attempt to circumvent established security configurations to gain more access.

1 understand that [ will not modify my PC configuration settings to circumvent established security practices.

I will not atterpt to run "sniffer” or hacker-related tools on Fresh Fruits And YWegetables Order Receipt System.

If I observe anything on the system while I arn wusing Fresh Fruits and Yegetables Order Receipt Systemn that indicates inadequate security, I wil irnrmediately notify the

Fresh Fruits &nd Wegetables Order Receipt System systemn administrator and my local ISSOfISSM or other authorized computer security personnel,

s I understand that use of Fresh Fruits &nd Yegetables Order Receipt Systern constitutes consent to monitaring, Fresh Fruits And Yegetables Order Receipt Systemn is
ronitored to ensure that use is authorized and that users follow security procedures. Monitoring is also performed to see if hackers have gained access to computers.

e 1 will handle all sensitive information on an appropriate basis,

o I will comply with all security guidance issued by the Fresh Fruits And Wegetables Order Receipt System systern administrataor,

Your Fresh Fruits And Yegetables Order Receipt System registration is conditional upon your acceptance of these terms, which we suggest you print and file
for your records.

Do you accept these terms?

Select Yes. ol






User Agreement & Registration

User ID:

EmailAddrEs"I Jappleseed@usda-garden.com

100239

User Registration

Application User Data

First Name:
Last Name:

Citizenship:

Designation Of Person:

Cage Code:
Vendor Name:
Address 1:

Address 2:

City:
State:
Zip Code:

Country Code:

2T123
USDA-GARDEN

JOHNNY
APPLESEED
United States

Civilian

3101 PARK CENTER

Confirm that the Application User
Data appears correct. The user
may update the email address, if

needed.

Vendor Demographics and Contracts

CONTRACT BEGIN DATE

END DATE

PN

oo onan

ALEXANDRIA
Virginia

22302

us

If the Vendor Demographics data is incorrect or other

changes are required, select Exit and contact the DLA

Account Specialist or the FFAVORS Help Desk for

assistance.

Register

Exit
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User Agreement & Registration

User ID: 100239

User Registration

Application User Data

Email Address”™ | JAppleseed@usda-garden.com

First Name: JOHNNY
Last Name: APPLESEED

Citizenship: United States

Designation Of Person: Civilian

Cage Code:
Vendor Name:
Address 1:
Address 2:
City:

State:

Zip Code:

Country Code:

2T123
USDA-GARDEN
3101 PARK CENTER

ALEXANDRIA
Virginia

22302

us

Select Register.

Once registered, the eAuthentication User
ID is linked to the selected FFAVORS
| profile. Users cannot undo this link.

Contact a DLA representative or the
FFAVORS Help Desk to assist with linkage
issues between the eAuthentication and
FFAVORS.

Register Exit
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Vendor Homepage

Date: Friday, September 20, 2019

Produce Vendor Homepage Last Login: Wednesday, August 14, 2019 8:18:50 AM

[Welmme_. EXAMPLE VENDOR]
Please select from the following options:

Please Read (updated on 9/29/2019)

Accept Mew Orders
Previously Accepted Orders The following changes have been made in FRAVORS:
Orders Summary By Item

+ State of Origin field is now required for all items on FFAVORS catalogs. Items that do not have
at least one State of Origin assigned will be removad when the catzaleg becomes Current on Sunday.
Plaase also verify the Source of Supply is properly assigned — whether CONUS or LOCAL.

* Tribe catalogs may only contain FDPIR Standard Items. When adding an item to a Tribe's pending
catalog, only FDPIR standard items will be available to selact from.

* The FFAVORS help desk email address has changed from FFAVORSEFNS.USDA.GOV to
SM.FN.FFAVORS2USDALGOY, System-generated FFAWORS emails are now sent from the new email
address. Please ensure this new amail address is on your approved senders list.

Invoicing

Item f Stock Number

Iten / Stock Number If you have questions, please ask your FFAVORS account representative or email the FFAVORS help desk.

Confirm the vendor organization linked to the profile. If
= this needs to be updated, contact the DLA Account
My Profile

Specialist or the FFAVORS Help Desk for assistance.
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Vendor Homepage

Date: Friday, September 20, 2019

Produce Vendor Homepage Last Login: Wednesday, August 14, 2019 8:18:50 AM

Welcome, EXAMPLE VENDOR

Please select from the following options: ”

Get Orders ( Please Read (updated on 9/29/2019) \
Accept Mew Orders
Breviously Accepted Orders The following changes have been made in FFAVORS:

Orders Summary By Item

+ State of Origin field is now required for all items on FFAVORS catalogs. Items that do not have
at least one State of Origin assigned will be removad when the catzaleg becomes Current on Sunday.
Plaase also verify the Source of Supply is properly assigned — whether CONUS or LOCAL.

* Tribe catalogs may only contain FDPIR Standard Items. When adding an item to a Tribe's pending
catalog, only FDPIR standard items will be available to selact from.

* The FFAVORS help desk email address has changed from FFAVORSEFNS.USDA.GOV to
SM.FN.FFAVORS2USDALGOY, System-generated FFAWORS emails are now sent from the new email
address. Please ensure this new amail address is on your approved senders list.

If you have questions, please ask your FFAVORS account representative or email the FFAVORS help desk.

Check for important announcements.
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Vendor Homepage

What can | do in FFAVORS?

Accept new orders.
View previously accepted orders.

View a summary of orders containing the same product.

View the current catalog or historic catalogs and update
the pending catalog for the next ordering cycle.

Review or update a product news flash.

15





Vendor Homepage

What can | do in FFAVORS?

View and submit invoices for payment.
View previously submitted invoices.

View receipt status of delivered orders that are not yet
ready for invoicing.

Look up a product’s Item Code or Stock Number.
View summary and detailed usage reports.
Contact the FFAVORS Help Desk.

View the most up-to-date version of this manual.
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Vendor Homepage

Home Help Logouwt

To return to the Vendor Homepage from elsewhere in the
application, select Home from the menu in the upper right
corner of the screen.
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Orders

Vendors must access FFAVORS daily to retrieve
customer orders.

Orders are available three days before the required
delivery date (RDD).

If orders have not been retrieved within two days of the
RDD, FFAVORS will notify the vendor.

Orders may be viewed, accepted, and printed based on
RDD date and customer/group of customers.

18





Accept New Orders

Produce Vendor Homepage

Welcome, USDA-GARDEN

|Please select from the following options:

| Get orders

Accept Mew Orders

L= 1 ool rdE-rE
Orders Summary By Item

lGtoon

Catalog
News Flash

Invoicing

e —

Item / Stock Number

Reports |

LIsage Reports

Myprofle

My Profils

From the Vendor Homepage,
select the Accept New Orders
link under the ‘Get Orders’ menu.
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Accept New Orders

First, select a Contract/BPA from the available options in the drop-down
list. This list includes all contracts for which the user belongs to either the
prime vendor and/or a subcontracting vendor.

Then, select the applicable RDD.

Accept New Orders
USDA-GARDEN

Contract/BPA: | SPM300-13-US321 V|
RDD:

16190

Note: Only contracts for which orders are available
to be accepted will appear in the drop-down list.

20





Accept New Orders

Accept New Orders
USDA-GARDEN

Contract/BPA: [fig|EINIR SRS u
RDD: | 16190 v

CustCd Name

YWVAE20 BEDFORD ELEMENTARY

Customers:

{Brass the Shilt or O oy o sslad mare fhan one Cusfomear)

To select a different contract and/or RDD,

change the values in the ‘Contract/BPA’ —
and/or ‘RDD’ fields.
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Accept New Orders

Accept New Orders
USDA-GARDEN

Contract/BPA: [fig|EINIR SRS u
RDD: | 16190 v

CustCd Name

‘ YVAG20 BEDFORD ELEMENTARY

Customers:

Select at least one customer to continue. To
include multiple customer(s) from the list,
select more than one by holding the Ctrl or
Shift keys or use the Select All button to
highlight all of them.
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Accept New Orders

Accept New Orders
USDA-GARDEN

Contract/BPA: [fig|EINIR SRS u
RDD: | 16190 v

CustCd Name

YWVAE20 BEDFORD ELEMENTARY

Customers:

(Prass the Shift or O key to sslect more than one Custamer)

| Generate Report |

With the customer(s) highlighted, select
Generate Report to view the order details.
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Accept New Orders

Vendor:
Contract:

Item Code

Accept New Orders / Vendor Final Buy Report (Customers)

LSDA-GARDEN
SPM300-13-15321 Date:
WAR21 RDD:
BEDFDRD PRIMARY Order Date:
807 COLLEGE STREET Accept Date:
BEDFDRD, VA 24523
Item Description Oty Cases ufc U1 uiw Met Lbs Case Price Total Price
1 20 LB 1 20 2.25 2.25
1 1 2.50 2.50
3.50

175

752016

16189 7/7/2016
£/30/2015 12:00:00 AM
(non=)

Serial Nbr
0002
D003
0001

14F11 PEACHES 2-2.5 DIA 1/20 LB C5
14M14 STRAWBERRY 1/1 PT C0 1 1 LE
15M55 ELUEBERRIES 1/4 LE CO 2 4 LE 1 ]
Lines Cases Gross Lbs Total Price
Another Contract/RDD |

| AcceptOrders || |

To leave without accepting and choose a
different order, select Another Contract/RDD.
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Accept New Orders

Accept New Orders / Vendor Final Buy Report (Customers)

Vendor: LSDA-GARDEN
Contract: SPM300-13-15321 Date: 7/52016
DoDAAC: WAR21 RDD: 16189 772016
Customer: BEDFDRD PRIMARY Order Date: 6302016 12:00:00 AM
807 COLLEGE STREET Accept Date: [nans)
BEDFDRD, VA 24523
Item Code Item Description Oty Cases ufc U1 uiw Met Lbs Case Price Total Price Serial Nbr
14F11 PEACHES 2-2.5 DIA 1/20 LB CS 1 20 LB 1 20 2.25 2.25 ooz
14M14 STRAWBERRY 1/1 PT €O 1 i LE 1 1 2.50 2.50 Doo3
15M53 BLUEBERRIES 1/4 LE CO 2 4 LB 1 ! 1.75 3.50 ool
Linas Cases Gross Lbs Total Price
o Tewl  EFORDRRMARY 24 mswBE
| AcceptOrders |||  Another ContractRDD |

Select Accept Orders to continue with confirmation.






Accept New Orders

Accept New Orders / Vendor Final Buy Report (Customers)

Date: 752016

Message from webpage

Vendor: LSDA-GARDEN
Contract: SPM300-13-U5321
DoDAAC: YVAEZ1 _ RDD: 16189 7/7/2016
Customer: BEDFORD PRIMARY ,9 Are you sure? Order Date: 6/30/2016 12:00:00 AM
807 COLLEGE STREET ¥ Click 'OK' to accept the orders. Accept Date (none)
EEDFORD, VA 24523
Item Description Irice Total Price Serial Nbr
3 235 0002
i 2.50 0003
3 0001

Item Code

14F11 PEACHES 2-2.5 DIA 120 LB CS
14M14 STRAWEERRY 1/1 PT COr
: OK ‘ Cancel
15M99 ELUEBERRIES 1/4 LE €O ‘ 3 1,50
Total Price
| | Another Contract/RDD |

| Accept Orders

Select OK to confirm acceptance of the new
order. Select Cancel to return to the previous

screen without accepting.

Note: Orders are not accepted until confirmed.






Accept New Orders

Orders accepted successfully. Please export/print the report.

Accept New Orders / Vendor Final Buy Report (Customers)

Vendor: USDA-GARDEN
Contract: SPM300-13-15321 Dane=:
DoDAAC: WAR21 RDD:
Customer: BEDFDRD PRIMARY Order Date:
807 COLLEGE STREET Accept Date
BEDFDRD, VA 24523
Item Code Item Description Qty/Cases ujc ujI u/w Met Lbs Case Price Total Price
14F11 PEACHES 2-2.5 DIA 1/20 LB C5 1 20 LE 1 20 2.25 2.25
14M14 STRAWEBERRY 1/1 PT €O 1 1 LB 1 1 2.50 2.50
15M53 BLUEBERRIES 1/4 LB CO 2 4 LE 1 i 1.75 3.50
Linas Cases Gross Lbs Total Price

|  Another Contract/RDD

| | View Report | | View Report XLS | | Report Help |

752016

16189 7/7/2016
£/30/2015 12:00:00 AM
7/5/2016 12:41:37 PM

Serial Nbr
Doo2
D003
D001

A screen notification confirms that the order has been accepted successfully.
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Accept New Orders

Orders accepted successfully. Please export/print the report.

Accept New Orders / Vendor Final Buy Report (Customers)

To view a basic report of order details in tabular

Vendor: LsD
Contract =4 format (i.e., for Excel or similar tools), select 7152056
DoDAAC: { View Report XLS to open the interactive 16189 7172016
Customer: BEDFO d- I h- h II . t- d rt- . 63042016 12:00:00 AM
w ] dialog, which allows printing and exporting in a 2201 121157 P
BEDFOR H
e = variety of formats. A
o “ el For further guidance on using reporting tools, o
— == select the Report Help document. —
| Another ContractRDD | | ViewReport | ]| ViewReportXLS | I Report Help
OrderDt RDD CSTMR ITEM Catalog Description Qty ulC UT NetLbs CasePrc Total® CAGE  Serial Nbr
06/30:2016  07/07/2016  TVAG2L 14F11 PEACHES 2-23DIA 120LB C5 1 20 LB 20 225 225 IT123 0002
06/30722016 070772016  YVAG2L 14014 STEAWBEEREY 1/1 PT CO 1 1 LB 1 230 230 2T123 0003
06/30:2016  07/07/2016  TVAG2L 151199 BLUEBEREIES 1/4 LB CO 2 4 LB 8 1.75 330 2T123 (001
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Accept New Orders

Orders accepted successfully. Please export/print the report

Accept New Orders / Vendor Final Buy Report (Customers)

Vendor: ush
Contract == To view a detailed and formatted report (i.e., for 7512016
DoDAAC: { screen viewing or print), select View Report to t6189 772016
Customer: BEDFO . . . . 6302016 12:00:00 AM
=co] OPEN the interactive dialog, which allows S
o Code 1 printing and exporting in a variety of formats. N
14F11 PEACHES 2-3 . . . 0002
a4 s~ued FOr further guidance on using reporting tools, o003
— “* select the Report Help document. —
| |
|  Another ContracttRDD | | View Report | | View Report XLS | Report Help
S
Ttem Code Ttem Description Qty/ Cases [IC Ut U/W  NetLbs Case Price Total Price Serial Nbr
s BLUEBERRIES 14 5 CO > 4 s 1 s % iw o 29
Lines Cases Gross Lbs Total Price






Accept New Orders

Orders accepted successfully. Please export/print the report.

Vendor:
Contract:

Item Code
14F11
14M14
15M53

Accept New Orders / Vendor Final Buy Report (Customers)

USDA-GARDEN

SPM300-13-15321 Dane=:

WAR21 RDD:
BEDFDRD PRIMARY Order Date:
807 COLLEGE STREET Accept Date

BEDFDRD, VA 24523

Item Description Oty Cases ufc U1 uiw Met Lbs Case Price Total Price

PEACHES 2-2.5 DIA 1/20 LB CS 1 20 LE 1 20 2.25 2.25

STRAWEBERRY 1/1 PT CO 1 1 LB 1 1 2.50 2.50

BLUEBERRIES 1/4 LB CO 2 4 LE 1 i 1.75 3.50
Linas Cases Gross Lbs Total Price

Il Another Contract/RDD |I| View Report | | View Report XLS | | Report Help |

752016

16189 7/7/2016
£/30/2015 12:00:00 AM
7/5/2016 12:41:37 PM

Serial Nbr
Doo2
0003
D001

To choose a different order, select Another Contract/RDD.
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Produce Vendor Homepage

Welcome, USDA-GARDEN

|Please select from the following options:
(Getorders |
Previously Acceptad Orders
Lrders summary By ltem

lGtoon

Catalog
News Flash

\vendor |

Invoicing

e —

Item / Stock Number

Reports |

LIsage Reports

Myprofle

My Profils

Previously Accepted Orders

From the Vendor Homepage,
select the Previously Accepted
Orders link under the ‘Get Orders’

menu.
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Previously Accepted Orders

First, select a ‘Contract/BPA’ from the available options in the
drop-down list. This list includes all contracts for which the user
belongs to either the prime vendor and/or a subcontracting
vendor.

Then, select the applicable RDD.

Previously Accepted Orders

USDA-GARDEN

Contract/BPA: | SPM300-13-US321 v
RDD:

16183
16189
16190

Note: Only contracts for which orders are available to view will
appear in the drop-down list. Vendors may view previously
accepted orders for 7 calendar days after the RDD. After this
period, receipts will be available to view in Invoicing.
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Previously Accepted Orders

Previously Accepted Orders

USDA-GARDEN

‘ Contract/BPA: | SPM300-13-US321 |

RDD: | 16189 W

Cust Cd Name

YIR131  SENECA TRIBE
YVAG20  BEDFORD ELEMENTARY
YVA635 BEDFORD MIDDLE

Customers:

To select a different contract and/or RDD,

change the values in the ‘Contract/BPA’
and/or ‘RDD’ fields.






Previously Accepted Orders

Previously Accepted Orders

USDA-GARDEN

Contract/BPA: | SPM300-13-US321 |

RDD: | 16189 W

CustCd Name
‘ YIR131 SENECA TRIBE
YVAG20  BEDFORD ELEMENTARY

YWVAG21  BEDFORD PRIMARY
YWAB35  BEDFORD MIDDLE

Customers:

Select All

Select at least one customer to continue. To
include multiple customer(s) from the list,
select more than one by holding the Ctrl or
Shift keys or use the Select All button to
highlight all of them.
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Previously Accepted Orders

Previously Accepted Orders

USDA-GARDEN

Contract/BPA: | SPM300-13-US321 |

RDD: [ 161589 W

Customers:

CustCd Name
¥IR131 SENECA TRIBE
YWAE20 BEDFORD ELEMENTARY

YWVAG21  BEDFORD PRIMARY
YWAB35  BEDFORD MIDDLE

(Prass the Shift or O key to sslect more than one Custamer)

I Wiew Report i| View Report XLS |i Report Help i

To view a detailed and
formatted report (i.e., for screen
viewing or print), select View
Report to open the interactive
dialog, which allows printing
and exporting in a variety of
formats.

For further guidance on using
reporting tools, select the
Report Help document.

Vendor: USDA-GARDEN
Contract: SPM300-13-U8321
DoDAAC: YVAG21

Customer:

BEDFORD PRIMARY
807 COLLEGE STREET
BEDFORD, VA 24523

Item Code Item Description
14F11 PEACHES 2-2.5 DIA 1/20 LB CS
14M14 STRAWBERRY 1/1 PT CO
15M99 BLUEBERRIES 1/4 LB CO

Date: 07/05/2016
RDD: 16189 07/07/2016
Order Date:  (6/30/2016 12:00:00AM
AcceptDate:  07/05/2016 12:41:37FPM
Qty/ C uic U1 U/W  NetLbs CasePrice Total Price Serial Nbr
1 20 LB 1 20 225 225 0002
1 1 LB 1 1 2.50 250 0003
2 4 LB 1 8 175 3.50 0001
Gross Lbs Total Price

ases
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Previously Accepted Orders

Previously Accepted Orders

USDA-GARDEN

Contract/BPA: | SPM300-13-US321 |

RDD: [ 161589 W

CustCd Name

YIR131  SENECA TRIBE

YWAGB2ZD  BEDFORD ELEMENTARY
YWVAG21  BEDFORD PRIMARY
YWAB35  BEDFORD MIDDLE

Customers:

(Prass the Shift or O key to sslect more than one Custamer)

| View Report | View Report XLS Report Help

To view a basic report of order
details in tabular format (i.e., for
Excel or similar tools), select
View Report XLS to open the
interactive dialog, which allows
printing and exporting in a
variety of formats.

For further guidance on using

reporting tools, select the
Report Help document.

OrderDt RDD CSTMR  ITEM Catalog Description

06/3002016 070772016 YVA621 14F11 PEACHES 2-2.5DIA 1/20LE CS
06/30/2016 07072016 YVA621 140414 STRAWEEERRY 1/1 PT CO
06/30/2016 07072016  YVA621 15M 09 BLUEEBEREIES 1/4LB CO

Qty uiC UNT [NetLbs CasePrc Total3 CAGE  Serial Nbr

1 20 LB 20 225 223 ITI123 0002
1 1 LB 1 230 250 2T123 0003
2 4 LB 8 1.75 350 2TI123 0001
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Orders Summary by Item

Produce Vendor Homepage

Welcome, USDA-GARDEN

|Please select from the following options:

loctomerss

Accept Mew Orders

I Orders Summary By Item
lcatalog

Catalog
News Flash

Invoicing

e —

Item / Stock Number

Reports |

LIsage Reports

Myprofle

My Profils

From the Vendor Homepage,
select the Orders Summary By
Item link under the ‘Get Orders’
menu.
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Orders Summary by Item

First, select a ‘Contract/BPA’ from the available options in the
drop-down list. This list includes all contracts for which the user
belongs to either the prime vendor and/or a subcontracting

vendor.

FFAVORS WEB - Get Orders Summary By Item
USDA-GARDEN

Contract/BPA:
SPM300-13-US321
SPM300-13-U3123

Note: Only contracts for which orders are available to view will
appear in the drop-down list. Vendors may view previously
accepted orders for 7 calendar days after the RDD. After this
period, receipts will be available to view in Invoicing.
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Orders Summary by Item

FFAVORS WEB - Get Orders Summary By Item
USDA-GARDEN

Contract/BPA: | SPM300-13-US321 V|

16183
16189
_ 118190
RDD: | 16195 (Press the Shift or Ctr key

Select Al 151 ?I? fo select mare than one ROD)

| ViewReport || ReportHelp |

Select at least one RDD to continue. To
include multiple RDD(s) from the list, select
more than one by holding the Ctrl or Shift
keys or use the Select All button to highlight
all of them.
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Orders Summary by Item

FFAVORS WEB - Get Orders Summary By Item
USDA-GARDEN

Contract/BPA: | SPM300-13-US321 |

RDD:

{Press the Shift or O key
fo safect mare than one RD0)

I View Report Report Help l

To view the report for the
selected RDD(s), select View
Report. This will open the
interactive dialog, which allows
printing and exporting in a
variety of formats.

For further guidance on using

reporting tools, select the
Report Help document.

orders summary by item report
vendor: USDA-GARDENM

comtract:  SPM300-13-US321

Item Item

Code Description

14144 APPLE CHL SL 200/2 OZ PG
cust cd cust name rdd
YIR131 SEMECA TRIBE 16189 Jul 07, 2016

total NEW YORK TRIBES

YWAB20 BEDFORD ELEMENTARY 16189 Jul 07, 2016
YWAG2 BEDFORD PRIMARY 16190 Jul 08, 2016
YWAB3IS BEDFORD MIDDLE 16189 Jul 07, 2016

total BEDFORD

page: 1
date: Jul 06, 2016 1:08PM

order  units per  umit of
qty case issue
18 25 LB

M onm =
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Orders Summa ltem

orders summary by item report
vendor: USDA-GARDEM page: 1
contract:  SPM300-13-US321 date: Jul 06, 2016 1:08PM TO V|eW the Summary
Item Ttem order  umits per  wunit of . .
Code Description qty case issue for a dlﬁerent Itel I I,
14144 APPLE CHL SL 200/2 OZ PG 18 25 LB t t t
cust cd cust name rdd I h I lll C d
YIR131 SEMECA TRIBE 16189 Jul 07, 2016 3 Se eC e e O e
total NEW YORK TRIBES 3
Vv BEBFORD : from the menu on the
YVAG21 BEDFORD orders summary by item report
YWAB35 BEDFORD H
dor:  USDA-GARDEN | f d f h
tota 1 left side of the screen.
contract:  SPM300-13-US321
Item Ttem order  units per  unit of
Code Description qty case issue
14F29 APPLE G/S SL PEEL 10/3 LB BG T 30 LB
- cust cd cust name rdd
Mail§ Report YIR131 SENECA TRIBE 16189 Jul 07, 2016 2
total NEW YORK TRIBES 2
+ 14144 YWAB20 BEDFORI _
o 14461 YVAB20 BEDFORO orders summary by item report
3 14A82 YVAG21 EIEE'iaO]RD vendor: USDA-GARDEM page: 12
(1]
+ 14F11 contract:  SPM300-13-US321 date: Jul 06, 2016 1:08PM
+ 14F13
+ 14F29 Item Item order  units per  unit of
+ 141568 Code Description qty case issue
+ 14157 16030 PEAS SUGAR SNAP CHL 60/2 OZ BG 23 & LB
+ 14104 cust cd cust name rdd
o 14M14 YIR131 SENECA TRIBE 16189 Jul 07, 2016 3
15489 total NEW YORK TRIBES 3
: / YWAB20 BEDFORD ELEMENTARY 16189 Jul 07, 2016 6
+ 15030 YVAB20 BEDFORD ELEMENTARY 16190 Jul 08, 2016 1
+ 15M9% YWAB21 BEDFORD PRIMARY 16190 Jul 08, 2016 6
3 15R18 YVAB35 BEDFORD MIDDLE 16189 Jul 07, 2016 T
‘ total BEDFORD 20
+ 15792
+ 15210
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Catalog

Effective dates for vendor catalogs run from Sunday to
Saturday.

Each week, vendors may update catalog prices, add
new items, and/or delete items.

State of Origin is required for all items in the catalog.
Tribe catalogs may only contain FDPIR Standard ltems.

Price changes are to be completed by the close of
business Wednesday.

New catalogs will be made available to USDA customers
to coincide with the day new prices go into effect
(Sunday morning).
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Catalog

Produce Vendor Homepage

Welcome, USDA-GARDEN
|Please select from the following options:

loctoners

Accept Mew Orders
Previously Accepted Orders
Orders Summary By Item

|catalog
| Cataloa _

Invoicing

T —

Item / Stock Number

Reports

LIsage Reports

myprofle |

My Profils

From the Vendor Homepage,
select the Catalog link under the
‘Catalog’ menu.
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Catalog

Choose a ‘Contract’ from the available options in the drop-down
list. This list includes all contracts for which the user belongs to
either the prime vendor and/or a subcontracting vendor.

Catalog

Contract:
SPM300-13-U5123

SPM300-13-US321
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Catalog

Catalog

Vendor: USDA-GARDEN

- Ii"nhl".lﬂﬁ AT | AT .

Sunday, Jun 30, 2013
Sunday, Jun 23, 2013
Sunday, Jun 16, 2013
Sunday. Jun 09. 2013

Select the ‘Effective Date’ for the catalog to be viewed
and/or updated.

Current and historic catalogs may be viewed but not
modified. Pending may be updated to add or remove
items and adjust prices and source information.
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Catalog

Vendor: USDA-GARDEN

Catalog

Contract: [ SPM300-13-US123 /| |- Select Field - Y . | . .
Effective Date: ‘Sunday Jn 23 2013 ] [==e] [aecsd 1NE ViEW may be customized using column
sort, selection filters, and page advance.
@ | e | oswemon e Mot To export or print a copy of this catalog,
14178 | 891501E050418 |PINEAPFLE 5 CT 1/40 LB C5 LB 40 = . . .
14402 | 851501E050184 |ORANGE 113 CT 1/35 LB C& LB I35 Se.IeCt Vlew Rep.ort' Gu'delln.es forlworklng
14408 | sssoxzososos |BAVANA TAPUERTO RICD. [ . || with the report viewer are available in the
14B42 | 831501E050145 |RASPEERRIES 12/0.5 FT PG 00 1 Report Help document
14B44 | 851501E050147 fﬁJUBEETIISES 12/1PT PG o 1
14F13 | 891501E050214 ETEES?EECEALLGLOW L LB 35 .
14156 | 891501E050632 |PEAR 202 LB BG LB 40 M. . NO Changes Can be made to a
14157 | 891501E050633 |PEAR 12/3 LB BG LB 36 hIStorIC Catalog
12 TOTAT TOETTS=T0 |7 TTEwW=0 TS CTTaT eI T OTICITETT gro=TU
| Show All | ‘ View Report ‘ | Report Help ‘

| | =TTOW AT | | VTEW RE[OTT | | REQUTT HETE |

Example 1: Historic Catalog
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Catalog

Vendor: USDA-GARDEN

The catalog for the current week is labeled
“CURRENT CATALOG” under the date.

Contract: | SPM300-13-US321 V| | Select Field — 1

Effective Dage: | Sunday, Jul 03, 2016 /| [ Search | [ Acdciad ] ) )

W oo ciriioc The view may be customized using column

sort, selection filters, and page advance.

ITEM STOCK UNIT OF | UNITS PER
D NUMBER e ISSUE CASE . .
14144 | 891501E050202 |APPLE CHL 5L 200/2 OZ PG LB 75 TO export or prlnt a Copy Of thls Cata|Og,
e | s jowesmsayses | s | s || select View Report. Guidelines for working

] - SQUASH YELLOW 1/20 LB -0 ) . . .
il i = ” ° | with the report viewer are available in the
14462 | 891501E050488 fgé’“f;czsui:c““l” MED LB 20 R e p ort H el p d ocument.
14842 | 891501E050145 | RASPBERRIES 12/0.5 PT PG o 1
14F11 | 891501E050212 |2 CHES 225 DIA Ll LB 20
s |ssmsonensons [iGEEPLGon 0| ||| Note: No changes can be made to the
14F29 | 891501E050230 ’E‘B{P;PLEGISSLPEEUOE L= LB 30 Curl’ent Catalog
123 Total Items=23 | New=0 | & Changed=2 | ¥ Unchanged=21

| Show All | ‘ View Report | ‘ Report Help |

Example 2: Current Catalog
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Catalog

e The catalog for the current week is labeled

Contract: [SPM300-18-D2043 v| | [~ Select Field “PENDING CATALOG” under the date.
Effective Date: |Sunday= Sep 29, 2019 V| lm ’m
B evoinc camaoc The view may be customized using column
men | stock S wr [w SOrt, selection filters, and page advance.
CD | HUMBER DESCRIPTION el Wex . .
14144 | B91501E050202 | APPLE CHL 5L 200/2 OZ PG L8 2 TO eXport or prlnt a Copy Of thlS CatalOg,
14A02 B91501E050184 ORANGE 113 CT 1/35 LB C5 LB 3 . . . .
14A61 | BI1S01E050487 | SQUASH YELLOW 1/20 LB C5 LB 2 SeIeCt VleW Report GUIdeIIneS for Worklng
14A62 | B91501E050488 SQUASH zuccmrtﬂ MED 1/20 LB €5 LB 2 Wlth the report viewer are ava”able N the
14156 | 831501ED50632 PEARED,.‘?_LBBG- . LB 4 Report Help dOCU ment
141M14 | 891501E050425 | STRAWBERRY 1/1 PT CO LB 1 L )
15D30 | B31501E051020 PEAS SUGAR SNAP CHL 60/2 0Z BG LB d Addltlonal tOOIS are avallable to make
o g e e = updates to the pending catalog.
1 Total Items=10 | Mew=0 | @ Changed=0 | 4 Unchanged=10

‘ Show All | ‘ View Report ‘ | Report Help |

Example 3: Pending Catalog
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Catalog

identified in black.

To switch to a different page, select a page
number in the lower left area under the
ITEM CD column. The current page is

UNIT
ITEM STOCK UNIT OF | UNITS PER ITEM STOCK e
[ NUMBER Lol sl 1SSUE CASE D NUMBER DESCRIPTION OF
= FEHEER ISSUE
14144 | 891501E050202 |APPLE CHL 5L 200/2 OZ PG LB 25 14153 | 891501£050629 | ORANGE 1/2 LB BG 5
14A02 | 891501E050184 |ORANGE 113CT 1/351B¢CS | LB 35 e =
SQUASH YELLOW 1/20 LB
14A51 | B91501E0S0487 (o LB 20 14156 | 891501E050632 | PEAR 20/2 LB BG LB
14867 | 801501E050488 %%AE:CZSUCCHINI MED LB 30 14157 |891501E050633 | PEAR 12/3 LB BG LB
19592 | 8915015050145 | RASPBERRIZS 12/0.5 PT PG - ! 14103 | 891501E050253 | CANTALOUPE CHL CHUNK 5 LB BG LB
5 14104 | 891501E050254 | HONEYDEW CHL CHUNKS 1/5 LB BG LB
14F11 | 891501E050212 EE‘“CHES Sl il LB 20 f
eI FALL Lo 100 14M14 | 891501E050425 | STRAWBERRY 1/1 PT CO LB
14F13 | 831301E05021% | o7 4/35 b s -8 == 14M26 | 891501E050740 | APPLES, GRANNY SMITH, 72-88 CT LB
14F29 | 891501E050230 oo S LB 30 123
123






Catalog

By default, catalog items are sorted in

ascending order by ITEM CD. To change
this, select a column header to sort
ascending (A-Z, 0-9). Select again to
reverse the sort order.

ITEM STOCK UNIT OF |UNITS PER| PRODUCT
CD NUMBER b ISSUE CASE PRICE
14144 | B91501E050202 | APPLE CHL SL 200/2 OZ PG LB 25 312
14F23 | 891501E050230 EZPLE sosliscle LB 30 111
APPLES, GRANNY SMITH,
14M26 | 831501E050740 | S et LB 40 3.42
15Mo% | 891501E051067 | BLUEBERRIES 1/4 LB CO LB 4 112
CABBAGE W/CARROTS CHL
15NS3 | 891501E051100 | SERCE LB 5 452
14303 | 891501E050253 fg"éEALOUPE el gplilng LB 5 1.78
15R18 | B91501E051291 |CARROTS WHL 1/5 LE BG cs 1 4.13
CARROTS, FRESH, 10/2 LB
15710 | 891501051478 | SARROTE: KIS LB 20 7.00
123
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Catalog

Catalog
Vendor: EXAMPLE VENDOR
Contract: | SPM300-18-DZ043 v| | [ Select Field - v|[LIKE v
Effective Date: |Sunday= Sep 29, 2019 V| | Search | | Add Clause | Remove Clause
CURRENT CATALOG
- UE | CASE — SUPPLY | ——— | ———— PRICE

14144 | 851501E050202 | APPLE CHL 5L 200/2 OZ PG LB 25§ 0.00 & 430 CONUS NH, VT | § 430§ 0.00 4
14402 891501E050184 ORAMGE 113 CT 1/35 LB CS LB 35 % 0.00 % 1.29 (COMNUS FL 3 129 & 0.00 L 4
14461 | 891501E050487 SQUASH YELLOW 1/20 LB C5 LB 20 % 0.00 % 12,52 COMNUS GA % 1252 % 0.00 L 4
14452 | 891501E050488 SQUASH ZUCCHINI MED 1/20 LB CS LB 20 & 0.00 § 12.55  COMUS GA 12.55|% 0.00 4
14842 | 891501E050145 RASPBERRIES 12/0.5 PT PG o 1|8 0.00 & 120 CONUS NH 1.20(% 0.00 4
14156 | 891501050632 PEAR 20/2 LB BG LB 40 0.00 & 1.02 CONUS NC § 1.02|% 0.00
14M14 891501E050425 STRAWBERRY 1/1 PT CO LB 1 % 0.00 % 2,15 CONus MH 3 215 8% 0.00 L 4
15030 89%1501E051020 PEAS SUGAR SHAP CHL 50/2 OZ BG LB 8 % 0.00 % 3.96 CONUS MA % 396 % 0.00 L 2
15M53 | 891501E051100 CABBAGE W/CARROTS CHL 1/5 LB BG LB 5 % 0.00 % 475 CONUS MA % 475 % 0.00 &
1SR18  851501E051291 CARROTS WHL 1/5 LB BG cs 1 % 0.00 § 433 CONUS K 433 8§ 0.00 4
1 Total Items=10 | 5y New=0 | @ Changed=0 | ¢ Unchanged=10

right corner.

By default ALL catalog items are displayed.
To include only items that meet specified
criteria, use the selection tool in the upper
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-- Select Field --
ltem Cd

Stock Number
Unit of Issue
Units Per Caze
Product Price

Catalog

To use the selection tool, first
select a field (column) and a match
type. Then, enter text or a value to
match. To apply the filter to the

Cost Price
Source of Supply catalog, select Search.
State of Origin
Prev Wk Cost Price GREATER THAN
Baseline Product Price LESS THAN Note.' LIKE a”OWS matching by
Status —_—
partial words or numbers. For
1174 ) -
example, “berr” will match any
[Description v|[LIKE vleerl 1| | description containing berry,
[ seorch ][ sdciause ] berries, etc.
ITEM STOCK UNIT | UNITS | ppopuct SOURCE | oyavE oF| prEVwK | DASELINE
" | nuMBER DESCRIPTION G| PR Cpmce | COSTBRIE | OF 1%nGiv | costpmice | PRODUCT | STATUS
14842 | 891501E0501458 RASPEERRIES 12/0.5 PT PG Cco 1 3 0.58| & 1.20 CONUS % 1.20| 5 0.00 "
14M14 | 891501E050425 STRAWEBERRY 1/1 PT CO LB 1 3 2.15| % 2.50 CONUS CA 3 2.50( 5 0.00 ‘
15M35 | 891501E051067 BLUEBERRIES 1/4 LB CO LB 4 3 1.12| & 1.75 CONUS MD % 1.75| 5 1.12 "
15T52 | 891501E051361 STRAWBERRIES 12/1 PT CO LB 12 3 19.15| & 22,15 CONUS AZ 3 22,15 § 0.00 ‘
1 Total Items=4 | » Mew=0 | & Changed=0 | 4 Unchanged=4
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Catalog

Selection criteria may be combined to further customize the
items displayed in the catalog.

To add more selection criteria, select Add Clause.
To remove the clause added, select Remove Clause.
Select Search to apply filter changes to the catalog.

| Description v |[LIKE viberr ]
AND » || Units Per Case N\ . W
Search Add Clause Remove Clauss | Clear

meM | stock DESCRIPTION “or | ‘BeR | PRODUCT | (ooypmice | Coor - |SIATEOF| PREVWK | BRonict |sratus
L LUTBbER ISSUE | CASE it syppry | SRail | LUSTPRILE | “ppice

14842 | 891501E050145 | RASPBERRIES 12/0.5 PT PG Co 1 3 088 & 1,20 CONUs 3 1.20| s 0.00 &

14M14 | 891501E050425 | STRAWBERRY 1/1 FT CO LB 1 $ 2.15| § 2,50 CONUsS Ca $ 2.30| 5 0.00 L 4

1 Total Items=2 | 5 NMew=0 | @ Changed=0 | 4 Unchanged=2
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Catalog

Catalog
Vendor: EXAMPLE VENDOR
Contract: | SPM300-18-DZ043 v| [ Select Field - v|[LIKE v

Effective Date: |Sunday= Sep 29, 2019 V| | Search | | Add Clause | Remove Clause ‘

CURRENT CATALOG ——
% ‘ Nir:gk ‘ DESCRIPTION % g ‘ P':‘fn';gg ‘ COST PRICE ‘ % % CE%E mﬁg STATUS

= UE | CASE L SUPPLY | T=F | 21 TRE | T pRICE

14144 | 891501E050202 | APPLE CHL 5L 200/2 OZ PG LB 25 % 0.00% 430 COMUS | NH,VT % 4.30/% 000 @
14A02 | 891501E050184 ORANGE 113 CT 1/35 LB C5 LB I 0.00 % 120 CONUS L % 129§ 0.00 &
14A61 | 891501E050487 | SQUASH YELLOW 1/20 LB C5 LB 2§ 0.00 % 1252 CONUS GA % 12.52|% o.00| @
14A62 | 891501E050488 SQUASH ZUCCHINI MED 1/20 LB C5 LB 20 % 0.00 % 1255 CONUS GA |$ 12.55 % 0.00
14842 | 891501E050145 RASPBERRIES 12/0.5 PT PG o 1% 0.00 % 120 CONUS NH % 120§ 0.00 &
14156 | B31501E050632 | PEAR 20/2 LE BG LB w0 | 0.00 % 1.02| CONUS NG 102§ 0.00 &
14M14 | 891501E050425 STRAWEERRY 1/1 PT CO LB 1% 0.00 % 215 COMUS NH % 2.15(% 000 @
15030 B91501E051020 PEAS SUGAR SNAP CHL 60/2 OZ BG LB 8 % 0.00 % 3.96  COMUS MA % 3.96 % 000 &
15N53 | 891501E051100 | CABBAGE W/CARROTS CHL 1/5 LB BG LB 53 0.00|% 475 COMUS MA % 4758 .00 @
15R18 | 891501E051291 CARROTS WHL 1/5 LB BG cs 1% 0.00 % 433 COMUS K 4.33 (8 0.00, &
1 Total Items=10 | 5y New=0 | @ Changed=0 | ¢ Unchanged=10

I Show All I| View Report ‘ | Report Help |

To remove selection criteria and display all items in the catalog,
select Clear in the search tool area at the top of the screen or

Show All below the catalog listings.
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Catalog: Update ltems

Catalog

Vendor: EXAMPLE VENDOR
Contract: |SPM300-18-DZ043 v| | [ Select Field — v||LIKE v|

Effective DaiE: 3“"{13!,0‘:‘“6,2“‘19 W | Search || Add Clause | Remove Clause Clear

PENDING CATALOG

Do you supply LOCALLY GROWN items? Click LOCAL for more info!”!  Click STATE ABBREVIATION LOOKUP for State of Origin reference.

UN UNITS STATE BASELINE
paeE |1 MeER DESCRIPTION oF pem | PRODUCT | costpmice | SQURCEOF | “oF | PREVMK | propuct |status
- - ISSUE | CASE — - ORIGIN | ———— PRICE

Reminder: Changes may be made only to the pending catalog.

Vendors must make price changes for the upcoming week before the
pending catalog goes into effect on Sunday. If no changes are made,
the current week’s prices will remain in effect for the following week.
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Catalog: Update ltems

Do you supply LOCALLY GROWN items? Click LOCAL for more info!?!

Click STATE ABBREVIATION LOOKUP for State of Origin reference.

UNIT | UNITS STATE BASELINE
peteter [T | K DESCRIPTION o | per|l XL costemice | SRELEDE | “or | FRELHE | propuCT |status
b | NUMBER 1ssuE| casef — FRICE SUPPLY | gpigin | “OSTFPRICE | “ppyce
NH »
[] | 14144 891501050202 APPLE CHL SL 200/2 0Z PG B | 25 % $ [ 430]J[conus V| [vT v| s 4.30|8 000 @
W
FL w
(] 14A02 891501E050184 ORANGE 113 CT 1/35 LB C5 e | 35 0% $ CONUS v wilk 1.29% 0.0 @
GA v
[ | 14A61 891501E050487 SQUASH YELLOW 1/20 LB CS B | 20 % $ 12 52]||CONUS v wik 12.52|8 000 @
GA W
[] | 14462 |891501E050488 SQUASH ZUCCHIMI MED 1,20 LBCS | LB | 20 f|$ $ 12 65|l CONUS w wilk 12.55 & .00 &
NH w
(] |14M14 891501E050425 STRAWBERRY 1/1 PT CO B | 1§ $ CONUS v wik 2158 000 @
MA
[] 15030 891501E051020 PEAS SUGAR SNAP CHL60/20ZBG LB 8 | § $ CONUS v Wik 3.96 § 00 @

To adjust the price of an item in the pending catalog, enter a
new value for both PRODUCT PRICE and COST PRICE.

Product price is the delivered price, per contract, without the
distribution fee. Cost price includes the distribution fee.

d=0 | 4 Unchanged=5
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Catalog: Update ltems

Do you supply LOCALLY GROWN items? Click LOCAL for more info!!  Click STATE ABBREVIATION LOOKUP for State of Origin reference.

UNIT | UNITS ' STATE BASELINE
peteter [T | K DESCRIPTION oF | per | XML costemice | SRELEOEN “or | FRELHE | propuCT |status
b | NUMBER 1ssuE| case | PRICE SUPPLY | oriin | “OSTFPRICE | “ppyce

NH »

[] | 14144 891501050202 APPLE CHL SL 200/2 0Z PG B | 25 |§ $ [ 430]j[conus VVT v| s 4.30|8 000 @
W
FL w

(] 14A02 891501E050184 ORANGE 113 CT 1/35 LB C5 e | 35 % $ [conus v wilk 1.29% 0.0 @
GA v

[ | 14A61 891501E050487 SQUASH YELLOW 1/20 LB CS B | 20 |$ $ 12.52]J[CONUS v wik 12.52|8 000 @

[] | 14462 |891501E050488 SQUASH ZUCCHIMI MED 1/20LBCS | LB | 20 |4 $ 1255 |CDNUS v GA v § 12.55 & .00 &
W
NH w

(] |14M14 891501E050425 STRAWBERRY 1/1 PT CO B | 1 |$ $ [coNUS v wik 2158 000 @
MA

[]  15D30 891501E051020 PEAS SUGAR SNAP CHL60/20ZBG LB = 8 | § $ [conus v Wik 3.96 § 00 @

1 — —_— -0 | 4 Unchanged=6

To adjust the source for an item in the pending catalbg, enter a
new value for SOURCE OF SUPPLY, as applicable.

Additional information about locally grown produce is available
under the LOCAL link above the catalog.
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Catalog: Update ltems

Do you supply LOCALLY GROWN items? Click LOCAL for more info!?!

Click STATE ABBREVIATION LOOKUP for State of Origin reference.

UNIT | UNITS STATE BASELINE
peteter [T | K DESCRIPTION oF | per | TOOMEL costemice | SRELEOFN “or | FRELHE | propUCT |status
b | NUMBER 1ssuE| case | PRICE SUPPLY | oriGin | [FOSTPRICE | “ppyce
NH »
[] | 14144 891501050202 APPLE CHL SL 200/2 0Z PG B | 25 $ [ 430] |CONUS v |[VT v 4.30|8 000 @
W
FL w
(] 14A02 891501E050184 ORANGE 113 CT 1/35 LB C5 LB | 35 $ |CONUS v v 1.29% 0.0 @
GA v
[ | 14A61 891501E050487 SQUASH YELLOW 1/20 LB CS LB | 20 $ 12.52| |CONUS v v 12.52|8 000 @
[] | 14462 |891501E050488 SQUASH ZUCCHIMI MED 120 LBCS | LB | 20 $ 1255 |CDNUS v GA v 12.55 & .00 &
W
NH w
(] |14M14 891501E050425 STRAWBERRY 1/1 PT CO B | 1 $ |CONUS v v 2158 000 @
MA
[] 15030 891501E051020 PEAS SUGAR SNAP CHL60/20ZBG LB | 8 $ |CONUS v v 3.96 § 00 @
N

| IS oY

STATE OF ORIGIN is required for all items. Users may select up to
three states per item.

A reference for state and territory abbreviations is available under
the STATE ABBREVIATION LOOKUP link above the catalog.

Unchanged=6
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Catalog: Update ltems

UNIT | UNITS STATE BASELINE
ITEM |  STOCK Uni PRODUCT source of | 2IATE | ppey i | BASELINE
DELETE? |~ DESCRIPTION OF | PER | — 2= COSTPRICE | 2L "==t | "OF | -S> "% | PRODUCT |STATUS
CD | MNUMBER 1SSUE | CASE PRICE SUPPLY | oC. | COSTPRICE | —porce
NH w
[] 14144 891501E050202 APPLE CHL SL 200/2 OZ PG e | 25 |$ $ 4.30] [CONUS v ||[VT v| s 4.30|% 0o @
L'
FL w
(] | 14A02 891501E050184 ORANGE 113 CT 1/35 LB CS B | 35 |$ $ CONUS v wik 1.29 % 000 &
GA W
[] | 14a61 891501E050487 SQUASH YELLOW 1/20 LB C5 s | 20 § $ 12.52| [CONUS v wik 12.52|% 0oo, &
[  14A62 891501E050488 SQUASH ZUCCHINI MED 1/20LECS LB 20 § $ 12 55| [CONUS v CA v § 12.55 $ .00 @
W
NH »
(] |14M14 891501E050425 STRAWBERRY 1/1 PT CO B | 1 % $ CONUS v wik 2158 000 @
MA W
(]  |15D30 891501E051020 PEAS SUGAR SNAP CHL60/20ZBG = LB | 8 |§ $ CONUS v wik 3.96 & 000 @
1 Total Items=6 | - New=0 | ) Changed=0 | ¢ Unchanged=6
Il Add Items Show all View Report Report Help

Select Save to apply changes to the pending catalog.

59






Catalog: Update ltems

When processed, a notification message at the top of the screen indicates that

the updates have been saved to the pending catalog.

The updated item(s) will also show a “Changed” symbol ( @ ) in the STATUS

column and be reflected in the catalog item summary at the bottom of the page.

UNIT | UNITS STATE BASELINE
DELETE? EDM aLLs DESCRIPTION & % o costprice | *2URCEOF o S PI:,E:I STATUS
MH

[] 14144 891501E050202 APPLE CHL SL 200/2 OZ PG e | 25 [$§ [ 450]% [ 459 [LOCAL | /[VT w| ¢ 4308 as0] @
[]  14A02 891501E050184 ORANGE 113 CT 1/35 LB CS B | 35 $ [ 215/$ i : $ 129§ 215] @
] 14A61 B91501E050487 |SQUASH YELLOW 1/20 LB CS e | 20 % $ GA : $ 1252(¢ 12550 @
[l  14A62 891501E050488 SQUASH ZUCCHINIMED 1/201BCS LB 20 | § $ S : $ 1255 ¢ 1235) @
[ |14M14|891501E050425 |STRAWBERRY 1/1 PT CO LE 1% [ 233)% AL : § 2155 2330 @
]  15D30 891501E051020 PEAS SUGAR SNAP CHL60/20ZBG LB | 8 | § $ MA : $ .96 § 467] @

1 Total Items=6 | Mew=# | @ Changed=6 | Unchanged=0
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Catalog: Update ltems

For comparison, the PREV WK COST PRICE shows the
COST PRICE from the previous week’s catalog. If there were
no changes, the values in both columns will be the same.

|
UNIT | UNITS STATE BASELINE
DELETE? % Nﬂr?ggn DESCRIPTION OF | PER % COST PRICE % OF cg"gf"'iprh'gE PRODUCT | STATUS
= || el ISSUE | CASE Bt === |oriGIN|—2—— || PRICE
NH w
[] | 14144 | 891501E050202 |APPLE CHL 5L 200/2 OZ PG LB | 25 |§ $ [ 459 [LOCAL | /[VT vl 4.30 450 @
L
[]  14A02 891501E050184 ORANGE 113 CT 1/35 LB CS LB | 35 % $ CONUS w FL v $ 1.29 215 @
L
, GA W
[0 | 14461 | 891501E050487 SQUASH YELLOW 1/20 LB €3 B | 20 |$ 12,554 12.63| |[CONUS v v & 12.52 1255 @
GA v
[ 14A62 891501E050438 SQUASH ZUCCHINI MED 1/201ECS LB | 20 % 12.35] % 12.57| [CONUS v v 12.55 1235, @
] 14M14 891501E050425 |STRAWBERRY 1/1 PT CO LB 1§ [ 233 LOCAL V| P $ 2.15 233 @
S
MA
[] | 15D30 891501E051020 PEAS SUGAR SMAP CHL 60/2 OZ BG LB 8 & [ 487|$ LOCAL v & 3.96 467 @
1 Total Items=6 | ++ New=0 | @ Changed=6 | 4 Unchangsd=0 :'1






Catalog: Add ltems

Catalog

Vendor: EXAMPLE VENDOR
Contract: |SPM300-18-DZ043 v| | [ Select Field — v||LIKE v|

Effective DaiE: 3“"{13!,0‘:‘“6,2“‘19 W | Search || Add Clause | Remove Clause Clear

PENDING CATALOG

Do you supply LOCALLY GROWN items? Click LOCAL for more info!”!  Click STATE ABBREVIATION LOOKUP for State of Origin reference.

UN UNITS STATE BASELINE
paeE |1 MeER DESCRIPTION oF pem | PRODUCT | costpmice | SQURCEOF | “oF | PREVMK | propuct |status
- - ISSUE | CASE — - ORIGIN | ———— PRICE

Reminder: Changes may be made only to the pending catalog.

Items can only be added to the catalog after negotiation with the
designated DLA Contracting Officer.
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Catalog: Add ltems

DELETE?

O

UNIT | UNITS STATE BASELINE
o DESCRIPTION of | per | PRODUCT | costerice | SQURCEOF | “or ~ | PREWAK | propuct  status
= || el ISSUE | CASE Bt === |ORIGIN [—2————| PRICE
NH w
14144 |891501E050202 | APPLE CHL 5L 200/2 0Z PG LB | 25 |§ $ [ 459 [LOCAL | /[VT w| ¢ 4308 450 @
L
14A02 891501E050184 ORANGE 113 CT 1/35 LB C§ LB | 35 % $ CONUS w FL v $ 129 § 215 @
L
GA W
14461 |891501ED50487 | SQUASH YELLOW 1/20 LB C5 B | 20 |$ 12,554 12.63| |[CONUS v vk 12.52 % 1255 @
GA v
14462 |891501ED50488 SQUASH ZUCCHINIMED 1/201BECS 1B | 20 | § 12.35] % 12.57| [CONUS v w |k 12.55 & 1235, @
14M14 | B91501E050425 | STRAWBERRY 1/1 PT CO LB 1§ $ LOCAL V| P § 215§ 233 @
S
MA
15D30 | 891501E051020 PEAS SUGAR SNAP CHL 60/2 OZ BG LB 8 |4 $ LOCAL wilk: 3.06 | § 467 @
Total Items=6 | ++ New=0 | @ Changed=6 | 4 Unchangsd=0

Add Items ‘ Show All ‘ | View Report | ‘ Report Help |

Select Add Items to search for new items to include
in the pending catalog.
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Catalog: Add ltems

SELECT?
] |ITEMCD | STOCK NUMBER DESCRIPTION UNIT OF ISSUE | UNITS PER CASE | UNIT OF WEIGHT | SOURCE OF SUPPLY | GROUP
O 14308 §91501E050243 | APPLE CHIP DEHY CARAMEL 60/1 OZ PG LB 4 . .
] 14309 891501E0S0187 | APPLE CHL G/S SL 200/2 OZ PG LB 25 LQ It IS he/p fUI tO use
O 14311 891501E0S0188 | APPLE CHL FUGI 5L 200/2 OZ PG 7 DAY LEAD LB 25 th e CO/ umn Sort ;
O 14113 891501E050269 | APPLE RED 100-113 CT 8/5 LB BG LB 40 Se/eCtion f[/tel", and page
7 14327 BS1S01E0S0287 |APPLES FRESH FUII 12/3 LS BG 36 LB C5 LB 36 1
/ numbers to locate items. |
] 14349 §91501E050518 | APPLE, CARAMEL, CANDY, OM STICK, 24/CS EA 24 T o T
O 14367 B91501E050311 | APPLEJORANGE MIX 8/5 LB BG LB 40 1 CONUS FRUIT
O 14786 B91501E0S0327 | PINEAPPLE CHL SPEAR 2/5 LB CO LB 10 1 CONUS FRUIT
O 14387 §91501E0S0328 | APPLE G/D 72-88 CT 1/40 LB C5 LB 40 1 CONUS FRUIT
] 14758 891501E050329 | APPLE RyD 72-88 CT 1/40 LB CS LB 40 1 CONUS FRUIT
Mo ro678910... Total Items=180
I Add to Catalog I | Show All | ‘ Return to Catalog |

To add an item, check the box in the SELECT? column.
Then, select Add Items to move the item to the pending
catalog. Itis possible to select multiple items at a time for
deletion.
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Catalog: Add ltems

7

% ITEM CD | STOCK NUMBER DESCRIPTION UNIT OF TSSUE | UNITS PER CASE | UNIT OF WEIGHT | SOURCE OF SUPPLY | GROUP
| 14108 891501E050243 | APPLE CHIP DEHY CARAMEL 60/1 OZ PG LB 4 1 CONUs FRUIT
[] 14709 891501E050137 | APPLE CHL GfS 5L 2002 OZ PG LB 25 1 CONUS FRUIT
| 147111 821501E050188 | APPLE CHL FUGI 5L 200/2 OZ PG 7 DAY LEAD LB 25 1 CONUS FRULT
] 14113 801501E050269 | APPLE RED 100-113 CT 8/5 LE BG LB 40 1 CONUs FRULT
14127 891501E050237 | APPLES FRESH FUTI 12/3 LBEBG 36 LB CS LB 36 1 CONUs FRUIT
[] 14149 891501E050518 | APPLE, CARAMEL, CANDY, OM STICK, 24/C5 EA 24 1 CONUS FRUIT
| 14167 821501E050311 | APPLE/ORANGE MIX 8/5 LB BG LB 40 1 CONUS FRULT
] 14186 801501E050327 | PINEAPFPLE CHL SPEAR 2/5 LE CO LB 10 1 CONUs FRULT
| 14187 891501E050328 |APPLE G/D 72-88 CT 1/40 LB C5 LB 40 1 CONUs FRUIT
[] 14188 891501E050329 | APPLE R/D 72-88 CT 1/40 LE CS LB 40 1 CONUS FRUIT

12345678910... Total Items=130

‘ Add to Catalog | | Show All | I Return to Catalog I

When all new items have been moved to the pending
catalog, select Return to Catalog to finish updating.
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Catalog: Add ltems

DELETE? r&u
[l 14462
(1 | 14842
0 | 14844
L] 1401
L] 1427
[1 14ma
0 14m21
O
O

891301E050483

891501E050145

891501E050147

891501E050513

891501E050287

891501E050425

891501E050445

UNIT UNITS
DESCRIPTION OF PER

ISSUE | CASE
SQUASH ZUCCHINI MED 1/20 LB CS LB 20
RASPBERRIES 12/0.5 PT PG co 1
BLUBERRIES 12/1 PT PG 1/10 LB CS co 1
PLUOT 70 CT 1/25 LB CS (CO-0P) LB 25
APPLES FRESH FUII 12/3 LB BG 36 LB 6
LB C5
STRAWBERRY 1/1 PT CO LB 1
PLAINTAIN 1/40 LB CS LB 40

$

$

PRODUCT
PRICE

S

$

&y

$

|

%

$

5

R STIIIE SOURCE OF % PREVWK | DASELINE
e SUPPLY | (orcy |COSTPRICE| ootk
DC w
CONUS W wik 101 % 1.66
CA w
CONUS v Wik 2.99 4 1.67
CO wv
CONUS v wilk: 133 % 1.32
CA v
CONUS v wilk 1.09 § 3.01
[coNus  v||  v|s 0.00 $ 0.00
VA W
CONUS v Wik 1.55 % 222
DC w
CONUS W Wik 2.23 4 0.00

New items can be located easily by using the selection filter tool or
column sorting. Look for items with a status of “New” ( ++ ) or price of
$0.00.

Total Items=43 |

Mew=4 | & Changed=0 | 4 Unchanged=39

PRODUCT | STATUS

4

‘ Save | ‘ Add Items ‘ | Show All | ‘ View Report | ‘ Report Help
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Catalog: Add ltems

petetez TN ROSE DESCRIPTION EEE % e | cosTericE = SOURCEOF OS:;ETIE" COST PRICE ﬁ%ﬁ:ﬁ; STATUS
[ 14A62 891501E050488 SQUASH ZUCCHINIMED 1/20LBCS LB 20 $ $ oC : § 101§ 166
[]  14B42 891501E050145 RASPBERRIES 12/0.5 PT PG o 1 % $ oA : § 2.99 167 &
[ 1444 891501E050147 BLUBERRIES 12/1PTPG1/I0LBCS (€O 1 % $ €0 : § 133 132 &
[]  14E01 891501E050513 PLUGT 70 CT 1/25 LB CS (CO-OP) B 25 $ $ S : § 1.09 § .01 @
(] 14327 801501E050287 1p e oo Foot 12/31BBG36 | 15 | 36 4 $ [coNus  v||  v|s 0.00 $ 0.00
[]  14M14 891501E050425 STRAWBERRY 1/1 PT CO LB 14 $ VA : § 1.55 % 222 &
(] 14M21 891501E050449 PLAINTAIN 1/40 LB CS B 40§ $ S : § 223§ 0.00 &
| Update the PRODUCT PRICE and COST PRICE (as well as SOURCE o
OF SUPPLY and STATE OF ORIGIN, if applicable) for each item added.
Y Then, select Save to apply changes to the pending catalog. ¢
1 Total Items=43 | ~~ Mew=4 | & Changed=0 | ¢ Unchanged=39
I Save IAdd Ttems ‘ | Show All | ‘ View Report | ‘ Report Help |
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Catalog: Add ltems

APPLES FRESH FUII 12/3 LB BG 36 LB

c= s | 3 |$ [000]|$s [ 0.00]|[CONUS v|

<
R
=]
(=]
(=]
]

14127 |891501E050287

0.00

Message from webpage @

CAUTION! Catalog contains one or mare $0.00 cost price items.
On the effective date of Sunday, Jul 10, 2016,
all $0.00 cost price items will be deleted from the cataloag.

Note: The product price and cost price are required for all items, but

this information may be temporarily skipped if not readily available. If
not entered prior to cutoff time, items without price information will be
removed when the catalog is published on Sunday.
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Catalog: Add ltems

Save successful.

When processed, a notification message indicates that the
updates have been saved to the pending catalog.

Total Ilzern5=2-4|| NEW=1I & Changed=2 | 4 Unchanged=21

The updated item(s) will also show a “New” symbol ( . )in
the STATUS column and be reflected in the catalog item
summary at the bottom of the page.
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Catalog: Add ltems

DELETE?

O

[l

ITEM STOCK
CD NUMBER

DESCRIPTION

14A62 891501E050488 SQUASH ZUCCHINI MED 1/20 LB CS

14E01 891501E050513 PLUOT 70 CT 1/25 LB CS (CO-OP)

APPLES FRESH FUJI 12/3 LB BG 36

14127 B891501E050287 LB CS

14M14 891501E050425 STRAWBERRY 1/1 PT CO

14M33 891501E050596 CARROT WHL 1/5 LB BG

UNIT UNITS

OF | PER
ISSUE | CASE
LB 20
LB 25
LB 36
LB 1
LB 5

$

PRODUCT
PRICE

069 ¢
37s
s

25)s

COST PRICE

SOURCE OF
SUPPLY

"

STATE
E

ORIGIN

DC W

<

MD v

PREV WK | PASELINE
COST PRICE | ~porcr

$ 1.01 % 1.66
$ 1.09 § 3.01
$ o.0fl s 3.22
$ 1.55 § 2.22
$ 1.28 % 1.25

PRODUCT |STATUS

2

L 4

If this is the first time an item has been added to the catalog
for this contract, the BASELINE PRODUCT PRICE will
automatically be set at the current PRODUCT PRICE.
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Catalog: Delete Iltems

Catalog
Vendor: EXAMPLE VENDOR.
Contract: |SPM300-18-DZ043 v| | [ Select Field — v||LIKE v|
Effective Date: 5unday, Qct 06, 2019 B | Search | | Add Clause | Remove Clause Clea_|
PENDING CATALOG

Do you supply LOCALLY GROWN items? Click LOCAL for more info!”!  Click STATE ABBREVIATION LOOKUP for State of Origin reference.

UNIT UNITS STATE BASELIMNE

ITEM STOCK — PRODUCT SOURCEOF | ——— PREVWE | — —
DELETE? | oy DESCRIPTION OF | PER | — COSTPRICE |- === | OF PRODUCT |STATUS

D NUMBER ISSUE | CASE PRICE SUPPLY ORIGIN COST PRICE PRICE
Reminder: Changes may be made only to the pending catalog.






Catalog: Delete Iltems

UNIT | UNITS STATE BASELINE
DELETE? NOMBER DESCRIPTION oF “per | PRODUEL 1 costpmice | STUREEOE | ToF | SRECHE | pRODUCT sTATUS
|ISSUE CASE =~ = | | === |ORIGIN | | PRICE
L] 4A62 891501E050488 SQUASH ZUCCHINI MED 1/20LBCS | LB 20 % $ TIQ lt iS helprl tO use the
column sort, selection filter, and
(] 4E01 891501E050513 PLUQT 70 CT 1/25 LB CS (CO-OP) 1B 25 $ $ ]
page numbers to locate items.
(1 hen7 sorsoteosposy APVES FRESHFULIZBLBBG36 g | 55 g 322 $ 3.25] [LOCAL  v[[F—{'s 000§ 322
VA v
L] 4M14 B91501E050425 STRAWBERRY 1/1 PT CO LB 1 4 $ LOCAL v vk 1.55 % 222 &
MD W
O 4133 891501E050596 CARROT WHL 1/5 LB BG LB 5 % $ LOCAL W wiik: 1.28 % 125 @
VA v
4p14 891501E050014 STRAWBERRY CLAMSHELL 1/1 LBCO LB L $ LOCAL W Wik 1.56 % 155 @
DC w
9F39 892501E050156 ALMONDS SLIVERED 5 LB BG LB 5 % $ LOCAL v wiik 233/ 2.02
I Total Items=43 | New=4 | ) Changed=15 | ¢ Unchanged=24
I Save I‘ Add Items | ‘ Show All ‘ | View Report ‘ | Report Help |

To tag an item for deletion, check the box in the DELETE? column.
Then, select Save to update the pending catalog. It is possible to

select multiple items at a time for deletion. 2






Catalog: Delete Iltems

If some (but not all) items were deleted: A notification
message indicates that the updates have been saved to the
pending catalog. These items will no longer appear in the
catalog, and the ‘Total Items’ in the catalog item summary at
the bottom of the page will decrease.

Save successful.

Total Items=22 New=1 | @ Changed=4 | 4 Unchanged=17

If all items were deleted: The notification message will indicate
that no pending catalog exists for the upcoming week. Vendors
will need to add items to create a new pending catalog.

Save successful.
Catalog not found for the effective date of Sunday, Jul 10, 2016
Click "Add Ttems" button below to create a catalog
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News Flash

Produce Vendor Homepage

Welcome, USDA-GARDEN
|Please select from the following options:

loctomerss

Accept Mew Orders
Previously Accepted Orders
Orders Summary By Item

lGtoon

l News Flash |

Invoicing

e —

Item / Stock Number

Reports |

LIsage Reports

Myprofle

My Profils

From the Vendor Homepage,
select the News Flash link under
the ‘Catalog’ menu.
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News Flash

Example of Customer View of News Flash

(Check here for recent updates from your vendor regarding prices and item availability.)

Flash! from USDA-GARDEN, Effective 5/23/2014

Product Flash!

Christina Rossetti wrote of the Goblin Market:

Morning and evening

Maids heard the goblins cry:
"Come buy our orchard fruits,
Come buy, come buy:

Apples and quinces,

Lemens and oranges,

Plump unpeck’d cherries,
Melons and raspberrias,
Bloom-down-chesk'd peaches,
Swart-headed mulberries,
Wild free-born cranberries,
Crab-apples, dewberries,
Pine-apples, blackberries,
Apricots, strawberrias;—

All ripe together

In summer weather,—

Morns that pass by,

Fair eves that fly;

Come buy, come buy:

‘Our grapes fresh from the vine,
Pomegranates full and fine,
Dates and sharp bullaces,
Rare pears and greengages,
Damsons and bilberrias,
Taste them and try:

Currants and gooseberries,
Bright-fire-like barberries,
Figs to fill your mouth,
Citrons from the South,
Sweet to tongue and sound to eye;
Come buy, come buy.”

We're not goblins, but our produce is delicious! Why not order some today?

A news flash is a message that is
viewable by customers for a set
period of time. This can be used to
communicate information about
product availability, price changes,
and other news.
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News Flash: View/Update

News Flashes (Total: 2)

click Contract to edit & news flash

NEWS NEWS
I CONTRACT EFFECTIVE DT EXPIRATION DT I
—

SPM300-13-1U5123 01/24/2013 01/28/2013
SPM300-13-LIS321 05232014 07312015
|
I (®) Contract () Effective Dt | | | Search | I Insert | | Show All |

Current news flashes are available for viewing or updating, including
ones that have expired or have not yet gone into effect. If there are
many news flashes saved, it may be helpful to use column sorting or
the search tool to locate them by contract number or date.

To sort: Select the column header. Select the same header again to
reverse sort order.

To search: Select the radio button for Contract (default) or Effective
Dt. Then, enter a value and select Search. Select Show All to
remove the search filter.
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News Flash: View/Update

News Flashes (Total: 2)

click Contract to edit 2 news flash

NEWS NEWS
e EFFECTIVE DT EXPIRATION DT
SPM300-13-1U5123 01/24/2013 01/28/2013
SPM300-13-U5321 05/23/2014 07/31/2015
. Contract Effactive Dt | | | Search | | Insert | | Show all |

Select the contract number to view or update the details for
an existing news flash. This list includes all contracts for
which the user belongs to either the prime vendor and/or a
subcontracting vendor.
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News Flash: View/Update

Contract: [SPM300-13-US321

Effective Date: |5/23/2014
Expiratio ter (72102016 e

Message: |Update your News Flash here! )

Save | | Delets | | Cancel

The ‘Effective Date’ is the start date for the news flash. This
is set up when the news flash is first created and cannot be
changed.

The ‘Expiration Date’ is the end date for the news flash.
This can be changed as needed. Update the date by typing
in the text box or choosing a date with the calendar tool.
Dates must be in M/D/Y format.

78





News Flash: View/Update

Contract: [SPM300-13-US321

Effective Date: |5/23/2014

Expiration Date: |7

o

Message: |Update your News Flash here! )

Save | | Delets | | Cancel

The text of the news flash message can be updated as
needed. Simply type or paste text into the Message box.

Note: Basic formatting such as line breaks is supported.
Different fonts, colors, styles, and other advanced formatting
features are not currently available.
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News Flash: View/Update

Contract: [SPM300-13-US321

Effective Date: |5/23/2014

Expiration Date:

Message: |Update your News Flash here! )

| Delets | | Cancel

Select Save to apply changes to the news flash and return
to the previous screen.

Select Cancel to return to the previous screen without
making changes.
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News Flash: View/Update

News Flashes (Total: 2)
Save successful.
click Contract to edit & news flash
NEWS NEWS
e EFFECTIVE DT EXPIRATION DT

SPM300-13-US123 07062016 09/30/2016

SPM300-13-LIS321 05232014 07312016
(®) Contract () Effective Dt | | Search | | Insert | | Show All

When processed, a notification message indicates that the
updates have been saved. If the expiration date was

changed, the new date will appear in the NEWS
EXPIRATION DT column.
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News Flash: Delete

Contract: [SPM300-13-US321

Effective Date: |5/23/2014
Expiration Date: (7/31/2016 EZE

Message: |Update your News Flash hera! ;)

Message from webpage @

e Are you sure you want to delete this News Flash?

Save Delets Cancel

OK ‘ Cancel |

Select Delete to remove the news flash from
FFAVORS entirely.

When prompted to confirm the deletion, select OK to
continue and remove the news flash. Select Cancel
to exit without deleting.
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News Flash: Delete

News Flashesl[Total: ljl

Delete successful.
click Contract to edit & news flash
NEWS NEWS
e EFFECTIVE DT EXPIRATION DT
SPM300-13-LIS5321 05/23/2014 07312016
(®) Contract () Effactive Dt | | Search | | Inzert | | Show All

When processed, a notification message
indicates that news flash has been deleted. The
total number of news flashes will also be
decreased.
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News Flash: Add New

News Flashes (Total: 2)

click Contract to edit 2 news flash

NEWS NEWS
CONTRACT EFFECTIVE DT EXPIRATION DT
SPM300-13-1U5123 01/24/2013 01/28/2013
5PM300-13-US321 05/23/2014 07/31/2015

(® Contract () Effective Dt |

==

If there is no news flash for a contract, a new one
can be added. Select Insert to open the dialog.
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News Flash: Add New

Contract:
SPM300-13-U5123

S
S

Message: |

either the prime vendor and/or a subcontracting
vendor.

Select a contract from the drop-down list. This list
includes all contracts for which the user belongs to

I Save || Cancel |

CONTRACT CONTRACT START DT CONTRACT END DT

SPM300-13-U5125 12/10/2012 06/30f2018

A

If the wrong contract is chosen, select the
trashcan icon to remove the contract from the
news flash. Then, return to the ‘Contract’
drop-down list to select a different contract.
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News Flash: Add New

CONTRACT CONTRACT START DT CONTRACT END DT
5PM300-13-US123 12/10/2012 06/30/2018 i
Effective Date: EZE
Expiration Date: |9/30/2016 EZE

Message: [Enter your news flash text heral

Choose an ‘Effective Date’ (start date) and ‘Expiration Date’
(end date) for the news flash. These must be today’s date
or in the future. The expiration date can be changed later, if
needed.

Select both dates by typing in the text box (M/D/Y format) or
choosing a date with the calendar tool.
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News Flash: Add New

Centract: | (nong) v

CONTRACT CONTRACT START DT CONTRACT END DT

SPM300-13-U5123 12/10/2012 05/30/2018 I

Effective Date: |7/1/2016 m
Expiration Date: |9/30/2016 |

Message: [Enter your news flash text heral

Enter the text for the news flash message by simply typing or
paste text into the ‘Message’ box.

Note: Basic formatting such as line breaks is supported.
Different fonts, colors, styles, and other advanced formatting
features are not currently available.
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News Flash: Add New

CONTRACT CONTRACT START DT CONTRACT END DT
SPM300-13-U5123 12/10/2012 08/30/2018 I
Effective Date: (7/1/201 EZE

o

Message: [Enter your news flash text heral

Expiration Date: |9/30/2016

| Save | Cancel

Select Save to keep the news flash and return to the
previous screen.

Select Cancel to return to the previous screen without
adding a news flash.
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News Flash: Add New

News Flashes (Total: 2)
Save successful.
click Contract to edit & news flash
NEWS NEWS
e EFFECTIVE DT EXPIRATION DT
SPM300-13-US123 07062016 09/30/2016
SPM300-13-LIS321 05232014 07312016
(®) Contract () Effective Dt | | Search | | Insert | | Show All

When processed, a notification message indicates that the
updates have been saved.






Invoicing

The invoicing system provides a quick and easy way for
vendors to submit invoices for payment.

Invoices are grouped into weekly ordering cycles. Itis
suggested vendors wait until all calls (days) within a
cycle are available before submitting the weekly invoice.

Pre-Invoice screens provide a preview of receipt status
for orders that were delivered within the past week; after
the 7t calendar day after the requested delivery date,
the order will become available on the Invoice screen.

Invoices are available for Invoice or Inquiry transactions
for 10 months.

Invoices can no longer be accessed after 10 months
have passed from the last call/RDD.
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Invoicing

Customers are required to receipt orders within a week
of delivery. If a receipt has yet to be performed, it will
appear in the ‘Unavailable’ section on the Invoice
screens.

Vendors should review receipt items and quantities on all
Invoices prior to submitting.

Vendors may enter downward adjustments, as
applicable. Contact the DLA Account Specialist for
increase adjustments or missing items.

Upon submitting the invoice, FFAVORS sends the
iInvoice to EBS for payment.
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Invoicing

Produce Vendor Homepage

Welcome, USDA-GARDEN
|Please select from the following options:

loctomerss

Accept Mew Orders
Previously Accepted Orders
Orders Summary By Item

lGtoon

Catalog
News Flash

| Vendor
Invoicing

e ——

Item / Stock Number

Reports |

LIsage Reports

Myprofle

My Profils

From the Vendor Homepage,
select the Invoicing link under
the ‘Vendor’ menu.
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Invoicing

The following navigation options are available in Invoicing:

Destination Selection

Call S=lection

Cycle Selection

Switch to Inquiry

Switch to Invoice

BPA Selection

111111

Select a different customer destination.

Select a different call.

Select a different cycle.

View list of previously submitted Invoices
within last 10 months for same BPA.

View list of available Invoices for same BPA.

Return to the Invoice/Inquiry/Pre-Invoice
selection screen to select a different BPA.
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Invoicing

FFAVORS Web Invoicing allows vendors to:

1) Review/submit an invoice (Invoice).

2) View a previously submitted invoice (Inquiry).

3) Preview the status of recently delivered orders not
yet available for invoicing (Pre-Invoice).

FFAVORS Web Invoicing

Select an Option:
®INVOICE
(JINQUIRY
(_PRE-INVOICE

Select 3 EPA #: W

Proceed

Choose an option by selecting the radio button for
INVOICE, INQUIRY, or PRE-INVOICE.
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Invoice

Select a BPA # from the drop-down list. This list includes all
contracts for which the user belongs to either the prime vendor
and/or a subcontracting vendor.

Then, select Proceed to continue.

FFAVORS Web Invoicing

Select an Option:
@INVOICE
CINQUIRY
(_PRE-INVOICE

Select 3 BPA #:
Us3i21
Proceen k‘

Note: Only current contracts (BPA #) for which orders may be
available to invoice or invoices have been completed will appear in
the drop-down list.

95





Invoice

Cycle Selection

EPA#: DS602

Review Invoice details by selecting the Cycle link. For adjustments please contact your DLA Contracting Specialist.
Once the cyde is ready to invoice, type in an Invoice Number and select the Submit button for the oyde yvou wish to submit.
Once processed, the invoice will appear on the Inquiry page. Select the Help link at the top of this page to view more details in the Vendor Manual.

Cycles - Available

| CYOE |  CYCLE RANGE RECEIPTAMT | INVOICE NUMBER |
@ ciigible 12 73517357 40.50 I I
@ ciigitle 24 8070-8076 220.25 | |
O Eligible 8 7323-7329 479.05 [ | Submit]
O Eligible 3 7330-7336 339.00 | | Submi

Cycles - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor

CYCLE | CYCLE RANGE ORDER COUNT ORDER AMT
27 3091-8097 1 67.72

For the selected BPA, orders are displayed in two groups:

Cycles — Available: Orders in this section are available for invoicing.
Cycles — Unavailable: Orders in this section have not yet been accepted
by the vendor and/or have not been receipted by the customer.
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Invoice

Vendor invoices are organized by cycle (week) and call (day).

The invoicing status for orders in the ‘Available’ section is
indicated by the icon in the left column:
O Eligible: Ready to be invoiced.

© Pend Adj Exists: Cannot invoice until adjustments are
processed overnight.

O Invoiced: Invoice has been submitted.

Cycles - Available

| CYCLE | CYCLE RANGE | RECEIPT AMT | INVOICE NUMBER |
O Invioiced 12 7351-7357 40.50 123
@ siigible 24 8070-8076 230.25 | |
@ &iigible 27 8091-8097 32.28 | | Sobmid
@ siigible 9 7330-7336 339.00 | | -
Cycles - Available
| OICLE | CYCLERANGE | RECEIPT AMT INVOICE NUMBER
O Pend Adj Exists 199.38

E\fhj 8259-8265

Cycle will be eligible after adjustments process overnight
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Invoice

Cycle Selection

EPA#: US321

Review Invoice details by selecting the Cycle link. For adjustments please contact your DLA Contracting Specialist.
Once the cyde is ready to invoice, type in an Invoice Number and select the Submit button for the cycle you wish to submit.
Once processed, the invoice will appear on the Inguiry page. Select the Help link at the top of this page to view more detzils in the Vendor Manual.

Cycles - Available
Mo Cycles to Display
Cycdles - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Cycles are Available to Invoice

If no orders are available for the Cycles — Available
and/or Cycles — Unavailable sections, a message is
displayed in place of the list of orders.
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Invoice

For each eligible cycle, compare the value in the RECEIPT AMT
column with vendor records. If the value matches, submit the
invoice. If there is a discrepancy, review the details for the order.

Cycles - Available

| CYCLE CYCLE RANGE RECEIPT AMT | INVOICE NUMBER |
@ Eigible 12 7351-7357 40.50 | |
@ Eigible 24 8070-8076 230.25 | |
. Eligible i} 7323-7329 479.05 | |
@ Eligible ] 7330-7336 339.00 | |
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Invoice

Cycles - Available

OYCLE CYCLE RANGE RECEIPT AMT | INVOICE NHUMBER

@ Eigible 51 8259-8265 158.38 | |

To review the order details, first select the cycle number
that corresponds to the delivery week.

To sort by cycle, cycle range, receipt amount, or invoice
number, select the applicable column header.
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Invoice

Next, select a call to view orders for the specified date.

To sort by call, date, or receipt amount, select the
applicable column header.

FFAVORS Web Invoicing - Call Selection

Call Selection

BPAF: DZD43

Cycle: 51

Range: 8259 - 8265
Amount: 199.38

Calls - Available

CALL [ DATE RECEIPT AMT

8259 9/16/2018 0.00

B260 9/17/2018 0.00

B261 9/18/2018 199.38

B262 5/15/2018 0.00

B263 9/20/2018 0.00

B264 9/21/2018 0.00

8265 9/22/2018 0.00
TOTAL 199.38

Calls - Unavailable

Orders/receipts that are not yet available due to not receipted by customer ar not accepted by vendor
All Calls are Available to Invoice

Note: If no invoices exist for a section, a notification message is displayed.
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Invoice

Next, select a customer to view invoice details by CLIN.

To sort by customer, destination, or receipt amount, select the
applicable column header.

To search, select Customer or Destination. Then, enter a value and
select Search. Select Show All to remove the search filter.

FFAVORS Web Invoicing - Destination Selection

BPA#: DZ0D43

Cyde: 51

call: 8261 - 9/18/2018
Amount: 199.38

Customers - Available

| CUSTOMER | DESTINATION RECEIPT AMT
I SURPLUS DIST SECTION I YNHOO1 199.38
TOTAL 199.38

Customers - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Customers are Available to Invoice

®customer ODestination | | | Search | | Show All |

If a customer is missing from this cycle, check the ‘Unavailable’
section or contact the DLA Account Specialist for assistance.
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Invoice

Review the items and quantities listed for this order. To sort by line
item, item code, description, quantity, unit price, amount, reason for
change, or corrected amount, select the applicable column header.

FFAVORS Web Invoicing - Clin Selection

CLIN

BPA#: DZ043

Call: 8261 - 9/18/2018

Destination: YNHOO1

Vendor Destination Total: 199.38

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select "Add Adjustment'. To delete a pending adjustment, select the Trash can
icon that appears in the "Delete Pend Adj’ column. Contact your DLA Account Manager for increase guantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR | CORRECTED | CORRECTED
QN | con ‘ DESCRIPTION ‘ OTY | UNIT PRICE OUNT TG QT AT P:[l)l;)
TOO
0001YB | 14144 APPLE CHL 5L 200/2 OZ PG 28 4.30 120.40 GREEN/OVER- 120.40
RIPE
ACCEPTED
0002YB | 14153 ORANGE 1/2 LB BG 12 4.79 57.48 OVERDELIVER 57.48
0003YB | 14M14 STRAWBERRY 1/1 PT CO 10 2.15 21.50 21.50
TOTAL 50 199.38 50 199.38

Add Adjustment

CLIN - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Clins are Available to Invoice
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Invoice

To reduce a quantity, enter a value in the CORRECTED QTY field.
Then, select Add Adjustment.

CLIN - Available
—
ITEM REASON rogl correcTeD | || correcTep | PELETE
QN | cooe DESCRIPTION QTY | UNITPRICE | AMOUNT OTY CHG QY e P:[I:JD
TOD
0001YE | 14144 APPLE CHL 5L 200/2 OZ PG 28 4.30 120.40 GREEN/OVER- 120.40
RIPE
ACCEPTED
0002YE | 14153 ORANGE 1,2 LB BG 12 4.79 57.48 e T 57.48
0003YB | 14M14 STRAWBERRY 1/1 PT CO 10 2.15 21.50 21.50
TOTAL 50 199.38 50 199.38
I Add Adjustment l

Note: Vendors can enter downward adjustments only.
Contact the DLA Account Specialist for increase
adjustments.
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Invoice

A notification message indicates that the adjustment is pending.
Additionally, the REASON FOR QTY CHG for each affected line is
changed is changed to Vendor Adjusted, and a new icon appears in
the DELETE PEND ADJ column.

| 0001YB Adjustment insert successful. |
FFAVORS Web Invoicing - Clin Selection
CLIN

ERAF: DZD43

call: 8261 - 9/18/2018

Destination: YNHOO1

Vendor Destination Total: 199.38

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select 'Add Adjustment’. To delete a pending adjustment, select the Trash can
icon that appears in the "Delete Pend Adj’ column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR | CORRECTED | CORRECTED
QN | cone DESCRIPTION OTY | UNIT PRICE | AMOUNT OTY CHG Qry A P:[I)I]D
0001YB | 14144 APPLE CHL 5L 200/2 OZ PG 28 4.30 120.40 VENDOR 107.50 i
d : : ADIUSTED '
0002YB 14153 ORANGE 1/2 LB BG 12 4.79 57.48 TR 57.48
0003YE | 14M14 STRAWEBERRY 1/1 PT CO 10 215 21.50 21.50
TOTAL 50 199.38 47 186.48

Add Adjustment
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Invoice

Note: If a larger value than the quantity receipted by the customer
is entered as a CORRECTED QTY, an error message is displayed.
Contact the DLA Account Specialist for increase adjustments.

CLIN D003YB - Corrected Qty can not be increased on this page.
Contact your DLA Contracting Specialist to handle increase in quantity adjustments.

FFAVORS Web Invoicing - Clin Selection

CLIN

BPA7: DZ043

call: 8261 - 9/18/2018

Destination: YNHOO1

Vendor Destination Total: 19938

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select "Add Adjustment’. To delete a pending adjustment, select the Trash can
icon that appears in the "Delete Pend Adj’ column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR | CORRECTED | CORRECTED
QN [ cope DESCRIPTION QTY | UNITPRICE | AMOUNT OTY CHG QTY AT P:[I:][)
, VENDOR -
0001YB| 14144 APPLE CHL SL 200/2 OZ PG 28 4.30 120.40 ADJUSTED 107.50 I
ACCEFTED
0002YB 14153 ORANGE 1/2 LB BG 12 4.79 57.48 R 57.48
0003YE|  14M14 STRAWBERRY 1/1 PT CO 215 21,50 21.50
TOTAL 50 199.38 47 186.48

Add Adjustment
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Note: The quantity must be greater than or equal to zero. If a blank
field or negative number is entered as a CORRECTED QTY, an
error message is displayed.

I CLIN 0003YB - Corrected Qty must be a whole, positive number. I
FFAVORS Web Invoicing - Clin Selection
CLIN

ERA#: DZ043

Call: 8261 - 9/18/2018

Destination: YNHOO1

Vendor Destination Total: 199.38

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select "Add Adjustment’. To delete a pending adjustment, select the Trash can
icon that appears in the *Delete Pend Adj’ column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR |CORRECTED| CORRECTED

CLIN ERiE DESCRIPTION QTY | UNIT PRICE | AMOUNT OTY CHG Qry i P:[I)IJD

, VENDOR -
0001YB | 14144 APPLE CHL 5L 200/2 OZ PG 28 4.30 120.40 ADJUSTED 107.50 Ji,

ACCEPTED
0002YB | 14153 ORANGE 1/2 LB BG 12 4.79 57.48 T TN 57.48
0003YE | 14Mid STRAWBERRY 1/1 PT CO 10 215 21.50 -| 21.50
TOTAL 50 199.38 47 186.48

Add Adjustment
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Note: If Add Adjustment is clicked when there were no changes to
the quantity receipted by the customer or the same values were
entered as CORRECTED QTY, a notification is displayed.

I Mo Changes detected I
FFAVORS Web Invoicing - Clin Selection

CLIN

BPA#: DZ043

call: 8261 - 9/18/2018

Destination: YNHOO1

Vendor Destination Total: 199.38

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select "Add Adjustment’. To delete a pending adjustment, select the Trash can
icon that appears in the "Delete Pend Adj’ column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR [CORRECTED || CORRECTED
CLIN e DESCRIPTION oty NIT PRICE | AMOUNT OTY CHG QrY I T P:[I)IJD
TOO
0001YE | 14144 APPLE CHL 5L 200/2 OZ PG 28 4.30 120.40 GREEN/OVER- 120.40
RIPE
ACCEFTED
0002YB | 14153 ORANGE 1/2 LB BG 12 4.79 57.48 PR 57.48
0003YB|  14M14 STRAWEBERRY 1/1 PT CO 10 2.15 21.50 21.50
TOTAL 50 199.38 50 199.38

Add Adjustment
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To remove a pending quantity adjustment, click the icon in the
DELETE PEND ADJ column.

CLIN - Available
ITEM REASON FOR | CORRECTED| CORRECTED |DELETE

CLIN CODE DESCRIPTION o1y UNIT PRICE AMOUNT e QIY CHG QY =~ AMT P:;IJD

) VENDOR. -
0001YB | 14144 APPLE CHL 5L 200/2 OZ PG 28 4.30 120.40 ADIUSTED 107.50 I

ACCEPTED
0002YB | 14153 ORANGE 1/2 LB BG 12 4.79 57.48 ETEnT 57.48
0003YB | 14M14 STRAWBERRY 1/1 PT CO 10 2.15 21.50 21.50
TOTAL 50 199.38 47 186.48

Add Adjustment
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Invoice

A notification message indicates that the pending adjustment was
removed. Additionally, the REASON FOR QTY CHG for each
affected line is restored to its original value, and the icon is removed
from the DELETE PEND ADJ column.

| 0001YB Adjustment delete successful. |
FFAVORS Web Invoicing - Clin Selection
CLIN

BPA#: DZD43

Call: 8261 - 9/18/2018

Destination: YNHOD1

Vendor Destination Total: 199.38

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select 'Add Adjustment’. To delete a pending adjustment, select the Trash can
icon that appears in the "Delete Pend Adj” column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment axists.

CLIN - Available

DELETE
ITEM REASON FOR | CORRECTED | CORRECTED

CLIN e DESCRIPTION QTY | UNITPRICE | AMOUNT OTY CHe QTY ¥ P:[I:JD
TOO

0001YE | 14144 APPLE CHL 5L 200/2 OZ PG ] 4.30 12040 GREEN/CVER- 120.40
RIPE

ACCEPTED
0002YB | 14153 ORANGE 1/2 LB BG 12 4.79 57.48 T T 57.48
0003YE |  14M14 STRAWBERRY 1/1 PT CO 10 215 21.50 21.50
TOTAL 50 199.38 50 199.38

Add Adjustment
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Invoice

Upon returning to the list of available cycles, the status in the first
column has changed to “Pend Adj Exists”. Vendors may select the
cycle to enter or remove adjustments, but the invoice cannot be

submitted as long as there are pending adjustments.

Note:

Adjustments will be processed overnight.

FFAVORS Web Invoicing - Cycle Selection

Cycle Selection

BPAF: DZ043

Review Invoice details by selecting the Cycle link. For increase adjustments please contact your DLA Account Specialist.
Once the cyde is ready to invoice, type in an Invoice Number and select the Submit button for the cyde you wish to submit.
Once processed, the invoice will appear on the Inquiry page. Select the Help link at the top of this page to view more details in the Vendor Manual.

Cycles - Available

| CYCLE | CYCLE RANGE RECEIPT AMT INVOICE NUMBER

O Pend Adj Exists 51 8259-8265 199.38 Cycle will be eligible after adjustments process overnight

Cydles - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor

LYCLE | CYCLE RANGE ORDER COUNT

1 8274-827% i 200.51

g
:
2
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Cycles - Available

@ Eigible
@ Eigivle
@ Eigible
@ eigive

| CYCLE CYCLE RANGE RECEIPT AMT | INVOICE HUMBER

12 7351-7357 40.50 |123

24 BO70-8076 230.25 | |
8 7323-7329 479.05 [ |
g9 7330-7336 339.00 [ |

For Eligible cycles, if the RECEIPT AMT is correct
and no DLA adjustments are needed, enter a value
under INVOICE NUMBER. Then, select Submit.
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Invoice

FFAVORS Web Invoicing - Report By CLIN/Item
BPA# | CYCLE | INVOICE AMT | INVOICE NUMBER | INVOICE DATE
usaz1| 13 | 215637 | 124 | 452018
CALL SuUM
7361 857.73
7362 1,182.36
7363 116.28
DEST CUSTOMER AMOUNT
YVAB3S BEDFORD MIDDLE 197.48
YVAB20 BEDFORD ELEMENTARY 323.00
YVAB21 BEDFORD PRIMARY 337.25
YVAB22 BIG ISLAND ELEMENTARY 219.24
YVAB20 BEDFORD ELEMENTARY 601.80
YVAB21 BEDFORD PRIMARY 361.32
YVAB3S BEDFORD MIDDLE 116.28

After the invoice has been submitted, key
information for the invoice and a summary of the
line items for the selected cycle is displayed.
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Invoice

Cycles - Available

| craE CYCLE RANGE RECEIPT AMT | INVOICE NUMBER |
O Invoiced 12 7351-7357 40.50 123
@ Eigible 24 8070-8076 230.25 | |
@ siigible 27 8091-8097 32.28 | | Submid
O Eligible 9 7330-7336 335.00 | | Submit

Upon returning to the list of available cycles, the status in the first

column has changed to “Invoiced”. The INVOICE NUMBER is no
longer editable.
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Inqui

Select a BPA # from the drop-down list. This list includes all
contracts for which the user belongs to either the prime vendor
and/or a subcontracting vendor.

Then, select Proceed to continue.

FFAVORS Web Invoicing

Select an Option:
CINVOICE
(®INQUIRY
(_PRE-INVOICE

Select a BPA #:
Us321
Proce

Note: Vendors may view previously
invoiced cycles for a period of 10 months.
If no invoices are available for this period,
a notification will be displayed.

After 10 months, invoices are no longer
available to view through the Inquiry
process. It is recommended that each
vendor retain a printed copy of invoices for
their records.
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Inqui

Mo cycle data was found for the BPA #.
Please check your records and try again.
If the problem persists, please contact your Contract Acct Specialist.

FFAVORS Web Invoicing - Inquiry

If no invoices are available for the selected
BPA, a notification message is displayed.
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Inqui

Select an invoice to view details.
Note: Inquiry is a view-only process.

FFAVORS Web Invoicing - Inquiry - Cycle Selection

Select an Invoice Number:

I INVOICE NUMBER INVOICE DATE CYCLE CYCLE AMOUNT
| 124 3/23/2017 33 56.15
| 123 3/23/2017 35 96.16
—
(®) Number O Cyde | | | Search Show All

If there are many invoices listed, it may be helpful to use column
sorting or the search tool. To sort, select a column header. To
search, choose Number (default) or Cycle, enter a value, and select
Search. Select Show All to remove the search filter.
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Inquiry

FFAVORS Web Invoicing - Inquiry — Call Selection

BPAZ: DS605S

Invoice Date: 3/23/2017
Cyde: 38

Invoice Amount: 56.15
Invoice Mumber: 124

Select a Call:
| CALL CALL AMOUNT
| 6160 56.15
@ Call | | Search Shaow All

Select a call to view available customers and access invoice details.

If there are many calls listed, it may be helpful to use column sorting
or the search tool. To sort, select a column header. To search, enter
a call value and select Search. Select Show All to remove the

search filter.

118





Inquiry

FFAVORS Web Invoicing - Inquiry - Customer Selection

BP&Z: DS605
Invoice Date: 3/23/2017

Cycle: 38
Invoice Amount: 56.15
Invoice Mumber: 124

Czll: 6169
Call Amount: 56.15

Select a Customer:

I CUSTOMER DESTIMATION DESTINATION AMOUNT

I S5-CALDWELL ELEMENTARY SCHOOL YMDEE5 5&.15

|

(®) Customer () Destination | | | Search | ‘ Show All

Select a customer to view invoice details.

If there are many customers listed, it may be helpful to use column
sorting or the search tool. To sort, select a column header. To
search, enter a customer or destination value and select Search.
Select Show All to remove the search filter.
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Inquiry

When reviewing invoice details, it may be helpful to use column
sorting or the search tool. To sort, select a column header. To
search, select CLIN (default), tem Code, or Description. Then,
enter a value and select Search. Select Show All to remove the
search filter.

FFAVORS Web Invoicing - Inquiry - Clin Detail

BPA#: DS605

Invoice Date: 3/23/2017
Cycle: 38

Invoice Amount: 56.15
Invoice Number: 124

Czll: 6169

Call amount: 56.15

Customer: S$S-CALDWELL ELEMENTARY SCHOOL
Destination: YMD435

Destination Amount: 56.15

CLIN ITEM CODE DESCRIPTION QUANTITY UNIT PRICE AMOUNT
0001YB 16W36 ALFALFA SPROUT 12/4 OZ PG 5] 3.33 19.58
0002YB 19F35 ALMONDS SLIVERED 5 LB BG 5 3.49 17.45
0003YB 17119 ALMONDS WHL 5 LB BG 5] 3.12 i8.72

®CLN O Item Code (") Description | | | Search | ‘ Show All
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Inquiry

FFAVORS Web Invoicing - Report By CLIN/Item

Report By Clin/ltem | EEEE)

To view a summary by call
and destination for the
cycle, select Report By
Clin/ltem in the menu on
the left.

BPA# | CYCLE | INVOICE AMT | INVOICE NUMBER | INVOICE DATE

115321 | 35 | 632,56 | CY35FY16 | 6/27/2016
CALL sUM
6145 24.72
6146 23.31
6147 41.20
6148 593.33
DEST CUSTOMER AMOLUINT
YWAD23 BODY CAMP ELEMENTARY 24.72
YWAG20 BEDFORD ELEMEMNTARY 23.31
¥IR131 SEMECA TRIBE 41.20
YIR131 SEMNECA TRIBE 307.70
YWVASSS BEDFORD MIDDLE 148.93
YWAG20 BEDFORD ELEMEMNTARY 61.91
YWAD23 BODY CAMP ELEMENTARY 39.96
YWAD21 BEDFORD PRIMARY 34178
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Pre-Invoice

Select a BPA # from the drop-down list. This list includes all
contracts for which the user belongs to either the prime vendor
and/or a subcontracting vendor.

Then, select Proceed to continue.

Note: Vendors may review status of orders that -
FFAVORS Web 1

have been delivered within the previous week. €b lnvoicing
These orders are not yet available for invoicing. 5?:':-‘“ an Option:
After the 7t day after date of delivery, these oiﬁéﬁiiﬁ
orders will become available under the | @PRE-INVOICE

. Select a BPA #:
INVOICE option. """ |ozoss

roceeta
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Pre-Invoice

Select a call to view Pre-invoice details.
Note: Pre-Invoice is a view-only process.

FFAVORS Web Pre-Invoice - Call Selection

Call Selection

Pre-Invoice screens show orders/receipts the week before Invoicing. Adjust Amt column reflects the difference between guantity ordered and quantity
receipted,

BPA#F: US321

CALL DATE ORDER COUNT ORDER AMT ADIUST AMT
B166 6/15/2018 0
8167 6/16/2018 0
8168 6/17/2018 0
8169 6/18/2018 3 527.74 342
8170 6/19/2018 1 165.57 0.00
8171 6/20/2018 0
8172 6/21/2018 0
8173 6/22/2018 0

N 1171 — 4 693.31 3.42

To sort by call, delivery date, order count, order amount,
or adjusted amount, select the applicable column header.
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Pre-Invoice

FFAVORS Web Pre-Invoice - Destination Selection
BPAF: US321
Call: 8169 - 6/18/2018
CUSTOMER | DESTINATION ORDER COUNT DRDER AMT ADIUST AMT RECEIFT DATE
BEDFORD ELEMENTARY YWAB20 1 169,55 0.00
BEDFORD MIDDLE WAB3S 1 116.40 -3.42 6/19/2018
EEDFORD PRIMARY VAB21 1 241.79 0.00
R [4] 7.1 SE— (s 3 527.74 -3.42

Select a customer to view Pre-invoice details.

To sort by customer, destination, order count, order amount,
adjusted amount, or receipt date, select the applicable
column header.
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Pre-Invoice

otherwise the ADJUST AMT will show 0.

If a receipt has been performed by the customer, the Receipt Date will
appear along with the Receipt Qty(s); otherwise these fields will be

empty. If a difference in quantity was processed, the adjusted invoice
amount(s) by line item are shown in the ADJUST AMT column;

FFAVORS Web Pre-Invoice - Clin Selection

CLIN

BPAF: US321
Call: 8169 - 6/18/2018
Destination: YVAG35 - BEDFORD MIDDLE

| ] 118
Receipt Date: 6/19/2018
CLIN | ITEM CODE | DESCRIPTION | ORDER QTY UNIT PRICE ORDER AMT
APPLE CHL 5L

0010 14144 20012 02 P 5 3.57 2142

0011 14157 PEAR 12/3 LB BG 4 14.75 59.00
SQUASH YELLOW

0012 14461 12018 G5 3 444 13.32
TANGERINE FALL

0013 [N 14F13 GLOW 100 CT, 2 11.33 22,66

1/351b cs
TOTAL 15 116.40

RECEIPT OTY

ADIUST AMT

f

3

3

3

15

0.00

-14.75

0.00

11.33

-3.42

N

125





ltem / Stock Number

Produce Vendor Homepage

Welcome, USDA-GARDEN

|Please select from the following options:

loctomerss

Accept Mew Orders
Previously Accepted Orders
Orders Summary By Item

lGtoon

Catalog
News Flash

Invoicing

| Itemn [ Stock Number
Item / Stock Number

Reports |

LIsage Reports

Myprofle

My Profils

From the Vendor Homepage,
select the View — Item / Stock
Number link under the ‘ltem /
Stock Number’ menu.
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ltem / Stock Number

Items (Total: 1461)

ITEM UNIT OF| UNITS | uNIT OF | FED FUNDS LAST ACTION
cope | 2TOCKNUMBER DESCRIFTION ISSUE | PER CASE | WEIGHT | RESTRICTED | 2ROUP DT
16W36 | B891501E050387 |ALFALFA SPROUT 12/4 OZ PG LB 3 1.00 NO VEG | Jul 24, 2007
16P22 | 891501E050043 |ALFALFA SPROUT 3 PT/LE 1/1 LB QO LB 1 1.00 NO VEG | Jul 24, 2007
19F38 | 892501E050155 |ALMONDS SLICED 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
19F39 | 892501E050156 |ALMONDS SLIVERED 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
17919 | 892501E050727 |ALMONDS WHL 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
19F40 | B92501E050157 ’é'C-JMONDS WHOLE BLANCHED US#11/25 18 | 1 25.00 NG FRUIT | 1ul 24, 2007
1STB7 | 891501E051356 |APPLE & GRAPE BLD CHL 48/2 OZ PG LB 6 1.00 NO FRUIT | Apr 17, 2008
14430 | B91501E050093 | APPLE ANY USF/XF 138-163CT 1/40 LB C5 LB 40 1.00 NO FRUIT | Aug 13, 2007
14P01 | 891501E050001 |APPLE ANY TYPE USF/XF 100-113 1/40 LECS| LB 40 1.00 NO FRUIT | May 30, 2007
15018 | B891501E052169 |APPLE BRAEBURN 12/3 LB BG LB 36 1.00 NO FRUIT | oct 11, 2007

12345678910...

®1tem Code (O Stock Number O Description | | | Search | | Show All |

This opens the master catalog of produce items
used by DLA. Vendors cannot modify any data;
however, it may be helpful to review the items
available and look up item codes and stock

numbers for specific items of interest.
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ltem / Stock Number

identified in black.

To switch to a different page, select a page
number in the lower left area under the
ITEM CODE column. The current page is

Items (Total: 1461)

ﬁ STOCK NUMBER DESCRIPTION

16W36 | 891501E050387 |ALFALFA SPROUT 12/4 OZ PG

16P22 | 891501E050043 | ALFALFA SPROUT 3 PT/LB 1/1 LB CO

19F38 | 892501E050155 |ALMONDS SLICED 5 LB BG

19F33 | 892501E050156 |ALMONDS SLIVERED 5 LB BG

17718 | 892501E050727 |ALMONDS WHL 5 LB BG

toFa0 | 8325012050157 ,éIéMONDS WHOLE BLANCHED US#1 1/25 LB
{STE7 | 891501E051356 | APPLE & GRAPE BLD CHL 48/2 OZ PG

14HS0 | B89O1501E0S0093 |APPLE ANY USF/XF 138-163CT 1/40 LB CS
14P01 | 891501E050001 |APPLE ANY TYPE USF/XF 100-113 1/40 LB CS
15048 |_B91501F052153 | APPLE BRAEBURN 12/3 LB BG

Items (Total: 1461)

ﬁ STOCK NUMBER DESCRIPTION

15745 B91501E051502 MaMNGED, CHUNKS, CHL, 20/4 OF PG

15%20 B91501E051440 MANGOES FRESH 10 LB CASE

15739 B91501E0514596 MANGOES, CHUNKS, CHL, 80/4 OZ PG

15v29 A91501E051440 MuEI&DSN KIWANO/HORNED MUTR SHOW 1/10

1530 B91501E051450 MELOMN PEPINO NUTR SHOW 1/8 LB CS

17126 B91501E050734 MELONS BAMBIMO 4-8 CT 15 LB CS

18B21 B91501E051775 MELONS BAMBIMNO FRESH & CT 18 LB C5

18483 B91501E051747 MELOMNS MIXED FRESH 5-6 CT 26 LB CS

15va3 B91501E051418 MELONS, HOMEYDEW, CHL, 35/4 OZ CUPS
A3150.1E050436, LMUSHEOOM 1/1 LB CO

80 ..
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ltem / Stock Number

By default, catalog items are sorted in ascending
order by ITEM CODE. To change this, select a

column header to sort ascending (A-Z, 0-9).
Select again to reverse the sort order.

Items (Total: 1461)

ITEM UNIT OF| UNITS | uNIT OF | FED FUNDS LAST ACTION
cope | 2TOCKNUMBER I DESCRIFTION I ISSUE | PER CASE | WEIGHT | RESTRICTED | 2ROUP DT
16W36 | B891501E050387 |ALFALFA SPROUT 12/4 OZ PG LB 3 1.00 NO VEG | Jul 24, 2007
16P22 | 891501E050043 |ALFALFA SPROUT 3 PT/LE 1/1 LB QO LB 1 1.00 NO VEG | Jul 24, 2007
19F38 | 892501E050155 |ALMONDS SLICED 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
19F39 | 892501E050156 |ALMONDS SLIVERED 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
17919 | 892501E050727 |ALMONDS WHL 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
19F40 | B92501E050157 ’é'C-JMONDS WHOLE BLANCHED US#11/25 18 | 1 25.00 NG FRUIT | 1ul 24, 2007
1STB7 | 891501E051356 |APPLE & GRAPE BLD CHL 48/2 OZ PG LB 6 1.00 NO FRUIT | Apr 17, 2008
14430 | B91501E050093 | APPLE ANY USF/XF 138-163CT 1/40 LB C5 LB 40 1.00 NO FRUIT | Aug 13, 2007
14P01 | 891501E050001 |APPLE ANY TYPE USF/XF 100-113 1/40 LECS| LB 40 1.00 NO FRUIT | May 30, 2007
15018 | B891501E052169 |APPLE BRAEBURN 12/3 LB BG LB 36 1.00 NO FRUIT | oct 11, 2007

12345678910...

®1tem Code (O Stock Number O Description | | | Search | | Show All
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ltem / Stock Number

Items (Total: 62)

ITEM UNIT OF | UNITS | UNIT OF | FED FUNDS LAST
CODE STOCK NUMBER DESCRIFTION ISSUE | PER CASE | WEIGHT | RESTRICTED GROUF ACTION DT
15787 801501E051356 | APPLE & GRAPE BLD CHL 48/2 OZ PG LE & 1.00 MNC FRUIT Apr 17, 2008
15753 801501E051510 | APPLE CRZY POM/GRAPE 125 CT COOP 40 LB LB 40 1.00 NC FRUIT Jul 21, 2009
15U35 801501E051380 | FRUIT MIX CHL MELONS/GRAPE 1/5 LB CO LE 5 1.00 MNC FRUIT Jun 17, 2008
17T13 891501E050796 {F;ELII'I' TLHEL R T B E IR D LB 32 1.00 NC FRUIT MNov 02, 2010
18E80 801501E051834 | FRUIT MIX, MELONS & GRAPES 2/5 LB CO LE 10 1.00 MNC FRUIT Apr 29, 2011
15Y70 801501E051464 | GRAPE 36/4 OZ BG 12 LE CS LB 9 1.00 NC FRUIT MNov 05, 2008
14P27 801501E050084 | GRAPE CHL BLACK SDLS US#1 1/1B LB CS LE 18 1.00 MNC FRUIT Aug 06, 2007
157338 801501E051357 | GRAPE CHL RED 48/2 OZ PG LB & 1.00 NC FRUIT Apr 17, 2008
14P37 801501E050124 | GRAPE GRM/WHT SDLS US#1 1/1B LE CS LE 18 1.00 MNC FRUIT Jul 30, 2007
15A17 2801501E050787 | GRAPE RED 150/2 OZ PG LB 19 1.00 NC FRUIT Jun 27, 2007

1234567

(O Item Code () Stock Number  (®) Description [grape | | Search | Show Al

By default ALL catalog items are displayed. To include
only items that meet specified criteria, select Item
Code (default), Stock Number, or Description. Then,

enter a value and select Search. Select Show All to
remove the search filter.
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Reports

* Vendors may access several types of reports in
FFAVORS through other processes, including:
— Accept New Orders
— Previously Accepted Orders
— Orders Summary by ltem

— Catalog
— |nvoicing

« Additionally, vendors may view a Usage Report, which
contains either detailed order line item information or a

summary of total dollar value based on selected BPA,
District, Customer, and date range.
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Reports

« To save a copy of a report to their computer, vendors
may use the Export function in the Crystal Reports
interface.

* Printing may not be available from the Crystal Reports
interface; however, vendors may print a copy after the
report is exported and saved to the computer.

 Additional guidance for working with the FFAVORS
reports is available in a separate document under the
Report Help button.
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Usage Reports

Produce Vendor Homepage

Welcome, USDA-GARDEN
|Please select from the following options:

loctomerss

Accept Mew Orders
Previously Accepted Orders
Orders Summary By Item

lGtoon

Catalog
News Flash

Invoicing

e —

Item / Stock Number

| Reports
LIsage Reports

Myprofle

My Profils

From the Vendor Homepage,
select the Usage Reports link
under the ‘Reports’ menu.
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Usage Reports

Vendor Usage Report

Fill out criteria and Select "View Report” to run report.
The "Report Help® button will display a help document to further explain how to run, export and print your report.

Report Type: (® Datail
) Summa

Vendor BPA:

RDD Start Date: | | q;ﬁ Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

RDD End Date: | | 9;-1 Select or enter a date in mm/dd/yyyy format

Denotes a Required Field

View Report Report Help

Choose a ‘Report Type':
» Detail — Include details for every line item and order.
 Summary — Show the total value only.

Note: Detail is selected by default.
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Usage Reports

Vendor Usage Report
Fill out criteria and Select "View Report” to run report.

Report Type: ® Datail

) Summa
Vendor BPA: All BPA's v '

RDD End Date: | | 9;-1 Select or enter a date in mm/dd/yyyy format

Denotes a Required Field

View Report Report Help

The "Report Help® button will display a help document to further explain how to run, export and print your report.

RDD Start Date: | | q;ﬁ Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

Choose a ‘Vendor BPA':
« All BPA’s — Include all BPA's (and all customers).

« <BPA #> — Show report for a specific BPA. This will also allow selection

of a specific district (and customer).

Note: All BPA’s is selected by default. The BPA # list includes all contracts

for which the user belongs to either the prime vendor and/or a
Subcontracting vendor.
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Usage Reports

Vendor Usage Report

Fill out criteria and Select *View Report” to run report.
The "Report Help” button will display a help document to further explain how to run, export and print your report.

Report Type: (® petail
) Summary
Vendor BPA: Us3z1 v
District Code: | All Districts v|
* RDD Start Date: I:I *n;';’i Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)
* RDD End Date: |:| %  select or enter a date in mm/dd/yyyy format

* Denotes a Required Field

‘ View Report | | Report Help ‘

Choose a ‘District Code’:

« All Districts — Include all districts (and all customers).

» <District Code> — Show report for a specific district. This
will also allow selection of a specific customer.

Note: All Districts is selected by default.
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Usage Reports

Vendor Usage Report

Fill out criteria and Select *View Report” to run report.
The *Report Help® button will display a help document to further explain how to run, export and print your report.

Report Type: (® Datail
) summary
Vendor BPA: US321  w
District Code: [OVA024 - ALBEMARLE, VA v
Customer Code: |AII Customers v|

* RDD Start Date:

* RDD End Date:

|:| P&  Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

|:| P  select or enter a date in mm/dd/yyyy format

* Denotes a Required Field

| View Report ‘ | Report Help |

Choose a ‘Customer Code’:
 All Customers — Include all customers.
« <Customer Code> — Show report for a specific customer.

Note: All Customers is selected by default.
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Usage Reports

Vendor Usage Report

Fill out criteria and Select "View Report” to run report.
The 'Report Help” button will display a help document to further explain how to run, export and print your report.

Report Type: (® Datail
) summary
Vendor BPA: US321 w
District Code: | OVA024 - ALBEMARLE, VA v|
Customer Code: |AII Customers V|
r

* RDD Start Date:

* RDD End Date:
o

[01/01/2017 | &

Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

|DE."3EI.FEU 17 | 9{5 Select or enter a date in mm/dd/yyyy format

* Denotes a Required Field

| View Report | | Report Help |

Choose the date period to include in the report:
« ‘RDD Start Date’ — earliest date to include
e ‘RDD End Date’ — latest date to include

Note: These dates are required.
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Usage Reports

Vendor Usage Report

Fill out criteria and Select "View Report” to run report.
The 'Report Help” button will display a help document to further explain how to run, export and print your report.

Report Type: (® Datail

) summary

Vendor BPA:

Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

District Code: | OVA024 - ALBEMARLE, VA v|
Customer Code: |AII Customers V|
* RDD Start Date: [01/01/2017 | B3
* RDD End Date: |DE-."3ﬂf2li]1? | 9{5 Select or enter a date in mm/dd/yyyy format

* Denotes a Required Field

u View Report | | Report Help |]

the report

report, sel

Select View Report to apply the selected criteria and open

interface.

To view a help document that explains how to work with the

ect Report Help.
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Usage Report

EXAMPLE 1: Usage Report (Detail)

Date range: 6/1/2016 to 9/3012016

Contract number

SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321
SPM300-13-US321

NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY
NY

ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100
ONY100

State Districtcode District name

NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES
NEW YORK TRIBES

YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131
YIR131

Customer code Customer name

SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE
SEMECA TRIBE

Order date

2016/05/23
2016/05/23
2016/05/23
2016106110
2016/06/10
2016/06/10
2016/06/16
2016/06/16
20116/06/16
2016/06/23
2016/06/23
2016/06/23
2016/06/23
2016/06/23
2016/06/23
20160623
2016/06/23
2016/06/23
2016/06/29
20116/06/29
2016/06/29
2016/06/29
2016/06/29
2016/06/29
2016106129
2016/06/29

Delivery date

2016/06/01
201640601
2016/06/01
2016406117
201640617
2016/06/M17
2016/0624
2016/0624
201640624
2016407101
2016407101
2016407101
2016407101
2016407101
2016/07101
2016407101
2016407101
2016407101
2016407107
201640707
2016407107
2016407707
2016407107
2016407107
2016407107
2016407107

6153
6153
6153
6169
6169
6169
E176
6176
6176
6183
6183
6183
E183
6183
6183
6183
6183
E183
6189
6189
6189
6189
6189
6189
6189
6189

endor accept
date
2018/05/31
2018005431
20168/05/31
2016/06/16
2016/06/16
2016/06/16
2016/06/23
2016/06/23
2016/06/23
2016/06/29
2016/06/29
2016/06/29
2016/06/29
2016/06/29
2016/06/29
2016/06/29
2016/06/29
2016/06/29
2018/07/05
2016/07/05
2016/07/05
2016/07/05
2016/07/05
2016/07/05
2016/07/05
2016/07/05

Receipt
Date
2016/06/10
2016/D6/10
2016/D6/10
2016/06/29
2016/06/29
2016/D6/29
2016/D6/29
2016/D6/29
2016/D6/29
2016/07/06
2016/07/06
2016/07/06
2016/07/068
2016/07/08
2016/07/06
2016/07/06
2016/07/06
2016/07/068
2016/07/11
2016/0711
2016/0711
2016/07111
2016/0711
2016/0711
2016107111
2016/0711

ltem Code ltem Description

14144

14F13
15D30
14144

14F13
15030
14144

14F13
15D30
14144

14F11

14F13
14F29
15A69
15D30
15M99
15R18
15210
14144

14F11

14F13
14F29
15469
15D30
15Ma9
15R18

APPLE CHL SL 200/2 OZ PG
TANGERINE FALL GLOW 100 CT, 1/35 b cs
EAS SUGAR SNAP CHL 60v2 OZ BG
APPLE CHL SL 2002 OZ PG
TANGERINE FALL GLOW 100 CT, 1/35 b cs
EAS SUGAR SNAP CHL 80/2 OF BG
APPLE CHL SL 200/2 OZ PG
TAMGERINE FALL GLOW 100 CT, 1135 b cs
PEAS SUGAR SNAP CHL 62 OZ BG
APPLE CHL 5L 200/2 OZ PG
PEACHES 2-25DIA 120 LB CS
TANGERINE FALL GLOW 100 CT, 1/35 b cs
APPLE GIS SLPEEL 1073 LB BG
LETTUCE LEAF GRMN 3 CT 1/2LB BG
EAS SUGAR SNAP CHL 60i2 OZ BG
BLUEBERRIES 1/4 LB CO
CARROTS WHL 1/5 LB BG
CARROTS, FRESH, 10/2 LB BAGS, 1/20 LB C5
APPLE CHL SL 200/2 OZ PG
PEACHES 2-25DIA1/20LBCS
TANGERINE FALL GLOW 100 CT, 1/35 b cs
APPLE GIS SLPEEL 10/3LB BG
LETTUCE LEAF GRN 3 CT 1/2LB BG
PEAS SUGAR SNAP CHL 60/2 OZ BG
BLUEBERRIES 1/4 LB CO
CARROTS WHL 1/5LBBG

Source of Supply State of

LOCAL

CONUS
CONUS
LOCAL

CONUS
CONUS
LOCAL

CONUS
CONUS
LOCAL

CONUS
CONUS
LOCAL

CONUS
CONUS
CONUS
CONUS
CONUS
LOCAL

CONUS
CONUS
LOCAL

CONUS
CONUS
CONUS
CONUS

Crigin
MD, PA

cA
MD, PA

ca
MD, PA

cA
MD, PA

MD, PA

Ordered
Oty

(M WE RN W WO RN WD WAL O W WD WWEWW

Received
Oty

LR NN RN T I NT R R R YRR, WX YRR Y]

Eill Price  Total DV

3.89
143
436
3.89
143
436
389
143
436
389
248
143
1.38
259
436
193
476
868
389
248
143
1.38
259
436
193
476

11.67

429
17.44
11.67

429
5232
11.67

429
26.16
11.67

A detail report contains detailed order line item information for
each order based on the BPA, District, and Customer selected
in the given date range.
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Usage Reports

EXAMPLE 2: Usage Report (Summary)

Diate range: 5172016 to 77312018

Contract msmber State District code District nams Customer code  Customer name Total OV Totsl Lbs Totsl Cases

SPM300-13-US321 WA ONAD4E BEDFORD YWAS2D BEDFORD ELEMENTARY 1.285.10 5,260 ]
SPM300-13-US321 WA ONAD4E BEDFORD YWAGZT BEDFORD PRIMARY 62573 4,655 59
SPM300-13-US321 WA ONAD4E BEDFORD YWASZA BODY CAMP ELEMEMNTARY T1.21 681 25
SPM300-13-US321 WA ONAD4 BEDFORD YWABIE BEDFORD MIDDLE 1,338.55 4158 227

A summary report contains one line with the total dollar value,
weight, and cases for each BPA, District, and Customer

selected in the given date range.
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My Profile

Produce Vendor Homepage

Welcome, USDA-GARDEN
|Please select from the following options:

loctomerss

Accept Mew Orders
Previously Accepted Orders
Orders Summary By Item

lGtoon

Catalog
News Flash

Invoicing

e —

Item / Stock Number

Reports |

LIsage Reports

I_
My Profils

From the Vendor Homepage,
select the My Profile link under
the ‘My Profile’ menu.
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My Profile

Home Help Logout

Date: Friday, January 12, 2018

Last Name: VEMDOR
First Name: |EXAMPLE
E-mnail Addrass: |\ter'||:|c|r.e:-:ample@usdagarden.com
Vendor: | 2T123 USDA-GARDEN v

| Save H Reset || Cancel |

O You can review and update your own contact information. For other O
updates or corrections, contact the DLA Account Specialist or the
FFAVORS Help Desk.

Note: The E-mail Address is a required field. An error message will
be displayed if it is left blank. System notifications and/or responses
to the FFAVORS Help Desk inquiries will be directed to the email
address on file.
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My Profile

Home Help Logout

Date: Friday, January 12, 2018

I Save successful. I

Last Name: [VEMDOR
First Name: |EXAMPLE

E-mail Address: |venu:lor.e:-cample@usdagarden.com

Vendor: | 2T123 USDA-GARDEN e

To undo any changes entered in My

Profile prior to saving, click Reset.
| save | | Cancel |

e Ifno changes are needed or to exit 1

without saving changes, click Cancel to
return to the Customer Homepage.

To save changes entered in My Profile,
click Save.
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My Profile

]
Home Help Logout

i
i
AN

Date: Friday, January 12, 2018

I Save successful. I

Last Name: [VEMDOR
First Name: |EXAMPLE

E-mail Address: [vendor.example@usdagarden.com

Vendor: | 2T123 USDA-GARDEN e

After successfully saving, to return to the
Vendor Homepage without making
further changes, click Cancel or the
Home link.

5o ] [t | ])
]
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Contact FFAVORS Help Desk

Help Logout

Produce Vendor Homepage

Date: Friday, September 20, 2019

Last Login: Wednesday, August 14, 2019 8:18:50 AM

Welcome, EXAMPLE VENDOR

Please select from the following options:

Please Read (updated on 9/29/2019)

Accept New Orders
Previously Accepted Orders The following changes have been made in FFAVORS:
Orders Summary By Item

+ State of Origin fisld required for allitems on FFAVORS catalogs. Ttems that do not have
st least one State of assignad vill be removed when the catzlog becomes Current on Sunday.
Please also verify the Source of Supply is properly assigned — whether CONUS or LOCAL.

+ Tribe catalogs may only contsin FDPIR Standard Itams. When adding an item b a Tribes pending
catalog, only FDPIR standard items will be availsble to selact from.

* The FFAVORS help desk email address has changed from FFAVORS@FNS.USDA.GOV to
NWOiCing ‘SM.FN.FFAVORS@USDA.GOV. System-generated FFAVORS emails are now sent from the new email
address. Please ensure this new email address is on your approved senders list.

Tf yau have questions, please ask your FFAVORS account representstive or email the FFAVORS help desk.

Users may send a message to the FFAVORS support team from
nearly any screen. Select the Contact FFAVORS Help Desk link
at the bottom of the webpage.

Note: For login issues or if unable to access links, contact
SM.EN.FFAVORS@USDA.GOV.
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Contact FFAVORS Help Desk

Home Help Logout

Fill out your comments below and click on the "Send Email” button to send the email to the FFAVORS Helpdesk.

[

]

I | Send Email I

Date: Wednesday, April 06, 2016

Enter any questions or comments in the message
block and select Send Email.
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Help

To view the most current version of this manual select Help
from the menu in the upper right corner of the screen.

Hom : Help I pgout

FFAVORS:
Fresh Fruits and Vegetables Order
Receipt System

Vendor User Manual

4
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Home Help Logouwt

To exit FFAVORS, select Logout from the menu in the
upper right corner of the screen.
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Logout

Message from webpage &3

At the first prompt, select OK
to confirm logout.

':9:' Are you sure you want to log off?

Message from webpage

At the second prompt, select
OK to accept the security

§ . Forsecurity reasons, your browser window will close automatically.
-

I oK I

requirement and close the
browser window.
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ATTACHMENT  6


QUALITY SYSTEMS MANAGEMENT VISITS & PRODUCE QUALITY AUDITS

A.  Unannounced Quality Systems Managements Visits (QSMVs):

1.  The DLA Troop Support Quality Audit personnel may conduct unannounced Quality Systems Management Visits (“QSMVs”) to review the Contractor’s compliance with the terms of the contract. The visits will be scheduled as a result of unsatisfactory ratings received during Troop Support Produce Quality Audits, customers’ complaints, requests from the Contracting Officer, or as deemed necessary by the Government. QSMVs may include visits to subcontractors, growers, and/or suppliers/food distributors used by the contractor.  If DLA Troop Support deems it necessary to conduct an on-site visit with a subcontractor, grower, produce supplier, and/or food distributor used by the contractor, the contractor shall make arrangements for these visits.  


2.  During the QSMV the Government will review/verify the Contractor’s implemented Quality Program and  several or all of the following areas (this list is not inclusive)  as deemed  necessary: The methods and procedures used to comply with the terms of the contract; condition of storage facilities; product shelf-life management;  inventory in-stock  (age of product and condition, labeling, product  rotation,  etc.); product substitutions; control of material targeted for destruction/disposal as a result of DLA customers’ returns including DLA Troop Support’s audit results and  recalls; review of paperwork for product destroyed/condemned  including but not limited to product rated Blue/Red, as described below, during the last DLA Troop Support quality audit, customer, returns, etc.; Contractor’s notification of product recalls (product rated Blue/Red/other reason), etc;  contractor’s response to customer returns/issues, and  contractor’s visits to customers.  The QSMV may also include unannounced visits to DLA Troop Support customers serviced by the Contractor. When the Troop Support Produce Quality Audit Team  arrives at the Contractor’s facility, the Contractor must provide the following: a copy of the current Produce Catalog for DLA customers and an  inventory list of all items intended for DLA customers  (identifying quantities by item,  label/brand/Grower name , items Not-in-Stock, etc.)  by commodity and sorted by warehouse location.


3.  The Contractor’s proposal will be incorporated by reference into the contract.  The Contractor will be responsible for complying with its proposal.  Procedures and processes set forth in the Contractor’s proposal may be used as standards for a QSMV.  If there is any conflict between the contract (which incorporates the solicitation) and the Contractor’s proposal, the contract governs.


4.  The Contractor must take corrective action to address any concerns identified as a result of the QSMV.  Concerns identified during the QSMV, or Contractor failure to take corrective action in response to QSMV findings, may be grounds for terminating the contract.  The Government may, at its discretion, take other action to correct the concerns identified during the QSMV such as but not limited to another QSMV or Special Produce Audit.  Such action will not eliminate the Government’s right to terminate the contract should the identified concerns or Contractor’s failure to take corrective action continue.


B.  Produce Quality Audits:


1.  Basic Audits:


(a)  The DLA Troop Support Produce Quality Audit Program covers all produce items listed in the Contractor’s catalog (fresh, fruits and vegetables, fresh-cut products, etc.) and functions as a Service and Quality Assurance check for DLA Troop Support customers to ensure customers are receiving safe produce of an optimum quality level.  The audit objectives focus on the following:


(i)   Contractor’s adherence to contractual requirements.


(ii)  Compliance with the specified US Grade Number 1 quality or better.


(iii)  The quality level of the products supplied is satisfactory and uniform.


(iv)  There is no product misrepresentation or unapproved substitution.


(b)  The Produce Quality Audit objectives are accomplished utilizing the expertise of the USDA Agricultural Marketing Service (“AMS”) Fresh Products Branch personnel and DLA Troop Support Quality Auditors.  Representatives from the above agencies form the DLA Troop Support Produce Quality Audit Team.


(c)   Each Contractor will undergo an audit at least once per contract period (i.e. each Tier).  The Audits are conducted as a product cutting.  The average cost of one Produce Quality Audit is approximately $1,000.00 (product cost only).  The Contractor is expected to provide samples of the Government’s choice at a cost of approximately $1,000.00 per audit.  The Contractor is required to provide the following support to the DLA Troop Support Produce Quality Audit Team: personnel and equipment to select separate/move/discard audit samples, control of samples while at the Contractor’s facility and during the audit. Additional cost may be incurred by the Contractor if additional produce samples are selected due to initial audit failure or customer complaint or if the Contractor's facility does not have a facility/kitchen or the equipment needed to perform the audit and/or space to accommodate customers attending the audit.  NOTE:  The Government reserves the right to conduct an unannounced QSMV in lieu of an audit or a follow-up audit if deemed in the best interest of the Government.


2.  Audit Process:


(a)  Typically, the Contractor will be given advanced notice of 60 calendar days of an impending audit.  Notwithstanding this, the Government reserves the right to conduct unannounced Produce Quality Audits or QSMVs as necessary.


(b)  The DLA Troop Support Produce Quality Audit is typically a two (2) day process. Day One is devoted to sample selection at the Contractor’s warehouse and performance of the USDA’s Good Agricultural Practices (“GAP”) & Good Handling Practices (“GHP”) Audits.  Day Two encompasses the performance of the actual Produce Quality audit.


(c)  Upon arrival at the Contractor’s facility (Day One), the Lead Auditor will provide a list of items identified for evaluation and the samples will be selected by a USDA-AMS’ Auditor.  The Lead Auditor will accompany the USDA-AMS during the performance of the GAP/GHP Audits. 


(d)  Items selected for evaluation will be segregated from the Contractor’s regular inventory and appropriate procedures shall be used to maintain the integrity of the samples.  Evidence that the Contractor has replaced or tampered with samples, or otherwise interfered with the audit samples and/or audit process will result in the Contractor failing the audit.  One or more audit failures may be grounds for terminating the contract. 


(e)  During the Produce Quality Audit (Day Two), the DLA Troop Support Lead Auditor will assign an item rating based on compliance with or departure from stated requirements in the DLA Troop Support NSN catalog and the specified US Grade Standard.  Items will also be audited to determine compliance with the Berry Amendment, as applicable, approved source requirements, FDA Retail Food Code, USDA Warehousing Standards, Good Manufacturing Practice, additional provisions of the Code of Federal Regulations and other applicable standards.   


(f)  Failure to meet the specified US Grade Number quality, deviations from the required contract or stock number requirements, and other noted deficiencies will be color coded and classified based on the severity of departure from requirements as follows:   


(i)  Contractor Product Audit Ratings (Color Coded):



a. ACCEPTABLE (GREEN) = Acceptable.  No deviations from the contract or the item description stock number requirements.


b.  MINOR NONCONFORMANCE (YELLOW) = Not fully acceptable. A Minor nonconformance is a deviation from the contract or the item description stock number requirements. This minor nonconformance is not likely to materially reduce the usability or serviceability of the item for its intended purpose and, depending on the defect, or affect is its condition and/or the continued storage of the item for further use. Products that meet the specified US Grade but exhibit product defects (decay, spoilage, skin breakdown, etc.)  likely to continue affecting the condition of the product and   continue deteriorating during storage and/or effecting good product if defective units are not removed from cases/containers.  Examples of other minor nonconformance: Cataloging issues; Minor or workmanship/fabrication violations (fresh pre-cut products); Minor weight violations; Minor deviations from packing, packaging, labeling and marking requirements that would not necessitate a regulatory market suspension or affect DLA Troop Support’s ability to recall the item. ACTION REQUIRED:  Produce with defects (decay, spoilage, skin breakdown etc.)  that will continue deteriorating or condition/defects that will affect the condition of good product during storage requires attention from the contractor such as reworking and removing defective product while in-storage or prior to delivering to customers.  Minor nonconformance that will not change or further deteriorate (scars, size, weight, etc.) while product is in-storage or when delivered to the customer may be tolerated by the customer for a short period of time (until the contractor receives a new product at OCONUS but for no more than 30 days at CONUS locations). 



c.  MAJOR NONCONFORMANCE (BLUE) = A major nonconformance, other than critical, is a deviation from the contract, the item description stock number and/or failure to meet the specified US Grade requirements. This major nonconformance is a deviation that materially affects or is likely to have a major effect on the serviceability, usability, condition and/or continued storage of an item for further use. Examples of major nonconformance's: Grade failures;  Domestic source/regulatory/approved source violations; Wrong item; Major workmanship/fabrication violations (pre-cut items); Major weight violations;  Item shelf life/ expiration date violations; Not latest season pack/crop year violations; Items that exhibit  temperature abuse, and/or other off condition that although not likely to result in hazardous or unsafe conditions, the defect and/or combination of defects materially affect the item serviceability for its intended purpose; and/or major deviations from packing, packaging, labeling and markings that would necessitate a regulatory market suspension or have a major effect on DLA Troop Support ’s ability to recall the product. ACTION REQUIRED:  The contractor is required to STOP ISSUE of the item immediately, unless otherwise approved by the Contracting Officer.



d. CRITICAL NONCONFORMANCE (RED) = A critical nonconformance is a deviation that judgment and experience indicate consumption of the item is likely to result in hazardous or unsafe conditions for individuals. An item will receive a Red Rating if it contains a critical defect(s) that involve food safety issues such as wholesomeness, foreign material, contamination or adulteration issues that judgment and experience indicate consumption of the item is likely to result in hazardous or unsafe conditions for individuals. Examples of critical nonconformance’s: Items with food safety concerns are those items that exhibit contamination, foreign material, and/or other conditions that render an item unfit for human consumption.  ACTION REQUIRED: Contractors are required to immediately STOP ISSUE of the product and notify DLA Troop Support customers to return or dispose of the product in question, and notify grower/supplier/distributor of the product (if applicable).


(ii)  Notes:


a.  MAJOR NONCONFORMANCE (BLUE) = In OCONUS locations only, the Contracting Officer may approve continued issue of the product because of location extenuating circumstances and on a case-by-case basis. This approval is depending on the type and severity of the deviation/defect, the DLA Troop Support Quality Lead Auditor (lead Auditor that performed the audit) recommendation, customer approval, and if the substitute of equal/higher quality is Not-in-Stock at OCONUS location.  Continue issue of the item may require and include contractor screening/rework of the nonconforming product (removal of defective product) and follow-up Government inspection/audit to verify action taken by the contractor (at no cost to the Government for inspection/travel costs).  At CONUS/OCONUS locations, only the Contracting Officer, NOT the customer or the Lead Auditor, has the authority to accept wrong items (not meeting item description cited in DLA Troop Support catalog or not meeting the specified US Grade cited in the contract, etc.).  The Rating assigned to the item WILL NOT be changed by the Lead Auditor because of acceptance with a waiver/rework/repair of the product in question.  The DLA Troop Support Food Safety Office at the request of the Contracting Officer, may issue a restricted (to DLA Troop Support customers only) a Hazardous Food Recall for all those items originating from an unapproved source and distributed to DLA Troop Support customers.


b.  CRITICAL NONCONFORMANCE (RED) = The DLA Troop Support Food Safety Office will issue a Hazardous Food Recall for all critical nonconformance’s involving items with food safety concerns that render an item unfit for human consumption or may present a health hazard for DLA Troop Support customers. If applicable, the Contracting Officer should suggest growers/suppliers of the item to review shipping documents to ensure the same item was not delivered to other DOD customers.  


3.  Contractor Audit Preparation:


(a) The Contractor is responsible and will bear all costs for the facility and the equipment/supplies used during the audit.  Immediately upon receipt of the audit notification, the Contractor shall make arrangements to use their normal product cutting room/kitchen (if adequate) or find another facility for the audit.  If there is no space available at the Contractor facility or the space is inadequate other arrangements must be made by the Contractor.  The room must be equipped with running water.  To ensure accurate weight of audited items, it is highly recommended that scales used during the audit are calibrated within the 60-day notification period and an applicable set of test weights are available to verify scale accuracy.  A digital scale capable of weighing small items and a scale capable of weighing full cases are required.  Cleanup of the cutting area/room and continuous cleanup of equipment will be the Contractor’s responsibility. The Contractor must contact the Lead Auditor to discuss the location, adequacy of the facility, and equipment available as soon as possible but no later than 45 Calendar days prior to the audit. The following is the list of equipment/supplies needed:    


(i)   Storage area to store samples selected (approximately 2 pallets).


(ii)  Chill storage area for samples that require refrigeration (approximately 2 pallets).


(iii) Tables for conducting the audit and demonstration.


(iv) Sinks/wash area equipped with sanitizing soap for cleaning knives and equipment.


(v)  Water jet spray attachment for the sink.


(vi) Calibrated Scales/Test Weights: One small digital scale able to record product weights in both ounces and grams and capable of measuring down to the nearest hundredth is preferable and a set of test weights with a recommended weight range of 1.0 ounce to 1 pound; and, one scale able to record product weights for full cases with an approximate weight range of 0 -100 lb and capable of measuring down to the nearest tenth is preferable and a 25 lbs test weight.


(vii) Cart to move samples around.


(viii) Cutting boards (two or three).


(ix)   Large trash cans with bags.


(x)    Power hook-up for 2 computers.


(xi)   Access to a copy machine.


(xii)  Miscellaneous supplies: Paper towels; large heavy-duty plastic trash bags; one box of large latex gloves; paper flip chart/easel with markers (RED, BLUE, ORANGE, GREEN, BLACK); cellophane tape; binder clips; and a stapler.


(xiii) Optional but considered highly desirable: Cloth towels and floor covering to maintain clean and sanitary floor areas.


4.  Sample List / Selection of Samples:


(a)  Sample List/Selection of Samples the DLA Troop Support Lead Auditor will provide a list of sample items upon arrival at the Contractor’s facility.  Two-case sample for each item will be selected.  An on-hand inventory quantity report (i.e. number of cases on hand) should be developed for each item after receipt of the list. Warehousing assistance will be required to pull and prepare samples for the audit. Assistance with moving samples from the storage areas to the audit area and also continuous removal of items after review will be required on audit days.  Some samples may require refrigeration; an area will need to be provided for sample storage.  All samples must be stored in a controlled environment to protect from temperature abuse or tampering.   Fruit and Vegetable commodities will consist of 8 - 13 samples (2-case/ shipping container per item) randomly selected per each commodity depending on last audit acceptability rating for each commodity.  The entire contents of the two-case samples will be examined during the audit.  Additional samples may be selected at the request of the Contracting Officer at his/her discretion.  

Note:  Certification/Documentation - To avoid delays/questions during the audit, the Contractor should ensure that ALL products intended for DLA Troop Support’s customers are derived from Approved Sources and meet the Berry Amendment requirements (unless otherwise is excluded in the contract or authorized by the Contracting Officer).  The Contractor should obtain and have certification/documentation available during the sample selection (preferable) and/or during the audit should the Lead Auditor need to review documentation to verify compliance. 


5.  Audit Results:

(a)  The audit results are performance indicators that will be used in conjunction with a Contractor’s past performance.  DLA Troop Support considers 85% acceptability for each commodity (fresh fruits and vegetables) as the minimum standard for acceptable performance.   Contractors will be given a detailed report on each product reviewed.  It will be the Contractor’s responsibility to take immediate action to correct any deficiency uncovered during the audit.  Corrective action must include action to address the deficiency and the system which allowed the deficiency to occur.  Audit failures and/or failure to take corrective action may be grounds for terminating the contract.



6.  Follow-Up Audits:


(a)  Follow up audits may be scheduled within a one-year period of the initial audit or sooner as deemed necessary by the Government.  Grounds for follow-up audits include but are not limited to failure to obtain an acceptable rating (<85%) in one or more commodities, repetitive failures, and customer complaints.  All samples, audit facility, and equipment/supplies needed for the follow-up, same as indicated above for the initial audit, are to be at the expense of the Contractor.  During a follow-up audit only the commodity that failed the initial audit (scored <85%) will be audited.  Also, a commodity that had an unreasonable number of items not-in-stock (more than 50% of items listed in the Contractor’s catalog were NIS) during the initial audit, may also be audited during a follow-up.  If the follow-up audit is for failure of the USDA-AMS’ GAP or GHP Audits or other non-product issue, no product will be audited during the follow-up audit.


7.  Audit Failures:


(a)  As noted herein, audit failures and/or failure to take corrective action may be grounds for terminating the contract.  The Government may, at its discretion, take other action to address the audit failure such as, but not limited to unannounced QSMVs and/or follow-up audits.  Such action will not eliminate the Government’s right to terminate the contract should the deficiency or system which allowed the deficiency to occur remain uncorrected.


C.  Markings:


1.  Code Dates:  


(a)  Products, as applicable, shall be identified with readable open code dates clearly showing the Use by Date, Date of Pack (DOP), Expiration Date, Manufacturer Sell-by-Date, and/or similar marking.  The Contractor/packer’s product label shall clearly identify the item(s) shelf life information (using an open code date on the exterior of each case, if required or applicable). Fresh-cut products bags must be marked with the appropriate shelf life from the Date of Production (DOP).


2.  Traceability Requirements for Contractors, Contractor’s Suppliers Re-Packaging and Re-Labeling Products:


(a)  All fresh fruits and vegetables must be able to be traced back to the grower/supplier of the product. If the Contractor or the Contractor’s distributor/supplier removes the produce from the grower/packer’s original packaging/shipping container and re-packages/re-labels an item, documentation must be maintained to trace that item back to the grower/packer in order to verify domestic origin, approved source as applicable, and/or in case of a hazardous food recall or an item is rated Red/Critical during a DLA Troop Support Produce Quality Audit. The Contractor shall maintain or request from its suppliers documentation/certificates containing the following information: item nomenclature, name of establishment/grower, location, country of origin, date of production/pack (“DOP”), lot number, etc. If packaging of the item occurred in more than one establishment throughout the supply chain, documentation for each item must also be maintained / provided at each of those establishments.  These records must maintain traceability of the item to the extent that an item can be traced back to the original grower/packer of a product.  In addition; the Contractor shall maintain records of quantities and when and where the re-packaged/re-labeled item(s) were shipped.  The Contractor must be able to show/provide DLA Troop Support Produce Quality Audit Team the documentation for samples selected during Produce Quality Audits or Unannounced QSMVs. It is the Contractor’s responsibility to notify and ensure that its suppliers understand and comply with this requirement.  The above requirements are necessary in the event of a Hazardous Food Recall (i.e., ALFOODACT) of potentially hazardous product when a recall is issued by a Regulatory Agency and for the Contractor to isolate suspected items in order to notify customers in an expeditious manner whenever products are rated “Red/Critical” during a DLA Troop Support Produce Quality Audit.  The above requirements serve two main purposes: 


(i)  To protect DLA Troop Support ’s customers and expeditiously notify them in case of accidental or intentional tempering/contamination and/or to prevent consumption of unsafe/hazardous Produce; and 


(ii) To maintain traceability of re-packaged/re-labeled products in order to verify country of origin, approved source requirement during the shelf life cycle of a pre-cut/packaged product in the Contractor storage and during the customer's receipt/storage of the product and be able to expedite the recall process for all suspected products intended for DLA Troop Support customers.



Troops

		ORDERING_POINT		SHIPTO		CUSTOMER_NAME		CUSTOMER_FACILITY		CUSTOMER_BUILDING		ADDRESS1		ADDRESS2		CUSTOMER_CITY		CUSTOMER_STATE		CUSTOMER_ZIP		COUNTRY		SERVICE		DELIVERY_INSTRUCTIONS

		CGOR03		Z12116		USCGC ALERT		USCGC ALERT		COLUMBIA RIVER MARITIME MUSEUM		17TH STREET PIER				ASTORIA		OR		97103		US		CG		FOOD SERVICE OFFICER (503) 325-7213

		CGOR03		Z12109		USCGC STEADFAST		USCGC STEADFAST		COLUMBIA RIVER MARITIME MUSEUM		17TH STREET PIER				ASTORIA		OR		97103		US		CG		FOOD SERVICE OFFICER 503-325-6812

		CGWA01		Z11410		USCGC DOUGLAS MUNRO		USCGC DOUGLAS MUNRO		NAVAL STATION EVERETT		2000 W MARINE VIEW DRIVE				EVERETT		WA		98201		US		CG		FOOD SERVICE OFFICER (704) 763-8225

		CGWA01		Z11403		USCGC MELLON		USCGC MELLON		USCG BASE SEATTLE		1519 ALASKAN WAY				SEATTLE		WA		98134		US		CG		FSO 610-505-0999 206-217-6296

		CGWA01		Z14501		USCGC POLAR STAR		USCGC POLAR STAR				1519 ALASKAN WAY S.				SEATTLE		WA		98134		US		CG		FOOD SERVICE OFFICER

		CGWA01		Z14102		USCG HEALY (WAGB 20)		USCG HEALY (WAGB-20)		USCG BASE SEATTLE		1519 ALASKAN WAY SOUTH		1 EDIZ HOOK		SEATTLE		WA		98134		US		CG		FOOD SERVICE OFFICER 206-217-6300

		CGWA01		Z11701		USCGC BERTHOLF		USCGC BERTHOLF		USCG BASE SEATTLE		1519 ALASKAN WAY SOUTH				SEATTLE		WA		98134		US		CG		ANDREW.HA@USCG.MIL

		CGWA01		Z31010		USCG BASE SEATTLE		USCG BASE SEATTLE		BLDG 10, CUTTERMANS DINING FACILITY		1519 ALASKAN WAY SO		PIER ALPHA		SEATTLE		WA		981341192		US		CG		FOOD SERVICE OFFICER (206)217-6416

		CGWA01		Z12116		USCGC ALERT		USCGC ALERT				201 HARRIS AVE		1 EDIZ HOOK		BELLINGHAM		WA		98225		US		CG		FOOD SERVICE OFFICER

		CGWA01		Z12204		USCGC ALEX HALEY		USCGC ALEX HALEY		NAVAL BASE EVERETT		2000 WEST MARINE				EVERTT		WA		98201		US		CG		FOOD SERVICE OFFICER 603-321-7682

		CGWA01		Z12109		USCGC STEADFAST		USCGC STEADFAST		NAVAL STATION EVERETT		2000 W MARINE VIEW DR.				EVERETT		WA		98201		US		CG		FOOD SERVICE OFFICER 954-439-3630

		CGWA01		Z12104		USCGC ACTIVE WMEC 618		USCGC ACTIVE WMEC 618				USCGC ACTIVE WMEC 618		1 EDIZ HOOK		PORT ANGELES		WA		983629898		US		CG		FOOD SERVICE OFFICER 206-217-6280

		CGWA01		Z30481		USCG STATION GRAYS HARBOR		USCG STATION GRAYS HARBOR		US COAST GUARD STATION		1600 N NHUYS STREET		PARKING LOT DELIVERIES		WESTPORT		WA		98595		US		CG		FOOD SERVICE OFFICER (360) 268-0121

		CGWA01		Z11412		CGC MIDGETT WHEC-726		CGC MIDGETT WHEC-726				1519 ALASKAN WAY SOUTH				SEATTLE		WA		98134		US		CG		FOOD SERVICE OFFICER 206-217-6280

		FAIRCH		WT41FI		ARMY NATIONAL GUARD WA		1041 - IT @ FAIRCHILD AFB WA		BLDG. 4401		299 SHERMAN RD.				FAIRCHILD AFB		WA		99011		US		OT

		FAIRCH		WT41FA		ARMY NATIONAL GUARD WA		1041 - AT @ FAIRCHILD AFB WA		BLDG. 4401		299 SHERMAN RD.				FAIRCHILD AFB		WA		99011		US		OT

		FT6476		FT6476		CAMP MURRAY ANG		CAMP MURRAY ANG, 194 FSS/FSV		BLDG 101		107 ENGINEER DRIVE				CAMP MURRAY		WA		98430		US		AF		SGT WARNER @ 141ST ANG

		FT9063		FT9173		SVS FAIRCHILD AFB, WA		66 TRS/CTI FAIRCHILD AFB		BLDG# 1238		1251 W. SURVIVAL LOOP		SUITE 112B		FAIRCHILD AFB		WA		99011		US		AF

		FT9063		FT6471		141ST FSS		141ST @ FAIRCHILD WARRIOR DFAC, WA		BUILDING 100		100 W. BONG STREET				FAIRCHILD AFB		WA		99011		US		AF		141ST ANG

		FT9063		FT9172		SVS FAIRCHILD AFB, WA		22TRS/RESISTANCE TRAINING		BLDG 1724		POW CAMP ON PUMPHOUSE RD		ECAC (509-247-9080)		FAIRCHILD AFB		WA		99011		US		AF		DELIVER WED MORNING OR FRI MORNING

		FT9063		FT9066		ROGER A ROSS DINING HALL		FAIRCHILD AFB, WA		BLDG #1258		1020 W. SURVIVAL LOOP		ECAC (509-247-9080)		FAIRCHILD AFB		WA		99011		US		AF		DELIVER WED MORNING OR FRI MORNING

		FT9063		FT9063		FAIRCHILD AFB WARRIOR DFAC, WA		WARRIOR DFAC				100 W. BONG STREET		JAN SEACHRIS		FAIRCHILD AFB		WA		99011		US		AF

		FT9063		FT9171		22 TRS FT		FIELD TRAINING		BLDG #1249		1067 W SURVIVAL LOOP				FAIRCHILD AFB		WA		99011		US		AF		POC TSGT HOUSER (509) 247-8418

		FT9084		FT9084		MCCHORD AFB, WA.		OLYMPIC DINING HALL		BLDG 548		548 OUTER DRIVE		FSO MANAGER		MCCHORD AFB		WA		98438		US		AF		POC TSGT STONE

		JBLMDP		WE168I		ARMY NATIONAL GUARD WA		E 168 IT @ JBLM WA		6224		2ND DIVISION DR				JBLM		WA		98443		US		OT

		JBLMDP		WE168A		ARMY NATIONAL GUARD WA		E 168 AT @ JBLM WA		6224		2ND DIVISION DR				JBLM		WA		98443		US		OT

		KENTWA		WI81KI		ARMY NATIONAL GUARD WA		I 181 IT @ KENT WA				24410 MILITARY RD				SOUTH KENT		WA		98032		US		OT

		M14551		M21443		B CO. 4TH TANK BN MARFORRES		MARINE RESERVES		BUILDING 760		970 FIRING CENTER RD.				YAKIMA		WA		989025792		US		MC

		MARYSV		WE81MI		ARMY NATIONAL GUARD WA		E 181 IT @ MARYSVILLE WA				13613 40TH AVE. NE				MARYSVILLE		WA		98271		US		OT

		MONTSN		WF81IT		ARMY NATIONAL GUARD WA		F181 - IT @ MONTESANO				21 CLEMONS RD N				MONTESANO		WA		98563		US		OT

		MONTSN		WF81AT		ARMY NATIONAL GUARD WA		F181 - AT @ MONTESANO				21 CLEMONS RD N				MONTESANO		WA		98563		US		OT

		MONTSN		WFSDMA		ARMY NATIONAL GUARD WA		FSD - AT @ MONTESANO				21 CLEMONS RD N				MONTESANO		WA		98563		US		OT

		MONTSN		WFSDMI		ARMY NATIONAL GUARD WA		FSD - IT @ MONTESANO				21 CLEMONS RD N				MONTESANO		WA		98563		US		OT

		MURRAY		WE81CA		ARMY NATL GUARD @ CAMP MURRAY WA		FSD 2 AT @ CAMP MURRAY WA		BLDG 53		SMG LANE				CAMP MURRAY		WA		98430		US		OT

		MURRAY		W181CA		ARMY NATL GUARD @ CAMP MURRAY WA		FSD 2 AT @ CAMP MURRAY WA		BLDG 53		SMG LANE				CAMP MURRAY		WA		98430		US		OT

		MURRAY		JFHQIT		ARMY NATL GUARD @ CAMP MURRAY WA		JFHQ KITCHEN CAMP MURRAY		BLDG 53		SMG LANE				CAMP MURRAY		WA		98430		US		OT

		MURRAY		FSD2AT		ARMY NATL GUARD @ CAMP MURRAY WA		FSD 2 AT @ CAMP MURRAY WA		BLDG 53		SMG LANE				CAMP MURRAY		WA		98430		US		OT

		MURRAY		FSD2IT		ARMY NATIONAL GUARD WA		FSD 2 IT @ CAMP MURRAY WA		BLDG 53		SMG LANE				CAMP MURRAY		WA		98430		US		OT

		N0040A		R21302		FISC A PUGET SOUNDCODE 105		USS LOUISVILLE SSN 724				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21455		FISC A PUGET SOUNDCODE 105		USS SCOUT				PIERS				BREMERTON		WA		98314		US		NV

		N0040A		R20993		SUPPLY OFFICER-FISC		USS CARL VINSON - CVN-70		PIER 3		467 W STREET		CODE 105		BREMERTON		WA		98314		US		NV

		N0040A		R03368		FISC A PUGET SOUNDCODE 105		USS NIMITZ				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21821		FLC A PUGET SOUNDCODE 105		USS RUSSELL DDG 59				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21847		BREMERTON		USS STENNIS		PIER D		467 W ST		CODE 105PV		BREMERTON		WA		98314		US		NV

		N0040A		R21452		FISC A PUGET SOUNDCODE 105		USS COMSTOCK		PIER 66		467 W STREET		CODE 105		SEATTLE		WA		99999		US		NV

		N0040A		R20135		FLC BREMERTON		USS JACKSON LCS-6				PIER				BREMERTON		WA		98315		US		NV

		N0040A		R55687		FISC BREMERTON		USS SPRUANCE DDG 111				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		N21826		SUPPLY OFFICER -FISC		USS MAINE SSBN 741				PIER AREA				BREMERTON		WA		98314		US		NV

		N0040A		1333AV		NOAA RONALD H BROWN @ SEATTLE, WA		NOAA RONALD H BROWN @ SEATTLE, WA				22820 54TH AVENUE SOUTH				BREMERTONKENT		WA		98064		US		OT

		N0040A		R21834		FLC BREMERTON		USS SEAWOLF				PIER AREA		467 W STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21859		PUGET SOUND		USS CONNECTICUT SSN--22				PIER AREA		467 W STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21826		FLC		USS MAINE SSBN 741				PIER AREA				BREMERTON		WA		98314		US		NV

		N0040A		R20095		FISC A PUGET SOUNDCODE 105		USS MANCHESTER LCS-14				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21030		PUGET SOUND		USS PITTSBURG SSN--720				PIER AREA		467 W STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21346		FLC BREMERTON		USS MOBILE BAY (CG-53)				PIER				BREMERTON		WA		98315		US		NV

		N0040A		R20141		FISC A PUGET SOUNDCODE 105		USS OMAHA LCS-12				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21900		FISC BREMERTON		USS ARDENT (MCM-12)		31		467 W. STREET C 431				BREMERTON		WA		983145100		US		NV

		N0040A		R20156		FLC BREMERTON		PCU CHARLESTON (LCS-18)				PIER				BREMERTON		WA		98315		US		NV

		N0040A		R23145		BREMERTON		USS PINCKNEY DDG-91		PIER D		467 W ST		CODE 105PV		BREMERTON		WA		98314		US		NV

		N0040A		R21247		FISC BREMERTON		USS ROOSEVELT (CVN-71)				CODE 105		467 W ST		BREMERTON		WA		98314		US		NV

		N0040A		R20127		FISC A PUGET SOUNDCODE 105		USS INDEPENDENCE LCS-2				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		R20131		FISC A PUGET SOUNDCODE 105		USS CORONADO LCS-4				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		N20156		FLC BREMERTON		PCU CHARLESTON (LCS-18)				PIER				BREMERTON		WA		98315		US		NV

		N0040A		R20121		FLC A PUGET SOUNDCODE 105		USS ZUMWALT DDG-1000				PIER AREA		467 W. STREET		BREMERTON		WA		98314		US		NV

		N0040A		R21024		FISC A PUGET SOUNDCODE 105		USS OLYMPIA - SSN-717		PIER SIDE		467 W. STREET				BREMERTON		WA		98315		US		NV

		N0040C		R21045		FLC		USS PENNSYLVANIA SSBN 735		2101		SUBASE, BANGOR		CODE 00B		SILVERDALE		WA		98315		US		NV

		N0040C		R21433		FLC		USS KENTUCKY SSBN 737		2101		SUBASE, BANGOR		CODE 00B		SILVERDALE		WA		98315		US		NV

		N0040C		R21461		KATHLEEN DRAPER		USS NEBRASKA (SSBN 739)		2101		NSB				SILVERDALE		WA		98315		US		NV

		N0040C		N21045		SUPPLY OFFICER		USS PENNSYLVANIA SSBN735		SUBASE BANGOR		PIERS				SILVERDALE		WA		98315		US		NV

		N0040C		N21043		SUPPLY OFFICER		USS NEVADA - SSBN-733		#2101		NAVAL SUBMARINE BASE, BANGOR		LANCES' (360)396-4964		SILVERDALE		WA		98315		US		NV

		N0040C		N21461		SUPPLY OFFICER		USS NEBRASKA SSBN 739				PIER AREA				BREMERTON		WA		98315		US		NV

		N0040C		N21826		SUPPLY OFFICER -FISC		USS MAINE SSBN 741				PIER AREA				BREMERTON		WA		98314		US		NV

		N0040C		N21433		SUPPLY OFFICER		USS KENTUCKY SSBN 737		SUBASE BANGOR		PIERS				SILVERDALE		WA		98315		US		NV

		N0040C		N21861		SUB BASE BANGOR		USS LOUISIANA				BLDG 2101		NAVAL SUB BASE BANGOR		SILVERADO		WA		98315		US		NV

		N0040C		N21040		SUPPLY OFFICER		USS HENRY M. JACKSON - SSBN-730		#2101		NAVAL SUBMARINE BASE, BANGOR		LANCES' (360)396-4964		SILVERDALE		WA		98315		US		NV

		N0040C		N21041		SUPPLY OFFICER		USS ALABAMA - SSBN-731		#2101		NAVAL SUBMARINE BASE, BANGOR		LANCES' (360)396-4964		SILVERDALE		WA		98315		US		NV

		N0040C		R21036		SUPPLY OFFICER FISC BREMERTON		USS OHIO SSBN 726		2101		SUBASE, BANGOR		CODE 00B		SILVERDALE		WA		98315		US		NV

		N0040C		R21040		FLC		USS HENRY M JACKSON SSBN 730		2101		SUBASE, BANGOR		CODE 00B		SILVERDALE		WA		98315		US		NV

		N0040C		R21041		KATHLEEN DRAPER		USS ALABAMA SSBN 731		2101		SUBASE, BANGOR		CODE 00B		SILVERDALE		WA		98315		US		NV

		N0040C		R21043		FLC		USS NEVADA SSBN 733		2101		SUBASE, BANGOR		CODE 00B		SILVERDALE		WA		98315		US		NV

		N0040C		R21861		FLC		USS LOUISIANA		BLDG 2101		NAVAL SUBMARINE BASE BANGOR				SILVERADO		WA		98315		US		NV

		N0040C		1333AV		NOAA RONALD H BROWN @ SEATTLE, WA		NOAA RONALD H BROWN @ SEATTLE, WA				22820 54TH AVENUE SOUTH				BREMERTONKENT		WA		98064		US		OT

		N0040C		R23160		USS MOMSEN DDG-92		USS MOMSEN DDG-92				PIER AREA				EVERETTE		WA		98207		US		NV

		N0040C		R21826		FLC		USS MAINE SSBN 741				PIER AREA BLDG 2101				SILVERDALE		WA		98315		US		NV

		N0040C		R41718		FLC		USS JIMMY CARTER				BLDG 2101				BANGOR		WA		98315		US		NV

		N0040C		R21030		FLC		USS PITTSBURG SSN 720		2101		SUBASE, BANGOR		CODE 00B		SILVERDALE		WA		98315		US		NV

		N0040D		R22994		CSC WILKINS		USS SHOUP DDG-86		NAVAL STATION EVERETT PIER		2000 W. MARINE VIEW DRIVE				EVERETT		WA		982070000		US		NV

		N0040D		R23152		SUPPLY OFFICER FISC DET EVERETT		USS KIDD DDG 100		PIER AREA		2200 W MARINE VIEW DRIVE				EVERETT		WA		98207		US		NV

		N0040D		R23161		FISC BREMERTON		USS SAMPSON DDG102				467 W. STREET C 431				BREMERTON		WA		983145100		US		NV

		N0040D		R23151		USS GRIDLEY (DDG101)		USS GRIDLEY (DDG101)				NAVSTA EVERETT		2000 W MARINE VIEW DRIVE		EVERETT		WA		98207		US		NV

		N0040D		R23160		CSC GONZALVO		USS MOMSEN DDG-92		NAVSTA PIER		2000 W MARINE VIEW DR				EVERETTE		WA		98207		US		NV

		N0040D		R50125		FLC EVERETT		USS RALPH JOHNSON DDG-114		NAVSTA PIER		2000 W MARINE VIEW DRIVE		PIER		EVERETT		WA		98207		US		NV

		N0040E		N21869		USNS YUKON (T-AO 202)		USNS YUKON (T-AO 202)		467		467 W STREET				BREMERTON		WA		98314		US		NV

		N0040E		N21871		USNS RAPPAHANNOCK (T-AO 204)		USNS RAPPAHANNOCK (T-AO 204)		467		467 W STREET				BREMERTON		WA		98314		US		NV

		N0040E		N23196		USNS AMELIA EARHART (T AKE 6 )		USNS AMELIA EARHART (T AKE 6 )		PIER D		467 W STREET		CODE 105		BREMERTON		WA		98036		US		NV

		N0040E		N21856		USNS GUADALUPE (T-AO 200)		USNS GUADALUPE (T-AO 200)		467		467 W STREET				BREMERTON		WA		98314		US		NV

		N0040E		N21307		USNS KAISER		USNS KAISER				PIERS				BREMERTON		WA		98314		US		NV

		N0040E		N23602		USNS CHARLES DREW (T-AKE-10)		USNS CHARLES DREW (T-AKE-10)				467 W. STREET C 431				BREMERTON		WA		983145100		US		NV

		N0040E		N23726		USNS WASHINGTON CHAMBERS T-AKE 11		USNS WASHINGTON CHAMBERS T-AKE 11				467 WEST STREET C 431				BREMERTON		WA		98314		US		NV

		N0040E		N23197		USNS CARL BRASHEAR T-AKE 7		USNS CARL BRASHEAR T-AKE 7		BLDG 2200		PIERSIDE				EVERETT		WA		98207		US		NV

		N0040E		N24347		USNS MIGUEL KEITH (ESB-5)		USNS MIGUEL KETIH (ESB-5)				467 WEST STREET C 431				BREMERTON		WA		98314		US		NV

		N0040E		N21467		FLC BANGOR		USNS GRASP		2101		DAVE CRITCHON		467 W STREET PIER AREA		BREMERTON		WA		998314		US		NV

		N0040E		N23198		USNS WALLY SCHIRRA (T AKE 8)		USNS WALLY SCHIRRA (T AKE 8)				467 W. STREET C 431				BREMERTON		WA		983145100		US		NV

		N0040E		N21090		USNS SIOUX		USNS SIOUX				TODD SHIPYARD				SEATTLE		WA		98314		US		NV

		N0040E		N23199		USNS MATTHEW PERRY (T-AKE9)		USNS MATTHEW PERRY (T-AKE9)				467 WEST STREET C 431				BREMERTON		WA		98314		US		NV

		N0040E		N21907		USNS ARCTIC (T AOE 8 )		USNS ARCTIC (T AOE 8 )		PIER D		467 W STREET		CODE 105		BREMERTON		WA		98036		US		NV

		N00620		N00620		NAS WHIDBEY ISLAND		NAS WHIDBEY ISLAND		382		CHARLES PORTER RD		LTJG MARK CAMPOS		OAK HARBOR		WA		982780000		US		NV		CARGO ONLY

		N68095		N68095		BREMERTON NAVAL HOSPITAL		BREMERTON NAVAL HOSPITAL				ONE BOONE ROAD		MEDICAL WAREHOUSE		BREMERTON		WA		983121898		US		NV

		N68436		N00253		NAVAL UNDERSEA WARFARE CENTER		NUWC DIVISION KEYPORT @ BANGOR, WA		BLDG 7246, KB DOCKS		KB DOCKS				BANGOR		WA		98315		US		NV

		N68436		N68436		NAVAL BASE KITSAP TRIDENT INN		NAVAL BASE KITSAP TRIDENT INN		BLDG#2101		BLDG# 2101 TUNNY ST.		LTJG MARK CAMPOS		SILVERDALE		WA		98315		US		NV		CARGO ONLY

		NOAAWA		1305E6		NOAA OSCAR DYSON @ SEATTLE, WA		NOAA OSCAR DYSON @ SEATTLE, WA		BLDG 10, CUTTERMANS DINING FACILITY		1801 FAIRVIEW ANENUE EAST		PIER ALPHA		SEATTLE		WA		98102		US		OT		FOOD SERVICE OFFICER (206)217-6416

		NOAAWA		1305E7		NOAA FAIRWEATHER @ SEATTLE, WA		NOAA FAIRWEATHER @ SEATTLE, WA		BLDG 10, CUTTERMANS DINING FACILITY		1801 FAIRVIEW AVENUE EAST		PIER ALPHA		SEATTLE		WA		98102		US		OT		FSO MARTINEZ (904) 625-1332

		NOAAWA		1305EA		NOAA RAINIER @ SEATTLE, WA		NOAA RAINIER @ SEATTLE, WA		BLDG 10, CUTTERMANS DINING FACILITY		1801 FAIRVIEW AVENUE EAST		PIER ALPHA		SEATTLE		WA		98102		US		OT		FOOD SERVICE OFFICER (206)217-6416

		NOAAWA		1305F8		NOAA BELL SHIMADA @ SEATTLE, WA		NOAA BELL SHIMADA @ SEATTLE, WA		BLDG 10, CUTTERMANS DINING FACILITY		1801 FAIRVIEW AVENUE EAST		PIER ALPHA		SEATTLE		WA		98102		US		OT		FOOD SERVICE OFFICER (206)217-6416

		SEATTL		WH81SI		ARMY NATIONAL GUARD WA		HHC 181-IT @ SEATTLE WA				1601 WEST ARMORY WAY				SEATTLE		WA		98199		US		OT

		W68MX3		W68MX3		MADIGAN ARMY MEDICAL CENTER		NUTRITION CARE				9040 JACKSON AVENUE				TACOMA		WA		98341		US		AF

		W68NE5		W68NE5		JBLM-FPMO/SSMO WAREHOUSE		JBLM-FPMO/SSMO WAREHOUSE				9660 PERRY AVENUE				JBLM		WA		984339500		US		AR

		W68NE5		W68EV4		BRANCH SSMO WAREHOUSE		YAKIMA TRAINING CENTER		BUILDING T822		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		AR		DELIVERIES 730AMTO2PM PH 5095773226/3230

		W68NE5		DFA020		JBLM-3757		JBLM-3757-W6YX3C		3757		STRYKER AVE & 17TH STREETS				JBLM		WA		98433		US		AR		CARGO ONLY

		W68NE5		DFA018		JBLM-1450		JBLM-1450-W6YX3J		1450		ALDER & RAILWAY AVE				JBLM		WA		98433		US		AR

		W68NE5		DFA011		JBLM-9129		JBLM-9129-W6YX3E		9129		MIL PAR AVENUE				JBLM		WA		98433		US		AR		CARGO ONLY

		W68NE5		DFA006		JBLM-3446		JBLM-3446-W6YX3D		3446		3RD DIVISION DRIVE				JBLM		WA		98433		US		AR		CARGO ONLY

		W68NE5		DFA002		JBLM-9179		JBLM-9179-W6YX3F		9179		CRAMER AVE				JBLM		WA		98433		US		AR

		W68NE5		DFA010		JBLM-B11575		JBLM-B11575-W6YX3G		B11575		41ST DIVISION DRIVE				JBLM-NORTH		WA		98433		US		AR

		W68NE5		W12K6L		JBLM-31370		JBLM-31370-W6YX3B		31370		3ND DIV. DR.				JBLM		WA		984339500		US		AR

		W68NE5		YRWH01		YTC -SSMO		WAREHOUSE		T-822		COLD CREEK ROAD				YAKIMA		WA		98901		US		AR

		WAMR01		M21443		B CO. 4TH TANK BN MARFORRES		MARINE RESERVES		BUILDING 760		970 FIRING CENTER RD.				YAKIMA		WA		989025792		US		MC		TEL: 509-901-8659 (BB)

		WAMR01		M29420		FT. LEWIS MARINE RESERVES		FT. LEWIS		BLDG 9690		CMBT LOG BN 23 CLR 4 4TH MLG		MAIL STOP 105 NMCRTC		FT. LEWIS		WA		98134		US		MC

		YAKIMA		FSDPAT		ARMY NATIONAL GUARD WA		FSD AT @ YAKIMA TRAINING CENTER		BLDG T212		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		OT

		YAKIMA		WHC81I		ARMY NATIONAL GUARD WA		HHC 181 - IT @ YAKIMA TRAINING CENT		YTC BLDG		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		OT

		YAKIMA		W1041I		ARMY NATIONAL GUARD WA		1041 - IT @ YAKIMA TRAINING CENTER		YTC BLDG		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		OT

		YAKIMA		G181IT		ARMY NATIONAL GUARD WA		G 181 IT @ YAKIMA TRAINING CENTER		BLDG T259		BLDG T259				YAKIMA		WA		98901		US		OT

		YAKIMA		WE81IT		ARMY NATIONAL GUARD WA		E 181 - IT @ YAKIMA TRAINING CENTER		YTC BLDG		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		OT

		YAKIMA		W168YI		ARMY NATIONAL GUARD WA		FSD AT @ YAKIMA TRAINING CENTER		BLDG T212		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		OT

		YAKIMA		W168YA		ARMY NATIONAL GUARD WA		FSD AT @ YAKIMA TRAINING CENTER		BLDG T212		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		OT

		YAKIMA		FSDPIT		ARMY NATIONAL GUARD WA		FSD IT @ YAKIMA TRAINING CENTER		BLDG T212		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		OT

		YAKIMA		G181AT		ARMY NATIONAL GUARD WA		G 181 AT @ YAKIMA TRAINING CENTER		BLDG T259		BLDG T259				YAKIMA		WA		98901		US		OT

		YAKIMA		WF81IT		ARMY NATIONAL GUARD WA		F 181 -IT @ YAKIMA TRAINING CENTER		YTC BLDG		970 FIRING CENTER ROAD				YAKIMA		WA		98901		US		OT
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Group 2 West WA Schools

																										FFAVS605 - SCHOOL ADDRESS FOR CONTRACT ds669

		DISTRICT DODAAC		SCHOOL DODAAC		SCHOOL NAME		ADDRESS1		CITY		STATE		ZIP		STATE BILL-TO		STATUS

		OWA002		YWA046		HIGHLINE SCHOOL DISTRICT		15675 AMBAUM BV SW		BURIEN		WA		98166		0805AA		ACTIVE

		OWA002		YWA063		SHOREWOOD ELAM SCHOOL		2725 SW 116TH ST		BURIEN		WA		98146		0805AA		ACTIVE

		OWA002		YWA064		PARKSIDE ELEM SCHOOL		2104 SO 247TH ST		DES MOINES		WA		98198		0805AA		ACTIVE

		OWA002		YWA065		NORTH HILL ELEM SCHOOL		19835 8TH AVE SO		DES MOINES		WA		98148		0805AA		ACTIVE

		OWA002		YWA066		MCMICKEN HEIGHTS ELEM SCHOOL		3708 SO 168TH ST		SEATAC		WA		98188		0805AA		ACTIVE

		OWA002		YWA067		GREGORY HEIGHTS ELEM SCHOOL		16201 16TH AVE SW		BURIEN		WA		98166		0805AA		ACTIVE

		OWA002		YWA327		BIG PICTURE SCHOOL		440 S 186TH ST		BURIEN		WA		98148		0805AA		ACTIVE

		OWA002		YWA328		DES MOINES ELEM SCHOOL		23801 16TH AVE		DES MOINES		WA		98198		0805AA		ACTIVE

		OWA002		YWA329		GLACIER MIDDLE SCHOOL		2450 S 142 ST		SEA TAC		WA		98168		0805AA		ACTIVE

		OWA002		YWA337		OLYMPIC INTERIM HIGH SCHOOL		615 SOUTH 200TH STREET		DES MOINES		WA		98198		0805AA		ACTIVE

		OWA002		YWA338		VALLEY VIEW ELEM SCHOOL		17622 46TH AVE S		SEA TAC		WA		98188		0805AA		ACTIVE

		OWA002		YWA347		CHINOOK MIDDLE SCHOOL		18650 42ND AVE S		SEATAC		WA		98188		0805AA		ACTIVE

		OWA002		YWA348		EVERGREEN HIGH SCHOOL		830 SW 116TH STREET		BURIEN		WA		98146		0805AA		ACTIVE

		OWA002		YWA349		HIGHLINE HIGH SCHOOL		225 S 152ND STREET		BURIEN		WA		98166		0805AA		ACTIVE

		OWA002		YWA350		MOUNT RAINIER HIGH SCHOOL		22450 19TH AVE S		DES MOINES		WA		98198		0805AA		ACTIVE

		OWA002		YWA351		TYEE HIGH SCHOOL		4424 SO.188TH STREET		SEATAC		WA		98188		0805AA		ACTIVE

		OWA002		YWA352		CASCADE MIDDLE SCHOOL		11212 10TH AVE. SW		SEATTLE		WA		98146		0805AA		ACTIVE

		OWA002		YWA353		PACIFIC MIDDLE SCHOOL		22705 24TH PL. SO		DE MOINES		WA		98198		0805AA		ACTIVE

		OWA002		YWA354		SYLVESTER MIDDLE SCHOOL		16222 SYLVESTER RD SW		BURIEN		WA		98166		0805AA		ACTIVE

		OWA002		YWA355		AVIATION HIGH SCHOOL		9229 E MARGINAL WAY SO		TUKWILA		WA		98108		0805AA		ACTIVE

		OWA002		YWA944		BEVERLY PARK ELEM SCHOOL		1201 SO 104TH ST		SEATTLE		WA		98168		0805AA		ACTIVE

		OWA002		YWA945		BOW LAKE ELEM SCHOOL		18237 42ND AVE SO		SEATTLE		WA		98188		0805AA		ACTIVE

		OWA002		YWA946		CEDARHURST ELEM SCHOOL		611 S 132ND ST		BURIEN		WA		98168		0805AA		ACTIVE

		OWA002		YWA947		HAZEL VALLEY ELEM SCHOOL		402 SW 132ND		BURIEN		WA		98146		0805AA		ACTIVE

		OWA002		YWA948		HILLTOP ELEM SCHOOL		12250 24TH AVE SO		BURIEN		WA		98168		0805AA		ACTIVE

		OWA002		YWA949		MADRONA ELEM SCHOOL		20301 32ND AVE S		SEATAC		WA		98198		0805AA		ACTIVE

		OWA002		YWA950		MARVISTA ELEM SCHOOL		19800 MARINE VIEW DR SW		NORMANDY PARK		WA		98166		0805AA		ACTIVE

		OWA002		YWA951		MIDWAY ELEM SCHOOL		22447 24TH AVE SO		DES MOINES		WA		98198		0805AA		ACTIVE

		OWA002		YWA952		MT VIEW ELEM SCHOOL		10811 12TH AVE SW		SEATTLE		WA		98146		0805AA		ACTIVE

		OWA002		YWA953		SEAHURST ELEM SCHOOL		14603 14TH AVE SW		BURIEN		WA		98166		0805AA		ACTIVE

		OWA002		YWA954		WHITE CENTER HEIGHTS		10015 6TH AVE SW		SEATTLE		WA		98146		0805AA		ACTIVE

		OWA003		YWA200		BLAINE MIDDLE SCHOOL		975 H STREET		BLAINE		WA		98230		0805AA		ACTIVE

		OWA004		YWA047		BELLINGHAM SD		2020 CORNWALL AVENUE		BELLINGHAM		WA		98225		0805AA		ACTIVE

		OWA004		YWA129		CENTRAL KITCHEN		2005 ALPINE WAY		BELLINGHAM		WA		98226		0805AA		ACTIVE

		OWA004		YWA358		KULSHAN MIDDLE SCHOOL		1250 KENOYER STREET		BELLINGHAM		WA		98225		0805AA		ACTIVE

		OWA004		YWA359		SEHOME HIGH SCHOOL		2700 BILL MCDONALD PKWY.		BELLINGHAM		WA		98225		0805AA		ACTIVE

		OWA004		YWA360		SQUALICUM HIGH SCHOOL		3773 EAST MCLEOD ROAD		BELLINGHAM		WA		98226		0805AA		ACTIVE

		OWA004		YWA361		SHUKSAN MIDDLE SCHOOL		2717 ALDERWOOD AVE		BELLINGHAM		WA		98225		0805AA		ACTIVE

		OWA005		YWA049		LITTLE MOUNTAIN ELEM SCHOOL		1514 S LA VENTURE ROAD		MOUNT VERNON		WA		98273		0805AA		ACTIVE

		OWA005		YWA365		Mount Vernon District Whse.		2101 Cleveland Avenue		Mount Vernon		WA		98273		0805AA		ACTIVE

		OWA005		YWA366		MOUNT BAKER MIDDLE SCHOOL		2310 E SECTION ST.		MOUNT VERNON		WA		98273		0805AA		ACTIVE

		OWA005		YWA367		Centennial Elem		3100 Martin Rd.		Mount Vernon		WA		98273		0805AA		ACTIVE

		OWA005		YWA368		Jefferson Elem		1801 E Blankburrn Rd		Mount Vernon		WA		98273		0805AA		ACTIVE

		OWA005		YWA369		Laventure		1200 Laventure Rd		Mount Vernon		WA		98273		0805AA		ACTIVE

		OWA005		YWA370		Lincoln Elem		1005 S. 11th St.		Mount Vernon		WA		98273		0805AA		ACTIVE

		OWA005		YWA371		Madison Elem		907 E First St		Mount Vernon		WA		98273		0805AA		ACTIVE

		OWA005		YWA372		Mt Vernon High School		314 North 9th St.		Mount Vernon		WA		98273		0805AA		ACTIVE

		OWA005		YWA373		Washington Elem		1020 McClean Rd		Mount Vernon		WA		98273		0805AA		ACTIVE

		OWA006		YWA050		SEATTLE CENTRAL KITCHEN		2445 3RD AVE S		SEATTLE		WA		98134		0805AA		ACTIVE

		OWA007		YWA051		KENT CENTRAL KITCHEN		12033 SE 256TH STREET BLDG. E		KENT		WA		98030		0805AA		ACTIVE

		OWA008		YWA007		CLOVER PARK HIGH SCHOOL		11023 GRAVELLY LAKE DR SW		LAKEWOOD		WA		98499		0805AA		ACTIVE

		OWA008		YWA008		LAKES HIGH SCHOOL		10320 FARWEST DR SW		LAKEWOOD		WA		98498		0805AA		ACTIVE

		OWA008		YWA009		HARRISON PREPARATORY SCHOOL		9103 LAKEWOOD DR SW		LAKEWOOD		WA		98499		0805AA		ACTIVE

		OWA008		YWA052		CLOVER PARK CENTRAL KITCHEN		9219 LAKEWOOD DRIVE SW		LAKEWOOD		WA		98499		0805AA		ACTIVE

		OWA009		YWA054		NORTH KITSAP SD		18360 CALDART AVE. NE		POULSBO		WA		98370		0805AA		ACTIVE

		OWA009		YWA380		POULSBO JUNIOR HIGH SCHOOL		2003 HOSTMARK STREET		POULSBO		WA		98370		0805AA		ACTIVE

		OWA010		YWA068		Cavalero Middle High		8220 24th St. NE		Lake Stevens		WA		98258		0805AA		ACTIVE

		OWA010		YWA069		THE PRODUCTION KITCHEN		2202 123RD AVE NE		LAKE STEVENS		WA		98258		0805AA		ACTIVE

		OWA010		YWA070		Lake Steves SD		12309 22nd St		Lake Stevens		WA		98258		0805AA		ACTIVE

		OWA010		YWA385		Lake Stevens High School		2908 113th Ave NE		Lake Stevens		WA		98258		0805AA		ACTIVE

		OWA010		YWA386		LAKE STEVENS MIDDLE SCHOOL		1031 91ST AVE SE		LAKE STEVENS		WA		98258		0805AA		ACTIVE

		OWA011		YWA130		OLYMPIA HIGH SCHOOL		1302 NORTH STREET		OLYMPIA		WA		98501		0805AA		ACTIVE

		OWA011		YWA390		CAPITAL HIGH SCHOOL		2707 CONGER AVE NW		OLYMPIA		WA		98501		0805AA		ACTIVE

		OWA011		YWA391		JEFFERSON MIDDLE SCHOOL		2200 CONGER AVE NW		OLYMPIA		WA		98501		0805AA		ACTIVE

		OWA011		YWA392		MARSHALL MIDDLE SCHOOL		3939 29TH AVE NW		OLYMPIA		WA		98501		0805AA		ACTIVE

		OWA011		YWA393		WASHINGTON MIDDLE SCHOOL		3100 CAIN RD SE		OLYMPIA		WA		98501		0805AA		ACTIVE

		OWA011		YWA394		REEVES MIDDLE SCHOOL		2200 QUINCY ST. SE		OLYMPIA		WA		98501		0805AA		ACTIVE

		OWA012		YWA132		NOOKSACK SCHOOL DISTRICT		3326 EAST BADGER RD		EVERSON		WA		98276		0805AA		ACTIVE

		OWA012		YWA400		EVERSON ELEMENTARY SCHOOL		216 EVERSON GOSHEN RD		EVERSON		WA		98276		0805AA		ACTIVE

		OWA012		YWA401		NOOKSACK MIDDLE SCHOOL		404 W. COLUMBIA ST.		EVERSON		WA		98276		0805AA		ACTIVE

		OWA012		YWA402		SUMAS ELEM SCHOOL		1024 LAWSON ST.		SUMAS		WA		98276		0805AA		ACTIVE

		OWA012		YWA403		NOOKSACK VALLEY ELEM SCHOOL		3333 BRECKENRIDGE RD		EVERSON		WA		98276		0805AA		ACTIVE

		OWA013		YWA135		LIBERTY MIDDLE SCHOOL		7319 EUSTIS HUNT ROAD		SPANAWAY		WA		98387		0805AA		ACTIVE

		OWA013		YWA410		Bethel High School		22215 38th Ave East		Spanaway		WA		98387		0805AA		ACTIVE

		OWA013		YWA411		BETHEL MIDDLE SCHOOL		22001 38TH AVE EAST		SPANAWAY		WA		98387		0805AA		ACTIVE

		OWA013		YWA412		CEDAR CREST MIDDLE SCHOOL		19120 13TH AVE COURT EAST		SPANAWAY		WA		98387		0805AA		ACTIVE

		OWA013		YWA413		COUGAR MOUNTAIN MIDDDLE SCHOOL		5108 260TH STREET EAST		GRAHAM		WA		98387		0805AA		ACTIVE

		OWA013		YWA414		FRONTIER MIDDLE SCHOOL		22110 108TH AVE EAST		GRAHAM		WA		98387		0805AA		ACTIVE

		OWA013		YWA415		GRAHAM-KAPOWSIN HIGH SCHOOL		22100 108TH AVE EAST		GRAHAM		WA		98337		0805AA		ACTIVE

		OWA013		YWA416		SPANAWAY MIDDLE SCHOOL		15701 B STREET EAST		TACOMA		WA		98387		0805AA		ACTIVE

		OWA013		YWA417		Spanaway Lake High School		1305 168th Street East		Spanaway		WA		98387		0805AA		ACTIVE

		OWA013		YWA418		CHILD NUTRITION/CENTRAL KITCHEN		5625 192ND ST E		PUYALLUP		WA		98375		0805AA		ACTIVE

		OWA014		YWA140		SEDRO-WOOLLEY SCHOOL DISTRICT		780 COOK ROAD		SEDRO-WOOLLEY		WA		98284		0805AA		ACTIVE

		OWA014		YWA425		CASCADE MIDDLE SCHOOL		905 MCGARGILE ROAD		SEDRO-WOOLLEY		WA		98284		0805AA		ACTIVE

		OWA014		YWA426		SEDRO-WOOLLEY HIGH SCHOOL		1235 THIRD STREET		SEDRO-WOOLLEY		WA		98284		0805AA		ACTIVE

		OWA014		YWA427		CLEAR LAKE ELEMENTARY		2167 LAKE AVE		CLEAR LAKE		WA		98284		0805AA		ACTIVE

		OWA015		YWA141		Curtis High School		8425 40th Street W		University Place		WA		98466		0805AA		ACTIVE

		OWA015		YWA142		Curtis Junior High School		8901 40th Street W		University Place		WA		98466		0805AA		ACTIVE

		OWA015		YWA143		DRUM INTERMEDIATE SCHOOL		4909 79TH AVE W		UNIVERSITY PLACE		WA		98466		0805AA		ACTIVE

		OWA015		YWA144		NARROWS VIEW INTERMEDIATE		7813 44TH STREET W		UNIVERSITY PLACE		WA		98466		0805AA		ACTIVE

		OWA015		YWA145		UNIVERSITY PLACE SCHOOL DISTRICT		9311 CHAMBERS CREEK RD WEST		UNIVERSITY PLACE		WA		98467		0805AA		ACTIVE

		OWA015		YWA146		CHAMBERS PRIMARY SCHOOL		9101 56TH STREET W		UNIVERSITY PLACE		WA		98467		0805AA		ACTIVE

		OWA015		YWA147		Evergreen Primary School		7102 40th Street W		University Place		WA		98466		0805AA		ACTIVE

		OWA015		YWA148		Sunset Primary School		4523 97th Ave W		University Place		WA		98466		0805AA		ACTIVE

		OWA015		YWA149		University Place Primary		2708 Grandview Dr W		University Place		WA		98466		0805AA		ACTIVE

		OWA016		YWA061		RIVER RIDGE HIGH SCHOOL		8929 MARTIN WAY E.		LACEY		WA		98513		0805AA		ACTIVE

		OWA016		YWA062		NORTH THURSTON HIGH SCHOOL		600 SLEATER-KINNEY NE		LACEY		WA		98516		0805AA		ACTIVE

		OWA016		YWA160		NORTH THURSTON WAREHOUSE		6620 CARPENTER ROAD SE		LACEY		WA		98503		0805AA		ACTIVE

		OWA016		YWA430		NORTH THURSTON HIGH SCHOOL		6621 CARPENTER ROAD SE		LACEY		WA		98503		0805AA		ACTIVE

		OWA016		YWA431		KOMACHIN MIDDLE SCHOOL		3650 COLLEGE STREET SE		LACEY		WA		98503		0805AA		ACTIVE

		OWA017		YWA168		CENTRAL KITSAP SD		9210 SILVERDALE WAY NW		SILVERDALE		WA		98383		0805AA		ACTIVE

		OWA017		YWA435		CENTRAL KITSAP CENTRAL KITCHEN		9104 DICKEY RD NW		SILVERDALE		WA		98383		0805AA		ACTIVE

		OWA017		YWA436		CENTRAL KITSAP HIGH SCHOOL		3700 NW ANDERSON HILL RD		SILVERDALE		WA		98383		0805AA		ACTIVE

		OWA017		YWA437		CENTRAL KITSAP JR. HIGH		10130 FRONTIER PLACE NW		SILVERDALE		WA		98383		0805AA		ACTIVE

		OWA017		YWA438		FAIRVIEW JR. SCHOOL		8107 CENTRAL VALLEY RD		SILVERDALE		WA		98383		0805AA		ACTIVE

		OWA017		YWA439		KLAHOWYA HIGH SCHOOL		7607 NW NEWBERRY HILL RD		SILVERDALE		WA		98383		0805AA		ACTIVE

		OWA017		YWA440		OLYMPIC HIGH SCHOOL		7070 STAMPEDE BLVD NW		BREMERTON		WA		98383		0805AA		ACTIVE

		OWA017		YWA441		RIDGETOP JUNIOR		10600 RIDGETOP BLVD NW		SILVERDALE		WA		98383		0805AA		ACTIVE

		OWA018		YWA114		SARTORI ELEM SCHOOL		332 PARK AVE N		RENTON		WA		98057		0805AA		ACTIVE

		OWA018		YWA189		RENTON HIGH SCHOOL		401 S TOBIN STREET		RENTON		WA		98055		0805AA		ACTIVE

		OWA018		YWA343		MEADOW CREST EARLY LEARNING CTR		1800 INDEX AVE		RENTON		WA		98056		0805AA		ACTIVE

		OWA018		YWA787		HONEY DEW ELEMENTARY SCHOOL		800 UNION AVENUE NE		RENTON		WA		98059		0805AA		ACTIVE

		OWA018		YWA788		NUTRITION SERVICES AND WAREHOUSE		409 S. TOBIN STREET		RENTON		WA		98057		0805AA		ACTIVE

		OWA018		YWA789		SECONDARY LEARNING CENTER		7800 S. 132ND		SEATTLE		WA		98178		0805AA		ACTIVE

		OWA018		YWA790		HAZEN HIGH SCHOOL		1101 HOQUIAM AVE NE		RENTON		WA		98059		0805AA		ACTIVE

		OWA018		YWA791		LINDBERGH HIGH SCHOOL		16426 128TH AVE SE		RENTON		WA		98058		0805AA		ACTIVE

		OWA018		YWA792		DIMMITT MIDDLE SCHOOL		12320 80TH AVE S		SEATTLE		WA		98178		0805AA		ACTIVE

		OWA018		YWA793		MCKNIGHT MIDDLE SCHOOL		1200 EDMONDS AVE NE		RENTON		WA		98056		0805AA		ACTIVE

		OWA018		YWA794		NELSEN MIDDLE SCHOOL		2403 JONES AVE S		RENTON		WA		98055		0805AA		ACTIVE

		OWA018		YWA795		BRYN MAWR ELEM SCHOOL		8212 SOUTH 118TH STREET		SEATTLE		WA		98178		0805AA		ACTIVE

		OWA018		YWA796		BENSON HILL ELEM SCHOOL		18665 116TH AVENUE SE		RENTON		WA		98058		0805AA		ACTIVE

		OWA018		YWA797		CAMPBELL HILL ELEM SCHOOL		6418 SO 124TH STREET		SEATTLE		WA		98178		0805AA		ACTIVE

		OWA018		YWA798		CASCADE ELEMENTARY SCHOOL		16022 116TH AVENUE SE		RENTON		WA		98058		0805AA		ACTIVE

		OWA018		YWA799		HAZELWOOD ELEMENTARY		7100 116TH AVENUE SW		NEWCASTLE		WA		98056		0805AA		ACTIVE

		OWA018		YWA800		HIGHLAND ELEM SCHOOL		2720 NE 7TH STREET		RENTON		WA		98056		0805AA		ACTIVE

		OWA018		YWA801		KENNYDALE ELEM SCHOOL		1700 NE 28TH STREET		RENTON		WA		98056		0805AA		ACTIVE

		OWA018		YWA802		LAKERIDGE ELEM SCHOOL		7400 S 115TH STREET		RENTON		WA		98178		0805AA		ACTIVE

		OWA018		YWA803		MAPLEWOOD HEIGHTS ELEM		13430 144TH SE		RENTON		WA		98059		0805AA		ACTIVE

		OWA018		YWA804		RENTON PARK ELEM SCHOOL		16828 128TH AVENUE SE		RENTON		WA		98058		0805AA		ACTIVE

		OWA018		YWA805		SIERRA HEIGHTS ELEM SCHOOL		9901 132ND AVENUE SE		RENTON		WA		98059		0805AA		ACTIVE

		OWA018		YWA806		TALBOT HILL ELEM SCHOOL		2300 TALBOT ROAD SOUTH		RENTON		WA		98055		0805AA		ACTIVE

		OWA018		YWA807		TIFFANY PARK ELEM SCHOOL		1601 LAKE YOUNGS WAY SE		RENTON		WA		98058		0805AA		ACTIVE

		OWA018		YWAA24		RISDON MIDDLE SCHOOL		6928 SE 116TH AVE S		NEWSCASTLE		WA		98056		0805AA		ACTIVE

		OWA019		YWA000		FOREST VIEW ELEMENTARY		5601 156TH ST SE		EVERETT		WA		98208		0805AA		ACTIVE

		OWA019		YWA001		EISENHOWER MIDDLE		10200 25TH AVE SE		EVERETT		WA		98208		0805AA		ACTIVE

		OWA019		YWA002		CASCADE HIGH		801 E CASINO RD		EVERETT		WA		98203		0805AA		ACTIVE

		OWA019		YWA003		EVERETT HIGH		2416 COLBY AVE		EVERETT		WA		98201		0805AA		ACTIVE

		OWA019		YWA004		HENRY M. JACKSON HIGH		1508 136TH ST SE		MILL CREEK		WA		98012		0805AA		ACTIVE

		OWA019		YWA195		EVERETT SCHOOL DISTRICT		3715 OAKS AVE., ROOM 106		EVERETT		WA		98201		0805AA		ACTIVE

		OWA019		YWA324		TAMBARK CREEK ELEM SCHOOL		4419 180TH ST SE		BOTHEL		WA		98012		0805AA		ACTIVE

		OWA019		YWA450		CEDAR WOOD ELEM. SCHOOL		3414 168TH STREET SE		BOTHELL		WA		98212		0805AA		ACTIVE

		OWA019		YWA451		EMERSON ELEMENTARY SCHOOL		8702 7TH AVENUE SE		EVERETT		WA		98208		0805AA		ACTIVE

		OWA019		YWA452		GARFIELD ELEMENTARY SCHOOL		2215 PINE STREET		EVERETT		WA		98201		0805AA		ACTIVE

		OWA019		YWA453		HAWTHORNE ELEMENTARY SCHOOL		1110 POPLAR STREET		EVERETT		WA		98201		0805AA		ACTIVE

		OWA019		YWA454		JACKSON ELEMENTARY SCHOOL		3700 FEDERAL AVENUE		EVERETT		WA		98201		0805AA		ACTIVE

		OWA019		YWA455		JEFFERSON ELEMENTARY SCHOOL		2500 CADET WAY		EVERETT		WA		98208		0805AA		ACTIVE

		OWA019		YWA456		LOWELL ELEMENTARY SCHOOL		5010 VIEW DRIVE		EVERETT		WA		98203		0805AA		ACTIVE

		OWA019		YWA457		MADISON ELEMENTARY SCHOOL		616 PECKS DRIVE		EVERETT		WA		98203		0805AA		ACTIVE

		OWA019		YWA458		MILL CREEK ELEMENTARY SCHOOL		3400 148TH STREET SE		MILL CREEK		WA		98212		0805AA		ACTIVE

		OWA019		YWA459		JAMES MONROE ELEM. SCHOOL		10901 17TH AVENUE SE		EVERETT		WA		98208		0805AA		ACTIVE

		OWA019		YWA460		PENNY CREEK ELEM. SCHOOL		4117 132ND STREET SE		EVERETT		WA		98208		0805AA		ACTIVE

		OWA019		YWA461		SILVER FIRS ELEMENTARY SCHOOL		5909 146TH PLACE SE		EVERETT		WA		98208		0805AA		ACTIVE

		OWA019		YWA462		SILVER LAKE ELEMENTARY SCHOOL		12815 BOTHELL - EVERETT HIGHWAY		EVERETT		WA		98208		0805AA		ACTIVE

		OWA019		YWA463		VIEW RIDGE ELEMENTARY SCHOOL		202 ALDER STREET		EVERETT		WA		98203		0805AA		ACTIVE

		OWA019		YWA464		WHITTIER ELEMENTARY SCHOOL		916 OAKES AVE		EVERETT		WA		98201		0805AA		ACTIVE

		OWA019		YWA465		WOODSIDE ELEMENTARY SCHOOL		17000 23RD AVENUE SE		BOTHELL		WA		98212		0805AA		ACTIVE

		OWA019		YWA466		EVERGREEN MIDDLE SCHOOL		7621 BEVERLY LANE		EVERETT		WA		98203		0805AA		ACTIVE

		OWA019		YWA467		GATEWAY MIDDLE SCHOOL		15404 SILVER FIRS DRIVE		BOTHELL		WA		98208		0805AA		ACTIVE

		OWA019		YWA468		HEATHERWOOD MIDDLE SCHOOL		1419 TRILLIUM BLVD. SE		MILL CREEK		WA		98212		0805AA		ACTIVE

		OWA019		YWA469		NORTH MIDDLE SCHOOL		2514 RAINIER AVE		EVERETT		WA		98201		0805AA		ACTIVE

		OWA019		YWA470		SEQUOIA HIGH SCHOOL		3516 RUCKER AVE		EVERETT		WA		98201		0805AA		ACTIVE

		OWA020		YWA196		MOUNT BAKER SCHOOL DISTRICT		4936 DEMING ROAD		DEMING		WA		98244		0805AA		ACTIVE

		OWA021		YWA197		TUMWATER SCHOOL DISTRICT		2020 80TH SW		TUMWATER		WA		98512		0805AA		ACTIVE

		OWA021		YWA356		LITTLE ROCK ELEM SCHOOL		12710 LITTLE ROCK ROAD		TUMWATER		WA		98512		0805AA		ACTIVE

		OWA021		YWA477		TUMWATER HILL ELEM		3120 RIDGEVIEW CT SW		TUMWATER		WA		98502		0805AA		ACTIVE

		OWA021		YWA478		BLACK LAKE ELEM		6345 BLACK LAKE BELMORE RD SW		OLYMPIA		WA		98512		0805AA		ACTIVE

		OWA021		YWA479		AG WEST BLACK HILLS HIGH SCHOOL		7741 LITTLEROCK RD SW		TUMWATER		WA		98512		0805AA		ACTIVE

		OWA021		YWA480		EAST OLYMPIA ELEM SCHOOL		8700 RICH RD SE		OLYMPIA		WA		98501		0805AA		ACTIVE

		OWA021		YWA481		PETER G SCHMIDT ELEM		237 DENNIS ST SE		TUMWATER		WA		98501		0805AA		ACTIVE

		OWA021		YWA482		TUMWATER  HIGH SCHOOL		700 ISRAEL RD SW		TUMWATER		WA		98501		0805AA		ACTIVE

		OWA021		YWA483		TUMWATER MIDDLE SCHOOL		6335 LITTLE ROCK RD SW		TUMWATER		WA		98512		0805AA		ACTIVE

		OWA021		YWA484		MICHAEL T SIMMONS ELEM		1205 SOUTH 2ND AVE		TUMWATER		WA		98512		0805AA		ACTIVE

		OWA021		YWA485		G.W.BUSH M.S.		2120 83RD AVENUE SW		TUMWATER		WA		98512		0805AA		ACTIVE

		OWA022		YWA199		Issaquah School Dist. Whse.		16430 SE May Valley Road		Renton		WA		98059		0805AA		ACTIVE

		OWA023		YWA203		AUBURN DISTRICT		1302 4TH STREET		AUBURN		WA		98001		0805AA		ACTIVE

		OWA023		YWA204		CASCADE MIDDLE SCH.		1015 24TH STREET NE		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA205		MOUNT BAKER MIDDLE SCH.		620 37TH STREET SE		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA206		OLYMPIC MIDDLE SCH.		1825 K STREET SE		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA207		RAINIER MIDDLE SCH.		30620 116TH STREET SE		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA264		ALPAC ELEM SCHOOL		310 MILWAUKEE BLVD N		AUBURN		WA		98047		0805AA		ACTIVE

		OWA023		YWA265		CHINNOK ELEM SCHOOL		3502 AUBURN WAY, SO		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA266		DICK SCOBEE ELEM		1031 14TH STREET NE		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA267		EVERGREEN HEIGHTS ELEM		5602 SO 316TH		AUBURN		WA		98001		0805AA		ACTIVE

		OWA023		YWA268		GILDO RAY ELEM SCHOOL		1005 37TH ST. SE		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA269		HAZELWOOD ELEM SCH		11815 SE 304TH ST.		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA270		IIALKO ELEM SCHOOL		301 ORAVETZ PLACE SE		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA271		LAKELAND ELEM SCHOOL		1020 EVERGREEN WAY SE		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA272		LAKEVIEW ELEM. SCHOOL		16401 SE 318TH		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA273		LEA HILL ELEM SCHOOL		30908 124TH AVE SE		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA274		PIONEER ELEM SCHOOL		2301 M STREET SE		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA275		TERMINAL PARK ELEM SCHOOL		1101 D ST		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA276		WASHINGTON ELEM SCHOOL		20 E STREET NE		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA277		ARTHUR JACOBSEN ELEM SCHOOL		29205 132ND AVE SE		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA278		AUBURN HIGH SCHOOL		711 E MAIN STREET		AUBURN		WA		98002		0805AA		ACTIVE

		OWA023		YWA942		AUBURN MTN VIEW HIGH SCHOOL		28900 124TH AVE SE		AUBURN		WA		98092		0805AA		ACTIVE

		OWA023		YWA943		AUBURN RIVERSIDE HIGH SCHOOL		501 ORAVETZ ROAD		AUBURN		WA		98092		0805AA		ACTIVE

		OWA024		YWA208		South Kitsap SD		1962 Hoover Ave		Port Orchard		WA		98366		0805AA		ACTIVE

		OWA024		YWA486		South Kitsap Central Kitchen		1695 Madrona Drive SE		Port Orchard		WA		98366		0805AA		ACTIVE

		OWA025		YWA209		EDMONDS SD		20420 68TH AVE WEST		LYNWOOD		WA		98036		0805AA		ACTIVE

		OWA025		YWA490		ALDERWOOD MIDDLE SCHOOL		20000 28TH AVE W		LYNWOOD		WA		98036		0805AA		ACTIVE

		OWA025		YWA491		COLLEGE PLACE MIDDLE SCH.		7501 208TH SW		LYNWOOD		WA		98036		0805AA		ACTIVE

		OWA025		YWA492		EDMONDS SD CATER		7502 208TH SW		LYNWOOD		WA		98036		0805AA		ACTIVE

		OWA025		YWA493		MEADOWDALE MIDDLE SCHOOL		6500 168TH STREET SW		LYNWOOD		WA		98037		0805AA		ACTIVE

		OWA025		YWA494		MOUNTLAKE TERRACE HIGH SCH.		21801 44TH AVE W		MOUNTLAKE TERRACE		WA		98043		0805AA		ACTIVE

		OWA025		YWA495		EDMONDS WOODWAY HIGH SCH.		7600 212TH STREET SW		EDMONDS		WA		98026		0805AA		ACTIVE

		OWA025		YWA496		LYNWOOD HIGH SCHOOL		18218 NORTH ROAD		BOTHELL		WA		98012		0805AA		ACTIVE

		OWA026		YWA211		Yelm Central Kitchen		1315 Yelm Ave West		Yelm		WA		98957		0805AA		ACTIVE

		OWA027		YWA023		NORTH CREEK HIGH SCHOOL		3613 191ST PLACE SE		BOTHELL		WA		98012		0805AA		ACTIVE

		OWA027		YWA040		SUPPORT SERVICES CENTER		22105 23RD DRIVE SE		BOTHELL		WA		98021		0805AA		ACTIVE

		OWA027		YWA213		Bothell Sr. Hi		18125 92 NE		Bothell		WA		98011		0805AA		ACTIVE

		OWA027		YWA214		Inglemoor Sr. Hi		15500 Simonds Rd NE		Kenmore		WA		98028		0805AA		ACTIVE

		OWA027		YWA215		Woodinville Sr. Hi		19819 136th Ave NE		Woodinville		WA		98072		0805AA		ACTIVE

		OWA027		YWA216		Canyon Park Jr. Hi		23723 23rd Ave SE		Bothell		WA		98021		0805AA		ACTIVE

		OWA027		YWA217		Kenmore Jr. Hi		20323 66th Ave NE		Kenmore		WA		98028		0805AA		ACTIVE

		OWA027		YWA218		Leota Jr. Hi		19301 168th Ave NE		Woodinville		WA		98072		0805AA		ACTIVE

		OWA027		YWA219		Northshore Jr. Hi		12101 NE 160th St		Bothell		WA		98011		0805AA		ACTIVE

		OWA027		YWA220		Skyview Jr. Hi		21404 35th Ave SE		Bothell		WA		98021		0805AA		ACTIVE

		OWA027		YWA221		Timbercrest Jr. Hi		19115 215th Way NE		Woodinville		WA		98077		0805AA		ACTIVE

		OWA027		YWA222		Arrowhead Elementary		6725 NE Arrowhead Dr.		Kenmore		WA		98028		0805AA		ACTIVE

		OWA027		YWA223		Bear Creek Elementary		18101 Avondale Rd NE		Woodinville		WA		98077		0805AA		ACTIVE

		OWA027		YWA224		Canyon Creek Elem		21400 35th Ave SE		Bothell		WA		98021		0805AA		ACTIVE

		OWA027		YWA225		Cottage Lake Elem		15940 Avondale Rd NE		Woodinville		WA		98077		0805AA		ACTIVE

		OWA027		YWA226		Crystal Springs Elem		21615 9th Ave SE		Bothell		WA		98021		0805AA		ACTIVE

		OWA027		YWA227		East Ridge Elem		22150 NE 156 Pl		Woodinville		WA		98077		0805AA		ACTIVE

		OWA027		YWA228		Farnwood Elem		3933 Jewell Rd		Bothell		WA		98012		0805AA		ACTIVE

		OWA027		YWA229		Frank Love Elem		303 224th St SE		Bothell		WA		98021		0805AA		ACTIVE

		OWA027		YWA230		Hollywood Hill Elem		17110 148th Ave NE		Woodinville		WA		98072		0805AA		ACTIVE

		OWA027		YWA231		Kenmore Elem		19121 71 Ave NE		Kenmore		WA		98028		0805AA		ACTIVE

		OWA027		YWA232		Kokanee Elem		23710 57th Ave SE		Woodinville		WA		98072		0805AA		ACTIVE

		OWA027		YWA233		Lockwood Elem		24118 Lockwood Rd		Bothell		WA		98021		0805AA		ACTIVE

		OWA027		YWA234		Maywood Hills Elem		19510 104th Ave NE		Bothell		WA		98011		0805AA		ACTIVE

		OWA027		YWA235		Moorlands Elem		15115 84th Ave NE		Kenmore		WA		98028		0805AA		ACTIVE

		OWA027		YWA236		Shelton View Elem		23400 5th Ave W		Bothell		WA		98021		0805AA		ACTIVE

		OWA027		YWA237		Sunrise Elem		14075 172nd Ave NE		Redmond		WA		98052		0805AA		ACTIVE

		OWA027		YWA238		Wellington Elem		16501 NE 195 St		Woodinville		WA		98072		0805AA		ACTIVE

		OWA027		YWA239		Westhill Elem		19515 88th Ave NE		Bothell		WA		98011		0805AA		ACTIVE

		OWA027		YWA240		Woodin Elem		15950 NE 195th St		Bothell		WA		98011		0805AA		ACTIVE

		OWA027		YWA241		Woodmoor Elem		12225 NE 160th St		Bothell		WA		98011		0805AA		ACTIVE

		OWA028		YWA045		TYEE MIDDLE SCHOOL		13630 SE ALLEN ROAD		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA028		YWA112		WILBURTON ELEM SCHOOL		12300 MAIN STREET		BELLEVUE		WA		98005		0805AA		ACTIVE

		OWA028		YWA242		EAST GATE ELEMENTARY		4255 153 AVE SE		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA028		YWA243		ENATAI ELEMENTARY		10700 SE 25TH STREET		BELLEVUE		WA		98004		0805AA		ACTIVE

		OWA028		YWA244		NEWPORT HEIGHTS ELEM		5225 119TH AVE SE		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA028		YWA245		TYEE CENTRAL SCHOOL		13630 SE ALLEN ROAD		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA028		YWA246		BENNETT ELEM SCH		17900 NE 16TH STREET		BELLEVUE		WA		98008		0805AA		ACTIVE

		OWA028		YWA247		CHERRY CREST ELEM SCH		12400 NE 32ND STREET		BELLEVUE		WA		98005		0805AA		ACTIVE

		OWA028		YWA248		CLYDE HILL ELEM SCH		9601 NE 24TH STREET		BELLEVUE		WA		98004		0805AA		ACTIVE

		OWA028		YWA249		LAKE HILLS ELEM SCH		14310 SE 12TH STREET		BELLEVUE		WA		98007		0805AA		ACTIVE

		OWA028		YWA250		MEDINA ELEM SCH		8001 NE 8TH STREET		BELLEVUE		WA		98039		0805AA		ACTIVE

		OWA028		YWA251		PHANTOM LAKE ELEM SCH		1050 160TH AVE STREET		BELLEVUE		WA		98008		0805AA		ACTIVE

		OWA028		YWA252		SHERWOOD FOREST ELEM SCH		16411 NE 24TH STREET		BELLEVUE		WA		98008		0805AA		ACTIVE

		OWA028		YWA253		PUESTA DEL SOL ELEM SCHOOL		3810 132ND AVE SE		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA028		YWA254		SOMERSET ELEM SCH		14100 SOMERSET BLVD SE		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA028		YWA255		WOODRIDGE ELEMENTARY		12619 SE 20TH PLACE		BELLEVUE		WA		98005		0805AA		ACTIVE

		OWA028		YWA256		STEVENSON ELEM		14220 NE 8TH STREET		BELLEVUE		WA		98007		0805AA		ACTIVE

		OWA028		YWA695		BELLEVUE HIGH SCHOOL		10416 WOLVERINE WAY		BELLEVUE		WA		98004		0805AA		ACTIVE

		OWA028		YWA696		INTERLAKE HIGH SCHOOL		16245 NE 24TH STREET		BELLEVUE		WA		98008		0805AA		ACTIVE

		OWA028		YWA697		NEWPORT HIGH SCHOOL		4333 FACTORIA BLVD SE		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA028		YWA698		SAMMAMISH HIGH SCHOOL		100 140TH AVENUE SE		BELLEVUE		WA		98005		0805AA		ACTIVE

		OWA028		YWA699		INTERNATIONAL SCHOOL		445 128TH AVENUE SE		BELLEVUE		WA		98005		0805AA		ACTIVE

		OWA028		YWA700		CHINOOK ELEM SCHOOL		2001 98TH AVE. NE		BELLEVUE		WA		98004		0805AA		ACTIVE

		OWA028		YWA701		HIGHLAND MIDDLE SCHOOL		11650 SE 60TH		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA028		YWA702		ODLE MIDDLE SCHOOL		502 143RD AVE NE		BELLEVUE		WA		98007		0805AA		ACTIVE

		OWA028		YWA703		TILLICUM MIDDLE SCHOOL		1280 160TH AVE SE		BELLEVUE		WA		98008		0805AA		ACTIVE

		OWA028		YWA704		ARDMORE ELEMENTARY		16616 NE 32ND STREET		BELLEVUE		WA		98008		0805AA		ACTIVE

		OWA028		YWA705		BELLEVUE SD WAREHOUSE		12037 NE 5TH STREET		BELLEVUE		WA		98005		0805AA		ACTIVE

		OWA028		YWA706		SPIRITRIDGE ELEM-BELLEWOOD		16401 SE 24TH STREET		BELLEVUE		WA		98008		0805AA		ACTIVE

		OWA028		YWA707		BIG PICTURE SCHOOL		14844 SE 22ND ST		BELLEVUE		WA		98007		0805AA		ACTIVE

		OWA028		YWA708		JIN MEI SCHOOL		12635 SW 56 ST		BELLEVUE		WA		98006		0805AA		ACTIVE

		OWA029		YWA257		SONOJI SAKAI INTERMEDIATE SCHOOL		9343 NE SPORTSMAN CLUB ROAD		BAINBRIDGE ISLAND		WA		98110		0805AA		ACTIVE

		OWA029		YWA610		BAINBRIDGE HIGH SCHOOL		9330 HIGH SCHOOL ROAD		BAINBRIDGE ISLAND		WA		98110		0805AA		ACTIVE

		OWA029		YWA611		WOODWARD MIDDLE SCHOOL		9125 SPORTSMAN CLUB ROAD		BAINBRIDGE ISLAND		WA		98110		0805AA		ACTIVE

		OWA030		YWA258		Lynden School District		1301 Bridgeview Drive		Lynden		WA		98264		0805AA		ACTIVE

		OWA031		YWA261		HOQUIAM EMER ELEM		101 W EMERSON AVE		HOQUIAM		WA		98550		0805AA		ACTIVE

		OWA031		YWA620		HOQUIAM HIGH SCHOOL		501 W EMERSON		HOQUIAM		WA		98550		0805AA		ACTIVE

		OWA031		YWA621		HOQUIAM LINCOLN ELEM		700 WOOD STREET		HOQUIAM		WA		98550		0805AA		ACTIVE

		OWA031		YWA622		HOQUIAM MIDDLE SCHOOL		205 W EKLAND AVE		HOQUIAM		WA		98550		0805AA		ACTIVE

		OWA031		YWA623		HOQUIAM ELEMENTARY SCHOOL		3001 CHERRY STREET		HOQUIAM		WA		98550		0805AA		ACTIVE

		OWA032		YWA262		ANACORTES SCHOOL DISTRICT		1600 20TH STREET		ANACORTES		WA		98221		0805AA		ACTIVE

		OWA033		YWA660		OLYMPIC VIEW ELEM		380 NE REGATTA DRIVE		OAK HARBOR		WA		98277		0805AA		ACTIVE

		OWA033		YWA661		OAK HARBOR HIGH SCHOOL		950 NW 2ND AVE.		OAK HARBOR		WA		98277		0805AA		ACTIVE

		OWA033		YWA662		OAK HARBOR MIDDLE SCHOOL		150 SW 6TH AVE.		OAK HARBOR		WA		98277		0805AA		ACTIVE

		OWA033		YWA663		NORTH WHIDBEY MIDDLE SCHOOL		67 NE IZETT STREET		OAK HARBOR		WA		98277		0805AA		ACTIVE

		OWA034		YWA710		PORT SUSAN MIDDLE SCHOOL		7506 267TH SW		STANWOOD		WA		98292		0805AA		ACTIVE

		OWA034		YWA711		STANWOOD HIGH SCHOOL		7400 272ND ST. NW		STANWOOD		WA		98292		0805AA		ACTIVE

		OWA035		YWA715		MT SI HIGH SCHOOL		8651 MEADOWBROOK WAY SE		SNOQUALMIE		WA		98065		0805AA		ACTIVE

		OWA035		YWA716		TWIN FALLS MIDDLE SCHOOL		46910 SE MIDDLE FORK RD		NORTH BEND		WA		98045		0805AA		ACTIVE

		OWA035		YWA717		CHIEF KANIM MIDDLE SCHOOL		32627 SE RED/FALL CITY RD		SNOQUALMIE		WA		98024		0805AA		ACTIVE

		OWA324		YWA760		MERIDIAN MIDDLE SCHOOL		861 TEN MILE ROAD		LYNDEN		WA		98264		0805AA		ACTIVE

		OWA326		YWA770		LAKEWOOD HS KITCHEN		17023 11TH AVENUE NE		ARLINGTON		WA		98223		0805AA		ACTIVE

		OWA327		YWA780		NUTRITION SERVICES CENTRAL KITCHEN		1214 SOUTH 332ND ST		FEDERAL WAY		WA		98003		0805AA		ACTIVE

		OWA328		YWA041		EVERGREEN JR. HIGH SCHOOL		6900 208TH AVENUE NE		REDMOND		WA		98053		0805AA		ACTIVE

		OWA328		YWA042		FINN HILL JR HIGH SCHOOL		8040 NE 132ND STREET		KIRKLAND		WA		98034		0805AA		ACTIVE

		OWA328		YWA043		INGLEWOOD JR. HIGH SCHOOL		24120 NE 8TH STREET		SAMMAMISH		WA		98074		0805AA		ACTIVE

		OWA328		YWA044		KAMIAKIN JR.HIGH SCHOOL		14111 132ND AVENUE NE		KIRKLAND		WA		98034		0805AA		ACTIVE

		OWA328		YWA190		KIRKLAND JR. HIGH SCHOOL		430 - 18TH AVENUE		KIRKLAND		WA		98033		0805AA		ACTIVE

		OWA328		YWA191		REDMOND JR. HIGH SCHOOL		10055 166TH AVENUE NE		REDMOND		WA		98052		0805AA		ACTIVE

		OWA328		YWA192		JUANITA SR HIGH SCHOOL		10601 NE 132ND STREET		KIRKLAND		WA		98034		0805AA		ACTIVE

		OWA328		YWA193		LAKE WASHINGTON SR. HIGH SCHOOL		12033 NE 8OTH STREET		KIRKLAND		WA		98033		0805AA		ACTIVE

		OWA328		YWA194		REDMOND SR. HIGH SCHOOL		17272 NE 104TH STREET		REDMOND		WA		98052		0805AA		ACTIVE

		OWA328		YWA341		EMERSON K-12 SCHOOL		10903 NE 53RD ST		KIRKLAND		WA		98033		0805AA		ACTIVE

		OWA328		YWA378		TIMBERLINE MIDDLE SCHOOL		9900 REDMOND RIDGE DR NE		REDMOND		WA		98083		0805AA		ACTIVE

		OWA328		YWA808		EAST LAKE SR. HIGH SCHOOL		400 228TH AVENUE NE		SAMMAMISH		WA		98074		0805AA		ACTIVE

		OWA328		YWA809		ROSE HILL JR. HIGH SCHOOL		13505 NE 75TH STREET		REDMOND		WA		98052		0805AA		ACTIVE

		OWA328		YWA810		LAKE WASHINGTON SD MAIN OFFICE		15130 NE 95TH STREET		REDMOND		WA		98052		0805AA		ACTIVE

		OWA328		YWA811		INTERNATIONAL COMMUNITY SCHOOL		11133 NE 65TH ST		KIRKLAND		WA		98033		0805AA		ACTIVE

		OWA328		YWA812		TESLAR STEM		4301 228TH AVE NE		REDMOND		WA		98053		0805AA		ACTIVE

		OWA329		YWA820		AUXILIARY SERVICE BUILDING		491 N BURLINGTON BLVD		BURLINGTON		WA		98233		0805AA		ACTIVE

		OWA330		YWA825		FERNDALE HIGH SCHOOL		5830 GOLDEN EAGLE DRIVE		FERNDALE		WA		98248		0805AA		ACTIVE

		OWA331		YWA830		MUKILTEO CENTRAL KITCHEN		8925 AIRPORT RD		EVERETT		WA		98204		0805AA		ACTIVE

		OWA332		YWA835		PORT ANGELES HIGH SCHOOL		304 E PARK AVE		PORT ANGELES		WA		98362		0805AA		ACTIVE

		OWA333		YWA840		PIONEER MIDDLE SCHOOL		1750 BOB'S HOLLOW LANE		DUPONT		WA		98327		0805AA		ACTIVE

		OWA333		YWA841		STEILACOOM HIGH SCHOOL		54 SENTINEL DRIVE		STEILACOOM		WA		98388		0805AA		ACTIVE

		OWA335		YWA865		PENINSULA HIGH SCHOOL		14105 PURDY DRIVE NW		GIG HARBOR		WA		98332		0805AA		ACTIVE

		OWA336		YWA870		CENTRALIA HIGH SCHOOL		813 EASHOM ROAD		CENTRALIA		WA		98531		0805AA		ACTIVE

		OWA338		YWA874		SEQUIM SD CENTRAL KITCHEN		221 ALDER ST		SEQUIM		WA		98382		0805AA		ACTIVE

		OWA339		YWA875		SNOHOMISH HIGH SCHOOL		1316 FIFTH STREET		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA339		YWA876		GLACIER PEAK HIGH SCHOOL		7401 144TH PLACE SE		SNOHOMISH		WA		98296		0805AA		ACTIVE

		OWA339		YWA877		CENTENNIAL MIDDLE SCHOOL		300 SOUTH MACHIAS ROAD		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA339		YWA878		VALLEY VIEW MIDDLE SCHOOL		14308 BROADWAY AVENUE SE		SNOHOMISH		WA		98296		0805AA		ACTIVE

		OWA339		YWA984		CASCADE VIEW ELEM SCHOOL		2401 PARK AVE		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA339		YWA985		CATHCART ELEM SCHOOL		8201 188TH ST SE		SNOHOMISH		WA		98296		0805AA		ACTIVE

		OWA339		YWA986		CENTRAL PRIMARY CENTER		221 UNION AVE		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA339		YWA987		DUTCH HILL ELEM SCHOOL		8231 131ST AVE SE		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA339		YWA988		EMERSON ELEM SCHOOL		1103 PINE STREET		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA339		YWA989		LITTLE CEDARS ELEM SCHOOL		7408 144TH PL SE		SNOHOMISH		WA		98296		0805AA		ACTIVE

		OWA339		YWA990		MACHIAS ELEM SCHOOL		231 147TH AVE SE		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA339		YWA991		RIVERVIEW ELEM SCHOOL		7322 64TH ST SE		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA339		YWA992		SEATTLE HILL ELEM SCHOOL		12711 51ST AVE SE		EVERETT		WA		98280		0805AA		ACTIVE

		OWA339		YWA993		TOTEM FALLS ELEM SCHOOL		14211 SNOHOMISH CASCADE DR		SNOHOMISH		WA		98296		0805AA		ACTIVE

		OWA340		YWA885		SULTAN HIGH SCHOOL		13715 310TH AVE SE		SULTAN		WA		98294		0805AA		ACTIVE

		OWA340		YWA886		SULTAN MIDDLE SCHOOL		310 HIGH AVENUE		SULTAN		WA		98294		0805AA		ACTIVE

		OWA340		YWA887		SULTAN ELEM SCHOOL		501 DATE STREET		SULTAN		WA		98294		0805AA		ACTIVE

		OWA340		YWA888		GOLD BAR ELEM SCHOOL		419 LEWIS AVENUE		GOLD BAR		WA		98251		0805AA		ACTIVE

		OWA342		YWA891		LIBERTY ELEM SCHOOL		1919 TENTH STREET		MARYSVILLE		WA		98270		0805AA		ACTIVE

		OWA342		YWA892		QUIL CEDA ELEM SCHOOL		2415 74TH STREET NE		MARYSVILLE		WA		98270		0805AA		ACTIVE

		OWA342		YWA893		GETCHELL HIGH SCHOOL		8301 84TH STREET NE		MARYSVILLE		WA		98270		0805AA		ACTIVE

		OWA342		YWA914		MARYSVILLE PILLCHUCK HI SCH		5611 108TH STREET NE		MARYSVILLE		WA		98271		0805AA		ACTIVE

		OWA342		YWA915		MARYSVILLE WAREHOUSE		4220 80TH STREET NE		MARYSVILLE		WA		98270		0805AA		ACTIVE

		OWA345		YWA896		NORTH RIVER SCHOOL DISTRICT		2867 N RIVER RD		COSMOPOLIS		WA		98537		0805AA		ACTIVE

		OWA346		YWA897		ROCHESTER HIGH SCHOOL		19800 CASPER RD		ROCHESTER		WA		98579		0805AA		ACTIVE

		OWA348		YWA899		TAHOMA SCHOOL DISTRICT		25720 MAPLE VALLEY-BLACK DIAMOND RD		MAPLE VALLEY		WA		98038		0805AA		ACTIVE

		OWA348		YWA907		CENTRAL KITCHEN - TAHOMA SD		25638 MPLE VALLEY BLCK DIAMND RD SE		MAPLE VALLEY		WA		98038		0805AA		ACTIVE

		OWA348		YWA908		MAPLE VIEW MIDDLE SCHOOL		18200 SE 240TH ST		COVINGTON		WA		98042		0805AA		ACTIVE

		OWA348		YWA909		SUMMIT TRAIL MIDDLE SCHOOL		25600 SUMMIT-LANDSBURG RD SE		RAVENSDALE		WA		98051		0805AA		ACTIVE

		OWA348		YWAA20		TAHOMA HIGH SCHOOL		23499 SE TAHOMA WAY		MAPLE VALLEY		WA		98038		0805AA		ACTIVE

		OWA354		YWA089		ORIN C SMITH ELEM SCHOOL		1240 BISHOP ROAD		CHEHALIS		WA		98532		0805AA		ACTIVE

		OWA354		YWA117		LINTOTT ELEM SCHOOL		1220 BISHOP RD		CHEHALIS		WA		98532		0805AA		ACTIVE

		OWA354		YWA910		CASCADE ELEM SCHOOL		89 SW 3RD		CHEHALIS		WA		98532		0805AA		ACTIVE

		OWA354		YWA911		OLYMPIC ELEM SCHOOL		2057 SW SALSBURY		CHEHALIS		WA		98532		0805AA		ACTIVE

		OWA354		YWA912		CHEHALIS MIDDLE SCHOOL		1060 SW 20TH ST		CHEHALIS		WA		98532		0805AA		ACTIVE

		OWA354		YWA913		W.F. WEST HIGH SCHOOL		342 SW 16TH ST		CHEHALIS		WA		98532		0805AA		ACTIVE

		OWA356		YWA935		CHIEF LESCHI SCHOOLS		5625 52ND STREET EAST		PUYALLUP		WA		98371		0805AA		ACTIVE

		OWA359		YWA927		EATONVILLE HIGH SCHOOL		302 MASHELL AVE N.		EATONVILLE		WA		98328		0805AA		ACTIVE

		OWA361		YWA929		SHELTON HIGH SCHOOL		3737 N SHELTON SPRINGS RD		SHELTON		WA		98584		0805AA		ACTIVE

		OWA361		YWA930		OAKLAND BAY JR HIGH		3301 N SHELTON SPRINGS RD		SHELTON		WA		98584		0805AA		ACTIVE

		OWA361		YWA931		OLYMPIC MIDDLE SCHOOL		800 E K STREET		SHELTON		WA		98584		0805AA		ACTIVE

		OWA362		YWA932		GLACIER MIDDLE SCHOOL		240 N C STREET		BUCKLEY		WA		98328		0805AA		ACTIVE

		OWA362		YWA933		WHITE RIVER HIGH SCHOOL		27515 120TH ST E		BUCKLEY		WA		98328		0805AA		ACTIVE

		OWA365		YWA941		SKYKOMISH SCHOOL DISTRICT		105 6TH STREET N		SKYKOMISH		WA		98288		0805AA		ACTIVE

		OWA366		YWA938		SOUTH WHIDBEY HI SCHOOL		5675 MAXWELTON ROAD		LANGLEY		WA		98260		0805AA		ACTIVE

		OWA367		YWA939		WASHINGTON YOUTH ACADEMY		1207 CARVER ST		BREMERTON		WA		98312		0805AA		ACTIVE

		OWA369		YWA962		GRANITE FALLS HIGH SCHOOL		1401 100TH AVE NE		GRANITE FALLS		WA		98252		0805AA		ACTIVE

		OWA369		YWA963		GRANITE FALLS MIDDLE SCHOOL		405 NORTH ALDER AVE		GRANITE FALLS		WA		98252		0805AA		ACTIVE

		OWA369		YWA964		MONTE CRISTO ELEM SCHOOL		1201 100TH AVE NE		GRANITE FALLS		WA		98252		0805AA		ACTIVE

		OWA369		YWA965		MOUNTAIN WAY ELEM SCHOOL		702 NORTH GRANITE AVE		GRANITE FALLS		WA		98252		0805AA		ACTIVE

		OWA375		YWA973		COUPEVILLE MIDDLE/HIGH SCHOOL		501 S MAIN ST		COUPEVILLE		WA		98239		0805AA		ACTIVE

		OWA376		YWA974		ENUMCLAW SD CENTRAL KITCHEN		226 SEMANSKI ST SO		ENUMCLAW		WA		98022		0805AA		ACTIVE

		OWA377		YWA975		FRANKLIN PIERCE HIGH SCHOOL		11002 18TH AVE E		TACOMA		WA		98445		0805AA		ACTIVE

		OWA377		YWA976		FORD MIDDLE SCHOOL		1602 104TH ST E		TACOMA		WA		98445		0805AA		ACTIVE

		OWA377		YWA977		WASHINGTON HIGH SCHOOL		12420 AINSWORTH AVE S		TACOMA		WA		98445		0805AA		ACTIVE

		OWA377		YWA978		KEITHLEY MIDDLE SCHOOL		12324 12TH AVE S		TACOMA		WA		98445		0805AA		ACTIVE

		OWA378		YWA979		GRAPEVIEW SCHOOL DISTRICT		822 E MASON BENSON RD		GRAPEVIEW		WA		98546		0805AA		ACTIVE

		OWA379		YWA980		MONTESANO JR/SR SCHOOL		303 N CHURCH STREET		MONTESANO		WA		98563		0805AA		ACTIVE

		OWA380		YWA981		ORCAS ISLAND SCHOOL DISTRICT		557 SCHOOL ROAD		EASTSOUND		WA		98245		0805AA		ACTIVE

		OWA381		YWA982		OCOSTA HIGH SCHOOL		2580 S MONTESANO ST		WESTPORT		WA		98595		0805AA		ACTIVE

		OWA382		YWA983		RAINIER ELEM SCHOOL		600 THIRD ST W		RAINIER		WA		98576		0805AA		ACTIVE

		OWA383		YWA994		ST PATRICK CATHOLIC SCHOOL		1112 N G ST		TACOMA		WA		98403		0805AA		ACTIVE

		OWA385		YWA996		SHOWALTER MIDDLE SCHOOL		4628 S 144TH ST		TUKWILA		WA		98168		0805AA		ACTIVE

		OWA385		YWA997		FOSTER HIGH SCHOOL		4242 S 144TH ST		TUKWILA		WA		98168		0805AA		ACTIVE

		OWA389		YWAA10		WEATHERWAX ABERDEEN HIGH SCHOOL		410 NORTH G STREET		ABERDEEN		WA		98520		0805AA		ACTIVE

		OWA389		YWAA11		MILLER JR HIGH SCHOOL		100 EAST LINDSTROM STREET		ABERDEEN		WA		98520		0805AA		ACTIVE

		OWA389		YWAA12		MCDERMOTH ELEM SCHOOL		409 K STREET		ABERDEEN		WA		98520		0805AA		ACTIVE

		OWA389		YWAA13		ROBERT GRAY ELEM SCHOOL		1516 MORTH B STREET		ABERDEEN		WA		98520		0805AA		ACTIVE

		OWA389		YWAA14		STEVENS ELEM SCHOOL		301 SOUTH FARRAGUT ST		ABERDEEN		WA		98520		0805AA		ACTIVE

		OWA389		YWAA15		AJ WEST ELEM SCHOOL		1801 BAY AVENUE		ABERDEEN		WA		98520		0805AA		ACTIVE

		OWA389		YWAA16		FOOD SERVICE OFFICE		900 CLEVELAND STREET		ABERDEEN		WA		98520		0805AA		ACTIVE

		OWA391		YWAA18		CRESCENT SCHOOL DISTRICT		50350 HWY 112		JOYCE		WA		98343		0805AA		ACTIVE

		OWA392		YWA319		CONCRETE HIGH SCHOOL		45389 AIRPORT  WAY		CONCRETE		WA		98237		0805AA		ACTIVE

		OWA392		YWAA19		CONCRETE SCHOOL DISTRICT		7830 SO SUPERIOR		CONCRETE		WA		98237		0805AA		ACTIVE

		OWA396		YWAA31		MARY M KNIGHT SD		2987 W MATLOCK BRADY RD		ELMA		WA		98541		0805AA		ACTIVE

		OWA397		YWAA32		VASHON ISLAND SCHOOL DISTRICT		9600 SW 204TH ST		VASHON		WA		98070		0805AA		ACTIVE

		OWA401		YWA012		TOLEDO ELEM SCHOOL		311 S 6TH STREET		TOLEDO		WA		98591		0805AA		ACTIVE

		OWA409		YWA024		MONROE HIGH SCHOOL		17001 TESTER ROAD		MONROE		WA		98272		0805AA		ACTIVE

		OWA409		YWA025		PARK PLACE MIDDLE SCHOOL		1408 WEST MAIN STREET		MONROE		WA		98272		0805AA		ACTIVE

		OWA409		YWA026		HIDDEN RIVER MIDDLE SCHOOL		9224 PARADISE LAKE RD		SNOHOMISH		WA		98296		0805AA		ACTIVE

		OWA409		YWA027		CHAIN LAKE CHAIN SCHOOL		12125 CHAIN LAKE ROAD		SNOHOMISH		WA		98290		0805AA		ACTIVE

		OWA409		YWA028		SALEM WOOD ELEM SCHOOL		12802 WAGNER ROAD		MONROE		WA		98272		0805AA		ACTIVE

		OWA409		YWA029		FRYELANDS ELEM SCHOOL		15286 FRYELANDS BLVD		MONROE		WA		98272		0805AA		ACTIVE

		OWA409		YWA031		FRANK WAGNER ELEM SCHOOL		115 DICKINSON ROAD		MONROE		WA		98272		0805AA		ACTIVE

		OWA409		YWA032		MALTBY ELEM SCHOOL		9700 212TH STREET SE		SNOHOMISH		WA		98296		0805AA		ACTIVE

		OWA410		YWA033		MOSSYROCK SCHOOL DISTRICT		295 WILLIAMS STREET		MOSSYROCK		WA		98564		0805AA		ACTIVE

		OWA411		YWA034		ONALASKA ELEM SCHOOL		551 CARLISLE AVE		ONALASKA		WA		98570		0805AA		ACTIVE

		OWA415		YWA039		COSMOPOLIS SCHOOL DISTRICT		1439 FOURTH STREET		COSMOPOLIS		WA		98537		0805AA		ACTIVE

		OWA416		YWA133		BRINNON ELEM SCHOOL		46 SCHOOLHOUSE RD		BRINNON		WA		98320		0805AA		ACTIVE

		OWA417		YWA134		CHIMACUM SD		91 WEST VALLEY RD		CHIMACUM		WA		98325		0805AA		ACTIVE

		OWA418		YWA136		CLALLAM CO JUVENILE SERVICES		304 E PARK		PORT ANGELES		WA		98362		0805AA		ACTIVE

		OWA419		YWA137		GRIFFIN SD		6530 33RD AVE NW		OLYMPIA		WA		98502		0805AA		ACTIVE

		OWA420		YWA138		ISLANDER MIDDLE SCHOOL		7447 84TH AVE SE		MERCER ISLAND		WA		98040		0805AA		ACTIVE

		OWA421		YWA139		NAPAVINE ELEM SCHOOL		209 PARK ST		NAPAVINE		WA		98532		0805AA		ACTIVE

		OWA422		YWA152		NORTH MASON HI SCHOOL		150 E N MASON SCHOOL RD		BELFAIR		WA		98528		0805AA		ACTIVE

		OWA423		YWA153		QUILCENE SD		294715 US HWY 101		QUILCENE		WA		98376		0805AA		ACTIVE

		OWA424		YWA154		WINLOCK SR HI SCHOOL		241 N MILITARY RD		WINLOCK		WA		98596		0805AA		ACTIVE

		OWA424		YWA155		WINLOCK ELEM SCHOOL		405 NW BENTON AVE		WINLOCK		WA		98596		0805AA		ACTIVE

		OWA444		YWA404		LA CONNER SCHOOLS		305 N 6TH ST		LA CONNER		WA		98257		0805AA		ACTIVE

		OWA445		YWA420		ARLINGTON ELEM SCHOOL		3002 S 72ND STREET		TACOMA		WA		98409		0805AA		ACTIVE

		OWA445		YWA421		BAKER MIDDLE SCHOOL		8001 S J STREET		TACOMA		WA		98408		0805AA		ACTIVE

		OWA445		YWA422		ANGELO GIAUDRONE MIDDLE SCHOOL		4902 S ALASKA ST		TACOMA		WA		98408		0805AA		ACTIVE

		OWA445		YWA423		BIRNEY ELEM SCHOOL		1202 SO 76TH ST		TACOMA		WA		98408		0805AA		ACTIVE

		OWA445		YWA424		BLIX ELEM SCHOOL		1302 E 38TH ST		TACOMA		WA		98404		0805AA		ACTIVE

		OWA445		YWA428		BOZE ELEM SCHOOL		1140 E 65TH ST		TACOMA		WA		98404		0805AA		ACTIVE

		OWA445		YWA429		BROWNS POINT ELEM SCHOOL		1526 51ST ST NE		TACOMA		WA		98422		0805AA		ACTIVE

		OWA445		YWA432		BRYANT ELEM SCHOOL		717 S GRANT AVE		TACOMA		WA		98405		0805AA		ACTIVE

		OWA445		YWA433		CRESCENT HEIGHTS ELEM SCHOOL		4110 NASSAU AVE NE		TACOMA		WA		98422		0805AA		ACTIVE

		OWA445		YWA434		DELONG ELEM SCHOOL		4901 S 14TH ST		TACOMA		WA		98405		0805AA		ACTIVE

		OWA445		YWA442		DOWNING ELEM SCHOOL		2502 N ORCHARD		TACOMA		WA		98406		0805AA		ACTIVE

		OWA445		YWA443		EDISON ELEM SCHOOL		5830 S PINE ST		TACOMA		WA		98409		0805AA		ACTIVE

		OWA445		YWA444		FAWCETT ELEM SCHOOL		126 E 60TH ST		TACOMA		WA		98404		0805AA		ACTIVE

		OWA445		YWA445		FERN HILL ELEM SCHOOL		8442 S PARK AVE		TACOMA		WA		98444		0805AA		ACTIVE

		OWA445		YWA446		FIRST CREEK MIDDLE SCHOOL		1801 E 56TH ST		TACOMA		WA		98404		0805AA		ACTIVE

		OWA445		YWA447		FOSS HIGH SCHOOL		2112 S TYLER ST		TACOMA		WA		98405		0805AA		ACTIVE

		OWA445		YWA448		FRANKLIN ELEM SCHOOL		1402 S LAWRENCE ST		TACOMA		WA		98405		0805AA		ACTIVE

		OWA445		YWA449		GEIGER MONTESSORI SCHOOL		7401 S 8TH ST		TACOMA		WA		98465		0805AA		ACTIVE

		OWA445		YWA471		GRANT ELEM SCHOOL		1018 N PROSPECT ST		TACOMA		WA		98406		0805AA		ACTIVE

		OWA445		YWA472		GRAY MIDDLE SCHOOL		6229 S TYLER ST		TACOMA		WA		98409		0805AA		ACTIVE

		OWA445		YWA473		HELEN B STAFFORD ELEM SCHOOL		1615 S 92ND ST		TACOMA		WA		98444		0805AA		ACTIVE

		OWA445		YWA474		JASON LEE MIDDLE SCHOOL		602 N SPRAGUE AVE		TACOMA		WA		98403		0805AA		ACTIVE

		OWA445		YWA475		JEFFERSON ELEM SCHOOL		6501 N 23RD ST		TACOMA		WA		98406		0805AA		ACTIVE

		OWA445		YWA476		LARCHMONT ELEM SCHOOL		8601 E. B ST		TACOMA		WA		98445		0805AA		ACTIVE

		OWA445		YWA487		LINCOLN HIGH SCHOOL		701 S 37TH ST		TACOMA		WA		98418		0805AA		ACTIVE

		OWA445		YWA488		LISTER ELEM SCHOOL		2106 E 44TH ST		TACOMA		WA		98404		0805AA		ACTIVE

		OWA445		YWA489		LOWELL ELEM SCHOOL		810 MR DAHL DR		TACOMA		WA		98403		0805AA		ACTIVE

		OWA445		YWA497		LYON ELEM SCHOOL		101E 46TH ST		TACOMA		WA		98404		0805AA		ACTIVE

		OWA445		YWA498		MANITOU PARK ELEM SCHOOL		4330 S 66TH ST		TACOMA		WA		98409		0805AA		ACTIVE

		OWA445		YWA499		MANN ELEM SCHOOL		1002 S 52ND ST		TACOMA		WA		98408		0805AA		ACTIVE

		OWA445		YWA541		MASON MIDDLE SCHOOL		3901 N 28TH ST		TACOMA		WA		98407		0805AA		ACTIVE

		OWA445		YWA542		MCCARVER ELEM SCHOOL		2111 S. J ST		TACOMA		WA		98405		0805AA		ACTIVE

		OWA445		YWA543		MEEKER MIDDLE SCHOOL		4402 NASSAU AVE NE		TACOMA		WA		98422		0805AA		ACTIVE

		OWA445		YWA544		MT TAHOMA HIGH SCHOOL		4634 S 74TH ST		TACOMA		WA		98409		0805AA		ACTIVE

		OWA445		YWA545		NORTHEAST TACOMA ELEM SCHOOL		5412 29TH ST NE		TACOMA		WA		98422		0805AA		ACTIVE

		OWA445		YWA551		OAKLAND HIGH SCHOOL		3319 S ADAMS ST		TACOMA		WA		98409		0805AA		ACTIVE

		OWA445		YWA552		POINT DEFIANCE ELEM SCHOOL		4330 N VISSCHER ST		TACOMA		WA		98407		0805AA		ACTIVE

		OWA445		YWA553		REED ELEM SCHOOL		1802 S 36TH ST		TACOMA		WA		98418		0805AA		ACTIVE

		OWA445		YWA554		ROOSEVELT ELEM SCHOOL		3550 E ROOSEVELT AVE		TACOMA		WA		98404		0805AA		ACTIVE

		OWA445		YWA555		SHERIDAN ELEM SCHOOL		5317 E MCKINLEY AVE		TACOMA		WA		98404		0805AA		ACTIVE

		OWA445		YWA560		SHERMAN ELEM SCHOOL		4415 N 38TH ST		TACOMA		WA		98407		0805AA		ACTIVE

		OWA445		YWA561		SKYLINE ELEM SCHOOL		2301 N MILDRED ST		TACOMA		WA		98406		0805AA		ACTIVE

		OWA445		YWA562		STADIUM HIGH SCHOOL		111 N MILDRED ST		TACOMA		WA		98406		0805AA		ACTIVE

		OWA445		YWA563		STANLEY ELEM SCHOOL		1712 S 17TH ST		TACOMA		WA		98405		0805AA		ACTIVE

		OWA445		YWA564		STEWART MIDDLE SCHOOL		6501 S 10TH ST		TACOMA		WA		98465		0805AA		ACTIVE

		OWA445		YWA579		TRUMAN MIDDLE SCHOOL		5801 N 35TH ST		TACOMA		WA		98407		0805AA		ACTIVE

		OWA445		YWA584		WAINWRIGHT INTERMEDIATE SCHOOL		130 ALAMEDA AVE		TACOMA		WA		98466		0805AA		ACTIVE

		OWA445		YWA585		WASHINGTON ELEM SCHOOL		2615 N ADAMS ST		TACOMA		WA		98407		0805AA		ACTIVE

		OWA445		YWA592		WHITMAN ELEM SCHOOL		1120 S 39TH ST		TACOMA		WA		98408		0805AA		ACTIVE

		OWA445		YWA593		WHITTIER ELEM SCHOOL		777 ELM TREE LN		TACOMA		WA		98466		0805AA		ACTIVE

		OWA445		YWA594		WILSON HIGH SCHOOL		1202 N ORCHARD ST		TACOMA		WA		98406		0805AA		ACTIVE
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Group 2 West WA Res

																																		FFAVS605 - SCHOOL ADDRESS FOR CONTRACT dr669

		SORT FLD				NAME		ADDRESS1		ADDRESS2		CITY		STATE		ZIP		STATE BILL-TO		STATUS		POC		EMAIL		PHONE

		OWA001				WASHINGTON TRIBES, WA		90 SEVENTH ST		RM 10-100		SAN FRANCISCO		WA		94103						MELISSA BAKER		melissa.baker@fns.usda.gov		415-705-1355 X523

		OWA001		YIR037		LUMMI COMMODITY FOODS		2830 KWINA ROAD				BELLINGHAM		WA		98226		0891AE		ACTIVE		RAPHAEL JAMES		RaphaelJ@lummi-nsn.gov		360-380-6963

		OWA001		YIR038		MAKAH TRIBAL COUNCIL		FRONT STREET				NEAH BAY		WA		98357		0891AE		ACTIVE		WENDI CORPUZ		wendi.corpuz@makah.com		360-645-2154

		OWA001		YIR039		SMALL TRIBES OF WESTERN WA		3040 96TH STREET SOUTH				TACOMA		WA		98409		0891AE		ACTIVE		BENITA LEWIS		stowwfdp@qwestoffice.net

		OWA001		YIR058		SOUTH PUGET INTER-TRIBAL		XXX				OLYMPIA		WA		98001		0891AE		ACTIVE		JOHN CEBULA		jcebula@spipa.org		360-438-4216

		OWA001		YIR100		QUILEUTE FDPIR		P.O. BOX 219		50TH RIVER ROAD		LA PUSH		WA		98350		0891AE		ACTIVE		BONNIE JACKSON		Bonnie.Jackson@quileutenation.org		360-374-2147

		OWA001		YIR134		QUINAULT INDIAN TRIBE		170 FIRST AVE				TAHOLAH		WA		98587		0891AE		ACTIVE		ROBERT HARRISON		robert.harrison@quinault.org		360-276-8231
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Group 3 East WA Schools

																														FFAVS605		-		SCHOOL		ADDRESS		FOR		CONTRACT		ds284

		DISTRICT DODAAC		SCHOOL DODAAC		NAME		ADDRESS1		CITY		STATE		ZIP		STATE BILL-TO		STATUS

		OWA148		YWA960		NORTHPORT SCHOOL DISTRICT		404 10TH STREET		NORTHPORT		WA		99157		0805AA		ACTIVE

		OWA301		YWA055		West Valley Junor High School		7507 Zier Road		Yakima		WA		98908		0805AA		ACTIVE

		OWA302		YWA060		MEAD SCHOOL DISTRICT		12828 NORTH NEW PORT HIGHWAY		MEAD, WA 99218		WA		99218		0805AA		ACTIVE

		OWA302		YWA280		BRENTWOOD ELEMENTARY SCHOOL		406 WEST REGINA ROAD		SPOKANE		WA		99218		0805AA		ACTIVE

		OWA302		YWA281		PRAIRIE VIEW ELEM SCHOOL		2606 W. JOHANSEN RD.		SPOKANE		WA		99208		0805AA		ACTIVE

		OWA302		YWA282		COLBERT ELEMENTARY SCHOOL		4526 EAST GREENBLUFF ROAD		COLBERT		WA		99005		0805AA		ACTIVE

		OWA302		YWA283		EVERGREEN ELEMENTARY SCHOOL		215 WEST EDDY ROAD		SPOKANE		WA		99208		0805AA		ACTIVE

		OWA302		YWA284		FARWELL ELEMENTARY SCHOOL		13005 NORTH CRESTLINE ROAD		SPOKANE		WA		99208		0805AA		ACTIVE

		OWA302		YWA285		MEAD HIGH SCHOOL		302 WEST HASTINGS ROAD		SPOKANE		WA		99218		0805AA		ACTIVE

		OWA302		YWA286		MEAD MOUNTAIN SIDE MIDDLE SCHOOL		4717 E DAY MT. SPOKANE RD		COLBERT		WA		99005		0805AA		ACTIVE

		OWA302		YWA287		MEADOW RIDGE ELEM. SCHOOL		15601 NORTH FREYA STREET		MEAD		WA		99021		0805AA		ACTIVE

		OWA302		YWA288		MIDWAY ELEMENTARY SCHOOL		821 EAST MIDWAY ROAD		COLBERT		WA		99005		0805AA		ACTIVE

		OWA302		YWA289		MOUNT SPOKANE HIGH SCHOOL		6015 E. MT. SPOKANE PARK DR.		MEAD		WA		99021		0805AA		ACTIVE

		OWA302		YWA290		NORTHWOOD MIDDLE SCHOOL		13120 NORTH PITTSBURG STREET		SPOKANE		WA		99208		0805AA		ACTIVE

		OWA302		YWA291		SHILOH HILLS ELEMENTARY SCHOOL		505 EAST STONEWALL AVE		SPOKANE		WA		99208		0805AA		ACTIVE

		OWA303		YWA090		ELLENSBURG HIGH SCHOOL		1203 EAST CAPITAL AVE		ELLENSBURG		WA		98926		0805AA		ACTIVE

		OWA304		YWA092		TOPPENISH VALLEY VIEW		515 ZILLAH AVE		TOPPENISH		WA		98948		0805AA		ACTIVE

		OWA304		YWA500		TOPPENISH HIGH SCHOOL		141 WARD ROAD		TOPPENISH		WA		98949		0805AA		ACTIVE

		OWA304		YWA501		TOPPENISH MIDDLE SCHOOL		104 GOLDENDALE AVENUE		TOPPENISH		WA		98949		0805AA		ACTIVE

		OWA304		YWA502		GARFIELD ELEMENTARY SCHOOL		505 MADISON		TOPPENISH		WA		98949		0805AA		ACTIVE

		OWA304		YWA504		TOPPENISH KIRKWOOD		403 SOUTH JUNIPER STREET		TOPPENISH		WA		98948		0805AA		ACTIVE

		OWA304		YWA505		TOPPENISH LINCOLN SCHOOL		309 N ALDER STREET		TOPPENISH		WA		98949		0805AA		ACTIVE

		OWA305		YWA093		WAPATO SD WAREHOUSE		216 WEST 4TH STREET		WAPATO		WA		98951		0805AA		ACTIVE

		OWA305		YWA509		Wapato High School		1103 South Wasco		Wapato		WA		98951		0805AA		ACTIVE

		OWA305		YWA510		WAPATO MIDDLE SCHOOL		1309 KATERI LANE		WAPATO		WA		98951		0805AA		ACTIVE

		OWA305		YWA511		ADAMS ELEMENTARY SCHOOL		1309 SOUTH CAMAS		WAPATO		WA		98951		0805AA		ACTIVE

		OWA305		YWA512		CAMAS-SATUS ELEMENTARY		910 SOUTH CAMAS		WAPATO		WA		98951		0805AA		ACTIVE

		OWA306		YWA094		NACHES MIDDLE SCHOOL		32 SCHAFER AVENUE		NACHES		WA		98937		0805AA		ACTIVE

		OWA306		YWA113		NACHES VALLEY ELEM SCHOOL		151 BONLOW DRIVE		NACHES		WA		98937		0805AA		ACTIVE

		OWA306		YWA815		NACHES HIGH SCHOOL		535 NACHES AVENUE		NACHES		WA		98937		0805AA		ACTIVE

		OWA307		YWA035		DSCOVERY LAB		2810 CASTLE ROAD		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA307		YWA095		YAKIMA SCHOOL DISTRICT		104 NO 4TH AVE		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA307		YWA520		Adams Elementary School		723 South 8th Street		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA521		Barge-Lincoln Elementary		219 East I Street		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA522		Garfield Elementary School		612 North 6th Avenue		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA523		Gilbert Elementary School		4400 Douglas Drive		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA524		HOOVER ELEMENTARY SCHOOL		400 WEST VIOLA		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA307		YWA525		M. L. KING JR. ELEMENTARY		2000 SOUTH 18TH STREET		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA307		YWA526		McClure Elementary School		1222 South 22nd Avenue		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA527		McKinley Elementary School		621 South 13th Avenue		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA528		Nob Hill Elementary School		801 South 34th Avenue		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA529		Ridgeview Elementary School		609 West Washington		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA530		Robertson Elementary School		2807 West Lincoln		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA531		Roosevelt Elementary School		120 North 16th Avenue		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA532		Whitney Elementary School		4411 West Nob Hill Blvd.		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA533		FRANKLIN MIDDLE SCHOOL		410 SOUTH 19TH AVENUE		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA307		YWA534		Lewis & Clark Middle School		1114 West Pierce		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA535		Washington Middle School		510 South 9th Street		Yakima		WA		98902		0805AA		ACTIVE

		OWA307		YWA536		WILSON MIDDLE SCHOOL		902 SOUTH 44TH AVENUE		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA307		YWA537		A. C. DAVIS HIGH SCHOOL		212 SOUTH 6TH AVENUE		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA307		YWA538		DWIGHT D. EISENHOWER HIGH		611 SOUTH 44TH AVENUE		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA307		YWA539		STANTON ACAMEDY		802 RIVER ROAD		YAKIMA		WA		98902		0805AA		ACTIVE

		OWA308		YWA097		SELAH SCHOOL DISTRICT		105 WEST BARTLETT		SELAH		WA		98942		0805AA		ACTIVE

		OWA308		YWA540		SELAH INTERMEDIATE SCHOOL		1401 W FREMONT		SELAH		WA		98942		0805AA		ACTIVE

		OWA309		YWA098		Zillah High School		1602 Second Avenue		Zillah		WA		98953		0805AA		ACTIVE

		OWA309		YWA105		ZILLAH MIDDLE SCHOOL		1301 CUTLER WAY		ZILLAH		WA		98953		0805AA		ACTIVE

		OWA309		YWA755		HILTON ELEMENTARY SCHOOL		211 FOURTH AVE		ZILLAH		WA		98953		0805AA		ACTIVE

		OWA309		YWAA22		ZILLAH INTERMEDIATE SCHOOL		303 2ND AVE		ZILLAH		WA		98953		0805AA		ACTIVE

		OWA310		YWA099		RICHLAND SCHOOL DISTRICT		701 STEVENS DRIVE		RICHLAND		WA		99352		0805AA		ACTIVE

		OWA310		YWA344		RICHLAND SD WAREHOUSE		714 THAYER DRIVE		RICHLAND		WA		99352		0805AA		ACTIVE

		OWA310		YWA363		JEFFERSON ELEM SCHOOL		1550 GEORGE WASHINGTON WAY		RICHLAND		WA		99354		0805AA		ACTIVE

		OWA310		YWA364		NARCUS WHITMAN ELEM SCHOOL		1704 GRAY STREET		RICHLAND		WA		99352		0805AA		ACTIVE

		OWA310		YWA546		RICHLAND HIGH SCHOOL		930 LONG AVE		RICHLAND		WA		99352		0805AA		ACTIVE

		OWA310		YWA547		HANFORD HIGH SCHOOL		450 HANFORD STREET		RICHLAND		WA		99352		0805AA		ACTIVE

		OWA310		YWA548		CARMICHAEL MIDDLE SCHOOL		620 THAYER DRIVE		RICHLAND		WA		99352		0805AA		ACTIVE

		OWA310		YWA549		CHIEF JOSEPH MIDDLE SCHOOL		504 WILSON		RICHLAND		WA		99352		0805AA		ACTIVE

		OWA310		YWA550		ENTERPRISE MIDDLE SCHOOL		5200 PARADISE		WEST RICHLAND		WA		99352		0805AA		ACTIVE

		OWA310		YWA669		LEONA LIBBY MIDDLE SCHOOL		3259 BELMONT BLVD		WEST RICHLAND		WA		99353		0805AA		ACTIVE

		OWA311		YWA107		GRANDVIEW CENTRAL KITCHEN		913 WEST 2ND STREET		GRANDVIEW		WA		98930		0805AA		ACTIVE

		OWA311		YWA326		GRANDVIEW MIDDLE SCHOOL		1401 WEST SECOND ST		GRANDVIEW		WA		98930		0805AA		ACTIVE

		OWA312		YWA150		SUNNYSIDE SCHOOL DISTRICT		1110 SO 6TH ST.		SUNNYSIDE		WA		98944		0805AA		ACTIVE

		OWA312		YWA556		CHIEF KAMIAKIN ELEMENTARY		1700 EAST LINCOLN AVE		SUNNYSIDE		WA		98944		0805AA		ACTIVE

		OWA312		YWA557		HARRISON MIDDLE SCHOOL		810 SOUTH 16TH STREET		SUNNYSIDE		WA		98944		0805AA		ACTIVE

		OWA312		YWA558		PIONEER ELEMENTARY SCHOOL		2101 EAST LINCOLN AVE		SUNNYSIDE		WA		98944		0805AA		ACTIVE

		OWA312		YWA559		SUNNYSIDE HIGH SCHOOL		1801 EAST EDISON AVE		SUNNYSIDE		WA		98944		0805AA		ACTIVE

		OWA313		YWA151		HIGHLAND HIGH SCHOOL		17000 SUMMITVIEW ROAD		COWICHE		WA		98923		0805AA		ACTIVE

		OWA314		YWA173		ADAM ELEM SCHOOL		14707 E. EIGHT AVENUE		SPOKANE VALLEY		WA		99037		0805AA		ACTIVE

		OWA314		YWA174		BROADWAY ELEM SCHOOL		11016 E BROADWAY		SPOKANE VALLEY		WA		99206		0805AA		ACTIVE

		OWA314		YWA175		CHESTER ELEM SCHOOL		3525 S PINES ROAD		SPOKANE VALLEY		WA		99206		0805AA		ACTIVE

		OWA314		YWA176		C.V. KINDERGARTEN CENTER		1512 N BARKER ROAD		SPOKANE VALLEY		WA		99016		0805AA		ACTIVE

		OWA314		YWA177		GREEN ACRES ELEM SCHOOL		17915 E. FOURTH AVENUE		SPOKANE VALLEY		WA		99016		0805AA		ACTIVE

		OWA314		YWA178		LIBERTY LAKE ELEM SCHOOL		23606 EAST BOONE AVENUE		LIBERTY LAKE		WA		99019		0805AA		ACTIVE

		OWA314		YWA179		MCDONALD ELEM SCHOOL		1512 S MCDONALD ROAD		SPOKANE VALLEY		WA		99216		0805AA		ACTIVE

		OWA314		YWA180		HORIZON MIDDLE SCHOOL		3915 SOUTH PINES		SPOKANE		WA		99206		0805AA		ACTIVE

		OWA314		YWA299		SELKIRK MIDDLE SCHOOL		1409 N HARVEST PARKWAY		LIBERTY LAKE		WA		99016		0805AA		ACTIVE

		OWA314		YWA375		RIVERBEND ELEM SCHOOL		17720 E MISSION AVE		SPOKANE VALLEY		WA		99016		0805AA		ACTIVE

		OWA314		YWA565		PROGRESS ELEMENTARY SCHOOL		710 N PROGRESS ROAD		SPOKANE VALLEY		WA		99037		0805AA		ACTIVE

		OWA314		YWA566		BOWDISH MIDDLE SCHOOL		2109 SOUTH SKIPWORTH		SPOKANE		WA		99206		0805AA		ACTIVE

		OWA314		YWA567		EVERGREEN MIDDLE SCHOOL		14221 E 16TH AVE		SPOKANE VALLEY		WA		99037		0805AA		ACTIVE

		OWA314		YWA568		GREENACRES MIDDLE SCHOOL		17409 EAST SPRAGUE AVENUE		SPOKANE VALLEY		WA		99016		0805AA		ACTIVE

		OWA314		YWA569		North Pines Middle School		701 North Pines Road		Spokane		WA		99206		0805AA		ACTIVE

		OWA314		YWA570		CENTRAL VALLEY HIGH SCHOOL		821 SOUTH SULLIVAN ROAD		SPOKANE VALLEY		WA		99037		0805AA		ACTIVE

		OWA314		YWA571		UNIVERSITY HIGH SCHOOL		12420 EAST 32ND AVENUE		SPOKANE VALLEY		WA		99016		0805AA		ACTIVE

		OWA314		YWA572		BARKER HIGH SCHOOL		13313 E. BROADWAY		SPOKANEVALLEY		WA		99216		0805AA		ACTIVE

		OWA314		YWA573		OPPORTUNITY ELEM SCHOOL		1109 S WILBUR ROAD		SPOKANE VALLEY		WA		99206		0805AA		ACTIVE

		OWA314		YWA574		PONDEROSA ELEM SCHOOL		10105 E CIMMARON		SPOKANE VALLEY		WA		99206		0805AA		ACTIVE

		OWA314		YWA575		SOUTH PINES ELEM SCHOOL		12021 E 24TH AVENUE		SPOKANE VALLEY		WA		99206		0805AA		ACTIVE

		OWA314		YWA576		SUNRISE ELEM SCHOOL		14603 E 24TH		SPOKANE VALLEY		WA		99037		0805AA		ACTIVE

		OWA314		YWA577		UNIVERSITY ELEM SCHOOL		1613 UNIVERSITY ROAD		SPOKANE VALLEY		WA		99206		0805AA		ACTIVE

		OWA314		YWA578		SUMMIT SCHOOL		612 S. MCDONALD ROAD		SPOKANE VALLEY		WA		99216		0805AA		ACTIVE

		OWA314		YWAA23		LIBERTY CREEK ELEM SCHOOL		23909 E COUNTRY VISTA DR		LIBERTY LAKE		WA		99019		0805AA		ACTIVE

		OWA315		YWA198		West Valley SpokaneSD		2805 North Argonne		Spokane		WA		99212		0805AA		ACTIVE

		OWA315		YWA580		West Valley High School		8301 East Buckeye		Spokane		WA		99212		0805AA		ACTIVE

		OWA315		YWA581		Centennial Middle School		925 North Ella		Spokane		WA		99212		0805AA		ACTIVE

		OWA315		YWA582		Seth Woodard Elementary		7401 East Mission		Spokane		WA		99212		0805AA		ACTIVE

		OWA315		YWA583		Pasadena Park Elementary		8508 East Upriver		Spokane		WA		99212		0805AA		ACTIVE

		OWA316		YWA014		WINDSOR ELEM SCHOOL		5504 WEST HALLETT RD		SPOKANE		WA		99224		0805AA		ACTIVE

		OWA316		YWA015		SALNAVE ELEM SCHOOL		1015 SALNAVE RD		CHENEY		WA		99004		0805AA		ACTIVE

		OWA316		YWA210		Cheney School District		520 4th Street		Cheney		WA		99004		0805AA		ACTIVE

		OWA316		YWA586		CHENEY HIGH SCHOOL		460 NORTH 6TH STREET		CHENEY		WA		99004		0805AA		ACTIVE

		OWA316		YWA587		SUNSET ELEMENTARY		12824 WEST 12TH STREET		CHENEY		WA		99004		0805AA		ACTIVE

		OWA316		YWA588		CHENEY MIDDLE SCHOOL		740 BETZ ROAD		CHENEY		WA		99004		0805AA		ACTIVE

		OWA316		YWA589		BETZ ELEMENTARY		317 NORTH 7TH STREET		CHENEY		WA		99004		0805AA		ACTIVE

		OWA316		YWA590		WESTWOOD MIDDLE SCHOOL		6120 S. ABBOTT ROAD		SPOKANE		WA		99224		0805AA		ACTIVE

		OWA316		YWA591		SNOWDON ELEM SCHOOL		6323 S. HOLLY ROAD		CHENEY		WA		99004		0805AA		ACTIVE

		OWA317		YWA212		GRANGER HIGH SCHOOL		315 EAST MENTZER AVENUE		GRANGER		WA		98932		0805AA		ACTIVE

		OWA317		YWA600		Roosevelt Elementary School		405 Bailey Avenue		Granger		WA		98932		0805AA		ACTIVE

		OWA318		YWA100		Glover Middle School		2404 West Langfellow Ave.		Spokane		WA		99223		0805AA		ACTIVE

		OWA318		YWA101		Chase Middle School		4747 E. 37th Ave		Spokane		WA		99223		0805AA		ACTIVE

		OWA318		YWA102		Sacajawea Middle School		401 E. 33rd Ave		Spokane		WA		99203		0805AA		ACTIVE

		OWA318		YWA103		Salk Middle School		6411 N. Alberta		Spokane		WA		99208		0805AA		ACTIVE

		OWA318		YWA104		Shaw Middle School		4106 N. Cook St.		Spokane		WA		99207		0805AA		ACTIVE

		OWA318		YWA106		Ferris High School		3020 E. 37th Ave.		Spokane		WA		99203		0805AA		ACTIVE

		OWA318		YWA108		North Central High School		1600 N. Howard		Spokane		WA		99205		0805AA		ACTIVE

		OWA318		YWA109		ROGERS HIGH SCHOOL		1622 E. WELLESLEY		SPOKANE		WA		99207		0805AA		ACTIVE

		OWA318		YWA110		Shadle Park High School		4327 N. Ash St.		Spokane		WA		99205		0805AA		ACTIVE

		OWA318		YWA120		Garry Middle School		725 E. Joseph Ave		Spokane		WA		99207		0805AA		ACTIVE

		OWA318		YWA259		Spokane School District		200 North Bernard Street		Spokane		WA		99201		0805AA		ACTIVE

		OWA318		YWA300		Cooper Elem School		3200 No Ferrell St		Spokane		WA		99217		0805AA		ACTIVE

		OWA318		YWA301		Grant Elem School		1300 E 9th Ave		Spokane		WA		99202		0805AA		ACTIVE

		OWA318		YWA302		Hutton Elem School		908 E 24th Ave		Spokane		WA		99203		0805AA		ACTIVE

		OWA318		YWA303		Stevens Elem School		1717 E. Sinto Ave		Spokane		WA		99202		0805AA		ACTIVE

		OWA318		YWA304		Whitman Elem School		5400 No Helena St.		Spokane		WA		99207		0805AA		ACTIVE

		OWA318		YWA305		Bemiss Elem School		2323 E Bridgeport Ave		Spokane		WA		99207		0805AA		ACTIVE

		OWA318		YWA306		Lewis & Clark High School		521 W. 4th Ave		Spokane		WA		99204		0805AA		ACTIVE

		OWA318		YWA307		Arlington Elem School		6363 North Smith		Spokane		WA		99217		0805AA		ACTIVE

		OWA318		YWA308		Logan Elem School		1001 E. Montgomery Ave		Spokane		WA		99207		0805AA		ACTIVE

		OWA318		YWA309		WILLARD ELEMENTARY		500 WEST LONGFELLOW AVE.		SPOKANE		WA		99205		0805AA		ACTIVE

		OWA318		YWA310		WESTVIEW ELEMENTARY		6104 NORTH MOORE STREET		SPOKANE		WA		99205		0805AA		ACTIVE

		OWA318		YWA311		WOODRIDGE ELEMENTARY		5100 WEST SHAWNEE AVENUE		SPOKANE		WA		99208		0805AA		ACTIVE

		OWA318		YWA312		THE COMMUNITY SCHOOL		1300 WEST KNOX AVENUE		SPOKANE		WA		99205		08055A		ACTIVE

		OWA319		YWA260		WARDEN SCHOOL DISTRICT		101 W BECK WAY		WARDEN		WA		98857		0805AA		ACTIVE

		OWA320		YWA263		Walla-Walla School District		325 S Park		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA362		SUPPORT SERVICE BUILDING		1174 ENTLEY		WALLA-WALLA		WA		99362		0805AA		ACTIVE

		OWA320		YWA630		Blue Ridge		1150 W Wallnut		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA631		Garrison Middle School		906 Chase		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA632		Lincoln Alternative Hi		421 S. 4th St		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA633		Prospect Point		55 Reser		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA634		Walla-Walla High School		800 Abbott		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA635		Berney Elem School		1718 Pleasant		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA636		PIONEER JR. HI		450 BRIDGE ST.		WALLA-WALLA		WA		99362		0805AA		ACTIVE

		OWA320		YWA637		Edison Elem		1315 Alder Street		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA638		Green Lake Elem		1105 Isaac		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA320		YWA639		Sharpstein Elem		410 Howard		Walla-Walla		WA		99362		0805AA		ACTIVE

		OWA321		YWA650		EAST VALLEY HIGH SCHOOL		1900 BEAUDRY ROAD		YAKIMA		WA		98901		0805AA		ACTIVE

		OWA321		YWA651		EAST VALLEY MIDDLE (CENTRAL)		2010 BEAUDRY ROAD		MOXEE		WA		98936		0805AA		ACTIVE

		OWA321		YWA652		MOXEE ELEMENTARY		528 E. SEATTLE AVENUE		YAKIMA		WA		98936		0805AA		ACTIVE

		OWA323		YWA340		ROWENA CHESS ELEM SCHOOL		715 N. 24TH AVE.		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA377		THREE RIVERS ELEM SCHOOL		3901 RD 84		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA664		MARIE CURIE ELEM SCHOOL		715 N CALIFORNIA AVE		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA665		ROSALIND FRANKLIN ELEM SCHOOL		6010 ROAD 52		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA666		LIVINGSTON ELEM SCHOOL		2515 ROAD 84		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA667		BARBARA MCCLINTOCK ELEM SCHOOL		5706 ROAD 60		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA668		DELTA HIGH SCHOOL		5801 BROADMOOR		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA735		CHIAWANA HIGH SCHOOL		8125 ARGENT ROAD		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA736		PASCO HIGH SCHOOL		1108 N 10TH AVE		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA737		MCLOUGHLIN MIDDLE SCHOOL		2803 RD. 88		PASCO		WA		99301		08055A		ACTIVE

		OWA323		YWA738		OCHOA MIDDLE SCHOOL		1801 E. SHEPPARD ST.		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA739		MAYA ANGELOU ELEM SCHOOL		6001 N. RD 84		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA741		EDWIN MARKHAM ELEM SCHOOL		4031 ELM RD.		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA742		ROBINSON ELEM SCHOOL		125 S. WEHE ST.		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA743		STEVENS MIDDLE SCHOOL		1120 N. 22ND AVENUE		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA744		WHITTIER ELEMENTARY SCHOOL		616 N. WEHE AVENUE		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA745		EMERSON ELEMENTARY SCHOOL		1616 W. OCTAVE		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA746		CAPTAIN GRAY ELEM SCHOOL		1102 N. 10TH STREET		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA747		LONGFELLOW ELEM SCHOOL		301 N. 10TH STREET		PASCO		WA		99031		0805AA		ACTIVE

		OWA323		YWA748		ROBERT FROST ELEM SCHOOL		1915 N. 22ND AVENUE		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA749		MCGEE ELEM SCHOOL		4601 HORIZON DRIVE		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA750		MARK TWAIN ELEM SCHOOL		1801 N. RD. 40		PASCO		WA		99301		0805AA		ACTIVE

		OWA323		YWA751		PASCO CENTRAL WAREHOUSE BLDG 210		3412 NORTH STEARMAN		PASCO		WA		99301		0805AA		ACTIVE

		OWA325		YWA765		EPHRATA MIDDLE SCHOOL		384 A STREET SE		EHPRATA		WA		98823		0805AA		ACTIVE

		OWA334		YWA850		MATTAWA ELEM SCHOOL		400 N BOUNDARY		MATTAWA		WA		99349		0805AA		ACTIVE

		OWA337		YWA111		EASTMONT HIGH SCHOOL		955 3RD STREET NE		EAST WENATCHEE		WA		98802		0805AA		ACTIVE

		OWA337		YWA322		GRANT ELEM SCHOOL		1430 SE 1ST STREET		EAST WENATCHEE		WA		98802		0805AA		ACTIVE

		OWA337		YWA873		EASTMONT JUNIOR HIGH SCHOOL		905 NE 8TH STREET		EAST WENATCHEE		WA		98802		0805AA		ACTIVE

		OWA341		YWA890		MARY WALKER/SPRINGDALE ELEM SCH		500 N 4TH STREET		SPRINGDALE		WA		99173		0805AA		ACTIVE

		OWA343		YWA894		KLICKITAT SCHOOL DISTRCIT		98 SCHOOL DRIVE		KLICKITAT		WA		98628		0805AA		ACTIVE

		OWA347		YWA898		ST JOSEPH MARQUETTE SCH		202 N 4TH ST		YAKIMA		WA		98901		0805AA		ACTIVE

		OWA349		YWA900		WISHRAM SCHOOL DISTRCT		POB 8/135 BUNN ST		WISHRAM		WA		98673		0805AA		ACTIVE

		OWA350		YWA325		FREEMAN SCHOOL DISTRICT		15001 S JACKSON RD		ROCKFORD		WA		99030		0805AA		ACTIVE

		OWA350		YWA901		FREEMAN ELEM SCHOOL		14917 JACKSON ROAD		ROCKFORD		WA		99030		0805AA		ACTIVE

		OWA350		YWA902		FREEMAN HIGH SCHOOL		14626 S JACKSON RD		ROCKFORD		WA		99030		0805AA		ACTIVE

		OWA351		YWA903		LINCOLN MIDDLE SCHOOL		315 SE CRESTVIEW		PULLMAN		WA		99163		0805AA		ACTIVE

		OWA352		YWA115		WESTGATE ELEM SCHOOL		2514 W 4TH AVE		KENNEWICK		WA		99336		0805AA		ACTIVE

		OWA352		YWA116		FUERZA ELEM SCHOOL		6011 W 10TH PLACE		KENNEWICK		WA		99338		0805AA		ACTIVE

		OWA352		YWA339		AMON CREEK ELEM SCHOOL		18 CENTER PARKWAY		RICHLAND		WA		99352		0805AA		ACTIVE

		OWA352		YWA904		KAMIAKIN HIGH SCHOOL		600 N ARTHUR ST		KENNEWICK		WA		99336		0805AA		ACTIVE

		OWA352		YWA905		KENNEWICK HIGH SCHOOL		201 S GARFIELD STREET		KENNEWICK		WA		99236		0805AA		ACTIVE

		OWA352		YWA906		SOUTHRIDGE HIGH SCHOOL		3320 SOUTHRIDGE BLVD		KENNEWICK		WA		99336		0805AA		ACTIVE

		OWA352		YWA955		HORSE HEAVEN HILL MIDDLE SCHOOL		3500 S. VANCUVER ST		KENNEWICK		WA		99337		0805AA		ACTIVE

		OWA352		YWA958		HIGHLANDS MIDDLE SCHOOL		425 S. TWEEDT ST		KENNEWICK		WA		99336		0805AA		ACTIVE

		OWA352		YWA961		DESERT HILLS MIDDLE SCHOOL		1701 W CLODFELTER ROAD		KENNEWICK		WA		99338		0805AA		ACTIVE

		OWA352		YWA966		CHINOOK MIDDLE SCHOOL		4891 W 27TH AVE		KENNEWICK		WA		99338		0805AA		ACTIVE

		OWA352		YWA967		PARK MIDDLE SCHOOL		1011 W 10TH AVE		KENNEWICK		WA		99336		0805AA		ACTIVE

		OWA352		YWA968		AMISTAD ELEM SCHOOL		930 W 4TH AVE		KENNEWICK		WA		99336		0805AA		ACTIVE

		OWA352		YWA969		EASTGATE ELEM SCHOOL		910 E 10TH AVE		KENNEWICK		WA		99336		0805AA		ACTIVE

		OWA352		YWA970		KENNEWICK SD WAREHOUSE		622 N KELLOGG		KENNEWICK		WA		99336		0805AA		ACTIVE

		OWA355		YWA934		ALMIRA SCHOOL DISTRICT		310 S 3RD ST		ALMIRA		WA		99103		0805AA		ACTIVE

		OWA357		YWA916		DAVIS ELEM SCHOOL		31 SE ASH STREET		COLLEGE PLACE		WA		99324		0805AA		ACTIVE

		OWA357		YWA917		COLLEGE PLACE HI SCHOOL		1755 S COLLEGE AVE		COLLEGE PLACE		WA		98324		0805AA		ACTIVE

		OWA358		YWA920		EAST VALLEY HIGH SCH		15711 E WELLESLEY		SPOKANE VALLEY		WA		99216		0805AA		ACTIVE

		OWA358		YWA921		EAST VALLEY MIDDLE SCHOOL		4920 N PROGRESS RD		SPOKANE VALLEY		WA		99216		0805AA		ACTIVE

		OWA358		YWA922		CONTINUOUS CURRICULUM SCHOOL		16924 E WELLESLEY		SPOKANE VALLEY		WA		99216		0805AA		ACTIVE

		OWA358		YWA923		TRENTWOOD ELEM SCHOOL		14701 E WELLESLEY		SPOKANE VALLEY		WA		99216		0805AA		ACTIVE

		OWA358		YWA924		TRENT ELEM SCHOOL		3303 N PINES		SPOKANE VALLEY		WA		99206		0805AA		ACTIVE

		OWA358		YWA925		OTIS ELEM SCHOOL		22000 E WELLESLEY		OTIS ORCHARD		WA		99027		0805AA		ACTIVE

		OWA358		YWA926		EAST FARMS ELEM SCHOOL		26203 E ROWAN		NEWMAN LAKE		WA		99025		0805AA		ACTIVE

		OWA360		YWA928		INCHELIUM SCHOOL DISTRICT		2 HORNET AVE		INCHELIUM		WA		99138		0805AA		ACTIVE

		OWA363		YWA315		COLVILLE SR HI SCHOOL		154 HWY 20 EAST		COLVILLE		WA		99114		0805AA		ACTIVE

		OWA363		YWA316		FORT COLVILLE ELEM SCHOOL		1212 E IVY		COLVILLE		WA		99114		0805AA		ACTIVE

		OWA363		YWA317		HOFSTETTER ELEM SCHOOL		640 N HOFSTETTER		COLVILLE		WA		99114		0805AA		ACTIVE

		OWA363		YWA318		PANORAMA ALTERNATIVE SCHOOL		225 S HOFSTETTER		COLVILLE		WA		99114		0805AA		ACTIVE

		OWA363		YWA918		COLVILLE JR HI SCHOOL		990 S CEDAR		COLVILLE		WA		99114		0805AA		ACTIVE

		OWA364		YWA940		CENTERVILLE SCHOOL DISTRICT		2315 CENTERVILLE HWY		CENTERVILLE		WA		98613		0805AA		ACTIVE

		OWA368		YWA956		VALE ELEM SCHOOL		101 PIONEET AVE		CASHMERE		WA		98815		0805AA		ACTIVE

		OWA370		YWA971		ONION CREEK SCHOOL		2006 LOTZE CREEK RD		COLVILLE		WA		99114		0805AA		ACTIVE

		OWA371		YWA972		SPOKANE INTERNATIONAL ACADEMY		2706 E QUEEN		SPOKANE		WA		99217		0805AA		ACTIVE

		OWA372		YWAA03		FOOTHILLS MIDDLE SCHOOL		1410 MAPLE STREET		WENATCHEE		WA		98801		0805AA		ACTIVE

		OWA372		YWAA04		ORCHARD MIDDLE SCHOOL		1024 ORCHARD AVE		WENATCHEE		WA		98801		0805AA		ACTIVE

		OWA372		YWAA05		PIONEER MIDDLE SCHOOL		1620 RUSSELL ST		WENATCHEE		WA		98801		0805AA		ACTIVE

		OWA372		YWAA06		WENATCHEE HIGH SCHOOL		1011 MILLERDALE		WENATCHEE		WA		98801		0805AA		ACTIVE

		OWA373		YWAA07		DEER PARK ELEM SCHOOL		1500 E D ST		DEER PARK		WA		99006		0805AA		ACTIVE

		OWA373		YWAA08		DEER PARK HIGH SCHOOL		800 S WEBER RD		DEER PARK		WA		99006		0805AA		ACTIVE

		OWA374		YWAA09		RIVERSIDE ELEM/MIDDLE SCHOOL		3802 E DEER PARK-MILAN RD		CHATTAROY		WA		99003		0805AA		ACTIVE

		OWA386		YWA998		KETTLE FALLS HIGH SCHOOL		1275 JUNIFER		KETTLE FALLS		WA		99141		0805AA		ACTIVE

		OWA387		YWAA01		METHOW VALLEY SD		24 TWIN LAKES RD		WINTHROP		WA		98862		0805AA		ACTIVE

		OWA388		YWAA02		CUSICK JR/SR HIGH SCH		305 MONUMENTAL RD		CUSICK		WA		99119		0805AA		ACTIVE

		OWA390		YWAA17		SELKIRK SCHOOL DISTRICT		10372 HWY 31		IONE		WA		99139		0805AA		ACTIVE

		OWA393		YWAA21		WAITSBURG ELEM SCHOOL		184 ACADEMY WAY		WAITSBURG		WA		99361		0805AA		ACTIVE

		OWA395		YWA342		ANCIENT LAKES ELEM SCHOOL		417 C ST SE		QUINCY		WA		98848		0805AA		ACTIVE

		OWA395		YWA374		QUINCY HIGH SCHOOL		403 JACKRABBIT ST NE		QUINCY		WA		98848		0805AA		ACTIVE

		OWA395		YWAA26		QUINCY MIDDLE SCHOOL		16 6TH AVE SE		QUINCY		WA		98848		0805AA		ACTIVE

		OWA395		YWAA27		GEORGE ELEM SCHOOL		401 S WASHINGTON WAY		GEORGE		WA		98848		0805AA		ACTIVE

		OWA395		YWAA28		MONUMENT ELEM SCHOOL		1400 13TH AVE SW		QUINCY		WA		98848		0805AA		ACTIVE

		OWA395		YWAA29		MOUNTAIN VIEW ELEM SCHOOL		119 D ST NW		QUINCY		WA		98848		0805AA		ACTIVE

		OWA395		YWAA30		PIONEER ELEM SCHOOL		224 J ST SE		QUINCY		WA		98848		0805AA		ACTIVE

		OWA398		YWA005		CANYON VIEW GROUP		260 N GEORGIA AVE		EAST WENATCHEE		WA		98802		0805AA		ACTIVE

		OWA399		YWA006		RIDGEVIEW COMMUNITY FAC		1726 JEROME AVE		YAKIMA		WA		98908		0805AA		ACTIVE

		OWA402		YWA013		TWIN RIVERS COMMUNITY FACILITY		605 MCMURRAY		RICHLAND		WA		99354		0805AA		ACTIVE

		OWA403		YWA016		COLUMBIA ELEM SCHOOL		977 MAPLE STREET		BURBANK		WA		99323		0805AA		ACTIVE

		OWA403		YWA313		COLUMBIA MIDDLE SCHOOL		835 MAPLE STREET		BURBANK		WA		99323		0805AA		ACTIVE

		OWA403		YWA314		COLUMBIA HIGH SCHOOL		787 MAPLE STREET		BURBANK		WA		99323		0805AA		ACTIVE

		OWA404		YWA017		DAYTON ELEM SCHOOL		302 E PARK STREET		DAYTON		WA		99328		0805AA		ACTIVE

		OWA405		YWA018		ST ALOYSIUS GONZAGA CATH SCHOOL		611 E MISSION		SPOKANE		WA		99202		0805AA		ACTIVE

		OWA406		YWA019		TEKOA ELEM/HIGH SCHOOL		513 E HENKLE		TEKOA		WA		99033		0805AA		ACTIVE

		OWA412		YWA036		VALLEY SCHOOL		3034 HUFFMAN RD		VALLEY		WA		99181		0805AA		ACTIVE

		OWA413		YWA037		WILBUR SCHOOL DISTRICT		202 POPE ST		WILBUR		WA		99185		0805AA		ACTIVE

		OWA414		YWA038		ORONDO ELEM/MIDD SCHOOL		100 ORONDO SCHOOL RD		ORONDO		WA		98843		0805AA		ACTIVE

		OWA427		YWA167		CHRIST THE KING CATHOLIC SCHOOL		1122 LONG AVE		RICHLAND		WA		99354		0805AA		ACTIVE

		OWA428		YWA169		WALTER STROM MIDDLE SCHOOL		2694 SR 903		CLE ELUM		WA		98922		0805AA		ACTIVE

		OWA429		YWA170		DAYBREAK YOUTH SERVICES - EAST		628 S. COWLEY		SPOKANE		WA		99202		0805AA		ACTIVE

		OWA430		YWA171		LAKE CHELAN HIGH SCHOOL		215 WEBSTER		CHELAN		WA		98816		0805AA		ACTIVE

		OWA431		YWA172		LIBERTY SD		29818 S NORTH PINE CREEK RD		SPANGLE		WA		99031		0805AA		ACTIVE

		OWA432		YWA181		LOON LAKE SCHOOL		4001 MAPLE ST		LOON LAKE		WA		99148		0805AA		ACTIVE

		OWA433		YWA182		MEDICAL LAKE HIGH SCHOOL		200 E BARKER		MEDICAL LAKE		WA		99022		0805AA		ACTIVE

		OWA433		YWA183		MEDICAL LAKE MIDDLE SCHOOL		1010 LAKE ST		MEDICAL LAKE		WA		99022		0805AA		ACTIVE

		OWA433		YWA184		HALLETT ELEM SCHOOL		524 S HALLETT		MEDICAL LAKE		WA		99022		0805AA		ACTIVE

		OWA433		YWA185		MICHAEL ANDERSON ELEM SCHOOL		400 W FAIRCHILD HWY		FAIRCHILD AFB		WA		99011		0805AA		ACTIVE

		OWA434		YWA186		NEWPORT HIGH SCHOOL		1400 W 5TH STREET		NEWPORT		WA		99156		0805AA		ACTIVE

		OWA434		YWA187		SADIE HALSTEAD ELEM SCHOOL		331 SO CALISPEL AVE		NEWPORT		WA		99156		0805AA		ACTIVE

		OWA434		YWA188		STRATTON ELEM SCHOOL		1201 WEST 5TH STREET		NEWPORT		WA		99156		0805AA		ACTIVE

		OWA435		YWA279		CONNELL ELEM SCHOOL		1001 WEST CLARK STREET		CONNELL		WA		99326		0805AA		ACTIVE

		OWA435		YWA292		ROBERT OLDS JR HIGH SCHOOL		1051 WEST CLARK STREET		CONNELL		WA		99326		0805AA		ACTIVE

		OWA435		YWA293		CONNELL HIGH SCHOOL		1100 WEST CLARK STREET		CONNELL		WA		99326		0805AA		ACTIVE

		OWA435		YWA294		MESA ELEM SCHOOL		200 E PEPIOT ROAD		MESA		WA		99326		0805AA		ACTIVE

		OWA435		YWA295		BASIN CITY ELEM SCHOOL		303 BAILEY BLVD		MESA		WA		99326		0805AA		ACTIVE

		OWA436		YWA296		OTHELLO HIGH SCHOOL		601 E JUNIFER ST		OTHELLO		WA		99344		0805AA		ACTIVE

		OWA437		YWA297		SUNRISE COMMUNITY FACILITY		1421 E DIVISION		EPHRATA		WA		98823		0805AA		ACTIVE

		OWA438		YWA298		THE HEALING LODGE OF SEVEN NATIONS		