
LOCALLY NEGOTIATED OPERATING PROCEDURE 
FOR DLA ACTIVITIES AT HDI FEDERAL CENTER, BATTLE CREEK, MI 

.USE OF 'OFFICIAL HDI FACILITIES AND SERVICES 
, ARTICLE 6-01 

DATED: 08 January 2008 

The LOCNOP supersedes all previous policies, guidance, past practices or agreements on 
this subject. Any new or modified policies or guidance that the Employer intends to issue 
will first be negotiated with AFGE Local 1626 prior to implementation. 

Section 1. Use by Union. 

The Employer agrees to allow the union sole use of Room 2-1-64. In 
the event management requires the space for mission purposes, the 
Union shall k provided equivalent space in the HDI Federal Center. 
The union shall be provided facilities and support services in 
accordance with the content of Interservice Support Agreement, with 
an effective date of 0 1 Oct 07, Number SB 420 1-07274-059 
(attached), and any negotiated modifications thereto, and other 
facilities and services locally negotiated. 
The Employer shall provide computer hardware, so fiware, 
maintenance and printers comparable to the general workforce and 
technical support for such equipment, hardware and software. 
The Employer shall agree to post notice of Union meetings and other 
Union pertinent events in a HDI electronic notification system (such 
as ALLNEWS). 
The President or Executive Vice President (EVP) of AFGE Local 
1626 may submit items of general information for posting, through 
Labor Relations, on a HDI electronic notification system (such as 
ALLNEWS). These items must be of general interest to the 
workforce and cannot contain lobbying efforts, solicitation of 
membership, or other material designed to encourage union 
membership. 

Section 2. Use by Employees. 

1. Parking: Parking as agreed to on March 15,2007 incorporated intact 
(attached). 

2. Smoking: The Employer shall provide designated smoking areaslfacilities 
(site plan dated 27 November 2007 attached) for employees. Smoking shall 
be permitted only in the areaslfacilities and shelters designated. Smoking in 
other areas of the Federal Center complex including exterior areas is 
prohibited. 



Fitness Center: 
a. Use by employees assigned to Emergency Essential (EE) positions is 

, authorized in accordance with paragraph 7 of DLA HQ (J-l)/AFGE 
Council 169 EE Memorandum of Agreement, dated March 2 1,2007 
(attached). 

b. In situations (especially identified trends) when equipment capacity is 
exceeded, employer will follow this order for usage of the fitness 
center: Active Duty military personnel and their spouses assigned to 
the HDI Federal Center; Retired military and their spouses; HDI 
Federal Center civilian employees, Retired HDI Federal Center 
civilian government retirees; HDI Federal Center contract personnel 
and technical representatives working full time on the installation, 

c. The employer will make available to bargaining unit employees 
regular use of the fitness center and encourage participation. 

Facility Usage by Employees: Employees may reserve rooms for special 
events in accordance with the standard process or procedures that are in place. 
Space HeaterdFans: The Employer shall provide space heaterslfans when the 
employee's health dictates or temperature cannot be maintained between 72- 
76 degrees. If required, the Employer will attest to the medically required 
need but shall not forward employee's associated medical documentation as 
part of the request. 
Motorized ambulatory equipment: 

a. The Employer will provide electric power source for charging the 
government owned motorized ambulatory equipment as near as 
practicable where the employe& enters and exits the building. 

b. The Employer will allow the employee to have the motorized 
ambdatory equipment at their work station. 

c. In certain cases, those employees that use their own personal 
motorized ambulatory equipment, the Employer shall follow 6a-b 
above. 

Appliances: 
a. The Employer will allow coffee makers, microwave ovens, etc. They 

are to be confined to kitchen areas. In those areas that do not have 
kitchens, the Employer will allow mess areas for the centralization of 
those appliances. 

b. Appliances will be disallowed if they do not bear the label of 
Underwriter's Laboratory, an appliance uses or produces an open 
flame, or are visibly defective. 

c. Appliances will be turned off prior to close of business each day. 
d. Employer shall provide suff~cient service capacity to handle additional 

load requirements in any location other than kitchens utilized as mess 
areas. 

e. Personal appliances such as cup heaters, hot pots, radios, etc. will 
follow criteria 7b-d above. 

Housekeeping: The Employer shall provide containers for disposal of coffee 
grounds and food scraps. 



9. Space Allocation - All bargaining unit employees will receive fair and 
equitable workspace. Whenever practical, the Employer will provide 
coqsideration of employees requested desired work stationllocation. 

a. Medical needs will take priority over other considerations. 
b. Highest grade will then be used as the next deciding factor. 
c. I f  more than one employee of the same grade shows interest in the 

same workspace, the employee with the highest service computation 
date (SCD) gets frst priority. 

d. The placement of contract employees will follow the placement of 
bargaining unit employees. ,-, 

This constitutes the full understanding of the 

Chief Negotiator 
AFGE Local 1626 

DATE: 8-4 

Chief Negotiator v 
Representing DLA Activities 
Located at the HDI Federal 
Center, Battle Creek, MI 

DATE: 8% aWUard 



MmORANDUM OF A m m M m T  
BETWEEN AFQE LOCAL 1626 AMD AH, D M  A C l l W E S  

CQ-LOCATED AT WT-DOLE-INOUYE (HDQ FEDERAL CENTER 
BATI'LECMEK,MI 

llislgnsnrnt h m a d c a n d e n t e r e d i n t o b y , a o d m d ~ ~ ~ ~ e d e r a l ~ & ~ ~ ~ ,  
A M e s , ~ f t e r r e f e r r e d & ~ b ~ I a y e r , " d b A m e S i ~ F ~ ~ o f  
h +tEmployem (AFGE) -1626, hhfkru i r red  to as the "Union." The 
p d a ~  ~ t o t h e f b l l o W i I l g ~  theHDIFederrrl CUmReserved' 
P a r '  Policy. 

2. &sewed pading i h t 5 e d  Mow be desigmtd a d  amfrofled by 
~ t a t t h e i t ~ l e ~ o n .  M ~ ~ a t i t s a p t i o n , m a y i s s u e  
g u i h c e  ddhaiing bow it thc assignment of the available d 
p a r k i n g ~ a s a g r e a d t o i n t h i s M O k  

B. Lota-opcnparhgt3Wqt 
1) S ~ ( 1 ' l ) ~ o n t b c e a s t e m - r n o s t b n m d a r y ( m s r k e d f 0 r  

' -- 
2) Tcn (10) SpacES- an the m m - m o s t  bolladary (mgabd for visitor -- 
3) Five (5) spam on the mrkhmhn-most bowday. 
4) F i v e ( S ) s p a o e s m t b t ~ m o s t ~ ( G S A ) ,  
5)  Ta(10) -=the w m - - b e ( A F G E  M 1626 

pakhgtobemded AFGEmiassigaedattbedhaehof 
lrdm ldmhip).  

G. Lot 7 - No record of lot number. 



MEMORANDUM OF AGREEMEW - PARKING PAGE 2) 
' 

, H, ht8-OpenparIdngacept: 
, 1) TWy-nine (39) spaces on the watm-most bunchy 

Wwpedparkin@- 
2) ?I&ty-fiv~ (35) s p m  loated noah of h&appd (GSA 

paling for daycare center]. 

L h t l 2 - O p e n p a r k i n g ~ t :  
I) Ten (1 0) spaas w mrthmmost bollndary (bandim.  
2) Two (2) spca on w e - m o s t  b b ~ ~ ~ ) -  
3) ' h v e 2 v e ( 1 2 ) ~ o n t h e ~ ~ ' b o u n d a r y .  

3. ~ o t a  p a r t i s r a p c t h . t ~ m p p a l  @kg(tlat d d * c h ~ s ~ d Y  
listed in thir m e m h )  is supported by DES as a regdatq requkamt imd 
~ b e i m p l ~ m ~ m w i t h ~ Y E E O ~ e n t q ~ w i l l n o t  
  ofthi his^ 

4. E m p l o ~  and Unim f k t k  agree thgt d h m e n t  of p r k h g ~ ~ t i O t t 5  will 
beonaSrandtgUitablebash 

5. NotiWm L lpsdal evm$ pddng: The parties that the mp10yer will 
m t i f y & r ~ o n W & y s ~ t o B e D e e d h ~ - b ~ g  Upto 
~)nollrcsenred~inLot2willbeallwtsdfmrpecialeveatcvlbtmpaddng 
upon prior notice 



MEMORANDUM OF AGREEMENT - PARKING (PAGE 3) 

7. O p m ( n c m - ~ p a r l d n % ~ a r e n o t s s g i g n e d t a e n y s p c c i f i c ~ o r  
individual and rn i w a i Z a b l e m a f h t ~  availablebask 

' 8. Any c h g c s  ta tho qyemmt (&a than III~ enclusion olhandiqped parldng 
~ ~ i n ~ g r a p h 3 ) w d l ~ t h e m n t n a l ~ t o f M p a r d e s .  Itis 
~ ~ a n d l m d a r t m d t h a l ( t d r ~ ~ ~ p i v i n g f o n  
~dmtoPtpcwmingrocalnc~~tothenew.~~ - 

Far the vnia 



- - -. - -. . --- -. -. . . - . 

SUPPORT AGREEMENT 
1. AGREEMENT NUMBER 2, SUPERSEDED AGREEMEW IYO. 3. EFFECTlYE DATE (WVYhMW 4. EXPtRATDN DATE 

R)lr-by&w&fI ~ T M c ~ ~ w w ~ d  iw-h b s 7  
SB4201-07274-059 SB4201-06274-059 20071001 Indehite 

6. SUPPLYINQ ACTlVlTY 8. RECEIVIMQ ACTIVIlY 
a W A N I ~ ~  ,, a.NAklEWmDRE88 

DEFENSE LOGISTICS INFORMATION SEI1VfCE @US) AMERICAN FEDERATION OF GUvEBNWNI 
ATCN: 18 Dm-R SUITE 7 EMPLOYEES (AFGE) Local 1626 

I 74 WASmGTON AVE W 
BATTLE CREEK, MI 490 17-3084 I 2-1-a, SUIT3 4 

74 WASHINGTON AVE N 
BATIZECREKMI49017-3054 - . 

I 
7. SUPPORT PROVIDED BY SUPPLIER 

. . 
e v e  S& @US) 
AudiwV71suaI Sesvices (DES Battle Creek) 
Cammm Use Facility Opmtians, Mainhame, Repair & 

I C o I m l d m  Services (Dl3 Battfe Creek) 
Communicatiw Sgviccs (DLIS56) 
Disaster PreparednegdEEey Managemat Servim (DES 
Battle-1 
Esmtmtion, ~ c t  & Repair sawices (APO) 
(DES Battle Creek) 
Facilities M c e s  (DES Battle Creek) 
Fire Prate- S m k s  (DES Bath [=reek) 

Uail Mces @ES B&k creek) 
Publication Idmagmeat Services @ES Bat& Creek) 

"Na Reh-" 
"No Reimbr & 
'Wo Reimbursement" 

"No Reimbllrsement" 
'Wo ~ b u r s e m e n t "  
"No Reimbursement" 
"No Rehbltrsementn 

"No 
"No ~ I r ~ e n t "  
"No Rcimburscmnt" 

"No ~~ 
KPTo Reimbursement"' 

"NoRr' ' rt " 
T o  Reimbmement" 
"No ReimbmemmtIf 
"No Rtimb- 

B I 
DD FORM 1 144, NOV 200 1 

' m v m s  mmm MAY BE USED. 
i 

m O N A L  SWFORT FEWREMEW$ ATFAWED: YW 

8. SUPPLYING CDMPONEKT 
7 l  No 
9. RECElVlNQ COYPOMWT 

a. W V  SIQNATU b.DATE- &COMPrrYlLLWHGHAlWE b. DATE II- 

LORIL. TUCKER 
a APeAOVlNO AVMOWIT 

~IaIw 



1 1. OEAlERAL PROWSONS IConpMe blenk -06 and d d  a d d t i o n a i g n e r d p r o ~ ~ ~  as w e :  e.g, exceptions to pnnted 
provims, &d%halp&?s ta this agreement, h#.hg md mndmt krs@udons.I 

l a, fk nrcehrlng cwrqmwnts wilt provide tha supplying compo~nt projections of requegbd suppwt. (S&nificant chmges in the 
tocoking cnmponent's srrmrt repubmentr rho& be submitted h? #a su&@ component h a mennw that will permit 
t i m e  modir5cstbn of~msource napl-hl 

b. I f  16 tha responolbUIty of of qsupplyhg wmponent to bring my requid  or mqimsbd chenge in suppm to ttw a t m m  of 

AFGE, 74 WASHINGTUN AVE N, BAlTLE CREEK, MI 490 17-3054 prim to changlng or canwHing support. 
c. The can- pwidw reimbwmbb support in this agtearmnt will submit of costs to: 

DRMS-RF, 74 WASHINGTON AVE N. BATTLE MI 4W17-3092 
d. Al r a m  expmsw tho mit d of setvima prouidd In this agrmment are based cn current r&s wHch may ba srrbject to 

chaw fw ~mcontrdlable reasons, wch as legis~dm, DOO directivms, and cwnmerdal utility rate increasas. Tim recetvor WUI be 
miifbd Immedlabely of such rate changes mat mum lm pas& t trrqh to th support remlvert. 

I a. Thk agreement may k -led at any time by nwtwl -M of tb p a r k s  c o n a d .  This a g r m n f  may dmo bs 
~ l i s d b y ~ ~ p a r t y ~ p ~ ~ i ~ g a f k s S t ~ ~ d s y ~ ~ t h n ~ ~ t O t h a ~ p a t Y .  

f. In mm of MUii or other mergmxy, this agrsernent wiW rerndn in fa- only wiwn auppller's capabillk. 

g. REMARK3 T h e ~ t y f m ~ p r o v ~ n s o ~ i n ~ a ~ ~ h ~ i n W D 1 4 0 0 0 . 1 9 .  

h. FUNDING AND R0MBURSEhENT Govern- agtncies will pmvide DLIS with an arrrmal MilitaFy ~ ~ t a ~  P d s e  -st 
(MtF'R) k~ covu dxmid  c l q p  cited on DDI 144 hr the drscal year as smn an receiver obtains au annual opmating b d p t  W e r  m y  
p r o v i d e f m t d i n g i n q ~ l y ~ o r f o r I h e ~ l t s t i m a t c d 1 S A a n r o l m t .  Ifrcceiwdin' ,mnstcnsnrefrmaingwillcov~~ 
~ l y b ~ a d c q u a t e l y .  Attheeadofdqaarter,DLISwin.f~~receiverasrmmaryof~~incPrraddmingIhat~ 
p m d  Aftcr a 6ve (5) day rcaivffrcview peaid, DLIS will cnzatc a job order in DBMS in a m t  of tbc c a r d  q-ly c h p .  
Discrepancies in qmhIy chargw must be addrcssal to DLIS watbm thirty (30) days of the q-s do= in which the m i c e  was performed 
Frmding which eme& a c b l  m i c e  charges will bt m$nstcd dtning the fonrth qnarttr. C a m m d y ,  rrceivm will provide DLIS with a MlPR 
n m m m w n t t o o o v e r c h g s m ~ o f f r m d i o g .  Ex~ess-incweddrpiosthcf&qaartermaybebilicdtoroctivtrwith&qm 
EhargEa fca thc qua- of thc foUowing W year. Payment can be aocompltshcd by WR, a or other anthorized mtthd 

I i. ISA POCK AFOE Union, Susm Bncldcy @ Cwnmercial(2693961-5474 
Snpprt Apsmmt Managa, J&DIB-R, Sandra Chapman @ Commmid (269)961-4055, FAX (269) 9614746 

MPR POC- Xathy Johason. JSDLISR, @ commcid (269)9614918. w FAX Camwcia l (2m14746 

I DISTRIHLtTlON: AFGE 1626 (Room 2-1-64} 

I 12. SPECIFIC PROWMOMS U s  -: e.g., ba t ion  wd of omupid fseifi- mqua and msiver roqwnHtios, 
cmWt&m, mqthments, qudty sfadads, and criteria for m e a r m r e m w r ~ ~ w n e n t  of  u*w requimmmts.) 

SEE AlTACJ3WZNT - PAGES 1 4  

ADWnONALsPEClRC PROWMQI AlTnCHU): Elrsai nm 
DO FORM 1 144, NOV 200 1 hgs 2 of 3 paws 



RECEIVER S W  
1. Comply witb IlES oomplaint 
process by prcpuing the complaint 
in writing using DLIS Form 1570-2 
and provide to DES. Action wiU be 
initiated upon wceipt of DLIS 
P- 1570-2. 

13. ADDITIONAL PROVISIONS {Use thls space to contlnue general and/or specific provisions, 8s needed.] 

GENERAL PROVISIONS 
(Applicable to all categorjes) 

SUPPLIER SHALL 
Customer ~om~la int (s )  + 1. Upon receipt of DLiS Form 1570-2, 

DES wiIl investigate to ensure validity. 
If valid, DES will provide response 
to customer. 

DD FORM I f 44, NOV 200'1 Page 3 of 3 P w s  



.'ACNMENT OF ADDITIONAL SUPPORT REQUIREMENTS: 
rSA #SB420 1-07274-058: 

CATEGORY 

Administrative 
Services 

Graphic Arts 

Photographic 

Common Use 
Facility Opera- 
tions, Mainten- 
ance, Repair 
and Constxu&on 
Services 

2 .  Provide one-third of the area on 
a& unofficial bulletin board. 

I. Provide graphics arts services 
such as wgraphs, visual aids, flip 
charts, technical illustrations, etc., 
within suppliers capability. 

2. Provide ghotographic/vidm 
Sewices within supplier's capability 

1. Conduct cost analysis and make 
recommendations to General Services 
Administration (GSA) involving new 
construction and alterations. Approve 
all requirements. 

2. Those items unique or pentliar to 
MGE (unique and peculiar d&d as 
those items not p h e d  or funded for) 
wilI be prioritized with DLIS items 
and be subject to availability of funds. 

3. Conduct space utilization reviewd 
suweys (except that allocated from 
mission storage purpose) to justify 
assignment of additiond space, relo- 
cation of organizational dements, 
assignment of support retention of 

I. Be responsible for posting and remov J 
of material. Material to be posted on the 
boards wilt be relevant to the internal 
operations of the Union, the relations 
between the parties or functions sponsored 
by the Union, so long as they are not 
pakticd in nature, md do not reflect on the 
integrity of any individual, agency or 
activity of the Federal G o v m e n t  . 

1. Provide readable material to accomplish 
required services; comply with DES-I 
5000.1 and Audio Support Services 
One Book Chapter. Request service using 
either mailbox or hardcopy DLIS Form 25. 

2. Request service using either VlCO 
M b o x  or hardcopy DLIS Form 525; 
Comply with DES-I 5000.1 and Still 
Picture Photography One Book Chapter. 

1. Request service. 

3. Request sentice. 



~~xTACHMENT OF ADPITIOW SUPPORT REQUIREMENTS : 
ISA #SB420 1-07274-059 

CATEGORY 

Common Use 
Facility Opera- 
tions, Mainten- 
ance, Repair and 
Constru~on 
Services 

mce Space 

Communications 
Services 

Telephone 
Services 

Disaster Prepadnesd 
Emergency Services 

assignment of support retention of 
existing space. Administrative control 
and management of the instaIlstion of 
system furniture. 

4. Provide the use of room 2-1 -64. 
In the event management requires the 
space for mission purposes, the Union 
shall be provided equivalent space in 
the Federal Center. 

1. Provide telephones as needed in 
room 2-14 ,  ail with DSN and Fl'S 
access. Provide maintenance, 
replacement and relocation services 
as required, 

RECEIVER SEMLL 

4. Request space and ut ib ,  for trans- 
acting Union b u h s s .  

1, Comply with supplier regulations. 

2. Answer routine questions, give re- 2. Provide corrections for their telephone 
quested phone n&r, and route directory for updating in-house telephone 
Provide information and assistance to listing. 
customers tqing to reach the Union 
&om in-house or outside calls. 
Connect outside customers to the 
Union. Support miwflaneous 
emergency calls. Provide electronic 
telephone directory access. 

Disaster Planning 1. Provide receiver with supplier 
Service disaster control plans covering dis- 

asters, emergencies and attack. 
Provide and assign shelter areas 
for disaster contingencies. 

1. Comply with DES directives in the 
safeguarding of lives and Government 
property. Provide floor monitors to 
assist DES should conditions require. 



.'ACHMENT OF ADDITIONAL SUPPORT REQUIREMENTS: 
E A  #SB4201-07274-059, 

CATEGORY 

Emergency 
Services 

Equipment Opera- 
tion, Maintenance, 
& Repairs Svs. 

w 

Facilities Services 

Fire Protection/ 
Emergency Services 

SUPPLIER SHALL 

2. Provide guidance required for re- 
sponse to specxc emergencies out- 
lined in the DES Occupant h e r -  
gency Plan DES-I 3 000.1. 

RECErvER SHALL 

2. Comply with DES Diraives in the 
safeguarding of fives and property. Pro- 
vide floor monitors as required to assist 
in emergency management. 

I .  Controls and maintains accountable 1. Submit new requirements for equip 
properry records furnished by DLIS. ment m s f e r  or turn-in. Submit request 
Stocks, stores and issues common use for request of stock furniture and turn-in 
items of property and firnitwe. of stock furniture. Request repair services. 
Utilizes DPAS, BOSS or locd data- RPC's submit annual serialized inventories. 
base for  tracking of propmy. Admin- 
isters maintenance wnd repair contracts. 
Identifies, documents and ships excess 
property. Conduds annual furniture, 
equipment and ADP inventory. 
Processes property transactions 
and reports of survey. 

I .  Process DLIS 1783 s to include 
requests for rooms, set-ups, furniture 
requests and turn-ins, moves, etc. 

1. Provide fire protection and 
emergency services and wdta-  
tion as outlined in the DLA One 
Book Chapter, DLA Fire and 
Emergenq Services Program. 

1. Submit DLIS 1783 with complete 
information or to e-mail address 
"JBServicesl-" if using Form Flow 
software. DES must receive the request 
at least 24 how prior to date of service. 
Request for special ADP equipment one 
week in advance for demos/briefings. 

1. Comply with fire protection and 
emergency directives. Promptly respond to 
any abatement orders resulting fiom in- 
spections. 

2. Provide fire inspection senices 
IAW Natiod Fire Codes. 

3. Provide regular inspection reports. 



:ACHMENT OF ADDITIONAL SUPPORT REQUIREMENTS: 
ISA #Sl3420 1-07274-059, 

CATEGORY 

Mail Services 

SUPPLIER SEfALL RECEMZR SHALL 

1. The Union will be pmitted to use I .  Operate its internal mail distribution. 
the intern J mil distribution facilities to Follow supplier regulations. Mail must be 
transmit official Union Correspondence. in a d e d  envelope with first line address 
Mail service will be provided to AFGE to a sp&c individd. Apply necessary 
room 2-1 -64. postage. 

Publication Management 1. Provide web site address for all 1. Request regulations and comply with 
Servica DLA Personnel regulations requested supplier procedures. 

revisionhendments thereto. 



MEMORANDUM OF AG- 

The ~ e h s e  ~ogis tics A p q  and the American Federation of Government 
Empb yees, Council 169 hereby a p e  to fhe following provisions m g  the 
designation of &lim positions within DLA as Emergency Essential @El: 

1) DoD d&es an Emqmq-EssenW @El Civilian Position as: A civilian 
position bcated overs= ox that would be transferred oversas duting a crisis 
situation or which requites the incumbent to deploy or ro perbrm tempomy 
duty assigrnents overseas during a uisis in support of a d t q  opemtion. 
That position is r e c p d  to ensure the success of combat operations or to 
support combat-cssmtid s y s ~  subsequent to mobilization, an evacuation 
order, or some otber type of militaq crisis. 

2) The pawties agee it is best to have dq voluntem for El3 positiom. 
Acconhgly, vacant positions designated as EE s h d  be announced as such, 
and applicants selected for EE positions shdl sign a written agreement 
documenting acceptance of the EE conditions of employment 

3) The F;mnloyer will provide infoxmation to qplicmts and employees to help 
them understmd what it means to occupy an EE position. Such information 
may be in the fom of pfomothnal videos, web sites, p e r s o d  counselmg, 
p h e d  mated,  md other appropriate means. 

4) Incumbents of positiom that mmgamnt decides to designate as EE s h d  be 
n o M  in writing of this change. 

a Assignments and/or Desgmtiom shall not be made as e i k  r d  or 
pmishm€st 

b. The no~cation ktte~ shall include he DoD DiEedve 1404.10 - 
E m q m q  Essential DoD U.S. Citizen Civilian Employees. They will 
&o be provided a DD Fom 2365, Ernagency Essmtinl Position 
Agreement and the D M  Statmnent d Understandq znd Agreement 
for Emergency-Essential Deployment Requirements, which they d be 
aslced to sign. 

c. The Agency will endeavor to addrrss any employee cmcems prior to the 
empIoyee's decision regarding whethex or not to sign the DD 2365. The 
notihtion letter s h d  include points of conhct at the D M  Human 
Resources Center (DHRC) for questions concemhg any aspects of EE 



rqukements. Employes may also consult th& Union repreamah 
. , regdlng he matter* 

d. Unless mission requirements necessitate a shorter mticq employees 4 
have 20 work days aftex recejvhg the notification package to infoavl the 
Agency of theit decision to accept or decline signing the EE agreement 
form Employees may request and the Employer d c o d e x  an 
extension to his time limit. 

e. Should the employee dedine to s i p  the EE ~ e n f  the Employer 
d work with the Employee to dentify adable  non-El3 positiom for 
which the ernployee is quahfied in an &ort to place the employee. The 
Agency d make every reasonable effoa to retain these employees 
widin their commuting area. Should the employee declrne an offered 
position, or if a position is not o d b l e ,  he or she may be sepmted in 
accordance with applicable regulations. The mployer will offa 
Voluntary E d y  ~ ~ e n t  and Volmtar~r Separation Incentive 
Payments as appropriate. Other benefits available to affected employees 
may include regismtion in h e  DoD Prioriq Placemat Program, 
permanent charzge of ation orda ,  and job placement assistance. 

5) Those duties that must be performed wbde deployed and that qualify the 
position as El2 wiIl be placed in the Position Description and &ed as such. 

6) Ernage- essenM employees wbo c~mpkte a deployment will be ehgble for 
a cash award based upon th& con~butioa. to the mission. 

7) Ezmrgmcy essential mpIoyee who are not deployed may be excused for up 
to three hours per week to engage in fitness a&ties at the worksite or 
installation fitness fadty where the employee is mi-king. Fees or expenses for 
m e m b d p  or use of fitxl.as f d t i t s  are the responsibiliq of the employee. 
Release of the employee is contingent upon the  supenisor's determination that 
workload permits the employee to engage in fimcss activities. 

8) T&g for EE employees Is based upon the requirements of thek assignment 
and may include subjects such as safety, UCMJ, culaual sensitiviq, and other & 
matters dewmiad appmpria~ by the Employer 

Medical examhations the Employex determines to be necessaq wiIl be at the 
Employer's expense. Exams may include provision of DNA samples, dental 

"Y~IU : 
x-rays, or other appropriate records to facilimtt identihcation of the employee. / i 



10)EE d ~ ~ a ~ ~ a s  are based upon the du*s of the position. If an employee 
occupying an EE podion is &ted for another position tbat is not designated - 
as EE, the employee ceasts to be EE The employee m y  volulnteer to remain 
I33 and execute a new EE agreement Should the Employex wish to convert 
the new position to EE, the requkmmis of p-aph 4 above wiU apply. 

This agreemmt constitutes the full undezstaadmg of the parties. Tke provisions of 
this Memomdurn of Agreement may be chmged d y  with the mutual agteemeslt of 
the p&. 




