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Overview of cFolders Changes

• Effective December 12, 2018, changes to cFolders limit the 
search and filter capabilities for vendors accessing technical 
data associated with solicitations.

• Vendors are required to use a complete valid Solicitation 
Number to filter on solicitations.   

• Vendors are required to enter a complete valid Solicitation 
Number to filter a solicitation that contains more than one 
material or to filter a divided long-term contract (LTC).

• Vendors are no longer allowed to use a wildcard to filter for a 
solicitation. 
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DIBBS Solicitation Search

Click on “Solicitations”
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DIBBS Solicitation Search

Input Solicitation Number and select “Go”
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DIBBS Solicitation Search

Select “Click to view”
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Accessing cFolders from DIBBS: Tech Docs

Click on “Tech Docs” which 
will open up cFolders.
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cFolders Warning  Page

Read warnings and choose action 
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cFolders Login Screen
Input User Id and Password and select “Ok”. 
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cFolders View of TDP when accessed by 
DIBBS Tech Docs Link

Accessing cFolders from the DIBBS “Tech Docs” link takes 
you to the TDP at the NSN level.

To search for Solicitations or Purchase Requisitions, click on 
“Home” in the upper left hand corner.  
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cFolders Home Page

The Home Page is divided into two views:
1. Functions – On 8/27/2018 the Functions area was changed removing 
the capability to search by Material Group, Material Number and Drawing. 
2. Solicitation List

Click on Filter for Solicitation Folder 
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Logging Directly into cFolders

Read warnings and choose action

cFolders URL:  
https://pcf1x.bsm.dla.mil/cfolders

https://pcf1x.bsm.dla.mil/cfolders
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cFolders Login Screen
Input User Id and Password and select “OK”
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cFolders Home Page
Logging directly into cFolders takes you to the cFolders Home Page.
The Home Page is divided into two views:
1.Functions – On 8/27/2018 the Functions area was changed removing the 
capability to search by Material Group, Material Number and Drawing 
Solicitations List.
2.Solicitation List. 

Click on Filter for Solicitation Folder 
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Search using Solicitation Number

Changes have been made to the Filter for Solicitation Folders. 
You will only have access to Filter on Solicitation and 
Material Number. 
Solicitation Number is mandatory and it must be a 
complete valid Solicitation Number. 
Wildcards are no longer permitted. 
Enter complete valid solicitation number and click on “Save” 
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Search using Solicitation Number
- Results -

TDP is displayed at the Solicitation level  
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Search using an incomplete
Solicitation Number

Entering an incomplete Solicitation Number 
will cause the results to be empty.
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Search using an incomplete Solicitation Number
- Results -

An incomplete Solicitation Number causes 
results to come back empty. 



WARFIGHTER FIRST 18

Search by Material Number

Entering only a Material Number will result in a 
warning to also include Solicitation Number.
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Search by Material Number
- Results -

Warning displayed when searching by Material 
Number without Solicitation Number.
Solicitation Number is Mandatory.
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Search by Solicitation Number and Material Number

Enter a complete valid Solicitation 
Number and a Material Number. 
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Search by Solicitation Number and Material Number results 
in the TDP being displayed at the Solicitation level.

Search by Solicitation Number and Material Number
- Results -
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Search with Wildcard *

Using a wildcard in Solicitation Number will 
result in a warning that wildcards are not 
permitted.
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Search with Wildcard *
- Results -

Warning displays stating 
that wildcard are not 
permitted and a complete 
valid solicitation number is 
required.  
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LTC Solicitation Search using Solicitation Number

Enter LTC Solicitation Number and select “Save” 
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LTC Solicitation Search using Solicitation Number
- Results -

Relevant solicitation folders are displayed. 
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LTC Solicitation Search using Solicitation
Number and Material Number

Divided LTCs that contain multiple materials that are 
divided into multiple folders, enter the Solicitation 
Number and the Material Number and select Save.  
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LTC Solicitation Search using Solicitation
Number and Material Number

- Results -

The solicitation folders that contain that material number 
will be displayed. Double click on the solicitation folder.
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Material Number within the Solicitation Folder

Material Number within the 
solicitation folder is displayed. 
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