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Step 2. Request AMPS ETID DDS-514 role
for External Portal Access.

Go to: https://amps.dla.mil/oim

bning System (AMPS)

Welcome to the AMPS Gateway

AMPS News: AMPS version 15.1.3 was installed on February 12-13, 2015. Release Notes are published
in "AMPS Help®; "Release Notes" tab.
Any updates or SAARs submitted between 6 PM Eastern on 2/12 and 3 AM Eastern on 2/13 may
not have completed successfully. If you worked in AMPS during that time period, please review W
your work and contact the Enterprise Help Desk if you have questions. Tell the help desk you

Click HERE for access to AMPS. User Guides and Job Aids
uthentication for CAC-enabled users.

This link provides access through
0 WL i, - Right-dlick a title and dlick "Save Target As" to save the PDF file to a preferred

o Other users, vendors, and members of\the public will be presented with a location and open the document.
login screen.
"1 How to Register for an AMPS Account - External Users Only

11 AMPS User Guide: Procedures for Users and Administrators Ver.2.1.0 (2/10/15

Click Here

L1 AMPS: General Information Guide ver. 2.2

“§1 Complete and Submit a Role Request — External User
51 Approving an AMPS Role Request — Supervisor (External)

%1 Approving an AMPS Role Request — Security Officer (External)
< >

See the AMPS Documentation screen--available from the main menu--for a complete list of user documentation, links, and tutorials.

Accessibility/Section 508




Enter User ID/Password or
Select CAC certificate

First Time User? Click Here to Register

Use this option to register if you have never had a DLA account or if you have
access to an existing DLA application but have not registered in AMPS.

Forgot your User ID? Click Here

Use this option if you have registered with AMPS in the past but cannot remember
your DLA assigned User ID.

Forgot your Password? Click Here
Use this option if you have registered with AMPS in the past but d

Windows Security

your password.

Select a Certificate

UserID
Password
—
Enter User ID and Password. .
Need Help? Contact the DLA Enterprise Help Desk at DLAEnterpr| | Valid From: 5/21/2014 to 5/21,/2017
or toll free 855-DLA-0001 (855-352-0001) — Click here to view certificate prope...

Walid From: 5/21/2014 to 5/21/2017

CE

Cancel




Select Request Role.

_H Defense Logistics Agency Account Management and Provisioning System (AMPS)

Home 2 Home
@ M\,‘ REPOITS Home
(@ AMPS Help

v/ My Profile

‘ My Information v| Getting Started Help Topics

v| Requests

{8 Request Role (@) How do I use AMPS?
4@ Pending Approvals m




select Next.

Fill in the information highlighted by the red
asterisk™ then

Defense Logistics Agency Account Management and Provisioning System (AMPS)

Organization Name DLA External

[ Home 5] Home @ My Information P Request Role
@ My Reports ™ -
() AMPS Help User Information 3 Cancel] Next
i o I
xi My Profile User Information
' My Information
Request: User ID | User Type Public
\ $ ]
) Request Roie * First Name * Country (us v
@ Pending Approvals Middle Name Citizenship
* Last Name |
EDIPI/UPN
* Email |
* Title Prop Disposal Specialist
Contact Information
* Official Telephone INNNIEGE Office/Cube
j Official Fax * Street 74 N. Washington
DSN Phone PO Box
DSN Fax * City Battle Creek
Mobile * State Michigan !J
Site v * Postal 45037
Code
* Country UNITED STATES v
Organization Information Z Update Organization

Accessiblty

Sipn Out




Type ‘ETID’ in Role Name. Choose Production
and Click Search. Roles will appear.

™ Cancel | Back| Next |
User Information Select Roles
Browse Roles by Application Search Roles
7 DLA Enterprise Applications Role Name ETID [
DLA Disposition) Role Description \

Type “ETID” in Role Name.
Enterprise Application

Chose Production
Application / Click Search
Environment Production V|
Primary Role v

Search IReset

Select a Role

[] Display Admi nd Approval Access)

Selected Roles

i]
i!

> DLA Disposition Prod - ETID Customer DDS-514




Select the ETID Customer DDS-514 Role and
Click on the =

™ Cancel | Back Nextl@
User Information Select Roles Justification Summary I ‘ I

Browse Roles by Application Search Roles
/' DLA Enterprise Applications Role Name ETID
DLA Disposition| Role Description
Enterprise Application
Application
Environment Production !]
Primary Role i]
Search| Reset|
y
Select a Role
[(] Display Admin Roles (for Supervisor and Approval Access)
Role Name 2] Selected Roles
L> DLA Disposition Prod - ETID Customer DDS-514 | <—] |._DLA Disposition Prod - ETID Customer DDS-514 |

Only select the DDS-514 Role. Do Not Select any other Role.




Enter Justification, Select “Next”.
On the Summary Screen, Select “Submit”

Defense Logistics Agency Account Management and Provisioning System (AMPS)

[Ff] Home
S My Reports
(@ AMPS Help
v My Profile
‘ My Information
v Requests
) Request Role
3 Pending Approvals

(7] Home @ My Information 3 Request Role
=l
User Information Select Roles Justification
Request Justification & Supporting Details
* Justification Optional
Needed to excess property to Disposition Services] Information

Accessibility Sign Ot

3

[@ My Reponts

() AMPS Help
v My Profile

@ My Information
v Requests

o Request Role

4 Pending Approvals

Defense Logistics Agency Account Management and Provisioning System (AMPS)

=) Home @ My Information & Request Role

User Information Select Roles Justification Summary

Role Request Summary

Please review the information below before submitting this request
Use the Back button to change any information, and use the Submit button to complete this request

User
User ID
Organization

Requested Role(s)

Justification

j Attachments

DLA Disposition Prod - ETID
Customer DDS-514

Needed to excess property to
Disposition Services

User Type

Comments

Accessibility Sign Out
Cancel

Public

B




AMPS Role Request Confirmation

Defense Logistics Agency Account Management and Provisioning System (AMPS) Accessibility  Sign Owt

7] Home ] Home @ My Information ¥ Request Role

@ My Reports

(@ AMPS Help Role Request Confirmation
¥ My Profile

‘ My Information

Your request has been submitted to your supervisor for approval. The following SAARs have been

v Requests created:

&3 Request Role

4 Pending Approvals

SAAR Role

Status
449681 DLA Disposition Prod - ETID Customer DDS-514 SUBMITTED

AMPS will notify you by email message regarding the status of each SAAR.
If you have questions about this request, please contact the Enterprise Help Desk:

Email: DLAEnterpriseHelpDesk@dla.mil

j Phone: 855.352.0001

You will be granted the ETID Customer - DDS-514 role immediately.
Continue to https://business.dla.mil to complete the ETID Registration




Have a Question?

Contact:
Enterprise Help Desk:

For AMPS guestions, navigation, technical issues, accessing the portal, AMPS
password resets, authentication or error messages:

e 1-855-352-0001 or send an email to enterprisehelpdesk@dla.mil Accessible 24
hours a day, 7 days a week.

DLA Customer Interaction Center:
For all other (ETID Roles, Registering in ETID) or general questions:

e 1-877-DLA-CALL (1-877-352-2255) or send an email to DLAContactCenter@dla.mil
Accessible 24 hours a day, 7 days a week.




