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Step 3. Access the DLA Portal and Register
for ETID

Go to https://business.dla.mil. Click on Yellow Box “Registered Users Login Here
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DLA Enterprise External Business Portal
Provides industry and service personnel with centralized access to DLA Business Services.
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Access the DLA Portal and Register for ETID

Windows Security

DEFENSE LOGISTICS AGENCY
Select a Certificate

AMERICA'S COMBAT LOGISTICS SUPPORT AGENCY

. T

Welcome to the Enterprise External Business P«
Valid From: 11/9/2011 to 11/9/2014

——J Click here to view certificate prope...
E‘ Valid From: 11/9/2011 to 11/9/2014

Password *

Enter your Enterprize External Portal user name and password.
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U. S. Government (USG) Information System (IS) - Use and Consent
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Select the Disposition Services Tab
The ETID Link Will Appear. Select ETID.
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When you access ETID the first time, you
will need to register
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Electronic Turn-In Document
ETID Registration

You are not a registered user with ETID.

If you are a FORMER user of ETID and would like to register click here.
If you are a NEW user of ETID and would like to register clic «

FROD -v2.E.162440 DLA Customer interaction Center (CIC) Todl Free: 1-E77-352-2255 or DGN: 661-77 66 Emait: diecomtectoenter Svdia.mil
PrivacySecurity | AocessibifitySection SOR | Contact Webmaster | Downdoad Acrobat | Downdoad WS Wieod Wiewesr

Last Updated: 2013-D4-30

Click: If you are a New User of ETID and
would like to register click here.




New users need to create an ETID profile during registration.
The account must be activated before you can use the ETID system.

Electronic Turn-In Document
ETID - Registration

Applicant Name

* First Name:

* Last Name:
Location
1am located in: Choose an option frem the drop-down menu -
Company Name, Time Zone
* Deptf AgencyfOrganizationfCompany :

* Time Zone: Choose an eption fram the dropg-down menu -

COMNUS Address
" Work Street Address:
*City:
* State: Choose an option from the drop-down menu -~
* ZipfPostal Code:
Zip Extension:
* Work Email Address :
Phone Numbers
* Commercial Phone NMumber (including area code) :
Commercial Phone Extension :

D5N Phone Mumber @

Other Information
* Type of DoD Employment: ContractonEsther U5, or Local National -
Certified for Hazardous Turn-in [Y/M): No -

To turn in hazardous property, answer “Yes” to the Certified for Hazardous Turn-in question.




New users must establish their DODAAC Associations for Turn In as
part of their profile. This establishes the “Ship From” DoDAAC and
the “Ship To” DoDAAC. You may enter multiple associations.

Customer ETID Access Request

NOTICE

To successfully establizsh Customer to Disposition Services Site relationships follow these steps:

Enter a Customer and Disposition Services Site DoDAAC in the text fields below and select the 'Add’ button.

The Customer/Disposition Services Site pair will be added to the DoDAAC Pairs List box.

At least one Customer/Disposition Services Site pair must be present in the DoDAAC Pairs List box before selecting the 'Submit’ button.

To remove an incorrect Customer/Disposition Services Site pair in the DoDAAC Pairs List box, highlight the pair and select the 'Delete’ button. Note: If the Customer/Disposition
services Site pair is the only one in the DoDAAC Pairs List box you will need to add the correct Customer/Disposition Services Site pair before deleting the incorrect pair.

Fal o

DoDAAC Pair Entry
* Enter Customer DoDAAC:
(This is a DoDAAL that you will turn-in property under)

* Enter Affiliated Disposition Services Site DoDAAC: select one hd
[this is the DoDAAC that you will turn property into for the above Customer DoDAAC) OR
[click here to lookup Disposition Services Site Locations) type in:

[Add)

DoDAAC Pairs List

* Customer DoDAAC and Affiliated Site DoDAAC: Delete

Submit




Enter your activity’s DODAAC and the turn in Disposition Services Site
DoDAAC in your profile. Use the drop down. Click Add.
Profiles can be updated anytime.

Click Submit at bottom when finished.

DoDAAC Pair Entry
* Enter Customer DoDAAC: Soddn?
(Thiz is a DoDAAC that you will turn-in property under) K
* Enter Affiliated Disposition Services Site DoDAAC: Select one DLA DS Norfolk (5X14583) i
(this is the DoDAAC that you will turn property into for the above Customer DoDAAC) OR
[click here to lookup Disposition Services Site Locations) type in: SX1493
DoDAAC Pai

DoDAAC Pair Entry
¥ Enter Customer DoDAAC:
(This is a DoDAAC that you will turn-in property under}

* Enter Affiliated Disposition Services Site DoDAAC: Select one DLA DS Norfolk (5X1483) h
[this is the DoDAAC that you will turn property into for the above Customer DoDAAC) OR
[click here to lookup Disposition Services Site Locations) type in:

DoDAAC Pairs List

SC4402 —> S5X1493
* Customer DoDAAC and Affiliated Site DoDAAC:




Once activated, this is the ETID Customer Home Page.
Customers can update their profile. First time customers
should verify that their profile is complete.

-~

AR Disposition Services .
| ) @ -
I o o
Home| About Us | Public Affairs| Publications| FAQs| FOIA|
ETID Home Electronic Turn-In Document
FAQ's ETID - Search ETID
Version Changes
HELP
Update My Profile | Select ETID Type: |Usable =]
Create ETID
Search ETID
Create HWPS
Search HWPS
Messages You have 0 new messages
Search Filter
By DTID: |[Exactly as B By Generator: | Created / Modified By Me B Beginning Date: 05/04/2013 i
By Status: |Pending [+] By DoDAAC: | ALL DODAACS [v] Ending Date: 06/03/2013 |
NSN ary DESCRIPTION DATE CURRENT STATUS

No Results Found

Link to Schedule Property Turn-ins of Approved ETIDs
Link to Disposition Services (Site) Locations Look-up




Customer profile. Ensure your profile information is accurate.
Profiles can be updated anytime. To turn in hazardous property,
answer “Yes” to the Certified for Hazardous Turn-in question.

Click Save at bottom when finished.

Electronic Turn-In Dpcument
ETID - Profile Edit |

Profile Information
Your First Name__ . __

Middle Initial:
Your Last Name:| |
ETID User 1D:: L

* CONUS Code: | COMUS- Puerto Rico, Alaska, Guantanama Ela',rE|
* Type of DoD Employment: | Federal Civilian

Supervisor Information
* Supervisor's Name

*Supervisor's Email: -

*Supervisor's Phone —_o-- .2 -

(Commercial/D5N):
Email Address, Phone

*Your Work Email Address:
Commercial Country Code:
* Commercial Phone Number:
Commercial Extension:
DSN Country Code:
DSN Phone Number:
DSN Extension:

(Coae

Work Address
*¥our Company/Department/Organization/Agency Name: DRMS HQ

* Work Street Address: 74 N Washington Ave
* City: Battle Creek
* State: | Michigan (v
* Zip/Postal Code: 48017
Zip Extension: 1122
* Country: USA
*Time Zone Where You Work: | EST Eastern Standard Time UTC-5

Scrap ETID Information

Scrap Reimbursement Fund Cite:

ETID Options
* Certified for Hazardous Turn-in:|Yes[»| If ETID will be used for hazardous answer YES
DoDAAC Profile

Site or Customer Affiliated Site DoDAAC
- {customers only use this option)
select one |E|
or

Delete Y2184
Delete 323717
Delete 323547




Have a Question?

Contact:
Enterprise Help Desk:

For AMPS guestions, navigation, technical issues, accessing the portal, AMPS
password resets, authentication or error messages:

e 1-855-352-0001 or send an email to enterprisehelpdesk@dla.mil Accessible 24
hours a day, 7 days a week.

DLA Customer Interaction Center:
For all other (ETID Roles, Registering in ETID) or general questions:

e 1-877-DLA-CALL (1-877-352-2255) or send an email to DLAContactCenter@dla.mil
Accessible 24 hours a day, 7 days a week.




