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PART A - GENERAL FACILITY DOCUMENTATION
1. Purpose of Inspection:
2. Method of Inspection:
4. Does the facility have an operating permit?                                    (obtain English translated copy if possible)
7. Financial Assurance (liability insurance): 	a. Obtain English translated copy of the policy cover letter which indicates the financial institution providing 	 	coverage, the dates of current coverage and the limits of liability.
9. Is the facility ISO certified?                                    If so, which standard ? (Obtain copy of certification letter(s))
PART B - FACILITY DESCRIPTION and PROCESSES
a. Destructive incineration or fuels blending facility
a. Destructive incineration or fuels blending facility (cont.)
b. Landfill
2. Does the facility allow photographs to be taken?
4. Are uniforms provided to the workforce?                           If so, are they allowed to wear them home to include 
footwear or does the facility provide some type of laundry service?
6. Describe or identify the following:
Select an item from their database/logbook and track it to disposal to include sampling and analysis.
7. Describe waste verification by reviewing:
a. Waste profile sheets or similar documentation upon receipt of waste.
b. Does the facility have a laboratory for performing on-site sample and analysis?
c. Is the laboratory state, country or ISO certified?
Is the facility as a whole ISO certified?
d. Are samples and results logged into a laboratory logbook or computer database using any type of internal tracking number?
8. Disposition of wastes, if after analysis, they are found to have contaminants not authorized IAW the facility operating permit?
PART C - GENERAL FACILITY CHECKLIST & INTERNAL CONTROLS
1. WASTE ANALYSIS
Does facility maintain a copy of a Waste Analysis Plan?
If yes, does it include: a. Parameters for which each waste will be analyzed?  b. Testing methods?
2. SECURITY
Does facility provide for physical security through:
a. 24-hour surveillance system (TV monitoring, guards) or security system - electronic motion detectors.
 
b. Artificial or natural barrier around facility (fence or cliff)
 
c. Means to control entry through entrances (guards, TV monitors, locked entrance, controlled roadway access).
a. Drums/containers for leaks or defects?
b. Monitoring equipment?
c. Safety and emergency equipment?
d. Security devices?
e. Operating and structural equipment?
f. Tank storage systems?
g. Operator error, discharges (spills)?
Does the facility inspect the following:
3. GENERAL INSPECTION REQUIREMENTS
Does the facility maintain a written inspection log? If yes, does it include:
a. Date and time of inspection?
b. Name of inspector?
c. Notation of observations?
d. Date and nature of repairs or remedial action?
4. DISPOSITION OF RESIDUES
a. Does the facility release/discharge into streams, canals, rivers, ponds, lakes, or the ocean? Describe.
b. Does the facility have a permit to discharge?
c. If so, does the facility test the discharge to ensure contaminate levels are within acceptable range before it is released?
d. Does the facility discharge into a publicly owned treatment works (POTW)? Describe.
e. Does the facility have a permit to charge into a POTW?
f. Does the facility operate a waste water treatment plant?  If so, is there continuous monitoring for contaminants and does it have automatic shut-off capability for discharge?
5. WASTE STORAGE
a. Are waste storage areas clearly designated by an identification board or sign posted adjacent to each storage area?
 
b. Are wastes stored as indicated by the identification board/sign?
 
c. Do the storage areas have adequate aisle space for emergency response?
 
d. Are the aisles unobstructed?
 
e. Does the facility have natural or mechanical ventilation? If yes, which type?
6. PERSONNEL TRAINING
a. Does the facility maintain personnel training records? If yes, how long are they kept?
 b. Do they include:
   (1) Job title and description of each position?
   (2) Description of type, amount, and recurrence of training?
   (3) Records of training given to facility personnel?
PART D - IGNITABLE, REACTIVE OR INCOMPATIBLE WASTES
1. Does facility handle ignitable or reactive waste?  If yes,
    a. Is waste separated and confined from sources of ignition or reaction (open flames, smoking, cutting and welding, hot surfaces, sparks, static - electrical or mechanical), spontaneous ignition (from heat-producing chemical reactions) and radiant heat?
    
    b. Are smoking and open flames confined to specifically designated areas? (Describe on separate sheet)
 
2. Does the facility or parts of it have a fire suppression sprinkler system?
PART E - USE AND MANAGEMENT OF CONTAINERS
1. Any containers leaking or corroding?
 
2. Do containers show evidence of heat generation (bulging) from incompatible wastes?
 
3. Are containers kept closed during storage?
 
4. Are containers managed so they need not be opened, handled, or stored in a manner that may cause them to rupture or leak?
 
5. Do container storage areas have a bermed containment system? (System should be sufficient to contain 100% of the volume of the largest container or 10% of the total volume of containers)
 
6. Are incompatible hazardous wastes separated by a berm, dike, wall, or other means?
 
7. Do container storage areas have an impermeable coating applied to the floor surface? 
 
8. Are floor surfaces maintained in a clean condition and kept repaired?
 
9. Does the facility store containers no more than three high?
 
10. Are containers labeled to identify their contents?
 
11. Does the facility maintain good housekeeping practices?
1. Is there evidence of fire, explosion, or contamination to the environment? If yes, describe on separate sheet.
 
2. Is the facility equipped with: 
     a. Internal communication or alarm system?
 
     b. Telephone or two-way radio to call emergency response?
 
     c. Portable fire extinguishers, fire control equipment, spill control and decontamination equipment?
 
     d. Water available for fire hoses, sprinklers, or water spray systems?
 
     e. Is the above equipment tested and maintained?  If so, how often?
PART F - PREPAREDNESS AND PREVENTION
3. Is there sufficient aisle space to allow unobstructed movement of personnel and equipment?
 
4. Has the facility made arrangements with local authorities to familiarize them with characteristics of the facility? (Layout of facility, properties and hazards of the wastes handled)
 
5. Does the facility have phone numbers of external emergency response teams readily available?
 
6. Has the facility arranged to familiarize local hospitals with the properties of wastes handled and types of injuries that could result from fires, explosions, or releases at the facility?
 
7. Are "No Smoking" and other safety signs posted throughout the facility?
 
8. Are facility personnel provided appropriate PPE?
    If so, are they wearing the PPE?
 
9. Are hazard warning signs posted through the facility?
PART G - CONTINGENCY PLAN AND EMERGENCY PROCEDURES
1. Does the facility have a contingency plan? When was it last updated?
 
2. Is there an emergency coordinator on site or on call at all times?
 
3. Does the facility have an internal emergency response team? 
 
4. Does the facility perform mock spills or emergencies?  If so, how often?
 
5. Are evacuation routs posted throughout the facility?
PART H - MANIFEST SYSTEM, RECORDKEEPING, AND REPORTING
1. Does the facility keep copies of all manifests?  If yes:
    
    a. Are manifests signed, dated and returned to the generator?
    
    b. Is a signed copy given to the transporter?
    
    c. Are Basel Transboundary Movement documents signed, dated and returned to the generator?
    
    d. Does the facility retain copies of manifests, shipping papers or Basel Documents?
 
 
2. Does facility receive waste from a rail or water transporter?  If yes:
    
    a. Does the facility sign and date shipping papers and return a copy to the generator?
    
    b. Is a signed copy given to the transporter?
    
3. Does the facility keep a written operating record? If yes, does it include:
 
    a. Descriptions and quantity of each hazardous waste received?
 
    b. Methods and dates of treatment, storage, and disposal?
 
    c. Location and quantity of each hazardous waste at each location?
 
    d. Cross-references to manifests/shipping papers?
 
    e. Records and results of waste analysis?
 
    f. Report of incidents involving implementation of contingency plan?
 
    g. Records of inspections?
 
    h. Monitoring or testing analytical data?
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